ITosicHuTeIbHAS 3aIUCKA
K NPOEKTY NOCTAaHOBJeHHsI aaMuHucTpanuu [lekCHUHCKOT O
MYHHIIUIIAJIbHOTO paiioHa «O0 yTBepKIeHUH aAMUHUCTPATUBHOIO
perJaMeHTa NnpeaoCcTaBJeHus MYHUIIMNIAJIbHOM YCJIYTH 10 Nepeaayde B
COOCTBEHHOCTh I'PAKIAH 3AaHMMAEMbIX UMU KUJIbIX MOMEIIeHUH KUITHIIHOTO
dhouga»

[Ipoekt IMOCTAHOBJICHUSA aIMUHUCTPALMU [IlexkcHMHCKOTO
MyHUIIUNIATBHOTO paiioHa «OO0 yTBEpXkKIACHUH aAMUHUCTPATUBHOTO pErjaMeHTa
MPEIOCTABIECHUSI MYHULIUIIAILHOM YCIYTH MO Mepeade B COOCTBEHHOCTh IpaxaaH
3aHMMAaEMbIX UMM >KHIIBIX TMOMEIIECHUN >KUTUIIHOTO (oHAa» ObLI pa3zpaboTaH ¢
LEIbI0 MPUBEACHUS HOPM OOO3HAUYEHHOI'O AJMUHUCTPATHUBHOIO pErjiamMeHTa B
coOoTBeTCTBHE ¢ HOpMamu DeaepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O06
OpraHu3aliy MPEeA0CTaBICHUS IOCYJAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCITYT».

[IpoekT TMOCTAaHOBJIECHMSI COAEPKUT AAMUHUCTPATHUBHBIA pErjiaMeHT
MPEIOCTaBIECHUSI MYHULIUIIAILHOM YCIIYTH 10 Mepeade B COOCTBEHHOCTh TpaxaaH
3aHMMAEMbIX HMH JKWIBIX TOMEIIEHUH KuiuimHoro donaa. Ilpaktuyeckas
peanu3anysi MPOEKTa IIOCTAHOBJIEHHSA OyAEeT CHocoOCTBOBAaTh OOECHEUEHUIO
JOCTYMTHOCTH MYHUIIMNAIBHON YCIOyTrd JUIsl TpaXkaaH, TIOBBIIICHUIO YPOBHS
YAOBJIETBOPEHHOCTH  3asBUTENENM  OKA3aHHOW  MYHULMWIIAJIBHOW  YCIIYTOW,
YOPOILIECHUIO MPOLEAYP B3aUMOAECHCTBHS C OPTaHOM MECTHOTO CaMOYNPABJIEHUS,
MPEAOCTABISIONIMM MYHULIMIATBHON YCIIYTy, CHUKEHUIO KOPPYNIIMOHHBIX PUCKOB
Y TIOBBINIEHUIO 9(PPEKTUBHOCTU OIOIKETHBIX PACXOOB.

B cootBetrcTBUHM co cTaTheil 13 @enepanbHoro 3akona ot 27.07.2010 @3-
Ne 210 «O6 opranu3zanuu npeoCTaBICHUSI TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX
yCIIyT» TEKCT MPOEKTa MOCTAHOBIICHUS, C LEIbI0 MyOJUYHOTO OOCYXIACHUS U
MPOBEICHHUS] HE3aBUCUMOW aHTUKOPPYNIMOHHOW S3KCHEPTU3bl, pa3MElIeH Ha
ouimanbHOM caiite agMuHucTpauu [HlekCHHHCKOro MyHUIIMNANBHOTO paiioHa B
pazaene ToKyMeHThI ¢ 23 utoHs 2023 roga cpokom Ha 15 xalieHaapHbIX THEH.



AJIMUHUCTPAIIMA IHNEKCHUHCKOIO MYHHUIIMIIAJIGHOIO PAHOHA

INOCTAHOBJIEHHUE

OT roga No
0. [llekcHa

OO0 yTBep:KIeHUH AIMIHUCTPATUBHOIO PerjiaMeHTa
NpeaocTaBjeHuss MyHUIMNIAJIbHOH YCJIYTH 10 Mepeaaye B
COOCTBEHHOCTh I'PAKIAH 3aHUMAEMbIX MMH KHJIBIX MIOMeIeHUil
KHJTHITHOTO (poHIa (MpUBATH3ALMS KUJIHITHOTO (poHIa)

B cootBerctBuM ¢ JKunuiiHbIM < KojekcoM Poccuiickoit ®Denepanuu,
3akoHom Poccuiickoit ®Penepaunu ot 4 wuwonas 1991 roma Ne 1541-1 «O
npuBaTU3auu KuauiHoro ¢ouga B Poccuiickoit deneparuny, denepanbHbIM
3akoHOM OT 6 okTa0ps 2003 roma Ne 131-d3 «OO6 oOmIMX MPUHIIUAIIAX
OpraHu3allid MECTHOro caMoymnpaBieHus B  Poccuiickoit  ®enepaununy,
®enepanbHbiM 3ak0oHOM OT 27 utons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEA0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAILHBIX YCIYT), MOCTAHOBJICHUEM
agmMuHucTpauyuu IllekcHuHCKOro MyHununaiabHoro paviona ot 11.05.2021 ropa
«O0 ytBepxkaenun Ilopsimka pa3pabOTKM W YTBEPKIACHUSI aIMUHUCTPATUBHBIX
pErJIaMEHTOB TMPEAOCTABICHUS MYHULMNAIBHBIX YCIyr OpraHaMd MECTHOTO
camoynpanieHus [IIeKCHUHCKOTO MYyHUIMIAIBHOTO paiioHa», PYKOBOJCTBYSCH

cratbeit 32.2 Ycerasa [IIekCHUHCKOTO MYHHIIMTIIAJIBHOTO palioHa
IHOCTAHOBJIAIO:

.  VYrTBepauTe  agMUHUCTPATUBHBIM  pEIVIAMEHT  MPEIOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTH MO Iepenaye B COOCTBEHHOCTh Tpa)/IaH 3aHUMAEMBIX
UMU KUJIBIX TTOMEIIEHUH KUIUITHOTO (oHIa (MIPUBATU3ALMS KUIUITHOTO (HOH/IA)
(mputaraercs).

2. Hacrosimiee moCTaHOBJIEHHE BCTYMAET B CHILY MOCJE €ro 0pUuIMaIbHOrOo
OIMyOJIMKOBaHUSI B razere «3Be3lla», MOMJICKUT pa3MEIICHUI0 Ha O(QUIMAILHOM
caiite  IllekCHUHCKOTO  MYHULIMIAJIBHOTO  pailoHa B  MHGOPMAIMOHHO-
TEJICKOMMYHUKAIlMOHHOU cetn MHTepHeT.

PykoBoauTenb aiMUHUACTpaLuu
[IIexCHUHCKOr0 MYHUIIMITAJIBHOTO paliOHa A.B. ConoBbeB



YTBEPX/EH

MMOCTAHOBJICHUEM aIMUHHUCTPALIUU
[IIeKCHUHCKOTO MYHHUIIMTIIAIBHOTO
paiioHa

OT rona Ne

npuiioxenue 1

AJIMMHUCTPATUBHBIN perjiaMeHT MPeA0CTABJICeHUS] MYHULIMIIAJIBLHOM YCIAYIH
10 nepeaaye B COOCTBEHHOCTh IPAXKAAH 3AHUMAEMbIX MU KUJIBIX
MOMeIIeHHH KUJTMITHOT0 (poHAA (MPUBATHU3ALMS JKUJIHIIHOTO (OHIA)

1. O01mue mos10KeHUA

1.1. AAMUHHCTPAaTHBHBIN pErIaMEHT NPEAOCTABICHUS MYHULHNIAIBHOU
yCIyrd 1O TMepefaye B COOCTBEHHOCTh TPAXKJIAH 3aHUMAEMBbIX HMH JKUJIBIX
MOMEIIEHUN >KUIUIIHOTO (PoHAa (MpuBaTH3ALMS KUIUIIHOTO (oHIa) (manee —
aMUHUCTPATUBHBIA  pErIaMeHT, MYyHHUIMNAJIbHAs yClIyra) YCTaHABIMBAET
MOPSAOK U CTaHJAPT NPEAOCTABICHUS MYHULIMIIATBHON YCITYTH.

1.2. 3asgBUTENAMH NPU TPEAOCTABICHUNA MyHULIUTIAIIBHOW YCIYTH SIBIISIEOTCA
rpaxnane Poccuiickoii ®Penepanuy, UMEIONIME MOPABO IOJb30BAHUSA KUIBIMU
MOMEIICHUSIMU  MYHUIIMITAIIBHOTO KUJIMIIHOTO (DOHA Ha YCIOBHUSIX COIMAIBLHOTO
HaiiMa, C COrjlachsl BCE€X HMEIOUIMX NpPaBO Ha MPUBATU3ALMIO JAHHBIX KUJIBIX
NIOMEIICHUI COBEPILICHHOJIETHUX JIMI U HECOBEPUIEHHOJIETHUX B Bo3pacrte oT 14
10 18 net, 1100 uX yrnoJsHOMOYEHHBIC MPEICTAaBUTENH (ajiee — 3asIBUTENN).

1.3. Tlopsmox wHGOPMHUPOBAHUS O TMPEAOCTABICHUH MYyHHUITUIAIBHON

yciyrd Mecto HaxoxaeHus aaMuHUCTpanuu [IIeKCHUHCKOTO MYHHWIIUITATILHOTO
paiiona Bomorojckoit o6mactTu (€€ CTPYKTYpHOTO TMojpaszieieHus) (mainee —
YOIHOMOYECHHBIN OpraH):

[ToutoBblii aapec aamMuHUCcTpauuu [IIEeKCHMHCKOTO MYHUIIMNAIBLHOIO
paiiona: 162560, Bomoroackas o6i., IllexcHunckuii p-n, mn. IllexcnHa, yi.
[Iponerapckas, 1. 14.

Tenedon/dakc: 8(81751) 2-14-85.

Anpec anekTpoHHOM mouThl: Www.sheksna@r24.gov35.ru.

['padux paboThl YIOTHOMOYEHHOTO OpraHa:

ITonenenbHUK

BropHuk 8.00-17.15

Cpena [TepepwiB Ha 06ex 12.00 — 13.00

Yetsepr

srranma 8.00 —16.00
[lepepniB Ha 06en 12.00 — 13.00

Cy066oTa Brixognsie 1HU




Bockpecenbe

Pabounii neHp cokpaiaercs Ha

Ilpennpa3aHUYHBIE THA
Pealipasa A qac

Tenepon mist UHPOPMUPOBAHUS TIO BOIIPOCAM, CBSI3U C NPEIOCTABICHUEM
MyHHULIUTIATbHOU yemyru: 8(81751) 2-25-45.

Anpec  odummanbHOoro — caiita  amMuuuctpauuud  LllekcHuHCKOTO
MYHHUITUTIATHPHOTO paiioHa B HWH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHOW CETH
«Uuatepuer» (mamee - calt B cetu «UHTEepHET») mia WHOOPMHUPOBAHUS TIO
BOIIPOCaM,  CBS3aHHBIM C  MPEIOCTABICHUEM  MYHUIMNAIBHOW  yCIYTH:
www.sheksnainfo.ru.

Anpec (denepanbHOW TOCYIapCTBEHHOM HMH(POPMALMOHHON  CHCTEMBI
«EnuHbIi opTan rocy1IapCTBEHHBIX U MYHULIUMABHBIX YCIYT ((QYHKIUN)» (nanee
Taxke - Enunsiii moptan) B cetu UHTepHET: www.gosuslugi.ru.

Anpec  rocynmapctBeHHOM — uH(popmarmoHHo — cucteMbl  «[loptan
rOCyJIapCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyr (dyHkiuii) Bomoroackoit obmactm
(manee Taxke - PerronansHbii ioptan) B cetn MuTepHet: https://gosuslugi35.ru.

1.4. CnocoObl monyuyeHus wuHGOpPMAIMK O TMpaBUiIaxX MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH:

JIUYHO;

MOCPEJICTBOM TeIE(POHHOU CBSI3H;

ITOCPEACTBOM 3JIEKTPOHHOM ITOYTHI,

MOCPEJICTBOM IMOYTOBOU CBSI3H;

Ha MHPOPMAIMOHHBIX CTEHJAaX B TIOMENIEHUSX B  TOMEHICHHUAX
anMuHucTpanuu [HIeKCHUHCKOro MyHUIIMITAIBHOTO parioHa, MOILI;

B ceTu «HTEpHET»:!

Ha odurmanbHOM caite agMuHUCTparmu [llekCHUHCKOTO MyHUIIUITATEHOTO
paiiona, MOII;

Ha EquHom nopraie.

Ha PernonanbHOM mopraie.

1.5.1Topsimox  uHGOPMUPOBAHUS O TMPEAOCTABICHUU MYHUIIMIATLHON
YCIIYTH.

