AJIMAHUCTPAIIMA IEKCHUHCKOIO MYHUIIMIIAJIBHOT'O PAMOHA

IHOCTAHOBJIEHHUE

OT rojga No
n. IllexcHa

00 YTBEPKACHUHN AAMUHUCTPATHBHOIO PErjiaMeHTa IMPEeA0CTABJICHUSA
MyHl/IHHHaJILHOﬁ YCIOYId o npeaoCcraBjJaceHUIO KUJIbIX noMenieHu
MYHUIMITAIBHOIO KUWJIHIITHOT0 (1)01{}13 KOMMEPYECKOIo HCNOJb30BaHUA

B cootBerctBuu ¢ ®PenepanbHbiMu 3akoHamu oT 06 okTsiops 2003 rona
Nel31-®3 «OO0 oOmux NpUHUOMIAX OpraHu3alMi MECTHOIO CaMOYIIPaBIEHUS B
Poccuiickoit ®enepaunn», ot 27 urons 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUIIAILHBIX YCIYT», B COOTBETCTBUU C
MOCTAHOBJIEHHEM aaMuHUcCTpauuud [IIekCHMHCKOro MYyHHIIMIIAJBHOIO paloHa
ot 22 depans 2011 roga Ne 242 «O6 yrBepxnenuu [lopsinka pa3paboTku u
YTBEPKIAECHUS aJMUHUCTPATUBHBIX PErJIAMEHTOB HCHOJHEHHS MYHULUNAIbHBIX
GyHKIMNA ¥ aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIIMITAIBHBIX
yciyr» (C MOCIeayOIUMH U3MEHEHUSIMH ), PYKOBOJCTBYSCH cTaThel 32.2 YcraBa
[IIekCHUHCKOrO MyHULIMIIAJIBHOTO PaliOHa,

IHOCTAHOBJIAIO:

1. YTBepauTh IpUIaracMbii aIMUHHACTPATUBHBIN periaaMeHT
NPEAOCTABIEHN MYHHIMIIAJBHOM YCIYIM 1O TNPEIOCTABICHUIO  KUJIBIX
MTOMEIEHAN MYHULIAIAIBHOTO KUITUITHOTO donma KOMMEPUYECKOTO
WCIIOJIb30BaHUS.

2. [locranoBnenne agmMuHUcTpauuu  IIIeKCHUHCKOrO  MYHMIIMIAIBLHOTO
paiiona Ne 178 ot 06 centsa6ps 2017 rona «O0 yTBep>KIeHUN aIMUHUACTPATUBHOTO
perlaMeHTa MpPEeNOCTaBICHUS MYHMLMIIAJBHOM YCIyTM 110 IPEIOCTaBICHUIO
KWIBIX TOMEIIEHUH MYHUIMIAIBHOTO JKUJIUIIHOTO (OHJA KOMMEPYECKOTro
VCIIOJIb30BaHUsD) IIPU3HATH YTPATUBLIUM CHITY.

3. Hacrosiiiee moctaHoBi€HHE BCTYMaeT B CHIIy MOCJIE €ro o(uIHUaIbHOTO
ONyOJIMKOBaHUS B ra3eTe «3Be3/a» U MOMJICKHUT Pa3MEIICHUI0 Ha OPHUIINATIEHOM
caure  aamuHucTpauuu  [lIeKCHMHCKOrO  MyHULIMIIAJBHOIO  palloHa B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOMN ceTn « IHTepHeT.

PykoBoauTenb aqgMUHUCTpALIUH
[IIekCHUHCKOrO MYHMIIMITAJIBHOTO paliOHa A.B. ConoBbeB



YTBEPX/IEH

OCTAaHOBJICHUEM aIMUHUCTPALIUU
[HlexkcHmnHCKOTO MYHULMITAJIIBHOTO
paiioHa
oT romga Ne

MIPUJIOKEHUE

AJIMUHMCTPATUBHBIN PETJIAMEHT
[IPEAOCTABICHU MYHUIIUIIAIBHON YCIIYTH 110 IPEIOCTABICHUIO KUJIBIX
NOMEIIEHUN MyHUIIMIAIBHOTO KUJIUIIHOTO (POHa KOMMEPYECKOTO
UCIIOIb30BaHUsA

[. OO01mue 1moI0KeHUs

1.1. AZAMUHUCTPAaTHBHBIM PEMNIAMEHT MPEIOCTABICHUS MYHHUIUMIIAIBHON
YCIIYTH 10 TPEIOCTaBICHUIO KWIIBIX MOMEMIEHU MYHULUIAIBHOTO >KHIIMIIHOTO
dboHAa  KOMMEpPYECKOrO  MCIHOJIb30BaHWS  (Jajee  COOTBETCTBEHHO — —
aMUHUCTPATUBHBIA  pEraMeHT, MYyHHUIMNAJIbHAs yCiIyra) YCTaHABJIMBAET
NOPSJIOK U CTaHAAPT NPEAOCTABICHNUS MYHULIUITAIBHON YCIYTH.

1.2. 3asgBuTensaMu SBISIIOTCS (pU3MUECKHe Jula 00 UX YNOJIHOMOYEHHBIE

MMpCaACTaBUTCIIN (z[aﬂee - SaSIBI/ITeJ'II/I). HCpC‘-IGHI) Jun, HMCHIINUX IIPaBO Ha
NpcaoCTaBJIICHUC JKHUJIbIX HOMGIHGHHﬁ MYHUIOUIIAJIBHOI'O KHUJIUIITHOI'O ¢)0HI[3
KOMMCPYCCKOI'O HCIIOJIb30BaHUA OIIPCACIIACTCA MYHHIUIIAJIbHBIMHA

HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU.

1.3. MecTo HaxoxJeHus, TOYTOBBIN agpec agmuuuctpaiuu [llekcHruHCKOTO
MYHULMNAIBHOTO pailoHa, €ro CTPYKTYpPHbIX MOApasfeieHuid (ganee —
VYnonHomouennslii opran): 162560, Bonoroackas o06:1., [llekcHuHCcKkuit p-H, 1.
[llekcna, yn. IIponerapckas, a. 14.

I'paduix paboThl YIOJTHOMOYEHHOTO OpPraHa:

IloHeneapbHUK
BropHuk 8.00 —17.15
Cpena [TepepniB Ha 06ex 12.00 — 13.00
Yersepr
s 8.00 — 16.00
[TepepsiB Ha 06en 12.00 — 13.00
Cy6bora BrixogHeie qHu
Bockpecenbe
[Ipennpa3aHUYHBIE JHU PabGounii 1eHb COKpaIaeTcs Ha Yac

Tenepon nang  uHPOPMHUpPOBAHUS 1O  BOMpOCAM, CBA3AHHBIM  C
npenocTaBleHneM MyHulMnaibHou yeinyru: 8(81751) 2-19-91.

Anpec odunmanpHoro caiita llleKCHMHCKOTO MYHMIMIIAIBHOIO paiioHa B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT» (nanee — callT B
cetn «MHTEpHETY): https://35sheksninskij.gosuslugi.ru/

Anpec 3IEKTPOHHOW MOYTHI YTIOJHOMOYEHHOTO OpraHa B MH(OPMAaIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «VHTepHeT» (nanee — JJIEKTPOHHAs II0YTa):



sheksna@r24.gov35.ru.

Anpec EauHoro mnoprana TOCYJIapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(pynkuwmii) B cetn «MlaTepHET™: https://www.gosuslugi.ru.

AJlpec moprana roCylIapCTBEHHBIX M MYHMIMIIAJIBHBIX ycCiyr Bosoromckon
obmactu: https://gosuslugi35.ru.

CBemeHMsI O MeCT€ HaxXOXIACHUS MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHMIUIAIBHBIX YCIYT (Jajiee Takxke -
M®OII), koHTaKTHBIX TeraedoHaX, agpecax MEKTPOHHON NMoUThI, rpaduke paboThl U
aapecax o(UIMAIbHBIX CaUTOB B ceTH «IHTepHET» MPUBOAATCS B MPHIOKEHUU 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Cnocobbsl mosydeHuss HH(OpMAUU O TMOPSAKE MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH:

JINYHO;

MOCPEJICTBOM TeJIE€(POHHOMN CBA3H;

ITOCPEACTBOM 3JIEKTPOHHOM ITOYTHI,

MOCPEJICTBOM IOYTOBOU CBS3H;

Ha MH(OPMALMOHHBIX CTEHJIaX B MOMEIICHUSIX YTIOJTHOMOYEHHOTO OpraHa,
M®II;

B UH(GOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOU ceTh « THTepHET»:

Ha ouIaIbHOM caiiTe YoaHoMo4eHHOro oprana, M®II;

Ha EquHom nopraiie;

Ha PernonanbsHOM mopTasie.

1.5. Tlopsmox wuHGOPMUPOBAHUS O TMPEAOCTABICHUNA MYHHUIIUTAIBHON
YCIIYTH.

1.5.1. HNudopmupoBanue 0 TMPEAOCTABICHUN MYHUIUIAIBHON YCIYyTH
OCYILECTBIISIETCS 10 CIEAYIOIIMM BOIIPOCAM:

MECTO HAaXOXKJEHHS YTOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
noapasaenenuii, MOLI;

JIOJDKHOCTHBIC JIMIIA W MYHUIUNAIbHBIC ClIyXKalue YTOJTHOMOYEHHOTO
OpraHa, yNOJHOMOYEHHBIE MPEIOCTABIATh MYHUIMIAIBHYIO YCIYTy M HOMEpa
KOHTaKTHBIX TeJIe()OHOB;

rpadguk padoTsl YnoaHoMoueHHOTo opraHa, M®II;

anpec caiita B cetu «HTepHET» Y TIOTHOMOYEHHOTO oprana, M®I];

aZpeC JIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOro oprana, M®I];

HOPMATUBHBIE  MPABOBbIE  aKThl [0  BONPOCAaM  MPEAOCTABJICHUS
MYHHUIUIIAIBHON YCIYyIM, B TOM 4YHCIIE€, HACTOSIIMA aJMHHUCTPATUBHBIN
periiaMeHT (HauMEHOBAaHHWE, HOMEp, J1aTa MPUHATHS HOPMATHUBHOTO IIPABOBOIO
aKTa);

XOJ1 PEIOCTABIICHHUS] MyHUIIUIIAIbHOW YCIIYTH;

aAMUHUCTPATUBHBIE POLIEAYPHI MPETOCTABICHHS MyHULIUIIAIBHOW YCIIYTH;

CPOK IIPEAO0CTABICHUS MYHUIIUTIATBLHON YCIIyTH;

MOPSAA0K U (DOPMBI KOHTPOJIS 3a IPEAOCTABICHUEM MYHUITUTIATBLHON YCIIyTH;

OCHOBAHUS JIJIsI OTKa3a B MPEIOCTABICHUN MYHUITUTIAIbHON YCIIYTH;

JOCYneOHBIA U CyneOHBIA MOPSAIOK OO0XKamoBaHUs JAeHCTBUI (Oe31ecTBuS)
JOJDKHOCTHBIX JIMII U MYHULHMNAIBHBIX CIIyXKaluxX YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPENOCTABICHUE MYHMIIMIIAJIBHON YCIYTH, a TAKXKE PEUICHUU,
MPUHATHIX B X0JI€ MPEOCTABICHNUS] MyHUIIUIIAIbHOW YCITYTH.



uHas HHPOpMaLUs O JIEATEIbHOCTH YTOJHOMOYEHHOIO OpraHa, B
cooTBeTcTBUM ¢ DeaepanbHbIM 3akoHOM 0T 9 deBpanst 2009 roga Ne 8-D3 «O06
o0ecrneyeHnu AOCTyNna K HHPOpMAIHH O ACSITETbHOCTU FOCYIapCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOTO CAMOYIIPABJICHHUS.

1.5.2. NudopmupoBanme (KOHCYJIbTUPOBAHUE) OCYIIECTBIISIETCA
CreNUAIMCTaMu  YToJIHOMOYeHHOro opraHa (M®I]), OTBETCTBEHHBIMH 32
uHbOpMHUpOBaHUE, TpU OOpallleHWu 3asBUTENCH 3a HHQpOpPMAIUEHl JIUYHO, IO
TenedoHy, TOCPEICTBOM MOUTHI MIIH 3JIEKTPOHHON MOYTHI.

UudopmupoBanre  MpoBOAUTCA HAa  PYCCKOM  si3blke B (popme
WHIUBUYAIBHOTO U TyOJIUYHOTO MHPOPMUPOBAHUS.

1.5.3. WuauBuayanbHOe YyCTHOE€ HMHGOPMHUPOBAHHUE OCYIIECTBISETCA
JOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 MHGOPMHUPOBaHUE, TIPU 00palllEeHUN
3asiBUTENeH 3a MHGOpMaIMeil JIMYHO WK 1O Tenedony.

Crneunanuct, OTBETCTBEHHBIM 3a WHGOPMHpPOBAHUE, TPUHUMAET BCE
HEOOXOAMMBbIE MEphI JJI1 MPEJOCTABJICHHS MOJHOTO U ONEPaTUBHOIO OTBETa HA
MOCTABJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBICYEHUEM JAPYTUX COTPYIHHUKOB.

