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MYHUIIUTIATBHON YCIYTH 110
PEIOCTABIECHUIO MYHHUIIUIIAIEHOTO
UMYIIIECTBA B apeH]y, 0€3BO3ME3/IHOE
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CaMOYIpAaBJICHUS MO  TMPEJOCTAaBICHUIO MYHMIMIAIBHBIX ycayr B cepe
UMYIIECTBEHHBIX OTHOIICHUW, B COOTBETCTBUU C TMOCTAHOBJICHHEM aIMUHUCTPALUU
[lekcHuHCKOTO MyHUIMOANbHOrO paiiona ot 22.02.2011 roma Ne 242 «O6
yrBepxaeHuu [lopsiaka pa3paboTKu U yTBEPkKACHUSA aIMUHUCTPATUBHBIX PETIAMEHTOB
UCIIOTHEHUSI MYHHUIMMAIBHBIX (YHKIMH W  aIMUHUCTPATUBHBIX PErJIAMEHTOB
IPEIOCTABIICHUS MYHHUIUMIAIBHBIX YCAyr» (C  IOCICAYIOUUMH H3MCHEHHSIMH),
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«3Be3na» W TOUISKUT pa3MelleHH0 Ha oduiuanbHoM caite IllexkcHuHCKOTO
MYHUIIMIIAJIBHOTO ~ palioHa B HMH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«HTEepHET>.

Havaneauk Ynpasienus
MYHUIUIIATBHOU COOCTBEHHOCTH
[IIeKkCHMHCKOTO MYHULIMITAIBHOTO pPalOHa H.A. lllepbuna
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MYHULMIIATBHON COOCTBEHHOCTH
[IIeKCHUHCKOrO MyHULIUITAJILHOTO
paiioHa
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AJIMUHUCTPATUBHBIH pPerjaMeHT NpeI0CTABJIEHUSI MyHHUIMIAILHON YCJIYI'd 10
NpeI0CTABIEHUI0O MYHUIIUNIAJIbHOTO UMYIIIeCTBA B apeH/1y, 0e3B03Me3/1HOe
NnoJib30BaHue 0e3 MpoBeleHUusi TOProB

I. O0mue nmoJioKeHUS

Ilpeomem pezynuposanusn peznamenma

1.1. AAMUHUCTPAaTUBHBIA PErJIAMEHT NPENOCTABIECHUS MYHUIIMNAIBHOW yCIyTH
[0 TNPEAOCTABICHUIO MYHUIMIIAJIBHONO UMYIIECTBA B apeHay, Oe3BO3ME3THOE
M0JIb30BaHuE 0€3 MPOBEJEHUS TOProB (fajee COOTBETCTBEHHO — aAMUHUCTPATUBHBIN
periamMeHT, MYyHULUNalIbHAas ycliyra) YCTAHABIMBAET TMOPSAJOK W CTaHIApT
MPEIOCTaBICHUS] MyHUIIUIIAIbHON YCITYTH.

ITonoxxenus HACTOSIIETO aIMUHUCTPATUBHOIO periaMeHTa HE
paclpoCTpaHsAOTCS HAa  OTHONIEHHMS IO  NPEJOCTABICHUID  MYHUIUNAIBLHOIO
UMYIIIECTBA B apeHay, O0e3BO3ME3/IHOE I0Jb30BaHUE 0€3 MPOBEICHUS TOPTrOB B
MOPSIJIKE, YCTAHOBIIEHHOM IJ1aBor 5 denepanbHOTO 3akoHa oT 26 utons 2006 roma Ne
135-®3 «O 3amnure KOHKypeHIun» (nanee — 3akoH Ne 135-D3).

Kpyz 3aseumenceii

1.2. 3agBuTensiMu, UMEIOIIMMU MPABO HA MOJTYYEHHE MYHUIIUNAIBHOW YCIIyTH,
SABJISIIOTCSL  IOpUJIMYECKUE (32 HCKIIOUYEHHEM TOCYJAapCTBEHHBIX OpPraHoB M HX
TEPPUTOPUATHHBIX OPTaHOB, OPTAaHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB M UX
TEPPUTOPUATHHBIX OPTAHOB, OPTAHOB MECTHOTO CaMOYTIPABIICHNUs) U (U3UUECKUE JIUIIA
aM00 WX  YNOJHOMOYEHHBIE TMPEICTaBUTEIN, COOTBETCTBYIOIIUE  YCIOBUSIM,
npeaycMoTpeHHbIM YacThto 1 cratbu 17.1 3akona No 135-D3 u nmpeaocTaBisOIMINM
IpaBO 3asIBUTENIO HA 3aKJIIOYEHHE JOTOBOPA apeH ibl, 0€3BO3ME3THOTO MOJIb30BAHUS B
OTHOLIEHUU MYHMIMNAIBHOTO HKMYIIECTBA ©O€3 TpoBElIEeHUs TOProB (nanee —
3asiBUTEIIN).

Ilopsaook ungpopmuposanusn 0 npedocmagieHuu MyHRUYUNAIAbHOIL YCY2U

1.3. Mecto HaxoxAeHMs YIpaBleHUS MYHHULIMIAIBHOM COOCTBEHHOCTH
[IIeKCHMHCKOTO0 MYHMIMIIAJIBHOIO paioHa (najmee — YIOJIHOMOYEHHBIM OpPIaH):
162560, Bonoronackasi obnacte, lllexkcHunckuit paiton, mocenok IllexcHa, ynuia
[Iponerapckas, nom 14.

[TouToBbIl aapec YnoiHnoMmoueHHOro oprana: 162560, Bosoroackas o0iacts,
[lekcHUHCKHI paiioH, nocenok lekcua, ynuna Ilponerapckas, nom 14.

['paduk paboThl YIOJTHOMOYEHHOTO OpraHa:

MOHEAEIIbHUK-TIITHULA 8.00-17.00

nepepsiB Ha 00 12.00 - 13.00



cy000Ta, BOCKpECEHbE BBIXO/IHOM
['paduk nmpuema TOKyMEHTOB:

MOHEIETbHUK-TIITHULIA 8.00-17.00

nepepsiB Ha 00e] 12.00 — 13.00

cy000Ta, BOCKpECEHbE BBIXO/IHOM

Tenedon mist nHGOPMUPOBAHUS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTABICHUEM
MyHULUIIAIbHON ycuyru: (8-81751) 2-26-76, (8-81751) 2-25-45.

Anpec oduuuambHOrO caita YTMNOJHOMOYEHHOIO OpraHa B HMH(POPMAIMOHHO-
TEJICKOMMYHUKAIMOHHON cetn «MHTepHeT» (nmanee — cailT B ceTu «VIHTepHET»):
www.sheksnainfo.ru.

Anpec EgumHOro mopTana TrOCYyIApPCTBEHHBIX M MYHHIMIAJIBHBIX YCIYT
(pynkuuit) B cetn «MHTEpHET»: Www.gosuslugi.ru.

Anpec Iloprama rocyAapCTBEHHBIX M MYHUUHMIAIBHBIX YCIyr ((QyHKIIHIT)
obnactu B cetu «MHTepHeT»: http://gosuslugi3s.ru.

MecTo Hax0XAeHUsI Ka3eHHOro yupexaeHus: [IIekCHUHCKOr0 MyHUIIMTIAIbHOTO
parioHa  «MHOTOQYHKIIMOHALHBI  IIEHTP  OpPraHU3AMH  MPEIOCTABIICHUS
rOCyJIapCTBEHHbIX M MYHHUIUMNANbHbIX ycayr B lllekcHMHCKOM MyHUIIMTIATBHOM
parioHe», ¢ KOTOPBIM 3aKJIIOYEHO COrjalieHHne O B3aummonaeuctsuu (manee - MOILI):
162560, Bomnoroackas oGnacth, lllexcHunckuii paitona, mocenok IllekcHa, ynuia
[Inro30Bas, nom 1.

[ToutoBeii ampec M®II: 162560, Bonoroackas ob6nacts, IllekcHUHCKUI
paiiona, nocenok IllekcHa, ynuua [mto3oBas, 1om 1.

Tenedon/pakc MOPILI: (8-81751) 2-30-07, (8-81751) 2-30-14

Anpec anexktpoHHoit noutsl MOII: kusheksna@yandex.ru

I'padpux paboThl YIOTHOMOYEHHOTO OpraHa:

[TonenenbHUK 8.00 — 18.00

BropHuk

Cpena 8.00 —20.00

Yersepr

IIaTHHuIA 8.00 - 18. 00

Cy660Ta 8.00 — 13.00

Bockpecenbe BBIXOJIHOM
be3 nepeppiBa Ha 00e]

Cnocoowvt u nopaodok noayuenus uHpopmauuu o nPABUIAX NPEOOCM a8 1eHUA
MYHUYURATIbHOUL YCIy2U
1.4. WUudopmamuio o mnpaBuiax MNPEAOCTABICHUS MYHULMIAIBHON YCIyru
3asIBUTEIIb MOKET MOJIYYUTh CIECTYIOIIMMHU CIIOCOOAMHU:
JINYHO;
MOCPEICTBOM TeIE(POHHOU CBSI3U;
OCPEACTBOM AJIIEKTPOHHOM MOYTHI,
OCPEACTBOM ITOYTOBOM CBSI3H;
Ha WHGPOPMAIMOHHBIX CTEHJAaX B MOMEIIECHUAX YTOJIHOMOUYEHHOTO OpraHa,
M®II;
B H(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT»:
Ha ouLHaIbHOM caiiTe YToIHOMOYeHHOTo oprana, M®LI;



Ha EnuHOM moprase rocyapCTBEHHbBIX U MyHUIIMTIANBHBIX YCIYT (QyHKIU);
Ha [lopTasne rocy1apcTBEHHBIX U MyHULIUTIATIBHBIX YCIYT ((HDYHKIMI) 00nacTu.

Mecma pazmewienusa ungpopmayuu 0 npasuiax npeoocmagieHus
MYHUYURATIbHOUL YCIy2U

1.5. Uudopmanus o mpaBuiax MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH, a
TaKX€ HACTOSAIINNA aIMUHUCTPATUBHBIA PEIIIaMEHT U MYHMIMIIAJIbHBINA [TPABOBOU AKT
00 ero yTBep>KJI€HUH pa3MellaeTcs Ha:

MH()OPMAIIMOHHBIX CTEHIaX YTIOJIHOMOYEHHOTO oprana, M®II;

B Cpe/ICTBaX MaccoBOM MH(poOpMaIny;

Ha caute B ceTtu MHTepHeT YnoanomoueHHoro oprana, MOLI;

Ha EnrHOM noprane rocy1apCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PyHKIUN);

Ha [loprane rocynapCTBEHHbIX M MYHUUUNAIBHBIX yciIyr (QyHKIUIT)
Bonoroackoit oonactu.

Hungpopmupoeanue no eonpocam npedocmasienus MyHuyUnaibHoul ycayeu

1.6. UndopmupoBanre mo BOmpocam MperoCTaBIeHNs MYHULIUTIAIbHON YCIYTH
OCYILIECTBIISIETCS CIEUUATUCTAMU Y IOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMU 32
uH(POPMUPOBAHUE

CrienmanucTobl YTOITHOMOYEHHOT O oprasa, OTBETCTBEHHBIC 3a
MHQOPMHUPOBAHUE, ONPEACISAIOTCS aKTOM YIIOJIHOMOYEHHOTO OpraHa, KOTOPBIN
pa3memaeTcss Ha caiite B ceTd VHTepHeT W Ha WHGOPMAIMOHHOM CTEHIE
VYTOIHOMOYEHHOTO OpraHa.

Mecma ungopmuposanus o npasuiax nPedoCmasieHus MyHUYUNAIbHOu
codcmeennocmu

1.7. UudopmupoBanne o mpaBujiax NPeaOCTAaBICHUS MYHUIMIAIBHON YCIYTH
OCYIIECTBIISIETCS MO CIEAYIOIIAM BOIIPOCAM:

MECTO HaXOXAEHHUs Y TOJTHOMOYEHHOro oprana, M®I];

JOJKHOCTHBIE JIMIIA U MYHULIMNIAJIBHBIE CITYXKAIKE Y TOJTHOMOYEHHOTO OPraHa,
YIOJTHOMOYEHHBIE MPEJOCTABIATh MYHHIIUNAIBHYIO YCIYTYy M HOMEPA KOHTAKTHBIX
TeNeOHOB;

rpaduk padboTsel YnomHomoueHHoro oprana, MOII;

azpece caira B cetd IHTEpHET YoJHOMOYEeHHOTro oprana, MOI1;

aJipece AJIEKTPOHHOM IOYTHI Y TOJTHOMOYEHHOTO oprana, M®ILJ;

HOPMAaTUBHBIE MPABOBBIE AKTHI MO BOMPOCAM IMPEIOCTABICHUS MYHULUIIAIBHON
yCIYTHM, B TOM YHCJIC, HACTOSIIIUN AJIMUHUCTPATUBHBIN PETIAMEHT (HaMMEHOBAHUE,
HOMED, 1aTa NPUHATUS HOPMATUBHOTO ITPABOBOTO aKTa);

XOJ1 MPEOCTABIICHUS] MyHULUIIAJIBHOW YCIYTH;

aIMUHHUCTPATUBHBIE TPOILIEAYPHI IPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH;

CPOK MPENOCTABICHUSI MYHULIAIIATBHOW YCIYTH;

MOPSIIOK U (POPMBI KOHTPOJIS 32 TIPEIOCTABICHUEM MYHHUITUTIATBHON YCIIYTH;

OCHOBaHU4 I OTKAa3a B IPEAOCTABICHUY MYHULAIIAIBHOW YCIYTH;

IOCYNeOHBI U CyACOHBIH TOPSIOK OOXKATOBaHUS NEWCTBHMA (O€31eliCTBHS)
JOJDKHOCTHBIX JIMIl U MYHUIUNAIBHBIX CIyXallUX YMOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHIMIIAUIBHON YCIYTH, a TAaKXe PELICHUM,

IIPUHATBIX B XOJ€ IMMPCAO0CTABICHUA MyHI/IHI/IHaJIBHOﬁ YCIyTH.
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vnHas nHPOpMaIUs O ACATEITHHOCTA Y TOJTHOMOYEHHOTO OpraHa, B COOTBETCTBHH
¢ ®enepanbabiM 3ak0oHOM OT 9 deBpans 2009 roma Ne 8-d3 «O6 obecnevueHnn
noctyna K MHGOPMAMA O JACSITEIBHOCTH TOCYAAapPCTBEHHBIX OpPraHOB W OPraHoOB
MECTHOTO CaMOYITIPaBICHUS».