1.5.1.MupopmupoBanue 0 NPEeIOCTABICHUM MYHHUIMNAIBHONW YCIyru
OCYILECTBIISIETCS 10 CIEAYIOIIMM BOIIPOCAM:

MECTO HaXOXJEHHS YTOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
nojapasnaeneHuit (npu Haamuuu), MOILI;

JIOJDKHOCTHBIC JIMIIA W MYHUIUIAIBHBIC ClIykKalue YIOJTHOMOYEHHOTO
OpraHa, YyNOJHOMOYEHHBIE MPEIOCTABIATh MYHUIMNAIBHYIO YCIYTy W HOMeEpa
KOHTaKTHBIX TeJIe(hOHOB;

rpaduk paboTsl YnoaHomMoueHHOTO opraHa, M®II;

opHUIIMABHBIA CalT YIOJIHOMOYEHHOro oprana, M®II;

aZpeC JIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOro oprana, M®I];

HOPMATUBHBIE  TPABOBbIE  aKThl IO  BOMNPOCAM  MPEIOCTABIICHHS
MYHULHUNAIBHON YCIyrM, B TOM YHCJE, AaJMUHUCTPATUBHBIA pErJIaMEHT
(HauMeHOBaHUE, HOMEP, J1aTa MPUHATUS HOPMATUBHOTO MPABOBOIO AKTA);



https://gosuslugi35.ru/

XOJ1 PEIOCTABIICHHUS] MyHUIIUIIAIbHOW YCIIYTH;

aJIMUHUCTPATUBHBIC MPOLIEAYPHI TPEAOCTABICHUS MYHUIIUTIATILHON YCIYTH;

CPOK MPEOCTABICHHUS] MYHUILIMITAIbHON YCITYTH;

NOPSIOK U (hOPMBI KOHTPOJIA 32 MPEOCTABICHHUEM MYHUIIMITAIIBHON YCITYTH;

OCHOBAHMSI JIJIs1 OTKAa3a B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH;

JOCYneOHBIA M CyeOHBINA MOPSAIOK 00XKaToBaHUs JAeHCTBUI (Oe31eCTBUS)
JIOJDKHOCTHBIX JIMI] U MYHUIUIAIBHBIX CIY)KalllX YTOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHMIIMIIAIBLHON YCIYTH, a TaKKe PEIICHUM,
MPUHATHIX B X0JI€ MPEIOCTABICHUS] MyHUIIUIIAIbHON YCITYTH.

uHas WHPOPMANUS O JEATCIBHOCTH YTIOJHOMOYEHHOTO OpraHa, B
cooTBeTcTBUH ¢ DeaepanbHbIM 3ak0HOM OT 9 deBpans 2009 roga Ne §8-D3 «O06
obecrnieueHuu JOCTyna K UHGOpMaIUuU O AEATeIbHOCTU TOCYIapCTBEHHBIX OPraHOB
1 OpPTraHOB MECTHOTO CaMOYITPaBIICHUS.

1.5.2. NudopmupoBanue (KOHCYJIbTUPOBAHUE) OCYILECTBIISIETCSA
crenuaiucTaMu  YnoiaHoMmodeHHoro opraHa (M®ILl), oTBeTCTBEHHBIMH 3a
uHQOpMUpPOBAaHKE, TpU OOpallleHuu 3asBUTENEH 3a HHPOpMalUed JUYHO,
MOCPEJICTBOM TeJIE(POHHOM, TOUYTOBOM CBSI3U WJIU DJIEKTPOHHOM MOYTHI.

NudopmupoBanre mNpoBOAUTCA HAa  PYcCKOM  si3blke B (popme
WHIUBUYAILHOTO U TyOJIUYHOTO HHPOPMUPOBAHUS.

1.5.3. WuauBuayanbHO€ YCTHOE HMH(POPMUPOBAHUE OCYIIECTBIISIETCS
JIOJDKHOCTHBIMM JTMIIAMH, OTBETCTBEHHBIMU 3a UH(POPMUPOBaHUE, MPU 0OpaIleHUN
3asiBUTENEN 3a HH(GOPMALMEN JINYHO WM TOCPEICTBOM TEIEPOHHON CBS3U.

Cnenuanuct, OTBETCTBEHHBI 3a WHGOPMUpPOBAHUE, TPUHUMAET BCE
HEOOXOJIMMbIC MEpPHI JIJIsi MPEIOCTABJICHUS! MOJHOTO U OMEPATUBHOIO OTBETAa Ha
MOCTaBJICHHBIC BOMPOCHI, B TOM YKCJI€ C MPUBJICUCHUEM JPYTUX COTPYIHUKOB.

B ciiydae ecnu it moAroTOBKU OTBETA TpeOyeTcs 00Jee MpOoa0JKUTEIBHOE
BpeMs, CIEIHUAJIUCT, OTBETCTBEHHBIH 3a HMHPOPMUpOBAHHUE, Mpejiaraet
3aMHTEPECOBAHHBIM JIMIIAM MIEPE3BOHUTH B ONPEACIICHHBIN JEHb U B ONPEICICHHOE
BpeMs, HO He mo3aHee 3 paboumx aHe co aHs oOpameHus. K HasHaueHHOMY
CPOKY JOJDKEH OBITh IMOJTOTOBJIEH OTBET MO BOIpPOCAM 3asBUTENICH, B Cllydae
HEO0OXOMMOCTH OTBET TOTOBUTCS MIPHU B3aUMOJICHCTBUM C JOIKHOCTHBIMU JTUIIAMHU
CTPYKTYPHBIX TOAPA3ACICHUNA OpPraHoB M OpraHu3aluii, Y4YacTBYIOUIUX B
MPEAOCTaBICHUHA MYHUIIMNIATLHON YCIIyTH.

B cnyuae ecnu mpenocraBieHue MHpoOpMaiuu, HEOOXOIUMON 3asBUTEINIO,
HE TPEACTABJISAETCS BO3MOXXHBIM IOCPEACTBOM TeleOHHON CBSI3H, COTPYIHHUK
YnonnomouernHoro oprana/ MO®LI, npuHsaBIINiA TeaePOHHBIM 3BOHOK, Pa3bsCHIET
3asBUTEJIIO TIPABO OOPATUTHCSA C MUCbMEHHBIM OOpallleHHueM B YTIOJIHOMOYEHHBIN
opraH u TpeboBaHUs K 0(OPMIICHUIO OOpaIlieHUsI.

[Ipu orBeTe Ha TeneOHHBIC 3BOHKHU CIICIIUATMCT, OTBETCTBEHHBIN 3a
nH()OpPMUpPOBaHKE, IOKEH Ha3BaTh (aMUIIMI0, UM, OTYECTBO, 3aHUMAEMYIO
JIOJDKHOCTh M HAaMMEHOBAHME CTPYKTYPHOTO MOJpa3aeiieHuss (MpU HAIHYHH)
YNOJIHOMOYEHHOTO OpraHa.

YcrHOe MHPOPMUPOBAHUE MTODKHO TPOBOAUTHCS C Y4€TOM TpeOOBaHUMN
opUIMANTBHO-IEIOBOTO CTHJIA pedu. Bo BpeMs pasroBopa HEOOXOIUMO



IPOM3HOCUTH CJOBa YETKO, u30eraTb «mapajuleJbHBIX  Pa3rOBOPOB»  C
OKPYKAIOIIMMH JIFOJIbMU M HE MPEPhIBATh PA3rOBOP MO MPUYMHE MOCTYIUICHUS
3BOHKa Ha Jpyrod ammapar. B koHie uWHGOPMHUPOBAHUSA CIELMAIIUCT,
OTBETCTBEHHBIM 3a WHGOPMHpPOBAHUE, [OJDKEH KpaTKO TMOABECTH HUTOTU H
NEPEUYUCIUTh MEPhI, KOTOPblEe HEOOXOJAMMO MPUHATH (KTO MMEHHO, KOTJla U YTO
JTOJKEH C/IeJIaTh).

1.5.4. nnuBuayaibHOE MUChbMEHHOE MH(GOOPMHUPOBAHHUE OCYIIECTBIISIETCS B
BUJC THCHbMEHHOTO OTBETa Ha OOpalleHHe 3auHTePEeCOBAHHOTO JHIla B
COOTBETCTBHUM C 3aKOHOJATEIBCTBOM O TMOPSAKE PACCMOTPEHUs OOpalleHHi
IpaKJIaH.

OTBeT Ha 3asiBICHUE COCTABISETCS B MPOCTOM, YeTKOU (hopMe ¢ yKazaHHEM
(dbaMunuu, MMEHH, OTYECTBA, HOMEpa TeleOoHA HMCHOJHUTENS, MOAMHCHIBACTCS
PYKOBOJIUTENIEM VYIOJIHOMOYEHHOTO OpraHa W HampaBJIETCs  CIOCOOOM,
MO3BOJISIONINMM MOATBEPAUTD (DAKT U J1aTy HAPABIICHHUS.

1.5.5. [lyOnuuHoe ycTHOE HH(POPMHUPOBAHUE OCYIIECTBIISIETCS TOCPEICTBOM
NPUBJICUCHUS] CPEICTB MaccoBOM uWHGOpMAIMM — paauo, TEJIEBUJICHUS.
BricTymuieHnst 1OKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MH(POPMUPOBAHUE, 110 PAJTUO
Y TEJIEBUICHUIO COTJIaCOBBIBAIOTCS ¢ PYKOBOJIUTEIEM Y IOJJHOMOUYEHHOIO OpraHa.

1.5.6. IlyOnuuHOe MUCbMEHHOE MH(DOPMUPOBAHHE OCYIIECTBISICTCS MyTEM
nyOonukanu  MH()OPMAIMOHHBIX MAaTEepUajoB O TMpaBUiiaX MPEIOCTaBICHUS
MYHULIMNQIBHOM  yCIyTM, a TakKe aJMUHUCTPATUBHOTO peErjiaMeHTa |
MYHHUIMIIATBHOTO MPAaBOBOIO aKTa 00 €ro yTBEp>KICHUU:

B CpPEACTBaX MAacCOBOM MH(MOpMAIUY;

Ha OpUIMATBHOM CaiiTe YTIOJTHOMOYEHHOTO OPraHa;

Ha EnnHom nioprane;

Ha PermonansHOM moprae;

Ha UHOOPMAITMOHHBIX CTEHIaX YTIOJHOMOUYEHHOTO oprana, M®II.

II. Ctanaapr npeaocTaBjieHUsi MYHUIIUNIAJIBHON YCJIYTH
2.1. Haumenosanue myruyunaibHou yciyeu

[lepenaya B COOCTBEHHOCTb TpaKIaH 3aHUMAEMBIX UMHU JKHIBIX IMOMEILEHUMN
KUIUIIHOTO (poHa (MpUBAaTU3ALUS KUIHUIIHOTO (POHA).

2.2. Haumenoganue opeana mecmuoco camoynpasietus, npedocmasiiaioue2o
MYHUYUNATILHYIO YCTY2Y

2.2.1. MyHununansHasi yciryra npeioCcTaBIsieTcs:

OpraHoM MECTHOTO caMmoylpaBieHHs — aaMuHHcTpauued LllekcHuHCKOro
MYHUIIMIIAJIBHOTO palioHa, B JIMLE OTpaciaeBoro (yHKIMOHAJIBHOIO OpraHa
aJIMUHUCTPALIMA YTIPaBICHUS MYHUIUNAIBbHON COOCTBEHHOCTH aIMUHHCTPALUH
[IIeKCHUHCKOr0 MyHUIIMIIAJBHOTO paiioHa.



M®II] no MecTy XKUTEIbCTBA 3a4BUTENS — B YaCTH IpUeMa U (WIK) BblIauu
JOKYMEHTOB Ha TMPEIOCTaBIICHHE MYHHUIUMIIAJBHOW yCIyrd (IpU  YCIOBUHU
3aKJIIOUCHHMS COTJIAllIeHUH 0 B3aumMoiericTBuu ¢ MODII).

2.2.2. He nomyckaeTcsi TpeOOBaTh OT 3asgBUTENS OCYIIECTBICHUS IEHCTBUMH,
B TOM YHCJI€ COTJIACOBAaHUM, HEOOXOAMMBIX HJIA TMOJYYCHHUS MYHHUIUIIATIbHON
YCIYTM U CBSI3aHHBIX C OOpallieHHeM B WHBIC OpraHbl W OpraHu3alyu, He
MPETyCMOTPEHHBIX HACTOSAIINM aIMUHACTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynomam npedocmasieHus MyHUYyunaibHou yciyau

Pe3ynbraToM  mpegoCTaBi€HHS ~ MYHUUMIAIBHOM  YCIYTH  SIBIIAETCS
HalpaBJIeHUE (BpyUEHHUE) 3asBUTEIIIO:
- JIOTOBOpa Ha mepefavy *UJIOro MOMEIIEHUS B COOCTBEHHOCTh Tpa)kaaH B
MOpsIJIKE MPUBATH3AIINY;
- NHCbMEHHOIO YBEIOMJICHUS 00 OTKa3e B Iepegade KUIOro MOMEUICHUsS B
COOCTBEHHOCTD I'paX</1aH B MOPAJIKE PUBATU3ALIH.

2.4. Cpox npedocmasieHus MyHUYUNAIbHOU YCAYeU

Cpok mpenocTaBiICHUsS MYHUIMIAIBHOW YCIYIM COCTaBiisIeT He Oojee 2
MECSIIIEB CO JIHS TOCTYTUICHUS 3asiBJIICHUS W MPUJIaraeMbIX K HEMY JOKYMEHTOB B
Ynonnomouennsiit oprad (M®I).

