[TPOEKT

AIMHAHUCTPAIMSI IEKCHAHCKOTO MYHHMIIMIAJBLHOTO PAMOHA

IHOCTAHOBJIEHUE

oT roaa Ne
n. IllekcHa

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOI'0 PErJIaMeHTa MPeI0CTABICHUSA
MYHHUIUNAJBHON YCJIYIH «Y CTAaHOBKA HH(POPMALMOHHOM BHIBECKH,
COIJIACOBAHME AU3ANH-TPOEKTA pa3MelIeHUs BbIBECKID)

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 06.10.2003 roma Ne 131 - @3
«O06 o0OuWMX MPUHIMIIAX OpraHU3aIlMK MECTHOTO camoympasiieHus: B Poccuiickoii
Oenepaumn», [pagoctpoutensHbiM KomekcoMm Poccuiickont ®depepauun, B
COOTBETCTBHUHU c ITOCTAHOBJICHUEM aIMUHHACTPALINHI [IIexCHUHCKOTO
MyHununansHoro paiiona or 11.05.2021 rona No 524 «O06 ytBepxaeHun
[lopsinka pa3pabOTKM U YTBEPKACHUS AJIMHUHHUCTPATUBHBIX PETJIAMEHTOB
MIPEAOCTABIEHNS MYHMIMIIAJIBHBIX YCIyT OpPraHaMyd MECTHOTO CaMOYIIPABJICHUS
[[IekCHUHCKOTO0 MYHHLMMNAIBHOTO PpPaliOHa», PYKOBOJACTBYSCh  cTarbed  32.2
¥Ycrapa [IIeKCHUHCKOTO MyHHULIMIIAIBHOTO palioHa,
ITOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN pErIaMeHT IIPEAOCTABIICHUS
MYHUITUTIATBHOM yCIyTu «YcTaHOBKa WH(GOPMAIIMOHHON BBIBECKH, COTJIACOBAHUE
JNA3alH-TIPOCKTA Pa3MENIEHUS BBIBECKMW» COIJIACHO MPUIIOKEHUIO K HACTOALIEMY
ITOCTAHOBJIEHHUIO.

2. Hacrosimiee 1NOCTaHOBJIEHME BCTyNmaeT B CUJy TMOCI€ JHS  €ro
OoQUIMANTBHOTO OIyOJIMKOBAHUS B ra3eTe «3Be3/la» U MOMJICKUT Pa3MELICHUIO0 Ha
ouIIUATIBHOM caire [IIekcHUHCKOTO MYHULMIIAJIBHOIO  paloOHa B
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu « THTepHeTY.

PykoBoauTenb aiMUHUACTpaLuu
[IIekCHUHCKOr0 MYHMIIMITAJIBHOTO paliOHa A.B. ConoBbeB



AJMUHHCTPAaTUBHBII periaMeHT
IIPEIOCTABIECHUS MyHULMIIAIBHOM YCIYTH MO YCTAHOBKE HH(POPMALIMOHHOMN
BBIBECKH, COIVIACOBAHUIO TU3alH-TIPOEKTA PA3MEILIECHNS BBIBECKU

1. O01IMe OJIOKEHUS

1.1. AJIMUHUCTpPaTHUBHBIM pErjiaMeHT MPEOCTaBICHUS MYHHUILIMIIATLHON
yCIYTd TO YCTaHOBKE HH(POPMAIMOHHOM BBIBECKH, COTJIACOBAHUIO JU3aiiH-
MPOEKTa pa3MEIleHUs BBIBECKH» (J1ajieeé COOTBETCTBEHHO — aJMUHUCTPATUBHBIN
periiaMeHT, MyHHUIMNalbHas YCIyra) YCTaHaBIMBAeT TMOPSJAOK M CTaHJapT
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

1.2. 3asBurensiMu TpH MPEAOCTABICHUHW MYHUIUNAIBHOW  YCIYTH
ABJIAIOTCS (PU3UYECKUE JIMIIA, B TOM YHUCIIE UHAUBUIAYAJbHbIE MPEANPUHUMATENH,
IOpUIMYECKUE JIMLa (32 MCKIOYEHUEM TOCYJIapCTBEHHBIX OpraHOB MW HX
TEPPUTOPUAIBHBIX OPraHOB, OPraHOB IOCYJIaPCTBEHHBIX BHEOIOJKETHBIX (POHIIOB
U UX TEPPUTOPUATBHBIX OPTaHOB, OPIaHOB MECTHOI'O CAMOYIPABJICHHS) JUO0 HX
YIOJHOMOYEHHBIE IIPEJICTaBUTEIH (Hasiee - 3asIBUTEIH ).

1.3. Mecro HAXOXKICHUS aMUHUCTPALMH [IIexcHUHCKOTO
MYHUIIUNIATBHOTO pailoHa, €ro CTPYKTYPHBIX MOApa3feieHuil (pu HaJTUYHH)
(manee — YOJIHOMOYEHHBIN OpraH):

[ToutoBbIit agpec YmnosHoMoueHHOro oprana:l162560, Bonoronckas o6u1.,
[llexcuuHCKMit p-H, 1. [llekcHa, yu. [Iponerapckas, 1. 14.

Tenedon/dakc: 8 (81751) 2-11-21.

Anpec 3neKTpOHHOH mouThel: WWW.Sheksna@r24.gov35.ru.

['pacduix paboThl YIOITHOMOYEHHOTO OpPraHa:

ITonenenbHUK 8.00-17.15

BropHauk ITepepsiB Ha 06ex 12.00 — 13.00
Cpena (mpyeMHBIE JHU)
YeTBepr 8.00-17.15

[TepepwiB Ha 06ex 12.00 — 13.00
(HepUEeMHBIH JICHb)

[IaTHuna 8.00 — 16.00
[TepepsiB Ha 06en 12.00 — 13.00
(HenmpUeMHbIN JEHb)

Cy660Ta BrixoaHsie 1HU
Bockpecenbe
[Ipenmpa3nHuyHbIC THU PabGounii neHb cokpaiaeTcsi Ha 4ac

Tenepon mns  wuHPOpMUpPOBAHUS MO  BOMPOCAaM, CBSI3aHHBIM  C
IpeIoCTaBlIEHuEM MyHULIMNIANBHON yeayru: (81751) 21991.

Anpec 0(HUIIHAIIBHOTO caiita YHOTHOMOYEHHOTO oprasna B
WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT» (manee Takke —
cailt B cetu «/HTEepHET») nisi WHOOPMHUPOBAHUS IO BOMPOCAM, CBSI3aHHBIM C
IpeI0CTaBIEHHEM MyHHUIIMIAIBHON yeayru: Www.35sheksninskij.gosuslugi.ru.



Anpec  denepanbHON  TOCYNapCTBEHHOW WH(MOPMAIIMOHHOW  CHUCTEMBI
«EnuHbIil mopTan rocygapcTBEHHBIX M MYHUIIMITAIBHBIX YCIyT (PyHKIUN)» (nanee
taxoke — Equnbiil mopran) B cetn MaTepHeT: WWW.gQosuslugi.ru.

Anpec  rocymapctBeHHOW — uH(popmanmonHHoW — cuctembl  «[lopran
rOCy/IapCTBCHHBIX M MYHHUIIMIAIBHBIX YCIyT ((pyHKIu) Bomoroackoii oGmacTti»
(manee takke — PernonanpHbIi opTain) B cetr MHTepHEeT: https://gosuslugi3s.ru.

Anpec anekrponHoi mouthsl: Sheksna-arhitektor@yandex.ru.

MecTo HaxOoXIeHHS MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB IMPEIOCTABICHUS
TOCYy/IapCTBCHHBIX M MYHHUIMMAIBHBIX YCIYr, C KOTOPBIMH 3aKIIOYCHBI
coTJlaleHust 0 B3aumoiecTBuu (nanee - MOII):

[TouroBerii agpec M®II: 162560, Bonoromackas o6i., IllekcHUHCKUN p-H,
1. [llekcna, yn. lmro30Bas, a. 1.

Tenedon/pakc MODILI: 8 (81751)2-30-08; 8(81751) 2-30-14.

Anpec snektpornoit moutst M®II: kusheksna@yandex.ru

1.4. Cnocob6bl monydeHus: MHGOPMALMK O MPABWIAX MPEIOCTABICHUS
MYHHUIUMIAIBHON YCIYTH:

JINYHO;

IIOCPEICTBOM Telle(hOHHOM CBSA3H;

OCPEJACTBOM IEKTPOHHOM MOYTHI,

IIOCPEJCTBOM IIOYTOBOM CBS3H;

Ha MHQPOPMAIMOHHBIX CTEHAAX B IMOMEUICHUSIX  aOMUHUCIPAYUU
Llexcnunckoeo mynuyunanvro2o pationa, MOILI;

B MH(QOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»:

Ha opuIMaIbHOM caiiTe agMuHucTpanuu IIeKCHUHCKOro MyHUIIMIIAIBLHOTO
paiiona, M®II;

Ha EnuHOM mopTasie TOCYyJIapCTBEHHBIX W MYHHULIMMNAIBHBIX  YCIIYT
(pynKimii);

Ha PermonanbHOM miopTarne.

1.5. Tlopsimok wuHGOPMHPOBAHUA O TMPEAOCTABICHUA MYHULUNAIBHON
YCIIyTH.

1.5.1. UndopmupoBanue O MPerOCTABICHUH MYHHUIMIIAIBHOW YCIyTH
OCYLIECTBIISIETCS IO CIAEAYIOIIHUM BOIIPOCAM:

MECTO HAxXOXXIEHUS YIOJHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
noApaszaeneHuit (nmpu Haauuuun), MOLI;

JOJDKHOCTHBIE JIMIA M MYHHMIMNAIbHBIE CIYyXallue YIOJHOMOYEHHOIO
opraHa, yrHOJHOMOYEHHBIE MPEIOCTABISATh MYHUIMIAIBHYIO YCIYTy W HOMeEpa
KOHTaKTHBIX TeJIe()OHOB;

rpaduk paboTel YnonHoMoyeHHOro oprana, MOLI;

anpec canra B cetu «MHTepHeT YnonHoMoueHHOro oprana, MOII;

aZpec JIEKTPOHHOM NTOYTHI Y IIOJTHOMOYEHHOro opraa, M®II;

HOPMATHBHBIE  IIPAaBOBBIE  aKThl 110  BOIPOCAaM  IIPEIOCTaBICHUSA
MyHULMOAIBHOM yCIyIM, B TOM 4YHCIE, aIMUHUCTPATHUBHBIM pErlaMeHT
(HauMeHOBaHUE, HOMEP, 1aTa MPUHATUS HOPMATUBHOI'O MPABOBOIO AKTA);

XOJI TPEIOCTABIEHUS MyHULIMIIAIbHOMN YCIYTH;


http://www.gosuslugi.ru/
https://gosuslugi35.ru./
mailto:kusheksna@yandex.ru

aMUHUCTPATUBHBIE POLIEAYPHI MPEIOCTABICHHS MyHUIIUIIAIBHOW YCIIYTH;

CPOK MPEOCTABICHHUS] MyHULIUITAIbHON YCIYTH;

HOPSAZOK U (POPMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIIUIIAIBLHON YCIYTH;

OCHOBAHMSI 1151 OTKAa3a B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

JOCYneOHBIA M CyeOHBIA MOPSAIOK 00XKaToBaHUs JeHCTBUI (Oe3/1eCTBuS)
JOJDKHOCTHBIX JIMI] M MYHUIUIAIBHBIX CIY>KalluX YTOJHOMOYEHHOIO OpTraHa,
OTBETCTBEHHBIX 32 MPEAOCTABIICHNE MYHUIIMIIAIBHON YCIYTH, a TaKKe pelICHUH,
MPUHATHIX B X0JI€ IPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH.

uHas HHpOpMalUs O JIEATEIbHOCTH YIOJHOMOYEHHOIO OpraHa, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 9 deBpans 2009 roma Ne 8-O3 «O06
o0ecrnedeHnu A0CTyna K HHPOPMAIHH O ACSITEIbHOCTH FOCYIapCTBEHHBIX OPTaHOB
Y OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

1.5.2. NudopmupoBanue (KOHCYJBTUPOBAHUE) OCYILIECTBIISIETCS
CHEIUAIMCTAaMU  YTIOJIHOMOYEHHOro opraHa (M®I]), OTBETCTBEHHBIMH 3a
uH(pOpMUpPOBaHKE, NMPU OOpalIeHUuH 3asgBUTENECH 3a WH(OpMaUUed JIUYHO, IO
TeneoHy, TOCPEICTBOM MOYUTHI WIIH 3JIEKTPOHHON MOYTHI.

NudopmupoBanre NOpoBOAUTCS HAa  PYCCKOM  si3blke B (hopme:
WHUBUYAILHOTO U TyOJIUYHOTO HHPOPMUPOBAHUS.

1.5.3. HWuamuBuayanpbHOe YCTHOE HWH(DPOPMUPOBAHHE OCYIIECTBIIACTCS
JOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 WH(OOPMHUPOBAHKE, TIPU OOpAIICHUH
3asgBUTENEH 3a HHPOpMALMEH TMYHO WIK N0 TeNeOHY.

Crneunanuct, OTBETCTBEHHBIM 3a WHGOPMHUpPOBAHWE, TPUHUMAET BCE
HEOOXOMMbIE MEphl Ul MPEAOCTaBICHHs MOJIHOIO U ONEPAaTUBHOTO OTBETAa Ha
MOCTaBJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBJICYEHUEM APYTHX COTPYAHUKOB.