B ciydae ecnu i1t mOArOoTOBKH OTBETa TpedyeTcst 00ee MPOo0JKUTEIBLHOE
BpeMs, CIHEUUAJIUCT, OTBETCTBEHHbIH 33 HH(MPOPMUPOBAHHE, MPEIIAracT
3aMHTEPECOBAHHBIM JIMIIAM NEPE3BOHUTH B ONPEICTICHHBIN IEHb U B ONPEACICHHOE
BpeMsi, HO HE MO3/Hee TpexX pabouux AHER co aHs oOpameHus. K Ha3HaueHHOMY
CPOKY JOJDKEH OBbITh HOJrOTOBJIEH OTBET IO BOMNpOCAM 3asiBUTENEH, B Cilydae
HEO0OXOMMOCTH OTBET TOTOBUTCS TP B3aUMOJICHCTBUU C JOJIKHOCTHBIMU JTUIIAMHU
CTPYKTYPHBIX TOAPA3ACICHUNA OpPraHoB H OpraHU3aluil, Y4YacTBYIOIIUX B
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIIyTH.

B cnyuae ecnu mpenocraBienue mHGopManuu, HEOOXOAUMOHN 3asBUTEIIO,
HE TMPEICTaBIseTCS  BO3MOXKHBIM  IMOCPEICTBOM  TenedoHa, COTPYIHHUK
YnonaomoueHHoro oprana (M®LI), npunsBIIMii TeIePOHHBIN 3BOHOK, PA3bICHSET
3asIBUTENIO MPaBO OOPATUTHCS C MUCbMEHHBIM OOpAIllEHUEM B YIOJIHOMOYEHHBIN
opraH u TpeboBaHUs K 0(pOPMIICHUIO OOpaIlieHUsI.

[Ipu otBeTe Ha TenePOHHBIE 3BOHKM CIEUUAIUCT, OTBETCTBEHHBIM 3a
MH()OPMUpPOBAHKE, AOJKEH Ha3BaTh (aMUIIMIO, UMS, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh W HAaMMEHOBaHUE  YTMOJHOMOYEHHOTO OpraHa (CTpyKTypHOIO
NO/Ipa3ieNICHus IPU HATUYHUN).

YcTHOE MH(pOpPMUPOBAHUE JIOJDKHO TPOBOAUTHCA C Y4E€TOM TpeOoBaHUM
o(HUIINAIBHO-JICIOBOTO CTHIISL pedd. Bo BpeMs pasroBopa HEOOXOIMMO
MPOU3HOCHUTH  CJIOBAa 4YETKO, U30eraTh «ImapauielbHBIX  Pa3rOBOPOB» €
OKPYKAIOUIMMH JIIOJIbMU M HE MPEPhIBATh PA3rOBOP MO MPUUYUHE MOCTYIUICHUS
3BOHKAa Ha Jpyroi ammapar. B koHme wWHGOPMHUPOBAHUSA CICIHAINCT,
OTBETCTBEHHBIM 3a WHGOPMHPOBAHUE, IOJDKEH KpaTKO TIOABECTH WTOTH U
MEePEUYUCIUTh MEPBI, KOTOPhIE HEOOXOJAMMO MPHUHATH (KTO MMEHHO, KOT/Ia U YTO
JOJIKEH C/IeJaTh).

1.5.4. InpuBuayasbHOE MUChMEHHOE MH()OPMUPOBAHKUE OCYIIECTBIISIETCS B
BUJI€ THCbMEHHOTO OTBETa Ha OOpallleHHe 3auHTEPECOBAHHOIO JIMIA B
COOTBETCTBHUM C 3aKOHOJATEIbCTBOM O TMOPSIAKE PACCMOTPEHUs OOpalleHHi
rpaxkaaH.

OTBeT Ha 3asBJICHHE COCTABISIETCS B MPOCTOM, YeTKOU (popme ¢ ykazaHueM
dbamunuu, WMEHH, OTYECTBA, HOMepa Tene(oHa HCIOTHUTENS, MOANUCHIBACTCS



pyKoBoAMTENIeM  YIOJIHOMOYEHHOTO OpraHa ¢ HampaBlSeTCsl  CHOCOOOM,
MO3BOJIAIOIIMM MOJITBEPANUTH (DAKT U ATy HAPABICHHUS.

1.5.5. Ily6nmanrOe ycTHOE HHPOPMUPOBAHUE OCYIIECTBIIACTCS TTOCPEICTBOM
NPUBJICYCHHUS] CPEJACTB MaccoBOM HWHGOpMAaUM — PaaUo, TEJIEBUICHHUS.
BrICTyTII€HHST TOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 HH()OPMHUpPOBAHHE, IO PATHO
Y TEJIEBUICHUIO COTJIACOBBIBAIOTCS C PYKOBOJUTENEM Y IOJHOMOYEHHOTO OpraHa.

1.5.6. Ily6nuyHoe muchMeHHOE WH(OPMHUPOBAHHE OCYLIECTBISACTCS MyTEM
nyOonuKanuyu HMH(MOPMAIMOHHBIX MaTepUAIOB O TOPSAKE MPEIOCTaBICHUS
MYHULIUNAIBHOMN YCIIYTH, @ TAKKE HACTOSALIEr0 aAMUHUCTPATUBHOTO PEMVIAMEHTA U
MYHUIIUTIATBHOTO MPABOBOIO aKTa 00 €ro yTBEp>KICHUU:

B CpECTBaX MaccOBOM MH(MOpMAINY;

Ha cailte B ceTu «HTepHETY;

Ha EquHoM nopraie;

Ha PernoHasibHOM 1oprazie;

Ha MH(OPMAIIMOHHBIX CTEHIAaX YTIOJHOMOUYEHHOTO opraHa, M®II.

II. CtangapT npenocTaBieHUsI MyHULIMIAIBHON YCIyTH
2.1. HaumeHoBaHWE MYHUIIUTIATHHON YCIYTH

HpGIIOCTaBJIGHI/IC KHIIBIX HOMGHIGHPIIZ MYHUIUIIAJIBHOI'O XKUJIUIITHOI'O (1)OHIIa
KOMMCPYCCKOI'O UCII0JIb30BaHUA].

2.2. HaumeHoBaHKe opraHa MECTHOT'O CaMOYIIPABJICHUS, TPEAOCTABIISAIOIIETO
MYHUIUIIAIBHYIO YCIYTY

2.2.1. MyHununanbpHas yciayra npeioCTaBiIsIeTCs

agMuHucTpanuen [HIekCHUHCKOro MyHUIIMITAIBHOTO paiioHa,

M®OI] o MecTy *UTEIbCTBA 3asIBUTENS - B YACTHU MpUeMa U (WIH) BbLIAYH
JIOKYMEHTOB Ha MPEJOCTABICHNE MYHULIMITAIbHON YCITyTH).

2.2.2. He pomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS IEUCTBUM,
B TOM YHCJIE€ COIVIACOBAHWUM, HEOOXOAUMBIX [UISl TMOJYyYEHHS MYHHIIMNAIbHOU
YCIYIM M CBSI3aHHBIX C OOpallleHWEeM B HWHbIE OpraHbl W OpraHU3allMH, HE
MPEAYCMOTPEHHBIX HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Pe3ynbTaT NpeaoCcTaBIeHUs] MyHULIMIIAIIBHON yCIIyTH

2.3.1. Pe3ynpraTom nperocTaBiIeHUS MyHULIMIAIBHONW YCIIYTH SIBJISIETCS:

1) npuHsATHE pemeHus O NPEJOCTaBICHUM  JKUJBIX  MOMEILEHUN
MYHUIIUIIAIBHOTO RKUJIUITHOTO (DOHIa KOMMEPUECKOTr0 UCTIOIb30BaHUS;

2) npuHATHE penieHus 00 OTKa3e B MPEAOCTABICHUU KUJIBIX MOMEIICHUM
MYHUIIUTIATBHOTO KUIUITHOTO (POH/Ia KOMMEPUYECKOTO UCIIOIb30BAHUS.

2.4. Cpok npenocTaBiICHUsI MyHUIIUNTAIBLHON YCIYTH

Cpox mpuHSTUS pElIeHHs] O MPEeAOCTaBlIeHUU (OTKaze B MPEAOCTABICHUH)
KUJIBIX TIOMEIICHUH MYHUIUMIIAIBHOTO JKWJIWITHOTO (OHIa KOMMEPYECKOTO



WCIIOJIb30BaHUs cocTaBisieT He Oojee 30 pabouux JHEW CO JHS PErucTparuu
3asBJICHUS B Y TIOJTHOMOUYEHHOM OpraHe.

2.5. [IpaBoBBIC OCHOBAHUS AJIS1 IPEOCTABICHUS MYHUIIUTIATBHON YCIYTH
[IpenocTaBieHrne MyHUIMITAIIBHONW YCIYTH OCYLIECTBIIETCS B COOTBETCTBUU

Koncrurynuei Poccuiickoii denepanuu;
KunumaeiM koaexkcoM Poccuiickoit deneparnuu ot 29 nexadbps 2004 rona
Ne 188-d3;
®denepanbHbIM 3aKOHOM OT 6 OkTsA0ps 2003 roma Ne 131-d3 «O6 obmmx
MIPUHITUIIAX OpraHu3allii MECTHOTO camoymnpasiieHus: B Poccuiickoit denepanuny;
denepanbHbIM 3akoHOM OT 27 nronst 2010 roga Ne 210-d3 «O06 opranuzaruu
MPEIOCTABJICHUS TOCYJIAPCTBEHHBIX U MyHULIMTIIATIBHBIX YCIYT»;
®enepanbHbiM  3ak0OHOM 0T 06.04.2011 Ne 63-®3 «OO0 »>1eKTpOHHOU
IO IITACH,;
¥YcraBom ILIeKCHUHCKOTO MyHHLIMIIATBHOTO PalioHa,
HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. UcuepripIBaromiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C 3aKOHOJATEJIbHBIMU WIX UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS
[IPEAOCTABJICHUS MYHULIMIIAIBHON YCIIYT'H, KOTOPBIE 3asBUTEIb T0JKEH
IIPEACTAaBUTh CAMOCTOSITEIILHO

2.6.1. B mensix mNpemocTaBlICHHs] MYHHUIIMNAIBHOMW YCIYIM 3asBUTEIb
IpeCcTaBisieT (HapaBiseT) CaeayIoUe TOKyMEHTHI:

1) 3asBIEHHME O MPEAOCTABICHWH O KWIBIX MOMEIIEHUH MYHHULHIIAIBHOTO
KUWIMIIHOTO (OHJA KOMMEPUYECKOr0 UCIOJIb30BaHUS MO (opMe COIIACHO
NPWIOKEHUI0O | K HacTosIeMy aJMUHUCTPAaTUBHOMY peErJIaMeHTy (nanee -
3asIBJICHUE).

3asBiIeHUE 3aMo0JHsAETCA Pa300pUMBO, B MAITMHOMKMCHOM BUJE UM OT PYKH.
3asBneHue  3aBepseTCs  MOJNUCHIO  3asBUTENS  (€ro  yNMOJHOMOYEHHOIO
MPEICTABUTEIS).

3asBiieHHE MO MPOCHhOE 3asIBUTEINII MOXKET ObITh 3aIIOJHEHO CIIECLUATHCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C IOMOIIBI0 KOMIIBIOTEPA UM OT PyKu. B
MOCJIEHEM CIIy4ae 3asiBUTENb (€ro YIOIHOMOYEHHBIN MPEICTABUTEIND) BIIUCHIBAET
B 3asBJICHHE OT PYKH CBOU (DaMUJIMIO, MUMsI, OTYECTBO (IIOJIHOCTHIO) M CTaBUT
MOJIHC.

[Ipu 3anogHEHUM 3asBIEHUS HE JOIYCKAETCA MCIOJb30BaHUE COKPAICHHI
CJIOB U abOpeBHATYP.

dopMma 3agBieHUs pa3meniaercs Ha caute B cetu «MHTepHer» ¢
BO3MOYKHOCTBIO OECIUIATHOTO KOMUpOBaHus (ckaunBanus), B MOLI.

2) AOKYMEHTBI, YAOCTOBEPSIOIINE JINYHOCTh 3asIBUTENS U JIMII, YKA3aHHbBIX B
3asBJICHUU Ka4E€CTBE YWIEHOB €r0 CEMbH, JOCTUTTIINX COBEPIIECHHOJIECTUS;

3) AOKYMEHTBI, HOATBEPKIAIOLINE COCTAB CEMbH:

- BBIIIMCKA U3 PETUCTPALIMOHHON KapTOUKU;

- BBIIIACKA U3 TOKBAPTUPHOU KapTOUKU;

- BBIIIMCKA U3 JJOMOBOM KHHIU;
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- pelieHus 00 YCHIHOBJICHUU (yI0YEPEHUN);

- cyicOHbIE PELICHUS O TPU3HAHUN YWICHOM CEMBH;

- WHbIE JTOKYMEHTBI, BBIJJAHHBIE YIOJHOMOYEHHBIMU OpraHamMu (B LEJAX
MOJITBEPKICHUS (paKkTa HATUYMS CEMEUHBIX OTHOIICHUN);

4) NOKYMEHT, MOATBEPKAAOIINI OJHOMOYHS MPEACTABUTENS 3asIBUTENS -
¢duznyeckoro numna (B ciydae oOpaleHus 3a NoJy4YeHUEM MYHUIIUTAIBHON YCITyTH
IIPEICTaBUTEINS 3asiBUTENS). B ciydae, ecinu Kujoe moMeneHne MyHUIUIIaIbHOTO
KWIAITHOTO (POHJIa KOMMEPYECKOTO0 HMCIOJb30BaHUS IUIAHUPYETCS NEepenaTh Ha
OCHOBAaHUM JIOTOBOPA, TPEOYIOUIET0 TOCYIAapCTBEHHOM PETUCTPALUU  WIIH
HOTApUAJIbHON  (OPMBI, MPEICTABUTENIb (PU3UYECKOTO JIMLA MPEACTABIISAET
HOTapHAJIbHO YOCTOBEPEHHYIO JOBEPEHHOCTb.