2.5. Ilpasosvie ocnosanus 0 npedocmasienus MyHUYUnaibHou yCiyeu

[IpenocTaBieHre MyHUIIMTNIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

KunumaeiM kogekcoM Poccuiickon denepanuu;

3akoHom Poccuiickoii @enepanun ot 4 uroas 1991 roma Ne 1541-1 «O
MIPUBATH3ALMM XIJIMIIHOTO oHAa B Poccuiickoit deneparumy;

denepanbHbIM 3aKoHOM 0T 29 nekadps 2004 roga Ne 189-d3 «O BBeaeHuu B
nevicteue JKunmnmHoro koaekca Poceuniickont denepannny;

@enepanbHpiM - 3akoHOM  OoT 13 wmroma 2015 roma Ne 218-®d3 «O
rOCyJapCTBEHHOM pEerucTpalui HeIBUAKUMOCTIY;

®denepanbHbIM 3akOHOM OT 6 OkTs0pst 2003 roma Ne 131-d3 «OO6 oOmux
MPUHIMIIAX OPraHU3alMi MECTHOIO camoyImpaBieHus B Poccurickon denepanumny;

®denepanbHbIM 3akoHOM OT 27 utons 2010 roga Ne 210-d3 «O06 opranuzamnuu
MPEOCTaBICHUS TOCY/IapCTBEHHBIX M MYHUITUTIAIBHBIX YCIIYT);

®denepanbubiM 3ak0oHOM OT 6 ampens 2011 roga Ne 63-D3 «O6 »aeKTpOHHON
MOATTUCHY;

®denepanbHbIM 3aKOHOM OT 24 HO0ps 1995 roma Ne 181-D3 «O conmanbHOU
3alIUTe MHBATMAOB B Poccuiickoit Denepannmn;

pemennem Komurera Poccuiickon @Pepepanuu N0  MyHULUUNAIBHOMY
xo3siictBy OT 18 Hos0ps 1993 roma Ne 4 «OO0 yrBepxkaenuu IIpumepHoro
MOJIOKEHHUsT O OecrulaTHOM mpuBaTH3aluM >KuiIuIiHoro ¢onma B Poccuiickoit
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Oenepannny;
HACTOSIINUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.6. Hcuepnwvisarowuil nepeuernb 0OKYMEHMO8, He0OX00UMbIX 8
COOMEEemcmeaul ¢ 3aKOH00AMeNbHbIMU UL UHBIMU HOPMATMUBHLIMU NPABOBLIMU
aKmamu 015 npeodoCmasieHusi MyHUYyunaibHou yciyeu, Komopbwle 3as68umeib
00J124CeH NPedoCmagums CamoCmMOosIMenbHO

2.6.1. Jlma mnpenocTaBi€HUs MYHULUIIAJBHOM  yCIyTHM  3asBUTEIb
IPEJICTaBIISICT:

3asBIICHUE.

3asiBiIeHHE MO TPOCHOE 3aSBUTENSI MOXKET OBITh 3aMOJIHEHO CIICIHAINCTOM,
OTBETCTBEHHBIM 32 MPUEM JOKYMEHTOB, C MIOMOIIBI0 KOMITbIOTEpA UIH OT pyKu. B
HOCJICIHEM CIlydae 3asBUTEJb BIIMCBHIBAECT B 3asBJICHHUE OT PYKH CBOM (haMuiuio,
UM, OTYECTBO (MIOJHOCTBIO) M CTABUT MOJIHUCH.

[Tpu 3anosHEHUM 3asBJIECHUS HE JOIMYCKAETCs MCIOJb30BaHUE COKPALLEHUM
CJIOB ¥ abOpeBHaTyp.

dopma  3asBIEHUA  pa3MeIlaeTcs Ha  0o(pUIHUAIBHOM caiite
YnonHoMO4YeHHOTO opraHa B ceTh «VHTepHET» ¢ BO3MOXHOCTBIO OECIIJIaATHOTIO
KOITUPOBAHUSI.

2.6.2. K 3asBIeHUIO MMPUIATAIOTCS CIICTYIOIINE TOKYMCHTHI:

- macnopt rpaxnaHuHa Poccuiickoit ®Denepanuu 1100 MHOM JTOKYMEHT,
YAOCTOBEPSIOMIUA  JIMYHOCTh  3asiBUTENs  (MPEACTABUTENS  3asBUTEIS)
(mpenbsiBisieTCs Mpu 0OpalieHuu B Y oaHOMOUYeHHbIN oprad (MOIL]);

- IOKYMEHT, MOJITBEPKIA0IITUH TOJTHOMOYHS MPEJICTABUTENS 3asIBUTEIIS,

- CBUJICTEILCTBO (CBHUJETENHCTBA) OO0 YCHIHOBJICHUH (yJAOYEPEHHH),
Cylne0HOe pellleHne O MPU3HAHUU WICHOM CEMbH M MHBIC IOKYMEHTHI, BbIJAHHBIC
YIOJHOMOUYECHHBIMU OpraHamM (B 1eNIX TMOATBEepkACHUS (akTa HaIuIus
CEMEWHBIX OTHOIICHU);

- pa3pelleHrue opraHa OMEKU U MONEYUTENbCTBA Ha MPUBATU3ALUIO KUIJIOTO
MOMEIIEHHUS B CIy4ae NPUBATU3ALMHU KWIBIX TIOMEIIECHH, B KOTOPBIX MPOKUBAIOT
VCKJIFOYUTEIIBHO HECOBEPUIEHHOJIETHUE B BOo3pacTe 10 14 ner;

- corjacue poautesnei (yChIHOBUTENEH), MONEUYUTENe U opraHa ONEKH U
MONEYUTEIHLCTBA HA MPUBATU3ALIUIO KUJIOTO TTOMEIIECHUS B Cydae MpUBaTHU3AIUN
YKUJTBIX MTOMEIICHUH, B KOTOPBIX MPOXKUBAIOT UCKJIFOUUTEIBHO
HECOBEPIICHHOJIETHUE B Bo3pacTe ¢ 14 no 18 ner;

- JIOKYMEHTBI, TOJTBEPXKIAIOIINE CBEJACHUS O TMPUYMHAX BPEMEHHOTO
OTCYTCTBHS, B Clly4ae, €ClId TPaKJaHE SIBJISSIOTCS WU SIBJSUTUCH B mepuon ¢ 4
utonst 1991 roga mo Hacrosiliee BpeMsi BpEMEHHO OTCYTCTBYIOIIMMHU IO MECTY
MOCTOSTHHOTO MPOKUBAHUS;

- oTpeieTieHUe cyaa 00Iel IOPUCAUKIIMN O TIPUHITHH NUCKOBOTO 3asIBJICHUS
K TMPOU3BOACTBY B Ciydyae, €CIM HAHUMATENIO KUJIOTO TOMENICHUS WIIU
rpaXJaHUHy, HWMEIOLIEMY 1paBO  MOJIb30BAHUSI  JKWIBIM  TOMEIICHUEM,
3aMHTEPECOBAHHBIM (PU3MUYECKHUM JIUIIOM MPEABIBICH UCK O PACTOPKCHUH WJIH 00



M3MEHEHUM JIOTOBOpAa HaliMa JKUJIOTO TMOMEIICHHS W €CIU MPaBO IMOJIb30BaHUs
YKUJIBIM [TOMEIIEHUEM OCTIapUBAETCs B CYJIEOHOM MOPSIKE;

- HOTapuajbHO YIAOCTOBEPEHHOE COIJIaCM€ Ha MPUBATU3ALMIO KUIOTO
nomenieHus 6e3 ux ydactus (OTKa3 OT y4acTHsl B MpUBATU3ALUU) — JJISl YICHOB
CEMbH, HE MPUHUMAIOIINX YYacTUE B IPUBATU3AIUY;

- pa3pelleHUE OpraHa OMEKU U MONEYUTENbCTBA Ha MPUBATU3ALUIO KHIIOTO
noMelIeHus: 0e3 ydyacThsi HECOBEPIIICHHOJETHETO - BO BCEX CIy4asix, CBSI3aHHBIX C
OTKa30M OT WCIIOJIb30BAaHUS IIpaB HECOBEPIICHHOJIETHUX HAa MPHUBATHU3ALUIO
YKUJIOTO TIOMEIEHUS.

2.6.3. 3asBieHUE W TpPHJIAraeMble TOKYMEHTbI MOTYT OBITh MPEICTABICHBI
CJICTYIOITUMU CITOCOO0aMHU:

MyTEM JIMYHOTO OOpalieHus: B YTOJHOMOYEHHbIN oprad i B M®OL[ nubo
yepe3 CBOUX MPEICTAaBUTENEH;

IIOCPEJCTBOM IIOYTOBOM CBS3H;

0 JIEKTPOHHOM ITOYTE.

nocpeactsoM EnnHoro nopraina.

3asBiIeHUE M JOKYMEHTHI, MpPEIOCTaBlsieMble B (OpMe AIEKTPOHHOTO
JIOKyMEHTa, TOJIMUCHIBAIOTCS B COOTBETCTBUM C TpeOoBaHusiMu DegepanbHOTO
3akoHa oT 6 ampens 2011 roga Ne 63-®3 «OO0 3neKTPOHHOM MOMAMKMCHY U CTaTel
21' u 212 ®denepanbHOoro 3akona ot 27 wurwoisg 2010 roma Ne 210-®3 «O6
OpraHU3alliy MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT.

2.6.4. JIOKyMEHT, TOATBEPKIAOIMNA MOJHOMOYMS  MPEACTABUTEIS
¢bu3nyeckoro muua, MOPEACTABICHHBIA B (OpME IIIEKTPOHHOTO JTOKYMEHTA,
YIOCTOBEPSIETCS YCWICHHOW KBAJIM(PUUUPOBAHHOW  3JEKTPOHHOM MOMANHCHIO
HOTapuyca.

2.6.5. B cayuae mnpenctraBieHUs JIOKYMEHTOB (PU3MUECKUM JIMIIOM Ha
OyMa)KHOM HOCHTEJIC KOMHUHU JIOKYMEHTOB MPEACTABIISIOTCA C MPEabsIBICHUEM
nomuHHUKOB.  [locme  mpoBelneHHsT  CBEPKA  MOJJIMHHUKM — JIOKYMEHTOB
HE3aMeJIMTEIbHO BO3BPAILIAIOTCS 3aBUTEINIO.

JIOKyMEHTbl HE JOJDKHBI COJEpKaTh MOJYUCTOK JIMOO TMPUITHCOK,
3QUEPKHYTBHIX CJOB W HWHBIX HE OrFOBOPEHHBIX B HUX MCIPABICHUM, a TaKKE
CEPhE3HBIX MOBPEXKACHUN, HE TMO3BOJSIIOIIMX OJHO3HAYHO MCTOJIKOBATh UX
coJlepKaHue.

B ciydae npencraBieHusi JOKyMEHTOB HA HHOCTPAHHOM SI3bIKE€ OHU JIOJIKHBI
ObITh TEpEBENICHbI 3asBUTEIEM Ha PYCCKUMM A3bIK. BepHOCTh mepeBoaa W
MOJTMHHOCTH TOAMKUCH TIEPEBOUMKA JTOJDKHBI OBITH HOTAPUAIBHO YIOCTOBEPEHHI.

2.7. Ucuepnwvisarouutl nepeuerb 0OKYMEHMO8, Heo0OX00UMbIX 8
COOMBEMCMBUU C 3AKOHOOAMENbHbIMU UTIU UHBIMU HOPMAMUBHLIMU NPABOBLIMU
aKxmamu 015 npeodoCmasieHusi MyHUYUnaibHou yciyeu, Komopbwle 3as8umeib
enpase npeocmasums no cOOCMBEHHOU UHUYUAMUBE, MAK KAK OHU NOOAeHCAm
NpeoCmasieHuIo 8 PAMKAX MeHCEeOOMCMBEHHO20 UHPOPMAYUOHHO20
83aUMOOeUCMBUS



2.7.1. 3asBUTEND BIIpaBE MPEACTABUTH B Y IOJIHOMOYEHHBIN OpraH:

JIOKYMEHT, TIOATBEpKaaronuii ¢akT rpaxaancTBa Poccutickoit deaeparuu
Y PETUCTPALUIO 110 MECTY KUTEIIbCTBA;

BBIMUCKY M3 EAMHOro rocynapcTBEHHOTO peecTpa HEABIKUMOCTA 00
OCHOBHBIX XapaKTepUCTUKaX M 3apEerUCTPUPOBAHHBIX MpaBaX Ha OOBEKT
HEJIBH>)KMMOCTH;

JOKYMEHT, TOATBEPKAAIOIMINM  IPAaBOBbIE OCHOBAHUS  IOJIb30BAHMS
PUBATU3HPYEMBIM JKUAJIBIM IOMEIEHUEM (JOTOBOP COLMAIIBHOIO HaliMa);

CBElICHMs, ToATBepxkaatomue, 4yro ¢ 4 wutons 1991 roma mnpaBo Ha
IIPUBATU3ALIMIO KUJIOTO TOMELIEHNS UM HE UCITOIb30BaHO;

CBUJIETENBCTBO (CBUAETENBCTBA) O POKACHUN HECOBEPIICHHOJIETHUX YWICHOB
CEMbHU;

CBUJIETEIILCTBO (CBUIETEILCTBA) O Opake (pacTopKeHUHU Opaka) Wi HMHOM
JIOKYMEHT O CMeHe (pamminu;

CBUJIETEIILCTBO O CMEPTH.

2.7.2. JIOKyMEHTbI, YyKa3aHHble B ImyHKTe 2.7.1 aAMUHHUCTPAaTUBHOTO

periiaMeHTa, MOTYT ObITh MIPEICTABIICHBI 3aIBUTEIIEM CIICAYIOIIMMH CIIOCO0aMUu:

yTeM JIMYHOrO oOparieHusi B YIOJIHOMOYEHHBIN opran win B MOL] 6o
4yepes3 CBOUX IIPEICTaBUTEIIEH;

IIOCPEACTBOM IIOYTOBOU CBS3H;

I10 JIEKTPOHHOU MOYTE;

nocpeactsoM EquHoro noprana.