B ciydae ecnu i1t mOAroTOBKH OTBETa TpeOyeTcst 00ee MpoJ0JKUTEIbHOE
BpeMs, CHEUUAJIUCT, OTBETCTBEHHbIH 33 HH(MPOPMHUPOBAHHE, MPEIJIaract
3aMHTEPECOBAHHBIM JIMIIAM NEPE3BOHUTH B ONPEEICHHBINA IEHb U B ONIPEIECIECHHOE
BpeMs, HO He mo3gHee 3 pabouux AHENl co AHs oOpameHus. K HazHaueHHOMY
CPOKY JOJIKE€H OBITh MOJATOTOBJIEH OTBET MO BOINpOCAM 3asiBUTENEH, B Ciydae
HEO0OXOJAMMOCTH OTBET TOTOBUTCS MTPHU B3aUMOJEHCTBUHU C JOJKHOCTHBIMU JTUIIAMHU
CTPYKTYPHBIX TOAPA3ACICHUN OpPraHoB U OpraHU3alMii, YYacTBYIOIIUX B
MPEAOCTaBIECHUHA MYHHUIIMNIATLHON YCIIyTH.

B cnyuae ecnu mpenocraBienue uHGoOpMaIuu, HEOOXOAUMOMN 3asBUTEIIO,
HE TPEJCTaBIseTCS  BO3MOXKHBIM  TOCPEICTBOM  TenedoHa, COTPYIHHUK
Ynoaaomouernoro oprana/ M®ILI, npuHsBLIIni Tene)OHHBIH 3BOHOK, Pa3bsACHICT
3asBUTEIIO MPaBO OOPATUTHCS C MUCHMEHHBIM OOpaIieHUeM B Y IOJIHOMOYEHHBIN
opraH u TpeboBaHUs K 0(OPMIICHUIO OOpaIlleHUsI.

[Ipu otBere Ha TeneQOHHBIE 3BOHKM CIEUUAIUCT, OTBETCTBEHHBIM 3a
uH(OpMUpPOBaHKE, IOJKEH Ha3BaTh (HaMUIIMIO, UMS, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAaWUMEHOBAHHME CTPYKTYPHOrO TojapasjiefeHus (Mpu HAIWYUN)
YHOJIHOMOYEHHOI'O OpraHa.

YcerHoe MHPOPMUPOBAHUE NIOKHO MPOBOAUTHCS C y4eTOM TpeOOBaHUM
opunManbHO-AENIOBOrO CTUIS peud. Bo Bpems pasroBopa HEOOXOAMMO
OPOM3HOCUTH CJOBa 4YETKO, M30eraTh «MapajulebHBIX  Pa3rOBOPOB» €
OKPYXAaIOLIMMH JIOAbMU M HE NPEPHIBATH PA3roBOp MO NPUYHUHE IMOCTYILIEHUS
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3BOHKa Ha JApyroil ammapaT. B koHue uH(GOpPMUPOBAHHUS CIEHUATNCT,
OTBETCTBEHHBIM 3a HWH(OPMUPOBAHHE, MOJKEH KpaTKO TOJBECTH HUTOTH U
NEPEYUCIUTh MEpPbI, KOTOPbIE HEOOXOAMMO NPUHATH (KTO MMEHHO, KOTJIa U YTO
JIOJKEH ClIeNIaTh).

1.5.4. WuauBuayaiabHOE MHCbMEHHOE MH(DOPMUPOBAHHUE OCYIIECTBIISCTCS
B BHJEC NHUCHBMEHHOTO OTBETa Ha OOpallleHHE 3auHTEPECOBAHHOTO JIMIIA B
COOTBETCTBHUM C 3aKOHOJATEILCTBOM O TMOPSIAKE PACCMOTPEHUs OOpalleHH
rpaxkaaH.

OtBer Ha oOpallleHHE MPEAOCTaBIsACTCS B MPOCTOM, uyeTKo ¢dopme ¢
yKazaHueM (aMuiid, HMEHHM, OT4YecTBa, HoMmepa TenedoHa HUCIOIHUTEIS,
MOJIITMCHIBACTCA PYKOBOJAUTENIEM YIIOJIHOMOYEHHOTO OpraHa M HampaBIseTcs
cI0c000M, TTO3BOJISIONINM MOATBEPAUTH (PAKT U JATy HAIIPABIICHUSI.

1.5.5. IlybnuuHoe YCTHOE nH(pOpMHUpPOBaHUE OCYIIECTBIISIETCA
MOCPEAICTBOM  TPUBJICUCHUS CPEACTB MAacCOBOM HMH(OpPMAIMK — Pajuo,
TENEeBUACHUSA.  BBICTYNIeHUS  JOHKHOCTHBIX  JIMIl, OTBETCTBEHHBIX 32
UH(GOPMHUPOBAHKE, TIO PAIHO U TEICBUICHUIO COTJIACOBBIBAIOTCS C PYKOBOIUTEIEM
Y IIOTHOMOYEHHOTO OpraHa.

1.5.6. IlybmuyHoe mnHChbMEHHOE WH(GOPMHUPOBAHUE  OCYIIECTBIISETCS
nyTeM MyOiuKalud WHPOPMAIMOHHBIX MaTEPUAJIOB O MPAaBWJIAX MPEIOCTABICHUS
MYHUIIUNIATBHOM  YCIYTHM, a TakXke aJIMUHHCTPATUBHOTO pErjiiaMeHTa |
MYHHITUTIATHFHOTO MPABOBOIO aKTa 00 €ro yTBEep>KICHUU:

B CpPECTBaX MacCOBOM MH(MOpPMAITNH;

Ha ouIMaTBHOM caiite B cetu HTepHET;

Ha EnnHom nioprane;

Ha PermonansHOM moprae;

Ha MH(OPMAIMOHHBIX CTEHIAaX YTOJHOMOUYEHHOro opraHa, M®II.

Il1. CtangapT npeaocTaBieHUs MyHULIMTIATBHON YCITyTH
2.1. Haumenosanue mynuyunaioHou ycayeu

VYcraHoBka WHGOPMAIIMOHHOM BBIBECKH, COIJIACOBAaHUE JH3aHH-TIPOSKTA
pa3MEIICHUS BBIBECKHU.

2.2. Haumenoeanue opeana mecmuo2o camoynpasieHus,
npeoocmasgAue2o MyHUYUnaibHy10 yCiyey

2.2.1. MyHununansHas yciryra npeioCcTaBIIsieTCs

AnmuaucTpanuen [HIeKCHHHCKOr0 MyHULIUIIAIBHOTO paiioHa Bonoroackou
00J1aCTH — HETIOCPECTBEHHOE MPEI0CTABICHUE MYHUITUITAIbHON YCIIYTH;

MOI] mo MecTy KHUTEIbCTBA 3aABUTENSA - B YaCTU IIPUEMA JOKYMEHTOB Ha
MPEIOCTABIEHUE MYHUIIMTIAIBHON YCITYTH.

2.2.2. He nomyckaerca TpeboBaTh OT 3asgBUTENS OCYIIECTBICHHS
JNEUCTBUN, B TOM WYHCIIC COIJIACOBAHMMA, HEOOXOMUMBIX [Jisi TOJTY4YCHHUS



MYHHHI/IHaJIBHOﬁ YCIIyIru " CBA3AHHBIX C 06pameHHeM B HWHBIC OpraHbl H
opraHu3anuun, HC IPCAYCMOTPCHHBIX A IMUHUCTPATUBHBIM PCTIIAMCHTOM.

2.3. Pe3ynomam npedocmagieHus MyHUYyunaibHou yciyau

PesynbraToM  mpefocTaBieHHs]  MYHUIUMOAIBHOM  yCIYTH  SIBIISETCS
HaIpaBJIeHUE (Bpy4eHHUE) 3aBUTEIIO PEIICHUS:

O COrJacoBaHHWE JU3alH-NPOeKTa WHGOPMAIIMOHHON BBIBECKH B (opMme
YBEIIOMJICHHUS,

00 OTKa3e B COIVIACOBAHUHU JU3alH-NPOeKTa MH(GOPMAIIMOHHOW BBIBECKU B
dbopme yBEeTOMIICHHSI.

2.4. Cpok npedocmasienust MyHUYUnaIbHou yciy2u

[IpenocraBieHrne MyHULMNAIBHOM YCIYTH OCYIIECTBISIETCS B CpPOK, HE
npesbimaronmii 10 paboumx mgHEW €O JAHA TOCTYIUICHHMSI 3asBICHHUS O
COrJaCOBaHUM  JU3aWH-NIPOEKTAa HH(MPOPMALMOHHOM  BBIBECKH, C  Y4YE€TOM
UH(GOPMHUPOBAHUS 3asIBUTENIS O IPUHATOM PELLIEHUH, U BKJIIOUAET B CEOs:

IOPUHATHE PEUIEHHUs] O COIIaCOBaHMM/O0 OTKa3e B COIVIACOBAaHUM JU3aliH-
npoekTa MH(OPMALlMOHHON BBIBECKM B CPOK HE Mo3aHee 9 pabouux AHEW cO JHSA
NOCTYIUICHUSI 3asBJICHUS U HEOOXOAMMBIX JTOKYMEHTOB B YIIOJHOMOYEHHBIH
Opras;

MOJITOTOBKA M BbI/Iaua (HAIpaBJICHUE) PEIICHHSI O COTJIACOBAHMK/00 OTKa3e B
COrJJacOBaHUM  JU3alH-TIpOEKTa HWH(POPMALMOHHOM  BBIBECKM B  (Qopme
yBEIOMJIEHUSI B CpOK He mo3aHee 1 pabouero mHS CO JHS TPUHATHUS
COOTBETCTBYIOILIETO PEUICHUSI.

2.5. IIpasosvie ochosanus 0 npedoCmagienuss MyHUYUNAaIbHou ycayeu
[IpenocTraBieHre MyHUIIUITAIBHOW YCIYTH OCYIIECTBISETCSI B COOTBETCTBUU

I'pamoctpouTenbHbM KoJekcOM Pocculickont denepanuu;

OdenepanbHbM  3aKOHOM 0T 24 HOsiOps 1995 roma Ne 181-d3 «O
COLMAJIbHOM 3aIMTe MHBAIUIOB B Poccutickoit denepanumny;

denepanbHbIM 3aK0HOM OT 6 OKTsAOps 2003 roma Ne 131-d3 «O6 obmux
MPUHIMIIAX OPraHU3allui MECTHOTO camoymnpasiieHus B Poccuiickon denepaunny;

®enepanbHbiM - 3akoHOM oT 27 wutonss 2010 roma Ne 210-®3 «O6
OpraHu3alliy MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT;

®denepanbHbIM 3aKk0HOM 0T 6 amnpens 2011 roga Ne 63-03 «O06 sneKTpOHHOU
IO IITACH,;

®denepanbHbii 3akoH oT 13.03.2006 Ne 38-®d3 (pen. ot 14.07.2022) «O
pexiame» (¢ U3M. U J01., BCTyM. B cuiy ¢ 13.10.2022).

[IpaBua 6aroycTpoiicTBa CeIbCKUX MOCEICHUH.



2.6. Hcuepnwvisarowuti nepeueHb 00OKYMEHMOo8, He0OX00UMbIX 8
COOMEEeMcmeul ¢ 3aKOH00AMeNbHbIMU UL UHBIMU HOPMAMUBHBIMU NPABOGLIMU
akmamu 015 npedoCmasienusi MyHUYyunaibHou yCiyeu, Komopbwle 3ai68umeib
00J11CeH NPeOCmadumsb CaAMOCMOAMENbHO, 8 MOM YUCTIE 8 INEKMPOHHOU (hopme

2.6.1. Jlng npenocTaBieHUs MYHHUIMNAIbHOW  YCIYTH  3asBUTEIb
MpeCTaBIsCT (HAMpPaBIISIET):

a) 3asBJICHUE MO (OpME COTJACHO MPWIOKEHUIO | K aJMUHUCTPATUBHOMY
peryiaMeHry.

3asBieHUE 3aMoJHAETCA Pa300pUMBO, B MAIIIMHONMCHOM BUJIE UK OT PYKHU.
3asgBiueHUE  3aBepsAeTCS  MOJNUCHIO  3asBUTENS  (€ro  YINOJIHOMOYEHHOIO
MPEICTABUTENS).

3asBieHuE, Mo Mpoch0e 3aABUTEINS, MOKET ObITh 3aII0JHEHO CIIEHUATUCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C MIOMOIIbIO KOMIIBIOTEPA WU OT pyKu. B
MOCJIEHEM CIIy4ae 3asiBUTENb (€ro YIOIHOMOYEHHBIN MPEICTABUTEINb) BIIUCHIBAET
B 3asBJICHUE OT PYKH CBOM (paMUJIMIO, UM, OTUECTBO (IOJHOCTHIO) M CTABUT
HOJIHCH.

3asiBJIEHUE COCTABIIAECTCA B €IMHCTBEHHOM 3K3EMILISIPE — OPUTHHAJIE.

IIpu 3anonHEeHUM 3asBIEHUS HE JOIYCKAETCS MCIOJb30BaHUE COKPAIlCHHIM
CJIOB ¥ abOpeBHaTyp.

3asiBJIeHUE TOANMCHIBACTCS 3asiBUTENIEM JIMYHO JIMOO €ro yIOJIHOMOYEHHBIM
IIPEICTABUTEIIEM.