2.6.2. [Ing nOpenocTaBieHUsT MYHHULMIAIBHOW YCIYTM 3asBUTENH -
IOPUIMYECKUE JIULA IPEICTABIISIOT:

1) 3asBneHue 1o ¢opMe COIIacCHO NPUIONKEHUIO 2 K HAaCTOSILEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBIEeHUE 3aM0NHIETCS pa300PUYNBO, B MAIIMHOIIMCHOM BUE WIN OT PYKHU.

OT MMEeHM IOPUIMYECKOTO JIULA 3asIBICHHUE MOANKMCHIBAETCS PYKOBOJUTEIEM
IOPUMYECKOTO JIMIA JIMOO YIMOJTHOMOYEHHBIM MPEACTABUTENEM HOPHINYECKOTO
JU1Ia ¥ 3aBepseTCs MevaThio (MpY HAJTMYuK).

3asBieHue Mo NpocbOe 3asBUTENS MOXKET ObITh 3alOJHEHO CHELUATHCTOM,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C IIOMOIIBI KOMIIBIOTEPA UM OT PyKu. B
HOCJIEIHEM CIIydae PyKOBOJUTENb HOPUANYECKOTO JIMIA, MO0 YHOJIHOMOYEHHBIN
IIPEACTABUTENb KOPUAMYECKOTO JIMIA BIUCBHIBAET B 3asBJICHUE OT PYKH CBOU
damMuInoo, UM, OTYECTBO (IIOJHOCTHIO), CTaBUT MOJNUCH U 3aBEPseT MEYaTbhio
(pY HATTMYHN).

IIpn 3anosiHEHWHN 3asBJICHHS HE JOMYCKAE€TCS HCIIOIb30BAHWE COKPALECHUN
CJIOB M abOpeBHaTyp.

Popma 3asgBiIeHHs pa3MelnaeTcs Ha caute B cetn  «MHTepHeT» ¢
BO3MOKHOCTBIO OECIUIATHOTO KOMUPOBaHus (ckauuBanus), B MOLI;

2) NUCHMO - TPEJIJIOKEHUE O MPEJOCTABICHUHN OPUANYECKOMY JIUILY SKHIIOTO
MOMEIICHUS MYHUIUIATBHOTO KUJIUILHOTO dboHTa  KOMMEpPYECKOTO
WCIIOJIb30BaHUs JIs1 MPOXUBaHUA PaOOTHHKA (PaOOTHUKOB), HE 00ECIIEUYEHHOTO
(He O0O0€eCMEeYeHHBIX) JKWIbIM IOMEIIEHHEM B COOTBETCTBYIOIIEM HACEJICHHOM
OyHKTE TI0 MecTy paboTel, C O0OOCHOBaHHEM HEOOXOAMMOCTH TaKOTO
NPENOCTABIICHUS;

3) xonMs ycTaBa FOPUANYECKOTO JIULA 3aBEPEHHOTO NOAMUCHI0 PYKOBOINUTENS
WIN TJIaBHOTO OyXrajrepa U MneyaThio IOpUINYECKOTro JINIA;

4) pexBU3UTHI 0AHKOBCKOI'O CUETa IOPUAMYECKOTO JIMIA, HEOOXOAUMBIE IS
3aKJIF0YEHUS JOTOBOPA;

5) B cinyuae oOpalieHusi NPEACTaBUTENs 3asABUTENS MPEACTABIACTCA
JIOBEPEHHOCTh. B ciydae, eciin Kujioe NOMEIIeHHe MyHUIIMNIAIbHOTO KUJIUIIHOTO
dboHAa KOMMEpPYECKOTO HCIOJIb30BaHUS IUIAHUPYETCS IMepeaTh Ha OCHOBAHHMH
JIOTOBOpPA, TPEOYIOIIEro TOCYAApPCTBEHHOW PErucTpallud WM HOTapUalbHOU
(GOopMBbI, TpEeACTaBUTENb FOPUAMYECKOTO JIMIA MPEACTABISAET HOTAPUAIBHO
YIIOCTOBEPEHHYIO TOBEPEHHOCTb.

2.6.3. 3asgBieHUe MW MpUiaraéMbie JTOKYMEHTBHI MOTYT OBITh IPEICTaBIICHBI
CJIETYIONTUMU CITOCOO0aMHU:

nmyTeM oOpalieHus B Y IOJHOMOYEHHbIN oprad win B MOL] nuyHo;



00 yepe3 CBOMX MpeACTaBUTENCH;

MOCPEJICTBOM IOYTOBOU CBS3H;

I10 JIEKTPOHHOU MOYTE;

yepe3 Enunbii noprai.

2.6.4. 3aaBreHuEe W JOKYMEHTHI, MPeIOCTaBIsieMble B (OopMe IECKTPOHHOTO
JIOKYMEHTa, TOJIMUCHIBAIOTCS B COOTBETCTBUU € TpeOoBaHusiMu DenepanbHOTO
3akoHa ot 6 ampens 2011 roga Ne 63-®3 «O06 3MeKTPOHHON MOAMUCH» U CTaThel
21.1 u 21.2 ®denepanpHoro 3akoHa ot 27 wuroas 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEeA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUITUTAIBHBIX YCIYT».

JIOKyMEHT, MOATBEPKAAIOMIMN MOJTHOMOYHUS MPEACTaBUTENS 3asgBUTENS -
IOPUIUYECKOTO JIMIla, MPEJICTAaBIECHHBI B (opMe 3IEKTPOHHOIO JOKYMEHTA,
YIOCTOBEPSIETCS ~ YCWJIIGHHOM  JJIGKTPOHHOM  MOJNUCHIO  MPABOMOYHOIO
JIOJDKHOCTHOTO JIMI[a OpraHu3aiuu. J[oKyMeHT, MOATBEPKIAIOMUNA MOTHOMOYHS
peACcTaBUTENsT (PU3NYECKOTO JIMIlA, MPEACTaBICHHBIA B (opmMe 3JIEKTPOHHOTO
JIOKYMEHTA, - YCUJICHHOW AJIEKTPOHHOM MOJIIKUCHIO HOTapUyca.

2.6.5. B cnydae mpeacTaBiieHHs] TOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE, KOTTMU
JIOKYMEHTOB MPEJCTABISAIOTCS C MPEAbSIBICHUEM NOJTUHHUKOB JTUOO 3aBEPEHHbBIE
B YCTAaHOBJICHHOM 3aKOHOJAaTeJILCTBOM Poccuiickoil @enepannu Nopsiake.

2.6.6. B ciyuae mpenactraBieHHs TOKYMEHTOB Ha MHOCTPAHHOM SI3BIKE OHU
JIOJKHBI OBITH TIEPEBENICHBI 3asBUTEJIEM Ha PYCCKUM sI3bIK. BepHOCTH TmepeBoja u
MOJTMHHOCTH TOJIIMCH TIEPEBOIUMKA JIOJKHBI OBITH HOTAPUATIBLHO YIOCTOBEPEHBI.

2.6.7. JIOKyMEeHTBl HE JIOJDKHBI COJEP)KaTh IMOJYUCTOK JHOO MPHUITHUCOK,
3aUEpPKHYTBIX CJIOB U HWHBIX HE OTOBOPEHHBIX B HHUX HCIPABICHUN, a TaKkKe
CEPbE3HBIX TMOBPEKICHUN, HE TO3BOJISIONIMX OJIHO3HAYHO HCTOJIKOBATh HX
coJlepKaHue.

2.7. VcuepnipIBaromuil mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHU
C 3aKOHOJATEIPHBIMUA U UHBIMH HOPMATHBHBIMHU TTPABOBBIMH aKTaMU IS
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH, KOTOPBIC 3aSBUTEIb BIIPABE
MPEACTaBUTh TI0 COOCTBEHHOW MHHUIIMATHRE, TaK KaK OHM TMOJICKAT
MPEICTABIICHUIO B PAMKaX MEXBEIOMCTBEHHOTO HH(POPMAITMOHHOTO
B3aMOJIENCTBUA

2.7.1. 3asgBuTENb MO CBOEMY YCMOTPEHHIO BIIPABE MPEICTABUTH CIIEAYIOLINE
JIOKYMEHTBI (CBEICHUS):

1) o poxnenuu peOeHKa,;

2) 0 3aKJIIoueHUH (pacTopKeHUM) Opaka;

3) 00 yCTaHOBJICHHH OTIIOBCTBA;

4) Beimucka W3 EIWHOTO rocyaapCTBEHHOIO peecTpa HEABUKUMOCTH O
mpaBax 3asBUTENS W UYJICHOB €r0 CEeMbU Ha HMEIONIUECS Y HHX OOBEKTHI
HEJBUKUMOTO UMYILIECTBA;

5) CBUIETEIBCTBO O TOCYAAPCTBEHHOW PErUCTPAllMU IOPUIUUYECKOTO JINIIA;

6) CBUJIETEILCTBO O MOCTaHOBKE Ha Hanorossiid yuet (MHH);

7) Beimucky u3 EI'PII, momyueHHyro He mo3aHee yeMm 3a 30 KalleHIapHbBIX
JTHEH, MPEIIECTBYIONIMX 00paIIEHUIO 32 MYHUIIMITAIbHON YCITyTOMH.

2.7.2. JIOKyMEHTHI, yKa3aHHble B TyHKTe 2.7.1 AJIMHHUCTPATUBHOIO
periaamMeHTa, He MOTYT ObIThb 3aTpeOOBaHbl y 3asBUTENS, MPU ITOM 3asIBUTEIDb
BIIPABE UX MPEJICTABUTH BMECTE C 3a5BJICHUEM.



2.7.3. JIOKyMEHTBI, yKa3aHHble B TyHKTe 2.7.1 AJIMHHUCTPATUBHOIO
periiaMeHTa (UX KONMH, CBEACHHMS, COAEp)KaIMecs B HHUX), 3alpalldBarOTCs
YONHOMOYEHHBIM OPraHOM B OpraHax TIOCYJapCTBEHHOM BJAacTH, OpraHax
MECTHOTO CaMOYIPaBJI€HUS M IOABEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHam
WIM OpraHaM MECTHOIO CaMOYIPABICHHUS OpraHU3alusX, B PacClOpsHKEHHUH
KOTOPBIX HAXOMSTCS JTaHHbIE JOKYMEHTHI (MX KOIWHU, CBEJEHUS, COJIepKaIIHUECs B
HHUX).

3asBUTENb HMEET MPaBO MPEACTABUTH 3asBICHUE U IPUIIaracMble
JIOKYMEHTBI CIEAYIOIHUMH CIIOCO0aMMU:

nyteMm oOpalieHusi B YIOJTHOMOYEHHbIH opraHn win B M®IL] nuuno ambo
4yepes3 MPEACTABUTEINS 3asIBUTEIIS;

MOCPEACTBOM ITOYTOBOM CBSI3H;

10 DJIEKTPOHHOM MOYTE.

2.7.4. 3anperieHo TpeOOBATh OT 3asBUTEIIA:

MPEACTABICHUS TOKYMEHTOB U MH(OPMAIMU WIH OCYIIECTBICHUS NEHCTBUM,
IIPEICTABICHUE WJIM OCYILIECTBICHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMH aKTaMH, PETYJIHUPYIOIIMMU OTHOUIEHUS, BO3ZHUKAIOUIUE B CBA3U C
IPEIO0CTABICHUEM MyHUIIMIIATBHOM YCIIYTH;

MPEACTABICHUS JIOKYMEHTOB M HMH(POPMALIMU, KOTOPbIE HAxXoIATCS B
pPacloOpsKEHUH OPTraHoOB, MPEAOCTABIAIONIMX MYHULUIAIBHYIO YCIYTY, HWHBIX
rOCYZapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPABIICHHUS U OpPraHU3alui,
B COOTBETCTBHM C HOPMAaTHUBHBIMU IPaBOBBIMH akTamu Poccuiickoit @enepanuu,
HOPMATUBHBIMH TPAaBOBBIMU aKTamMH CcyOBbekTOB Poccuiickoit ®Depepauuu u
MYHULIMNAIBHBIMU TPABOBBIMU AKTaAMHU;

OpEICTaBICHUS JIOKYMEHTOB M HMH(OpMalMH, OTCYTCTBUE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IPU IE€PBOHAYAIBHOM OTKa3e B
npueMe JIOKYyMEHTOB, HEOOXOJMMBIX ISl MpPEeNOCTaBICHUS MYHUIUNAIbHON
yClIyrd, MO0 B MPEAOCTABICHUM MYHULHMIAIBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4 4acTu 1 crarbu 7 @enepasbHOrO 3aKOHa
or 27 wurong 2010 roga Ne 210-®3 «OO0 opraHuzauud MOpPeaOCTaBICHUS
rOCYAapCTBEHHBIX M MYHULIMITAJIbHBIX YCIIYT»;

MpPEeAOCTaBICHUs Ha OyMa)XHOM HOCUTEIE JOKYMEHTOB M HMH(OpPMALUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C
3aKOHOJATeIhCTBOM  Poccuiickoii  ®enmeparun B chepe  opraHusaiuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULUNAIBHBIX YCIYT, 32 UCKIIOUEHUEM
CllydyaeB, €CJIM HAHECEHHWE OTMETOK Ha Takuhe JOKYMEHTHI JIMOO HX H3bSITHE
SBJIIETCS. HEOOXOAMMBIM YCJIIOBUEM MPEIOCTABICHUS MYHULMIAIbHON YCIyTH, U
WHBIX CITy4aeB, yCTAHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMH.

