YIIPABJIEHUE MYHUITUTIAJTBHOM COBCTBEHHOCTH
IMEKCHUHCKOI'O MYHUITUITIAJIBHOI'O PAVIOHA

PACIIOPAXEHMNE

ot 13 nexabps 2016 roma Ne 311

=
OO0 yTBEpX AECHUU aIMUHUCTPATUBHOTO

periiaMeHTa rnpeaoCTaBlICHUS
MYHUIIUTIATBHOM YCIIYTH MO BblIaye
BBINIMCKU U3 peecTpa MyHUIIUTAIBHOTO
UMYILIECTBa

B unensx mnoBeimeHUs 3(PQPEKTUBHOCTH JEATEIBHOCTH OPraHoOB MECTHOTO
CaMOYIpaBJIGHUST MO  MPEJOCTAaBICHUI0 MYHMIMIAIBHBIX ycayr B cepe
UMYIIECTBEHHBIX OTHOIICHHWU, B COOTBETCTBUU C TMOCTAHOBJICHHEM aIMUHUCTPALUU
[lekcHuHCKOrO MyHUIMOANbHOrO paiiona ot 22.02.2011 roma Ne 242 «O6
yrBepxaeHun [lopsiaka pa3paboTKu U yTBEPKACHUSA aIMUHUCTPATUBHBIX PETIAMEHTOB
UCIOJTHEHUSI MYHHUIMMNAIbHBIX (PYHKIMA W  aIMUHUCTPATUBHBIX PErJIAMEHTOB
NPEJOCTABICHUSI MYHUIMNAIBHBIX yCIAyr» (C  TOCICAYIOIIMMH W3MEHEHHSIMH),
pYKOBOACTBYsICH CT. 36.3 YcTaBa lIlekCHUHCKOTO MyHUITUIIAIBHOTO palioHa:

1. YTBepauTe npwiaraeMblil aIMUHMCTPATUBHBIA PETJIAMEHT IIPENOCTABICHUS
MYHULIMIIAJIBHOW yCIYIM 1O BblAA4€ BBIIMCKM H3 peecTpa MYHULHNAIBHOIO
MMYILECTBA.

2. Hacrosiiiee pacnopsikeHUE BCTYNAET B CHILy CO JIHS ONyOJMKOBAaHUS B ra3ere
«3Be3na» W TOUICKUT pa3MelleHu0 Ha oduiuanbHoMm caite IllexcHuHCKOTO
MYHUIIMIIAJIBHOTO ~ palioHa B HMH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«HTEepHET».

Havaneauk Ynpasienus
MYHULMIIATBHOW COOCTBEHHOCTH
[IIeKCHMHCKOTrO MYHULIMITAIBHOTO pPaoOHa H.A. lllepbuna



[Ipunoxenue 1

K PacCIOpsKEHUIO Y TIPABIICHHUS
MYHHIIUIIAJIbHOW COOCTBEHHOCTH
[IIeKCHMHCKOr0 MyHULIAITAJIBHOTO PaiioHa

or 13.12.2016 1. Ne 311

AJIMUHUCTPATUBHBIA PETJIAMEHT
MpeJocTaB/IeHus MYHHIMIIAJLHOM YC/IYI'd 110 Bbllaye BBIUCKHU U3 peecTpa
MYHHIHMIAJILHOI0 HMYILIECTBA
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YTBEPXIEH
pacnopsKeHUEM Y IPaBJIECHUS
MYHUIIUTIATBHOU COOCTBEHHOCTH
[IIeKCHUHCKOTO MYHHITUIIAJIBHOTO
paiioHa
ot 13.12.2016 1. Ne 311

AJIMUHUCTPATUBHBIH pPerjaMeHT NPea0CTaBIeHUsI MyHUIIUNIAJIBHOH YCJIYTH MO
Bbl/IaYe BBIMUCKH U3 PeecTpa MyHHMIMIIAJIbHOT0 HMYIIECTBA

I. O0mue mosroxKeHUsA

Ilpeomem pezynupoeanusn peznamenma
1.1. AAQMUHHCTPATHBHBIM pErJaMEHT IPENOCTABIEHUsS MYHHULIMIAIbHON
YyCIYI'M IO BBbIAAY€ BBIIMCKM M3 PEECTpa MYHHMIMIIAIBHOIO MMYIIECTBA (Jajee
COOTBETCTBEHHO — QaJMHMHMCTPAaTUBHBIA pErJaMEHT, MYHHULHMIIAJIbHAs YyCIIyra)
YCTaHaBJIMBAECT NOPAIOK U CTaHAAPT IIPEAOCTABICHNAS] MYHULIUIIAJILHON YCIIYTH.

Kpy:z 3aaeumeneit
1.2. 3agBuTenssMyd NpU MNPEIOCTABICHUM MYHULMNAIBHOM YCIYTH SIBJISIFOTCS
dbu3ndecKkue, B TOM YHCIEC WHIWBUIYAIbHBIC MPEANPUHUMATEIA U FOPUIAYECKHC
auna b0 YMOJHOMOYEHHBIE WMH JUIA (32 HMCKIIOYEHHUEM TOCYAapCTBEHHBIX
OpraHoB U WX TEPPUTOPUATBHBIX OpPraHOB, OPraHOB  TOCYJApPCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB M WX TEPPUTOPHAIBHBIX OPTraHOB, OPraHOB MECTHOTO
caMOyIpaBJIeHUs) (Aanee — 3asiBUTENN).

Hopsaook ungpopmuposanus o npedocmasieHuu MyHUUUNRAIbHOU YCAY2U

1.3. MecTto HaxoxaeHUs YTpaBiICHUS MYHUIUIIAILHOW COOCTBEHHOCTH
[IIeKCHUHCKOTO MYHHIMIIAIBHOTO pailoHa (nanee — YTIOJIHOMOYEHHBIM OpraH):
162560, Bomnoroackas o6mnacte, IllekcHuHckuii paiion, mocenok IllekcHa, ymuia
[Iponerapckas, nom 14.

[TouToBBIil aapec YnomHoModeHHoro oprana: 162560, Bomoroackas 06yacth,
[ITekcHuHCKMi paiioH, mocesnok IllekcHa, ynuna [Iponerapckas, nom 14.

['paduk paboThl YIOTHOMOYEHHOTO OpraHa:

MOHEETbHUK-TISITHUALIQ 8.00-17.00

nepepsiB Ha 00e 12.00 — 13.00

cy000Ta, BOCKPECEHBE BBIXOTHOM

['paduk mprema TOKyMEHTOB:

MOHEETbHUK-TISITHUALIQ 8.00-17.00

nepepsiB Ha 00e] 12.00 — 13.00

cy600Ta, BOCKpECEHbE BBIXOIHOU

Tenepon  nmns  uHDOpMuUpOBaHMS O  BOMpPOCaM,  CBA3AHHBIM  C
MPEI0CTaBICHUEM MYHHUIUTTATBHOMN YCIYTH: (8-81751) 2-26-76,

(8-81751) 2-25-45. Appec oduinuanbHOro caita YIOJIHOMOYEHHOTO OpraHa B



UH(POPMAILIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «MHTepHeT» (manee — calT B ceTH
«MHTepHeT»): www.sheksnainfo.ru.

Anpec EauHoro mnoprana TrocCyJapCTBEHHBIX W MYHUIMMOAIBHBIX YCIYT
(pynxuuit) B cetu «MHTEpHET»: www.gosuslugi.ru.

Anpec Tloprana rocygapCTBEHHBIX W MYHHUIMOAIbHBIX YCIAYT ((pyHKIUN)
obsactu B cetu «MHTEepHeT»: http://gosuslugi35.ru.

Mecrto HAXOXKICHUS Ka3€HHOTO YUpEKACHUS [IlexcHUHCKOTO
MYHUIUNIATBHOTO  pailoHa  «MHOroQyHKIIMOHAJIIbHBIA  LEHTP  OpraHU3aIuu
MPEIOCTABIEHUSI TOCYIApCTBEHHbIX W MYHMIMNAIbHBIX ycayr B lllexcHuHckom
MYHULIMIATBHOM paiilOHE», C KOTOPBIM 3aKJFOUEHO COTJIAIIEHHE O B3aUMOJICUCTBUU
(mamee - MO®II): 162560, Bonoroackas obmacts, [llekcHUHCKHI paiioHa, TTOCEIIOK
[lekcna, ynuua [nro30Bas, qom 1.

[ToutoBeiit agpec M®II: 162560, Bonoroackas ob6nacts, IllexcHUHCKHIA
paiioHa, nocenok IllekcHa, ynuna llmro3o0Bas, qom 1.

Tenedpon/dpakc MPII: (8-81751) 2-30-07, (8-81751) 2-30-14

Anpec anexktponHoit moutel MOII: kusheksna@yandex.ru

['paduix paboThl YIOJIHOMOYEHHOTO OpraHa:

[TouenensHUK 8.00 — 18.00
BropHuk

Cpena 8.00 —20.00
YeTBepr

[IaTHNDA 8.00 - 18. 00
Cy660Ta 8.00 — 13.00
Bockpecenbe BBIXOJHOM

bes nepepriBa Ha 06e

Cnocoowvt u nopaook noayuenus uHpopmauuu o nPABUIAX NPEOOCHMaAB/IeHUA
MYHUUUNATIbHOUL YCIy2U

1.4. Vudopmamuio o mpaBuiIax NPeIOCTABICHUS MYHULUNATbHOW YCIyTU
3aBUTEIb MOXKET MOIYYUTh CIEAYIOUUMHU CIIOCO0aMU:

JINYHO;

MOCPEJICTBOM TeIe(HOHHOM CBSI3U;

MIOCPEACTBOM 3JIEKTPOHHOM MOYTHI,

MOCPEACTBOM ITOYTOBOM CBSI3H;

Ha MH(OPMAIMOHHBIX CTEHJAaX B MOMEIICHHUSIX YTOJIHOMOYEHHOTO Oprasa,
MOII;

B MH(OpPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTh «HTepHeT»:

Ha opULIHAILHOM caiiTe YToaHOMOUYeHHOro oprana, M®II;

Ha EnnHOM moprasne rocyJapCTBEHHbBIX U MyHULUTNIANBHBIX YCIYT (QYHKIUHN);

Ha [lopTasie rocy1apcTBEHHBIX U MyHUIIMIIATIBHBIX YCIYT ((QyHKUIMN) 00nacTu.

Mecma pazmewienus unghopmayuu 0 nPAGUIAX NPEOOCMABNIEHUA
MYHUYURAIbHOU YCIIyeU
1.5. Mudopmanus o mpaBuwiIax MPEeIOCTaBICHUS MYHUIMIAIBHON yCIyTrH, a
TAK)K€ HACTOSAIIMN aIMUHACTPATUBHBIN PETJIAMEHT U MYHULIUIIAJIBHBIN IPABOBOM aKT
00 ero yTBep>KJIEHUHU pa3MeIaeTCs Ha:



UH(GOPMAILMOHHBIX CTEHJaX Y IOJHOMOYEHHOro oprana, MOII;

B CPEJICTBAX MacCOBOM nH(popmanuu;

Ha canrte B cetu MIHTepHeT YnomHomoueHHoro oprana, MOILI;

Ha ExrHOM nopraie rocy1apCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PyHKIUN);

Ha [loprame TOCYHapCTBEHHBIX M MYHULUMNAIBHBIX YyCayr (QyHKIUN)
Bomoroackoi odnactu.

Hngpopmuposanue no éonpocam npedocmagieHus MyHUYUNAIbHOU YCIy2U

1.6. WndopmupoBaHue 1O BOIMpOcaM MPEJOCTABICHUS MYHUIUIAIBLHOM
YCIyTH OCYILECTBIISIETCS CIIeIMAIINCTaMHU YOJIHOMOYEHHOTO oprasa,
OTBETCTBEHHBIMU 32 HH(POPMUPOBaAHUE

Cnenuanuctbl YOJIHOMOYEHHOTO Oprasa, OTBETCTBEHHBIE 3a
WHOOPMUPOBAHKE, OMPENCTAIOTCS aKTOM YIIOJTHOMOYEHHOTO OpraHa, KOTOPBII
pasMmemaercs Ha caite B cetd VHTepHeT W Ha WHPOPMAIMOHHOM CTEHIE
YNOJIHOMOYEHHOTO OpraHa.