@opMa  3asABJIICHHS HA [PEAOCTABICHHE MYHHMIMNAIBHOW  YCIYTH
pasMeriaercd Ha OQUIHMAIBHOM caiiTe YIOJIHOMOYEHHOrO OpraHa B CETU
«HTEepHET» C BO3MOXKHOCTBIO OECIIATHOTO KOMMPOBAHUS (CKaYMBaHUsA);

0) IOKYMEHT, YJIOCTOBEPSIOIIMI JIMYHOCTh 3asiBUTENS (MpeICcTaBUTENS
3asiBUTENS) (MIPEABSIBISIETCS IPU 00pallleHny B Y TOTHOMOYeHHbIH oprad (M®LI);

B) JTOKYMEHT, NOJATBEPKAAIONINI MOJTHOMOYMS NMPEACTABUTENS 3adBUTENS (B
cily4yae oOOpallleHHs 3a TMOJIYyYEHUEM MYHHUIMNAIbHOW YCIYTH MpeACTaBUTENS
3asIBUTEJISN);

B  kauectBe  JOKYMEHTa, MOATBEPKAAKOLIETO  MOJHOMOYMS  Ha
OCYILIECTBIICHUE IEHCTBUI OT UMEHH 3asiBUTEIISI, MOKET ObITh MPECTABIICHA!

JIOBEpEHHOCTh, 3aBEpEeHHAas HOTapuajbHO (B ciydae oOpalleHus 3a
MOJyYEHUEM MYHULMIIAIBHON YCIYTH MPEACTaBUTENS (PU3UUYECKOTO JINIA);

JOBEPEHHOCTh, MOJNWCAaHHAs] MPABOMOYHBIM  JIOJDKHOCTHBIM  JIULIOM
OpraHM3alMi M 3aBEpeHHas MedyaThio (MpU HaJUYMK), JTUOO KOIMHUSA PELICHHUS O
Ha3HAuYE€HUU WU 00 n30paHuy, MO0 NprKa3a o0 Ha3HAYEeHUU (PU3UUECKOro JIMIA Ha
JOJKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (U3MUECKOE JHIO o0sanaer
MpaBOM JICHCTBOBaTH OT MMEHHU 3asBUTENsE O€3 JOBEpPEeHHOCTH (B ciydae
oOpamieHusi 3a  TOJYyYEHHEM  MYHUIUMOAIBHOW  yCIyTM  MPEACTABUTEINS
IOPUIMYECKOTO JIUIIA).

I') MpPaBOyCTaHABJIMBAIOIIME JOKYMEHThl Ha 3€MEJIbHbIM Yy4YacTOK, €CIH
paBO Ha HEro HE 3aperucTpupoBaHo B EAMHOM TrocylapCTBEHHOM peecTpe
HEJIBUKUMOCTH;



1) IPaBOyCTaHABJIMBAOIINE IOKYMEHTHI Ha 3/1aHNE€, CTPOCHUE, COOPYKEHHE,
€CJIM MPaBO HA HEr0 HE 3apEeruCTPUPOBAaHO B EIMHOM rocyaapCTBEHHOM peecTpe
HEJIBUXKUMOCTH;

€) Iu3alH-TIPOEKT NHPOPMAITMOHHOMN BBIBECKH B 2 HK3EMILISAPAX;

) TMHUCbMEHHOE COrjacMe Ha pa3MeIleHUE BBIBECKU OT COOCTBEHHHUKA
(cOOCTBEHHUKOB) 00BEKTAa HEJIBUKUMOCTH B CIIydae, €clid OOBEKT HEABUKUMOCTH
WJIM TTIOMELIEHNE B HEM HaXOMSTCS y 3aBUTENS B MOJIb30BAaHUN;

3) porodukcalus cymecTByromei HHPOPMAIIMOHHON BHIBECKH C YKa3aHUEM
OCHOBHBIX Fa0apUTHBIX pa3MepoB (MPHU HATUYUH).

2.6.2. 3asBieHUE W MpuUjaraeMmble JOKYMEHTBbl MOTYT ObITh IpPEICTaBIICHbI
CJICTYIONITUMU CITOCOO0AMHU:

MyTEM JMYHOro oOpalleHusi B Y HOJHOMOYEHHBIN opraH uinu B MOL] nuyHO
100 Yepe3 CBOMX MPEACTABUTENEH;

MOCPEJICTBOM IOYTOBOU CBS3H;

I10 JIEKTPOHHOU MOYTE;

nocpeactsoM ExquHoro noprana.

2.6.3. 3asgBieHUE W TOKYMEHTHI, IPEOCTABIIIEMbIe B (DOpME IIIEKTPOHHOTO
JIOKyMEHTa, TOJMHUCHIBAIOTCS B COOTBETCTBHHM C TpeOoBaHusIMU DenepaibHOTO
3akoHa oT 6 ampens 2011 roga Ne 63-®3 «OO0 371eKTPOHHOM MOJMKUCHY» U CTATCH
21' u 212 ®denepanbHOoro 3axkoHa ot 27 wurwoist 2010 roma Ne 210-®3 «O6
OpraHU3allvy MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

JIOKyMEHT, MOATBEPAK AN MOTHOMOYHS MPEACTABUTENS FOPUIUUECKOTO
JUIa, TPEACTABJICHHBIH B (OpME DJIEKTPOHHOTO JIOKYMEHTa, YAOCTOBEPSETCS
YCUJICHHON  KBaJIU(UIIMPOBAHHON  AJIIEKTPOHHOM MOJMKUCHIO  MPABOMOYHOIO
JOJKHOCTHOTO JIMIa OpTaHU3ALHH.

JIOKyMEHT, MOATBEPKIAIOIMIMN MOJTHOMOYMS MPEACTABUTENSI (PU3UIECKOTO
JUIA, TPEACTABICHHBIH B (OpPME 3IEKTPOHHOIO JIOKYMEHTa, YIOCTOBEpSAETCA
YCWJICHHOW KBaTU(PUUUPOBAHHON 3JIE€KTPOHHON NMOANKUCHIO0 HOTapuyca.

2.64. B cnaydyae npencrtaBieHus ~— JIOKYMEHTOB  INPEICTABUTEIEM
IOpUJIMYECKOTO  JIMlla Ha  OyMaXXHOM  HOCHUTEJIE  KOMUH  JOKYMEHTOB
MPEACTABIISAIOTCS C MPEAbSIBICHUEM MMOJIMHHUKOB OO 3aBEPEHHBIMH TI€YATHIO
IOpUINYECKOTO Juia (MpU HaJW4Yuu) W TOANUCHIO PYKOBOAMUTENS, HHOTO
JIOJDKHOCTHOTO JIMIIA, YIOJHOMOYEHHOTO Ha 3TO opuandeckuM juioM. [locie
MPOBEJCHUSI CBEPKU MOIJIMHHUKUA JOKYMEHTOB HE3aMEJIUTEIbHO BO3BPAILAIOTCS
3asIBUTEIIIO.

JIOKyMEHT, MOATBEPKIAIOIINIA MPABOMOYHME HA OOpallleHnEe 3a MOTyUYCHUEM
MYHULMIIAIBHON YCIyTHW, BBIJAHHBIA OpPraHU3aLMEl, YAOCTOBEPSETCA MOAIUCHIO
PYKOBOJIUTENIS U MEYaThO0 OpraHu3aliuu (Mpy HaJTU4Ium).

2.6.5. B cayuae mnpenctaBieHUs JAOKYMEHTOB (PU3MUYECKHUM JIMIIOM Ha
OYMa)XHOM HOCHUTEJE KOMHH JOKYMEHTOB TMPEJCTABISIOTCS C MpEeabsBICHUEM
noguHHUKOB.  Ilocime  mpoBeneHUsT  CBEpPKM  TMOJJIMHHUKU  JIOKYMEHTOB
HE3aMeJIMTEIbHO BO3BPAILIAKOTCS 3aBUTENIO.

JIOKyMEHTBI HE JOJDKHBI COJEpPKaTh MOJYUCTOK JIMOO TIPUITHCOK,
3QUEPKHYTHIX CJIOB W HWHBIX HE OrFOBOPEHHBIX B HHUX UCIIPABJICHHM, a TaKke
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CEPBE3HBIX MOBPEXKACHUM, HE IMO3BOJLSIOMNUX OJHO3HAYHO MCTOJKOBATH HX
CoJlepKaHUeE.

B cnyuae npencraBieHus JOKYMEHTOB HA HHOCTPAHHOM SI3BIKE OHU JTOJKHBI
OBITh TEpPEBENICHbI 3asBUTEIEM Ha PYCCKUU sA3bIK. BepHOCTh mepeBoma H
HOJUTMHHOCTB TOJIIMCH NEPEBOIUMKA JOKHBI ObITh HOTAPUAIBHO YIOCTOBEPEHBI.

2.1. Ucuepnuvisarowuii nepeueHb 0OKYMeHmMo8, HeoOX00UMbIX 8
COOMBEeMCcmaUlU ¢ 3aKOHOO0AMENbHbIMU UL UHBIMU HOPMAMUBHBIMU NPABOBLIMU
akmamu 05 npeodoCmMasieHusi MyHUYUNaibHoul yciyeu, Komopbwle 3as8umeinb
enpase npeocmasums no cOOCMEEHHOU UHUYUAMUBe, MAK KAK OHU NOOJedHcam
npeoCcmasieHUuI0 8 PAMKAX MeNC8EO0OMCMBEHH020 UHDOPMAYUOHHO2O0
83aUMO0elcmeusl

2.7.1. 3asBUTEINb BIpaBE MPEACTABUTH B Y TOJTHOMOYEHHBI OPTaH:

a) BBIMUCKY U3 ENMHOrO rocy1apcTBEHHOTO peecTpa HEJIBKUMOCTH (faiiee
- EI'PH) 00 oTcyrcTBMU (HaIWM4MM) 3€MEIBLHOIO Yy4YacTKa, 3JaHUM, CTPOEHUH,
COOPY’KEHUI Ha IIpaBe COOCTBEHHOCTH y 3asIBUTEIIS;

0) BbIMKMCKY M3 EQMHOrO rocymapcTBEHHOTO peecTpa FOPUIUYCCKHX JIHIL -
JUTSL FOPUIMYECKOTO JINLA;

B) BBIMUCKY U3 EAMHOTO rocyaapCTBEHHOIO peecTpa WHIAWBUAYAJIbHBIX
npeAnpuHUMaTesied - Ui TpaXkJAaHWHA, 3apEerUCTPUPOBAHHOIO B KAYECTBE
WHJMBUAYAJLHOTO MPEINPUHUMATES;

2.7.2.  JlokyMeHThI, yKa3aHHble B mnOyHKTe 2.7.1  HacTosmiero
aIMUHUCTPATUBHOTO pPErjlaMeHTa, MOTYT OBITh TPECTABICHBI CIEAYIOIMIUMHU
crioco0amu:

MyTeM JIMYHOTO OOpalieHusi B Y IOJHOMOYEHHBIN opran uiu B MOI] nuyHO
1160 Yepe3 CBOMX MpeACTaBUTENCH;

MOCPEACTBOM MOYTOBOU CBSI3H;

T10 3JIEKTPOHHOM TOYTE.

nocpenctsoM EnnHoro nopraina.

2.7.3. JIOKyMEHTBI, NPEAYCMOTPEHHbIE MYHKTOM 2.7.1 HacTosIero
aIMUHUCTPATUBHOTO perjlaMeHTa (ero KOmus, CBEJCHUsI, COAepKallhecss B HEM),
3ampalivBalOTCs B TOCYJAapCTBEHHBIX OpraHax, W (WJIM) TOJABEIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM OPraHU3alMIX, B PACTIOPSIKEHUH KOTOPHIX HAXOISITCS.

2.7.4. 3asgBuTenb BOpaBe IMPEJACTaBUTh OPUTHHAIBI  AJICKTPOHHBIX
JIOKyMEHTOB, KOTOPBIC JOJKHBI OBITH TMOAMUCAHBI JIUIIOM, OOJIAJAIONIUM B
COOTBETCTBHHM C JICUCTBYIOIIMM 3aKOHOJIaTEIbCTBOM MOJIHOMOYHUSIMHM Ha CO3JaHUE
Y MIOANUCAHNUE TAKUX JTOKYMEHTOB.

Konust 10KyMEHTOB, NpPEAYyCMOTPEHHbIX MYHKTOM 2.7.1 HacTosIero
aAMUHUCTPATUBHOTO PErIAMEHTA, MPEACTABICHHOIO 3asBUTEIEM B 3JIEKTPOHHOMN
dbopme, MODKHBI OBITH 3aCBUICTEIHCTBOBAHBI YCHUJICHHOW KBAIU(DHUIIMPOBAHHON
AIIEKTPOHHOM MOAMUCHIO 3asIBUTEIIS.

2.7.5. B cnyuae npencraBieHus: TOKYMEHTOB Ha HHOCTPAHHOM SI3bIKE OHU
JIOJDKHBI OBITH TIEPEBE/ICHBI 3asBUTEIEM Ha PYCCKUM sI3bIK. BepHOCTH TnepeBojia u
MOJTMHHOCTH TOJAMKUCH TIEPEBOIIMKA JTIOJDKHBI OBITh HOTAPHAIBHO YIOCTOBEPEHHI.
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JIOKyMEHTBI HE JOJDKHBI COAEpPKaTh MOMYUCTKH JIMOO IPUIUCKH,
3aUEpPKHYTBHIE CJIOBAa W WHBIE HE OrOBOPEHHBIE B HHMX HCIPABJICHMS, a TaKkKe
CEpbE3HbIE TOBPEXKACHUS, HE IMO3BOJSIOIME OJHO3HAYHO HCTOJKOBAaTh UX
coJiepKaHue.