2.7.3. JIOKyMEHTbI, YyKa3aHHble B IyHKTe 2.7.]1 aaMUHUCTPAaTHUBHOTO
periaMeHTa (UX KOMNHH, CBEACHHMS, COAEp)KaIMecs B HHUX), 3alpallidBaroTCs
YIIOTHOMOYEHHBIM OPraHOM B TOCYAApPCTBEHHBIX OpPraHax, OpPraHax MECTHOIO
camMoympaBiieHuss W (WIM) TOJBEAOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHawm,
OpraHaM MECTHOI'O CaMOYIpPaBJI€HUs, OPraHU3alUsIX, B PACIOPSIKEHUUA KOTOPBIX
HAXOJATCA YKa3aHHbBIE JOKYMEHTBI, © HE MOTYT OBITh 3aTpEOOBAHBI Yy 3asBUTEII,
IIPU 3TOM 3aBUTEIb BIIPABE UX MPEICTABUTH CAMOCTOSATENIBHO.

2.7.4. 3anperieHo TpeOOBATh OT 3aSBUTEIIA:

NPENCTAaBICHUS JOKYMEHTOB M HWH(MOpPMAIMU WA  OCYIICCTBICHUS
JCUCTBUM, IPENCTABICHUE WJIM OCYILECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  AKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHMUS,
BO3HUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHULIMIAIBHON YCIIYTH;

NOpEICTaBlICHUs JOKYMEHTOB W HWH(OpMAaIMM, KOTOpbIE HaXOAsATCS B
pacropsHKeHUH Y IOJIHOMOYEHHOTO OpPTraHa, TOCYAApCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHMSI W MWHBIX OpraHW3aluii, B COOTBETCTBHUH C
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
MPABOBBIMH aKTaMH 00JIACTH U MyHUILIMTIATbHBIMU TTPABOBBIMU aKTaAMU;

MpEACTABICHUs] JOKYMEHTOB U uH(popmanuu, oTcyrcTBHe U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTaBICHUS MYHUIIMITATIBHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPETYCMOTPEHHBIX MyHKTOM 4 yacTu | cratbu
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7 ®enepanbHoro 3akona ot 27 urona 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MyHULIMTIIAJIBHBIX YCIYT»;

peAoCTaBiIeHNUss Ha OyMaXHOM HOCHTENe JIOKYMEHTOB W HWHQopMmaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEeHbl B COOTBETCTBUU C
3aKoHOAaTenbCcTBOM  Poccuiickoit ~ depepanuu B cdhepe  opraHuzaiuu
MPEIOCTABICHUS] MYHULMNAIBHBIX YCIYr, 3a MCKIIOYEHHEM CJIy4aeB, €CIIH
HAaHECCHHWE OTMETOK Ha TaKue JIOKYMEHThl JIMOO WX U3BATHE SBISICTCS
HEOOXOJMMBIM YCIIOBHEM TIPEIOCTABICHUS MYHUIIUITAILHON YCIYTH, W HWHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (DeiepabHBIMUA 3aKOHAMHU.

2.8. Ucuepnwvisarowuii nepeuenvb 0CHOBAHULL 011 OMKA3A 8 npueme
OOKYMEHMO8, He0OX0OUMbBIX OISl NPeOOCMABIEeHUsL MYHUYUNATbHOU YCLy2U

OcHoBaHull 1J19 OTKa3a B IpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, HE UMEETCSI.

2.9. Ucuepnwvisarowuii nepeyenb 0CHOBAHUL OJisi NPUOCIAHOBIeHUS
npedocmasienuss il OmKasa 8 npeodoCmasieHul MyHUYUnaibHou yCciyeu

2.9.1. OcHoBaHMEM [UIs OTKa3a B NPHUEME K PACCMOTPEHMIO 3asBIICHHUS
SIBJISIETCSI BBISIBJIEHHE HECOOJIIO/IEHUSI YCTaHOBIIEHHBIX cTaTheil 11 denepanbHOro
3akoHa ot 6 ampenst 2011 roga No 63-D3 «O06 371€KTPOHHON MOIAIUCHY YCIOBUHN
NPU3HAHUS JEUCTBUTEIBHOCTH KBaJU(UUHUPOBAHHOM 3JIEKTPOHHON mnoanucH (B
cllydae HaIpaBjeHHUs 3asBJICHUS M MNPUIATraeMbIX JOKYMEHTOB B 3JIEKTPOHHOM
dbopme).

2.9.2. OcHoBaHHus I TPUOCTAHOBJIEHUS MPEAOCTABICHNS] MYHHUIIMIIAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

2.9.3.0cHOBaHMAMH JI OTKa3a B MPEIOCTABICHUY MYHULIUIIAIBHON YCIYTH
SBJISIFOTCS

- HaJIM4YKe CcyAeOHBIX aKTOB, 3allpellaloluX (OrpaHUYMBAIOIINX) BPEMEHHO
nepefady OKWJIOTO IMOMEHIEHHsT B COOCTBEHHOCTh TpaXJaH B MOpSAKe
IIPUBATU3ALINH;

- MpeACTaBlIeHUE JTIOKYMEHTOB, OOS3aHHOCTh MO MPEICTaBICHUIO KOTOPBIX
BO3JIOKEHA Ha 3asIBUTEII, HE B NIOJIHOM o0Beme;

- HECOOTBETCTBME  3asABJICHUS M  JOKYMEHTOB  TpeOOBaHUSIM,
NPEAYyCMOTPEHHBIX pa3fenoM 2.6 HACTOSALIEro THUIOBOIO aAMUHUCTPATHUBHOTO
periiaMeHTa;

- OTCYTCTBHUE >KWJIbIX TOMEIIEHUA B peecTpe OOBEKTOB MYHUILIMMAIBHON
COOCTBEHHOCTH MYHUIIMTIATBHOTO 00pa30BaHus;

- KUII0E MOMEIICHHE HE HOJJICKUT pPUBATU3ALINH;

- peanu3zanusl 3agBUTENIEM IpaBa Ha MPUBATU3ALMIO KUJIOTO MOMEUICHUS
paHee, 3a HCKIIOYEHHEM 3asBUTENICH, PEaTn30BaBIIMX YKa3aHHOE IIPaBO J0
JOCTH)KEHHSI HMH COBEPUIEHHOJIETHS;
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- TpPEACTaBIEHUE JIOKYMEHTOB, COJAEP)KAIIUX HEIOCTOBEPHBIE CBEACHUS;

- oOparieHue 3asgBUTEIsE 00 OT3BIBE 3asfBJICHUS O IMPUBATU3AIUHU >KUIIOTO
IIOMEIIICHMUS,

- OTCYTCTBHME COTJIacHsl BCE€X HMMEIOIIMX MPaBO HAa MPHUBATU3AIUIO >KHJIOTO
MIOMEIIEHUsI COBEPIIICHHOJETHUX JIMI] U HECOBEPILICHHOJETHUX B BO3pacte OT 14
no 18 ner.

2.10. Ilepeuens ycnye, komopbie AAAI0MCA HEOOXO0OUMBIMU U 00SA3aMeIbHbIMU
0J151 NPedOCMAasieHUs MYHUYUNAAbHOU YCLY2U, 8 MOM YUCTEe CBEOeHUS O
O0oKymenme (0OKyMeHmax), 8b10a6aemMom (8b10a8aeMblx) OpeaHU3AYUAMU,
VUACmEYIowWUMU 8 NPedoCmasieHul MyHUYUNAIbHOU YClyeu

Ycnyru, KOTophie SBISIFOTCS HEOOXOIUMBIMU U 00s13aTEIbHBIMU 15 TPEAOCTABICHUS
MYHHIUITAIIBHON YCIIYTH OTCYTCTBYIOT.

2.11. Paszmep nnamoi, 83umaemoll ¢ 3as8umelisi npu npeodocmasieHuu
MYHUYUNATILHOU YCLyeU, U CNOCOObL ee 3UMAHUS 8 CYUASX, NPeO0YCMOMPEHHbIX
GedepanbrbiMu 3aKOHAMU, NPUHUMAECMBIMU 8 COOMEEMCMEUU C HUMU UHBIMU
HOPMamuHuIMU npasosvimu akmamu Poccuiickoti @edepayuu, HopmamugHviMu
npasoevIMu aKkmamu 001acmu, MyHUYUNATbHbIMU NPABOELIMU AKMAMU

[IpenocraBiieHre MYHUIIUITAIGHON YCIIYTH OCYIIECTBIISCTCS TSl 3asIBUTEIICH
Ha 0€3BO3ME3IHON OCHOBE.

2.12. Maxcumanvhuslii Cpox 0xcudanus 8 ouepedu npu nooaue 3anpoca o
npeoocmasieHuu MyHUYUNAaibHoU YCiy2u U npu HOJY4eHUU pe3yibmama
npeooCmasienHol MyHUYUNAIbHOU YCyeu

MaxkcuMaibHbI CPOK 0KMJAHUSI B OUEpEIU MPH Mo/1aye 3asiBICHUS U (HIIN)
IIPY NTOJIYYEHNUH PE3YJIbTaTa HE NOJHKEH PEBBIIATE 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3as16umes
0 NpeodoCcmasieHuy MyHUYUnAaIbHou YCayeu, 8 MmoM Yucie 8 31eKMpOoHHOU

gopme

Peructpanus 3asBiieHHs O MPEIOCTABICHNN MYHULIMIAIBHON yCIYTH, B TOM
YHUCJIe MOCTYMHUBIIETO B (hOPME DIIEKTPOHHOTO JTOKYMEHTA, OCYIIECTBIISETCS B JICHb
€ro MNOCTYIUICHUS B YNOJHOMOYEHHbIH opransl (M®Il) (mpu nocTymieHun
3asBieHUS B (OpME DJIEKTPOHHOTO JIOKYMEHTa B Hepabouee BpeMs — B
Ommkaimmii pabouyuii JeHb, CIACAYIOMUNA 3a JTHEM TOCTYIUICHUS YKa3aHHOTO
3asIBJICHHUS).

B cayudae ecnu 3asBuUTENbh HAMpaBW 3aiBJICHUE O MPEIOCTABICHUU
MYHULIUNAIBHOM  YCIAYTM B  DJIEKTPOHHOM  BHUJE, JOJDKHOCTHOE  JIWIIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULUITAIIBHOW YCIIYTH, IPOBOJUT IIPOBEPKY



AJEKTPOHHOM TIOAIKACH, KOTOPOM TMOJINKCAHBl 3asBJICHUE W MpUIaracMble
JIOKYMEHTBI.

[IpoBepka YCHJIEHHOM HEKBaJIU(QUITUPOBAHHOM 151 YCUJIEHHOMN
KBATHU(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMUCH OCYILECTBIIACTCS ¢ UCIOJIb30BAaHUEM
UMEIOIIUXCS CPEACTB AJIEKTPOHHOM MOAMHCH WJIM CPEICTB HHPOPMALUOHHOM
CUCTEMBI TOJIOBHOTO YJIOCTOBEPSAIOLIErO LEHTPA, KOTOpash BXOJUT B COCTaB
UHOPACTPYKTYPHI, oOecrieunBaronie MH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICUCTBUE JICUCTBYIOIMUX U CO37aBAa€MbIX HMH(POPMAIMOHHBIX CHCTEM,
WCMOJIB3YEMBIX JUJII  MPEIOCTABJICHUS MYyHULIMNAIbHOW ycimyru. IIpoBepka
YCWICHHOW KBaTU(DUIIMPOBAHHON 3JICKTPOHHOW TOITUCH TAKXXE OCYIIECTBIIACTCS
C WCIOJb30BAaHUEM CPEACTB HWH(POPMAIMOHHON CHUCTEMBI aKKPEIUTOBAHHOTO
YAOCTOBEPSIOLIETO LEHTPA.

[IpoBepka  HpPOCTOM  DIEKTPOHHOM  MOJNHCH  OCYLIECTBISAETCS  C
UCITIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBUCA €IMHOM CUCTEMbI WICHTU(DUKAIIUN
U ayTeHTU(PUKALIUU.

2.14. Tpebosanus k nomeweHusIM, 8 KOMopwvlxX NPeodoCmasisemcs
MYHUYUNATIbHASL YCTY2a, K 3A1Y 0HCUOAHUSL, MeCcmam OJisl 3an0JIHeHUsl 3anpocos O
npeoocmasienu MyHUYUnaIbHou yciyeu, UHGHOPMAYUOHHBIM CIMEHOAM C
00pazyamu ux 3aN0JIHeHUs. U nepedHem OOKYMEHMO8, He0OX0OUMbIX OJisl
npeoocmasienusi MyHUYUNaibHoU YCayeu, 8 mom yucie K 0oecneyeHuio
0oCcmynHoCmu 0 UHBAIUOO08 YKAZAHHBIX 00BEKMO8 8 COOMBEEMCMBUU C
3axoHodamenvcmeom Poccutickoti @edepayuu o coyuanvHol 3awume UHBAIUOO8

2.14.1. lleHTpanpHbII BXOA B 31aHUE Y TOJIHOMOYEHHOI'O OpraHa, B KOTOpOM
MPEOCTaBISACTCS MyHUIIUNTAJIbHASL YCIIyra, 000pyyeTCsl BRIBECKOM, cojiepranieit
MH(OpPMAIMIO 0 HANMEHOBAHUU U peKUMe paboThl Y IOJTHOMOYEHHOTO OpraHa.