Mecma ungopmuposanus o npasuiax npedocmasieHus MyHUYURAIbHOU
codcmeennocmu

1.7. UudbopmupoBaHue 0 MpaBuiiax MpeloCTaBICHUS MYHUIIMNAIbHONW yCIyTH
OCYIIECTBIISETCA MO CIAEAYIOUIMM BOPOCAM:

MECTO HaXO0XIACHUS Y TOJTHOMOYEHHOTO oprana, M®ILJ;

JNOJDKHOCTHBIE JIMI[Aa W MYHUUUNAIbHBIE CIYyXKallhe YTOJIHOMOYEHHOTO
OpraHa, yMHOJHOMOYEHHbIE MPEIOCTABISATh MYHUIMIAIBHYIO YCIYTy M HOMeEpa
KOHTaKTHBIX Tele(hOHOB;

rpaduk paboTel YnonHomoueHHOro oprana, MOI];

anpece caita B cetu HTEpHET YNoiHOMOUYeHHOTro oprana, MOILI;

azpece AIEKTPOHHOM MOYTHI Y IOJTHOMOYEHHOTO oprana, M®LI;

HOpPMATUBHBIE  MPABOBBIE  aKThl O  BONpPOCAM  MPEIOCTABIICHUS
MYHULIMNAIbHON yCIYTH, B TOM YHCIIE, HACTOSIINN aIMUHUCTPATUBHBIA PETJIaMEHT
(HaMMeHOBaHUE, HOMED, 1aTa MPUHATUS HOPMAaTUBHOTO ITPABOBOTO aKTa);

XOJ1 MPEAOCTABICHNS] MyHUIIUITAIbHOW YCIIYTH;

aAMUHHCTPATUBHBIE TPOLIEAYPHI NPENOCTABICHUS MYHULIMIIATBHON YCIIYTH;

CPOK IIPEAOCTABIEHNS MYHHUIIUIIAJIbHON YCIIYTH;

NOPSIIOK U (POPMBI KOHTPOJIS 32 MPEOCTABICHUEM MYHUIIUIAIBHON YCIIYTH;

OCHOBAHHSI /111 OTKa3a B MPEI0CTABICHUU MYHULIUTIAIBHON YCITYTH;

JOCYIEOHBIM U CYACOHBIM MOPSAOK OOXaJTOBaHWS JCUCTBUM (Oe3eiiCTBu)
JOJDKHOCTHBIX JIMII M MYHUUMNAIBHBIX CIIyXKaluxX YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIMIIAIIBHOW YCIYyTH, a TAaKXKe PEUICHU,
MPUHATHIX B XOJI€ MPEIOCTABICHUS MyHUIIUTTAIBHOU YCITYTH.

uHas wWHpOpMANUS O JIEATCTLHOCTH  YTIOJITHOMOYEHHOTO OpraHa, B
cooTBeTcTBUU ¢ DenepanbHbIM 3aK0HOM OT 9 depas 2009 roma No 8-D3 «0O6
o0ecreueHny 10CTyna K HHPOPMAILIMU O JAESITEIIbHOCTU FOCYJapCTBEHHBIX OPTaHOB U
OpPraHoOB MECTHOTO CaMOYIIPABIICHUS.



Hugpopmuposanue (koucyromuposanue) 2paxcoan cneyuaiucmamu

1.8. MadopmupoBanue (KOHCYJIBTUPOBAHNE) OCYIIECTBISACTCS CIEIUATNCTaMU
YnonnomoueHHoro oprana (M®II), oTBeTCTBEHHBIMU 3a WH()OPMHUPOBAHHE, IPU
oOpalieHnu 3asiBuTeNen 3a nadopmanueit JM4Ho, 1o TeseoHy, NOCPEACTBOM MOUTHI
WJIU DJIEKTPOHHOM MOYTHI.

UudopmupoBanue  mOpoBOAUTCS  HA  PYyCCKOM  si3blke B (opme:
WHUBUYAJIBHOTO U MTyOJINYHOTO MHGOPMHUPOBAHUS.

1.8.1. HWuauBuayallbHOE  YCTHOE  HMH(POPMUPOBAHUE  OCYIIECTBIISIETCS
JOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMHM 32 MH(POPMHUpPOBAHUE, MPU OOpallleHUU
3asgBHUTENEH 3a HHPOPMAIUEH TNYHO WIH 0 TeJIePOHY.

Crnenmanuct, OTBETCTBEHHBIH 3a WHPOPMHUpPOBAHHWE, TMPUHUMAET BCE
HEOOXOAMMBIC MEPHI IS TPEAOCTABICHUS TOJIHOTO M ONEPaTHBHOTO OTBETAa Ha
MTOCTABJIEHHBIE BOIIPOCHI, B TOM YHUCJIE C IPUBJICUCHUEM JIPYTUX COTPYIHUKOB.

Ecnu nns moarotoBku oTBeTa TpeOyeTcs MPOAOTIKUTEIBLHOE BpeMms,
CIIEIUAINCT, OTBETCTBEHHBIN 32 MH(DOPMUPOBAHHUE, MOKET MPEJIOKUTH 3asIBUTEIISIM
o0paTuThcs 3a He0OX0oANMMOM HHGOpPMALIKEH B MUCbMEHHOM BUJE, JTUOO MPEATIOKUTh
BO3MOXXHOCTh MOBTOPHOTO KOHCYJBTHUPOBAaHUSA MO TeaehOHY yYepe3 ONpe/IesCHHBIH
MIPOMEXYTOK BPEMEHHM, a TAKKE BO3MOYKHOCTb OTBETHOTO 3BOHKA CIELUAINCTA,
OTBETCTBEHHOT'O 32 HH(POPMUPOBAHUE, 3aBUTEIIO JIJIS1 pa3bsICHEHUSI.

[Ipu orBere Ha TeneQOHHBIE 3BOHKH CIEHMAINUCT, OTBETCTBEHHBIM 3a
uHQOpPMUpPOBAaHKE, JAOJKEH Ha3BaTh (aMUIIUIO, HMS, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M1 HAMMEHOBAHUE Y IIOJTHOMOYEHHOT'O OpraHa.

YcTHOE HMHPOPMUpPOBAHUE [OJKHO TMPOBOJUTHCA C YYETOM TpeOOBaHUMI
opUIHaTBEHO-EI0BOT0 CTUIIS peun. Bo BpeMs pasroBopa He0OXOIUMO MTPOU3HOCUTH
CJIOBA YETKO, U30eraTh «MapajieIbHbIX Pa3roBOPOB» C OKPY>KAIOIIUMHU JIIOJbMU U HE
MIPEPBIBATH PA3rOBOP MO MPUUYKHE MTOCTYIUICHUS 3BOHKA HA APYrou anmapar. B koHie
WHOOPMUPOBAHUS CIHEIUATUCT, OTBETCTBEHHBIM 3a WH(POPMUPOBAHUE, IOJIKEH
KpPaTKO MOJIBECTU UTOTH U MEPEUUCIUTH MEPHI, KOTOPbIE HEOOXOAUMO HNPUHSTH (KTO
MMEHHO, KOTJIa U YTO JI0JKEH CHENaTh).

1.8.2. nauBuayanbHO€ NMUCbMEHHOE WH(GOPMHUPOBAHHME OCYUIECTBISETCS B
BUJI€ TMHUCbMEHHOIO OTBETa Ha OOpallleHHe 3aWHTEPECOBAHHOTO JIMIIA, OTBETA B
AIIEKTPOHHOM BHJI€ DJIEKTPOHHOM MOYTOM B 3aBHCHUMOCTH OT crocoba oOpamieHus
3asBUTENS 32 MH(DOpMaIuen.

OTBeT Ha 3asiBI€HHE MPEAOCTaBIsACTCA B MPOCTOM, ueTKo ¢dopme, C
yKazaHueM (aMuiIdyd, WMEHH, OT4YeCTBa, HOMepa TenedoHa WCIONHUATEN U
IIOANMCHIBAETCS] PYKOBOJMUTENEM Y IOJITHOMOYEHHOI'O OpraHa.

1.8.3. IlybnuuHoe ycTHOE MH()OPMHPOBAHUE OCYIIECTBISIETCS MOCPEACTBOM
MPUBJICUYCHHSI CPEIICTB MacCOBOM MH(OpMAIuu — paano, TeleBuieHns. BeicTyrieHus
JOJDKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 WH()OPMUPOBAHKE, TIO PATUO U TEICBUICHHUIO
COTIJIACOBBIBAIOTCS C PYKOBOJMTENEM Y IOJITHOMOUYEHHOT'O OpraHa.

1.8.4. IlyOnuuHoe mnUCbMEHHOE WH(OPMHUPOBAHHE OCYIIECTBISETCS IyTEM
nyOnuKanuu  UHPOPMALMOHHBIX MaTepuajoB O MpaBWIaX MPEJOCTaBICHUS
MYHULIMNAIBHON YCIYyTH, @ TaKKe€ HACTOSLIEro0 aJIMUHUCTPATUBHOIO pPErjaMeHTa U
MYHHUIUIIATBHOTO MPAaBOBOr0 aKTa 00 €ro yTBEPKICHUU:

B CpPEACTBaX MacCOBOM MH(OpMAIUY;

Ha oUIMaTBLHOM caiiTe B ceTu HTepHerT;



Ha [lopTrame TrocynapCTBEHHBIX UM MYHUIUNAIBHBIX YCIyr ((QYyHKIIHIT)
Bomoroackoii oomacty;
Ha MHPOPMAITMOHHBIX CTeHAaX YOJHOMOYEHHOTO oprana, M®II.

Texctbl MHGOPMAIIMOHHBIX MATEPHAIOB IE€YATAIOTCS YIOOHBIM [JISl YTECHHS
mpudToMm (pasmep mpudra He meHee Ne 14), Ge3 ucrnpaBiieHH, HanOO0JIee BaXKHbBIE
MOJIOKEHHUS BbIACISIIOTCS  apyruMm  mpudTom (He ™meHee Ne 18). B ciyuae
obopmiieHUs HHQPOPMAITMOHHBIX MaTepHAJIOB B BHUJE OpOLIOp TpeOOBaHMUS K
pazmepy mpudTa MoryT ObITh CHUXKEHBI (He MeHee - Ne 10).

I1. Cranpapr npeaocTaBjieHUus MyHUIIUNIAJTbHOM YCJIYTH

Haumenoeanue mynuyunanvHoi ycuyzu
2.1. Bplgaua BBINMCKM W3 pEECTpa MYHULMIIAJBHOTO MMYyIIECTBa (naiee —

peecTp).

Haumenosanue opzana Mecmnozo camoynpaeienus,
npeodoCcmagnAuLeco0 MyHUWURAIbHy0 yCiyzy

2.2. MyHununanbHas yciyra MPENOCTABIISAETCS VYnpasienuem
MYHUIUTNIATBHON cOOCTBEHHOCTH LIIeKCHMHCKOTO MyHUIIMTIAIBLHOTO pailoHa, B YacCTH
IpyueMa M BbIIauu JOKYMEHTOB - M®I[ mo mecry KuTeinbcTBa 3asBUTENS (IIpU
YCJIOBUM 3aKJIIOUEHHUS COTJIAllIeHUH 0 B3aumoaeiicteuu ¢ MOILJ).

2.3. JIOJKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHUIUIIATLHON
YCIAyTH, ONPEACISAIOTCS  PENIEHHEM  YTNOJHOMOYEHHOrO  OpraHa, KOTOpPBIM
pasMemaercs Ha o(uUIMAIBHOM  caiiTe  YMOJHOMOYEHHOTO  OpraHa, Ha
WH()OPMAITMOHHOM CTEH/IE Y IOJTHOMOYEHHOTO OpraHa.