Hugpopmuposanue (koncyromuposanue) 2paxcoan cneyuaiucmamu

1.8. adopmupoBanre (KOHCYIbTUPOBAHUE) OCYIIECTBISIETCS CHCIIMATIMCTAMHU
YnonnomoueHHoro oprana (M®I]), oTBEeTCTBEHHBIMH 3a HHGOPMUPOBAHUE, IIPHU
oOparieHuu 3asBuTenel 3a nHpopmanuen JIMYHO, 1Mo TeNePoHy, MOCPEACTBOM MOYTHI
WJIN DJIEKTPOHHOM MOYTHI.

NudopmupoBaHue npoBoAUTCS HA PYCCKOM S3bIKE B (hOpME: UHIMBUIYATBHOTO
U TyOJIMYHOTO UH)OPMHUPOBAHHUS.

1.8.1. HWupuBuayanbHOe  yCcTHOE  HMHGOPMHPOBAHUE  OCYILECTBIAETCS
JTOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 3a WH()DOPMHUPOBAHHWE, TPH OOpAIICHUH
3asgBUTeENEH 3a HHPOpMaIUEH INYHO WK 0 TeTIehOoHy.

Crenuanuct, OTBETCTBEHHbIH 3a HH(OpPMHpOBaHHE, TNPUHUMAET BCE
HEOOXOAMMBIE MEpPBI ISl MPEAOCTABICHUS IIOJHOTO W OINEPAaTUBHOIO OTBETA Ha
MIOCTaBJICHHBIE BOMPOCHI, B TOM YHUCJIE C IPUBICYECHUEM JPYTUX COTPYIHUKOB.

Ecnmu ning  1moAroToBKM  OTBETa TpeOyeTcsl MPOJOJDKUTENBHOE — BpEMs,
CIEIUAINCT, OTBETCTBCHHBIN 32 WH(OOPMHUPOBAHKE, MOXKET MPEIJIOKUTEH 3aIBUTEIISIM
oOpaTuThCcs 3a HEOOX0AUMOM MH(pOpMaIell B TMCbMEHHOM BHJIE, JTMOO MPEASIOXKUTh
BO3MOXHOCTh MOBTOPHOTO KOHCYJIBTUPOBAHUS IO TeNePOHY Yepe3 OnpeaeraeHHbIN
OPOMEXKYTOK BPEMEHHM, a TaKXKE BO3MOKHOCTb OTBETHOTO 3BOHKA CHEIMAJIUCTA,
OTBETCTBEHHOTO 32 HH(POPMHUPOBAHUE, 3aIBUTEIIO JIJIS1 Pa3bsICHEHUS.

[Ipu orBere Ha TenedOHHbIE 3BOHKM CHEIUAIKMCT, OTBETCTBEHHBIN 3a
uH(OPMHUpPOBAHME, JOKEH Ha3BaTh (QaMUIMIO, HMs, OTYECTBO, 3aHUMAEMYIO
JNOJDKHOCTh M HAMMEHOBaHUE Y IOJHOMOYEHHOT'O OpraHa.

YctHOe uH(DOpPMHUpPOBAHUE JOHKHO TPOBOJUTHCS C YYETOM TpeOoBaHU
oHIMATBEHO-JENIOBOr0 CTHIIA peud. Bo BpeMs pazroBopa HEOOXOAMMO MPOU3HOCUTH
CJIOBA YETKO, U30€raTh «MapauieIbHbIX PA3rOBOPOB» C OKPYKAIOLUIUMU JIIOJbMU U HE
IIPEPHIBATH PA3roBOp MO MPUYHMHE MMOCTYIUIEHUS 3BOHKA Ha APYroi ammapar. B xoHie
MH(GOPMUPOBAHMSI CIICLIMATIUCT, OTBETCTBEHHBIN 3a HH(OPMUPOBAHUE, JOJIKEH KPATKO
MOIBECTH UTOTH W MEPEUYHCIUTh MEPhI, KOTOPbIE HEOOXOIUMO MPUHATH (KTO UMEHHO,
KOT/Ja ¥ 4TO JOJKEH CHIENATh).

1.8.2. MuauBuayallbHOE NHChbMEHHOE HH()OPMUPOBAHUE OCYIIECTBISAETCS B
BUJI€ TUCBMEHHOIO OTBETa Ha OOpallleHHe 3auHTEPECOBAHHOIO JMIAa, OTBETa B
AJIEKTPOHHOM BHJI€ AJIEKTPOHHOM MOYTOM B 3aBUCMMOCTH OT Crocoba oOpaiieHus
3asiBUTENS 32 uH(pOpMaIe.

OTtBeT Ha 3asBJIEHUE MPEAOCTABISIETCS B IPOCTOM, YeTKON (popme, ¢ ykazaHUeM
dbamuiIuM, MMEHHM, OTYECTBAa, HOMepa TenedoHa HUCHOTHUTENS M TOAMUCHIBACTCS
PYKOBOAHTENEM Y TOJIHOMOYEHHOTO OPraHa.

1.8.3. IlyObmuunoe ycTtHOe WHGOPMHPOBAHHUE OCYIIECTBISCTCS IMOCPEICTBOM
MIPUBJICYCHHS CPEJICTB MACCOBOI MHGMOPMAIIMK — PaIio0, TeIEBUICHUS. BrICcTyTuIeHHS
JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MH(GOPMHUPOBAHUE, 110 PAJANO U TEICBUICHUIO
COTJIaCOBBIBAIOTCA C PYKOBOJIUTEIEM Y IOJTHOMOUYEHHOI'O OPraHa.

1.8.4. IlyOnmuHoe mnUChMEHHOE HMH()POPMHUPOBAHUE OCYIIECTBISETCS IMyTEM

HY6JII/IK8.I_II/II/I I/IH(bOpMaHI/IOHHBIX MaTCpHuaIOB 0 [mpaBujIax NpeaoCTaBJICHHUA
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MYHULMIAIBHON YCIIyTH, @ TAaKXX€ HACTOSLIEro aJIMHHHCTPATUBHOIO pPErjJaMeHTa H
MYHHIIMIIAIFHOTO MIPABOBOT'O aKTa 00 €ro yTBEPKACHUU:

B CPEJICTBAaX MAacCOBOI MH(OpMAIINH;

Ha ounnanbHOM caiite B cetu HTepHeT;

Ha [lopTtame rocynapCTBEHHBIX M MYHUIUNAIBHBIX ychayr ((QyHKuui)
Bounoroackoii oonactu;

Ha MHPOPMAIIMOHHBIX CTEHAAX YOJIHOMOYEHHOTO oprana, M®LI.

TexkcTbl MHMOPMAIMOHHBIX MAaTEPHAIOB IME€YATAIOTCS YIOOHBIM JUISl YTEHHS
mpudTom (pazmep mpudta He mMeHee Ne 14), 6e3 ucnpamiaeHud, Hanboyiee BaKHBIC
MOJIOXKEHUS BBIJIETSIIOTCS IpyruM mpudToM (He Menee Ne 18). B ciryuae opopmiienns
MH(OPMAIIMOHHBIX MaTepHaloB B BHJIe OpolIlOp TpeOoBaHUs K pa3Mepy mipudra
MOTYT OBITh CHUKEHBI (He MeHee - Ne 10).

II. Cranpaprt npeaocTaBjieHusi MyHUIIUNIAJTbHOM YCJIYTH

Haumenosanue MmyHuyunanvHou yciyzu
2.1. TlpenocraBnenre MyHUITUTIATHLHOTO UMYIIIECTBA B apeHy, OE€3BO3ME3THOE
MOJIb30BaHUE O€3 TPOBEICHUS TOPTOB.

Haumenosanue opzana Mecmnozo camoynpagienus, npedocmasisiioue2o
MYHUUUNATIOHYIO YCIY2Y

2.2. MyHuuunanpHas yciiyra npeioCTaBisieTcs Y PaBIeHUEM MYyHULIUNAIbHOM
co0cTtBeHHOCTH [IIeKCHMHCKOrO0 MYHHMIIMIAJIIBHOTO pailoHa, B YaCTH MpUEMa U BblAauu
NOKYMEHTOB - M®I] no mecTy XKuUTenbCcTBa 3asBUTENS (IIPU YCIOBUM 3AKIIOUYCHHS
corjiameHui o B3aumoaencTsuu ¢ M®IJ).

2.3. JoJKHOCTHBIE JIMIIA, OTBETCTBEHHbIE 3a MPEAOCTABICHUE MYHUIIUIIATbLHON
YCIYTH, ONPEAEISAIOTCS PEIICHUEM Y MOJHOMOYEHHOTO OpraHa, KOTOPbIM pa3MeniaeTcs
Ha OQUIMATHLHOM caiiTe YTOJTHOMOYEHHOTO OpraHa, Ha WH(OPMAIMOHHOM CTEHJIC
YOJHOMOYEHHOTO OpraHa.

2.4. He nomyckaercs TpeOOBaTh OT 3asIBUTENSI OCYIIIECTBICHUS ICUCTBHM, B TOM
YHUCJIE COTJIACOBaHHWM, HEOOXOMUMBIX MJIA TIONYyYCHHs] MYHUIIUNAIBHOW YCIYTH H
CBSI3aHHBIX C OOpaIllEHHEM B WHBIE OpPraHbl U OPraHU3AlNHU, HE MPETyCMOTPEHHBIX
HACTOSIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

Pe3ynomam npedocmagiienus MyHUUURAAbHOU YC1Y2U

2.5. Pe3ynpraroM TpEAOCTaBICHUS MYHUIMIAIBLHONW YCIYyTH  SIBJISETCS
HaIpaBJICHUE (BbIa4a) 3asiBUTEIIO:

MIPOEKTA JIOTOBOpPa O MPEAOCTaBICHUHA MYHMUIIMIIAILHOTO UMYIIECTBA B apeH/Iy,
0€3B03ME3/THOE T0JIb30BaHUE O€3 IPOBEEHUS TOPTOB;

pemieHns 00 0TKa3e B MPEIOCTABICHIN MyHHUITUTIATHFHOTO UMYIIIECTBA B apeHY,
0€3B0O3ME3THOE TOJIh30BaHNE 0€3 MPOBEIEHUS TOPTOB, C YKAa3aHWEM OCHOBAHUU IS
OTKa3a.

Cpok npedocmagnenus MyHUYURAIbHOU YCay2u
2.6. Cpok mpenocTaBiIeHUs MYHHUIIMIAIBHOW yCIyTH cocTaBisieT He Oonee 30
KaJCHJApHBIX THEH CO THS MOCTYIUICHUS 3asBJICHUS B Y IOJTHOMOYECHHBIH OpraH.



Ilpasoswvie ocnoeanus 011 npedocmasieHus MyHUYURATbHOU YCy2U

2.77. llpenocraBieHWe  MYHULMOAIbHON  yCIYIrM  OCYIIECTBISETCS B
COOTBETCTBHH C:

Konctutynmenn  Poccmiickonn ~ @enepauuu,  INPUHATOW  BCEHAPOIHBIM
rojiocoBanuem 12 nexadbpst 1993 rona;

['paxxnanckum kogekcoMm Poccuiickoit @enepanuu (dyacth nepsasi) oT 30 HOSIOps
1994 rona Ne 51-D3;

I'paxxpanckum koaekcoMm Poccutickoit denepanuu (4acTh BTopasi) oT 26 stHBaps
1996 roga 14-d®3;

®denepanbHbIM 3aKk0HOM OT 29 utonst 1998 roma Ne 135-D3 «O06 oreHOYHOM
nesresibHOCTU B Poccuiickon denepanun»;

®denepanbHbiM 3akOHOM OT 6 okTsa0ps 2003 roma Ne 131-d3 «OO6 o6mux
IIPUHLIMIAX OPraHU3aluu MECTHOTO camoynpasieHus B Poccuiickont denepannmn»;

®enepanbHbiM 3akOHOM OT 26 wutonst 2006 roma Ne 135-@3 «O 3amure
KOHKYPEHIUN»;

®enepanbHbiM 3ak0HOM OT 27 urona 2006 roga Ne 152-D3 «O nepcoHaabHBIX
JaHHBIX> ]

OenepanbHbiM - 3akoHOM  oT 24 wurons 2007 roma Ne 221-®3 «O
roCcyJIapCTBEHHOM KaJ1aCTP€ HEIBUKUMOCTH»;

®enepanbHbM 3aKk0HOM OT 9 denpasis 2009 roga Ne 8-03 «O6 obecrneueHun
nocTyna K HUHGOpMAIMU O JEATEIbHOCTH TOCYAapCTBEHHBIX OpPraHOB M OPraHOB
MECTHOTO CaMOYyIIPaBIICHUSA»;

®denepanbHbiM 3akoHOM OT 27 urois 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEIOCTABJIECHUS TOCYJAPCTBEHHBIX U MyHULIMTIIATBHBIX YCIYT»;

YcraBoM [HIeKCHUHCKOTO MyHUIIMIIATBHOTO PANMOHA;

[TonoxenueM 00 YnpaBieHUH MyHULUIIAIbHON cOOCTBEHHOCTH [IIeKCHUHCKOTO
MYHUITUTIATLHOTO pailoHa, YTBEpKIAECHHBIM perienneM [IpencraButenpraoro Cobpanus
[IIeKCHUHCKOr0 MyHULMITAIBHOTO paiioHa oT 24.06.2015 roxa Ne 68;

[TopsinkoMm ympaBlIieHHST W PACHOPSDKEHUST HMYIIECTBOM, HaXOJAIIUMCS B
MYHUITUTIATBHOW ~ cOOCTBEHHOCTH  [IIeKCHMHCKOTO  MYHHIIMMAIBHOTO  pailoHa,
yTBepKAeHHbIH  pemenneMm  llpenctaButensHoro  CoOpanus  IlekcHHHCKOTO
MyHULMIAIbHOr0 paiioHa ot 31 aBrycra 2011 roma Ne 88.