Bxoa B 31aHMe, B KOTOPOM MPENOCTAaBISETCS MYyHULMIAIbHAS yCIyTa,
o0opyiyeTcs B COOTBETCTBUU C TpeOOBaHUSIMH, 00ECTICUMBAIOIIMMU BO3MOKHOCTh
OecrnpensaTCTBEHHOrO BXOJa WHBAJIMIOB B 3/1aHHE W BbIXOAAa M3 HEro (MaHuyc,

MOPYYHH).

2.14.2. T'paxxmaHaM, OTHOCSIIMMCS K KaTErOpUHM HMHBAJIMAOB, BKJIIOYas
WHBAJIMJOB,  HUCIOJB3YIONUX  KPECIA-KOJSICKK U COOAK-TIPOBOJHUKOB,
00eCITeUnBarOTCS

BO3MOYKHOCTh CaMOCTOSITEJIBHOTO TEPEABMKEHUS 0 3JaHHUI0, B KOTOPOM
MPEIOCTABISACTCS MYHMUHMNAIbHAs yCIyra, B LeIAX JOCTyna K MECTy
MPEIOCTABIEHUS]  yCIYyTH, B TOM YHCJIE€ C T[OMOIIBKD  COTPYJIHHKOB
YTOITHOMOYEHHOTO OpPraHa;

BO3MOYHOCTb MTOCAJIKM B TPAHCIIOPTHOE CPEJICTBO M BBICAJKU U3 HETO MEPEN
BXOJIOM B 3JJaHHE, TJE€ MPEAOCTABIACTCS MyHULIMNAJIbHAS yCIyra, B TOM YHCIE C
WCIIOJB30BAaHUEM  KPECJIa-KOJSICKM U TPH  HEOOXOJUMOCTH C  TOMOIIbIO
COTPYAHUKOB Y TIOJIHOMOYEHHOI'O OpPraHa;



COTIPOBOXK/ICHHE WHBAJIHUIOB, MMEIONINX CTOWKHE HApyIICHHUS QyHKIAN
3pEHHS] U CAMOCTOSITENIBHOTO MEPEABUKEHUS, 10 TEPPUTOPUM 3/1aHHS, B KOTOPOM
MPEAOCTABISACTCS MyHHIIUIIATbHAS YCIYTa;

COJICICTBHE MHBAIMIY NPHU BXOJE B 3[aHHUE, B KOTOPOM IPEIOCTABIISETCS
MyHUIIMNIATbHAS yCIIyra, W BBIXOJE€ M3 HEro, MHOOPMUPOBAHHE HWHBAIUIA O
JOCTYITHBIX MapUIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

HaJUIeKalee pa3MelleHne HocuTeled uHbopMaluu, HeoOXOAUMOW s
oOecrieueHuss  OECHPENSATCTBEHHOTO  JIOCTyNMa  MHBAJIMAOB K  MeCTaM
NPEAOCTaBICHNUS MYHULMNAIBHOM YCIYyrM C Y4Y4€TOM OrpPaHUYEHHS] HUX
KU3ZHEJEATEIbHOCTA, B TOM YHUCJE NyOJIHpOBaHUE HEOOXOAMMOU JJIsl MOJy4CHUS
MYHULMOATBHOM YCIYI'HM 3BYKOBOM W 3pUTENbHOM HWH(MOpPMAIMU, a TaKke
HaJNucel, 3HAKOB M WHON TEKCTOBOM M rpaduueckoil mH(pOpMaluu 3HAKaMH,
BBIIIOJIHEHHBIMU Pelibe(PHO-TOUEeUHbIM IIpudTOM bpaiinsg u Ha KOHTpacTHOM (hOHE;

oOecrieueHne JoMycka B 3/aHME, B KOTOPOM  MPEAOCTaBIsETCS
MyHUIIUNIATbHAS ~ YCIyra, COOaKU-TPOBOJHUKA TMPU HAIWYUU  JIOKYMEHTa,
MOATBEPKIAIONIETO €€ CIeNualbHOe OOydYeHHE, BBIJAaHHOTO 1o ¢dopMe U B
MOPSIAKE, YTBEPKIAECHHBIM TMPUKAa30M MUHUCTEPCTBA TPyAa U COLUATILHOM 3allUThI
Poccuiickoit @enepainmu ot 22 utons 2015 roga N 386H;

OKa3aHHe TOMOIIY, HEOOXOMUMOMN JIJIsi MOJYyYeHHUS! B JOCTYHMHOM HJisi HHUX
dbopme nHboOpMaIMK O TTpaBUIIaX MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM
yucae 00 ohopMIEHUNM HEOOXOJMMBIX ISl MOJYYEHUST MYHHUIIUNAIBLHOM YCIyTU
JJOKYMEHTOB ¥ COBEPIICHUM UMHU JPYyTHMX HEOOXOAUMBIX MJid MOJy4EHUs
MYHULMNAIBHON YCIIYTH I€VICTBUN;

o0OecrieyeHne TMpPU HEOOXOAMMOCTH JOIMyCKa B 3/1aHHE, B KOTOPOM
MPEI0CTaBISACTCS MyHULIUTATbHAs yCIyra, CypJloTiepeBOIUNKa,
TU(DIOCYpAOTIEPEBOUHKA;

OKa3aHUE€ COTPYJHUKAMU YTIOJHOMOYEHHOTO OpraHa, mpeaoCTaBISIOMINMU
MYHUIIUNIATBHYIO  YCIyTy, HWHOM HEOOXOIMMOW HWHBAJIMJIAM IOMOINA B
MIPEOJI0JICHUH OaphepoB, MEMIAIONIUX MMOTYYEHUI0 MU YCIIYT HapaBHE C APYTHUMHU
JIUIAMH.

2.14.3. Ha TepputopuM, MNOpWIEralOmedl K 3[JaHAI0, B KOTOPOM
MPEAOCTABISACTCS MYHHIIMNAIbHAA yCIIyra, OpraHuU3ylTCS MecTa Il NapKOBKHU
TPAHCIIOPTHBIX CPEJICTB, B TOM YKCII€ MECTA JJIsl IAPKOBKU TPAHCIIOPTHBIX CPEACTB
WHBaIKIOB. JlocTyn 3asiBUTENEN K MAPKOBOYHBIM MECTaM SIBJISICTCS OCCIUIaTHBIM.

2.14.4. ITomenienus, MpEIHA3HAYCHHBIC s MPEIOCTABJICHUS
MYHULIUTATBHOMN YCIIYTH, JTOJKHBI COOTBETCTBOBATh CaHUTAPHO-
AMUIEMHUOJIOTUUECKUM MPAaBUIaM U HOpMaTUBaM.

B nomemenusx  YIOJIHOMOYEHHOTO OpraHa Ha BHUIHOM  MECTE
YCTAHABJIMBAIOTCSL CXEMbI Pa3MEIIEHUS CPEACTB TOXKAPOTYIICHUS W IyTed
ABaKyalluu.

2.14.5. Mecra oXXuaHus ¥ MpUeMa 3asBUTENICH TOJDKHBI ObITh yIOOHBIMH,
000OpyZI0BaHbI CTOJIAMH, CTYIBIMU, 0OCCTICUCHBI OJIaHKAMU 3asiBJICHUH, 00pa3iamMu
WX 3aMO0JHEHUS], KAHIEIAPCKUMU MPUHAITIEAKHOCTIMH.
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Mecta  uHQOpMHpOBaHUS, MpeAHA3HAUYECHHbIE JJIS  O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JHUI[ C HMHPOPMALUOHHBIMU MaTepuaiaMu, OOOpPYAYIOTCS
WHOOPMAIMOHHBIMU ~ CTEHJAMH,  HarJIHOM  uHpoOpMalueil, nepeyHeM
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEAOCTaBICHUS MYHULMIAIBLHON YCIyrd, a
TaK)K€ TEKCTOM aIMUHUCTPATUBHOTO PErjaMeHTa.

AJMUHUCTPATUBHBIN perjiaMeHT, MYHUIIMIIAIbHBIA TPABOBOM aKT O €ro
YTBEPXKJICHUHU JOJKHBI OBITh JOCTYHHBI JJIsI O3HAKOMJIEHHMS Ha OyMa)KHBIX
HOCHTEIISX.

KabuneTsl, B KOTOPBIX OCYIIECTBIISICTCS MPHUEM 3asBUTENIEH, 000PYIyIOTCS
uHGOPMAIIMOHHBIMU TabMMYKaMU (BbIBECKAMHU) C yKa3aHHEM HOMepa KaOuHeTa,
HAaMMEHOBaHHUS CTPYKTYPHOTO MOJpa3aeneHus (Ipyu HAINYUK) Y IOTHOMOYEHHOTO
opraHa. TaOnuuku Ha ABEpsAX KAOMHETOB WJIM HA CTEHAX JIOJDKHBI OBITH BUIHBI
MOCETUTEIISM.

2.15. Ilokazamenu oocmynHocmu u Ka4ecmea MyHUYUNaibHoU yciyau

2.15.1. [lokazaTenssMu TOCTYITHOCTH MYHUITUTAIBHON YCIIYTH SIBJISIIOTCS

UH(OPMUPOBAHUE 3asIBUTEIICH O MPEAOCTABICHUNA MYHUITUTIATLHON YCITYTH;

o0OpyJl0OBaHUE TEPPUTOPUN, NPUIIETAIONIUX K MECTOPACIOJIOKECHHUIO
YIOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3feieHuil (Mpu HAIUYUN),
MECTaMHU TMAapKOBKH aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCIE MJIA JIHI[ C
OTPaHUYCHHBIMUA BO3MOKHOCTSIMU;

000pyIoBaHUE MOMEICHUN YTIOJTHOMOUYEHHOTO OpraHa MECTaMU XPaHECHUS
BEpXHEU Ok bl 3asBUTENICH, MECTaMH OOIIETO MOJIb30BaHUs;

cobroaeHue rpadguka padboThl YIOJJHOMOYEHHOIO OpraHa;

o0opy/noBaHUE MECT OXHMJIAHUSI U MECT TMpueMa 3asBUTENIed B
YTOTHOMOYEHHOM OpraHe CTYJbSIMH, CTOJaMHU, OOECIeueHHUE KaHIEISIPCKUMU
NPUHAICKHOCTSIMU IS TPEJOCTABICHUS  BO3MOXHOCTH  O(opMIICHUS
JIOKyMEHTOB;

BpEMs, 3aTpauyeHHOE Ha MOJIyYeHUE KOHEYHOTO pe3yJibTaTa MyHUIIUITAIbHON
YCIIYTH.

2.15.2. IToka3zaTensiMu KaueCcTBa MyHULIMIIAIbHOMN YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aMMOJICUCTBHUM 3asBUTENSI C JOJDKHOCTHBIMH JIUIIAMH TIPH
MPEeA0CTaBACHUU MYHUIIUTIATLHON YCIYTH U UX TPOJ0JDKUTEIIBHOCTD.

cOOJIFOZICHUE CPOKOB M TOCJIEIOBATEIBHOCTH  BBITIOJTHEHUS  BCEX
aIMUHUCTPATUBHBIX  TPOIEAYP,  NPEIyCMOTPEHHBIX  aIMUHUCTPATHBHBIM
periaMeHToM;

KOJIMYECTBO OOOCHOBAHHBIX kaja00 3asBUTENICH O HECOOJIOJACHUHU MOpsIKa
BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOLETYP, CPOKOB PErucCTpaluy 3ampoca u
MPENOCTABIICHUS MYHHUIIMITAJILHOW  yCIyrd, o0 OTKa3e B  HUCIPaBICHUH
JOMYIIEHHBIX OMEYaTOK W OIMMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTABIICHUS
MYHUITUTIATBHOM YCIYTH JIOKYMEHTax JM0O O HApyIIeHHWH CpPOKa TaKuX
WCIIpaBJICHUI, a Takke B cllydae 3aTpeOOBaHUS JOKHOCTHBIMU JIUIIAMHU



YNOTHOMOYEHHOTO OpraHa JOKYMEHTOB, IUJIaThl, HE MPEAyCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.15.3.  3BagButenssM  obOecrneuyuBaeTCs  BO3MOXKHOCTb  MOJYyYEHHUS
uHoOpMaIUU O XOJ€ MNPENOCTABICHUS MYHHUIIMNAIbHOW YCIYTH TpPH JIMYHOM
npueme, 1o TeiaeoHy, no IEKTPOHHOU nmourte, Ha ExuHoM noprare.

2.16. Ilepeuenwv xnaccoe cpedcme 31eKmMpPoOHHOU NOONUCU, KOMOPbLEe
00NnycKaromces K UCHOAb308aAHUIO NpU 0OpaujeHul 3a noyyeHuem
MYHUYUNATILHOU Y CY2U, OKA3bI8AEMOU ¢ NPUMEHEHUEM
YCUNLEHHOU K8ATUDUYUPOBAHHOU ITIeKMPOHHOU NOONUCU

C yueroM TpeboBaHMil K CpeACTBAM IEKTPOHHOMN MOJIUCH, YTBEPKIECHHBIX
npukazom DenepanbHoil ciayx0bl 0e3onacHocTu Poccuiickoit @enepaunu oT 27
nexadbpst 2011 roga Ne 796, npu oOparieHUn 3a MOTYYECHUEM MYHUIIMIAIBHON
yCIyTH, OKa3blBa€MOW C TNPUMEHEHHEM YCWICHHOM KBalM(QUIMPOBAHHON
JIEKTPOHHOM NOJIHCH, JOMYCKAKTCA K MCIOJB30BAHUIO CIEAYIOIINE KIIaCcChl
cpencts aiekTpoHHor noanucu: KC2, KC3, KB1, KB2 u KA.