2.4. He momyckaetcsi TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS NIEUCTBUM, B
TOM YHCJI€ COTJIACOBAHUMN, HEOOXOAUMBIX JJIsI TIOMYYCHUS] MyHUITUTIATLHOU YCITyTH U
CBSI3aHHBIX C OOpalllEeHUEM B MHBIE OPTraHbl U OpraHU3allUM, HE MPETyCMOTPEHHBIX
HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

Pezynomam npedocmaenenus MynuyunaibHou yciayzu
2.5. Pe3ynpTaToOM IpenoCTaBICHUS MyHHUIIUITATLHONW YCITYTH SIBIISIETCS:
BbIJladya BBIMIMCKKM W3 peecTpa, COJEpKallell HWMEIONIYIoCcs B PeecTpe
nHpopmaruio 06 00beKTe;
MOTHBHPOBAHHBIN OTKA3 B BbIJaue BBIITUCKH U3 peecTpa.

Cpok npedocmaenenus MyHUYURATbHOU YCy2U
2.6. Cpok mnpenocTaBiI€HUs MYHHIMOAIBHOW yciayru coctaBiser 10
KaJIEHJAPHBIX JHEW CO JIHS MOCTYIUICHUS 3asBJICHUS B Y IOJJTHOMOYEHHBIN OPTaH.

Ilpasoswvie ocnosanus 0na npedocmasieHus MyHUYURAIbHOU YCIy2U
2.7. llpemocraBieHHE€ MYHHUIMIAUIBHON  YCIYIM  OCYILIECTBISAECTCA B
COOTBETCTBHH C:
Koncturynuein  Poccuiickoi Odenepanny, MPUHATONM  BCEHAPOJHBIM
rojiocoBanuem 12 nexadbps 1993 rona;
3akonoM Poccuiickoit ®enepannu ot 21 wurons 1993 roma Ne 5485-1 «O
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rOCyJ1apCTBEHHOMN TalHE»;

®denepanbHbIM 3aKOHOM OT 6 OKTAOpst 1999 roma Ne 131-03 «OO6 ob6mux
MPUHIMIIAX OPraHu3allii MECTHOTO camoyripasiieHus B Poccuiickon denepanun»;

®denepanbHbIM 3akoHOM OT 27 urons 2006 roga Ne 152-D3 «O nepcoHalbHBIX
JAHHBIX»;

®enepanbHbIM 3akoHOM OT 9 deBpana 2009 roga Ne 8-D3 «O6 obecrieueHun
nocTyna K uHopManmuu O AESTENbHOCTU TOCYJAPCTBEHHBIX OPraHOB M OpPraHoOB
MECTHOTO CaMOYNPABIEHUS»;

®denepanbHbiM 3ak0oHOM 0T 27 urois 2010 roga Ne 210-d3 «O6 opranuzaiuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

IIpUuKa3oM MuHuCTEPCTBA S3KOHOMUYECKOTro pa3Butus Poccuiickon denepanyuun
ot 30 aBrycrta 2011 roma Ne 424 «O6 ytBepxkaenuu Ilopsinka BeneHusi opraHamu
MECTHOTO CaMOYyNPaBJIEHUS PEECTPOB MYHUILIMTIATLHOTO UMYIIIECTBA»;

YcraBom Bonoroackoit o6mactu ot 18 oxTsiopst 2001 roga Ne 716-03;

YcraBom LIeKCHUHCKOTO MyHUIIMTNIAJIBHOTO PAalOHa;

[Tonoxenuem 00  YmnpapieHuu MYHULIMIATbHON COOCTBEHHOCTH
[IIekcHUHCKOTO MYHULHANIAIBHOTO  paloHa, YTBEPKIACHHBIM  PELICHUEM
[IpeacraButenbHoro CobOpanust lllekcHUHCKOrO MyHUIIMNANBHOTO pailoHa OT
24.06.2015 roga Ne 68;

[TonoxenueM 00 y4yeTe MYHHULMIIAIBLHOTO HMMYIIECTBA M BEICHUHM pPeEecTpa
MyHUIUNATbHOM  coOcTBeHHOCTH  IIIeKCHMHCKOTO  MyHUUMIIANBHOTO — paiioHa,
yTBepKIeHHbIM  pemerneM [IpencrasutenbHoro CoOpanus — IllekcHuHCKOTO
MyHULMIAIBHOro paiioHa ot 26.05.2010 roga Ne 63.

Hcuepnwviearowuii nepeuenvp 00KymMeHmos, Heo0Xxo0umulx 6 COOMeEemcmaeuu
C HOPMAMUBHBIMU NPABOCLIMU AKMAMU 0J1 NPEOOCMABIEHUL MYHUWUNATIbHOU
yeayau u yeiye, Komopule AGIAANNCA HE0OX00UMBIMU U 00A3ameNbHbIMU 017
npeoocmagsieHus MyHUYUNRAIbHOU YC1Y2U, NOOIEHCAUWUX RPEOCH ABNIeHUIO
3aseumesiem

2.8. Jlmga mpeaocTaBlieHUs MYHULMNAIBHOW YCIYTH 3asBUTEIb MPEACTABIISIET
(HampasisieT) B YIOJTHOMOYEHHBIN oprad (M®LI):

a) 3asgBiaeHHE 1O (QopMe corjacHO TPWIOKEHHI0O 1 K HacTosIEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

dusznyeckue JMia B 3asBJICHUU YKa3bIBAIOT (HaMUINIO, UMS, OTYECTBO (IIpHU
HaJW4yuu), TOYTOBBIM aJpec, aapec PErucTpaluy, pPEKBU3UTHI JIOKYMEHTA,
YIOCTOBEPSIONIECTO JIMYHOCTh, KOHTAKTHBIC TeNe(OHBI, aApec JIEKTPOHHOW MOYTHI
(Ipu HaJIM4KM).

Opuanueckue  numa  OpedoOCTaBISIOT — 3asBJICHUE,  YKa3aB  MOJIHOE
HAMMEHOBAaHHWE OpTraHW3allud, FOPUIWYECKH ajpec, MOYTOBBIA aapec, (pamwmro,
UM, OTYECTBO (TpM HAIMYWMU) PYKOBOJMTEINSA, KOHTAKTHBIE TEIEPOHBI, aapec
AIEKTPOHHOM MOYTHI (ITPU HAJIUYKH).

B 3asgBneHum  ykasplBaeTCsd  CBEACHUS, HACHTUUIUpYIOIHE OOBEKT
(HauMeHOBaHue, ajpec (MECTOIOJOKEHUE); HOMEp, KaaaCTpPOBbIA (YyCIOBHBIN)
HOMED; TUIOIIA/b U UHBIE XapAKTEPUCTUKU B COOTBETCTBUU C BUJIOM UMYIIIECTBA).

3asBlICHHE TIOIMCHIBACTCS 3asgBUTEIEM JIMYHO JIMOO €ro YIOJTHOMOYEHHBIM
MPEJICTABUTEIIEM.



dopwma 3adBIECHUS HA NIPEJOCTABICHUE MYHHUIIMIIAIBHON YCIYT'H Pa3MEIIaeTCs
Ha o¢uIUATbHOM caiiTe YIOJIHOMOUYEHHOro opraHa B cetn «MHTepHEeT» ¢
BO3MOYKHOCTBIO UX O€CIIATHOTO KOMUPOBAHMUS.

[Ipn 3amonHeHWH 3asBJIEHUS HE JOMYCKAETCS MCIIOJIb30BaHUE COKPAILICHUI
cioB u ab0peBuatyp. OTBETHl Ha COJAEpXKAIIMECs B 3asgBICHUH BOIMPOCHI JTOJKHBI
OBITh KOHKPETHBIMU U UCYEPITIBIBAIOIIIUMH.

0) NOKYMEHT, MOJTBEPKAAIONIMI MOJHOMOYUS TPEACTaBUTENS 3asiBUTENS (B
ciyyae oOpallleHus 3a TMOJYyYEHUEM MYHMUIIMNAIbHOW YCIYyTU MPEACTaBUTEINS
3asBUTENS (J1aJiee — IPUJIaraéMblil TOKYMEHT);

B) JOKYMEHT, YAOCTOBEPSIOINNA JIMYHOCTh 3asBUTENA (IIPEICTABUTENA
3asiBUTENS) (MPEABSBISIETCS IPU 0OpALlEHNH B Y TOTHOMOYEHHBIN oprad (M®LI).

2.9. 3asgBieHue O NPEIOCTABICHUM MYHHIMNAIBHOW YCIYTH W MPUIAraeMblil
JOKYMEHT MPEACTABISIIOTCS 3aiBUTENIEM B YNOMHOMOYEHHbIM opran (MO®ILl) nHa
OyMa)KHOM HOCHTEJIE HENOCPEICTBEHHO WJIM HAIPABISIOTCS 3aKa3HBIM MOYTOBBIM
OTIPAaBJICHUEM.

3asBUTENb BIIpaBE HANPaBUTh 3asBJICHUE U MpPUJIAraeMblil IOKYMEHT B (hopme
AJIEKTPOHHBIX JTOKYMEHTOB C MCIOJIb30BAHUEM TOCYAAPCTBEHHONW MHPOPMALMOHHOM
cucteMbl «[lopTam rocylapCTBEHHbIX W MYHHUIMOAIbHBIX YCIyr ((DYyHKIIHIT)
Bonoroackoit obnactu» 1100 NMyTeM HaNpaBJICHHs 3JIEKTPOHHOTO JOKYMEHTa Ha
opUIIMATBHYIO 3JIEKTPOHHYIO TOUTY YTIOJHOMOUYEHHOI'O OpraHa.

3asBieHue B (opMe 3JIEKTPOHHOTO JIOKYMEHTa MOJNUCHIBAETCS IO BBIOOPY
3asgBUTENS (€CIU 3as8BUTEIIEM SIBIIETCSA (PU3MUECKOE JIUIIO):

MPOCTOU JICKTPOHHOM MOJMKUCHIO 3asIBUTENS (ITPEICTABUTEINS 3asIBUTENSA);

YCUJIEHHOW  KBaJM(UUUPOBAHHON  3IEKTPOHHOW TMOJNHUCHIO  3asBUTEIS
(IpeacTaBUTEIIS 3asIBUTENS).

3asBieHHE OT UMEHH IOPUAUYECKOTO JIMIIA 3aBEPSIETCS MO BBHIOOPY 3asBUTEIS
OPOCTOM  DJIEKTPOHHOM MOANMUCHIO JHOO  YCUJIEHHOW  KBadU(UIIUPOBAHHOM
AIIEKTPOHHOM NOAIMUCHIO (€CIIN 3aBUTEIEM SABIIIETCS IOPUIAYECKOE JIULIO):

JU1A, IEUCTBYIOIIETO OT UMEHHU IOPUIUYECKOTO JiHila 0€3 I0BEPEHHOCTH;

OPEACTABUTENS]  IOPUAMYECKOTO JIMIA, JCHCTBYIOIIETO HAa OCHOBAHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoi
denepauu.

2.10. B cnydae mnpeacTaBlieHHs KOMHH JOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPENOCTABICHNUS MYHUUUNAIBHOW YCIYTHM, B JJIEKTPOHHOM BHJAE YKa3aHHBIE
JOKYMEHTBI JTOJDKHBI OBITh MOAMUCAHbl YCUJIEHHOW 3JEKTPOHHOW MOJANUCHIO (€CIu
3asIBUTEJIEM SBJISIETCSA IOPUIUUECKOE JIUIIO0) MO0 MPOCTON 3JIEKTPOHHOM MOIIMUCHIO
(ecnu 3asiBUTENEM SBISAETCS (PU3MUECKOE JIUIIO).