2.7.6. 3ampemieHo TpeOOBaTh OT 3asBUTEIIS:

NpeICTaBlICHUs JOKYMEHTOB M HH(OpMAlMM WIM  OCYLIECTBICHUS
JCWCTBUM, TPEJICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE IMPELYCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  AKTaMH,  PETYJUPYIOIIMMU  OTHOIICHUS,
BO3HUKAIOIIME B CBSI3M C MPEIOCTABICHUEM MYHUIIMNIATBHON YCIIYTH;

NpEICTaBICHUsS JOKYMEHTOB M HWH(OpMAlMK, KOTOpPbIE HAXOAATCS B
pacnopsKEHUH YTIOJIHOMOYEHHOIO OpraHa, roCyJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYNpAaBJICHHS W HWHBIX OpraHu3aluid, B COOTBETCTBHH C
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuu, HOPMATHUBHBIMU
IIPaBOBBIMH aKTaMHU 00JIACTU M MYHHUIIMTIAIBHBIMU ITPABOBBIMH aKTaMU;

MPEACTABICHUS] JOKYMEHTOB M HUH(pOpManuu, OTCYTCTBHE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX HJsi NPEJOCTaBICHUS MYHULUMAIBHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IYHKTOM 4 yacTu 1 crareu
{ ®enepanpHoro 3akoHa ot 27 utong 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEAOCTAaBIEHUS ITOCYTAPCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIYT»;

IOpEeIOCTaBICHUs] Ha OyMa)KHOM HOCHUTENIE JOKYMEHTOB M HH(pOpMaluH,
AJIEKTPOHHBIE O00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBl B COOTBETCTBUU C
3aKkoHOJATenbCTBOM  Poccuiickoii  ®eneparuu B chepe  opranuzaiuu
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, 3a HUCKIOYEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTbl JMOO HX HU3bITHE
ABJIIETCSI HEOOXOJUMBIM YCIOBUEM NPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH, U
MHBIX CIy4aeB, YCTAHOBIIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.8. Ucuepnwvisarowuii nepevenv 0CHOBAHUU 051 OMKA3A 8 npueme 00KYMeHmOos,
He0OX00UMbIX OJis1 NPeO0CmMAaBaeHUs MYHUYUNATIbHOU YCIyeU

OcHoBanuit JI1 OTKa3a B IIPUCMC 3asABJICHUSA W IHpUWIAracMbIX K HEMY
JAOKYMCHTOB, HGO6XOI[I/IMBIX I IIPpECaOCTAaBJICHUA MYHHHHHaHLHOﬁ yCiIyru, HC
HUMCCTCA.

2.9. Ucuepnuisarowuii nepeueHb 0CHOBAHULL 015 NPUOCMAHOBIEHUS UIU OMKA3A 8
npeodocmasienuu MyHUyunaibHou yciyau

2.9.1. OcHoBanMeM Wi OTKa3a B NPHUEME K PACCMOTPEHUIO 3asBJICHUS
SBJISIETCSI BBISIBJICHUE HECOONIOACHUS] YCTAaHOBJIEHHBIX cTaTthel 11 denepanbHOro
3akoHa ot 6 anpens 2011 roma No 63-@3 «OO0 37€KTPOHHON MOJMUCK» YCIOBUN
IPU3HAHUS JEUCTBUTENBHOCTH KBAJIM(UIMPOBAHHON 3JEKTPOHHON mnoamucu (B
Clly4yae HalpaBJI€HUS 3asBJICHUS U MPUJIATaeMbIX JOKYMEHTOB, IPEAYCMOTPEHHBIX
HACTOALIUM aIMUHUCTPATUBHBIM PErIaMEHTOM, B JIEGKTPOHHOH (opme).
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2.9.2. OcHoBaHUli 111 NPUOCTAHOBJICHMS MTPEAOCTABIICHNS MyHULIMIATBHON
YCIyTH HE UMEETCH.

2.9.3. OcHoBaHMAMM JUIsI OTKa3a B MPEJOCTABICHHUH MYHULUIAIbHOU
yCIyTd TIO YCTaHOBKE HWH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHUIO JH3aiiH-
IIPOEKTa PA3MEIIEHUS BEIBECKI», SABIISIOTCSL:

HENpEJCTaBIECHUE JOKYMEHTOB, IPEIYCMOTPEHHBIX IyHKTOM 2.6.1
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

HECOOTBETCTBUE  BBIBECKH, JM3aMH-IPOEKTa  PAa3MEIICHHS  BBIBECKHU
TpeOOBaHUAM MYHULIUIIATIBHBIX IPABOBBIX AKTOB;

IPEJOCTAaBIECHUE JOKYMEHTOB, COJEpXAllUX HEJAOCTOBEPHbIE  W/WIK
POTUBOPEUYUBBIC CBEICHHUS.

2.10. Ilepeuenw ycye, Komopbie ABAAIOMCA HEOOXOOUMBIMU U 00SA3AMEbHLIMU ONl5
npeodoCcmasienuss MyHUYUNAaibHoU Yciyeu, 8 Mmom Yucie c8e0eHusi 0 0OKyMeHme
(OoKyMeHmax), 6b10a8aemom (8bl0a8aAEeMblX) OP2AHUZAYUAMU, YUACTEYIOUUMU 8

npeodoCcmasienuy MyHUYUnaIbHOU YCiyau

Hepequb YCIyr, KOTOPBIC ABJIAIOTCA H€O6XOILI/IMBIMI/I n 00s3aTeIbHBIMU
Ml IIpEA0CTaBJICHHA MYHI/II_[I/IHEUIBHOf/'I YCIYIru YKa3bIBaCTCA B COOTBCTCTBHHU C
MYHHUIUIIAJIBHBIM IIPABOBBIM AKTOM, YTBCPAUBIINM IICPCUCHb TAKUX YCIIYT, h1%(e10)
BKJIFOYAETCS MOJIOKECHHUE 00 OTCYTCTBHUHU TaKUX YCIIYT.

2.11. Pasmep niamel, 83umaemoil ¢ 3as8umeJisi npu npeodocmasieHuu
MYHUYUNATBHOU YCyel, U CHOCOObL ee 3UMAHUS 8 CLYYASX, NPEOYCMOMPEHHbIX
GedepanbHbiMu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMBEMCMEUU C HUMU UHBIMU
HOPMAmMuHuIMU NPpasosvimu akmamu Poccutickoti @edepayuu, HopmamusHuiMU
npasouIMU aKmamu 001acmu, MyHUYUNATbHbIMU NPABOBLIMU AKMAMU

[IpenocraBiieHre MYHUIIUITAIGHON YCIIYTH OCYIIICCTBIISAETCS JJIs 3asBUTEIICH
Ha 0€3BO3ME3IHON OCHOBE.

2.12. MakcumanvHwlii cCpoK 0A#CUOAHUS 8 OHepeOU NPU NoOade 3anpoca o
npeooCcmasieHuu MyHUYUNAIbHOU YCIy2u U npUu NOJYYeHUU pe3yibmama
npeooCcmasieHHoOU MyHUYUNAaibHOU yCiy2u

MakcumanbHbIl CPOK OKHJIaHUS B OYEPEIN NPH N0Ja4e 3asBJICHUS U (WUJIN)
IIPY MOJYYEHUU PE3yJIbTaTa MPEJOCTABICHNUS] MyHUIIMIIATBHON YCIYTH HE JTOJDKEH
MpEeBbIIATH 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3as6umes
0 NpPeodoCcmasieHuy MyHUYUnaIbHou YCayeu, 8 MmoM Yucie 8 3eKmpoHHOU Gopme

Peructpamuss  3asBieHws, B TOM 4YHCI€ B JJIEKTPOHHOH  (dopme
OCYILECTBIISIETCA B JIEHb €r0 MOCTYIUIEHUS (IIPU MOCTYIUICHUH B 3JIEKTPOHHOM
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BUJIE B Hepabouee BpeMs — B OMmkaliui pabo4uil JeHb, CIEIYIOMINNA 3a THEM
NOCTYIJICHUSI YKA3aHHBIX JOKYMEHTOB).

B cnydae ecnm 3asgBUTENh HApPaBWI 3asBJICHUE O NPENOCTABICHUU
MYHULIMNAIBHOM YCIyI'M B DJJEKTPOHHOM BHJAE, TO JOJDKHOCTHOE JIMILO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIMIIAIBHON YCIYTH, IPOBOAUT IIPOBEPKY
JIEKTPOHHOM MOJIMCH, KOTOPOM IIOANMCAHBl 3asBICHUE W IPUIATacMble
JOKYMEHTBI.

[IpoBepka YCHJIEHHOM HEKBaJTU(DUITUPOBAHHOMN 51 YCHJIEHHOM
KBAJIM()MLIMPOBAHHOMN AJEKTPOHHON MOJIMCH OCYIIECTBIISIETCS C UCIOJIB30BAaHUEM
UMEIOLINXCA CPEACTB 3JEKTPOHHOW MOANMCH WM CPEACTB MH(OPMALMOHHON
CUCTEMBI TOJIOBHOTO YJIOCTOBEPSIOLIErO LEHTPA, KOTOPAas BXOAUT B COCTaB
UH(PACTPYKTYPHI, o0ecreunBaroien MH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICUCTBHE JIEUCTBYIOIIUX M CO3AaBAaE€MbIX HH()POPMALMOHHBIX CHUCTEM,
WCIIOJB3YEMBIX JUIA TPEJOCTABICHHUS MYHHIMIAIbHOM yciuyru. [IpoBepka
YCWICHHOW KBAJIM(PUIMPOBAHHON 3JEKTPOHHOW MOJIUCU TAK)XKE OCYLIECTBISETCS
C HCHOJIb30BaHUEM CPEACTB HH(POPMALMOHHON CHUCTEMBI AKKPEAUTOBAHHOTO
YAOCTOBEPSIOLIETO LEHTPA.

IIpoBepka  HpPOCTOM  BJIEKTPOHHOM  MOAIKMCH  OCYIIECTBIAETCS €
UCIIOJIb30BaHUEM COOTBETCTBYIOILIEIO CEPBUCA €UHON CHCTEMBbl UJIEHTU(PUKALUN
U ayTeHTU(UKALUH.

2.14. Tpebosanusn k nomeweHUsAM, 8 KOMOPbIX NPeOOCMABIAEMCs
MYHUYUNATIbHASL YCLYyed, K 3a1Y 0HCUOAHUSL, MeCmam OJisl 3anoIHeHUs.
3anpocos 0 npedoCcmasieruu MyHUYUnaibHou yciyau, UHGHOPpMAyuOHHbIMU
cmeHoamu ¢ 0opazyamu ux 3anojiHeHus u nepeuHem 0OKyMeHmos, HeodXoOUuMblx
0J151 NPedoCmMasneHUs MYHUYUNAIbHOU YCIYeU, 8 MOM 4ucie K obecneueHuro
0ocmynHocmu 0l UHBAIUOO8 YKAZAHHBIX 00BEKMO8 8 COOMBEEMCMBUU C
3akonHodamenvcmeom Poccuiickoii @edepayuu o coyuanvHoll 3aujume UHBAIUOO8

2.14.1. lleHTpanbpHbII BXOA B 31aHUE Y TOJITHOMOUYEHHOTO OpraHa, B KOTOpOM
IPEOCTABIISIETCS MyHHUIIMIIAJIBHAS yciyra, 000OpynyeTcsl BBIBECKOM, coaepkaliei
uHGOPMAIIMIO O HAUMEHOBAaHUH U PEKUME PaOOTHl Y TIOJTHOMOYEHHOTO OpraHa.

Bxon B 3maHMe, B KOTOPOM IIPENOCTABIACTCS MYyHULMNAIbHAS YCIyra,
00opyIyeTcst B COOTBETCTBUU C TPEOOBaHUSIMH, 00ECTIEYUBAIOIIUMHU BO3MOKHOCTb
OecIpensITCTBEHHOIO BXOJa WHBAJIUAOB B 3JaHME W BBIXOJa M3 HEro (MaHmyc,

MOPYYHH).