2.8. UcuepnbiBatonuii mepeyeHb OCHOBAHU [ OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUILIUTIATBHON YCITYyTH

OcHoBaHueM JIJIsl 0TKa3a B MIPUEME K PACCMOTPEHUIO 3asIBJICHUS SIBJISICTCS
BBISIBJIEHHE HECOOJIO/IEHUsI YCTAHOBIIEHHbIX cTaThel 11 denepanbHOro 3akoHa OT
6 anpens 2011 romga Ne 63-03 «OO0 >1eKTPOHHON MOANUCH» YCJIOBUN MPU3HAHUS
JNEUCTBUTENBHOCTH KBAJTM(DUIIMPOBAHHON 3JIEKTPOHHON moanucu (B ciayyae
HalpaBJICHUS] 3asBJICHUS W NPWIAraéMbIX JOKYMEHTOB, MPEIyCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM, B JIEKTPOHHOU (opme).
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2.9. UcueprbIBarOInii nepeyeHb OCHOBAHUN JIsl IPUOCTAHOBJICHUS
IIPEAOCTABIECHNS] MYHULIMITAJIBHON YCIIYTH MJIM OTKa3a B MPEAOCTaBICHUN
MYHULIANAIBHOU YCIIyTH

2.9.1. OcHOBaHus ISl MPUOCTAHOBJICHMS MPEJOCTABICHHUS] MYHULIUITAIIBHON
YCIIYTH OTCYTCTBYIOT.

2.9.2. OcHoBaHus JUIs OTKa3a B MPEIOCTABICHUN MYHUIIUTIATBHOW YCIIYTH:

HE TMPEJCTaBIEHbl JOKYMEHTHI, yKa3aHHble B myHKTax 2.6.1 - 2.6.2
HACTOSIIIETO aIMUHUCTPATUBHOTO PETTIAMEHTA;

OTCYTCTBUE CBOOOJHBIX >KHJIBIX MOMEIIEHUH MYHUIUIAIBLHOTO KWJIMIIHOTO
dboHIa KOMMEPUYECKOTO UCTIOIb30BAHMUS.

2.10. [Tepedens ycayr, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH B 0053aTeITEHBIMHU

JUISL IPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH, B TOM YKCJIE CBEJCHUS O

JIOKyMEHTE (JIOKYMEHTaX ), BbIIaBAEMOM (BBIJIaBA€MbIX ) OPTaHU3AIUSIMU,
YYaCTBYIOIIUMHU B MIPEJOCTABICHUH MYHHIIUTIAJIbHON yCIIYyTH

chyr, KOTOPBIC  ABJIAIOTCA HGO6XOI[I/IMBIMI/I n  00s3aTeIbHBIMA JIIA
MMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYyIru, HC HMCCTC.

2.11. Pa3zmep nnaTel, B3UMAEMOM C 3asIBUTEIIS IIPU NIPEAOCTABICHUN
MYHUIUNIATBHOM YCIIYTH, U CIIOCOOBI €€ B3UMaHMs B CIIydasiX, IPeAyCMOTPEHHBIX
(denepanbHbBIMU 3aKOHAMH, IPUHUMAEMBIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMaTUBHBIMM NPAaBOBbIMU akTaMu Poccuiickort denepannn, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMu 00JIACTH, MyHUIIMTIAIbHBIMU MTPABOBBIMHU aKTaMU

[IpenocraBieHre MyHULIMNAJIBHOW YCIYTH OCYILIECTBISCTCS U1l 3asiBUTEJEH
Ha 0e3BO3ME3THON OCHOBE.

2.12. MakcuMaJIbHBIN CPOK OXKUJIAHUS B OUEPEIN NIPU NOAAYE 3asIBICHUSA O
MIPEAOCTABIEHUHA MYHHUIUIIAJIBHON YCIYTH U IIPU NOJIYYEHNUH PE3YJIIbTaTa
MIPEAOCTaBIEHHON MYHULIMIAIBHON YCIIyTH

MakcumanbHbI CPOK OKHMJIaHUS B OYEpEeNH NPH MojJaue 3asBJICHUS U (WUJIN)
IIPU NOJYYEHUHN PE3YNIbTATAa HE JOJKEH MIPEBBIIATH 15 MUHYT.

2.13. Cpok peructpaiivu 3asBJICHUS 3asIBUTENS O MPEA0CTABICHUN
MYHUIIUIIAJIBbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM popme

2.13.1. Peructpanms 3asBiCHHS, B TOM 4YHCJIE B DJICKTPOHHOU (opme
OCYIIIECTBIISIETCS. B JCHb €0 TOCTYIUICHHS (MPU TOCTYIJICHUU B DJICKTPOHHOM
BUJI€ B Hepabouee BpeMsi — B Onmkaliuid pabouuii JeHb, CICAYIONIMN 3a JHEM
MOCTYTUICHUS YKa3aHHBIX JOKYMEHTOB).

2.13.2. B ciyyae eciu 3asBUTENIb HAlPpaBWJI 3asBJIICHUE O MPEIOCTABICHUU
MYHULIMIQIBHOM YCIyIrM B OJEKTPOHHOM BHJE, TO JOJIKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEJIOCTABICHUE MYHUIUIIAIbHONW yCIYTH, MPOBOJIUT MIPOBEPKY
AJIEKTPOHHON TOAMMCH, KOTOPOM TMIOJNMCAHBl 3asBJICHHE W IpUilaraeMble



JNOKYMEHTBI.

IIpoBepka YCUJIIEHHOM HEKBATU(UITUPOBAHHOM u YCUJIIEHHOMN
KBaJIM()ULIMPOBAHHOM ANEKTPOHHON MOMUCH OCYLIECTBIISECTCS C UCIOJIb30BAaHUEM
UMEIOIINXCS CPEACTB AJIEKTPOHHOM MOAMUCH WM CPEICTB HH(POPMALMOHHON
CUCTEMBI TOJIOBHOTO YJIOCTOBEPSIOLIErO IEHTPA, KOTOPAask BXOAUT B COCTaB
UHPPACTPYKTYPHI, o0ecreunBaroen MH(POPMAIIMOHHO-TEXHOJIOIMUECKOE
B3aMMOJICHCTBHE JCHCTBYIOIIMX M CO3AABAEMBIX HH(POPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JUISL NPEJOCTABICHUS MYyHULHMINAIBbHOM yciyru. IIpoBepka
YCUJIEHHOW KBaTU(UIIUPOBAHHON 3JIEKTPOHHOMN HOJIUCH TaKKe OCYLIECTBIIAETCS
C MHCIIOJNB30BAHUEM CPEACTB HH(OPMALMOHHONW CHUCTEMBl aKKPEIUTOBAHHOTO
YIOCTOBEPSIOILETO LIEHTPA.

IIpoBepka  mpPOCTOM  HJIEKTPOHHOM  IMOJIMCH  OCYIIECTBISIETCS €
UCIIOJIb30BaHUEM COOTBETCTBYIOILIEIO CEPBUCA €UHON CHCTEMBbl UJICHTU(PUKALUN
U ayTeHTU(UKALUK.

2.14. TpeOoBaHMs K TOMEIIECHUSIM, B KOTOPBIX IIPEIOCTABISAETCS
MYHHIUIIAIBHAS YCIIyTa, K 331y OKUIAHUSI, MECTaM JJIsl 3aIIOJTHEHHS 3aITPOCOB O
MPEeA0CTaBICHUH MYHUIIMTIATBLHON yCIIyTH, TH)OPMAIIMOHHBIM CTEH/IaM C
oOpa3iaMu UX 3arO0JIHCHUS U TIEpEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEA0CTaBICHUS MYHHUITUTIATLHON YCIYTH, B TOM YHUCJE K 00ECIEUEHUI0
JOCTYITHOCTH JIJISI HHBAJIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHOJATENLCTBOM Poccutickon denepanu 0 COUAIBHON 3alUTE HHBAIUIOB

2.14.1. lleHTpanbHbIil BXOJ B 31aHUE Y TOJTHOMOYEHHOTO OpraHa, B KOTOpOM
MPENOCTABIISCTCS MYHUIIMIIANIbHASA YCIyTa, 000pYyeTcsl BEIBECKOM, COEp Kalei
uH(OpPMAIUIO 0 HANMEHOBAHUU U PeKUME pabOThl Y TOJTHOMOYEHHOTO OpraHa.

Bxon B 3maHMe, B KOTOPOM IMPENOCTAaBISCTCS MyHULMNAIbHAs YCIyra,
o0opyyeTcs B COOTBETCTBUU C TPeOOBaHUSIMU, 00ECTICUNBAIOIIIMMHU BO3MOKHOCTh
OecnpensTCTBEHHOTO BXOJa MHBAJIMJIOB B 3JaHWE M BbIXOJa U3 Hero (MaHIyc,

MOPYYHH).

2.14.2. T'paxxnaHaM, OTHOCAIIMMCS K KAaTETOPUM HHBAJIUIOB, BKIKOYAs
WHBAJIMIOB,  UCMOJB3YIOLIMX  KPECIa-KOJMSICKK U COOAK-TIPOBOJHUKOB,
o0ecreunBaroTCs:

BO3MOKHOCTh CaMOCTOSITEJIBHOTO TEPEIBHKEHUS I10 3[aHUI0, B KOTOPOM
IPENOCTABIICTCd MYyHUUHMIIAJbHAsg yciayra, B LeIsIX JOocTyna K MeCTy
NPENOCTABIEHUS  yCIyTH, B TOM 4YHCJIE€ C TOMOUIbIO  COTPYAHHKOB
YIIOJTHOMOYEHHOT'O OpraHa;

BO3MOKHOCTbB ITOCA/IKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HETO MEPE]
BXOJIOM B 3[lJaHUE, IJI€ MPEIOCTABISAETCS MyHULMIIAIbHAS YCIyra, B TOM YHUCJE C
UCIIOJIb30BAaHUEM  KpECHa-KOJSICKW M TNpPU  HEOOXOAWMOCTH C  IMOMOIIBIO
COTPYIHHUKOB YTIOJJHOMOUYEHHOTO OpraHa;

COMPOBOXK/ICHUE WHBAIUJIOB, MMEIOIIMX CTOWKHE HapylIeHUs (QyHKUUAN
3pEHUS U CAMOCTOSITEIBLHOTO MEPEIBIKEHUS], IO TEPPUTOPUH 3[IaHUS, B KOTOPOM
IIPENOCTABIIACTCA MyHULMITIATIbHAS YCIIYTa;

COJICHCTBHE WHBAIUAY IIPU BXOJIE B 3[aHHE, B KOTOPOM IIPEAOCTABIIACTCS
MYHULIMIIAJbHASL yCIyra, U BBIXOJE U3 HEro, MH(GpOPMHpPOBaAHUE HHBAIHUIA O
JOCTYMHBIX MApPIIPYTax OOIIECTBEHHOTO TPAHCIIOPTA;



HaJIeKaIlee pa3MelleHue HocutTeled uHdopManuu, HEOOXOIUMOM st
oOecrieueHuss ~ OECHPENMATCTBEHHOTO  JIOCTyMa  WHBATUIAOB K  MeCTaM
NPEAOCTaBICHUS MYHULUMOAIBHOM yCIYrM C Y4E€TOM OrpPaHUYEHUS HUX
KU3HENCATCIIbHOCTH, B TOM 4YHCIE AyOJMpOBaHWE HEOOXOIMUMOW  Jis
MIPEIOCTABIICHUST MYHUIIUTIATLHON YCIyTH 3BYKOBOM M 3pUTEIBHON MH(pOpMAITUH,
a TakXKe HaJIMKCel, 3HAKOB W HMHON TEKCTOBOM M Trpaduyeckoil MHPOpMaLuu
3HaKaMH, BBINIOJTHEHHBIMUA pelbeHO-ToUueyHbIM TmpudToM bpaitngs u  Ha
KOHTPAaCTHOM (pOHE;

obecrieyeHue JIOMycka B 3JlaHWE, B  KOTOPOM  IPEIOCTaBIISICTCS
MyHULIMNATbHAS ~ yClIyra, COOaKu-TIPOBOJAHUKA TIPU HAJUYUK  JOKYMEHTa,
MOATBEPKAAIONIECTO €€ CIeluaibHoe O0O0ydeHHe, BBIJIAaHHOTO 1o (opMe U B
MOpPSAKE, YTBEPKACHHBIX MTPHKa30M MUHHCTEPCTBA TPYJa U COLMAIIBHOM 3aIlUThI
Poccuiickoit @enepanuu ot 22 utoHs 2015 roga Ne 386H,;

OKa3aHWE TIOMOINH, HEOOXOAMMOM JUIS TMOJIYyYEeHHS B JOCTYITHOWU IS HUX
dbopme uHpopMaK 0 MOPSAKE MPEIOCTABICHUS] MYHUITUTIATLHON YCIIYTH, B TOM
yucae 00 ohopMIEHUHM HEOOXOJUMBIX ISl MOJYYEHUST MYHHUIIUNIAIBLHOM YCIyTH
JOKYMEHTOB U COBEPIICHUM HMMH JIPYTUX HEOOXOAUMBIX [JIi TOJY4YEHUS
MYHULIANAIBHON YCIIYTH IEVICTBUN;

o0OecrieueHue TMpU HEOOXOAMMOCTH JOINyCKa B 3JaHHE, B KOTOPOM
MPEI0CTaBISACTCS MyHULIMTATbHAs yCiyra, CypJloNIepeBOIUNKA,
TU(IOCYPAOTIEPEBOTUNKA,;

OKa3aHWE COTPYAHUKAMU YTOJHOMOYEHHOI'O OpraHa, MpeaoCTaBIISIONIIMHA
MYHULIMIAIBHYIO  YCIyTy, WHOM HEO0OXOAWMOW WHBAJIMJIaM IIOMOINM B
MIPEOJI0JICHUH 0aphepoB, MEIIAIOIINX MMOJYYCHUIO UMM YCIyT HapaBHE C APYTUMU
JINIIAMH.