Hcuepnuviearoujuil nepeuenv 00KymeHn o8, He0OX00UMbIX 8 COOMEEN CHEUU C
HOPpMAmMUGHLIMU NPAGOCHIMU AKMAMU 0J1 RPEOOCM ABIEHUA MYHUWUNATbHOU
ycayzu u yciye, KOmopbule A61a10mcsa Heo0X00UMbIMU U 00A3ameibHbIMU 015

npeoocmagieHua MyHUYUNRAIbHOU YCI1Y2U, NOOICHCAUUX NPEOCH ABICHUIO
3asaeumeiem

2.8. Jlns mpenocTaBiieHUs] MyHULIMIAIBHON yCIYTH 3asBUTENb (IIPEICTABUTEIND

3asBUTEIIA) NPEACTaBIsieT (HAMpaBisieT) B YNOJIHOMOYeHHbIM opran (MOILI)
CIEAYIOIIHNE JOKYMEHTHI:

2.8.1. 3asgBieHue mno QopMe COrJIacHO MPWIOKEHHIO | K HacTosmeMy

aIMUHUCTPATUBHOMY PETJIAMEHTY;

2.8.2. KONUU YUPEAUTENbHBIX JTOKYMEHTOB 3aBUTENS (JJ1s1 OPUIUYECKUX JIUIT);



2.8.3. JOKYMEHT, YJIOCTOBEPSIOIIMNA JIMYHOCTh 3asBUTEIIS, SIBISIOIIETOCS
GU3MYECKUM  JIUIIOM, JIUOO  JUYHOCTh  TPEACTaBUTENS  (U3UYECKOTO WU
IOPUIMYECKOTO JIUIIA;

2.8.4. NMOKYMEHTBI, MOJTBEPKIAIOIIUE COOTBETCTBUE 3asIBUTENS YCIOBHUSIM,
npeaycMOTpeHHbIM myHkTaMu 6 - 8, 10 vactu 1 ctateu 17.1. 3akona Ne 135-®3 u
MPEIOCTABISIONIMM MPABO 3aABUTENI0 HA 3aKJIIOYEHUE JIOTOBOPA apeHIbl UMYIIECTBA
0e3 mpoBeneHrs TOProB (KOHKypCa WM ayKIMOHA) HA TMPaBO 3aKIIOYEHUS TaKOTO
JOTOBOpPA, B TOM YHUCIIE:

- KONUs JTOKYMEHTA, MOATBEPKAAKOLIEr0, YTO MPEAJIaracMble 3asiBUTENEM IS
pa3MellleHUs] C MCIOJIb30BaHUEM HMYIIECTBA pailoHa OOBEKTHl HEOOXOAUMBI IS
pa3sMenieHns ceTell CBs3U (IpU MPEJOCTABICHUM MMYIIECTBA MO MYyHKTY 7 yactu 1
cratbu 17.1. 3akona Ne 135-D3);

- KOMMsSl JOKYMEHTa, MOJTBEP)KAAIOIIEr0, UYTO 3asgBUTENb OO0JaJaeT MpaBaMu
BIIAZICHUSI M (WUJTM) TOJB30BAHMSI CEThI0 MH)KEHEPHO-TEXHUYECKOTO 00ECTeueHus, B
clyyae, €clii MepeaBaeMoe MMYIIECTBO SIBISETCS YaCThIO COOTBETCTBYIOUIEH CETH
WHXEHEPHO-TEXHUYECKOTO OO0EeCreYeHus] W JaHHbIE YacTh CETH WU CETh SBISIOTCS
TEXHOJOTUYECKH  CBSI3aHHBIMM B COOTBETCTBUM C  3aKOHOAATEIbCTBOM O
rpajioCTPOUTEIBLHON JEATENIBHOCTH (MPU MPEIOCTABICHUN UMYIIECTBA MO MYHKTY 8
yactu 1 ctatem 17.1. 3akonHa Ne 135-D3).

2.8.5. IoKkyMeHT, NOATBEPKAAIOUIMN TOJHOMOYMS MPEICTABUTENS 3adBUTENS (B
ciiyyae oOOpallleHds 3a TOJYyYEeHUEM MYHULMIAIBHON YCIYTM Mpe/CTaBUTENs
3asiBUTEIIS).

2.9. 3asBieHHE O MPEIOCTABICHUM MYHULMNAIBHOW YCIYTH W IpUJIaracmbie
NOKYMEHTBl  TPEICTaBISIIOTCS  3asiBUTENEM  (NIPEACTaBUTEIEM  3asBUTENS) B
YnonnomoueHHwli opran (M®Il) Ha OymMaXxHOM HOCHUTENIE HEMOCPEICTBEHHO WU
HaIIPaBIIIIOTCA 3aKa3HBIM MOYTOBBIM OTIIPABICHUEM C YBEJOMJIEHUEM O BPYYEHUHU U
OTHUCHIO BIOKECHUSI.

3asBUTENb (MPEICTABUTENb 3asBUTENSI) BIPaBE HAMNPABUTH 3asiBICHHE U
mpuaraéMbele JTOKYMEHTHI B (JOpME DJIEKTPOHHBIX JOKYMEHTOB C HCIIOJh30BAaHHUEM
rocygapcTBeHHOM uWHMOpMAIMOHHOW cucTteMbl «[lopTam TOCYymapCcTBEHHBIX U
MYHHUIMNATBHBIX yeayT (pyHkumii) Bonoroackoit o6mactu» nubo myTeM HampaBlIeHUs
AIIEKTPOHHOTO JIOKYMEHTA Ha O(QUIMATIEHYIO DJICKTPOHHYIO MOYTY Y TOJITHOMOYEHHOTO
Oprasa.

3asBneHue B (opme 3IEKTPOHHOrO0 JAOKYMEHTAa MOANMCHIBAETCS MO BBIOOPY
3asiBUTENS (€CIU 3asiBUTENEM SIBISIETCS (PU3UUECKOE JIUIIO):

IIPOCTOM JIEKTPOHHOW MOJIUCHIO 3asIBUTENIA (IIPEICTaBUTENS 3asIBUTENIA);

YCWICHHOW  KBaJU(UUUPOBAHHON  DJIEKTPOHHOM  TOJMUCHIO  3asiBUTENS
(mpencTaBUTENS 3asBUTEIIS).

3asBiIeHUE OT UMEHHM HOPHUAMYECKOTrO JIMIA 3aBEpsieTCs MO BBIOOPY 3asiBUTENS
OPOCTOM  DJIGKTPOHHOM  MOAMHCHIO  JMOO  YCHWJIEHHOH  KBalMU(DPHUIMPOBAHHOU
3JIEKTPOHHOM MOAIHUCHIO (ECIU 3asIBUTEIIEM SIBIISIETCS FOPUANUECKOE JULIO):

JIUTIA, TEUCTBYIONIETO OT UMEHHU IOPUIUIECKOTO JINIa 0€3 TOBEPEHHOCTH;

NPEACTABUTENS]  IOPUJIMYECKOTrO  JIUIa, JEeWCTBYIOUIET0O HA  OCHOBAaHUM
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickon
Oenepanum.

2.10. B ciuyyae mnpeAcTaBleHHS KOMHUM JTOKYMEHTOB, HEOOXOIUMBIX ISt

MMpEeA0CTaBJICHHA MYHI/IIII/IHaHBHOﬁ YCIyru, B OJJICKTPOHHOM BHJAC YKA3aHHBIC
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JOKYMEHTBI JOJDKHBI OBITh MOJNMCAHbl YCUJIEHHOW 3JEKTPOHHOW MOJANHCHIO (eciu
3asIBUTEJIEM SIBJIIETCSI IOPUIUYECKOE JIMI0) JIMOO TPOCTOM AIEKTPOHHOW IMOIIMHUCKIO
(ecnu 3asiBUTENIEM ABIISIETCS GUZUUECKOE JTUIIO).

JIOKyMEHT, NOATBEPKAAIOLIMN ITOJHOMOYMS IPEIACTABUTENS IOPUINYECKOTO
JUIa, TPEACTABICHHBIA B (QOpME JIEKTPOHHOTO JOKYMEHTA, YJIOCTOBEPSETCS
YCUJIEHHOM  JJIEGKTPOHHOW  MOJANKCBIO  IPABOMOYHOIO  JOJDKHOCTHOIO — JIMIA
OpraHHU3aLHH.

JIOKYMEHT, NOATBEPKAAOIIMIA TOJIHOMOYHS IPEACTaBUTENS (PU3HUECKOTO JINLIA,
B TOM 4YHUCJIE WHIUBUAYAJIbHOIO IpEANpPUHUMATENS, NPEICTaBICHHbII B (¢opMme
AJIEKTPOHHOIO JIOKYMEHTa, YAOCTOBEPSETCS YCHUJICHHOM JJIEKTPOHHOM IOAIHUCHIO
HOTapuyca.

2.11. B cnyyae npencraBiaeHus JOKYMEHTOB IIPEACTABUTENIEM HOPUAUYECKOTO
i Ha OyMaKHOM HOCHUTEJIE KOIIMU JOKYMEHTOB IPEICTAaBIISIFOTCS C IPEIbsABICHUEM
MOJJTMHHUKOB JINOO 3aBEPEHHBIMH MEUYaThIO IOPUAMYECKOTrO JHla (MIpU HATUYUH) U
IIOJIIMCBI0 PYKOBOJMUTENSA, WHOTO JOJDKHOCTHOIO JIMIA, YHOJHOMOYEHHOTO Ha 3TO
opuanaeckuM  aunom.  [locme npoBeneHuss CBEPKM  IMOUIMHHUKK  JTOKYMEHTOB
BO3BPALAIOTCS 3asIBUTEIIIO.

JIOKyMEHT, MOATBEPKAAIOIIMI MPAaBOMOYME Ha OOpalieHUE 3a MOJIYyYEHHUEM
rOCYJJapCTBEHHOM YCIYTH, BBIJAHHBIA OPTraHM3aLMEN, YIAOCTOBEPSAETCA IOIIUCHIO
PYKOBOJWTEIA U NEYATh0 OPraHU3alny (P HAIWYUHN).

2.12. B cnydae npeacTaBiieHUs] TOKYMEHTOB (PU3NYECKUM JIMIIOM Ha OyMa)KHOM
HOCHUTEJIE KONMM JOKYMEHTOB MPEIACTABIAIOTCS C IPEABSIBICHUEM IOIJIMHHUKOB.
ITocne npoBeneHus: CBEPKU NMOUIMHHUKN JOKYMEHTOB BO3BPALAOTCS 3asIBUTEINIO.

2.13. ®opma 3asBiIeHMS Ha MPEAOCTABICHUE MYHULHNAIBHON YCIyIH
pa3Meniaercs Ha OPUIMAIBHOM caiiTe YTIOJIHOMOUYEHHOr0 opraHa B cetu «MHTepHeT»
C BO3MOYKHOCTBIO O€CIUIATHOTO KOMMMPOBAHMSL.

[Ipu 3an0HEHUY 3asBICHUS HE JOIYCKAETCS UCIIOIb30BAHUE COKPAILIEHUM CIIOB
u ab0peBuaryp. OTBEThl Ha COAEpXKaIlUecs B 3asBICHUU BOIPOCHI JTOJKHBI OBITH
KOHKPETHBIMHU U NCUYEPIIBIBAOIIUMU.

JIOKyMEHTBI HE OJKHBI COJIEpKaTh MOJIYUCTOK JTHOO MPUMHUCOK, 3aYEPKHYTHIX
CIOB M UHBIX HE OrOBOPEHHBIX B HHMX HCHPABICHUN, a TAKXKE CEPbE3HBIX
ITOBPEKACHNUN, HE ITO3BOJISIOIINX OAHO3HAYHO UCTOJIKOBATh UX COAEPKaHUE.

HUcuepnuoiearoujuil nepeuenv 00KymeHn o8, He00X00UMbIX 8 COOMEEN CHEUU C
HOPpMAMUGHLIMU NPAGOCHIMU AKMAMU 0J1 RPEOOCMABIEHUA MYHUWUNATIbHOU
ycayzu u yciye, KOmopule A61a10mcsa Heo0X00UMbIMU U 00A3ame1bHbIMU 015
npeoocmaeyieHus MyHUYUNAIbHOU YC1Y2U, KOMOPble HAX00AMCA 8 PACNOPANCCHUU
20Cy0apcmeeHHbIX OP2AH06, OP2AHO8 MECHIHO20 CAMOYRDPAGIEHUA U UHbBIX
OP2aHU3AUUIL U KOMOPbIE 3aA6Umeslb 6npase npeocmagums

2.14. 3asBuTenu BIpase NpeACTaBUTh B Y TOJTHOMOYEHHBIA OpraH:

BBIMIUCKY U3 €AUHOTO FOCYIapCTBEHHOIO PEecTpa HOPUANYECKUX JIUIl (€IUHOTO
roCyJIapCTBEHHOTO peecTpa HHIUBUAYAIbHBIX NPEANpPUHUMATENCH), BbIAAHHYIO HE
paHee MIECTH MECALIEB JI0 JHS HAIIPABJIEHUS 3aMpOCa;

KOMUIO JJOKYMEHTA, MOATBEPKAAIOLIETO MPABO HA OCYILIECTBICHUE 3asIBUTEIEM
JNEATENBHOCTH, €CIIM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn denepannn
JUISL OCYIIECTBIEHUSI TaKOW JAESTEIbHOCTH TpeOyeTCs CHEUUaIbHOE pa3pelieHue

(06p330BaT€JIBHaH JACATCIBHOCTh, MCIUIMHCKAA JCATCIBHOCTb, ACATCIBHOCTH B
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00J1aCTH OKa3aHMs YCIYyT CBsI3U) (IPH MPEJOCTABICHUH MMYLIECTBA MO IMyHKTaM 6, 7
yactu 1 ctatem 17.1. 3akoHa Ne 135-®3);

KOITMIO MYHULIUIIAJILHOTO KOHTPAKTA MO pe3yJbTaTaM KOHKYypca WIN ayKIHOHa,
IIPOBEJICHHBIX B COOTBETCTBHM ¢ DenepaibHbIM 3akoHOM OT S ampesnsa 2013 roma Ne
44-03 «O KOHTPAaKTHOM cHucTeMe B cdepe 3aKylmoK TOBapoB, paldOT, yCiayr njs
oOecrieyeHnss rocyJlapCTBEHHbIX M MYHUIMNAIBHBIX HYXI» (IIPU MPEIOCTABICHUN
uMmytiectBa o nyHkty 10 wactu 1 ctatem 17.1. 3akona Ne 135-@3).