2.14.2. T'paxxmanaM, OTHOCSIIMMCSI K KaTE€rOPUM WHBAIMAOB, BKIIOYast
WHBAJIMJIOB, MCTIOJIb3YIOIINX Kpecia-KOJISICKH u c0o0aK-MPOBOJHUKOB,
00eCcIIeunBalOTC:

BO3MOXHOCTh CaMOCTOSITEJIbHOTO TIEPEIBUKEHUS 10 34aHUI0, B KOTOPOM
MPEIOCTABISACTCS MYHMIMNAIbHAS yclyra, B LEJISIX JOCTylla K MECTy
NPEAOCTABIEHNUA YCIAYyTH, B TOM 4YHUCIE€ C IIOMONIbIO  COTPYIHHKOB
YNOJIHOMOYEHHOTO OpPraHa;
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BO3MO’KHOCTb ITOCA/IKU B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU U3 HETO MEPE]
BXOJIOM B 3[lJaHUE, /i€ MPEIOCTaBISAETCS MyHULHUIIAIbHAS YCIyra, B TOM YHUCJE C
UCIIOJIb30BAHUEM KPECIA-KOJSICKK W NpH  HEOOXOJAMMOCTH C  IOMOIIBIO
COTPYIHHUKOB YTIOJJHOMOYEHHOT'O OpraHa;

COIIPOBOXJACHUE WHBAIMJOB, MMEIOIIUX CTOMKME HapyleHUus (QYyHKIUMI
3pEHUs U CaMOCTOSTEIBbHOTO NEPEABWKEHHUS, 10 TEPPUTOPUH 3[1aHUSA, B KOTOPOM
IIPENOCTABIIACTC MyHULIMITIATIbHAS YCIIYTa,

COJICHCTBUE WHBAIUAY IPU BXOJE B 3[aHUE, B KOTOPOM IIPENOCTABISACTCS
MYHULIMIIAJbHASL yCIyra, M BBIXOJE U3 HEro, MH(GOPMHpPOBaAHHE HHBAIHUIA O
JOCTYIHBIX MAPIIPYTaxX OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIeKaIee pa3MENIeHNe HOCUTENe WHOOpMAIuu, HEOOXOAUMOUN IS
oOecrieyeHusi  OECHPENSATCTBEHHOIO  JIOCTya  MHBAIUMAOB K  MECTam
NPENIOCTAaBICHUsI MYHHUIMNANbHAs YCIAYTM C YYE€TOM OrpaHUYEHUS HX
KU3ZHENIEATEIIbHOCTH, B TOM YHCJIEe AyOIMpOBaHHWE HEOOXOIMMOM ISl MOJTYYEHUs
MyHHUIMOATIbHAS YCIYyTd 3BYKOBOM U 3pUTEIbHOM HWH(OpMaLUMU, a TaKxKe
HaJNuCcel, 3HAKOB M WHOM TEKCTOBOM M rpaduueckoil mH(poOpMalru 3HaKaMH,
BBINIOJIHEHHBIMU Pelibe(PHO-TOUEUHbIM IIpudTOM bpaiinsg u Ha KOHTpacTHOM (hOHE;

o0ecrieueHre JOMycKa B  3JaHUE, B KOTOPOM  IHPENOCTaBISAETCS
MYHULIMIIAJbHAsL ~ yclyra, COOaKU-MPOBOJHUKA TPU HAJIMYUU  JOKYMEHTa,
NOJITBEPXKJAIOLIETO €€ clienuaabHoe OoOydeHue, BbIIaHHOro 1o ¢opMe U B
NOPSZIKE, YTBEPKICHHBIX IPUKa30M MUHHCTEPCTBA TPyAa U COLMAIBHOMN 3aIMTHI
Poccuiickoit @enepanuu ot 22 utons 2015 roga N 386H;

OKa3aHUE MOMOIIM, HEOOXOIMMOM AJisl MOJydYeHUs: B JOCTYIHOM IJsi HUX
dbopme nHpopMaLIMK O MTpaBUJIaX MPEJOCTABICHHUS] MyHUIIUIAIBHON YCIIYTH, B TOM
yucie 00 opopMIIEHHH HEOOXOAUMBIX ISl MOJIYYEHHS MYHUIMNAIBHOW YCIYrd
JIOKYMEHTOB M COBEPIICHHMH HMH JPYTUX HEOOXOAMMBIX I TOJy4YEHUs
MYHULIMNAIBHON YCITYTH I€VICTBUN;

o0OecrieyeHue TMpPU HEOOXOAMMOCTH JOINYyCKa B 3JaHHE, B KOTOPOM
MPEeI0CTaBISAETCA MyHUIUTIATbHAs yciyra, CYpAONEpPEBOUHKA,
TU(DIOCYpAOTIEPEBOUHKA,;

OKa3aHHE COTPYAHUKAMH YIIOJHOMOYEHHOTO OPraHa, MpeaoCTaBISIOIINMU
MYHULIMINIAJIBHYIO  YCIYyTy, HMHOW HEOOXOJUMOW HWHBadMAaM I[OMOLIM B
PEOAO0JICHUH OapbepoB, MEIIAIOIIUX MOTYYSHUIO UMH YCIyT HapaBHE C APYTUMHU
JULAMU.

2.14.3. Ha TeppuTopuM, MNOpUIETAOIICH K 3JaHUIO, B KOTOPOM
IIPENOCTABIISICTCA MYyHHUIMNANbHAS YCIYyra, OPraHU3ylTCS MeCTa il NapKOBKH
TPAHCIOPTHBIX CPEACTB, B TOM YMCJIE MECTA JJIsl TAPKOBKHU TPAHCIIOPTHBIX CPEJCTB
MHBAMIOB. JloCcTym 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJIIETCS O€CIIIIaTHBIM.

2.14.4. ITomemenus, IpeIHA3HAYCHHBIC s IIPEIOCTABIICHUS
MyHHUIUNIATbHAs YCIIyTH, JTOJIKHBI COOTBETCTBOBATh CaHUTapHO-
AMUAEMHUOJIOTHYECKUM MPABUIIAM U HOPMATHUBAM.

B nomemeHusx  YNOJHOMOYEHHOIO OpraHa Ha BHJIHOM  MeECTe
YCTaHABIMBAIOTCSI CXEMbl pa3MEIICHHs] CPEACTB NOXKAPOTYLIEHUS U MyTeu
IBAKyallHH.
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2.14.5. Mecra oxxugaHus ¥ MpueMa 3asgBUTENCH JOIKHBI ObITh YAOOHBIMH,
000OpyZIOBaHBI CTOJIAMH, CTYIbIMH, 0OCCIICUCHBI OJTaHKaMU 3asBIICHUH, 00pa3amMu
UX 3aII0JIHEHHUS, KaHIEJISIPCKUMU TPUHAIIEKHOCTSIMH.

Mecta  uHQOpMHpOBaHUS, TNpeJHA3HAUYCHHBIE AN O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JUI[ C HMHPOPMALUMOHHBIMU MaTepuaiaMu, OOOpPYAYIOTCS
WHOOPMAIMOHHBIMU  CTE€HJIaMM,  HalJISIAHOM  uHOpMalued,  mnepeyHeM
JIOKyMEHTOB, HEOOXOJUMBIX IS TPEIOCTaBICHUS MYyHUIMIAIbHAS YCIYTH, a
TaK)k€ TEKCTOM aIMUHUCTPATUBHOTO PErjaMeHTa.

Hacrosimuii agMUHUCTPATUBHBIM PETJIAMEHT, MYHULMIIAJIBHBIA MPaBOBOM
aKT O €ro YTBEpPXKICHUU JOJDKHBI OBbITh JIOCTYNHBI JJIi O3HAKOMJICHHMSI Ha
OyMaKHBIX HOCUTEJISIX.

KabuneTsl, B KOTOPBIX OCYIIECTBIISIETCA MPUEM 3asiBUTENICH, 000pyayIOTCS
MH()OPMAIIMOHHBIMU TaOJMYKaMU (BBIBECKaMH) C yKa3aHHEM HOMepa KaOuHeTa,
HAaMMEHOBaHHUS CTPYKTYPHOTO MOJpa3iesieHus (Ipyu HAIMYUU) Y IOJTHOMOYEHHOTO
opraHa. TaOnuuku Ha ABEPsAX KAOMHETOB WJIM HA CTEHAX JOJKHBI OBITh BUJIHBI
MOCETUTEIISM.

2.15. Ilokazamenu oocmynHocmu u Kauecmea MyHUYUNAaIbHoU YCLy2u

2.15.1. [lokazaTenssMu TOCTYITHOCTH MYHUITUTAIBHON YCIIYTH SIBIISIFOTCS

UH(GOPMUPOBAHKE 3asIBUTENIEH O MPEAOCTABIICHUA MYHUIIUIIATLHON YCITyTH;

0o00OpyZIOBaHUE TEPPUTOPUN, NPUIETAIONIUX K MECTOPACIOJIOKECHHUIO
YTOJTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3feieHuil (Mpu HAIHYWN),
MeCTaMHU TMAapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UYHCIE IS JHI[ C
OTPaHUYCHHBIMHA BO3MOKHOCTSIMU;

000pyIOoBaHUE MOMEIICHUN YTIOTHOMOYEHHOTO OpraHa MECTaMH XpaHEHUSs
BEpXHEU OCXK bl 3asBUTENICH, MECTaMU OOIIIETO MOJIb30BaHUS;

cobiroaeHue rpadguka padboTel YIOJHOMOYEHHOIO OpraHa;

o0opy/noBaHUE MECT OXHMJAHUSI U MECT TMpueMa 3asBUTENIed B
YTIOTHOMOUYEHHOM OpraHe CTYJbsIMHU, CTOJIaMH, OO€CTeUYeHUE KaHUEIIPCKUMHU
NPUHAICKHOCTSIMU  JUISL  TPEIOCTABICHUS  BO3MOXKHOCTH  O(OpMIICHUS
JIOKyMEHTOB;

BpeMs, 3aTPAuCHHOE Ha MOJTYyYEeHHUE KOHEUYHOTO Pe3yibTaTa MyHHUITUTATHHON
YCIIYTH.

2.15.2. Iloka3aTensaMu KauecTBa MyHUIIMIIAIIBHON YCIIYTH SBJISIFOTCS:

KOJIMYECTBO B3aMMOJICHCTBHUIA 3asgBUTENS C JOJDKHOCTHBIMH JIMIIAMH TIPH
MPEeA0CTaBICHUA MYHUIIMTIATLHON YCIYTH U UX TPOJO0JDKUTEIIHBHOCTD.

COOJIFOZICHHE CPOKOB M TOCJIEAOBATEIBHOCTH  BBIOJHEHUS]  BCEX
aJIMUHUCTPATUBHBIX IpOLeTyp, IPETYCMOTPEHHBIX HACTOSIIIAM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kaja00 3asBUTENICH O HECOOJIIOACHUU TOPSIIKa
BBINIOJIHEHUS QJIMUHHMCTPATUBHBIX MPOLEAYpP, CPOKOB PETUCTpalMu 3ampoca U
MPENOCTABIICHUS MYHHUIMITAJIGHOW  yCIyrd, o0 OTKa3e B  HCIPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B pPE3yJbTaTe MPEIOCTABICHUS
MYHUITUTIATBPHOW yCJIYTHM JIOKYMEHTax JM0O0 O HapyIIeHMH CpOKa TaKHUX
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UCOpaBlICHUI, a TakXke B Cily4yae 3aTpeOOBaHHs JODKHOCTHBIMHU JIMLAMHU
YTHOTHOMOYEHHOTO OpraHa JOKYMEHTOB, TIUIaThl, HE MPEAYCMOTPEHHBIX
HACTOAIIUM aIMUHUCTPATUBHBIM PErIaMEHTOM.

2.15.3.  3agButensiM  00ecHeUYMBAETCS  BO3MOMKHOCTb  IMOJYYEHHUS
UHpOpPMALIUM O XOJE MPENOCTABICHUS MYHUIUNAIBHOW YCIYTH TMPH JHUYHOM
npueme, 1o tenedony, 1o IEKTPOHHOI moute, Ha EquHoM noprase.

2.16. Ilepeuenwv xnaccos cpedcme 21eKMPOHHOU NOONUCU, KOMOPbLE
00NYyCKarOmcs K UCNONb3068AHUIO NPU 00paujeHUU 3a NoyYeHUuem
MYHUYUNATBHOU YCLy2U, OKA3bI8AEMOU C NPUMEHEHUEM
VCUEHHOU K8ATUDUYUPOBAHHOLL DJIEKMPOHHOU NOONUCU

C yueroM TpeboBaHMil K CpeACTBAM AIEKTPOHHOM MOJIUCH, YTBEPKICHHBIX
npukazoM DenepanbHoil ciaykO0bl O6e3omacHoctu Poccutickoit dexnepamnu ot 27
nexabps 2011 roga Ne 796, npu oOpanieHUM 3a MOJTYYEHUEM MYHHIIMNAIbHOU
yCIIyI'H, OKa3blBa€MOM C TPUMEHEHUEM YCHJIEHHOM KBAIM(PUIUPOBAHHOU
AIEKTPOHHOM MOJAINHCH, OMYCKAIOTCAd K HMCIOJIb30BAHUIO CJEAYIOIINE KIIACChl
cpencts aekTpoHHou noanucu: KC2, KC3, KB1, KB2 u KA.

I11. CocraB, mocienoBaTeIbHOCTh U CPOKHU BBITIOJHEHUS aIMUHUACTPATUBHBIX
npouenyp, TpeOOBaHUs K TIOPSIKY UX BBIMOIHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOU opMe, a TakxKe
O0COOEHHOCTH BBITIOJTHEHUS aJIMUHUCTPATUBHBIX Tporieyp B MOIL]

3.1. UcuepnbiBaroinii nepeYeHb AAMUHUCTPATUBHBIX NPOLIEAYP

3.1.1. IlpenocraBieHue MYHHULMIAIBHON YCIYyrd BKIIOYaeT B ce0s
CJIeIyIoLMe aAMUHUCTPATUBHBIE MPOLIEAYPHI:

1) mpueM u perucTpariysi 3asiBJICHUS U IPUIAraeMbIX JOKYMEHTOB;

2) paccMOTpEHHE MPECTABICHHBIX JOKYMCHTOB M MIPUHSATHE PEIICHMUS;

3) BbIIaua (HapaBJICHHUE) YBEIOMIICHHUS O TIPUHITOM PEIICHUH.