2.14.3. Ha TeppuTopuM, MNOpUIETAOIIEH K 3JaHUIO, B KOTOPOM
MPEIOCTABISACTCS MYHUIIMIIAJIbHASL yCIIyra, OpraHu3ylTCsl MecTa ISl MapKOBKU
TPAHCIIOPTHBIX CPEJICTB, B TOM YKCJI€ MECTA JJIsl TAPKOBKU TPAHCIIOPTHBIX CPEACTB
WHBaIUIOB. JlocTymn 3asiBUTENEN K MApKOBOYHBIM MECTaM SIBJISICTCS O€CIUIaTHBIM.

2.14.4. ITomemenus, IpEIHA3HAYCHHBIE IS MPEIOCTaBJIEHUS
MYHULIUTATBHOMN YCIIYTH, JTIOJDKHBI COOTBETCTBOBATH CaHUTApPHO-
SMUIEMHUOJIOTUYECKUM MPABUIaM U HOPMATHUBAM.

B nomemenusx  YNOJTHOMOYEHHOTO OpraHa Ha BHJIHOM  MECTE
YCTAHABJIMBAIOTCSL CXEMbl Pa3MEIICHHUS] CPEACTB TMOXAPOTYIIEHUS U MyTen
ABAKyalluu.

2.14.5. Mecra oXXuaHusl ¥ TpUeMa 3asBUTENICH TOJDKHBI ObITh yIOOHBIMH,
000OpyZI0BaHBI CTOJIAMH, CTYJIBIMH, 0OECIICYCHBI OJJaHKaMHU 3asBIICHUN, 00pa3IiaMu
WX 3al0JTHEHUS, KaHIEISIPCKUMU TTPHUHAIIC)KHOCTSIMMU.

Mecra  uHpOpMHpOBaHMS, MpeaHA3HAYCHHBIE I  O3HAKOMIICHHS
3aMHTEPECOBAHHBIX JIUI] C HWHPOPMAIMOHHBIMU MaTepuaiaMu, OOOpPYAYIOTCS
WHQOPMAIIMOHHBIMU ~ CTE€HJIaMH,  HalsIAHOW  wHQOpManmei, mnepeuHeMm
JIOKYMEHTOB, HEOOXOIUMBIX I MPEJOCTaBJICHUS MYHUIIMNAIBLHON YyCIyTH, a
TaKXe TEKCTOM aIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTPATUBHBIA periaMeHT, MYHULMNAIbHBIM TPaBOBOH aKT O €ro
YTBEPXKJAEHUU JOJDKHBI OBITh JIOCTYMHBI [IJII O3HAKOMJICHHS Ha OYMa)KHBIX
HOCHUTEIISX.

KabuneTsl, B KOTOPBIX OCYIIECTBIISICTCS MPUEM 3asiBUTENIECH, 000pPYmMyIOTCS
UH(GOPMAIIMOHHBIMU TaOIMYKaMU (BbIBECKAMHU) C yKa3aHHEM HOMEpa KaOHWHeTa,
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HAaMEHOBAHHUS CTPYKTYPHOTO MOJpa3eieHus (Ipy HATNYUHU) Y ITOJTHOMOYCHHOTO
oprana. TaOnu4ky Ha JABEpSX KAOWHETOB WM HA CTEHAX JOJDKHBI OBITh BUIHBI
MOCETUTEIISIM.

2.15. Iloka3aTeny JOCTYITHOCTH M Ka4ECTBA MYHHIIUIIAJIBHON YCIIYTH

2.15.1. Iloka3aTensiMu JOCTYITHOCTH MYHULIAIIAJIIBHOW YCIYTH SBJISIOTCS:

UH(OPMUPOBAHKE 3asIBUTENICH O MPEAOCTABICHUA MyHUIIUTIAILHOUN YCITYTH;

o0OpyJOBaHUE TEPPUTOPUN, MPHIETAIONUX K MECTOPACIOIOKEHHUIO
YOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3feieHuil (Ipu HaJIUYUHN),
MECTaMU MAapKOBKM aBTOTPAHCIOPTHBIX CPEJACTB, B TOM YHCIE IS JIHUI[ C
OTpaHUYCHHBIMU BO3MOKHOCTSIMU;

o0opy0BaHUE MOMENICHU YTIOJTHOMOUYEHHOTIO OpraHa MeCTaMH XpaHEHUs
BEPXHEHN OJIeXK/IbI 3asIBUTENIEH, MECTaMH OOILETro MOJIb30BaHuUS;

cobirofeHue rpadguka padboThl YIOJIHOMOYEHHOIO OpraHa;

o0opyJOBaHME MECT OXHJAaHWA M MECT T[pueMa 3asBUTENEH B
VYOJIHOMOYEHHOM OpraHe CTYJbSIMU, CTOJamMH, OO€cleyeHue KaHUEISIPCKUMU
NPUHAJICKHOCTSIMU  JUISI  TPEJOCTABICHUS  BO3MOXHOCTH  O(QOpMIICHUS
JIOKYMEHTOB;

BpEMs, 3aTPAUYCHHOE Ha MOJYYEHUE KOHEUHOTO pe3yibTaTa MyHUIMIATbHOU
YCIIyTH.

2.15.2. Tloka3zaTensiMu KayecTBa MyHUIIUIIAIIBHOM YCIIYTH SIBJISIFOTCSL:

KOJIMYECTBO B3aMMOJICUCTBUN 3asBUTEN C JIOJDKHOCTHBIMM JIMLIAMHU IIPH
IPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH U UX TPOAOKUTEIBHOCTb.

COONIOIGHUE CPOKOB M IOCJIEJOBATEIbHOCTH  BBIMOJIHEHHUS  BCEX
aIMUHUCTPATUBHBIX  NOPOLEAYP,  HPEIYCMOTPEHHBIX  aJIMUHUCTPATUBHBIM
PErJIAMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kano0 3asBUTENEH O HECOOJIOJIEHUU TOpsAJIKa
BBINIOJIHEHUS aJIMHUHHMCTPATUBHBIX MPOLEIYp, CPOKOB PErHCTpallMy 3ampoca u
NPEIOCTAaBIECHUSI MYHULMIAIBHOM  yCiIyrd, o0 OTKaze B HCIPaBICHUU
JOMYUIEHHBIX ONEYaTOK W OMMOOK B BBIAAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS
MYHUIUOATBHOM yCIYrM JIOKYMEHTax JM0O O HApyIIeHHWH CpOKa TaKUX
UCIIPABJICHUM, a Takke B cCiydae 3aTpeOOBaHUSA JIOHDKHOCTHBIMHM JIMIIAMU
YIOIHOMOYEHHOTO  OpraHa JIOKYMEHTOB, IUIaTbl, HE MPEIyCMOTPEHHBIX
aJIMUHHCTPATUBHBIM PETJIAMEHTOM.

2.15.3. 3asBuTtensM obecrieunBaeTCsl BOZMOXKHOCTh MOTyYeHUs UHPOpMaAIUU
O XOJA€ NPEIOCTABICHUS MYHUIMNAIBHON YyCIyrd NpU JIMYHOM MpUeMe, IO
TenedoHy, 1o dIEKTPOHHOM nouTe, Ha EquHom mopraite.

2.16. IlepeyeHb KJIaCCOB CPEACTB NEKTPOHHOM MOMAMKUCH, KOTOPbIE
JOIYCKAIOTCS K UCTIOIB30BaHUIO MPU 0OpAIEHUH 32 MOIyYeHUEM
MYHULANIAIBHON YCITYTH, OKa3bIBAEMOM C IPUMEHEHUEM
YCWJICHHOW KBaTU(PUIUPOBAHHON 31E€KTPOHHOU MOAMKUCH

C yueroM TpeboBaHMil K cpelcTBaM 3JIEKTPOHHOM MOJMUCH, YTBEPKIECHHBIX
npukazoM dDenepanbHol ciaykO0bl Oe3oracHocTH Poccuiickoit denepanuu ot 27
nekadpst 2011 roga Ne 796, mpu oOpanieHur 3a MOJTYYEHHEM MYHUIUIIAIbHOU
yCIyTH, OKa3blBaeMOW C TNPUMEHEHHEM YCWJICHHON KBaTH(PHUIIMPOBAHHON
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AJIIEKTPOHHON TOJMUCH, JOMYCKAIOTCA K MCIOJb30BAaHUIO CIEAYIOIIME KIIacChl
cpeacts anektponHoi noanucu: KC2, KC3, KB1, KB2 u KAI.

I1I. CocraB, nocie10BaTENbHOCTh U CPOKHU BBINIOJHEHUS aIMUHUACTPATUBHBIX
npouenyp, TpeOOBaHUs K OPSAJKY UX BBIIIOJIHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIIEAYP B AIEKTPOHHOU (hopMme, a Takxke
0COOCHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX mpoteayp B MOI]

3.1. VcuepnbiBaromiuii nepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

[IpenocraBieHne MyHHLIMIIAIBHOM yCIyrd BKIIOYaeT B ceOs Cledyrouue
aJIMUHUCTPATUBHBIE MPOIIEAYPHI:

1) mpuem u peructpanus NPEACTABICHHBIX 3asBICHUS M JOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEAOCTaBICHIS MYHUITUTIANBHON YCIYTH;

2) paccMOTpeHHE TPEACTABICHHBIX 3asSBUTEIIEM 3asfBICHUS W JOKYMEHTOB,
OPUHATHE PELICHUS O MPEJOCTaBICHUM >KWIIBIX IMOMEIICHUH MYHULUNAIBHOTO
KWIAITHOTO (OHAQa KOMMEPUECKOro HCHOJb30BaHUS JHOO 00 OTKaze B
IPEIOCTABIIEHUU SKUJIBIX TOMEUIEHUM MYyHUIMNAIBHOIO >KWJIMIIHOTO (oHaa
KOMMEPUYECKOT0 UCMOIb30BaHUS;

3) HanpaBieHUe (BpyUEHUE) 3asIBUTEIIIO PELICHUSI O MPEIOCTABICHUU JKUIIBIX
NOMELIEHN  MYHULUUMIAIBHOTO  JKWIMIIHOTO  (QOHJA  KOMMEPYECKOTO
UCIIOJIb30BaHUsI JMOO 00 OTKaze B MPEJOCTABICHHHM JKUJIBIX [OMEUIEHUI
MYHHIIUIIAJIFHOTO KUJIAITHOTO (POHIa KOMMEPYECKOTO UCIIOJIb30BAHNS.

3.2. [Ipuem u peructpaius nNpeacTaBICHHBIX 3asgBICHUS
U JIOKYMEHTOB, HEOOXOAUMBIX JJIs1 TPEAOCTABICHUS
MYHULHAIIAIBHON YCIyTH

3.2.1. KOpunuueckuM (akToM, SBISIOMKMMCS OCHOBAaHMEM I Hadaja
WCIIOJIHEHUSI JAHHOW aJMUHUCTPATHUBHOW MPOLEAYPHI, SBISECTCS MOCTYIJICHUE
3asiBJICHUS U MPUJIAaraéMbIX K HEMY JIOKYMEHTOB B Y IOJTHOMOYEHHBIN OpraH.

3.2.2. CneuunanucT, OTBETCTBEHHBIN 3a TPUEM U PETUCTPALUIO 3asBICHUS:

B JICHb TIOCTYIUJICHUS 3aSBJICHUS U MPUJIATa€MbIX JOKYMEHTOB OCYIIECTBIISIET
pETUCTPAINIO 3asBIICHUS;

BBIJIACT PACTIMICKY B TIOJYYCHHUH MPEICTABICHHBIX JOKYMEHTOB C YKa3aHUEM
WX TIEPEYHS W JaThl MX TOJIYYCHHS OPTraHOM, OCYIICCTBIISIONIUM IPUHATHE Ha
y4eT, a TakKe ¢ yYKa3aHHWeM IepeyHs JOKYMEHTOB, KOTOPbIC OyIyT MOJIYYCHBI 11O
MEXBEJIOMCTBEHHBIM 3alpocaM. B ciydae TpeacTaBiIeHHS JTOKYMEHTOB 4Yepe3
MHOTO()YHKITMHOHATBHBIH IICHTP pacrmucka BBITACTCS yKa3aHHBIM
MHOTO()YHKITHOHAJIEHBIM IIEHTPOM;

B Te€YCHWE 3 JHEHW CO JHS IMOCTYIUICHUS 3asBJICHUS B DJICKTPOHHOM BHJIE
MPOBOJUT MPOBEPKY AJIEKTPOHHOMN MOAMMCH, KOTOPOHN TMOAMMCAHBI 3asBIICHUE U
MpuJIaraeMble JOKYMEHTBHI TIPOBOJUT MPOBEPKY YCHIICHHOW KBaTU(DUIIMPOBAHHOMN
AJIIEKTPOHHON TOJMUCH, KOTOPOW TOAMHCAHBI 3asBICHUE W IPHJIaraeMble
JIOKYMEHTBHI;

3.2.3. Ilocne peructpauuy 3asBJICHHE U NPUIAraeMble K HEMY JOKYMEHTBI
HAMpaBJIsieTCs  JUIsl  PAacCMOTPEHUS  CICIUAUCTy, OTBETCTBEHHOMY  3a
MPEeI0CTaBICHNE MYHUIIUTIATBHON YCIIYTH.