2.15. JIokyMeHTBI, yKa3aHHbIE B MMyHKTE 2.14. HACTOAILIETO0 aAMUHUCTPATUBHOTO
periaamMeHTa, He MOTyT ObIThb 3aTpeOOBaHbl y 3asBUTENs, XOJATalCTBYIOLLETO O
[PEJOCTAaBICHUM MYHMIMIAJBHOTO HMMYyLIeCTBA B  apeHAy, 0€3BO3ME3IHOe
[I0JIb30BaHuE 0€3 MPOBENEHUS TOProB, IPU 3TOM 3asBUTEJb BIIPABE UX MPENCTABUTH
BMECTE C 3a5IBJICHUEM.

2.16. JIokyMeHTBI, yKa3aHHbIE B MMyHKTE 2.14. HACTOAILIETO0 aAMUHUCTPATUBHOTO
periiaMeHTa (MX KONHWH, CBEIEHHUSA, COJAEp)KAIIMEcs B HHX), 3alpalldBAIOTCA B
roCyJapCTBEHHBIX OpraHax, M (WJM) MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpPraHam
OpraHu3alMsIM, B PacCHOpPsLDKEHHH KOTOPBIX HAXOASTCS YKa3aHHbIE JOKYMEHTHI, U HE
MOTYT OBITH 3aTpeOOBaHBI y 3asIBUTEINS, IPU ITOM 3asBUTEIb BIPABE UX MPEICTABUTH
CaMOCTOSITEIIBHO.

2.17. 3anpeiieHo TpeOOBaTh OT 3asIBUTEIIA:

Ipe/CTaBICHUs] JOKYMEHTOB U MH(POpPMAIMU WM OCYLIECTBICHUS JCHCTBUH,
IIPEICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMM AKTAMM, PETyJHPYIOUIMMU OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C
[IPEIOCTABICHUEM MyHUIIMIIATIbHOW YCIIYTH;

IOpPEJCTaBICHUsT JOKYMEHTOB M HH(OpMalM{, KOTOpblE HaXOAsTCs B
PacCHOpsUKEHHHM  OpraHOB, IIPEAOCTABIIOIIMX TOCYJAapCTBEHHYIO YCIYry, HWHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHUsS M OpPraHU3alui, B
COOTBETCTBUM C HOPMAaTUMBHBIMM IIPaBOBBIMH akTamu Pocculickon dPenepanum,
HOPMAaTHBHBIMM IIPAaBOBBIMU akTamMH CcyObekTOoB Poccuiickoit ®enepanuu u
MYHULUIAIbHBIMU IPABOBBIMU AKTAMH.

Hcuepnvrearowuii nepeuenv 0cHoGanUil 011 OMKA3a 6 npueme 00KyMeHnoa,
Heo0X00UMbIX 011 NPEOOCMaB1eHUA MYHUYUNATbHOU YCIy2U
2.18. OcHoBaHui i1 OTKa3a B IMpUEME 3asBICHUS U JTOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHUIIMTIAJILHOM YCIIYTH, HE UMEETCSI.

Hcuepnurearouwyuilt nepeuens 0CHOGAHUIL 0J151 NPUOCMAHOGIEHUA UIU OMKA3A 8
npeoocmasieHuu MyHUYUNAIbHOU YCYeU

2.19. OcHoBaHMil MJisi NPUOCTAHOBJICHUA MPEIOCTABICHUS MYHUIIMIAIBHOU
yCIIYTH, HE UMEETCSI.

2.20. OcHOBaHMSIMU Ul OTKa3a B MPEJOCTaBICHUM MYHUUMIAIBHON yCIIyTH
SIBJISTFOTCSL:

MOCTYIUICHUE 3asiBJICHHSI O MOPEJOCTAaBICHUUM HMYILIECTBA B  apEHIy
(6e3B0O3ME3THOE TMOJIH30BAHKME) B OTHOIIICHUH 00BEKTa, HAXOAIIErOCs BO BIAJCHUU U
(M) OJIb30BAHUM;

MOCTYIUICHNE ABYX W OOJiee 3asBJIICHUIA O 3aKIIOUCHUH JOTOBOPA B OTHOIICHHUH
OJIHOT'O U TOTO K€ 00BEKTA;
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MOCTYIUICHUE 3asIBJICHUS, HECOOTBETCTBYIOIIETO YCIOBUSIM, YKa3aHHBIM CTaThel
17(1) 3akona Ne 135-®3, mpenycmaTpHBarOlMM IpaBO Ha 3aKJIIOYEHHE JOTrOBOPA
apeHpl (0€3BO3ME3HOIO MOJIb30BAaHMS) UMYIIECTBA 0€3 MPOBEACHUS KOHKYpCa WU
ayKIIOHA Ha MPaBO 3aKJI0YEHHs TAKOTO JOTOBOPA;

MOCTYIUICHHE 3asBIICHUS O TMEpeaade MMYIIECTBA, B OTHOLIEHUH KOTOPOro Ha
PacCMOTPEHHH B CyA€ HAXOJUTCS CHOp MO HCIOJb30BAaHUIO 3TOTO MMYILECTBA JINOO
MPU3HAHUIO TIPaB Ha HETO;

HETpEe/ICTAaBICHNE 3asBUTENIEM, [OKYMEHTOB yKa3aHHBIX B IyHKTe 2.8
HACTOSILEro aIMUHUCTPATUBHOTO PETJaMEeHTa.

Ilepeuens ycayze, Komopbule A61A10MCA HEOOXOOUMBIMU U 00A3AM E/IbHBIMU 015
npeoocmaegieHus MyHUYUNAAbHOU YC1Y2U, 8 MOM YUCTE C8E0CHUA 0 OOKYMEHme
(0oKymenmax), evioasaemom (8b10a8aemuvlx) Op2aAHU3AUUAMU, YUACHEYIOWUMU 6

npeoocmagieHuu MyHUWURAIbHOU YCyeU

2.21. Vcuyr, KOTOpbIe SBISIOTCS HEOOXOMUMBIMH W 00S3aTeIbHBIMU IS
MPEIOCTABICHNS MYHULIUMITAIIBHON YCIIYTH, HE UMEETCA.

Pazmep naamol, 63umaemoil c 3aa6umeis npu NPeOOCMagieHuu
MYHUUURATIbHOUL YCIIY2U, U CROCODbL ee 63UMAHUA 6 CTIYHAAX, NPEOYCMOMPEHHBIX
ghedepanvrvimu 3aKOHaAMU, NPUHUMAEMBIMU 6 COOMEEMCMEUU C HUMU UHbIMU
HOpmamueuvimu npagogvimu akmamu Poccuiickoiu @edepayuu, HOpmamueHviMu
npagogvimu akmamu cyovekmog Poccuiickoii @edepayuu, MyHuUUUnaI1bHbIMU
npaeosviMu aKmamu

2.22. llpemocraBieHWE MYHULHUNAIBHOM YCIYyTHM OCYLIECTBIAECTCS IS
3asBUTENIEN HA 0€3BO3ME3THOI OCHOBE.

MakcumanvHolii CPOK 0HCUOAHUA 6 OYEPeOU NPU ROOAUe 3anpocd 0
npeoocmasnenuu MyHUYURAIbHOU YCIy2u U RPU ROJIYYeHUU pe3yibmama
npPeodoCcmasneHHoi MyHUUURAIbHOU YCy2U

2.23. Cpok OoXujaHusi B OY€ped MpHU MOoJaue 3agBJICHUS O MPEIOCTABICHUU
MYHUITMTIATBHON yCcIyrd ®W (WJIW) TpH TOJYyYeHHWH pe3yJbTaTa MPeaoCTaBICHUS
MYHUITUTIATLHON YCIYTH HE TODKEH MPEBHIIAaTh 15 MUHYT.

Cpox pezucmpayuu 3anpoca 3aaeumeins 0 nPedocmagieHuu
MYHUYURATIbHOU YCIIy2U, 8 MOM YUC/IE 6 IJIeKMPOHHOU (hopme
2.24. Peructpaiys 3anpoca o MpeA0CTaBIeHUd MyHUIIMNAIBHOW yCIYTH, B TOM
YyuCciie B DJIEKTPOHHOM (OpMe OCYUIECTBISIETCS B JI€Hb €ro MOCTYIUIeHUs (mpu
NOCTYIJIEHUU B JJIGKTPOHHOM BHJI€ B Hepabouee BpeMs — B Omrpkaiiiuii pabouwnii
JI€Hb, CJIETYIOUIUH 3a THEM MOCTYIJICHUSI YKA3aHHBIX TOKYMEHTOB).

Tpeoosanus Kk nomeuwieHUAM, 8 KOMOPHIX NPEOOCMABNAEMCA
MYHUUURAIbHAA YCIIY2d, K MECHLY 0)MCUOAHUS U NPUEMA 3a:A8Umeneil, pasmeu|eHuIo
u ohopmaenuro 6u3yanvHoll, MEKCMOBOU U MYTbMUMEOUIIHOU UHGOpMayuU O
nopsoke npedocmaesieHus maKux yciye, 6 mom ducie K 00ecneyenuo
00CMYRHOCIMU 0113 TUY C 0ZPAHUYEHHBIMU 603MONCHOCMAMU 300P08b5 YKAZAHHBIX
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00beKmog

2.26. llenTpanbHblii BXOJ B 3AaHuE YmNoiaHoMoueHHoro opraHa (M®II), B
KOTOPOM TPEIOCTaBISETCS MYHHIMMNAIbHAs yCIyra, OOOpYyIyeTcs BBIBECKOM,
cozepxkarnie HPoOpMaIui0 0 HAMMEHOBAHUH U PEXXUME paOOTHI.

2.27. TlomeuieHus, MpeAHa3HAYEHHBIE U1 MPEJAOCTABICHUS MYHULHUIAIbHON
YCIIYT'H, COOTBETCTBYIOT CAHUTAPHBIM IPABUJIAM U HOPMAM.

B nmomemenusx Ha BUIHOM MECTE MOMEIIAIOTCS CXEMbI Pa3MEIIECHHs CPEACTB
N0KapOTYLIEHUS U MyTEW 3BaKyally B SKCTPEHHBIX CIydasiX.

[Tomenienus ais nprema rpaxjaan o00pyayrTCsS TPOTUBOINOKAPHONU CUCTEMOM
U CpPEACTBAMHM TNOXAPOTYUIEHUs, CHCTEMOM OMNOBEUIEHHWS O BO3HUKHOBECHHHU
YpEe3BbIYAaHHOU CUTYAIlUH, CHCTEMOMN OXPaHBbI.

2.28. Mecra wuHopMupoBaHUs, MNpeJHA3HAUYECHHbIE JII O3HAKOMIICHUS
3asBUTENS ¢ MH(DOPMAIMOHHBIMM MaTepuaniamu, 000pYyIyrTcs HHOOPMAIMOHHBIM
CTEHJIOM, COJECpKAIMM BU3YaIbHYIO, TEKCTOBYIO U MYJIbTUMEIUIHYIO HH(POPMALIHIO O
MpaBWJIaXx MPEJOCTAaBICHUS MYyHHUIMIIATBbHOU yciayrd. Ha mHpOpMaIMOHHBIX cTeHAax
pa3Meniaercs cieayoomas nHQopMalus: pekuM padoThl YTOIHOMOYEHHOTO OpraHa,
BKJItOYas rpaduk mpueMa 3asiBUTENICeH; YCIOBUS U MOPAIOK MOMydeHus hHpopmanuu
OT YIOJHOMOYEHHOIO OpraHa; HoMepa KaOMHETOB YIOJHOMOYEHHOIO OpraHa, I
MPOBOASTCS MpueM U MHPOPMUPOBAHUE 3asBUTENEH, (aMIINM, UMEHA, OTYECTBA U
JOJKHOCTH CTICLIMATIMCTOB, OCYIIECTRISIONIUX TPHUEM U HHOOPMHUPOBAHHE 3asiBUTENCH
O MOPSAKE MPEeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH; HOMepa TeaedOHOB, MOYTOBBIN
U DJEKTPOHHBIA ajapeca YINOJIHOMOYEHHOIO OpraHa; pPEKBU3UTHI HOPMATHBHBIX
IPAaBOBBIX  AKTOB, KOTOpPHIE  PEMIAMEHTUPYIOT  MOPSAOK  MPEAOCTABICHUS
MYHULHUNAIBHON YCIYTM, HACTOSIIIUN aJIMUHUCTPATUBHBIA PETJIAMEHT; IEPEUYCHb
JOKYMEHTOB, HEOOXOAUMBIX JJisi TMOJY4YEHUs MYHUIUNAIbHOW yciyrd; dopma
3asBJICHMS; MEPEUYECHb OCHOBAaHWW M1 OTKa3a B MPENOCTABICHUU MYHUIMIAIbHON
YCIyTd. YTOJHOMOYEHHBIN OpPraH pa3MeIlaeT B 3aHUMAEMbIX UM MMOMEUIEHUSAX HHYIO
uH(pOpMaLMI0, HEOOXOAMMYIO JMJIs ONEepaTUBHOrO HWH(GOPMUPOBAHUA O TMOPSIKE
MIPEA0CTABIICHUS MYHULIUIIAIGHON YCIYTH.