3.2. [IpueM u peructpanus 3asBJICHUS U TPUIaraéMbIX JOKYMEHTOB

3.2.1. IOpumnueckuM (akToM, SIBISIOMIMMCS OCHOBAaHHEM Il Hadaja
BBITIOJTHEHUS  QJIMUHUCTPATUBHOM NPOLIEAYPHI, SBISETCS MOCTYIUICHHUE B
YOTHOMOYEHHBIN OpraH 3asiBJICHUS U MPUSIaraéMbIX JOKYMEHTOB.

3.2.2. JIOJI’KHOCTHOE JIUIO0 YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NpUEeM U PETUCTPAIMIO 3asBJICHUS B JIGHb IMOCTYIUICHUS 3asBieHUs (Mpu
MOCTYIJIEHUU B 3JIEKTPOHHOM BHJIE B Hepabouee Bpemsi — B OJvKaluil pabouunii
JIeHb, CICAYIOIIUHN 3a JHEM MOCTYIICHUS YKa3aHHBIX JIOKYMEHTOB) OCYIIECTBIISCT
PEruCTpaliio 3a8BJICHUS] U MPUJIAraeMbIX JOKYMEHTOB B JKypHaJIe PErucTpaluu
BXOJISIIIIUX OOPAIICHHA.

323. B cayyae eciau 3asgBIEHUE W IpUIaraeMble JOKYMEHTBI
MPEACTABIAIOTCA 3asiBUTEJEM B YINOJMHOMOUYeHHbIM opran (M®II) nuuHo,
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JIOJDKHOCTHOE JIMIO Y TTOJTHOMOYEHHOTO opraHa (M®I]), oTBeTCTBEHHOE 3a IIpUeM
Y PETUCTPALINIO 3asBJIICHUS BBIIACT 3aBUTENI0 WIM €T0 MPEICTABUTENIO PACTIUCKY
B MOJIyYEHUHU JOKYMEHTOB C YKA3aHHMEM UX IIEpEYHs U AaThl NoJydeHus. Pacniicka
BBIACTCS  3asABUTENIO  (MPEICTABUTENIO 3asBUTENsA) B JE€Hb IOJIYYEHUS
YnonaomoueHHBIM opranoM (M®II) Takux TOKyMEHTOB.

B cnywae, ecnu 3asgBiIeHHE W TNpUJIaraéMble JOKYMEHTBI MPEJICTABICHBI
3asBUTEJIEM B YTOJHOMOYEHHBI OpraH IMOCPEACTBOM IOYTOBOTO OTHPABJICHUS
pacmnucka B TMOJY4YEHUM TaKuUX 3aABJICHUS W JOKYMEHTOB HamlpaBJseTCS
YNOTHOMOYEHHBIM OPraHOM II0 YKa3aHHOMY B 3asIBJICHUM ITOYTOBOMY aJIpECy B
TeYeHue pabouero AHs, CICAYIOIIETO 3a JHEM MOJy4YeHUs YIOJTHOMOYEHHBIM
OpraHOM JOKYMEHTOB.

[lonydeHnue 3asBIEHUS W NPUIATAEMBIX JTOKYMEHTOB, IPEACTABISAEMBIX B
(dopmMe 3JIEKTPOHHBIX JOKYMEHTOB, MOJATBEPKAACTCS YTIOJHOMOYEHHBIM OpraHOM
NyTEM HAIMpaBJICHUS 3asBUTENIO (MPEACTABUTENO 3aABUTENA) COOOIIEHUS O
ITOJIYYEHHH 3asABJICHUS U TOKYMEHTOB C YKA3aHUEM BXOASIIETO PETUCTPALMOHHOTO
HOMEpa 3asBJICHUSA, JAThl MOJYyYECHHS YIIOJHOMOYEHHBIM OPTaHOM 3asBIICHUS U
JOKYMEHTOB, a TaKXe IepeYeHb HAMMEHOBaHUM (DailyIoB, MPENCTABICHHBIX B
(dopMe FIIEKTPOHHBIX JOKYMEHTOB.

CooO1ieHre O TMOJYy4YeHUU 3asBIICHUS U TPUJIAraeMblX JOKYMEHTOB
HaIlpaBJISIETCSl 110 YKA3aHHOMY B 3asIBJICHUU A[IPECy AJIEKTPOHHOM IMOYTHI WK B
JUYHBIA KaOUHET 3asBuTENs HAa EnnHoM noprare.

CooOmieHre O TOJMY4YEeHWM 3asBIICHHUS MW TPWIATaeMbIX JOKYMEHTOB
HaIPaBJISIETCS 3aSBUTENIO (TIPEICTABUTEIIO 3asIBUTENS) HE MO3/IHEEe pabovero aHs,
CJIEAYIOLIETO 3a THEM NOCTYIUICHUS 3asIBJICHUS B Y TOJIHOMOYEHHBIN OPTaH.

3.2.4. Ilocne perucrpauuu 3asBICHUE U MPUJIAra€MbIe K HEMY JOKYMEHTHI
HaIpaBJSIIOTCA 1 PACCMOTPEHHUSI JNOJHKHOCTHOMY JIALY Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHHMIMNAIbHOW yciyru (maiee —
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTABICHUE MYHULIUIIATIBHON YCIYTH).

3.2.5. CpoOK BBINOJHEHUS [JaHHOM aJIMHHUCTPATUBHOW IPOLEAYPHI
coctraBisier 1 pabouuii Je€Hb CO JHS MOCTYIUJICHUS 3asBJICHUS W NPUIIAraeMbIX
JIOKyMEHTOB B YTIOJIHOMOYEHHBIN opraH (B ciaydae obOpamieHusi B M®II B cpoku,
ycraHoBjeHHble CoriameHueM O B3aWMOJACWCTBUU, HO He Mo3aHee 3 paboumx
JTHEW CO JHS MOCTYIUICHUS 3asiBJICHUS U TIPUJIAraeMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBINOJHEHUS JTAHHOW aAMUHUCTPATHUBHON MPOUETYPbI
ABJISIETCSA TOJIyYEHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MYHULIMNQIBHON  yCIYyIM  3asBJICHUS W  MOpWIaraéMblXx JOKYMEHTOB Ha
paccMOTpEHHE.

3.3. PaccMoTpeHue npeACTaBlICHHbIX TOKYMEHTOB U IPUHATHE PEIICHUS

Onucanue aOMUHUCMPAMUBHOU NPOYedypbl NPUBOOUMCSL 8 COOMEEMCMEUU
C NOPAOKOM, Oeticm8yIouuM 68 YnoiHOMOYEeHHOM OpeaHe.

3.4. Beinaua (HanpaBiIeHHE) YBEJOMIICHHS O IPUHATOM PELIEHUU
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Onucanue aOMUHUCMPAMUBHOU NPOYEOypbl NPUBOOUMCIL 8 COOMBEMCIMEUU
C NOPAOKOM, OtUCMBYIOUUM 8 YNOTHOMOUEHHOM Op2ane.

V. ®opmbl KOHTPOJIS 32 UICTIOJITHEHUEM
aJIMUHUCTPATUBHOTO perjiaMeHTa

4.1. KoHTpoiab 3a cOOI0/ICHUEM U UCTIOTHEHUEM JOJKHOCTHBIMU JIMIIAMHU
YNOJTHOMOYEHHOTO OpraHa IMOJ0KEHUN aJMUHHUCTPATUBHOTO PErNIAMEHTA U UHBIX
HOPMATHUBHBIX  TPABOBBIX  aKTOB,  YCTAHABJMBAIOIIUX  TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIIUMITAIbHOW YCIIYTH, a TAKXKE 32 MPUHIATUEM UMH PELICHUN
BKIIIOYAeT B ce0s TEKyIMHA KOHTPOJIb W KOHTPOJIb TOJHOTHI M KauecTBa
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

4.2. Texymwuii KOHTPOIb 3a  COONIOACGHMEM H  HCIOJIHEHHUEM
JOJDKHOCTHBIMU JIMI[AMHU TIOJIOKEHUI aIMUHUCTPATUBHOTO pEriaMeHTa U WHBIX
HOPMATHBHBIX  TPABOBBIX  AKTOB,  YCTAHABIMBAIOIIUMX  TpeOOBaHUS K
IPEIOCTABIECHUI0O MYHULIMIIAJIBHOM YCIIYTH, a TaKKe 32 IPUHATUEM UMHU PELICHUN
OCYULIECTBIISIET PYKOBOAMUTENb aAMUHUCTpauuu [IIeKCHUHCKOro MyHUIIMIIAIBHOTO
paiiona. Tekymuii KOHTPOJIb OCYILECTBISAETCS Ha TOCTOSIHHON OCHOBE.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS HA IOCTOSIHHOM OCHOBE.

4.3. KoHTponb Hax  TMOJMHOTOMW M KAuyeCTBOM  IPEOCTaBIICHUS
MYHUIMIIATBHOW YCIyTH BKJIIOYAeT B ceOs MPOBEIECHUE NPOBEPOK, BBISBICHHUE U
YCTaHOBJICHHE HAPYIICHUN TPaB 3asiBUTENICH, IPUHATUE PEIICHUN 00 yCTpaHEHUHU
COOTBETCTBYIOIIUX HAPYILICHUM.

KoHTponp Hax MOJHOTOM M Ka4eCTBOM MNPENOCTABICHUS MYHHIMIIAIBLHOU
YCIYTH  OCYLIECTBISIET  PYKOBOAWTENb  agMuUHUCTpauuu  [llekcHuHCKOro
MYHULHNAIBHOTO paiioHAa.

[IpoBepku MOTYT OBITh IJAHOBBIMH (OCYILIECTBIISITBCS HA OCHOBAHHU
MOJIYTOJOBBIX HWJIM TOJIOBBIX IUIAHOB padOThl YIMOJIHOMOYEHHOTO OpraHa) u
BHETLJIAHOBBIMH.

[lepnoanyHOCTH MPOBEPOK — IUIAHOBBIE | pa3 B Tojl, BHEIUIAHOBbIE — IO
KOHKPETHOMY OOpaIleHUIO 3asSBUTESL.

IIpy npoBeneHHMH TMPOBEPKH MOIYT pacCMaTpuBaThbCid BCE BOIPOCHI,
CBA3aHHBIE C TMPEAOCTABICHHEM MYHUIUNAIBHOW YCIyTd (KOMIUIEKCHBIE
MPOBEPKH) UJIU OTJIETbHBIE BOMPOCHI (TEMaTHUUECKUE TPOBEPKH). Bua npoBepku u
CPOK €€ TPOBEJIEHUS YCTAHABIMBAIOTCA MYHULUIAIBHBIM IPABOBBIM AKTOM
YIIOJIHOMOYEHHOTO OpraHa O IMPOBEJECHUH NPOBEPKH C YYETOM NEPHOIUYHOCTU
KOMILJIEKCHBIX MIPOBEPOK HE MeHee | pa3a B roji U TEMaTUYECKUX MPOBEPOK — 1 pa3
B IOJ.

Pe3ynbTaThl npoBeieHrs MPOBEPOK OPOPMIISIOTCS B BUJIE aKTa, B KOTOPOM
OTMEUYAIOTCSl BBISIBJICHHBbIE HEAOCTATKM U TMPEMJIOKEHHUS MO0 HMX YCTPAHEHMIO,
KOTOPBIM MPEACTABISAETCS PYKOBOAMUTENID YIOJHOMOYEHHOTO OpPraHa B TEUYEHHUE
10 paGounx qHElN Mocie 3aBepileHus TPOBEPKHU.

4.4. JIOMKHOCTHBIE  JIMIIa, OTBETCTBEHHbIE 32  MPEIAOCTaBJIECHUE
MYHUIIUIIAJIBbHON YCIYTH, HECYT MEPCOHATIbHYI0 OTBETCTBEHHOCTh 3@ COOJIIO/IEHNE
NOpsJIKa NPEJOCTaBICHUS MyHUIIMIAIBHON YCIYTH.
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4.5. Tlo pe3ynbratam NPOBEACHHBIX IPOBEPOK B CIy4ae BbIABICHUS
HApYLICHUI 3aKOHOJIaTENbCTBA 151 aIMUHUCTPATUBHOTO periaMenTa
OCYILIECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JOJDKHOCTHBIX JIMI] Y IOJIHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUH C JICMCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickon @enepanum.

4.6. OTBETCTBEHHOCTh 3a HEHUCIOJHEHHE, HEHAJUIeKallee HCIOIHECHHE
BO3JIO)KCHHBIX OOS3aHHOCTEM MO MPEAOCTABICHUIO MYHUIIMIAIBLHONW —YCIYTH,
HapyllieHue TpeOOBaHUN aJIMUHUCTPATHUBHOIO pErjaMeHTa, MpelyCMOTPEHHAs B
cooTBETCTBUM ¢ TpynoBbiM Kkojaekcom Poccuiickoir Penepanuu, Komekcom
Poccuiickoit ®enepani 00 aAMUHUCTPATUBHBIX MPAaBOHAPYIIEHUSIX, BO3JIaraercs
Ha JIUI], 3aMENIA0IINX TOJDKHOCTH B YTIOJHOMOUYEHHOM OpraHe, M paOOTHUKOB
M®II, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUILIMTIAIBHON YCIIYTH.

4.7. KOHTpOdb CO CTOPOHBI TpaXKJaH, UX OOBEAMHEHUI U OpraHU3alMi 3a
MPEIOCTABJICHUEM MYHHUIIMIIAIIBHON YCIYTH OCYLIECTBISIETCS B COOTBETCTBUU C
®enepanbHbiM 3akoHOM OT 21 wmronsgs 2014 roma Ne 212-®3 «OO0 ocHOBax
0OLIECTBEHHOTO KOHTPOJIs B Poccuiickoit Denepanum.