JIOKYMEHT, IOATBEPKIAIOMNN ITOJHOMOYMS NPEACTABUTENSA IOPUIAYECKOTO
JWIa, TPEACTAaBIECHHBIH B (OpME HIIEKTPOHHOTO JOKYMEHTa, YJIOCTOBEPSETCS
YCUJIEHHOM  JJEKTPOHHOM  IMOJIMCHI0  MPABOMOYHOIO  JIOJDKHOCTHOTO — JIMIA
OpraHHU3aLNH.

JIOKyMEHT, MOATBEP>KIAIOMIMNA TIOJHOMOYUS MPEACTABUTENS (HUIUUECKOTO
JUIA, B TOM YUCJEe UHAUBUAYAJIBLHOTO MPEANPUHUMATENIS, IPEACTaBICHHBINA B (hopme
ANEKTPOHHOTO JIOKYMEHTA, YAOCTOBEPSETCA YCHIIEHHOW AIEKTPOHHOM MOIIUCHIO
HOTapuyca.
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2.11. B cinydae npeactaBieHuss TOKYMEHTOB MPEACTABUTEIEM IOPUIUUECKOTO
auia  Ha OyMaXHOM  HOCHTENE KONUM JOKYMEHTOB IPEICTAaBISIOTCS C
OpEIbsABICHUEM IOJUIMHHUKOB JMOO 3aBEPEHHBIMU I€YAThIO HOPUIUYECKOrO JIMIA
(Ipr  HamMYUMM) W TOANKMCBHIO PYKOBOJMUTENSA, HWHOTO JOJDKHOCTHOIO JIMIIA,
YIOJHOMOYEHHOIO Ha JTO IOpuAudeckuM JmnoM. [locne mnpoBeacHUs CBEPKU
IOJUIMHHUKY TOKYMEHTOB BO3BPAILAIOTCS 3asSBUTEIIIO.

JIOKYMEHT, MOATBEPXAAIOIINNA IPABOMOYME HA OOpAILEHUE 3a IOITyYEHHEM
rOCYAapCTBEHHOW YCIIyTH, BBIJIAHHBIA OpraHU3alUeld, yAOCTOBEPSAETCS MOIIUCHIO
PYKOBOAMTEIIA U II€YaThI0 OPraHU3alyu (IIpY HAJIUYNHN).

2.12. B cnyuyae mnpenacTaBieHHUs JOKYMEHTOB (DU3MUECKUM JIUIIOM Ha
OyMa)KHOM HOCHUTEJIE KOIHHU JOKYMEHTOB NPEACTABISIOTCA C MPEIbIBICHHEM
NOUIMHHUKOB. Ilocne npoBenenus CBEpKH MOJUIMHHUKN JOKYMEHTOB BO3BPAILAIOTCS
3asiBUTEIO.

JIOKYMEHTBI HE JTOJKHBI COACPkKATh MOJYUCTOK TUOO MPUIHCOK, 3aU€PKHYTHIX
CJIOB W MHBIX HE OrOBOPEHHBIX B HHX MWCHPABICHUW, a TaKXKE CEPbE3HBIX
NOBPEXKICHUN, HE TTO3BOJISIOIIMX OJJHO3HAYHO UCTOJIKOBATh UX COAEPIKAHUE.

Hcuepnuiearoujuii nepeuenv 00KymMeHn o6, He00X00UMbBIX 6 COOMEEM CMEUU C
HOPMAMUBHBIMU NPABOGHIMU AKMAMU OJ151 RPEOOCMABIeHUA MYHUUUNATbHOU
ycayau u yciye, Komopule AGAANNCA HE0OX00UMBIMU U 00A3amMeNbHbIMU 011

npeoocmaesnenus MyHUYUNRAIbHOU YCiy2u, KOmopole HaAX00amcs 6
PACROPAICEHUU 20CYOaPCMEEHHBIX OP2AHO6, OP2AH0E MECHIHO20 CAMOYRDAG/ICHUA
U UHBIX OP2AHU3AUUIL U KOMOpble 3aA6Umeslb 6npase npeoCcmagums

2.13. JlokyMeHTbhI, HEOOXOAuUMBbIE HJisi MPEAOCTABICHUS MYHUIIMIIATIbHON
YCIIYTH, KOTOPBIE SIBJISIIOTCS HEOOXOAUMBIMU M 00s13aTEIBHBIMU JJI MPEIOCTABICHUS
MYHULMNAIBHOM YCIAYTH W KOTOPBIE HAXONITCA B PACHOPSIKEHUM OpPraHoOB
rOCyJapCTBEHHOM  BJIACTH, OPraHOB MECTHOIO CAMOYIIPABIICHUS M  HMHBIX
OpraHM3alNi, OTCYTCTBYIOT.

2.14. 3ampenieno TpeOOBaTh OT 3asBUTEIIA:

MPEACTABICHHUS TOKYMEHTOB M MH(POPMAIUHA WM OCYIICCTBIICHUS JEHCTBUM,
MPEACTABICHUE WIM OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMU AKTAMH, PETYIUPYIOUIMMHU OTHOIIEHUS, BO3HUKAIONIUE B CBA3U C
MPEJOCTaBICHUEM MYHUIIUIIAIBHON YCIYTH;

NpEICTaBlIeHUs] JOKYMEHTOB U UWHGOpMAIMU, KOTOpble HaXOoIsITCi B
pacropsDKEHHH OPraHoB, MPENOCTABISIOIMIMX T'OCYJAapCTBEHHYHIO YCIYTY, HHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS M OpraHU3aldi, B
COOTBETCTBUM C HOPMAaTMBHBIMM NIPaBOBBIMHU akTaMu Pocculickoit ®exneparuu,
HOPMATUBHBIMM TIPAaBOBBIMU aKTaMHU CyOBeKTOB Poccuiickoit deaeparuun u
MYHULIMNAIbHBIMU IPAaBOBBIMU AKTAMH.

Hcuepnuvrearowuii nepeuenv 0CHOGANHUIL 0711 OMKA3A 6 npueme 00KyMeHn 08,
Heo0X00UMbIX 0711 NPEOOCMaB/1eHUA MYHUYUNATbHOU YCIy2U
2.15. OcHoBaHuiéi 1 OTKaza B IpUEME 3asBJICHHUS U JIOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHUS MyHUIIUTIAIBHON YCIYTH, HE UMEETCSL.
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Hcuepnulearoujuii nepeuenv 0CHOBAHUIL 0711 NPUOCMAHOGICHUA UIU OMKA3d 8
npeoocmasieHuu MyHUYUNAAbHOU YCay2u

2.16. OcHOBaHM# [J11 TPUOCTAHOBIICHUS MPEAOCTABJICHUS MYHHUIUIIAIBHOMN
YCIIyTH, HE UMEETCS.

2.17. OcHoBaHuMs 7151 OTKAa3a B MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH:

coJiepKaHue 3arpoca He MO3BOJSET OAHO3HAYHO UJECHTU(DUIIMPOBATH OOBEKT,
uH(popMaIusi 0 KOTOPOM 3alpalliuBaeTcsi, U OTCYTCTBYET BO3MO>KHOCTh YTOUHHTD
coJiepaHue 3arpoca;

3anpainrBaeMasi iHpopMallusi He OTHOCUTCS K 00IIe0CTYTHON HHPOpMALINH;

3asIBUTEJIEM MPEJACTABIEH 3alpoC Ha BBIMUCKY 00 OOBEKTE, CBEACHUSA O
KOTOPOM OTCYTCTBYIOT B Peectpe.

Ilepeuens ycnye, Komopule AAAIOMCA HEOOXOOUMBIMU U 00A3AMETbHBIMU 014
npeoocmasieHus MyHUYUNAbHOU YCIIYZU, 8 MOM YUCTE C8E0CHUS 0 OOKYMEHme
(0oKkymenmax), 6vtoasaemom (8b10a8aemvix) OpaAHUZAUUAMU, YUACH BYIOUWUMU 8

npeoocmagieHuu MyHUYUNAIbHOU YCay2u
2.18. VYcuyr, KOTOpbI€ SBJISIIOTCS HEOOXOAUMBIMH U 0OSI3aTEIbHBIMH  JIJIs
MPEI0CTaBICHUS] MYHHUITUTIAIbHON YCITYTH, HE UMEETCHI.

Paszmep nnamui, 63umaemoit ¢ 3aa6umensa npu NPEOOCMAGIEHUU MYHUUUNATIbHOU
yeayau, U Cnocoobl ee 63UMAHUA 8 CIYUAAX, NPeOyCMOMPEHHBIX (hedepanbHbIMuU
3aKOHAMU, PUHUMAEMBIMU 6 COOMEEMCM U C HUMU UHBIMU HOPMAMUGHHIMU

npaeosvimu akmamu Poccuiickoii @edepayuu, HOpMAMUBHBIMU HPAGCOGHIMU
akmamu cydovekmoe Poccuiickoii @edepayuu, MyHUUUNATbHBIMU NPACOCHIMU
aKkmamu
2.19. [IlpenocraBieHue MYHUIUNAIBHOW YCIYTH OCYIUECTBISIETCA IS
3agBHUTENEH Ha 0€3BO3ME3THON OCHOBE.

MaxkcumanvHolit cpoK 0McUOanUA 6 OYEPeOU npU nodaye 3anpoca o
npeoocmasieHuu MyHUYUNAIbHOU YCY2U U NPU NOJIYYEHUU pe3)ibmama
npeodoCcmaegieHHOl MyHUWUNAIbHOU YCaYeU

2.20. Cpok oxujaaHus B OUYEpEIU IpU IMOJAYe 3asBJICHUS O MPEIOCTaBICHUU
MYHULIMNAIBHON yCAYyrd M (Wiv) NpPU TOJYYEHUH PE3ysbTaTa MNpPEIOCTaABICHUS
MYHULIMNAIBHON YCIIYTH HE JOJKEH MPEBBIIATH 15 MUHYT.

Cpok pezucmpayuu 3anpoca 3aaéumens 0 nPedoCmMagieHuu
MYHUUURAIbHOU YCIIY2U, 6 MOM YUC/IE 6 IJIEKMPOHHOU (hopme

2.21. Peructpauus 3asBJICHHUs] O MPEIOCTABICHUM MYHULMIIAIbHOW YCIyTH, B
TOM YHCJI€ B DJIEKTPOHHON (POpME OCYUIECTBIAETCA B JE€Hb €ro MOCTYIUICHUs (Ipu
NOCTYIUICHUU B 3JIEKTPOHHOM BHJIE B Hepabouee Bpemsi — B Ompkaiiuii paboumii
JI€Hb, CICAYIOIINN 3a JHEM ITOCTYIUIEHUS YKA3aHHBIX JOKYMEHTOB).

2.22. B ciydae ecinu 3asgBUTENb HAIPABWI 3asBICHUE O IIPEIOCTaBICHUU
MYHUIMIIAIBHOW yCIYyIM B BHMJAE OJIEKTPOHHOIO JOKYMEHTA, CIELUAJIUCT,
OTBETCTBEHHBIN 3a IIPUEM MU PETUCTPALMIO 3asBJICHUs, B T€UEHUE 3 JHEW CO JHS
IOCTYIIJICHUSI TAaKOrO 3asBJICHHUsS TPOBOAUT IIPOBEPKY JJIEKTPOHHOW IOATMCH,
KOTOPOM NOJAIHCAHBI 3asBJIICHUE U NTPUIIATaeMbl€ TOKYMEHTBHI.
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[IpoBepka OCYIIECTBISETCA C MCIOJb30BAHHUEM HWMEIOIIUXCA  CPEACTB
AIIEKTPOHHOM TMOAMUCH WM CPEeACTB HWH(GOPMAIMOHHONW CHCTEMbI TOJIOBHOTO
YIOCTOBEPSIOIIETO0 LIEHTpPa, KOTOpass BXOJUT B COCTaB HMH(PPACTPYKTYPHI,
o0ecreunBaroiei HH(}OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/IEHCTBHE
JNEUCTBYIOLIUX M CO3/1aBaeMbIX HWH(GOPMAIIMOHHBIX CHCTEM, HCIOIb3YEMBIX JUIS
MPEIOCTaBICHUS MYHULIUNIAIbHON yciyrH. [IpoBepka 37IeKTpOHHOM MOJMUCH TaKXKe
OCYLIECTBIISIETCS C  HWCIOJb30BAHUEM CPEACTB HMH(DPOPMAIMOHHOM  CHUCTEMBI
aKKpEJIMTOBAHHOT'O yIOCTOBEPSIOLIETO LIEHTPA.