Hacrosimmin anMUHUCTPATUBHBIM PEIVIAMEHT, MYHULMIIAIBHBIA MPABOBOM AaKT
00 ero yTBEpKIEHWU, HOPMATUBHBIE MPABOBbIE  AaKTbl, PErYJIUPYIOLINE
MPEIOCTABICHNE MYHUIIUNIAIBHOMN yCIyTHd, EPEUYeHb TOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHUS] MYHMIMNAIBHOW  YCIIYTH, dbopma 3asBIEHUS JOCTYIHBI JJIs
O3HAKOMJICHUSI Ha OYMa)KHBIX HOCHUTENAX, a TaKXe B DJJIEKTPOHHOM BHJIE
(MH(pOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHAS ceTh «ITHTepHET»).

2.29. MecTta oxupaHusi U MpUeMa 3asBUTENIEH COOTBETCTBYIOT KOM(OPTHBIM
yCIIOBUSIM, OOOPYJOBaHbl CTOJIAMHU, CTYJbSIMU JIJIi BO3MOKHOCTH O(GOpPMIICHUS
JOKYMEHTOB, 3aM0JIHEHUS 3alpocoB, o0ecreunBaroTCs KAHLEISAPCKUMU
IPUHAJIEKHOCTAMH.

[Ipuem 3asBUTENEN OCYLIECTBISETCS B CHELUAIBHO BBIACIECHHBIX JUISI 3THUX
eIl MOMEIIEHUAX - MECTaX MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

KaOuHetsl OTBETCTBEHHBIX JOJIKHOCTHBIX JIULL o0opyayroTCs
MH(POPMALIMOHHBIMU Ta0IMYKaMH (BBIBECKAMH) C yKa3aHMEM HoOMepa KaOuHeTa u
HAaVMEHOBAaHMS  YIIOJIHOMOYEHHOTO  opraHa  (CTPYKTYPHOTO  MOAPA3ACIICHHUS
VYIIOJIHOMOYEHHOTO OpPraHa — IpHU HAJTUY1H)

Tabnuuky Ha BEPSIX WM CTEHAX YCTAHABIMBAIOTCS TAKUM 00pa3oM, 4TOObI MpU

OTKprTOﬁ ABEPHU TaOJIMYKHU OBLIN BHUJHBI 1 YU TACMBI.
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2.30. Bxog B 3maHme o0O0OOpymayeTcsi B COOTBETCTBHU C TpeOOBaHMIMU,
oOecrieunBalONIMMUA ~ OECHPENATCTBEHHBIM  JOCTyN  JIMI C  OTPAaHUYECHHBIMHU
BO3MOXHOCTSIMU ~ 370pOBbsl  (IIAHIYChl,  TOPYYHHU, JPYrue  CHEIUaJIbHbIE
MPUCTIOCOOICHHUS).

Ha aBTOMOOWMIBHBIX CTOSHKaX y 3[aHUWA, B KOTOPBIX HCIIOJHSETCS
MYHUITMTIATbHAS YCIyTa, MPEayCMaTPUBAIOTCS MeCTa JUIsl MapKOBKH aBTOMOOWIICH
WHBAJIAIOB.

OOecrieunBaeTCs COOTBETCTBHE ITOMEIICHHM, B KOTOPBIX IPEAOCTABISAETCS
MYHULIMNAIbHASL yCIAyra, WHBIM TPeOOBaHUSAM JOCTYIIHOCTU JJIS WHBAJIWIOB B
COOTBETCTBHUM C 3aKOHOAATEILCTBOM Poccuiickor denepanuu O COLMAIBHOM 3allUTe
WHBAJIMJIOB.

Ilokazamenu oocmynnocmu u Ka4ecmea MyHUUUNAIbHOU YCAY2U

2.31. Tloka3aTensiMu JOCTYTHOCTH MYHULIMITAIIBHON YCITYTH SBJISIFOTCS:

- nuH(opMHUpOBaHHE 3asIBUTENEH O MPEAOCTABICHUN MyHHUIIMITAILHOU YCIIYTH;

- 00opyAoBaHHME TEPPUTOPHM, MPHIETalOIIUX K MECTOPACIIONIOKECHHUIO
YIIOJTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX INMOAPA3AEICHUN, MECTAMH NapKOBKH
ABTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIE€ JUI JIAL C OTIPAaHUYECHHBIMHU
BO3MO>KHOCTSIMH;

- 000pyJlI0BaHHE MOMEIICHUI YIOJIHOMOYEHHOIO OpPraHa MeCcTaMU XpPaHEHUS
BEPXHEH OJIEXK/Ibl 3asIBUTENIEH, MECTAMH OOILETO MOJIb30BaHUS;

- cobmoeHune rpaduka padboTsl YIOTHOMOUYEHHOTO OpPraHa;

- 0o0opynoBaHME MECT OXHUAAHMS U MECT TIpueMa 3asBUTENCH B
YIOJTHOMOYEHHOM OpraHe CTyJbSIMH, CTOJaMM, OOECHEUYEHUE KaHIEeIIPCKUMU
IPUHAJUIEKHOCTSIMH IS [IPEIOCTABIECHNS BOZMOKHOCTH O()OPMIIEHUS IOKYMEHTOB;

- BpeMsl, 3aTPay€HHOE HAa IOJIy4eHME KOHEYHOI'O PE3yJIbTaTa MyHHUIUIIAJIbHOM
YCIIYTH.

2.32. Iloka3aTensiMu Ka4eCTBa MyHULIMIIAJIbHON YCIYTH SIBJISIOTCS:

- coOJrofieHHe CpPOKOB M TIOCJIENOBAaTEIbHOCTH  BBINIOJHEHUS  BCEX
aIMUHHACTPATUBHBIX MPOLENYDP, IPEAYCMOTPEHHBIX HACTOSAIIMM AJIMUHUCTPATHBHBIM
perameHToM;

- KOJMYECTBO OOOCHOBAHHBIX >Kajo0 3asBUTENECH O HECOOIIOJECHUH TMOpsIKa
BBIIIOJIHEHNSI AJAMUHHCTPATUBHBIX NPOLENYP, CPOKOB pPErucTpanuuy 3ampoca H
IPEJOCTABICHUS] MYHULIUIIAIBHONW yCIyru, o0 OTKa3e B MCIPABJICHUU JOMYLIEHHBIX
OMEeYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPENOCTABICHUS MYHULUNATbHON
yCIyTry JOKYMEHTaX JIM0O 0 HapyIlIEHWU CPOKA TAKMX MCIPABIICHUH, a TAK)KE B CIIyyae
3aTpeOOBaHusl JOJDKHOCTHBIMM JIMIAMHU YTIOJHOMOYEHHOIO OpraHa JOKyMEHTOB,
IUIaThl, HE IPEYCMOTPEHHBIX HACTOSALIUM aIMUHUCTPATUBHBIM PErVIAMEHTOM.

Ilepeuens knaccoe cpedcme 31eKMPOHHOI HOORUCU, KOMODPbLE
00nyCcKaomcea K UCnO1b306AHUI0 RPU 00PAUEeHUN 34 NOSYYEeHUEM
MYHUYURATIbHOU YCIIyeU, OKA3bI6AEMOIL C RPUMEHEHUEM
YCUIEHHOU K8AAUPUUUPOBAHHOUL IIEKMPOHHOU ROONUCU
2.33. C yuerom TpeOGoBaHuii K CpeACTBAM 3JIEKTPOHHOW IOJIHCH,
yTBepKAeHHbIX mnpukazom DenepanpHoit cmyx0p1  Oe3onmacHocTn  Poccuiickoit
@enepatu ot 27 gexabps 2011 roma N 796, mpu oOpaiieHuu 3a HOJyYEHUEM
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MYHULIMIIAIBHON  YCIIYTH, OKa3bIBaEMOMU c IIPUMEHEHUEM  YCUJICHHOM
KBAIM(ULIMPOBAHHON 3JEKTPOHHOM TMOAMUCH, JAOMYCKAIOTCS K HCIOJIb30BAHUIO
cieayoomme kiaccol cpeacts anekTponnon noanucu: KC2, KC3, KB1, KB2 u KAL.

II1. CocraB, moc/ie10BaTeILHOCTh U CPOKH BbITIOJIHEHHUS
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUSA K MOPAIAKY UX BBINOJIHEHHS, B
TOM 4HCJIe 0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
JIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTH BbHITIOJITHEHMSI
aIMMHUCTPATUBHBIX NMPOUEAYP B MHOTOQYHKIIMOHAJIBbHBIX HEHTPaX

IlocneoosamenvHocmv AOMUHUCMPAMUBHBIX NPOUEOYD

3.1. IlpenoctaBieHue MYHHUIIMNAIbHOW YCIYTHM BKIIIOYAeT B ceOs Cleayroliue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

MIPUEM U PETUCTpalvs 3asBJICHUS U JJOKYMEHTOB;

PacCMOTpPEHHUE 3a8BJICHHS U MPEJICTABIEHHBIX JOKYMEHTOB, IPUHITHE PEILICHUS
O IMPEAOCTaBIEHUH MYHUIUNAIbHOW yciayrn (00 OTKa3e B IPEAOCTaBICHUU
MYHULIMIIATIBHOMN YCIIYTH);

MOJArOTOBKA Y Bbl/1a4a (HAIPABIICHUE) 3asBUTEIIO:

IIPOEKTa JI0r0BOpa O MPEAOCTABICHUH MYHULUIIAJBHOTO UMYILECTBA B apeHIY,
0€3B03Me3/THOE T0JIb30BaHUE O€3 IPOBEEHUS TOPTOB;

penieHust 00 0TKa3e B MPEIOCTaBICHUN MyHUIIMIIAILHOTO UMYILIECTBA B apeHYy,
0e3B03MEe3THOE T0JIb30BaHKE 0€3 MPOBEJICHUS TOProB, C YKA3aHHUEM OCHOBAaHUU AJis
OTKa3a.

3.2. bnok-cxeMa NpeAoCTaBICHUS MYHHULMNAIBHON YCIYyTH MpPEACTaBIICHA B
OPUIOKEHUH 2 K HACTOSALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Ilpuem u pecucmpauyus 3aa61eHus 0 NPEOOCMAGIEHUU MYHUYUNAIbHOU
yeayeau.

3.3.1. OcHoBaHueM /Uisl Hauyaja aJMHHUCTPATUBHOW MpPOLEAYpPHI SBISETCA
IIOCTYIUIEHUE B YTIOJJHOMOYEHHBIN OpraH 3asBJiCHUA (B TOM YMCIIE ITOCTYNMBIIETO U3
M®II) 1 npuoKEHHBIX K HEMY JOKYMEHTOB.

3.3.2. 3asBiieHHE, TOCTYNUBUIEE B YTOJHOMOYEHHBIN OpraH, PErucTpUpyeTcs
CIIEIMAIINCTOM, OTBETCTBEHHBIM 3a DPETUCTPALMIO BXOMAIIEHM KOPPECIOHIEHIIVH, B
J€Hb MOCTYIUIEHUs (IIPU MOCTYIJIEHUH B AJIEKTPOHHOM BHJI€ B Hepabouee Bpems - B
Omkamuii pabounii JIeHb, CICAYIOIMIMM 3a JTHEM MOCTYIUICHWsl 3asBiieHus). [lpu
JMYHOM OOpalIeHUH 3asBUTENS B YIIOJIHOMOUYEHHBIA OPIraH IO €ro Mpoch0e JeIaeTcs
OTMETKa O MPUEME 3asiBJICHUS HAa KOIHUU WM BTOPOM DK3EMIULIPE C YKa3aHUEM JaThl
npuemMa 3asBJICHHs, KOJWYECTBA IPUHATBHIX JUCTOB. [Ipy mosrydeHuM 3asBIICHHS U
JOKYMEHTOB B BHUJE AJIEKTPOHHOIO JOKYMEHTa paclucKa O IpUEME 3asBICHUSA U
JOKYMEHTOB He BblgaeTcsa. He mno3aHee cienyromero pabodero AHS IOCIHE
pEerucTpali  CHEUHAINACT,  OTBETCTBEHHBIM  3a  PErMCTpPauMI0O  BXOAALIEH
KOPPECIIOHJCHIINM, HAaNpaBsAeT 3asBJIICHUE PYKOBOAUTENIO  YIIOJHOMOYEHHOTO
OpraHa, Uil OIpPEAECICHUs CIELUAJIUCTa, OTBETCTBEHHOIO 3a IPEIOCTABIICHUE
MYHULIMIIAIBHON YCIYTM (Zajiee - OTBETCTBEHHBIM HCIIOJHHUTENB). MakcHumanbHbIN
CPOK HCIOJHEHHsI yKa3aHHOHM Mpouenypsl He Oosiee 3 KajeHIApHBIX THEH cO JHS
ITOCTYIUICHUS 3as1BJICHHUS.

16



3.3.3. OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHUCTPATUBHOIO JECUCTBUS,
BXOJILIIETO B COCTaB AaJMUHUCTPATUBHON MPOLEIYpPHl SBISETCA COTPYIHUK
YTIOTHOMOYEHHOTO OpraHa, K (yHKIUSM KOTOPOrO OTHOCHTCS IMPHEM U PETrHCTpaIus
JOKYMEHTOB.

3.3.4. Pe3ynpTaTOM HCHOJHEHUS AAMUHUCTPATHBHOM MpPOLIEAYPHI SIBIAETCA
OpUEeM U PETUCTpalus 3asBICHUS U JOKYMEHTOB OT 3asBUTENs U HaIpaBIICHUE
3asBJIIGHHUS C  TNPWIOKEHHBIMH K  HEMy  JOKYMEHTaMH  PYKOBOAMTEIIO
VYTOJIHOMOYEHHOTO OpraHa.

3.3.5. @ukcanus pe3ynbraTa aIMUHUCTPATUBHOM MPOLEAYPHl OCYIIECTBISAETCS
MyTeM 3aHeceHUs HHGOpPMAIMM O 3apPETUCTPUPOBAHHOM 3asBICHUU B IKypHal
perucTpanuu, KOTOpblil BegeTcst Ha OyMa)KHOM HOCUTEIIE MM B 3JICKTPOHHOM BH/IE.