V. locyne6nblii (BHECYneOHBIN) MOPSAI0K 00KaTOBaHUHM pellieHu U A1eUCTBUI
(6e3neiicTBuUs) YTIOJITHOMOUYEHHOTO OpraHa, €ro JOHKHOCTHBIX JIUIT JIMOO
MYHUIUIIAIBHBIX ciykammx, MOLI, ero pa6OTHI/IKOB1

5.1. 3agButenp WUMeeT TpaBO Ha  JocyacOHoe  (BHecymeOHOeE)
o0OkajoBaHWe, OCMApUBAHUE peEIIeHUH, aelcTBUil (0e3AeUCTBUS), TPHUHITHIX
(OCYIIECTBICHHBIX) PU NPEIOCTABIECHUU MYHUIIMIIAIBHON YCIIYTH.

O0>xasioBaHUE 3asIBUTENSIMU peLICHUH, NeicTBU (0e3AeiCTBUS), MPUHATHIX
(OCYyIIECTBIEHHBIX) B XOJ€ MPEAOCTaBICHUS MYHUIUNAIBHOM YCIyrM B
JI0oCyieOHOM (BHECYZeOHOM) TIOpsiAKE, HE JIMIIAeT WX IpaBa Ha 00XajloBaHUE
YKa3aHHbBIX PEIICHUH, AeiicTBU (0e31eiCTBUSI) B CyIeOHOM MOPSIIKE.

5.2. Tlpeamerom mocyneOHOTO (BHECYAEOHOT0) 00KaIOBaHUSI MOTYT OBITh
pemieHuss  (nedcTBUsd, Oe3neHCTBUE), MNPUHATHIE (OCYIIECTBICHHBIE) MpU
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

3asBUTENb MOXXET OOpAaTUTHCS C KaJIOOOH, B TOM UHCIE B CIEIYIOIIMX
CIIyqasix:

1)  HapylieHHEe CpOKa pErHCTpali 3ampoca O MPEJOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

2)  HapylICHHUE CpPOKa MPEJOCTABICHHUS MYHHUIIUTIAILHON YCIYTH;

3) TpcOoBaHHMe Yy 3asBUTEIS JOKYMEHTOB WM WHGOpMAIMKA JHOO
OCYUIIECTBJICHUSI JEUCTBUM, MPEICTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMU IPaBOBbIMH akTaMu Poccuiickon Penepauuu,
HOPMATUBHBIMH TPABOBBIMH aKTaMH OOJACTH, MYHUUMIAIbHBIMH TPaBOBBIMU
aKTaMM MYHULHUIAJILHOTO O0Opa3oBaHusd (HAaMMEHOBAaHME) JIA MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH;
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4)  OTKa3 3asBUTENI0 B MPHEME JITOKYMEHTOB, MPEICTaBICHUE KOTOPBIX
MPElyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickonn ®denepanuu,
HOPMATHBHBIMH MPABOBBIMH aKTaMH OOJIACTH, MYHULMUIIAJIbHBIMHU ITPaBOBBIMHU
aKTaMd MYHULUNAIBHOTO O0Opa3oBaHUs (HAMMEHOBAHWE) JISI MPEAOCTABICHUS
MYHHUIUIIATIbHOW YCIIYTH;

5)  oTka3 B mpenocTaBICHMH MYHHIUTIAIBHON yCIYTH, €CIM OCHOBAHHS
OTKa3a HE MPEJyCMOTPEHbl (enepaJibHbIMM 3aKOHAMU M TPUHATHIMH B
COOTBETCTBUM C HHUMHM HMHBIMH HOPMATHBHBIMM IPABOBBIMU aKTamu Poccuiickoi
®denepauyy, HOPMAaTUBHBIMU IPaBOBBIMU aKTaMU OO0JAacTH, MYHULUIATbHBIMU
IIPABOBBIMHU aKTaMH MYHUIIMIIAIBHOTO 00pa30BaHMs (HAUMEHOBAHUE);

6) 3arpeOoBaHHME C 3asBUTENS TPU MPEIOCTABICHUN MYHHIIUTIATEHON
YyCIyI'H IUJIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoii ®enepanny, HOPMAaTUBHBIMH TPABOBBIMM aKTaMH 00JIACTH,
MYHUIMOAIbHBIMA ~ MPABOBBIMH  aKTaMH  MYHHUIMIOAIBHOTO  0Opa30BaHUs
(HauMeHOoBaHUE);

7)  oTKa3 opraHa, NPEAOCTABIISIONIETO MYHUIUNAIBHYIO YCIYyTY, €ro
noJpkHOocTHOTO Jnia, M®I, pabotarka M®L, B ucnpaBieHn: JOMYIIEHHBIX UMHU
OIE€YaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIIUIAIBHOM
yCIyTd  JIOKyMEHTaxX JMOO HapylIeHUWE YCTAaHOBJIEHHOIO CpOKa TaKHX
VICIIPABJICHUM;

8)  HapymieHMe CpOKa WM TOPSIKA BBIIAYHM TOKYMEHTOB IO pe3yJIbTaTaM
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

9)  NIPUOCTAHOBIICHHWE TPEIOCTABJICHUS MYHHUIMIAIGHON YCIYTH, €CIH
OCHOBAHMSI MPUOCTAHOBJICHUS HE NPETyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMH H
IPUHATBIMA B COOTBETCTBUM C HUMHU MHBIMU HOPMATUBHBIMU IPABOBBIMH AKTaMHU
Poccniickon denepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMU
00JaCTH, MyHULIMIIATBHBIMHU MPABOBBIMU AKTAMU MYHHUIIMIAIBHOIO 0Opa30BaHUS
OHamMeHOBaHUE);

10) TpeOoBaHue y 3asBUTENS TPU MPEIOCTABICHUU MYHUIUITATHLHON
YCIYyI'M JOKYMEHTOB WJM WH(OpPMAIU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAINCH NPU NEPBOHAYAIBHOM OTKA3€ B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX NIl  MPEAOCTaBICHHUS MYyHUIMNAIbHOM yciyru, maubo B
IPENOCTABICHUN MYHULHMNAIBHON YCIYTHM, 3a HWCKIIOYEHHEM CIEAYOIIHNX
CIIy4aeB:

a)  u3MEHeHHWe  TpeOOBaHM  HOPMATHBHBIX  IMPABOBBIX  AKTOB,
KACAOIIMXCS MPENOCTABICHUS] MYHULUIIAIIBHON YCIyTd, MOCIE NMEepBOHAYAIBHOU
MOAA4M 3asBJICHUS O IPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH;

0) Hamuyue OMMOOK B 3asBJICHUU O NPEIOCTaBICHUU MYHHUIIMNAIbHOU
YCIYTH U JOKYMEHTAaX, NOJAHHBIX 3aABUTEIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJsi MNPEJOCTaBICHUS MYHHUIMNAIbHON
yCIIyTH, MO0 B MPEJOCTABICHUM MYHULIUMAIBHON YCIYyTd U HE BKJIIOYEHHBIX B
IIPE/ICTABIICHHBIN PaHee KOMIUIEKT TOKYMEHTOB;

B)  HCTEYEHHE CpOKAa JICWCTBUS  JOKYMEHTOB WM  W3MEHEHHE
uHbOpMaIlMK TIOCJIE€ TNEPBOHAYAILHOTO OTKa3a B MpUEME JIOKyMEHTOB,
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HEOOXOMMMBIX JJIS TPEJOCTABICHHUS MYHHUIIMNAIBHOW  YCIyrH, JOO B
MPEAOCTaBICHUNA MYHUIIMIATLHON YCIyTH;

r) BBISIBJICHUE JIOKYMEHTAJIbHO IOJTBEPKICHHOTO (akTa (IMPU3HAKOB)
OIMMMOOYHOTO WM TMPOTHUBOMPABHOTO MEUCTBUS (0€3MEUCTBUS) TOJDKHOCTHOTO
avna  YTOJHOMOYEHHOIO OpraHa, MyHUUMNAIbHOro ciyxamero, M®II, ero
paboTHHMKA TIPHU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHHUIMIIAIBHON ycIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHULMNAIBHON YCIYTH, O YEM B MUCbMEHHOM BHUJE 3a MOANUCHIO PYKOBOJIUTES
YnoaHoMO4YeHHOTO opraHa, pykopoaurens M®PL[ npu nepBoHa4aIbHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEJOCTaBICHUS MYHHUIUMAIBHON
YCIIYTH, YBEAOMIISIETCSI 3asBUTEIb, a TakKKe [MPUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHbIEC HEYJJ00CTBA.

B cnyuasx, yka3zaHHbIX B MOAMyHKTax 2, 5, 7, 9, 10 myHkra, gocyaedHoe
(BHECYIeOHOE) 00XaloBaHUE 3asBUTENIEM pEIICHUM U JercTBUM (Oe31eiCcTBUSN)
MOII, pabotHuka M®IL] Bo3mMoOxxHO B ciydae, eciu Ha MOIL], pemenus u
nerctBus  (0e3neicTBUE) KOTOPOro OOKamyroTcs, BO3JO0KE€HAa (YHKIHUS IO
MPEA0CTaBICHUIO COOTBETCTBYIOIIECH MYHUIIUIIAIBHOW YCIYTH B MOJHOM O0ObEME.

5.3. OcHoBaHueM JJis1 Haydajia MPOIEAYyphl JOCyaAeOHOro (BHECYIeOHOTO)
00>a0BaHUs SBISETCS MOCTYIICHUE KaTOObI 3asIBUTEIIS.

XKanoba momaercs B mnucbMeHHOW (opme Ha OymMa)kHOM HOCHUTENE, B
AIIEKTPOHHOM (hopme.

XKanoba Ha pemenus u nerictBus (0e3aeicTBre) YMOTHOMOYEHHOTO OpraHa,
€ro JODKHOCTHOTO JIMIA, MYHHIMITAJIBHOTO CIYXallero Ju00 PYKOBOJIWUTENS
YIOJHOMOUYEHHOIO OpraHa MOKET ObITh HampaBlieHa mo mnoute, yepes MOL, c
UCIIOJIb30BaHUEM HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTu «HTepHEeT»,
opuIMaTIbLHOTO caiiTa YTNOJHOMOYEHHOro oOpraHa, EnuHoro moprana jauodo
PervonanbHOoro moprana, a TakkKe MOXET OBITh MPHUHSATA MPHU JIMYHOM IIpUEME
3asIBUTEJIS.

Kanoba na pemenust u nevictBus (OezpeiictBue) ML, ero paboTHuka
MOXET OBITh HampaBj€Ha [0 TO4YTe, C KCIO0JIb30BaHHEM WH(OPMAIIMOHHO-
TEJICKOMMYHUKaIIMOHHON cetn «MuTepHer», odunuansHoro caiita MOII,
Enunoro noprana mbo PernoHaibHOTO mopTaia, a TakkKe MOXKET OBITh MPUHSTA
MIPU JIUYHOM HpPHUEME 3asIBUTEIIA.

XKanoba, mocTynuBIIas B MUCbMEHHOW (opMe WU B DJIECKTPOHHOM BUJIC,
MO/JICKUT PETUCTPAIMK B JKypHAJe ydeTa >Kalo0 Ha penieHUus U JICUCTBUS
(6e3neiicTBue) YIIOMHOMOUYECHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI[ JIHOO
MYHULUNATBHBIX ciy)amux, M®I] u ero paboTHUKOB HE TO37HEE CIICAYIOIIETO
pabodero JHs CO AHS €€ MOCTYTUICHUS.

5.4. B pocyneOHOM TOpsiiKE MOTYT OBITH 00KaJIOBaHBI ACHCTBUS
(6e3nelicTBUE) U PEIICHMUS:

JIOJDKHOCTHBIX JIUI] Y TTOJTHOMOUYEHHOT'O OpraHa, MyHUIIUITAIBHBIX CITY>KaIluX
— PYKOBOAUTENIO Y TIOJHOMOYEHHOTO OpraHa;

pabotauka M®I] - pykoBoaureno MOLI;

pykoBogutens MOPL[, M®I[ - opranmy MECTHOrO CaMOYIPaBJICHHUS
MYHHUITUTIATFHOTO 00pa3oBaHus, BIsomeMycs yapeautenem MOII.

20



XKanoba Ha pemenus u (vwm) nevictBus (6e3aeiicTBrE) YTOJIHOMOYEHHOTO
OpraHa, JOJKHOCTHBIX JIUI[ OPraHOB JMOO MYHULMOAIbHBIX CIYXKAIUX MpHU
OCYILIECTBJICHUM B OTHOUICHUWU IOPUJIUYECKUX JUI M HWHJIUBUAYAJIbHBIX
MpEeANPUHAMATEIICH, SBISIOMUXCS CYOBEKTaMU TPaTOCTPOUTEIHHBIX OTHOIICHUH,
IpoLenyp, BKIIOUEHHBIX B HCUEpIBIBAIOIIME TEpEeYyHU mpoueayp B chepax
CTPOUTENBCTBA, YTBEpkIAcHHbIE IIpaBurensctBoM Poccuiickon ®Deneparuu B
COOTBETCTBHM C 4acThi0 2 cratbu 6 I'pamocTpouTenbHOrO Kojekca Poccuiickoi
denepanyy, MOXET OBITh MOJAHA TAKUMHU JIMIIAMH B TOPSIKE, YCTAaHOBJICHHOM
cratbeii 112 ®denepanpHOro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIyT» JUOO B MOPSIKE,
YCTaHOBJIEHHOM AHTUMOHOIIOJIBbHBIM 3aKOHOJATENbCTBOM Poccuiickon
denepaniv, B aHTUMOHOMOJIBHBIN OpraH.