3.2.4. Pe3ynpTaTtoM aJAMUHUCTPATUBHON NPOLIEAYpHI SBIAECTCS Iepenaya
3asBJ€HUS W JOKYMEHTOB  CIELHUAJIUCTy OpraHa, OTBETCTBEHHOMY 3a
IPEIOCTABICHUE MYHUIIMIIATBHON YCIIYTH.

3.3. PaccMoTpeHuME NMPEICTABICHHBIX 3aIBUTEIIEM 3asIBIICHUS
Y JOKYMEHTOB, IPUHSITUE PEIICHUSI O MPEIOCTABICHUU KUIBIX
MOMENICHUH MYHUIIUITAIEHOTO KHJIMIITHOTO (JOHIa KOMMEPYECKOTO
UCIOJIb30BaHUs JTM00 00 0TKa3e B MPEIOCTABICHUU
KUJIBIX TTOMEIEHUA MyHUIIUTIATIBHOTO KUIUITHOTO (POH/Ia
KOMMEPYECKOTO UCIIOJIb30BaHUS

3.3.1. KOpunuueckuM QakToM, SIBISIOMIMMCS OCHOBAaHHMEM I Havaja
WCIIOJIHEHUS aIMUHUCTPATUBHON NPOLEYPBI, ABISETCA MOCTYIJICHUE 3asBJICHUS U
JIOKYMEHTOB CHEIUAIUCTY, OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHUIIUITAIIBHON
YCIIyTH.

3.3.2. B teuenune 10 gHEW cO AHA PETUCTPALMU 3asBJICHUSA CHELHUAAINCT,
OTBETCTBEHHBIH 3a MPEOCTABICHUE MYHUITUTIATLHON YCIIYTH:

OCYILIECTBIISIET PACCMOTPEHUE JJOKYMEHTOB;

B Clydyae HaJIWuus OCHOBAaHMM JJisi OTKa3a B IMPEAOCTABICHUU
MyHULMNAIBHOM  yCIYTM, YKa3aHHbIX B  OyHKTe 2.9.2  HACTOSIIETO
aJIMUHUCTPATUBHOTO pETJIAaMEHTa, TOTOBUT TMPOEKT pelieHus o0 oTKa3ze B
MPEIOCTABICHUN JKUIJIOTO TIOMEIICHUS MYHUIUIIAJIBLHOTO S>KUIUITHOTO (oHIa
KOMMEPUYECKOTO UCTIOJIb30BaHNUS;

B Cllyda€ OTCYTCTBHSl OCHOBAaHMH [JIi OTKa3a B MPEIOCTaBICHUU
MYHULMNAIBHOM  yCIYrdM, YKa3aHHbIX B  OyHKTe 2.9.2  HacTOsIIEero
aAMUHUCTPATUBHOTO PErJIaMEHTa, TOTOBUT MPOEKT PEUICHUS O MPEIOCTaBICHUU
JKUJIOTO TIOMEIICHHS] MYHUIUMIAIBLHOTO IKUJIMIIHOTO (OHAA KOMMEPYECKOTO
WCIIOJIb30BaHUS.

3.3.3. Ilpunstue (moamucaHue) pemnieHus  (MOCTAHOBJICHHE)  TIO
MPEAOCTABICHUIO KWJIOTO TOMENICHUS MYHUIIMTIATBLHOTO KUJIUITHOTO (POHIA UK
00 OTKa3e B MPEAOCTABICHUU KUJIOTO TTOMENIEHUS MYHUIIMTATHHOTO KUJIUIITHOTO
dboHma  ocyliecTBIsieTCS B TOpPSAKE,  YCTAHOBICHHOM  PeriameHTom
Anmvunuctpanuu [HIekCHUHCKOrO MyHUIIMITAIBHOTO paiiOHA.

3.3.4. Pe3ynpTaToM BBINOJHEHHS aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOANUCAHHOE PEUICHUE:

00 OTKa3ze B MPEIOCTABICHUM KIJIBIX TOMEIICHUH MYHUIIUITATIEHOTO
KUJIUIITHOTO (DOHIa KOMMEPYECKOTO UCTIOJIb30BaAHUS;

O TPEAOCTABICHUU JKWIBIX MOMEUEHUN MYHUIHUNAIBHOTO KUIUITHOTO
dboHIa KOMMEPUYECKOTO UCTIOIh30BaHMUS.

3.4. HanpaBiyieHue (BpyueHHUE) 3aBUTENIO PEIICHUS
0 MPEIOCTABICHUH KIJIBIX TOMEIIEHUI MYHUITUTIATBHOTO KHITUIITHOTO
(doHIa KOMMEPUYECKOTr0 UCTIOIB30BaHUs TINOO 00 OTKa3e
B IIPEIOCTABIICHUY JKUJIBIX IOMEIIEHUHA MyHHUIIUIIAJIbHOTO
KWINILITHOTO (POHAA KOMMEPYECKOI0 NCIIOJIb30BaHUs



3.4.1. KOpunuueckuM (akToM, SIBISIOMIMMCS OCHOBaHMEM JjIs Hayaja
VCITOJIHEHHSI aIMUHUCTPATUBHON TPOLIETYPbI, SIBISETCS NOANUCAHHOE PEIICHUE T10
pe3ynbTaTaM pacCMOTPEHUS 3asBIICHHUS.

3.4.2. Coenuanuct, OTBETCTBEHHBII 3a NPEIOCTABICHUE MYHHIIMNAIbHON
yCIIyI'H, HE NO3JHEE 4YeM 4Yepe3 TpU padouyux IHA CO JHS NPHUHIATHS pPELICHUS
BBIJAET WJIM HAIIPABJISIET 3aBUTEIIO YBEIOMJIEHUE O TPUHATOM PELICHUU.

B  cmydae  mpenocTaBieHHMsT  TPaXIAHMHOM  3asBICHUS  4epes
MHOTO(YHKIIMOHAIbHBIA LEHTP YKa3aHHOE YBEJOMJICHME HallpaBisIeTCd B
MHOTO(YHKIIMOHAJbHBIA ILIEHTP, €CIM HHOM CIOCOO TMOJydeHHs He YKas3aH
3asIBUTEIIEM.

3.4.3. B cinyyae NpUHATHS PELIEHUs O MPEJOCTABICHUH KWIIBIX [TOMEIEHUN
MYHUILIMIIAJIBHOTO  JKWJIMIIHOTO (OHJA KOMMEPUYECKOTO HCHOJIb30BAaHUS C
3asgBUTENIEM 3aKJIIOYaeTcsl JOroBOp HaiiMa (apeHJpl WIM HHOTO JI0TOBOpa C
IOPUAMYECKUM JIMIIOM) JKUJIOTO MOMEIIEHNS MYHUIIMIIAIBHOTO KUJIUIIHOTO (OHJIa
KOMMEPYECKOTO UCIOJIb30BAHUS.

3.4.4. Pe3ynpTaToOM BBINOJHEHHS aJMUHHUCTPATUBHOM IPOLIEAYPHI SBISECTCS
BblJaua (HaIpaBJIeHUE) 3aBUTEI0 YBEJOMIICHHS O IPUHATOM PEUICHUU.

IV. ®opMbI KOHTPOJISI 32 HCITOJTHEHUEM
aIMUHUCTPATUBHOTO PETJIAMEHTA

4.1. KoHTponb 3a COOJIIOICHUEM W HCIOJHEHUEM JIOKHOCTHBIMH JIUIAMHU
YNOITHOMOYEHHOTO OpraHa MOJ0KEHUN aJMUHHUCTPATUBHOIO PErNIAMEHTA U UHBIX
HOPMATUBHBIX  TIPABOBBIX  aKTOB,  YCTAHABJIMBAIOIUX  TpeOOBaHUS K
MPEAOCTAaBICHUIO MYHUIIMIIAIbHOW YCIIYTH, a TaKXKE€ 32 MPUHITUEM UMHU PEUICHUMN
BKJIFOYAeT B ceO0sl TEKyIIMA KOHTPOJIb W KOHTPOJIb TMOJHOTHI M KadecTBa
MPEAOCTaBICHUS MYHHUIIUTIAJTbHON YCIIyTH.

4.2. Tekyluii KOHTPOJb 32 COOJIIOJIEHUEM U UCIIOJHEHHUEM JIOKHOCTHBIMHU
JYIAMU TOJIOKCHUM AJIMUHHCTPATUBHOTO PETJIAMEHTA M HWHBIX HOPMAaTHUBHBIX
MPaBOBBIX  AKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K  MPEIOCTABICHUIO
MYHHIUMIIAIBHON YCIYTH, a TaKXe€ 3a MPUHSATHEM MMM PEUICHUN OCYIECTBIISIOT
JOJDKHOCTHBIE ~ JIMIA,  OMNPEACICHHBIE  IOCTAHOBJIECHUEM  aJMHUHUCTPALNU
[[IekCHUHCKOTO MYHMITMITIAJIBHOTIO PaliOHa.

Texymui KOHTPOJIb OCYIIECTBIAETCS Ha IIOCTOSTHHOM OCHOBE.

4.3. KonTponp Haa TOJNHOTOM W KA4eCTBOM  IPEAOCTaBICHHUS
MYHHUIIMTIAIGHOW YCITyTH BKIIIOYAeT B ceOsl MPOBEJEHUE MPOBEPOK, BHISBICHUE U
YCTaHOBJICHHE HAPYIICHUN TIPaB 3asiBUTENICH, IPUHATUE PEIICHUN 00 yCTpaHEHUU
COOTBETCTBYIOIIUX HAPYIICHUM.

KonTposns Ham mONMHOTOM M KadyeCTBOM IPENOCTABICHUS MYHHUIIMIAIBHOU
YCIYTHM OCYLIECTBIIAIOT JIOJDKHOCTHBIE JIMIA, OIPEICIICHHBIE ITOCTAHOBJIEHUEM
agMuHUcTpanuu LIIeKCHUHCKOr0 MyHUIIMIIAJIBHOTO paiioHa.

[IpoBepku MOryT OBITH IUIAHOBBIMH (OCYIIECTBIISATHCS HAa OCHOBAHUU
MOJYTOJOBBIX WJIM TOJIOBBIX IIJIAHOB palOOThl YIOJHOMOYEHHOTO OpraHa) u
BHETUUIAHOBBIMH.

[leproauyHOCTh TPOBEPOK — ILIAHOBBIE | pa3 B TOJ, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpAILIEHUIO 3asBUTEJIS.

[Ipy mpoBeneHMM NPOBEPKHM MOTYT pPACCMATPUBATBCA BCE BOIPOCHI,
CBSI3aHHbIE C TPEJOCTABICHUEM MYHULUNAIBHOM yCAyrd (KOMILIEKCHBIE



MIPOBEPKH) WJIU OTJIETIbHBIC BOMIPOCHI (TEMaTUUECKHE TPOBEPKU). Bua mpoBepku u
CPOK €€ MPOBEACHHS YCTAHABIMBAIOTCS MYHHIMIIAIBHBIM ITPABOBBIM AaKTOM
YNOJIHOMOYEHHOIO OpraHa O MPOBEICHUM MPOBEPKU C YUYETOM MNEPUOAUYHOCTH
KOMITJIEKCHBIX TIPOBEPOK HE MeHee | paza B TOJ M TEeMAaTHYECKUX MPOBEPOK —2
pasa B rof.

[To pesynbraTamM TEKYIIETO KOHTPOJISI COCTaBJISETCS 3aKIOYEHHE O
pe3yJibTaTax TEKYIIEr0 KOHTPOJS W BBISIBIICHHBIX HApyUIECHHSX, KOTOpas
MIPECTABIIACTCS PYKOBOJAUTENIO Y IOJTHOMOUYEHHOTO opraHa B TeueHue 10 pabounx
JTHEW TIOCJIe 3aBEPIUICHUS IIPOBEPKHU.

4.4.  JIomKHOCTHBIE  JIMIIAa, OTBETCTBEHHBIE  3a  IPEJOCTaBJICHUE
MYHULIMTIATBHON YCIIYTH, HECYT MEPCOHAJILHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE
MOPsJIKa MPEIOCTABICHUS] MYHULIMTIAIBHON YCIIYTH.