3.4. Paccmompenue 3as61eHua U npeoCmasieHHblX 00KyMEHmo6, npunamue
peutenus 0 npedoCcCmasieHul MyHuyunaibHou ycayeu (00 omkase 6
npeoocmaesienuu MyHRUYUnaIbHOIL YCiyzu)

3.4.1. OcHoBaHuMeM /UIsl Haudaja aJMHUHUCTPATUBHOW MPOLEAYpPHI SBISETCA
MOJIyYeHUE 3asBJICHUS W MPUIAraéMblX K HEMY JOKYMEHTOB pPYKOBOAMTEIIEM
YOJIHOMOYEHHOTO OpraHa.

3.4.2. PykoBoauTens YTNOJHOMOYEHHOTO OpraHa He Mo3AHee pabodero H,
CJIEYIOLIEro 3a JHEM Nepelayd 3asBJICHHS U MPUIAraeMblX K HEMY JOKYMEHTOB,
ONpenensieT OTBETCTBEHHOI'O HCIOJHUTENSA, IIyTEM HAJIOXKEHHUS COOTBETCTBYIOLLEH
BU3bl Ha 3asdBJICHUE U INEpelaeT yKa3aHHbIE JOKYMEHTbl OTBETCTBEHHOMY
UCIIOJIHUTEN0. EcinM  JTOKYMEHTBHI, yKasaHHble B IyHKTe 2.14. HacTosmero
aAMUHUCTPATUBHOIO PETJIAMEHTa, 3asBUTEIEM HE IPEIACTaBICHBI, OTBETCTBEHHBIN
UCIIOJHUTENb B TEYEHUE 3 KaJCHIApHbIX JHEH (OpMUPYET M HaIpaBiseT
MEXBEJOMCTBEHHBIH 3aIIpOC (3apOCHl):

1) B VYmpaBnenue ®enepanbHOil HAJIOTOBOM CIyX OBl O MpPEIOCTaBICHUU
CBEICHUN U3 EQMHOrO rocyapCTBEHHOIO peecTpa IOPUAMYECKUX JIML], CBEACHUN W3
EanHOoro rocy1apcTBEHHOIO PEECTPA NHAMBUIYAIbHBIX IIPEANIPUHUMATENEH;

2) B OpraHbl OCYILECTBIIAIOIINE BbIJAYy JOKYMEHTOB, IOATBEPKIAOIIEE TPABO
Ha OCYIIECTBICHHE 3asABUTEIEM JESATEIbHOCTH, €CIM B COOTBETCTBUU C
3akoHo#aTenbCcTBOM  Poccuiickon  ®denepaumu 11 OCYLIECTBICHHMS  TaKOM
AeSITeIbHOCTH TpeOyeTcs CrenualbHoe pa3pelieHne (00pa3oBareiabHas AeSITENbHOCTD,
MEIMILMHCKAsT JEeATENbHOCTb, AESITENbHOCTh B O0JACTH OKa3aHUs YCIYI CBSI3U) O
[IPEIOCTABICHUN KOIUN TaKMX JOKYMEHTOB (IIpUM IIPENOCTABICHUU HMYIIECTBA II0
nyHktam 6, 7 yactu 1 crateu 17.1. 3akona Ne 135-D3);

3) B kKaseHHOe yupexacHue [IIeKCHUHCKOroO MyHHIIMIAJIBHOIO paioHa «LleHTp
no O0OECHeYeHUI0 JEATEJBHOCTH OpraHOB  MECTHOIO  CaMOYIIPAaBJICHUS» O
[IPEIOCTABICHUN KOIIMY MYHUIMIIAJBHOTO KOHTPAKTA IO pe3yibTaTaM KOHKypca WIA
ayKIMOHA, IPOBEJIEHHBIX B COOTBETCTBUU ¢ DeepaibHbIM 3aKOHOM OT 5 arpens 2013
roga Ne 44-03 «O KOHTpaKTHOI cucTteMe B chepe 3aKynoK TOBapOB, paboT, YCIyT s
oOecreyeHns rocyJlapCTBEHHbIX M MYHUIMNAIBHBIX HYXI» (IIPU MPEIOCTaBICHUN
uMytiectBa 1o nyHkty 10 wactu 1 ctateum 17.1. 3akona Ne 135-@3).

[Ipn ycTaHOBIEHMM OTCYTCTBUSI OCHOBAHMM Il OTKa3a B MPEIOCTaBICHUHU
MYHULMIIAIBHON YCIYrd OTBETCTBEHHBIN HMCIOJHUTENb B TEUECHHE 7 KaJeHAAPHBIX
OHEH CO JHA TOCTYIUIEHUS 3asBI€HUS TOTOBUT THPOEKT  PaCHOPSIKEHHUS

Y10JIHOMOYEHHOTO oprada O IMIp€AOCTaBJICHHHM MYHHIUIIAIBHOIO HMYHIICCTBA B
17



apeHay, 0e3BO3ME3/HOE MOJb30BaHHME 0O€3 MPOBEACHHUS TOProB (Janee — MPOEKT
JIOrOBOPA) U NEPENAET €ro Ha MOANKUCH PYKOBOAUTENIIO Y IOJHOMOUYEHHOTO OpraHa.

[Ipy ycCTaHOBJIEHMM HaJW4Ms OCHOBAaHUW U1 OTKa3a B MPEIOCTaBICHUU
MYHULMIIAIBHON YCIYrH, yKa3aHHbIX B M. 2.20. HacTosero AJIMHHHCTPATUBHOIO
perjlaMeHTa, OTBETCTBEHHBIN HCIOJHUTENb B T€YEHUE 7 KaJICHIApPHBIX JHEW CO JIHA
MOCTYIUICHUS 3asBJICHUS TOTOBUT MPOEKT MHChMa YTOJIHOMOUYEHHOTO OpraHa o0
OTKa3e B NPEAOCTABICHUM MYHULHNAIBHOW YCIYrH (Hajee — IPOEKT IMCbMa) H
[IepeaeT ero Ha MOANKNCH PYKOBOJAUTENIO Y IIOJJHOMOYEHHOTO OpraHa.

PykoBoauTens YIIOTHOMOYEHHOIO OPraHa B TE€YEHHUE 3 KaJCHIApHBIX JHEU CO
IHS TIOJIY4YEHUs MPOEKTA paCIOPSHKEHUS WM IPOEKTa IHCbMa pPacCcMaTpHUBAcT,
HOJAIKCHIBAET JOKYMEHTBI U IIEPENACT UX OTBETCTBEHHOMY HCIIOJHUTEIIIO.

MakcumanbHbIi CPOK YKa3aHHOM aJIMUHUCTPATUBHON mpouenypel — 10
KaJICHIAPHBIX JTHEW CO JHS MOCTYIUICHUS 3asBJICHHUS.

3.4.3. Pe3ynpTaToOM HCHOJHEHUS AAMUHUCTPATHUBHON MpPOLIEAYPHI SIBIAETCA
MPUHATUE PELICHHUs] YTIOJHOMOYEHHOTO OpraHa O MPeJOCTaBICHUH MYHHIIMIAIBHOIO
MMYIIECTBA B apeHay (6e3B03Me3/IHOE MOJIb30BaHUE) 0€3 MPOBEACHUS TOPTroB J100 00
OTKa3e B NPEJOCTaBICHUN MYHULHMIIAJBHOTO MMYIIECTBA B apeHay (0e3BO3ME3IHOE
M0JIb30BaHuE) 0€3 NPOBEIEHUS TOPTOB.

3.3.4. @ukcanus pe3yabTaTa aAMUHACTPATUBHON MPOLIETYPbl OCYILECTBIIAETCS
NyTeM 3aHeCeHHUs HH(OpPMAlMM B JKypHal PETUCTpAllid, KOTOPHIA BEIETCS Ha
OyMa)XHOM HOCHUTEJIE UJIU B DJIEKTPOHHOM BUJE.

3.5. Iloozomoeka u évidaua (nanpasienue) 3a16UmMeo:
- npoeKma 0020680pa 0 NPedOCMagiIeHul MyHUYUNAIbHOZ0 UMYULECEd 6
apenoy, 0e3603me30H0e no1b306anue 6e3 nPoeedeHuUss mop2o8;

- peuwienus 006 omkasze 6 npeooCmasieHuu MyHUYUNAbHO20 UMYUWLECIEa 8
apenoy, 6e3603me30H0e noJib306anue 6e3 NPoeedeHUsI MOopP206, C YKA3aHUEM
OCHOBAHUIL 0151 OMKAa3a.

3.5.1. OcHoBaHueM /yUisl Hauyaja aJMHHUCTPATUBHOW MPOLIEAYpPHI SBISETCA
MIOJIyYEHUE OTBETCTBEHHBIM HMCIOJIHUTEIEM IMOJANMCAHHOIO PYKOBOIUTEIEM IUCHhMa
YnomHOMOYeHHOTO opraHa o0 OTka3e B MPEAOCTaBICHUM MYHHUIIUIAIBHOTO
UMYILECTBA B apeHay, Oe3BO3ME3THOE TMOJb30BaHUE 0€3 MpOBEACHHUS TOPIOB, C
yYKa3aHHEeM OCHOBAHHMM [ OTKaza JMOO pachopsikeHHst O MPedoCTaBICHUH
MYHUIIMNATBHOTO HWMYIIECTBA B apeHay, O0e3BO3Me3AHOE MOJib30BaHue 0e3
IPOBENICHUS TOPTOB.

3.5.2. Tlpu monay4yeHUH PACTIOPSIKEHUS O MPEJOCTABICHUH MYHHUIIUIAIBHOTO
UMyIlleCTBA B apeHay, O€3BO3ME3/IHOE TMOJb30BaHHE 0€3 TMPOBEACHHUS TOPIoB
OTBETCTBEHHBIN HUCIOJIHUTENb B TEUYEHHE 7/ KaJCHIAPHBIX JHEW TOTOBUT MPOEKT
JIOTOBOPA O MPEIOCTABICHUU MYHUILIUIIAIbHOTO UMYIIIECTBA B apeHy, O€3BO3ME3THOE
II0JIb30BaHUE 0€3 MPOBEIECHUS TOProB (Z1ajee — MPOEKT I0roBOpa) U MEPEAAET €ro Ha
MOANKUCH PYKOBOJAUTENO Y IOJHOMOUYEHHOTO OpraHa.

PykoBoguTens YOJIHOMOYEHHOrO OpraHa B T€YEHHE 3 KaJICHJIApPHBIX THEU CO
JHS TIOJTyYEHHsI IPOEKTA JOrOBOpPA pacCMaTpUBAET, MOAMKUCHIBAET U MEPENAET MPOEKT
JOrOBOPA OTBETCTBEHHOMY MCIIOJIHUTEIIIO.

OTBETCTBEHHBII MCIOJHUTEIb B TEUYEHUE 3 KaJ€HAAPHBIX JHEH €O JHA
MOJIyYeHUsI MPOEKTa JOroBOpAa MpPU HEMNOCPEACTBEHHOM OOpAallleHUH 3asBUTEIIS
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(mpeacraBuTeNid) B YNOJHOMOYEHHBIM OpraH 3a MOJYYEHHEM pe3yJibTaTra
MYHULIMIIAIBHOMN YCIIYTU BBLAAET 3asIBUTEIIO (IIPEICTABUTENIO) IIPOEKT JOTOBOPA.

B cnydae orcyrcTBHs HCTpeOOBaHUS 3asgBUTENEM (MPEICTABUTEIEM) MPOEKTa
JOTOBOpa JIOKYMEHTBl HANpPAaBISAIOTCS OTBETCTBEHHBIM HCIOJHUTEIEM CIOCOOOM,
YKAa3aHHBIM B 3asBJICHHM: IMOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHHEM WIIA 4YEpe3
M®OI] (B cimyuae, ecnu 3asiBiaeHue ObLI0 TogaHo Yepe3 MDI).

3.5.3. Ilpu mnonyyeHuu nucbMa YTMOJTHOMOYEHHOTO oOpraHa o0 OTKa3e B
NPEeNIOCTAaBICHUM  MYHULMIAIBHOIO  MMYIIECTBA B apeHay, Oe3BO3Me3IHOe
MoJIb30BaHUE 0€3 MpPOBEJIEHUS TOPrOB OTBETCTBEHHBIM HMCIOJIHUTENh B TeUYeHHE 3
KaJIeHJapHbIX JHEHW MpU HEMOCPEeACTBEHHOM OOpallleHuH 3asBUTENs (IIPEACTABUTEINS)
B YINOJHOMOYEHHBI OpraH 3a MOJYYEHHEM pe3ysibTaTa MYHULHNAIBHOW YCIyTH
BBIJAET  3asBUTENMO  (NIPEACTABUTENI) MHUCHbMO, HA  BTOPOM  3K3EMIUISPE
OCYILIECTBIISIETCA OTMETKA O €T0 MOJIYYEHHH.

B ciywae orcyrcTBUsS mMcTpeOOBaHUS 3asBUTENEM (MPEACTaBUTEIEM) MHChMa
YIIOJIHOMOYEHHOTO0 OpraHa 00 OTKa3e JOKYMEHTbI HANpaBIIAIOTCS OTBETCTBEHHBIM
UCIIOJIHUTENIEM CIOCOOOM, YKa3aHHBIM B 3asBJICHHH: IOYTOBBIM OTIPABICHHEM C
yBeqomiieHrneM uinu depe3 MOILI (B ciywae, eciau 3asBieHHE OBLIO IMOAAHO 4Yepe3
MO®I)).

MaxkcuMalbHBIM CPOK MCIIOJHEHHWsI JaHHOM aJMUHHMCTPATHUBHOM IPOLELYPHI
cocTaBJIsIET He Oosiee 14 KaneHIapHBIX JHER CO JHS PErUCTpaluu JOKYMEHTA.