5.5. [Ilpouenypy nogauu *ano0, HaMpPaBIAEMbIX B 3JEKTPOHHOU (hopme, a
TaKke MOPSAJOK MX PACCMOTPEHHUST HEOOXOJMMO MPOMHCATh B COOTBETCTBUU C
OcoO€HHOCTSIMU TOAAYM U PACCMOTPEHHUSA >Kajo0 Ha pEIIeHUS U JEHCTBHS
(Oe3nmeiicTBME) OpPraHOB MECTHOTO CaMOYIpPaBICHUS M HMX AOJKHOCTHBIX JIUII,
MYHULIMNAIBHBIX CIY>KaIllUX, YCTAHOBJICHHBIMU MYHUIMNAIBHBIMU MPABOBLIMU
aKTaMHu.

5.6. JKamoba momxHa COlepKATh:

HAaMMEHOBAHUE OpraHa, MPEAOCTABISIONIET0 MYHULHUNAIBHYIO YCIIYTY, €ro
JOJDKHOCTHOTO ~ JIMI[a Ju00  MyHHIMOAIbHOro  ciyxkamero, MO®Il, ero
pyKOBOIUTENS U (MJIK) paOOTHHUKA, pEIIeHUs U AeUCTBUs (O€37eiCTBIE) KOTOPHIX
00XKaTyroTCS;

dbammno, UMsi, 0T4eCTBO (TIOCJIEIHEE — MPU HAJIUYKU), CBEACHUS O MECTE
JKUTEJIbCTBA 3asBUTENISI — (PU3UYECKOro Jinila, JIMOO HaMMEHOBAHUE, CBEJCHUS O
MECTE HaXOXJICHUS 3asBUTEIS — FOPUAUYECKOTO JIUIA, a TaKKe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HATUYUU) U
MOYTOBBIN aJipec, M0 KOTOPHIM JIOJKEH ObITh HAMPABJIECH OTBET 3asBUTEIIIO;

cBeleHuss 00 oOXaldyeMbIX pelieHusX U JAedcTBusX (0e3neicTBUn)
VYT0JIHOMOYEHHOTO OpPraHa, IOJKHOCTHOTO JIMIa Y TOJIJHOMOYEHHOTO OpraHa Jimbo
MYyHHUITUTIATBHOTO cityskaiiero, M®II, ero paboTHuka;

JIOBOJIbI, HA OCHOBAHWM KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM H
nerictBueM (Oe3eiicTBHEM) YTIOJIHOMOYEHHOIO OpraHa, JOKHOCTHOTO JIHIA
YHOJIHOMOYEHHOTO OpraHa JM0O MYHUIMIAIBHOTO ciysxamiero, MO®ILI, ero
paboTHHKA. 3assBUTEIEM MOTYT OBITH MPEICTaBICHBI JOKYMEHTHI (IIPU HAIUYUN),
MOATBEPKIAIONTNE JOBOIBI 3asBUTEIIS, JIMOO MX KOIHUH.

5.7. XKamoba, moctynuBmias B YNOJHOMOYEHHBIM opran, MOI],
yupequtento M®II, paccmatpuBaeTcss B TeueHue 15 pabouux aHEW co AHS ee
perucTpanuu, a B ciydae oO’KajJoBaHUS OTKaza YIOJIHOMOYEHHOrO Oprasa,
JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOro oprana, M®Il B npueme TOKYMEHTOB y
3asBUTEJISI TUOO B MCHPABICHUHU JOMYIIEHHBIX OMEYATOK M ONIMOOK WM B Cliydae
00XajoBaHUsl HApYIIEHHUS YCTAHOBJIEHHOTO CpOKa TaKUX MCHOPABICHUH — B
Te4eHHue 5 paboUynX AHEH CO THS €€ PEerruCTpaIiy.

5.8. TIlo pesynmpTaTam paccMOTpPEHHUsS KajloObl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEUICHUN:
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&ayoba yHOBIETBOpSAETCSA, B TOM 4YHCIE B (OpME OTMEHBI IPHUHATOTO
pElIeHMs, HMCHOPABICHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHHMIIMIAIBHOW YCIYI'M JOKYMEHTax, BO3Bpara
3asIBUTEI0 JICHEKHBIX CpPEJICTB, B3UMAaHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATHBHBIMU
NpaBOBBIMM  aKTaMU  OOJaCTH, MYHULANAIBHBIMU ~ TPABOBBIMU  aKTaMU
MYHULIMTATHFHOTO 00pa3oBaHus (HAMMEHOBAHME);

B yJIOBJIETBOPEHUH Kajl00bI OTKa3bIBACTCA.

5.9. He mnozmHee nHs, CleAyIOLWIEro 3a JHEM TMPUHATHA PEIICHMUS,
YKa3aHHOTO B MYHKTE€ 5.8 aJIMHHUCTPAaTUBHOIO pETJIAMEHTA, 3asBUTEIIO B
NMUCEMEHHOW (opMe H TI0 JKCJIIAHWIO 3asBUTEIS B AJIEKTPOHHOH (opme
HaIpaBJIsIeTCS. MOTHMBHPOBAHHBIA OTBET O pe3yjbTaTaX pPACCMOTPEHHUS KaIOObI
CII0cO0O0M, MO3BOJIAIOIIUM MOATBEPAUTH (PAKT U AaTy HAIIPABICHUS.

5.10. B cmydae mnpusHaHHS >KaioObl TOJJICKAIICH YyIOBICTBOPCHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IMYHKTE 5.9 aJIMHHHCTPAaTUBHOIO PETJaMEHTa,
JaeTcst uH(popmaus 0 NENCTBUSAX, OCYUIECTBIISIEMBIX OpraHoM,
MIPEAOCTABISAIOIIMM MYHHUIUIIAIBHYIO yeiuyry, M®I] B nemsax He3amMeIMTeENbHOTO
YCTPaHEHHMsI BBISIBJICHHBIX HApYLICHUN NPU OKa3aHUM MYHHLMIIAJIBHON YCIyTH, a
TaK)K€ IPUHOCITCS WM3BUHEHUS 3a JOCTaBJICHHbIE HEYJOOCTBA M YKa3bIBaeTCA
uHbopMalusl O JAIbHEWIIUX JAEWCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPLIUTH
3asIBUTENIO B LEJAX IMOTYYEHUS MyHULUITIAIbHOM

5.11. B cnyuyae mpu3HaHUS KaloObl HE TMOJICKAIIECH YTOBICTBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IIyHKTE 5.9 aJIMHHHMCTPAaTUBHOIO DPETJIAMEHTA,
JAI0TCS. apTyMEHTUPOBAHHBIE Pa3bsCHEHUSI O MPUYMHAX MPUHITOrO pPELIEHUs, a
TaKxe nHQopMalus 0 NOPAIKE 00KaTOBAHUS IPUHATOTO PEIIECHUS.

5.12. B cnyyae ycTaHOBJIECHHS B XOJ€ WM MO Pe3yibTaTaM PacCMOTPECHHS
XKano0bl TMPU3HAKOB COCTAaBa AJMHUHHMCTPATUBHOIO MPABOHAPYILIECHUS WIIU
MPECTYIUIEHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEIECHHbIE MOJHOMOYHUSAMH IO
PAacCCMOTPEHHUIO Kajlo0 HEe3aMEeIJIMTENIbHO HaNpaBIISIET UMEIOIIMECS] MaTepuaibl B
OpraHbl IPOKYpPaTyphI.
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[Ipunoxenue 1

K aJIMUHUCTPATUBHOMY PEIVIAMEHTY
dopma

Komy

3ASABJIEHUE
Ha BBIJJa4y pa3pelieHus Ha YCTAHOBKY MH(OPMAIIMOHHOU BBIBECKH,
COTJIACOBAHUE IU3ANH-TIPOEKTA Pa3MEILICHUS BBIBECKU

1. CBenenus o 3aABUTEIIE

Caenenus o 3asBuTeINe (PU3NICCKOE JTHUII0)

Damuiins, UMs, 0TYECTBO (MIPU HATUYHH)

AZIpec PErucTpaLyy o MECTy KUTEJIbCTBA

I[aHHBIe JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD, -
U I'paKJlaHrHa, B TOM YUCJIC ABJIAIOIICTOCA
HHIWBHUIYaJIbHBIM NPCAIIPHUHUMATCIICM

MHH - g rpaxkpannHa, B TOM YUCIIE ABJISIOMIETOCS
VHIUBUYAIbHBIM IPEANPUHUMATEIEM

OI'PHUII - qyist rpaskianuHa, SBISTIOIIETOCS
VHIUBUAYAIbHBIM IIPEAIIPUHUMATEIIEM

KonTakTHbIii Tenedon

[TouToBBIN aapec, ajipec INEKTPOHHON MOUTHI (ITpH
HaJIAY1HN )

CBCI[CHI/I}I O 3asdBUTCIIC (IOpI/IZ[I/I‘-IeCKOG J'II/II_IO)

[lonHoE M COKpAIICHHOC HANMCHOBAaHNUC

FOpunnueckuii anpec

MHH

OI'PH

DamMuus, UMs, OTYECTBO MTPEACTABUTEIS
OpraHu3aIiy, YIIOJTHOMOYEHHOTO IeCTBOBAThH O3
TOBEPEHHOCTHU

ZIOJ'DKHOCTB MpeaACTaBUTEIIA, YIIOJTHOMOYCHHOI'O
HeﬁCTBOBaTL 0e3 AOBCPCHHOCTHU

KoHnTakTHbIE Tene()OHBI

[TouToBBIN aapec, ajipec IMEKTPOHHON MOUTHI (ITpH
HaJIAY1HN )

I[J'I}I JIM1Ia, HCﬁCTBYIOmePO Ha OCHOBAHUHW JOKYMCHTA, IIOATBCPKAAOIICTO ITOJTHOMOYHUA
HeﬁCTBOBaTB OT UMCHMU 3asBUTECIIA

damuns, UMs, 0TYECTBO (MIPU HAIMYKH) JIMLIA,
NeCTBYIONIETr0 OT MMEHU (PU3UYECKOT0, B TOM YHCIIE
SIBJISIFOIIETOCS. MHIUBUAYAIbHBIM IPEANPUHUMATEIEM,
VI FOPUIMYECKOr0 JIMLA

JlaHHBIC TOKYMEHTA, TTOATBEPIKIAIONIETO MTOTHOMOYHS




[MPCACTAaBUTCIIA

I[aHHBIe AOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTD
[MPCACTAaBUTECIIA

AZIpec perucTpaluy Mo MeCTy KUTEIIbCTBA

[TouToBBIH aapec, aapec AESKTPOHHOMN MOYTHI (TTPH
HaJTUYIH)

KonTakTHbIe TeneOoHBI

2. Ilpomy cormacoBaTh YyCTaHOBKY HH(POPMALMOHHON BBIBECKH, AW3AMH-TIPOEKTa
pa3MeIEHNUs BBIBECKHU:

HanmMenoBaHue 00beKTa (3aHUE, CTPOCHUE,
COOpYKEHHE, TOMEIIEHUE, BPEMEHHBIN 00bEKT)

Anpec (MecTonosIoKeHne) 00beKTa (3/1aHue, CTPOEHUE,
COOpY’KEHHE, IOMEILICHNE, BPEMEHHBIH 00BEKT)

KamacTpoBblii HOMep 00beKTa (31aHKe, CTPOCHHUE,
COOpY)KEHHE, TOMEIICHHUE)

3. CBesenust 06 MHPOPMAITMOHHON BBIBECKE!

Tun uabOpMaITMOHHON BEIBECKH

[Tnomaae nHGOPMAITMOHHOTO TOJIS

Hanuune noacBeTKH U TUI

3aperucTpUpOBAHHBIA TOBAPHBINA 3HAK

[Ipunoxenue:

Howmep tenedona u agpec 31€eKTPOHHOM MOYTHI IS CBA3H:

Pe3ynbpTaT mnpenoctaBieHUs YCIYrd Mpomry (yka3plBaeTcs OJUH W3 TEPEYHCICHHBIX
Croco0oB):

HaIrpaBUTh B (OpME IIEKTPOHHOTO TOKYMEHTa B IMYHBIN KaOuHeT Ha Equnom
MopTaje rocyJapCTBEHHBIX M MYHUITUTIATBHBIX YCIYT (PyHKITHIT)™*

BBIJIaTh HA OYMa)KHOM HOCUTEJIE TIPH JIMYHOM OOpaIlleHU! B Y TIOTHOMOYCHHBIH
opras

BBIJIaTh HA OYMa)KHOM HOCUTEJIE TIPH JIMYHOM oOpaieHun B MO **

HaNpaBUTh HA OyMa)kHOM HOCHUTEJIE 3aKa3HBIM MHUCbMOM C YBEJIOMJICHUEM O
BPYYECHHMH HA IIOYTOBBIN aapec:

« » 20 I.

(moamnuce)

* B clydae ecliv 3asiBJIieHHe mogaHo nocpeactsoM [loprana
** B ciyuae eciu 3asBieHue moaaHo yepe3 MODI]