4.5. Ilo pesynaprataM  TPOBEACHHBIX IPOBEPOK B CIIy4ae BBISBICHUS
HAPYILICHUN 3aKOHOJIaTE€ILCTBA u aJIMUHUCTPATUBHOTO periiaMeHTa
OCYILIECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JOJDKHOCTHBIX JIUL Y IOJITHOMOYEHHOTO
Opra’a K OTBETCTBEHHOCTH B COOTBETCTBHUH C JICMCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

4.6. OTBETCTBEHHOCTh 3a HCHCHOJHCHHE, HEHAJJICKAIIeC HWCIIOTHCHHUE
BO3JIO)KEHHBIX OOA3aHHOCTEM MO MPEAOCTABICHUIO MYHUIMIAIBHONW YCIYTH,
HapylieHue TpeOOBaHUN aJIMUHHUCTPATUBHOIO PErJIaMEHTa, MNPEIyCMOTPEHHAs B
COOTBETCTBUM ¢ TpymoBbiM KkojaekcoM Poccuiickoin Penepanuu, Komekcom
Poccuiickoit ®denepanuu 00 aIMUHUCTPATUBHBIX IPABOHAPYIIICHUSAX, BO3JIaracTcs
Ha JIMII, 3aMEIIAoMUX JOJDKHOCTH B YTIOJIHOMOYEHHOM OpraHe (CTPYKTYpHOM
NnoJpa3ieiecHuu — Mpu Hamuuuu), U paboTHukoB MODII, oTBeTcTBEHHBIX 3a
MPEIOCTABJICHHE MYHUIIUTIAIBHON YCITYTH.

4.7. KoHTposib CO CTOPOHBI TpakllaH, UX OOBEIUHEHUM M OpraHU3AIMi 3a
MPEIOCTABJICHUEM MYHUIMIIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHUM C
OenepanibHbiM  3ak0oHOM OT 21 wuronst 2014 roma Ne 212-03 «O06 ocHoBax
0OLIECTBEHHOTO KOHTpPOJIsi B Poccuiickoit Denepanumy».

V. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaIOBAHUM PEIICHUIN U ICHCTBUIA
(6e3neiicTBuUs) YTIOJTHOMOUYEHHOTO OpraHa, MpeJ0CTABISIIOUIEr0 MyHUIIUIAIbHYIO
yeryry, MOLI, a Takke uX TOMKHOCTHBIX JIUIL THO0 MYHUITUTAIBHBIX CTyXKalllnX,

PabOTHUKOB

5.1. 3asBuTENb UMEET MpPaBO Ha AocynebHoe (BHecyneOHoe) o0xalloBaHHeE,
OCTIApVBAHKE PEIICHUM, NEUCTBUI (O€3MeiCTBUS), MPUHATHIX (OCYIIECTBICHHBIX)
IPU MPEIOCTABICHUN MYHUIIUITAILHON YCITyTH.

O0>xasioBaHUE 3asIBUTEISIMU PEIICHUH, NedcTBHid (0€31eiCTBYS), MPUHSATHIX
(OCYIIECTBIICHHBIX) B XOJI€ TMPEAOCTaBICHUS MYHUIMNAIHHOM YCIYTH B
nocyneOHOM (BHECYJeOHOM) TIOpsiAKE, HE JIMIIAeT WX IpaBa Ha 00XajloBaHUE
YKa3aHHBIX PEIICHUH, AeiicTBUM (0e31eiCTBUSI) B CyIeOHOM MOPSIKE.

5.2. IlpeameroM nocyneOHOro (BHECyAeOHOT0) 00KajloBaHHUS MOTYT OBITh
pemieHust  (IeUCTBUA, Oe3aeicTBUE), TpPHUHATBHIC (OCYIIECTBICHHBIE) MPH
MPEIOCTABICHUU MYHUIIUIAIBHON YCIIYTH.

3asBUTEIL MOXKET OOpaTUThCSA C JKaloOOM, B TOM YHCIE B CIEIYIOIIUX
CIIyYasx:



1) mHapymieHnue cpoka perucTpauuud 3ampoca O MPEJOCTABICHUU
MYHULIANIAIBHOW YCIIYTH;

2) HapylIEHHE CPOKa NPEIOCTABICHUS MyHUIIMNIAIBHON yCIIyTH;

3) TtpeboBaHuMe Yy 3asgBUTENS JAOKYMEHTOB WIM HHpOpMAIMH JHOO
OCYILECTBIICHUSI JEUCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickonn denepanuu,
HOPMATHBHBIMH MPABOBBIMH aKTaMH OOJIACTH, MYHULMUIAJIbHBIMHU ITPaBOBBIMHU
aKTamMu aamuHucTpaun  [IIeKCHUHCKOTO MYHULHMIAIBHOTO palioHa  JJIA
MPEAOCTABIECHNS MYHUIIUTIIAJIbHON YCIIYTH;

4) oTKa3 3asBUTEII0 B MpPUEME JOKYMEHTOB, IPEACTABICHUE KOTOPHIX
MPEAYCMOTPEHO HOPMATUBHBIMU NPaBOBBIMU akTamu Poccuiickoin Penepanuu,
HOPMATUBHBIMA TIPABOBBIMH aKTaMH OOJACTH, MYHUIMIAIBLHBIMH IPABOBBIMU
aKTamMu aagmuHucTpaun  [IIeKCHUHCKOTO MYHULHMIIAIIBHOTO paloHa  JJIA
MPEAOCTABICHNS MYHHUIIUTIIAJIbHON YCIIYTH;

5) oTka3 B MNpeAOCTaBICHHMH MYHUUMUIAIBHON YCIYrH, €ClId OCHOBAaHHS
OTKa3a HE MNpPeIyCMOTpPeHbl (eaepalibHbIMA 3aKOHAMU M MPUHATHIMA B
COOTBETCTBHUM C HUMHM MHBIMA HOPMATHBHBIMH NPAaBOBBIMU aKkTamH Poccuiickoii
denepanyy, HOPMATUBHBIMH IPABOBBIMU aKTaMH OO0JAacTH, MYHHIMIAIbHBIMU
IIPaBOBBIMM aKTaMu aAMUHUCTpanuu [LIekCcHUHCKOro MyHHIIMITAJIBHOTO PailoHa;

6) 3arpeboBaHHME C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIIAIBHON
YCIYTM TUIaThl, HE NPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu, HOPMATUBHBIMM IPABOBBIMH  aKTaMu 00JIACTH,
MYHULIUNAIbHBIMUA  TIPAaBOBBIMU  aKTaMHU aaMuHUCcTpanuu  [IIexcHUHCKOro
MYHULMITAIIBHOTO PAlOHa,;

7) oTka3 YIOJIHOMOYEHHOrO OpraHa, €ro JoJDKHOCTHoro jwia, MOII,
pabotHuka M®II, B ucmpaBiIeHUH IOMYHIEHHBIX HMH OIEYATOK M OIIMOOK B
BBIJIJAHHBIX B PE3YyJbTAaTe€ MNPEIOCTABICHUS MYHUIMNAIBLHON YCIYTM JOKYMEHTaX
100 HapyILIEHNE YCTAHOBIIEHHOTO CPOKa TAKUX MCIPABIICHUN;

8) HapylleHuEe CpoKa WIM MOPSAJIKa BbIJAYM JOKYMEHTOB IO PE3yJbTaTaM
MIPENOCTABIEHNS MYHHUIIMIIAJbHON YCIIYTH;

9) mnpuOCTaHOBJIIEHHE NPEIOCTABICHUS MYHULMUIIAIBHON YCIyTH, €clu
OCHOBAHMSI MPUOCTAHOBJIECHUS HE MPEAyCMOTpPEHbl (eaepalbHbIMUA 3aKOHAMHU M
MPUHATHIMA B COOTBETCTBUM C HUMHU WHBIMU HOPMATHUBHBIMHU MPABOBLIMU aKTaMU
Poccuiickon denepanmn, 3aKOHAMH U UHBIMU HOPMATUBHBIMU [IPABOBBIMHU aKTaMHU
00JacTH, MyHUITUTIATFHBIMHA TTPABOBBIMH aKTaMH agMuHucTpaiuu [1lekcHuHCKOTO
MYHHIUIIAIBHOTO PaliOHa,

10) TpeGoBanue y 3asBUTEINS MPU NMPEAOCTABICHUNA MYHUIIUIATBHON yCIyTH
JIOKYMEHTOB WJIK UH(GOpPMaIUH, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIUCh IIPU MEPBOHAYAIBLHOM OTKa3€e B MpHUeMe IOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTABJICHUS MYHUIIMIIAIBHOM yCIyrW, Ju0O0 B MPEAOCTaBICHUU
MYHULANAIBHON YCIIYTH, 382 UCKIIFOYEHUEM CIIEYIOIINX CIy4aeB:

a) U3MEHEHUe TpeOOBaHMM HOPMATUBHBIX IMPABOBBIX AKTOB, KaCAIOIIMUXCS
MPEAOCTABIECHNS MYHUUMIIAIIBHOW YCIYTH, TMOCJI€ IEPBOHAYAIBHOW MOJa4n
3asBJICHUSI O MIPEJOCTABICHUA MYHHIIUIIAJIBbHON YCIIYTH;

0) Hamuyue OIMOOK B 3asBJICHUU O MNPEIOCTABICHUM MYHHIIMNAIbHOU
YCIYTY U JOKYMEHTAaX, NOJAHHBIX 3aABUTEJIEM IOCJE MMEPBOHAYAIBHOIO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX IJs NPEJOCTaBICHUS MYHULAIAIBHON



yCIIyTH, MO0 B MPEJOCTABICHUH MYHHUIUIMAIBLHON YCIYyTd U HE BKJIIOYEHHBIX B
MPEACTaBICHHBIA paHEE KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYEHHUE CPOKa NIEUCTBHS JOKYMEHTOB WM W3MEHEHHE WH(OpMaIUu
MOCJIC TIEPBOHAYAILHOTO OTKa3a B TPUEME JTOKYMEHTOB, HEOOXOIWMBIX JIJIS
MPEIOCTABIICHUS ~ MYHHUIIMNAIBHOW  yCIyrW, JUOO0 B TPEIOCTaBICHUU
MYHULIANIAIBHOUN YCIIYTH;

I') BBISBICHUE JOKYMEHTAIBHO TMOATBEPKICHHOTO (akTta (MIPU3HAKOR)
OLIMOOYHOTO WM TMPOTHUBOMPABHOTO JEUCTBUS (O€31eUCTBUs) JTOJKHOCTHOTO
avna  YTNOJHOMOYEHHOI'O OpraHa, MYyHUUMNAIbHOro ciyxamero, MOILL, ero
paboTHHUKA TIPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL TIPEIOCTaBICHUS MYHHULMIAIBLHON ycIyrH, JU0O0 B MPEAOCTaBICHUU
MYHULIUNAIBHON YCIYTH, O YEM B MUCbMEHHOM BUJE 3a MOANKUCHIO PYKOBOJIUTES
YnonHoMo4eHHOTO opraHa, pykopoaurtens M®L[ npu nepBoHa4aIbHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJisi MPENAOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH, YBEAOMIISIETCSI 3asBUTENb, a TakKKe TMPUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHbIEC HEYJJ00CTBA.

B cnyyasx, ykazaHHbIX B MOAIyHKTax 2, 5, 7, 9, 10 HacTosmero myHkra,
nocyneOHoe (BHecylneOHOe) o0)KaloBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nerictBusi) M®II, pabotHuka M®I[ Bo3MOkHO B ciy4yae, eciu Ha MOI],
perieHus u nencTBus (0e3AeiicTBUE) KOTOPOro 00XKaIyI0TCs, BO3JI0KEHA (PYHKIUSA
[0 MPEJOCTABICHUIO COOTBETCTBYIOIIEH MYHUIMNAIBHON YCIYTM B TOJHOM
o0BeMme.

5.3. OcHoBaHueM i1 Hadaja IPOLEAYphl JOCYAeOHOTO (BHECYIeOHOTO)
00>aI0BaHUs SBISETCS MOCTYIICHUE KAIOObI 3asIBUTETIS.

XKanoba momaercs B mnuchbMeHHOW (opme Ha OymMa)KHOM HOCHUTENE, B
AIIEKTPOHHOM (hopme.

XKanoba Ha pemenus u neiicTBus (06e3aeiicTBre) YIOTHOMOUYEHHOTO OpraHa,
€ro JOJDKHOCTHOTO JIMIA, MYHUIMIIAJIBHOTO CIIYKaIlero Ju00 pPyKOBOJIUTENS
YIOJHOMOYEHHOI'O OpraHa MOKET ObITh HampaBlieHa mo mnoute, yepes MOL, c
UCIIOJIb30BaHUEM HMH(POPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOU ceTu «HTepHEeT»,
opuIMaTIBHOTO caiiTa YMOJHOMOYEHHOro opraHa, EnuHoro mnoprana Jjubo
PervonanbHoro moprana, a TakK€ MOXKET OBbITh MPUHATA TMPHU JIMYHOM MpPUEME
3asIBUTEJIS.

XKanoba Ha pemenus u aecTBus (6e3aeiicTBHE) MHOTO(PYHKITMOHAIBHOTO
IIEHTpa, ero pabOTHHKA MOXKET OBITh HaIpaBjeHa MO TMOYTe, C MCIOJIb30BaHHEM
WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn  «MHTepHeT», 0(hUIINaTBEHOTO
caiitta M®Il, Enunoro moprana immbo PerumonansHOTO TIOpTajna, a TakXe MOXKET
OBITH TIPUHSTA TIPU JTUIHOM MIPUEME 3aSTBUTEISL.

XKanoba, mocTynuBIIas B MUCbMEHHOW (opMe WU B DJIEKTPOHHOM BUJIC,
MO/JICKUT PETUCTPAIIMKM B JKypHAje ydeTa >Kalo0 Ha perieHus U JCUCTBUS
(6e3nelicTBue) YIOJTHOMOYEHHOTO OpraHa, €ro JOHKHOCTHBIX JIMIl JIMOO
MYHULUTATBHBIX CIYKAIMX, MHOTO(YHKIIMOHAJIBHOTO IIEHTPa U €r0 pabOTHUKOB
HE T03/IHEE CJICIYIONIETO paboyero THS CO JHS €€ MOCTYIJICHUS.