Tpeoosanus Kk nomeuwieHUAM, 8 KOMOPHIX NPEOOCMABNACMCA
MYHUUURAIbHAA YCITY2d, K MECHLY 0XMCUOAHUS U nPUEMa 3ai8umeneil,
pazmeuieHuio u 0opmaeHuIo 6u3yaibHoll, MeKCmoeoll U MyabmMUMEOUHOU
UH@opmayuu o nOpAOKe NPedoCmagsieHus MaKkux yciyz, 6 mom 4ucie K
obecneyueHu10 00CMYRHOCIU 013 TUY, C OZPAHUYEHHBIMU 603MOIHCHOCMAMU
300pP06bs YKA3AHHBIX 00BEKM 08

2.23. lleHTpalibHBIM BXOJ B 3JaHUE€ YMNOJHOMOYEHHOro opraHa (MO®II), B
KOTOpPOM TPEJOCTABISIETCS MYyHHUIUIAJIbHAsA YCIyra, OOOpYyIyeTcsi BBIBECKOM,
coziepxanieit ”HpopMaluio O HAMMEHOBAHUU U PEXKUME paOOTHI.

2.24. TlomemeHus, MpeIHa3HAYEHHbIE U1l TPEAOCTABICHUS MYHULIMIIAIbHON
YCIIYTH, COOTBETCTBYIOT CAHUTAPHBIM MIPABHIIAM U HOPMAaM.

B nomenieHusax Ha BUIHOM MECTE MOMEIIAKOTCS CXEMbl pa3MELIECHUS CPENCTB
MOXKAPOTYLIEHHS U ITyTEU 3BaKyallud B SKCTPEHHBIX CITydasix.

[Tomemenuss s TpueMa TpakIaH OOOPYAYIOTCS TPOTHUBOIIOXKAPHOU
CHCTEMOM U CPEACTBAMU MOKAPOTYILICHUS, CACTEMOW OMOBEIICHUS O BOSHUKHOBEHUHU
YPE3BBIYANHON CUTYalluM, CACTEMON OXPAaHBI.

2.25. Mecra wuHbOpMHUpPOBaHUS, TpEAHA3HAYEHHBIC IS O3HAKOMIICHHS
3asiBUTENS ¢ MH(GOPMAIMOHHBIMU MaTepuajiaMu, 000pyAyroTcs WH(DOPMAIMOHHBIM
CTEHJIOM, COJIEpPKAIUM BU3YaJbHYI0, TEKCTOBYIO U MYJIbTUMEIUNHYIO HHPOPMAIIHIO
0 TMpaBujiaX MpPEAOCTaBICHUS MYyHUIUMNAIbHOW yciuyru. Ha wuHbopMaimoHHbIX
CTEHJaxX pa3Mellaercs cieayromas nHhopMalus: pexkuM padoTsl Y IOJTHOMOYEHHOTO
opraHa, BKJIoyas rpaduk mnpuema 3asiBUTENEH; YCIOBUS U TMOPSAIOK MOJYyUYEHHUS
uH(popMauu OT YTHOJTHOMOUYEHHOIO OpraHa; HoMepa KaOMHETOB Y TIOJHOMOYEHHOTO
oprasa, TJie MpoBOJATCS MpPUEeM U MHPOPMUPOBAHUE 3asiBUTENCH, (paMUINKU, UMEHA,
OTYECTBA U  JOJDKHOCTH  CHELHAIUCTOB,  OCYWIECTBISIIOIIMX  IPUEM U
WH()OPMUPOBAHKE 3asIBUTEIICH O MOPSAKE MPEJOCTABICHHSI MyHUITUTIATLHON yCIIYTH;
HOMEpa TeNe(POHOB, MOYTOBBIA M AJIEKTPOHHBIN agpeca YTIOJIHOMOYEHHOTO OPraHa;
PEKBHU3UThl HOPMATUBHBIX ITPABOBBIX AKTOB, KOTOPBIE PErJIaMEHTUPYIOT MOPAIO0K
MPEIOCTABJICHUS] MYHHUUIIAIBHOM  YCIIYI'M, HACTOSIIAW  aJMHHUCTPATUBHBIN
pETJIAMEHT; MEePEUCHb IOKYMEHTOB, HEOOXOIUMBIX ISl TIOJIYYEHUS MYHUIUIIAIbHON
yciyrd; ¢opMa 3asBICHHUS;, MEPEeYeHb OCHOBAHWM MJIi OTKa3a B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIIYTH. YIIOJHOMOYEHHBIM OpraH pa3sMellaeT B 3aHHUMAEMBIX UM
NOMEIICHUSIX ~ MHYI0  MHPOpMALMIO,  HEOOXOAMMYIO  JUIsi  ONEPATHUBHOIO
MH()OPMUPOBAHUS O IOPSIIKE MPEIOCTABICHUS MyHUIIUTIATBHON YCIIYTH.

Hacrosimuii anMUHUCTPATUBHBIN PETIIAMEHT, MYHUIUNAJIbHBIA ITPABOBOU aKT
00 ero yTBEpXKIEHWW, HOPMATHUBHbIE TIPABOBBIE  aAKThl, PETYJIUPYIOIIHE
MPEIOCTABIICHUE MYHHULUNAIBHON YCIYTH, NMEpedYeHb JAOKYMEHTOB, HEOOXOJHUMBIX
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JUIS TIOMYYEHUS MYHHUIMIAIBHOM yciayrd,  (Gopma 3asBICHUS JOCTYIHBI IS
O3HAKOMJICHHS Ha OyMaXHbIX HOCHUTENSX, a TakKe B OJJICEKTPOHHOM BHJE
(uH(MOPMAITMOHHO-TENIEKOMMYHHUKAIIMOHHAs ceTh « THTepHET»).

2.26. MecTa OXXuAaHusl U IpUeMa 3asBUTEJCH COOTBETCTBYIOT KOM(pOPTHBIM
yCIOBUAM, OOOpYIOBAaHBI CTOJAMH, CTYJIbSAMHU JUIS BO3MOKHOCTH O(QOPMIICHHS
JOKYMEHTOB,  3allOJIHEHUSI  3alpocoB,  OOECHEeYMBAIOTCS  KAHLEISIPCKUMU
IPUHAAICKHOCTAMHU.

[Tpuem 3asBUTENEl OCYIIECTBISETCS B CIEUUAIBHO BBIIEICHHBIX IS 3THX
1eJIel MOMEIEHUSIX - MEeCTaxX MpPeA0CTaBICHUSI MyHHUIIMIIATbHOMN YCIIyTH.

Kabunetst OTBETCTBEHHBIX JOJKHOCTHBIX TN o0opyayroTcs
uH(GOPMAIMOHHBIMU TaOJIMYKaMH (BbIBECKaMHU) C yKa3aHHEM HoMepa kaOuHeTa H
HAaUMEHOBAHMUA  YTIOJHOMOYEHHOTO oOpraHa  (CTPYKTYpHOTO  TOApa3/CiICHHUS
YoIHOMOYEHHOTO OpraHa — Mpu HAJTWYHH)

TaOnuuky Ha ABEpAX WM CTEHAX YCTAHABIMBAIOTCS TaKUM 00pa3oM, YTOOBI
IPU OTKPBITOM JBEPH TAOJIUYKU OBLIH BUIHBI U YUTAEMBI.

2.27. Bxonm B 3maHue o00opynyeTrcs B COOTBETCTBHH C TpeOOBaHMAMHU,
oOecrieyuBalOMUMU  OECHPENATCTBEHHBIM  JOCTYN JIMI C  OTPaHUYCHHBIMH
BO3MOXHOCTSIMH ~ 370pOBbsl  (IAHIyChl, IOPYYHH, JApYyrHe  CIeUUAIbHbIC
MIPUCIIOCOOJICHMUS).

Ha aBTOMOOWJIBHBIX CTOSIHKaxX y 37aHUi, B KOTOPBIX HCIIOJHSAETCS
MYHUIUNAIbHAs yCIyra, MpeaycMaTpUBalOTCd MecTa Ui MapKOBKU aBTOMOOWIIEH
JIMI ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 3/JOPOBBSI.

ObecrieunBaeTcsi COOTBETCTBUE MNOMEIIECHUI, B KOTOPBIX MPEIOCTABIACTCS
MYHULIMIIAJbHAS yCAyra, WHBIM TpeOOBaHUSAM JOCTYNHOCTH JJisi WHBAJHAOB B
COOTBETCTBHMH C 3aKOHOJaTenbCcTBOM Poccniickon denepanyu 0 CONMAIbHON 3aLIUTE
WUHBAJIHUJIOB.

Ilokazamenu oocmynnocmu u Kauecmea MyHUYUNAIbHOU yCay2u

2.28. ITokazaTenamMu JOCTYITHOCTH MYHULIMTIAIBHON YCIIYTH SABJISIOTCS:

nH(pOpMUpPOBaAHUE 3asIBUTEIICH O TPEAOCTABICHUN MYHUIIMTIATLHON YCIIYTH;

o0opynoBaHUE  TEPPUTOPUM, MPUJIETAIOIMIUX K  MECTOPACIOJIOKEHUIO
YNOJHOMOYEHHOI'O OpraHa, €ro CTPYKTYPHBIX IMOJpa3ACiC€HU, MECTAMU MapKOBKU
aBTOTPAHCIIOPTHBIX CPEIACTB, B TOM 4YHUCIE [JIA JIMI C OrpaHUYCHHBIMU
BO3MOKHOCTSIMU;

000pynoBaHUE MOMENICHUH YTOJIHOMOYEHHOIO OpraHa MECTaMu XPaHEHUS
BEPXHEH OJICKIbI 3asIBUTEIICH, MECTaMH OOIIETO MOJIh30BaAHNUS;

cobmoienre rpaduka paboTel YIOIHOMOYEHHOTO OPraHa;

o0OpynoBaHME MECT OXHUJAHUS W MECT [pueMa 3asBUTENEH B
YIOTHOMOYEHHOM OpraHe CTYJIbsIMH, CTOJaMH, OOCCIEUYCHHE KaHIICISIPCKIMHU
MPUHAICKHOCTSIMU JIJIS TPEAOCTABICHUS BO3MOKHOCTH 0POPMIICHUS JOKYMEHTOB;

BpeMsi, 3aTPAUYCHHOE Ha MOJIYYEHHE KOHEUHOrO pPe3ysibTaTa MYHHIUIAIbLHOU
YCIyTH.

2.29. IlokazaTensamMu KauyeCcTBa MyHUIUIIAIIBHON YCIYTH SIBIISFOTCS:

COOJIIOZICHHE  CPOKOB M TIOCJIEAOBATEIBHOCTH  BBIMOJHEHHS  BCEX
aIMUHUCTPATUBHBIX MPOLEAYP, NPEAYCMOTPEHHBIX HACTOAIIMM aAMUHUCTPATUBHBIM
pErilaMEHTOM;
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KOJTMYECTBO OOOCHOBAHHBIX KOO 3asBUTENIEH O HECOOIOJCHUU TOPSIKA
BBITIOJTHEHUST aJIMUHUCTPATUBHBIX MPOLEAYP, CPOKOB pErucTpanuud 3amnpoca u
MPEIOCTABIICHUSI MYHULIMITAIbHON YCIIYTH, 00 OTKa3€ B MCIPABICHUU JTOMYIEHHBIX
OMEYaTOK U OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHULHMIIAIBHOMI
YCIYI'H JOKYMEHTaX JU00 O HapylIeHMM CpOKa TaKUX HCIPABICHUM, a TaKXKe B
ciyyae 3aTpeOOBaHMSI  JOJDKHOCTHBIMM  JIMI[AMU  YTOJHOMOYEHHOI'O OpraHa
JOKYMEHTOB, IUIaThl, HE MPEIYCMOTPEHHBIX HACTOSIIMM aJMUHUCTPATUBHBIM
PErIaMEeHTOM.