II1. CocTaB, moc/ie10BaTeIbHOCTh U CPOKH BBINOJIHEHHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINIOJHECHUSI, B TOM YHCJIE
0C00CHHOCTH BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU
dopme, a Takike 0CO0EHHOCTH BHINIOJHEHUS AAMUHUCTPATUBHBIX NPOLEAYP B
Mo®I]

3.1. Ucuepnuvisarowuii nepeyerb AOMUHUCTPAMUBHBIX NPOYEOVD

3.1.1. TlpenmocraBieHue MYHUIIMITAJILHON YCIYrd BKJIIOYaeT B ceOd
CJIEAYIOIINE aAMUHUCTPATUBHBIE POLIETYPHI:

MIPUEM U PETUCTpalMs 3asBJIICHUS U IPUJIAraéMbIX K HEMY TOKYMEHTOB;

paccMOTpPEHHE 3asiBJICHUS] U NIPUJIAraéMbIX K HEMY JOKYMEHTOB U MPUHSITUE
pelieHus;

HampaBjeHHe (BPYyUYEHHE) 3asBUTEIO TOJTOTOBJICHHBIX JIOKYMEHTOB,
ABJISIIOIIUXCS PE3YJbTATOM MPEIOCTABICHUS MyHULIIUTTAIIBHOW YCIYTH.

3.2. Ilpuem u pecucmpayus 3aa61eHusl U NPUIA2AEMbIX K HeMY OOKYMEHMO8

3.2.1. OpuanueckuM (pakToM, SBISIOMIMMCS OCHOBAaHMEM I Havaja
BBITIOJTHEHUS  QJIMUHUCTPATUBHOM MPOLEAYPhI, SBJISETCS MOCTYIJICHHE B
YTIOTHOMOYEHHBIN OpraH 3asiBICHUS U MPUIIAraeMbIX JOKYMEHTOB.

3.2.2. JIOI’KHOCTHOE JIUIIO0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
OpUeM U PETUCTPAlMIO 3asBJICHUA B JCHb TMOCTYIUJICHUS 3asBleHUs (IpH
MOCTYIJIEHUU B 3JIEKTPOHHOM BHJIE B Hepabouee Bpemsi — B OJivKaluil pabounii
JI€Hb, CJIETYIOUIUH 3a THEM MOCTYIUJICHUSI YKA3aHHBIX TOKYMEHTOB):

OCYLIECTBJISIET PETUCTPALMIO 3asBJICHHUS M MPUIaraeMblX JTOKYMEHTOB B
YKypHaJIe peTUCTPAINH BXO SN 0OpalleHHIA;
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B ClIy4ae JUYHOro OOpalieHus 3asBUTENS B Y TOJHOMOYEHHBI OPraH WM B
M®OI] BbIIaET paCUCKY B MOJYYEHHUH MPEACTABICHHBIX JTOKYMEHTOB C YKa3aHUEM
uX IepeuHs (B ciayyae MpEeACTaBICHUS JOKyMeHTOB dyepe3 MOIL] pacnucka
BbIIaeTcss MOIL).

3.2.3. Ilocne perucTpanuy 3asBJICHHE W IIPWIAraeMble K HEMY JOKYMEHTBI
HAIIPaBJIAIOTCA JUIsl PacCMOTPEHMS JIOJDKHOCTHOMY JIMIY Y TIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOMY 3a INpPEAOCTaBICHHE MYHULMNAIBHON yciyru (naiee —
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTABICHUE MYHULUIIAIBLHON YCIYTH).

3.2.4. Cpok BBIIOJHEHUS JAHHOM aJMUHUCTPATUBHOM MpPOLIETYpPbI
cocTaBisieT 1 pabouuii 1eHb.

3.2.5. Kpurepruem NpuHATHS PELICHUS 10 aJIMUHUCTPATUBHOW NIpoLEnype
ABJIIETCS] MOCTYIJIEHUE 3asBJICHUS M MPUJIAraéMbIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJIEHNS MYHHUITUIIAJIbHON YCIIYTH.

3.2.6. Pe3ynbraTtOM BBINOJHEHUS JaHHOM aJIMHUHHCTPATUBHOM IPOLIEAYPBI
SBJIAETCS MOJIy4EHHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIPEAOCTABIICHUE
MYHULMIAIBHOM  YCIYrM 3asBJIICHMS M  [PUJAraéMbIX JIOKYMEHTOB Ha
pacCMOTpEHHE.

3.3. Paccmompenue 3aa6nenus u npuiazaemvlx K Hemy OOKYMeHmo8 U
npuHamuUe peuleHus

3.3.1. IOpunuuyeckum @axToM, SBISIOLMMCS OCHOBaHHEM JUIsl Hayaia
VICITOJIHEHHSI a]MUHUCTPATUBHOM MPOLIEYPHI SIBISETCS TMOCTYIUICHUE 3asBIICHUS
M TpPWIAraéMelX JOKYMEHTOB Ha pPAacCMOTPEHHE JOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a NPEJOCTABICHNE MYHULIUIIAJIBHON YCIYTH.

3.3.1.1. B ciy4yae noCTyIUIEHUS 3asiBJIEHUS U NPUIIAra€MbIX JTOKYMEHTOB B
ANEKTPOHHON (hOpME NOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPENOCTABIICHUE
MYHUIIMOAIBHOW YCIyrd, B Te€YeHUE 3 pabdouux JHEH €O JHSA PErucTparuu
3asiBJICHUS] U JOKYMEHTOB MPOBOJUT MPOBEPKY YCHJIEHHON KBaTU(ULIMPOBAHHOM
AIIEKTPOHHOM MOJNUCH, KOTOPOM MOAMMCAHBI 3asBICHUE W MpUIIaraeMble
JIOKYMEHTBHI.

[IpoBepka ycueHHON KBaNU(UUHUPOBAHHON  SJIEKTPOHHOM IMOAMUCH
OCYULIECTBIISIETCS C MCIOJIb30BAHUEM HMEIOIIMXCA CPEACTB JIEKTPOHHOU MOANMCH
WIH CPEICTB MH(DOPMALIMOHHONW CHCTEMBI TOJIOBHOTO YJOCTOBEPSIOIIETO HEHTpA,
KOTOpasi BXOJWT B COCTaB MHPPACTPYKTYpPHI, oOecrieunBaroIie nupopmamoHHo-
TEXHOJIOTHYECKOE B3aMMOJICICTBUE NENCTBYIOLIUX " CO37]aBa€MbIX
UH(POPMAIIMOHHBIX CUCTEM, UCIIOJIb3yEMBIX JUTSI IIPEIOCTABIICHUS
rocyaapcTBeHHoi — yciayru.  [IpoBepka  ycuieHHOM — KBaTU(DHUIIMPOBAHHOMN
AIIEKTPOHHOM TMOJIUCU TaKXE OCYIIECTBISAECTCS C MCIOJIb30BAHUEM CPEACTB
MH(OPMAIMOHHOW CUCTEMBI aKKPEIUTOBAHHOTO YIOCTOBEPSIIOLIETO LIEHTPA.

3.3.1.2. Ecnu B ciayyae NpOBEPKH YCUJIEHHOW KBadu(pUUIHUPOBAHHOM
AIIEKTPOHHOM MOANUCHI0 YCTAHOBJIEHO HECOOJIIOJICHHE YCIOBUW NPHU3HAHUS €€
JEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPENOCTAaBJICHUE
MYHUIIUNIATBHOM YCIIYTH, B TeueHue 1 pabodero AHsS CO JHS OKOHYAHUS YKa3aHHOM
IIPOBEPKHU:



- TOTOBHUT YBEJOMJICHHE 00 OTKa3e B MPUHSATUU 3aSBJICHUS U MIPUIIAraeMbIX
JOKYMEHTOB C YKa3aHMEM IPUYMH HMX BO3BpaTa 3a MOANHUCHIO PYKOBOJUTEIS
YNOITHOMOYEHHOTO OpraHa;

- HampaBJIsIeT 3asBUTENIO YKa3aHHOE YBEJIOMJICHHE B AJIEKTPOHHOHU (popme,
NOJANMUCAHHOE  YCWJICHHOW  KBaNU(UIMPOBAHHOM  DJIEKTPOHHOM  MOJIMUCHIO
PYKOBOIUTENA YTOJHOMOYEHHOTO OpraHa, MO aApecy OJJIEKTPOHHOM IOYTHI
3asIBUTEIIA.

[Tocne nomy4deHust yBeAOMIIEHUS 3asBUTEIb BIPABE 00PATUTHCA OBTOPHO C
3asBJICHUEM O TMPEIOCTABICHUM YCIyTH, YCTPAaHUB HAPYIICHUS, KOTOPbIC
NOCIIY)KWJIH OCHOBAaHUEM JUIsI OTKa3a B MPUEME K PACCMOTPEHUIO MEPBUYHOIO
oOparieHus.

3.3.2. B cnydae HENpEeACTaBICHUS 3asBUTENIEM II0 CBOEMY YCMOTPEHHIO
JIOKYMEHTOB, YKa3aHHBIX B TIIyHKT€ 2.7 HaCTOSIIEr0 aIMUHHCTPATUBHOIO
periaMeHTa, CIEUHAINCT, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULIHIAIBHOU
yCIIyrd, B TeueHue 2 pabouyux [AHEH, CcO JHS pPErucTpaiuu 3asBICHUS
oOecrieynBaeT HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3ampocoB (Ha OyMaXXHOM
HOCHTEJIE WU B (hOpME IJIEKTPOHHOTO IOKYMEHTA).

3.3.3. B Teuenue 8 (BocbMu) paboumX JTHEHW CO JHS MOCTYIUICHUS OTBETOB
Ha MEKBEJOMCTBEHHBIE 3alIPOCHI CIIEUAIIUCT, OTBETCTBEHHBIN 3a MPEJOCTABICHUE
MYHULUNAIBHON YCITyTH:

- OCYILECTBIIET PACCMOTPEHHUE TOKYMEHTOB;

- B CJlydya€ HaJIW4YUs OCHOBAaHWM 1 OTKa3a B MPEJOCTABICHHUH
MyHULMNAIBHOM  YCIyTM, YKa3aHHbIX B  MNOyHKTe 2.9  Hacrosero
aIMUHUCTPATUBHOTO PETJIaMEHTa TOTOBUT MOTHBUPOBAHHBIN OTKA3 B 3aKJIIOYCHUU
JIOTOBOpa TMepe/layu KUJIOTO TOMEIIEHUs, HaXOJAIIEerocss B MYHHUIUMIAIbHON
COOCTBEHHOCTHU paiioHa, B COOCTBEHHOCTh I'PaKJiaH B MOPSIKE MpUBATHU3AIUH;

- B Cly4yae OTCYTCTBUSI OCHOBAaHUW [JI1 OTKa3a B MPEAOCTaBICHUU
MYHULIMNQIBHOM  YCIyTW, YKa3aHHbIX B  MOyHKTe 2.9  HacTosIiero
aAMUHUCTPATUBHOTO pErjaMeHTa TOTOBUT JOTOBOp Iepenaydu KHUJIOTO
MOMEIICHHS, HaXOMSIIErocsi B MYHHUIUMAIBHON COOCTBEHHOCTH paiioHa, B
COOCTBEHHOCTD I'PAXKJaH B TOPSIJIKE MPUBATH3AIIUU.

3.3.4. PykoBoauTeNbh YIIOJJHOMOYEHHOT'O OpraHa 00ecreqruBaeT MOAIMUCaHNe
JIOTOBOpa TMepelayd KUJIOTO TOMEIIECHUS, HaXOJAIIErocs B MYHUIMIAIBHON
COOCTBEHHOCTU pailoHa, B COOCTBEHHOCTh Tpa)KJaH B TMOPSJKE MNpUBATHU3AIUU
a100 yBeoMIIeHUsI 00 OTKa3e B 3aKJIIOYEHUH JOTOBOPA B TEUEHHUE TpPeX padOodmMx
JTHEH.

3.4. Hanpasnenue (8pyueHue) 3as8umeito n0020mMoe1eHHbIX O0KYMEHMO8,
ABNAIOWUXCSL PE3YTbMAMOM NPe00CMABIeHUsI MYHUYUNATLHOU YClyeU

3.4.1. KOpumnueckuMm (akToM, SBISIOMKAMCS OCHOBAaHHMEM IS Hadaa
WCIIOJIHCHUSI aIMUHUCTPATUBHON TPOIEAYPHI, SBIACTCS TMPUHSATHE PEIICHUS O
0e3Bo3me3qHOM Tmepenade (OTKaze B 0€3BO3ME3NHOM Tiepenaye) SKUAJIOTO
MTOMEIICHHS B COOCTBEHHOCTh TPaXKJaH B TIOPSIKE MPUBATH3AIUH.



3.4.2. CneuuanucT, OTBETCTBEHHBIN 3a MPEAOCTaBICHUE MYHHIIMIIATBLHON
yCIIyTH, B TE€YEHHE OJTHOTO pabovero JHs CO THS MPUHATHUS PELICHUS BbIIAET WU
HaIpaBJISET 3asIBUTEIIO YBEIOMIIEHHE O 0€3BO3ME3/IHOM nepenade 100 00 oTKaze
B 0€3BO3ME3/IHOI Imepeaaue KWJIOTO MOMELIEHHs B COOCTBEHHOCTh TPa)/J1aH B
NOPSAKE PUBATU3ALUY.