54. B nocyne6HOM TmOpsiIKE MOTYT ObITh OOXajaoOBaHbl JAEUCTBUS
(6e3nelicTBUE) M PEIICHMUS:

JOJKHOCTHBIX JIUL] Y TOJTHOMOUYEHHOI'O OpraHa, MyHULUITAIBHBIX CIYKAIINX
— PYKOBOAUTENIO Y TIOJTHOMOYEHHOTO OpraHa;

pabotauka M®I] - pykoBoaurenro MOLI;



pykoBogutens MODIL[, MO®I[ - oprany MECTHOro caMOYIIpaBJICHUS,
apysomemycs yupeaurenem MOLL.

5.5. XKanoba, moctynuBmIas B 3JEKTPOHHOM BHUE, pacledyaThIBaeTCs Ha
OyMa)KHOM HOCHUTEJIE U PETUCTPUPYETCS B MOPSAIAKE, YCTAHOBIEHHOM ITYHKTOM 5.3
pa3nena V Hactosmiero Permamenta. PaccmoTpenue kaioObl, HampaBJIEHHOW B
AIIEKTPOHHOM BHUJE, OCYIIECTBISIETCS B TOPAIKE, aHaJOTMYHOM MOPSIAKY
paccMOTpEeHHUs KanoObl, HAPaBJICHHON Ha OyMa)kKHOM HOCHUTEIIE.

[Ipu mnogaye >kamoObl B DJIEKTPOHHOM BHJAE kKano0a, JIOKYMEHTHI,
npujiaraeMbele K jkajnoOe (Ipu HaJu4duu) MOTYT OBITH MpEJCTaBICHBI B (opMme
ANEKTPOHHBIX JTOKYMEHTOB, MOJIMUCAHHBIX JEKTPOHHON MOAMMUCHIO, BUA KOTOPOU
PEeayCMOTPEH 3aKoHOAaTeslbcTBOM Poccuiickoit ®denepanuu, 1160 MOTYT OBITH
HaIpaBjeHbl B BHJE JJIEKTPOHHOIO 00pa3a JOKYMEHTa, IMOJYYEHHOTO IyTeM
CKAaHUPOBAHUS JTOKYMEHTa, NPH 3TOM JIOKYMEHT, YJIOCTOBEPSAIONIUN JUYHOCTh
3asBUTEIIS, HE TPEeOyeTCHI.

5.6. Kanoba nomxHa coaepxKaTh:

HAaMEHOBAHHME OpraHa, MPEeJOCTaBISAIONIET0O MYHUIIMIAIBHYIO YCIYTy, €ro
JOJDKHOCTHOTO — JIMlIa  JM0O0  MYHMIIMNAIbLHOTrO  ciyxkamero, MOII, ero
PYKOBOJIUTENS U (WJK) paOOTHHUKA, pEIICHU U AeUCcTBUsA (O€3AeiiCTBUE) KOTOPBIX
00XKanyrTCs;

dbammino, UMsi, 0T4eCTBO (TIOCJIEHEE — MPU HAJIUYKU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTEIIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOTO TeledoHa, aapec
(ampeca) AMEKTPOHHOM MOYTHI (IIPU HATUYMM) U MOYTOBBIA aapec, MO KOTOPHIM
JTOJDKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

cBefeHuss 00 oOOXaldyeMbIX penieHusix W JeUcTBusX (Oe3neicTBUn)
Y10JHOMOYEHHOTO OpraHa, J0JKHOCTHOTO JIUla Y IOJTHOMOYEHHOT'0 OpraHa Jinbo
MyHHUITUTIATBHOTO cityskaiiero, M®II, ero paboTHuka;

JIOBOJIbI, HA OCHOBAaHWUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM H
nerictBueM (Oe3neiicTBUeM) YTOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOIO JIMIlA
VY1oaHOMOUYEHHOTO oOpraHa Ju00 MyHULIMOAIBHOTO ciyxkaiiero, M®I], ero
paboTHHKA. 3asiBUTENEM MOTYT OBITh MPEICTABIEHbI JOKYMEHTHI (IIPU HAJIUYUH),
MOATBEPKIAIOIIME JOBOJbI 3asBUTENS, JIMOO X KOIHUU.

5.7. XKanoba, mnoctrynuBmias B YTMOJHOMOYEHHbIH opran, MOI],
yupequtento M®II, paccmatpuBaeTcss B TeueHue 15 pabouux nHEW co AHS ee
perucTpanuy, a B ciay4yae OO0XKaJloBaHMsI OTKa3a YMOJHOMOYEHHOIO OpraHa,
JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTo opraa, M®IL[ B npueme JOKyMEHTOB Y
3asgBUTENS JIMOO B MCIPABICHUH JOMYIIEHHBIX OMEYaTOK W OMIMOOK WM B CIydae
00>kaJloBaHMWsl HAPYIIEHUS YCTAHOBJIEHHOTO CpOKa TaKWX WCIPABICHUA — B
TedeHue 5 pabouyux JHEN Co THA €€ PeTUCTpaIuu.

5.8. Ilo pesynapTaTaMm pacCMOTPEHHS KajoObl MPUHUMAETCS OJHO W3
CHEAYIOIINX PELUICHUN:

*anoba yAOBIETBOPSETCS, B TOM 4Hcle B (opMe OTMEHBl HPHUHSITOTO
peleHusl, MCHpPABJICHUS JOMYIIEHHbIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MNPEIOCTaBICHUS MYHUIMNAIBHOM YCIYrd JOKYMEHTaX, BO3BparTa
3aSBUTENII0 JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUMBHBIMHM MpPaBOBbIMU akTamu Poccuiickori dPenepainuu, HOPMATHUBHBIMHU
MPaBOBBIMU aKTaMU 00JIACTH, MYHUIIMNAJIBLHBIMU IPABOBBIMU AKTaMU;

B Y/IOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.



59. He mno3nHee nHA, CIEOYIOLIErO0 3a JHEM NPUHATHSA pELIEHUS,
YKa3aHHOrO B IIYHKTE€ 5.8 aJMUHUCTPATHBHOTO pErjiamMeHTa, 3asBUTENI0 B
MUCBMEHHONW (opMe © TI0 IKCJIAHWIO 3asBHUTEN B JJICKTPOHHOU (opMme
HAIpPaBIIIETCS MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTaX PacCCMOTPEHUS KaIOObI
cI0c000M, MO3BOJISIONINM MOATBEPAUTH (PAKT U JaTy HAIIPABICHUSI.

5.10. B cinydae npu3HaHuA KanoObl MOMAJIEXKAIIEH YIOBIETBOPEHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IyHKTE 5.9 aJMHHHCTPATUBHOIO PETJAaMEHTa,
JaeTcsl uHpopManus 0 NEUCTBUSIX, OCYILIECTBIISIEMBIX OpraHoM,
IPEIOCTABIIAIOIIMM MyHULUNAIBHYIO yeiIyry, M®L B niensax He3aMeaIuTebHOTO
YCTpAHEHUs BBISABICHHBIX HApYyIICHUH NpPU OKa3aHUM MYHUIUNAIBHON yCIIyru, a
TaK)K€ IPUHOCITCS WM3BUHEHUS 3a JOCTaBJICHHbIE HEYJOOCTBA M YKa3bIBaeTCA
uHpopMalusl O JAIbHEWIIUX JAEWCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPLIUTH
3asBUTEIIIO B LEJSIX MOJYyYEHUSI MyHUIIUIIATbHON yCIyTH.

5.11. B cimyuyae mpusHaHUs KajnoObl HE MOJUIEKAIIEH YIOBIETBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IMyHKTE 5.9 aJIMUHHCTPATHBHOIO PETJaMEHTa,
JAI0TCS apTyMEHTHUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHITOrO pELIEHUs, a
TaK)xe HHQOopMalus 0 NOPSAIKE 00KaTOBaHUS TPUHATOTO PEIIECHUS.

5.12. B cnydae yCTaHOBJIEHHs B XOJI€ WM IO PE3yJIbTaATAM PAaCCMOTPEHHMS
XKano0bl TMPU3HAKOB COCTaBa AJMHUHHUCTPATHBHOIO IPAaBOHAPYLIECHUS WIIU
IPECTYIUIEHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIE MOJHOMOYHUSAMH IO
PaCCMOTPEHMIO KalnoO He3aMeUIUTEIbHO HampaBisieT MMEIOLIUECS MaTephalibl B
Oprassl IIPOKYpaTyphl.



ITpunoxenne Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(HaI/IMeHOBaHI/Ie OopraHa ME€CTHOI'O CaMopraBJ'IeHI/IH)

oT

(paMunust, uMs1, OTIECTBO)

JaTta pOXACHUA:

MacIopT:

(cepus, HOMep, KeM, KOTJa BBIJIaH)

3aperuCTPUPOBAHHOrO(0M) IO ajpecy:

MPOXKUBAIOMIETO(EH) 10 azpecy:

TeneoH:

3ASIBJIEHUE
0 MIPEJOCTABICHUH KUJIOTO MOMEILEHH MYHHUIUIIAIBHOTO
KHJTUITHOTO (hOHAa KOMMEPYECKOTO HCTIOTb30BaHUSA

Tpormry mpeaocTaBUuTh MHE, ,
(paMunus, ¥Msi, OTUECTBO)

¥ 9JICHAaM MOEH CeMbH:

1.

(pammnmst, ©Ms1, OTUECTBO, 1aTa POXKICHUS, CTETIEHb POJICTBA)
2.

(pammnmst, nMs1, OTUECTBO, 1aTa POXKICHUS, CTETIEHb POJICTBA)
3.

(pammnmst, ©Ms1, OTUECTBO, 1aTa POXKICHUSI, CTETIEHb POJICTBA)
4,

(pammnmst, ©Ms1, OTUECTBO, 1aTa POXKICHUS, CTETIEHb POJICTBA)
5.

(pamunus, M, OTUECTBO, JlaTa POXKICHUS, CTENIEHb POJICTBA)

JKUJIOC MMOMCIICHNE MYHUIIUIIAJIBHOI'O KUJIUIITHOTO (bon—ma KOMMEPUYECKOI'o

HCII0JIb30BaHUA B CBA3U C TEM, YTO

(ocHOBaHUS AT IPEIOCTABICHUS)

K 3asBieHHIO B OTHOIIEHUH MCHA, YJICHOB MOEH CEMbH npuiararo CJICAYyHIHUEC JOKYMEHTBI:

JlocToBEpHOCTH MPEACTaBICHHBIX CBEACHUN OATBEPKIAIO.

" n 2 0 r.
Jara MOJINCH 3asIBUTENS pacmmdpoBKa MOIIHCH




[Tpunoxenne Ne 2
K AZIMMUHUCTPAaTHBHOMY PETJIAMEHTY

(HaI/IMeHOBaHI/Ie OopraHa MECTHOTO CaMopraBﬂeHHﬂ)

oT

(HaI/IMeHOBaHI/Ie OPpUANYCCKOro Jinna, peKBU3UTHI,

JIAaHHBIC Hpe)lCTaBI/ITeJ'ISI)

3ASBJIEHHUE
0 MPENOCTABICHUH KUJIOTO TIOMELICHHS MYyHHUIIUIIAIBHOTO
XKHUJIUIIHOTO (POHAA KOMMEPUYECKOTO HCI0JIb30BaHUS

IIpoury mpemocTaBuTh ,
(HaMeHOBaHHUE IOPUANIECKOTO
JIU1A)

KHJIO€ IOMEIICHNE MYHUIIUIIATTBHOTO KHUJIUITHOTO (I)OH,Z[a KOMMEPYCCKOTO
HCIIOJIB30BaHUs B CBA3U C TCM,

qTo

(ocHOBaHMS I IPEIOCTABICHHS)

K 3asBnenuto Mpuiararo CJICAYHmMue JOKYMCEHTBI:

JlocToBEpHOCTH NMPEACTAaBICHHBIX CBEACHUN OATBEPKIALO.

noon 20_ r.
Jara

TNOJNKCH TPEICTABUTENS pacugpoBka MOAMHCH

3asBUTCIIA



[Tpunoxenne 3
K AIMUHUCTPATHBHOMY PETJIAMEHTY

MecTo HaXOKAeHUs Ka3€HHOTO YYPEIKICHUS
[[TexCHHHCKOTO MYHHUIMIIAJIBHOIO palioHa
«MHOrOo(yHKIIMOHAIBHBINA HEHTP OpPraHU3allUU MIPETOCTABICHUS

rOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
B [IlekCHUHCKOM MYHULIUIIAJIBHOM palioOHE»

Bonoroackass oGnacte, IllexcHuHckuii paiion, mnocenok Illexchna, ymuma
[Imro30Bas, qoMm 1.
[ToutoBsiii aapec MO®IL: 162560, Bomnoronckas o6mnacts, lllekcHuHCKUN paiioH,
nocenok [lekcna, ynuua [lnto3oBas, nom 1;
Tenedon/dpaxc MPII: 8(81751) 2-30-07; 2-30-14;
Anpec anekTponHoii moutkl M®IL: kusheksna@yandex.ru.

I'padpuk padborer MDII;
IloHenenbHUK
BTopHHUK 8.00 — 18.00
Cpena
YerBepr 8.00 — 20.00
[Tsaraua 8.00 — 18.00
Cy60oTa 8.00 — 13.00
Bockpecenbe BBIXOJHOM
bes nepepriBa Ha 00en



mailto:kusheksna@yandex.ru