Ilepeuensv Knaccoe cpedcme 31eKMPOHHOU ROORUCU, KOMOPblE
00NnYyCcKaomces K UCno1b306aHUI0 NPU 0OpawieHuU 3a noJiy4eHuem
MYHUUURATIbHOIUL YCIy2U, OKA3b186AEMOIl C NPUMEHEHUEM
YCUIEHHOU K8AAUPUUUPOoBanHoi 31eKmpoHHONU nOORUCU

2.30. C ywerom TpeboBaHMil K CpeacTBaM »3JIEKTPOHHOW MOJINUCH,
YTBEPXKJEHHBIX TpukazoM DeaepaibHOM CiaykObl 0Oe3omacHOCTH Poccuiickoi
Oeneparuu ot 27 nexadps 2011 roga Ne 796, npu oOpaiieHUH 3a IMOJTYyYEHHEM
MYHUIMIIAUIBHOM  YCIIYTH, OKa3bIBaeMOM C  TNPUMEHEHUEM  YCUJIICHHOM
KBaTU(DUIIMPOBAHHON JJICKTPOHHOM TMOJIMKMCH, JOMYCKAIOTCS K HCIOJb30BAHUIO
cleayrolme Kiaccel cpeacts aekTponHoi noanucu: KC2, KC3, KB1, KB2 u KA.

II1. CocrtaB, noc/ie10BaTeJIbHOCTH U CPOKH BBINOJHEHHS] AIMAHUCTPATHUBHBIX
npoieayp, TpedoBaHus K MOPAIAKY UX BbINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATHBHBLIX NMPOIETYP B AJIEKTPOHHOI dopMe, a TaKKe
0COOEHHOCTH BBINOJTHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. IlpenocTaBneHne MyHULIMIIAIBHON YCIYTy BKIKOYAET B c€0s CIEAYIOIINE
aJIMUHUCTPATUBHBIE ITPOLIETYPBI:

IIPUEM U PETUCTPALMS 3asIBJICHHUS;

PacCMOTpEHHE 3asBICHUS W HaIpaBlcHUE (BblOadya) 3asBUTEII0 IHCHMA C
BBIIIMCKOM M3 peecTpa JIMOO COAEpIKallero MOTUBMPOBAHHBIM OTKa3 B BblJaue
BBIIIMCKH U3 peecTpa.

3.2. bnok-cxema IpefoCTaBICHHUs MYHHULIMIAIBHOM YCIyTH IIPUBEICHA B
IPUWIOKEHUH 2 K HACTOAILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Ilpuem u pecucmpavyus 3aa61eHus

3.3.1. KOpummyeckum (axTom, SBISIONUMCS OCHOBaHHMEM IS Hadaja
WCIIOJTHEHUSI aJAMUHUCTPATUBHON MPOLEAYPHI, SBISIETCS IMOCTYIUJICHUE 3asBJICHUS
3asBUTENSA B Y TIOJJHOMOYEHHBIN OPraH.

3.3.2. Cneuuanuct, OTBETCTBEHHBIM 32 MPUEM MU PETUCTPALMIO 3asBJICHUS B
JI€Hb MOCTYIUICHHUS 3asiBJICHUS (IIPU MOCTYIUIEHUU B SJIEKTPOHHOM BHUJE B Hepabouee
BpeMs — B Omkallmuii pabouyuid JAeHb, CICAYIOIMIMH 3a JHEM IOCTYIUICHUS
YKa3aHHBIX JOKYMEHTOB):

OCYILIECTBIISIET PETUCTPALMIO 3asIBJICHUSI B KHUTE PETUCTPALINHY;
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BBIJIACT PACIIHCKY B MOJYYEHUH IIPEACTABICHHBIX JOKYMEHTOB C YKa3aHUEM HUX
nepeyHsi (B ciydae MPEACTAaBICHUS TOKYMEHTOB 4Yepe3 MHOTO()YyHKIHMOHAIbHBIHN
LEHTP PACIUCKA BBLAAETCS MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM);

OpU MOCTYIUICHUH 3asBJICHUS B DJIEKTPOHHOM BHJE INPOBOIAUT IPOBEPKY
JIEKTPOHHOM NOJINCH, KOTOPOM NOANNCAHBI 3asIBICHUE U NIPUIIAraeMbli JOKYMEHT.

3.3.3. Ilocne perucrpanuy 3asBICHUE HAIPABIACTCA MU PaCCMOTPEHUS
CIELUAJIMCTY YIIOJIJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IIPEIOCTABICHUE
MYHULUIIAJIBHOW YCIyru (Aajee — CIELHAINCT, OTBETCTBEHHBIN 3a NMPEJOCTABICHUE
MYHULUIIATBHOU YCIIYTH).

3.3.4. Pe3ynbTaroM BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIENYpPHI SBISIETCS
perucrpauus M Iepenaya 3asBICHUS W IPUIAraeMoOro JOKYMEHTA CIICHHAINCTY,
OTBETCTBEHHOMY 32 IIPEOCTABICHUE MYHUIUITIAJIBHON YCIYTH.

3.4. Paccmompenue 3asnenenusn u Hanpaesjienue (6vloaua) 3aa18umeinto
nuUCbMa ¢ 6bINUCKOI U3 peecmpa JIudo cooepircaniezo MOmueuUpPOBaAHHbIIL OMKA3 6
ébloaue 6bINUCKU U3 peecmpa

3.4.1. KOpuguueckum (akToM, SBISIOMIUMCS OCHOBAaHMEM ISl Hadajia
VCIIOJITHEHUSI aAMUHUCTPATUBHOM MPOLEAYPHl SBISIETCSA, IMOCTYIUJIEHUE 3asBJICHUS
CIIELIMAIMCTY, OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHULIUIIAIBHON YCIYTH.

3.4.2. Cneuuanuct, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHUIMNAIbHOU
yCIIyTH, B CPOK HE OoJiee 5 KalleHJapHBIX THEW CO JHS PEeTrUCTpalM 3asBICHUS U
NpuiaraéMbiX JOKYMEHTOB:

MPOBEPSIET 3as1BJICHUE HA HAJIMYME OCHOBAHUMW JIJII OTKA3a B BblJIau€ BBIITUCKU
U3 peecTpa, MPEeayCMOTPEHHBIX MYHKTOM 2.17 HACTOAIIET0 aJMUHUCTPATUBHOTO
pErIaMeHTa;

B Clly4ae HaJIW4Yusl OCHOBaHWM, YyKa3aHHbIX B MyHKTe 2.17 Hacrosmero
aAMUHUCTPATUBHOTO  pErJIaMEHTa TOTOBUT MPOEKT IMHUChbMA, COJAEPIKAIIEro
MOTHBHUPOBAHHBIN OTKAa3 B BbIJAa4€ BHIMTUCKH;

B CJIydya€ OTCYTCTBUS OCHOBAaHMI, yKa3aHHbIX B IyHKTe 2.17 HacTosiero
aAMUHHACTPATUBHOTO pErjJaMEHTa TOTOBHUT BBIIIUCKY W3 PEECTPa, COAECPKAILYIO
uMerolytocst B peectpe HHPopMmanuio 00 00BEKTe M MPOEKT COMPOBOIUTEIBHOTO
NMChMa.

3.4.3. PykoBomuTenb YIOTHOMOYEHHOIO OpraHa B TEUEHHE OJHOIO JIHS
MOJMKUCHIBAET MPOEKT MUCHhMA C MOATOTOBICHHON BBIMUCKOM U3 peecTpa MO0 MPOEKT
MKCHhMa, COJIEPKAILEr0O MOTUBUPOBAHHBIN OTKA3 B BbIJ1au€ BHIITUCKHU.

3.4.4. Cennanuct, OTBETCTBEHHBIA 32 MPUEM M PETMCTPALUIO JOKYMEHTOB, B
TEUEHHUE OJHOT0 Paboyero JHs CO JHS MOATOTOBKH COOTBETCTBYIOUIETO JOKYMEHTa
obecrieunBaeT HampaBieHUe (BPYUEHHUE) 3aBUTEIIO (€r0 MPEACTABUTENI0) MIChMa C
MMOJATOTOBJICHHOW BBIMMCKOM H3 PEECTPa, COMACPKALIYID HMEINIYIOCS B PEECTpe
uHpopmaruo 00 00beKTe JMOO MUCHhMA, COJAEPIKAIIET0O MOTUBUPOBAHHBIA OTKA3 B
BbIJ]a4Y€ BBITTUCKHU.

3.4.5. Pe3ynbTaToM BBINOJHEHUS AIMUHHCTPATUBHONW NPOLIEAYPHI SIBISACTCS
HamnpaBjieHWE (BPYyYE€HUE) 3asABUTEN0  (€r0  MOPEACTABUTENI0) MHUChbMa  C
MOATOTOBJICHHOW BBIMCKOM M3 PEECTpa, COMAEPIKAILLYI0 HMEIIIYKOCS B PEecTpe
uHpopmaiuo 00 00bekTe JHUOO MUCHhMA, COJAEPKAIIEr0 MOTUBUPOBAHHBIA OTKa3 B
BbIJIaY€ BBIITHACKHU.
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3.4.6. MakcuManbpHbBIil CpPOK BBIIOJHEHHS JaHHOW aJMUHUCTPATHBHOM
mporeaypsl coctaBisger He Oonee 10 KameHmapHBIX AHEH €O JHS TMOCTYIUICHUS
3asBJICHUA B Y IIOJITHOMOYECHHBIN OpTraH.

IV. ®opMbI KOHTPOJIA 32 NCTIOJTHEHNEM aIMUHUCTPATUBHOIO PerjaMeHTa

4.1. KoHTpoab 3a cOOMIOJEHUEM U HCIOJHEHUEM JOKHOCTHBIMHU JIMIIAMU
YIIOJIHOMOYEHHOI0 OpraHa, IOJIOXKCHUM aJMUHUCTPATUBHOIO PETJIAMEHTAa U HMHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K IIPEIOCTABICHUIO
MYHULUIATBHOW YCIYTH JOJKHOCTHBIMM JMLAM M MYHULHMIIAJIBHBIMHU CIIy>KAIIUMH
YIIOJIHOMOYEHHOT0 OpPraHa, a TAKXKe 3a NPUHITUEM MMHU PELICHUN BKIIIOYAET B ceOs
00N, TEKYIIHI KOHTPOJTb.

4.2. Texkymuid KOHTPOJIb OCYIIECTBIIAIOT JOJDKHOCTHBIE JIULA, ONPEICICHHbIE
MYHULIANAIbHBIM IPABOBBIM aKTOM Y IOJIJHOMOYEHHOI'O OpraHa.

4.3. OOwuMH KOHTPOJb HAJ IIOJHOTOM W KAa4eCTBOM IPEIOCTaBICHUS
MYHULUMIIAIBHOW YCIIyTH OCYIIECTBIISIET PyKOBOAUTEND Y IOJTHOMOYEHHOTO OpraHa.

4.4. TexymMil KOHTPOJb OCYLIECTBIISIETCS IIyTEM IMPOBEICHUS IIJIAHOBBIX M
BHEIUIAHOBBIX IIPOBEPOK ITOJIHOTHI U KAYECTBA UCIIOJIHEHMS ITOJIOKEHUH HACTOSIIETO
aIMUHUCTPATUBHOTO PEIVIaMEHTa, MHBIX HOPMATHUBHBIX IIPABOBBIX akTOB Poccuiickon
@enepatun 1 Bosoroackoil  0051acTH, yCTaHABIMBAWOIIMX TpeOOBaHUSA K
IIPENOCTABICHUIO MYHULIUITAJIBHON YCIIYTH.