B cimywae  mpenocraBiieHMs — TPOKIAHWMHOM  3asBJICHUA  4epes
MHOTO(QYHKIIMOHAIbHBIA LEHTP YKa3aHHOE YBEJOMJICHME HaIpaBisieTCsd B
MHOTO(YHKIIMOHATBHBIN HEHTP, HE TIO3/IHEE YeM 4Yepe3 TpU pabodux JHS CO JTHS
NPUHATHUS PELICHUS, €CJIU MHOM CIIOCO0 MOIYYEHUs HE YKA3aH 3asBUTEIIEM.

IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHHEM
aJIMUHUCTPATUBHOIO perjiaMeHTa

4.1. KoHTpoiab 3a coOI0/IEHUEM U UCIIOTHEHUEM JOJKHOCTHBIMU JIMIIAMU
YNOITHOMOYEHHOTO OpraHa MOJO0KEHUN aAMUHUCTPATUBHOTO PETJIAaMEHTA U MHBIX
HOPMATHUBHBIX  TPABOBBIX  aKTOB,  YyCTAHABJIMBAIOIIUX  TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIUIIATILHON YCIIYTH, a TAKXKE 32 MIPUHATHEM UMU PEIICHUN
BKJIIOYAeT B ce0sl TEKyIIMA KOHTPOJIb M KOHTPOJIb IMOJHOTHI M KadecTBa
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

4.2. Texymuii KOHTPOJIb 32 COOJIIOICHUEM U UCIOJIHEHUEM JOJIKHOCTHBIMU
JWIAMU TOJIOKCHUN aJIMUHHUCTPATUBHOTO PETJIAMEHTA W HHBIX HOPMATHUBHBIX
MPaBOBBIX  AKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K  MPEIOCTABICHUIO
MYHHUIUMIIAIBHON YCIYTH, a TaKXE€ 3a MPUHATUEM UMM PEIICHUNA OCYIIECTBISIOT
JIOJDKHOCTHBIE  JIMIA, ONPEACICHHBbIE MYHUUIHUNAIbHBIM MPAaBOBbIM  aKTOM
Y IIOTHOMOYEHHOT0 OpraHa.

Tekylmmii KOHTPOJIb OCYILIECTBIIIETCA HAa TOCTOSSHHON OCHOBE.

4.3. KoHTponp Hag NOJHOTOM W KA4eCTBOM  MPEAOCTABICHUS
MYHUIIMTIAIGHOM YCITYTH BKIIIOYaeT B ce0s MPOBEJCHUE NPOBEPOK, BHISBICHUE U
YCTaHOBJICHHE HAPYIICHUN TpaB 3asBUTENICH, TPUHITHE pEIIeHUN 00 yCTpaHEeHUU
COOTBETCTBYIOIIUX HAPYLICHUM.

KonTpons Ham mONMHOTOM M KadyeCTBOM IIPENOCTABICHUS MYHHUIIMIAIBHOU
YCIIYTH OCYLUECTBJISIOT JOJDKHOCTHBIE JIMLA, OINPEICIICHHbIE MYHHULUIIAIBHBIM
IIPABOBBIM AKTOM Y IOJIHOMOYEHHOI'O OpraHa.

[IpoBepkr MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBaHUU
MOJYTOJOBBIX WJIM TOJOBBIX IIJIAHOB palOOThl YIOJIHOMOYEHHOTO OpraHa) u
BHEIJIAHOBBIMU.

[TeppoaAYHOCTP MIPOBEPOK — IUIAHOBBIE | pa3 B Toji, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpAILIEHUIO 3asBUTEJIS.

[Ipy mpoBeneHMM MPOBEPKM MOTYT pPACCMATPUBATHCS BCE BOIPOCHI,
CBSI3aHHBIE C TNPEJOCTABICHUEM MYHULIUNAIBHOM yCAyrd (KOMILIEKCHBIE
MPOBEPKH) WUJIU OTJIEIbHBIE BOIPOCHI (TeMaTUYeCKue npoBepku). Bua nmposepku u
CPOK €€ MpPOBEJACHUS YCTAaHABIMBAIOTCS MYHHUIUMINAIBHBIM IPABOBBIM AKTOM
YNOJIHOMOYEHHOTO OpraHa O MPOBEICHUM MPOBEPKU C YUYETOM MNEPUOAUYHOCTH



KOMILUIEKCHBIX MPOBEPOK HE MeHee | pasza B roj W TeMaTUYeCKUX MpoBepok — 1
pasa B rOJI.

PesynbTaThl npoBeieHrs MPOBEPOK OPOPMIISIOTCS B BUIE aKTa, B KOTOPOM
OTMEYAIOTCSI BBISBJICHHBIC HEIOCTATKHM M TPEMJIOKEHUS [0 HMX YCTPAaHEHHIO,
KOTOPBIM MPEACTABISAETCS PYKOBOJMUTENIO YITOJTHOMOYEHHOTO OpraHa B TEYEHUE
10 paGounx qHEl Mocie 3aBepIleHuUs TPOBEPKHU.

4.4. JIOJDKHOCTHBIE  JMIA, OTBETCTBEHHBIE 3a  IPEAOCTABJICHUE
MYHUIIMIIAJIBHON yCIYTH, HECYT MEPCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIOCHHE
MOPSAKA NMPEIOCTABIICHNUS] MyHULIMITAIIBHOW YCIYTH.

4.5. Tlo pe3ynapTaTaM MPOBEAEHHBIX IPOBEPOK B CIy4yae BBISBICHUSA
HapyLIeHUN 3aKOHOAATENBCTBA 151 aIMUHHUCTPATUBHOIO periameHTa
OCYILECTBIISIETCS NPUBJICUCHUE BUHOBHBIX JOJDKHOCTHBIX JHUL Y ITOJTHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOAATENBCTBOM
Poccutickon ®@enepanumu.

4.6. OTBETCTBEHHOCTh 32 HEHUCIIOJHEHUE, HEHAJJIeKallee MCIOJIHEHUE
BO3JIO)KCHHBIX OOA3aHHOCTEM MO TMPENOCTABICHUIO MYHUIIMIIAIBHON YCIyTH,
HapyllleHue TpeOOBaHUN aJMUHUCTPATUBHOTO pErjlaMeHTa, IpelyCMOTpEHHas B
cootBeTcTBUM ¢ TpynoBeiM kogekcom Poccuiickoit ®enepaunn, Komekcom
Poccuiickoit ®@enepanu 00 aAMUHUCTPATUBHBIX TMPABOHAPYIIIEHUSIX, BO3Jaraercs
Ha JIMII, 3aMEIIAIONIUX JIOJDKHOCTH B YTOJHOMOYEHHOM OpraHe W paOOTHUKOB
M®II, OTBETCTBEHHBIX 3a NMPEIOCTABICHUE MYHUILUIIAIIBHON YCIIYTH.

4.7. KoHTposb CO CTOPOHBI IpakJaH, UX OOBEAMHEHUN U OpraHu3aluid 3a
IIPEAOCTABIEHUEM MYHHIIMIIAIBHON YCIYIM OCYIIECTBISIETCS B COOTBETCTBUU C
®enepanbHbiM 3akoHOM OT 21 wurons 2014 roma Ne 212-®3 «OO6 ocHOBax
oO1iecTBeHHOTo KOHTpOJIs1 B Poccuiickoit denepaniny.

V. JocyneOHblii (BHeCya1eOHDbII) MOPSIIOK 00:KAT0BAHUI pelIeHuil 1
neicTBuid (0e3geiicTBHS) YIIOJTHOMOYEHHOI0 OPraHa, ero J0J:KHOCTHBIX JIMI
JIN00 MYHUIIUNIAJIBHBIX cayxamux, M®II, ero paboTHUKOB

5.1. 3agBuTeNb UMEET MPABO Ha JOCYyJeOHOE (BHECYIeOHOE) 00KaloBaHuE,
OCTIApVBAaHKE PEIICHUM, NeUCTBUI (O€31eHCTBUS), MPUHATHIX (OCYIIECTBICHHBIX)
MIPY MPEOCTABICHUN MYHUIIUITAIbHON YCITyTH.

O0>xasioBaHUE 3aABUTENSIMU pelIeHUH, neicTBUi (0e31ecTBuUS ), MIPUHATHIX
(OCYyIIECTBIEHHBIX) B XOJ€ NPEAOCTaBICHUS MYHUIMNAIBHOW YCIyI'H B
noCcyieOHOM (BHECYJIeOHOM) TIOpsSAKE, HE JIMIIAeT HUX IpaBa Ha 00XKajJoBaHUE
YKa3aHHBIX PEIICHUH, AeiicTBUM (0e31eiCTBUSI) B CyIeOHOM MOPSIKE.

5.2. TlpeameroM mocyneOHOro (BHECyaAeOHOT0) 00XajaoBaHUSI MOTYT OBIThH
peuieHust  (neWctBusi, Oe3nelcTBHE), MPUHSATHIE (OCYIIECTBICHHbIE) TpHU
MPEIOCTABICHUY MYHUITUTIATHHON YCIIYTH.

3asBUTENb MOXXET OOpaTUTHhCS C KajloOOi, B TOM YHUCIE B CIEIYIOIIUX
CIIyYasx:

1) mHapymenwe cpoka perucTpauuu 3ampoca O PEeAOCTaBIICHUU
MYHULIANIAIBHOW YCIIYTH;



2) HapylIEHHE CPOKa NPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeOoBaHuME Yy 3agBUTEIS JOKYMEHTOB WM HHpopMamuu Jmbo
OCYILECTBJICHUSI JICUCTBUM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTamu Poccuiickoin Peneparum,
HOPMATUBHBIMU TPABOBBIMH aKTaMH OOJACTH, MYHUIMIAIBLHBIMH IPABOBBIMU
aKTaMM MYHHUIHUIAJILHOTO O0Opa3oBaHMs (HAaUMEHOBAHME) JUISl MPEIOCTABICHHUS
MYHULHUNAIBHOWN YCITYTH;

4) oTka3 3asgBUTENI0 B MpHEME JIOKYMEHTOB, NPEACTaBICHHUE KOTOPBIX
MPElyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickonn ®denepaunuu,
HOPMATUBHBIMHU TPABOBBIMU aKTaMH O0OJIACTH, MYHUIIMNAIbHBIMU MPABOBBIMU
aktamu IllekCHHHCKOr0 MYHUMIMNANBHOIO paWoOHA I OPEAOCTABICHUSA
MYHULHANAIBHOWN YCIIYTH;

5) OoTka3 B MNPEIOCTAaBICHUM MYHHUIUIAIBLHOW YCIYTH, €CIU OCHOBaHUS
OTKaza HE MNPeIyCMOTpPeHbl (deaepaibHbIMA 3aKOHAMU W MPUHSITHIMU B
COOTBETCTBHM C HUMH HWHBIMM HOPMATHBHBIMHU IMPAaBOBBIMH akTaMu Poccuiickoi
denepanid, HOPMATUBHBIMH TPABOBBIMU aKTaMH O0JACTH, MYHHUIMIAIbLHBIMU
MPaBOBBIMH aKTaMH [II€KCHUHCKOTO MyHUIIMIIATBHOTO PalioHa,;

6) 3arpeboBaHME C 3asBUTENS MPU NPETOCTABICHUH MYHHUIIUMAIBHON
YCIYTd TUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit  ®enepanuy, HOPMATUBHBIMM TIPABOBBIMH aKTaMu 00JIACTH,
MYHHIUITATBHBIMHA MPABOBBIMU akTaMU [IIeKCHUHCKOTO MYHUIIMIIAIBHOTO PAaioOHa;

7) oTka3 YMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOro juna, MOI,
pabotHuka M®II, B ucnpaBieHUM JOMYIICHHBIX MUMHU OINEYATOK W OMIHUOOK B
BBIJIAHHBIX B PE3YyJIbTATE€ MPEAOCTABICHUS MYHULMNAIBHOW YCIYTM JTOKYMEHTaX
100 HApyIIEHUE YCTAHOBIICHHOTO CPOKa TaKUX HCIIPABIICHUM;

8) HapylleHue CpoKa WIM TMOpSJKa BbIJAYU JTOKYMEHTOB IO pe3ysbTaTaM
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIyTH;

9) mNpUOCTAaHOBJIICHHE TPEIOCTABICHUS MYHUIIMIIATLHON YCIyTH, €Clu
OCHOBAHMsI TIPUOCTAHOBJICHUS HE TPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMH H
MPUHATBIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMu
Poccuiickon denepanuu, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMH ITPABOBBIMHU aKTaMHU
o0nacTH, MYHULANATbHBIMU MIPaBOBBIMHU aKTaMu [IlexcHUHCKOTO
MYHHIUIIAIBHOTO PaliOHa,;

10) TpeGoBaHue y 3asBUTEIISI TIPU MIPEIOCTABICHUU MYHUITUITAILHOW YCITYTH
JIOKYMEHTOB WX UHGOPMAIIUU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh TIPU MEPBOHAYAIIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS.  TIPEIOCTaBIICHWs] MYHUIMOAIBHOM yCIyru, Ju00 B TPEeAOCTaBICHUU
MYHULANAIBHON YCIYTH, 32 UCKIIFOYEHUEM CIIEYIOIINX CIy4aeB:

a) U3MEHEHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABJIEHNUS] MYHHUIUIIAIBHON YCIyTH, I[I0CJIE€ TIEPBOHAYAIBHOM IOJAa4u
3as1BJICHUS O MPEIOCTABICHUN MYHULMITAIIBHON YCIIYTH;