3.5.4. Pe3ynpTaroM aJIMHUHUCTPATUBHOW NPOLENYPHI SIBISETCS HAIPABIICHHE
(BbIIaya) 3asBUTEIIIO MHChbMa YTIOJHOMOUYEHHOIO OpraHa 00 OTKa3e B MPe10CTaBICHUU
MYHHUIIMNATBHOTO HWMYIIECTBA B apeHAy, Oe3BO3ME3AHOE MOJib30BaHue 0e3
IPOBEICHUS] TOProB JIMOO MPOEKTa JOroBOpa O MPEIOCTaBICHUU MYHUIIMMAIBHOIO
UMYILIECTBA B apeH]ly, 0€3B03ME3/IHOE MOJIb30BaHUE O€3 TPOBEICHHS TOPTOB.

3.5.5. @ukcauusa pe3ynbTaTa aJIMUHUCTPATUBHOM MPOLIEAYPHI OCYIIECTBISETCS
NyTeM 3aHeCeHHUs HH(OpPMAIMM B JKypHal PETUCTpAllid, KOTOPHIA BEAETCS Ha
OyMa)XHOM HOCHUTEJIE WU B JIEKTPOHHOM BHUJIE.

IV. ®opMbI KOHTPOJIA 32 HCIIOJIHEHHEM AAMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. KonTposb 3a COONMIOJCHUEM MU HUCIOIHEHUEM JOJDKHOCTHBIMU JIUIIAMU
YTIOJTHOMOYEHHOTO OpraHa, MOJOXEHHH aJIMHUHUCTPATUBHOTIO PErjaMeHTa U HHBIX
HOpPMAaTHUBHBIX [IPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K IPEIOCTABICHUIO
MYHULIMNIAJIBHOW YCIYTM JOJDKHOCTHBIMM JIMLIAM M MYHUIMIAIBHBIMH CIIyKallUMU
VYIOJTHOMOYEHHOTO OpraHa, a TakXe 3a MPUHATHEM MMU PEIIECHUHN BKIIIOYaeT B cels
OOIIINIA, TEKYIIHI KOHTPOJIb.

4.2. Texyliuid KOHTPOJb OCYLIECTBIISIOT JODKHOCTHBIE JIMIA, OINpEAESICHHbIE
MYHHULIAIIAJIbHBIM IPABOBBIM aKTOM Y IOJIHOMOUYEHHOTO OpraHa.

4.3. OOwmui KOHTPOJb HAJ TOJHOTOM U Ka4eCTBOM IMPEJOCTABICHHUS
MYHUIUNATBHON YCIIYTH OCYIIECTBISET PYKOBOIUTEND Y TOJIHOMOYEHHOTO OpraHa.

4.4. Texkymuil KOHTPOJb OCYLIECTBISETCA IMYTEM NPOBEIACHHS IJIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI M KaueCTBAa MCIOJIHEHUS MOJOKEHUI HACTOSIIErO
aJIMMHHUCTPATUBHOTO PErjaMeHTa, MHbIX HOPMATHBHBIX MPABOBBIX aKTOB Poccuiickoi
@enepati 1 Bomoroackoit  00macTH, yCTaHaBIMBAKOIIUX TpeOOBaHUS K
MPEIOCTABICHUIO MyHHUIIUITAIEHON YCITyTH.
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[leppoaM4YHOCTE NPOBEPOK — IUIAHOBBIE | pa3 B roj, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOPAIICHHIO 3asiBUTEIS.

[Ipu npoBeaeHNN TPOBEPKU MOTYT PACCMATPUBATHCS BCE BOIIPOCHI, CBA3aHHBIE C
MPEIOCTABICHUEM MYHULANIAIBHON YCIYTH (KOMIUIEKCHBIE TPOBEPKH) UJIN OTICIbHBIE
BOIIPOCHI (TEMATUYECKHE NIPOBEPKH). Bua IpoOBEpKM U CPOK €€ MPOBEICHMS
YCTAHABIIMBAOTCS MYHUILIMIIAJIBHBIM MPABOBBIM aKTOM YIIOJJHOMOYEHHOI'O OpraHa o
MIPOBEJAECHUH NPOBEPKU C YUETOM NMEPUOAUIHOCTHA KOMIUIEKCHBIX MMPOBEPOK HE MeHee |
pasa B IOJl U TEMATHYECKUX ITPOBEPOK — 2 pasa B TO/I.

[Io pe3ynapTaTaMm TEKYLIErO KOHTPOJISI COCTABJISETCS CIpaBKa O pe3ysibTaTax
TEKYLIETO0 KOHTPOJS M BBIABICHHBIX HapYLICHHUSAX, KOTOpas MpPEeICTaBISIETCS
PYKOBOJMTENO YTOJIHOMOYEHHOro opraHa B Teuenue 10 paGoumx pgHel mocie
3aBEpLIEHUS IPOBEPKH.

4.5. JIomKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 MPEAOCTABICHNE MYHULIMIIAIbHON
YCIYI'M, HECYT IEpPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIOJEHUE NOpsAIKa
MPEIOCTABJICHNS MYHUILUITAIIBHON YCIIYTH.

4.6. Ilo pesympraTaM  NPOBEACHHBIX NPOBEPOK B CIIy4ae BBISBICHUS
HAPYILICHUM 3aKOHOAATENIbCTBA M HACTOSIIETO AJMUHHCTPATUBHOTIO PETIAMEHTA
OCYIIECTBIISIETCS TPHUBJICYCHUE BUHOBHBIX JIOJDKHOCTHBIX JHI[ YIIOJIHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTHM B COOTBETCTBHUHM C JACHUCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

4.7. OTBETCTBEHHOCTh 3a HEUCIOJHEHHE, HEHAJIekKallee MCIOJIHEHUE
BO3JIO)KEHHBIX ~ O0SI3aHHOCTEH MO  MPEAOCTABICHUI0 MYHMIMIAIBHON  YCIYTH,
HapyllleHue TpeOoBaHUN AJMUHHMCTPATUBHOTO pErJIaMEHTa, MpeIyCMOTpEeHHas B
cootBeTcTBUU ¢ TpynoBsiM kogekcoM Poccuiickoit @enepainuu, Kogexcom Poccuiickoit
@Oenepatiin 00  aIMUHHUCTPATUBHBIX IPABOHAPYILIEHUSX, BO3JIAraeTcsi Ha JIUII,
3aMEMIAIINX JOJKHOCTH B Y IOJTHOMOYEHHOM OpraHe (CTpYKTYpPHOM MOAPA3AECICHUN
VYOJTHOMOYEHHOTO OpraHa — MpU HAIWYWN), U paO0THUKOB M®I], OTBETCTBEHHBIX 32
MPEIOCTABJICHUE MYHULIMTIAIBHOW YCIIYTH.

V. locyne0nblii (BHeCyAeOHbII) MOPSAOK 00:KAJOBAHMI pellIeHN U 1eiicTBUH
(0e3nmeiicTBHS) OpraHa, MpPeAOCTABJISIONIECT0 MYHUIUIIAJIBHYIO YCJIYTY, €ero
JAOJIKHOCTHBIX JIUI JIN00 MYHMIMNATbHBIX CJYKAIIUX

5.1. 3asgBuTenp HMMEET MpaBo Ha JocyaeOHoe (BHecyaeOHOe) oOKajloBaHME,
ocrapuBaHue penieHui, neicTBuil (0e31eiCTBYA), MPUHATHIX (OCYIIECTBIECHHBIX) MPU
NPEAOCTABICHUNA MYHULIMNIAJIBHON YCIIyTH.

OO6xanoBaHue 3asiBUTENIAMH pEUICHUM, JAeHCTBUM (0€3eUCTBUSA), MNPUHATHIX
(OCYILIECTBICHHBIX) B XOJ/I€ MPEIOCTABICHUSI MYHULIUNIAIILHON YCIYTH B J0CYyAeOHOM
(BHecy1eOHOM) MOpPSIKE, HE JIMIIAET UX MpaBa Ha 00KaJOBaHUE YKA3aHHBIX PEIICHUH,
nencTBuil (0e31eicTBUS) B CyI€OHOM MOPSIZIKE.

5.2. TlpemmeroM pgocyaeOHOTO (BHECYIEOHOTO) OOXKAIOBAaHUS MOTYT OBIThH
peumieHuss  (meiicTBus, — Oe3neHCTBHE),  NPUHATHIE  (OCYLIECTBIEHHBIE)  IPH
MPEAOCTABIEHUH MYHUIIMNAIBHONW YCIYTH. 3asBUTENb MOXKET 00paTUTHCA C Kajao0o0i,
B TOM YHUCJIE B CIEAYIOUIUX CIyYasX:

HapylIeHUE CPpOKa PETHCTPALIMU 3asIBIICHUS O MPEIOCTABICHUN MYHUIIMIATbHOMN
YCIYTH;

HapyllIeHUE CPOKa MPEAOCTABICHNSI MyHULIUMITAIbHOW YCIIYTH;
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TpeOOBaHUE Y 3asABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU
IpaBoBbIMU akTamMu Poccuiickon denepanyuuv, HOPMATUBHBIMU IPABOBBIMU aKTAMH
00J1aCTH, MYHULMIIAJIbHBIMUA MpPAaBOBbIMH aKTamMu I[IIeKCHMHCKOTO MYHHMIIMIAIBHOIO
paiioHa 11 IPEeI0CTaBICHUS MyHULUMIIAIbHON YCIYTH;

OTKa3 3asBUTEI0 B MpPUEME JIOKYMEHTOB, IPEJOCTABICHHE KOTOPBIX
MPEIYCMOTPEHO HOPMATHBHBIMM IpaBOBbIMU akTamu Poccuiickon ®Denepannu,
HOPMAaTUBHBIMH IPABOBBIMHU aKTaMU 00JIACTH, MyHHUIIUIAIbHBIMHA TPABOBBIMHU aKTaMU
[IIeKCHUHCKOIO0 MYHULMIIAJBHOTO pPAalOHa JUIsl NPEJOCTaBICHUS MYHHUIUNAIbHOU
YCIIyTH;

OTKa3 B MPEJOCTaBICHUU MYHMUIMNAIBHOW YCIIYI'M, €CJIA OCHOBAaHHUS OTKa3a HE
IPEeIyCMOTPEHbI (heNepaJbHbIMA 3aKOHAMHU U IMPHUHATHIMU B COOTBETCTBUM C HUMH
UHBIMM  HOPMAaTUMBHBIMH  [paBOBbIMU  aktamMu  Poccuiickon — dDepepauuu,
HOpPMATUBHBIMU MPABOBBIMHU aKTaMU 00JIaCTH, MyHULIMIIAJIbHBIMUA MPABOBBIMHU aKTaMU
[IIekCHUHCKOrO MyHULIMIIAIBHOTO PAlOHA;

3aTpeOOBaHUE C 3asABUTENS MPH MPEJOCTABICHUH MYHUIMNAIBHON  YCIyTrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMM aKTaMu Poccuiickon
@®enepanyy, HOPMATUBHBIMU IPAaBOBBIMU AaKTaMU OO0JACTH, MYHHIMIAIbHBIMU
paBoBbIMU aKkTaMi [IIeKCHHHCKOro MyHHIIMIAIBHOTO PalioHa;

OTKa3 OpraHa, HpeIOCTaBJISIOIEr0 MYHULIMIAIBHYIO YCIYry, MyHULMIAIbHOTO
CIIy’Kallero JM0o JOJKHOCTHOIO JUIA OpraHa, MpeA0CTaBIIAIOIIEr0 MyHULUITAIBHYIO
yCIIyTy, B UCIIPABJIEHUU JONYILIEHHBIX ONEYAaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJIbTATE
[PEJOCTABICHUS  MYHHULMIAJIbHOW  YCIYI'M  JIOKyMEHTax Ju0O0  HapylleHue
YCTaHOBJICHHOI'O CPOKA TaKUX UCIIPABICHU.

5.3. OcHoBaHuMeM Ui Haudaja MpOLEAypbl J0CyAcOHOTO (BHECYIEeOHOrO)
00aJIOBaHUS SBJISIETCS MOCTYIIEHHUE KaI0O0bl 3aBUTENS B Y IOJTHOMOUYEHHBIM OpraH.

XKanoba mnomaercs B MNHCbMEHHOHM (opme Ha OyMmMa)kHOM HOCHUTENE, B
aneKTpoHHOHU (popme. XKanoba MokeT ObITH HampaBiIeHa MO MOYTE, C UCMOJIb30BaHUEM
MH(}OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu «/HTepHeT», a Takke MOXKET ObITh
MPUHSATA IPU JUYHOM [IPUEME 3asIBUTENS.

5.4. Cnenuanuct, OTBETCTBEHHBIA 32 PErMCTPALMI0 KOPPECIOHIAEHUMH, B JIEHb
MOCTYIUIGHHUS ~ PETHCTpUpYeT  Kajlody W mepeJaer ee  PYKOBOAMTEIIO
YIOJIHOMOYEHHOTO0 oOpraHa JUisi ONpENEJeHUs CIEeLHAINCTa, OTBETCTBEHHOIO 3a
PACCMOTPEHHE KATOOBI.

PykoBonuTens YTNOJHOMOYEHHOIO OpraHa B TEYEHHE OJHOr0 padoyero JHA C
AaTbl TOCTYIUIEHUS KaJloObl OIpENessieT CIELUaJUCcTa, OTBETCTBEHHOIO 3a
pacCMOTpEHHME  KaloObl, IMYTEM HAJIOXKEHHS COOTBETCTBYIOLIEH  PE30JIIOLMH.
Crnennanuct, OTBETCTBEHHBIN 332 PErMCTPALMIO BXOAAIIECH KOPPECIIOHICHIIMH, B JICHb
o opMIIEHUSs PE3OJIIOLIMU PYKOBOIAUTENS Y IOJTHOMOYEHHOI'O OpraHa IepeaaeT xKajunooy
CHELMAIUCTY, OTBETCTBEHHOMY 33 PACCMOTPEHUE KaJIOOBbI.