IleppoauyHOCTE MPOBEPOK — IUIAHOBBIE | pa3 B roj, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpAILEHHIO 3asIBUTEII.

IIpn mpoBeneHnn MpOBEPKU MOTYT pacCMaTPUBATHCS BCE BOIIPOCHI, CBA3AHHBIE
C TPEAOCTABICHUEM MYHULMNAIBHON YCIyTHM (KOMIUIEKCHBIE IIPOBEPKHU) WIIU
OTZACJIbHBIE BOIPOCHl (TEMAaTHYECKHE NPOBEPKH). BHI mNpoBEpKM U CpPOK ee
IIPOBECHUS YCTaHaBJIMBAIOTCS MYHULIMTAIbHBIM IIPaBOBBIM aKTOM
YIIOJTHOMOYEHHOTO OpraHa O MPOBEACHUM IIPOBEPKU C YYETOM MNEPUOJUYHOCTH
KOMIIJIEKCHBIX IIPOBEPOK HE MeHee | pasa B roa U TEMAaTHUYECKUX ITPOBEPOK — 2 pasa B
TOJI.

IIo pe3ynbraraM TEKyLIErO KOHTPOJIS COCTABISETCS CIIPAaBKa O PE3yJIbTaTax
TEKYLIErO0 KOHTPOJISI M BBIABICHHBIX HAPYIICHUSAX, KOTOpas IPEACTABISIETCS
PYKOBOIUTENO YIOJIHOMOYEHHOro opraHa B TedeHue 10 paOoumx nHell mocie
3aBEPILECHHUS] IPOBEPKHU.

4.5. JIOmKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEJOCTABICHIUE MYHULIMIAIbHON
YCIIYyI'M, HECYT MEpPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE TMOpsaKa
IIPEAOCTABIECHNS] MyHULIMITAJIBHOW YCIIYTH.

4.6. Ilo pesynpTaTam  HPOBEACHHBIX IPOBEPOK B CIy4yae BBISABICHUS
HapylLIEHUM 3aKOHOAATEIbCTBA M HACTOSLIErO0 AJMHHUCTPATHBHOIO pETJIAMEHTA
OCYILECTBIISAETCS NPHUBICYEHUE BHUHOBHBIX OJDKHOCTHBIX JIMI] YIIOJHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTHM B COOTBETCTBHMU C JEHUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickon @enepannm.

4. 7. OTBETCTBEHHOCTb 3a HEHUCIIOJIHCHHME, HEHAJIeXKallee MCIOJHEHUE
BO3JIOKEHHBIX OOS3aHHOCTEH 1O MPENOCTaBICHUIO MYHHULMNAIBHOM  YCIYTH,
HapyuleHne TpeOOBaHUI aJMHUHUCTPATUBHOIO pEIJaMEHTa, IPeIyCMOTPEHHas B
cootBeTcTBUM ¢ TpymoBbiM koaekcoM Poccuiickoin @Denepauuu, Komekcom
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Poccuiickoit ®eaepanu 00 aIMUHUCTPATHBHBIX NPAaBOHAPYILEHUSIX, BO3JIAraeTcs Ha
JUL, 3aMELIAIOUX JOJDKHOCTH B YIIOJHOMOYEHHOM Opra’e (CTpyKTYpHOM
nojpas3ejaeHu YTOJHOMOYEHHOTO0 OpraHa — Ipu Halu4yuu), U paboTHUKOB MOI],
OTBETCTBEHHBIX 32 MTPEAOCTABICHNE MYHHUIIMNIAIbHON YCIIYTH.

V. JllocyneOnblii (BHeCyAeOHbII) MOPSIA0K 00:KAJ0BaAHNS PellIeHUil U
neicTBUil (0e31eicTBHSI) OPpraHa, NpeaoCTABISIIONIEr0 MYHUITUNIAJILHYIO YCJIYTY,
€ro J10JIKHOCTHBIX JIMI JTM00 MYHHIUNAIBHBIX CJIYKALMX

5.1. 3asButenp mMeeT mpaBo Ha AocyAcOHOe (BHecymeOHOe) 0OkaloBaHUE,
OCTIapUBaHUE pEIICHUMN, NEeUCTBHUM (Oe3MelCTBHsI), TMPHUHATHIX (OCYIIECTBICHHBIX)
MPU IPEAOCTABICHUNA MYHULIMTIATLHON YCITyTH.

OO6xanoBaHuEe 3asBUTEISIMU pElICHUM, NEeUCTBUN (O€3eUCTBUSA), TMPUHATHIX
(OCYIIIECTBIICHHBIX) B XOJI€ MPEIOCTABICHUS MYHHUITUTIAILHON YCIYTH B JI0CYA€OHOM
(BHECYZeOHOM) TMOpsJKE, HE JMIIAaeT HMX IpaBa Ha 00XKaJoBaHHUE YKa3aHHBIX
peleHuit, nelcTBuil (0e31eCTBUS) B CYy1Ie0HOM TTOPSIKE.

5.2. Ilpenmetrom pnocyneOHOro (BHeCyAeOHOTO) 0OKalOBaHHS MOTYT OBITh
pemienust  (AeicTBus,  O€3NEUCTBUE), TPUHATHIE  (OCYIIECTBICHHBIC)  IpHU
NPEOCTaBACHUY MYHULMNAIBHON yCIayru. 3asBUTENh MOXET OOpaTUThCS C
kK000, B TOM YHCJIC B CASAYIOMNX CIydasx:

HAPYLICHUE  CPOKa  PETHCTpPAalUM  3asBJICHUS O  MPEIAOCTABICHUU
MYHULIMNAIBHOUN YCITyTH;

HApYLICHUE CPOKA NPEAOCTABICHUS MYHULIUIIATbHON YCIYTH;

TpeOOBaHKE Yy 3asBUTEINSI JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
IpaBoOBbIMM akTamu Poccuiickon denepanuy, HOpMaTUBHBIMH IPABOBBIMU aKTaMU
00J1acTH, MyHULIMTAIBHBIMU MPaBOBBIMU akTaMu III€KCHUHCKOTO MYHUIIMIAIBHOTO
paiioHa Jy1sl IPEIOCTABICHUS MYHULIUIIAJIBHOMN YCIIYTH;

OTKAa3 3asBUTEII0 B TNPUEME JOKYMEHTOB, NPEIOCTABICHHUE KOTOPBIX
MPElyCMOTPEHO HOPMAaTHMBHBIMHM MpaBOBbIMU akTaMu Poccuiickoit ®denepanuu,
HOPMATUBHBIMM TPABOBBIMU aKTaMU OOJIACTH, MYHHUIUMIIAJLHBIMA IPABOBBIMHU
aktaMu  [IIeKCHMHCKOTO  MYHMIMIAJIBHOTO  pailloHa JJIsI  OPEJOCTaBJICHUA
MYHUIUITATIBHON YCIIYTH;

OTKa3 B MPEAOCTABICHUHA MYHHIUMITAIIBHON YCIIYTH, €CJIM OCHOBAaHHS OTKa3a HE
IPETYCMOTPEHBI (efepaIbHBIMU 3aKOHAMH W TIPUHITBIMA B COOTBETCTBUU C HUMH
WHBIMA  HOPMAaTMBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — @epnepanuu,
HOPMATUBHBIMU TMPABOBBIMU aKTaMU OOJIACTH, MYHUIUIMAIBHBIMA MPABOBBIMU
akTaMu [1IeKCHUHCKOTO MyHUIIUNIAIBHOTO PANOHA;

3aTpeOOBaHUE C 3asBUTEIA MPU MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU
MJaThl, HE NPEAYCMOTPEHHON HOPMATHMBHBIMU MPABOBBIMH aKTamMu Poccuilckoit
deneparuy, HOPMATUBHBIMU TPABOBBIMU aKTaMH OO0JIACTH, MYHHUIIUMIAIBHBIMU
npaBoBbIMU akTamu [IIeKCHUHCKOro MyHUITMITAIIBHOTO PaiioHa;

OTKa3 oprasa, MPEIOCTABIISIOIIETO MYHUIUTATBHYIO yCIyTY,
MYHUIUITATBHOTO CITy>Kallero 00 JIOJ>KHOCTHOTO JmIa oprasa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYyry, B HCHPABICHUU JIOMYILIEHHBIX
OTICYaTOK W OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUTIATHLHOM
YCIIYTY JOKYMEHTaX Ju00 HapylIEHHE YCTAaHOBJIEHHOTO CPOKA TAKUX UCHPABICHUN.
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5.3. OcHoBanueM A Hayajla NOPOLEAYpbl A0CyneOHOro (BHeCyneOHOro)
00XanoBaHusl SBJSETCS TOCTYIUICHHE »aloObl 3asBUTENS B Y IOJIHOMOYEHHBIH
Opras.

XKanoba mnomaercs B mNHUCbMEHHOM ¢GopmMe Ha OyMakKHOM HOCUTENE, B
anexkTpoHHON (dopme. Kamoba MoxkeT ObITh HalpaBlieHa Mo moute, yepe3 MOI]
(ecnu 3asBUTENIb OOpallajics ¢ 3asBJICHUMEM Ha MPEOCTaBICHUE TOCyAapCTBEHHOMN
yciayru B MO®LI), ¢ ucnonab3oBaHreM HHPOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX
ceTed OOWLIEro MoOJIb30BaHMs, O(UIMAIBHOIO caiTa YTOJHOMOYEHHOIO Oprasa,
EauHoro mnoprasnia TrocylnapCTBEHHBIX W MYHHUIMNANBHBIX Yyciayr smbo Iloprana
rOCYy/IapCTBEHHBIX U MYHHULMIAIbHBIX ycnyr (dyHkuui) Bomoroackoii obnactu, a
TaK)Ke MOKET ObITh MPUHSATA MPU JIMYHOM IIPUEME 3asIBUTEIIS.

5.4. CnenuanucT, OTBETCTBEHHBIN 3a PErMCTPALUIO KOPPECIOHACHIIMH, B JICHb
NOCTYIUIEHUS ~ PETUCTPUPYET  KAIoO0y W mepelaer €€  pyKOBOAUTEIO
YIONHOMOYEHHOrO OpraHa sl ONpPEAENICHHs] CHElUUaanucTa, OTBETCTBEHHOIO 3a
PacCMOTPEHUE KaTOOBbI.

PykoBoguTenb YMOJTHOMOYEHHOTO OpraHa B T€UYEHHE OJHOr0 pabdouero JHS C
JaThl TMOCTYIUIGHUS KaJoObl OMpejAeNsieT CIElMaICTa, OTBETCTBEHHOIO 3a
paccMOTpeHHe KajloObl, MyTeM HaJIO)KEHHS COOTBETCTBYIOIIECH PE30JIOLHUU.
CnenuanucT, OTBETCTBEHHBIN 3a PETUCTPALMIO BXOASIIEH KOPPECIIOHCHIINY, B JIEHb
opopMIIEHUS PE3OJIIOIMK  PYKOBOAMUTENS YTIOJHOMOUYEHHOTO OpraHa InepenaeT
XKano0y CrelnuaiucTy, OTBETCTBEHHOMY 332 PAaCCMOTPEHHE >Kajlo0BbI.

3asBUTENh B Te€UeHUE 3 pabouux THEH C JaThl PETUCTPAIMH KATOOBI UMEET
IPaBO Ha MOJIy4eHHE HHPOPMAIUHN U JOKYMEHTOB, HEOOXOAUMBIX JIsi 0OOCHOBAHHUS
U pacCMOTpeHHs] HKaloObl, a TakKe Ha MPEACTAaBICHUE JOMOJHUTEIbHBIX
MaTepHaoB.