0) Hamuyue OmMOOK B 3asABICHUU O TMPEIOCTABICHUH MYHHIIMITAIBLHON
YCIYyTU U TOKYMEHTaX, NOJAHHBIX 3aABUTEIIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B
nmpueMe JOKYMEHTOB, HEOOXOIWUMBIX I TPEIOCTABICHUS MYHHIIMIATBHON



YCIIyTH, JTUOO B MPEIOCTABICHUN MYHUIIUIIAJILHON YCIYyTd W HE BKIIFOYCHHBIX B
MPEACTABICHHBIN PaHEE KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CpOKa JIEHCTBUSA JIOKYMEHTOB WJIM M3MEHEHHE WH(MOpMaIuu
MocJie TMEePBOHAYAIILHOTO OTKa3a B TPUEME JIOKYMEHTOB, HEOOXOIUMBIX Jis
NPENIOCTAaBICHUS ~ MYHUIMNAIbHOW  yciyrd, Jub0 B  MOPEIOCTaBICHUU
MYHULUNAIBHOWN YCITYTH;

I') BBISBJICHUE JOKYMEHTAJIbHO MOATBEPKIECHHOTO (akTa (IpHU3HAKOB)
OIMMOOYHOTO WM TMPOTHBOMPABHOTO MEUCTBUS (0€31EeUCTBUs) TOJLKHOCTHOTO
Juia YIOJIHOMOYEHHOTO OpraHa, MYHUIMIAIBHOTO CIIyXalero, padoTHUKA
M®I] npu mepBoHAYaIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
NpPEAOCTaBICHUS  MYHMUIIMIIAIBHOW  yCIYrd, JuOO0 B  NIPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH, O Y€M B MUCbMEHHOM BHUJIE 3a MOJAMUCHI0 PYKOBOIUTES
YNOIHOMOYEHHOTO OopraHa, pykoBoautesns M®L] npu nepBoHa4aIbHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJisi MPEIOCTaBICHUS MYHHUIIUITAIBHON
YCIYTH, YBEAOMIISIETCS 3asiBUTEIIb, IMPUHOCATCS W3BUHEHUS 32 JOCTABIICHHbBIC
HEYy100CTBa.

B cnyuasx, ykazaHHbIX B moamnyHkTax 2, 5, 7, 9, 10 HacTosiiero myHkTa,
nocynebHoe (BHecyneOHOE) oO)KaloBaHWE 3asBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nerictBusi) M®ILI, padotnuka M®I[ Bo3MokHO B ciydae, eciu Ha MOII,
pereHus U nencTBus (6e37eiCTBHE) KOTOPOTro 00KaITYyIOTCS, BO3JI0KEHA (PYHKITUS
[0 TPENOCTABICHUIO COOTBETCTBYIOIIEH  MYHMIIMIIAJBHOM YCIYTH B IOJHOM
o0OBeMe.

5.3. OcHoBaHueM Jid Hayaja MPOLEeAYphl AOCYIeOHOTro (BHECYAEOHOTO)
00>KaJIOBaHUS SIBJISIETCS] TOCTYTUICHUE KaT00bI 3asiBUTEIIS.

Kanoba mnomaercs B mUChbMEHHOM (opMe Ha OymMa)XHOM HOCHUTENE, B
AIIEKTPOHHOU (hopme.

XKanoOa Ha pemienus u nevictpus (0e3aeicTBIE) YIOJTHOMOUYEHHOTO OpraHa,
€ro JIOJDKHOCTHOTO JIMIIA, MYHHIIMITAJIBHOTO CIYXaIlero Ju00 PYKOBOJIUTENS
YIOJHOMOYEHHOTO OpraHa MOXKET ObITh HampaBlieHa Mo mouTe, yepes MDIL], ¢
UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «UHTepHeT,
ouIManbHOrO caiiTa YTNOJIHOMOYEHHOTO opraHa, EmuHoro mnoprama  aubo
PernonanpHOro moprana, a TakKe MOXET ObITh NMPHUHATA MPU JIMYHOM IpUEME
3asIBUTEJIA.

Kanoba Ha pemenust u nevictBus (OezpeiictBue) MO®I], ero paboTHuka
MOXET OBITh HampaBjeHa [0 TO4YTe, C KCIOJIb30BaHHUEM WH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «MuTepHeT», oduuuansHoro caira MOII,
Enunoro moprana nu6o PernonaiapHOTrO moprajia, a TakkKe MOXKET ObITh MPUHSTA
MIPU JIMYHOM TpUEME 3asIBUTEIIA.

Kanoba, mocTtynuBiias B MUCbMEHHOW (pOpME WM B DJICKTPOHHOM BHUJIE,
MO/JICKUT PETUCTPAIlMK B JKypHaje ydeTa >Xajlo0 Ha penieHus W JICHCTBUSA
(6e3neticTBue) YIIOMHOMOUYECHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIl JIHOO
MYHULIMINAIBHBIX ciyxamux, M®L[ u ero paboTHUKOB HE TMO3/HEE CIEAYIOLIETO
pabouero AHS CO JHS €€ MOCTYILICHHUS.

54. B nocyne6HOM TOpsiIKE MOTYT OBITh OOXaJTOBaHBl JICUCTBUS



(Oe3meiicTBUE) U pEIICHUS:

JOJKHOCTHBIX JIMI] Y TOJIHOMOYEHHOIO OpraHa, MyHUIUITAJIBHBIX CIYKaIlIUX
— PYKOBOJUTENIO Y TIOJIHOMOUYEHHOT'O OpraHa);

pabotHuka M®I] - pykopoautento MOILI;

MOI] - yupenurentro MOILl wim TOIHKHOCTHOMY JIMIY, YIIOJITHOMOYECHHOMY
HOPMATHUBHBIM MPABOBBIM aKTOM OOJIACTH.

5.5. Ilponeaypa nmojgaum kano0, HaMpaBIsIEeMbIX B 3JIEKTPOHHOU (opme, a
TaKkKe TOPSAIOK WX PACCMOTPEHHS] OMpEeAesieTcs B  COOTBETCTBUU  C
OCOOCHHOCTSIMU TIOJIaYd M PACCMOTPEHHS Kajno0 Ha penieHUus W JeHCTBHS
(Oe3meiicTBME) OpraHOB MECTHOTO CaMOYMIPABICHUS M WX JOJHKHOCTHBIX JIHII,
MYHULMNAIBHBIX CIYXKAIIMX, YCTAHOBJIECHHBIMU MYHUIIMNATbHBIMU MPABOBBIMU
aKTamu.

5.6. Kanoba nomxHa coaepxKarTh:

HAaMMEHOBAHUE OpraHa, NMPEJOCTABISIONIETO MYHULUIIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO — JIMIla Ju00 MyHHIMNAlIbHOro  ciyxamiero, MO®Il, ero
pykoBoauTeNs U (W) paOOTHUKA, pelleHus U AeiicTBUs (0e31eiCTBIE) KOTOPhIX
00XKaTyloTCs;

dbaMunnio, UMsl, OTYECTBO (TOCIEAHEE — MPU HAIMYUU), CBEACHUS O MECTe
KUTEIHCTBA 3asBUTENSI — (PU3UUYECKOTrO JIMIA, MO0 HAaMMEHOBAaHUE, CBEIICHUS O
MECTE HAXOXKICHUS 3asBUTENS — IOPUAMYECKOTO JIUIA, a TaKke HoMep (Homepa)
KOHTaKTHOTrO TenedoHa, aapec (aapeca) JICKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN afipec, M0 KOTOPHIM JI0OKEH OBITh HAPABJIEH OTBET 3asIBUTEIIIO;

cBeleHUss 00 oOXadyeMbIX pelleHUsIX U JAeUcTBUsAX (0e3aeicTBUN)
VYT0JIHOMOYEHHOTO OpraHa, J0J>KHOCTHOTO JUIA Y TOJHOMOYEHHOIO OpraHa Juoo
MYHULIUNAIBHOTO ciayKaiero, M®I], ero paboTHuKa;

JOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C pPEUICHUEM U
nerictBueM (Oe3meicTBUEeM) YTIOJHOMOYEHHOIO OpraHa, JOJPKHOCTHOIO JIMIA
YonHOMOYeHHOT0 oOpraHa Ju00 MYHUIMIAIBHOTO ciyxaimiero, M®ILI, ero
paboTHHKA. 3asiBUTEIEM MOTYT OBITh MPEJCTaBICHBI JOKYMEHTHI (IIPU HATUYUN),
MOATBEPKIAIOIIME JOBOIBI 3asIBUTEIIS, JIMOO MX KOIHUH.

5.7. Kanoba, nmoctynusiias B YnoiaHoMo4eHHbIH opraH, M®II, yupeaurento
MO®II unu [0MKHOCTHOMY JIUIlYy, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IIPaBOBBIM
aKTOM O00JacTH, paccMaTpuBaeTCs B TeueHue 15 paboumx gHEH co JHS ee
perucTpanuu, a B ciay4yae oOOKajoBaHHUS OTKaza YIIOJHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JMIA YIIOJHOMOYEHHOro oprana, M®Il B npueme TOKYMEHTOB y
3asBUTEJISI TMOO B MCHIPABICHUN JOMYIIEHHBIX OMEYAaTOK M ONIMOOK WM B Cllydae
00’KaJIOBaHMSI HApPYIIEHUS YCTAaHOBJEHHOIO CpOKa TaKWUX WCHIpPABICHUH — B
TeueHue 5 pabouux AHEH CO JIHS €€ PETUCTPaLIUH.

5.8. Tlo pe3ynpTaram pacCMOTPEHHS JKAJIOObI TMPUHUMAETCS OJHO U3
CHEAYIOLINX PELUICHUN:

*anoba yAOBIETBOPSETCS, B TOM dHcie B (OpME OTMEHBI MPUHSTOTO
pEIIeHMs, WCTIPABICHUS JOMYIIEHHBIX OMEYaTOK M OMMOOK B BBUIAHHBIX B
pe3yabTare MNpPeNOoCTaBICHUST MYHUIIMNAIBHON YCIYrd JTOKyMEHTaX, BO3Bpara
3aSBUTENII0  JICHEXKHBIX CPEJACTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO



HOPMAaTUMBHBIMM IpPaBOBbIMM akTaMu Poccuiickon denepanuu, HOPMAaTHUBHBIMHU
IPAaBOBBIMU  aKTaMHu o0JacTH, MYHUIMIIAIBHBIMA ~ IIPABOBBIMM  AKTaMH
MYHULIUTTATHFHOTO 00pa3oBaHus (HAMMEHOBAHME);

B YJIOBJIETBOPEHUHU KaJIOObI OTKA3bIBACTCA.

5.9. He mno3mHee pOHA, CIELYHOLIETO 3a JHEM MPHUHIATHS pELICHUS,
YKa3aHHOTO B IIyHKTE€ 5.8 aJIMHHUCTPAaTHBHOIO pEIJIaMEHTa, 3asBUTEII0 B
NUCBMEHHOH (opMe M TIO0 JKEJIaHWIO 3aiABUTENS B DJICKTPOHHOM (opme
HaIpaBJIsIeTC. MOTHBHPOBAHHBIA OTBET O pe3yjbTaTaX pPACCMOTPEHUS KaIOObI
cI0c000M, MO3BOJISIONINM MOATBEPAUTH (PAKT U JATy HAIIPABIICHUSI.

5.10. B cmayuae mpusHaHUs >KajJoObl TOJJIEKAIIEH YyTOBICTBOPCHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IyHKTE 5.9 aJIMMHHCTPAaTUBHOIO pErjaMeHTa,
naetTcst nHpopmalus o 1eUCTBUIX, OCYLIIECTBISEMbIX Y TOTHOMOYEHHBIM OPTraHOM,
M®II B memax HE3aMEUIMTENIBHOTO YCTPAHEHMS BBISBICHHBIX HAPYLIEHUW IIPU
OKa3aHWM  MYHUIUNAIBHOW YCIYTM, a TakKKe NPHUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHBbIE HEYN00CTBa W yKa3bIBaeTcs MHPOpMaAnUs O JaJIbHEHIINX
NEHCTBUSAX, KOTOpPhIE HEOOXOJUMO COBEPLIUThH 3asABUTEIIO0 B LESAX IMOJyYEHUs
MYHUIUIAIBHON YCIIYTH.

5.11. B cnyuyae mpusHaHMs XajnoObl HE MOJUIEXkKAIIed YAOBIECTBOPEHHUIO B
OTBETE 3asBUTENIO, YKA3aHHOM B IIYHKTE 5.9 aJMUHUCTPAaTHBHOIO PETJIAMEHTA,
JAIOTCS. apTyMEHTUPOBAHHBIE Pa3bsCHEHUs O NPUYMHAX MPUHATOIO PELICHUs, a
TaKxe HHQOopMalus 0 MOPSAIKE 005KaTOBAHUS TPUHATOTO PEIIECHUS.

5.12. B cnydae yCTaHOBIIEHHs B XOJI€ WM IO pE3yJIbTaTaM PacCMOTPEHHMS
XKano0bl TMPHU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPAaBOHAPYIICHUS WU
NPECTYIJIEHUSI JOHDKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIE MOJHOMOYUSIMH IO
PAaCCMOTPEHHUIO KajJo0 He3aMeIJIUTENIbHO HAaNpaBIISIET UMEIOIIHUECS MaTepuaibl B
OpraHbl IPOKYpaTyphI.