XKanoba paccmaTpuBaetcs B TeueHue 15 pabouux qHEH co JHS ee perucTpanu,
a B cllydae 00>KaJIOBaHHs OTKa3a YTMOJHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO JIMIA
YOJIHOMOYEHHOTO OpraHa Jau00 MYHUUMIAJIBHOTO CIY)Xallero B IpPHEME
JIOKYMEHTOB y 3asiBUTEJIS JIMOO B MCIPABICHUU JIONMYIIEHHBIX ONEYaTOK M OLIMOOK
WM B cllydyae 00KaJIOBaHMsI HAPYUIEHUS! YCTAHOBJIEHHOTO CPOKA TaKUX UCIPaBICHUIM
- B Te€UEHHUE 5 pabouux JHEH co AHS ee pEerucTpallH.

5.5. B nocyne6HOM mopsiike MOTYT ObITh 00KalIOBaHbI I€UCTBUS (Oe31elicTBIE)
U PELICHUSA:

JNOJDKHOCTHBIX JIAL] YTIOJTHOMOYEHHOTO OpraHa, MyHHMIUIIAJbHBIX CIIyKal[uxX —
PYKOBOJUTENO YIOJTHOMOYEHHOIO OPIraHa;

M®Il - B VYNOJTHOMOYEHHBIM OpPraH, 3aKIIOYMBIIMK COIVIAILIEHHE O
B3aMMOJICHCTBUH C MHOTO(YHKIIMOHATBHBIM IIEHTPOM.

5.6. Kanoba nomkHa coaepKaTh:

HaVMEHOBAaHHME OpPraHa, JOJHKHOCTHOTO JILA YIIOJHOMOYEHHOrO0 OpraHa Ju0o
MYHULIMOAIBHOTO CIYKaIlero, pemeHuss W JeucTBus (0e37eiCcTBUE) KOTOPBIX
00XanyroTcs;

dbaMunio, UM, OTYECTBO (MOCJEAHEE - MPU HAJIMYUM), CBEACHUS O MeCTe
KUTEIHCTBA 3asBUTENS - (PU3NYECKOrO JiMla MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXKJICHUS 3asBUTENS - IOPUAMYECKOTO JIMIA, a Takke HoMmep (HoMmepa)
KOHTakTHOro TenedoHa, ajapec (aapeca) 3JEKTPOHHOM MOUTHI (MPU HAIUYUK) U
MOYTOBBIHN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

19



cBeleHUsT 00 OOXaldyeMbIX pEHIeHHsIX W JeUcTBUsSX (0e3aeiicTBrn)
YNOITHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JiMila YTOJHOMOYEHHOTO OpraHa JnoOo
MYHUIUTIATIBHOTO CIIY:Kalllero;

JIOBOJIbI, Ha OCHOBAHHM KOTOPBIX 3asBHUTENb HE COIVIACEH C PEIICHHUEM U
nercteueMm (Oe3neiicTBUEM) YTOJHOMOYEHHOIO OpraHa, JIOJKHOCTHOTO —JIMIla
YOJTHOMOYEHHOT0 OpraHa Ju00 MYHUIIMIIAIILHOTO CIIY)Kalllero. 3asiBUTEIEM MOTYT
ObITh MPENCTaBICHBl JOKYMEHTHl (MIPU HAJUMYMM), TOATBEPXKIAIOIIME JTOBObI
3asiBUTEIS, JINOO UX KOIHUU.

5.7. Ha cramuu pocyneOHOro oOanoBaHus JeWCTBUN (Oe31eHCTBUA)
YNOITHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JiMia YTOJIHOMOYEHHOTO OpraHa JnoOo
MYHULIMIATBHOTO CIY’KAIIETO, a TAK)KE PEUICHU, MPUHSTHIX B XOJ€ MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH, 3asSBUTEIh MMEET MPaBO Ha TMOJydyeHue WHGOpMAIUU H
JIOKyMEHTOB, HEOOXOIMMBIX JJIsi 0OOCHOBAHUS U PACCMOTPEHHUS KAIOOBI, a TAKXKE HA
MIPEICTABJICHUE JIOTIOJIHUTEILHBIX MAaTEpHUaIOB B CPOK He OoJiee 5 mHEH ¢ MOMEHTa
oOpareHusl.

5.8. Kanoba, noctynuBmias B YOJTHOMOYEHHBIN OpraH, paccMaTpUBAaeTCs B
TeyeHue 15 pabouux AHEN co JHS ee perucTpaiuu, a B ciiydyae o0)ajaoBaHUS OTKa3a
YTOJIHOMOYEHHOTO0 OpraHa, JOKHOCTHOTO JMIla YOJHOMOYEHHOIO OpraHa Jinbo
MYHUIMIIATBHOTO CIY)KAIlllero B TMpUEME JOKYMEHTOB Yy 3asBUTENs JHOO B
UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B Cily4yae O00KaJOBaHUS
HapyIIEHUs YCTAHOBJIEHHOIO CPOKA TAKUX UCIPABICHUH - B TeUEHUE S5 pabounx AHEH
CO JIHS €€ PETUCTPALINH.

5.9. Cnyuau ocTaBieHHs KaJI0ObI O€3 OTBETA!

a) HAIMYHUE B XKaI00e HEICH3YPHBIX JIMOO OCKOPOUTENHHBIX BBIPAKEHUM, yTPO3
YKW3HU, 3JI0POBBIO U UMYIIIECTBY JOJKHOCTHOIO JIMIIA, & TAKXKE UJIEHOB €T0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATH KAKYIO-IMOO YACTh TEKCTa >KAJIOOBI,
dbaMunuio, uUMs, OTY4ECTBO (MPU HATWYWHU) W (WIIM) TIOYTOBBIN aapec 3asiBUTEINS,
yKa3aHHbIE B Kajo0e.

B BhllIeyKa3aHHBIX CiIydasx 3asBHUTENI0O HE IMO3JHEE TpeX pabouyux JHEH co
JTHSI pETUCTPAIMK HAIIPaBISETCA MUCbMEHHOE YBEJIOMJIEHHE 00 OCTaBICHUH KaJOObI
0e3 oTBeTa ¢ yKa3aHHMEeM OCHOBAaHUU MPUHITOrO PEHICHUS, 3a UCKIIOYEHUEM Cllydas,
ecid B KajgoOe He yKazaHbl (aMuivs 3asBUTENS W (WJIM) MOYTOBBIA aJpec, MO
KOTOPOMY JIOJKEH OBbITh HalpaBJIeH OTBET.

5.10. Cnydan oTKa3a B yI0BJICTBOPEHHUH >KATOOBI:

a) OTCYTCTBHUE HApYIICHUS MOPSAKA MPEOCTABICHHUS MyHUIIUITAIIbBHOW YCIIYTH;

0) HajgMuMe BCTYNHBILETO B 3aKOHHYIO CHIIy PEUICHHS CyJa, apOUTPa)xKHOTO
CyJia Mo ajo0e 0 TOM ke MPEAMETE U M0 TEM K€ OCHOBAHUSIM;

B) Mojava >KaJoObl JUIIOM, IMOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

r) HUIMYUE PEIICHHS MO0 Xalo0e, MPUHITOrO0 paHee B OTHOIIEHWU TOTO Ke
3asIBUTEJISI U 10 TOMY K€ IIPEAMETY KAJIOOBI.

5.11. Tlo pe3ynbratam pacCMOTpPEHHUS >KaJIOObl MPUHHUMAETCS OJHO U3
CJIEIYIOLIUX PEIICHUN:

00 YIOBJIETBOPEHUU >KaJIOObI, B TOM 4HuCJE B (OpME OTMEHBI MPHUHSITOrO
pellieHus, HCIPaBICHUS JAONYIICHHBIX YTOJIHOMOYEHHOTO OpraHa oOMe4yaToKk u
OoIMOOK B BBIJAHHBIX B pe3yibTaTe MNPEIOCTaBICHUS MYHHUIIMNAIBHOU YCIyTH
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JIOKYMEHTaX, BO3BpaTa 3asBHUTENIO JECHEXKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATHMBHBIMH MNpaBOBbIMU akTamMu Poccuiickoii denepanuu,
HOPMATUBHBIMH TMPABOBBIMU AaKTaMU O0O0JIACTH,  MYHUIUIAILHBIMU TPABOBBIMU
aktamu lllekCHUHCKOro MyHUIIMITIAJIBHOTO palioHa, a TAaK)Ke B UHBIX opMax;

00 OTKa3e B YJIOBJIETBOPEHUH >KAJIOOBI.

5.12. He no3nHee AHs, CIENYIOWIEro 3a IHEM IMPUHATHUS pElIeHUs, YKa3aHHOTO
B nyHkre 5.11 Hacrosimero ajiMHUHHCTPATUBHOTO pErJIaMEHTa, 3asiBUTENIO B
MMCbMEHHON (pOpMe U 1O KEJAHUIO 3asiBUTENS B AJIEKTPOHHOM (popMe HampaBliseTcs
MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTax PacCMOTPEHHUS >Kal00BbI.

5.13. B cnyyae ycTaHOBIIEHHA B XOJ€ WJIH IO pe3yjibTaTaM pacCMOTPEHHS
XKanoObl  MPHU3HAKOB  COCTaBa  aJMMHHUCTPAaTHUBHOIO  TPABOHAPYILIEHUS  WIIH
IPECTYIICHUSI JOJKHOCTHOE JIUIO, HAJEIIEHHOE MOJHOMOYUSAMHU M0 PACCMOTPEHUIO
XKanod He3aMEMJUTENIbHO HANpaBisieT UMEIOUIMECs MaTepuanbl B OpraHsbl

IPOKYypaTyphbl.
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[Tpunoxenue 1
K a/IMUHUCTPATUBHOMY PErJIaMEHTY

[Iprmepras ¢popma 3asiBICHHS O BBIAaY€E BBITACKA
W3 peecTpa MyHHIUIAIEHOTO UMYIIECTBA

B

oT

(®.1.0. pusnueckoro nuua
(TI0MHOE HAaUMEHOBAHKE IOPUIMUECKOTO JIUIA)

(ampec MecTa JXHUTEIBCTBA, aJIpec PETHCTPALIUT
(ropumudeckuii anpec, mouToBslid aapec FOJI)

(peKBHU3UTHI TOKYMEHTA, YAOCTOBEPAIONIETO JHIHOCTH DJI)

(KOHTaKTHBIH TenedoH, agpec MEKTPOHHOH MOYTHI)

3ASBJIEHUE
0 BBIJIa4€ BBINKUCKU U3 PEECTpa MyHUIUIIAIBHOIO UMYIIECTBA

[Ipomry BBIZATh BBIMUCKY W3 pEECTpa MYHHIIUNIAIBHOTO HMMYIIECTBA, 00 OOBEKTE CO
CIIETYIOIIUMH XapaKTePUCTUKAMHU:
HanMEHOBaHHE 00BEKTA
azpec
(MeCTOHaX 0K JICHHE)
KaJJaCTPOBBIN (yCIIOBHBIN) HOMEP
WHBIE XapaKTePUCTUKH, HHIUBUAYATU3UPYIOIIHE OOBEKT

3agaBUTEID

(nara) (monruck) (pacuudpoka)
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[Tpunoxenue 2
K a/IMUHUCTPATUBHOMY PErJIaMEHTY

BJIOK-CXEMA
MOCJIeI0BATEJIbHOCTH A/IMMHUCTPATHBHBIX NPOLEAYP
NpH NPeA0CTABJIEHUM MYHUIIUNIAJIBHOM YCJIYyTH

IIpueM n perucrpanus 3asBICHUSA

(m 3.3.)

PaccmoTpenue 3asBieHus
(m. 3.4.)

/ Hanpasnenue (BpydeHue) 3asBUTENIO (€T0 \
MPEJCTaBUTENIO) MUChMA C MOJATOTOBJICHHOMN BBITUCKON
13 peecTpa, COAEPIKAIYI0 UMEIOIIYIOCS B peecTpe
nHpopMaiuo 06 00beKTe TUO0 MUChMa, COAEPIKAIIETO
MOTHBHPOBAHHBIN OTKa3 B BbIJ1a4€ BBHITUCKH

(m. 3.4.4.)

N /
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