3asgBUTENbL B T€UEHUE 3 padOUYNX JHEH C 1aThl PErUCTPALIMH KAJT00BI UMEET ITPaBO
Ha TONydyeHHuEe HHPOpMAIMU M JTOKYMEHTOB, HEOOXOOUMBIX il OOOCHOBAaHUSA U
paccMOTpEeHHUs Kano0bl, a TAK)KE Ha MPECTABICHUE TOMOJHUTEIBHBIX MATEPUATIOB.

Kanoba paccmaTpuBaeTcsi B TeueHue 15 pabounx JHEW co JHS €€ perucTpaluy,
a B ciydae o0KaJlloBaHUS OTKaza YTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JUIla
VYTI0JIHOMOYEHHOTO OpPraHa JM0O MyHULUIIAJIBHOTO CIIYXAaIEro B IPUEME JOKYMEHTOB
y 3agBHUTENS TUOO B UCHPABIECHUH JOIMYIIEHHBIX OMNEYAaTOK M OLUIMOOK HIIM B CiIydae

00>KaJIOBaHMS HapymI€eHHUA YCTAaHOBJICHHOI'O CPOKa TaKHX I/ICHpaBJIeHI/Iﬁ - B TeUYCHHE 5
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pabouunx JTHEW CO THS €€ PErUCTPAIIUH.

5.5. B mocyne6HOM mopsigKe MOTYT OBITh 00KalOBaHbI IeWCcTBUS (Oe31eCTBIE) U
pEIICHMUS:

JOJDKHOCTHBIX JIUIT YTIOJTHOMOYEHHOTO OpTaHa, MYHHIIUTAIBHBIX CIYXKaluX —
PYKOBOJHTEIO Y TOJTHOMOYEHHOTO OPTraHa;

M®Il - B VYDOJIHOMOYEHHBIM Oprad, 3akK/IIOYMBIIMM  COIVIAIIEHHE O
B3aUMOJICCTBUU C MHOTO(YHKITHOHATHHBIM IIEHTPOM.

5.6. XKanoba nomxHa CoepKaTh:

HAaMMEHOBAaHHUE OpraHa, JOHKHOCTHOIO JHIAa YTOJHOMOYEHHOIO opraHa Jinbo
MYHUIIMNIAIBHOTO CIIyKalllero, peleHuss u JedcTBust (0e3leicTBUE) KOTOPBIX
00KaITyIOTCS;

dbaMunuio, UM, OT4ECTBO (TOCIEqHEEe — MPU HAIMYMU), CBEACHUS O MECTe
KUTEIbCTBA 3aBUTEN — (PU3NYECKOIO JHIla MO0 HAMMEHOBAHKE, CBEJICHUS O MECTE
HAXOXJCHUS 3asBUTEN — MOPUAMYECKOTO JIMIA, a TakXKe HoMep (HoMepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) HIIEKTPOHHOW MOYTHI (MpU HANWYWAU) H
MOYTOBBIN apec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEITIO;

cBefleHnss 00  oOKamyemblXx  pelieHusx u  JedcTBusx — (0e3mIeicTBUM)
VYTOJTHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO JHIa YTOJHOMOYEHHOTO OpraHa JuOo
MYHUITUTIATLHOTO CITYKAIIero;

JIOBOJIbI, HAa OCHOBAHHWHM KOTOPBHIX 3asSBUTENh HE COTJIACEH C pEIICHHEM |
neicteueMm (Oe3meiicTBMEM) YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOIO —JIMIIA
Y10JIHOMOYEHHOT0 OpraHa Ju00 MYyHUUHMIAIBLHOTO CIY’Kallero. 3asBUTEIEM MOTYT
OBbITh MPENCTABIEHBl JOKYMEHTbl (NP HAJUYMM), TOATBEPXKIAIOIIME JTOBObI
3asiBUTENS, JINOO UX KOIHUU.

5.7. Ha craguum nocyaebHoro oOkajmoBaHHMs JeHCTBUM  (Oe3aeicTBUS)
VYTO0JIHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO JIHMIla YTOJHOMOYEHHOIO OpraHa Juoo
MYHUITUTIATIFHOTO CITY’KAIEro, a TAKKe PEIICHHUH, TPUHATHIX B XOJ€ MPEA0CTABICHUS
MYHUITUTIATLHON yCIIYTH, 3asBUTENIh WMEET MPaBO Ha TOJIydeHHEe WHpopManuu u
JIOKYMEHTOB, HEOOXOAUMBIX JIJI1 000CHOBAHUSI U PACCMOTPEHUS KaJIOOBI, a TaKXKe Ha
MIPEICTABJICHUE JTOTIOJHUTEIBLHBIX MAaTEPHAIIOB B CPOK HE Oojee 5 gHEH ¢ MOMEHTa
oOpaillieHus.

5.8. XKanoba, nmoctynuBiias B YIOJIHOMOYEHHBIH OpraH, paccMaTpUBaeTCs B
TeyeHue 15 pabouyux JHEN CO IHS €€ PEerucTpally, a B cilydyae 00KalOBaHUS OTKa3a
VYTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JHIla YTOJHOMOYEHHOIO OpraHa Juoo
MYHUIIMNIATBHOTO CIYXalIero B TMpUEME JIOKYMEHTOB Yy 3asBUTeNs JIMOO B
UCIIPaBJICHUM JOMYIICHHBIX OMNEYaTOK M OIMOOK WM B Ciy4yae OOKaloBaHUs
HapyUIEHUsI YCTAHOBJICHHOTO CPOKa TAaKUX MUCIPABIICHUN — B TeUeHHE S5 pabouux IHEn
CO JIHA €€ PErucTpaluu.

5.9. Cnyuau ocTtaBieHUs Kajl00bl O€3 OTBETA:

a) HaJM4HUE B JKal00€ HEIEH3YPHBIX MO0 OCKOPOUTEITHHBIX BBIPAKEHUH, YIPO3
KU3HH, 3[I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIIA, @ TAKKE YJICHOB €T0 CEMBU;

0) OTCYTCTBHME BO3MOXXHOCTH MPOYHMTATh KAKYIO-JIMOO YacTh TEKCTa KaJIoObI,
dbaMunio, UMs, OTYECTBO (MPU HaTWM4WKM) U (WIM) TOYTOBBIA aJpec 3asBUTEIS,
YKa3aHHBIE B jKajo0e.

B BhImIeyka3aHHBIX Coydasx 3asBUTEIIO HE MO3HEE TpeX pabouyux IHEW co JAHS
PETHCTpAllUK HAMPABIISIETCS MIChbMEHHOE YBEIOMIICHHE 00 OCTaBJICHUH >KajloObl 0e3

OTBC€Ta C YKa3aHHCM OCHOBAHUH IMPUHATOr0 pCIICHHU:, 3a UCKIIIOYCHUCM CiIy4das, €CIU
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B Xayi00¢ HE yKaszaHbl (aMUIHs 3asBUTENS U (WIU) MOYTOBBIA aapec, MO KOTOPOMY
JIOJDKEH OBITh HAIIPABJICH OTBET.

5.10. Cniy4an oTKa3a B yI0BJIETBOPEHUU KaTOOBbI:

a) OTCYTCTBHUE HAPYIICHUS MOPSIAKA MPEJOCTABICHUS] MyHUIIUTIAIbHON YCITYTH;

0) HamM4Ke BCTYMMBILIETO B 3aKOHHYIO CHIIy PEIICHHUs CyJa, apOUTPaskHOTO Cynaa
10 ano0e 0 TOM K€ NPEeIMETE U MO TEM K€ OCHOBAHUSM;

B) IOj[a4a >KaJI00BI JTUIIOM, TTIOJITHOMOYHSI KOTOPOTO HE TIOJITBEPKACHBI B TIOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccurickon denepanuu;

I) HaJIW4YMEe PELIEHUs MO KajloOe, MPUHATOrO paHee B OTHOILIEHWU TOTO XKe
3asIBUTENS U 10 TOMY € IIPEIMETY >KaJIO0OBbI.

5.11. Tlo pe3ynpTaraM pacCMOTPEHHUs KajnoObl NPUHUMAETCS OJHO U3
CHEAYIOIIUX PELICHUI:

00 yJOBJIETBOPEHUHU >KAJIOOBl, B TOM uucie B (opMe OTMEHbI HPHUHSITOTO
pelIeHUs], HWCIPABJICHUSI JOMYUIEHHBIX YTMOJHOMOYEHHOIO OpraHa oONe4yaToOK |
OIMOOK B BBIJAHHBIX B peE3yJIbTaT€ MPEAOCTABICHUS MYHULMNAIBHON YCIyTU
JIOKYMEHTaX, BO3BpaTa 3asBUTENI0 JCHEXKHBIX CPEACTB, B3UMAHHUE KOTOPBHIX HE
MPEIyCMOTPEHO HOPMATHBHBIMM IpaBOBbIMU akTamu Poccuiickon ®Denepannu,
HOPMATHUBHBIMHU MTPABOBBIMU aKTaMH O00JIACTH, MYHUIIMNATbHBIMU TPABOBBIMU aKTaMH
[IlekCHUHCKOTO MYHHUIIMIIAILHOTO pailoHa, a Tak)Ke B MHBIX (popMax;

00 0TKa3e B yOBICTBOPECHUH KATOOBI.

5.12. He no3nHee aHs, CIEAYIONIETO 3a JHEM MPUHITHUS PEIIECHUS, YKA3aHHOTO B
nyHkrte S.11 Hacrosmero AJIMUHHCTPAaTHBHOTO pErjaMeHTa, 3asBUTEII0 B
NUCbMEHHOM (hOpME M MO KEJaHUIO 3asBUTENSL B DJIEKTPOHHOU QopMe HarpaBisieTcs
MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS JKaOOBbI.

5.13. B cnyuyae ycCTaHOBJIEHHMsS B XOJI€ WM MO pe3yJbTaTaM pPacCMOTPEHHUS
XKanoObl ~ MPU3HAKOB  COCTaBa  @JMUHUCTPATUBHOTO  MPABOHAPYUIEHUS WU
MPECTYIUIEHUS AOJDKHOCTHOE JIUIO, HAJEICHHOE IMOJHOMOYHUSIMHU MO PACCMOTPEHUIO
Xano0 He3aMEeJJIMTEbHO HAMNpaBJISIET MMEIOIIMECS MaTepuaiabl B OpPraHbl

IIPOKYpaTyphl.
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[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PErJIAMEHTY

[TpumepHas ¢hopMa 3asBIICHUS O MPEIOCTABICHUN UMYIIIECTBA B apeHAy (0e3B03ME3THOE
MIOJIL30BAHHE)

3asgBUTEb: (bI/ISI/I‘ICCKOG JINITO IOPUINYICCKOC JINIO

Damvmmus Mms OtdectBo pusuueckoro nuna / [TomHoe HaMMEHOBaHHE IOPUANIESCKOTO JIAIA

* IOKYMEHT, ITOATBEP K JAIOLIII OJTHOMOYHS TOBEPEHHOT'0 JIMIa (HAaMMEHOBAaHUE, J1aTa, HOMEP)

TIOYTOBBIA aZpec, aapeC MECTa HaXOKACHU WIN IPOKMUBAHUSA 3aABUTCIIA

KOHTAKTHbIH Tene()OH 3asBUTEIIS

[Ipomry npenocTaBuTh
(moMHOE HAMMEHOBaHUE pUANYecKoro nuia, oo ©.1M.0 ¢pusndeckoro juma, B TOM YKCIe
HHAUBUAYAIBHOI'O Hpe,ZalI/IHI/IMaTeHﬂ)

B
(apenny, 0€3BO3ME3THOE MOJIB30BAHUE)
(HauMEHOBaHUE UMYLIECCTBA, €T0 aPEC, MECTOHAXOXKICHHUE, TEXHUYECKAs XapaKTEePHCTHKA, ICPEUCHB IBIKHMMOTO UMYILIECTBA)
Ha JJIA UCITOJIB30BAHU S

(CPOK MpeNoCTaBICHHS UMYILIECTBA ) (11e)1eBOE Ha3HAUCHHUE)

CneuuanbHble paspemieHuss (JIMIEH3UM H  T.01.), MNOATBEPKAAIOIIUE IPaBO Ha

%
OCYHICCTBJICHUC YKA3aHHBIX BUJIOB ACATCIbHOCTH
(yKa3pIBaeTCsl HANMEHOBAHUE JOKYMEHTA M OpraHa, BBIIABIIETO €ro)

*. MH(pOpMAIMS PECTABNAETCA B CIyYae, CIH B COOTBETCTBHH C 3aKOHOIATENTHCTBOM
Poccuiickoit @enepannu 1aHHbIC TOKYMEHTHI TPEOYIOTCS.

[Tpunoxenue:
[raumenosanue ooxymenmal —Ha ___ 1. B 1 3K3.
[Haumenosanue ookymenma) —Ha ___ 1. B 1 3K3.
[raumenosanue ooxymenmal —Ha ___ 1. B 1 3K3.

**Cornacue Ha 06pabOTKY EPCOHATBHBIX JAHHBIX
(mnst pusmgeckux nui) —Ha 1 1. B 1 9K3.

BCEI'O: ___ 10KyMEHTOB Ha IL.

PykoBoautenn

(moxnuck, pacpoBKa MOAMKCH, M.II.) (0Ji OPUOUHECKUX TUL)

015(0)

(ons usuueckux uy)
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[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PErJIAMEHTY

BJIOK-CXEMA
MPEAOCTaBIECHUS MYHHUIIUIIAILHON YCIIYTH 10 MTPEAOCTABICHUIO MYHUITUIIAIBHOTO
UMYIIECTBA B apeHy, 0€3BO3ME3THOE MOJIb30BaHNUE O€3 IPOBEACHHS TOPTOB

[Tpuem u peructpanus 3asBICHUS O MPEIOCTABICHUNA MYHUIIUTAIBHON yCIyTH

(m. 3.3)

A 4

PaccmoTtpeHnue 3asBiieHNs U IPEJICTABIIEHHBIX JOKYMEHTOB, IPUHITUE PEILICHUS
0 MPEIOCTABICHUN MYHHUIIUITAILHOW YCIIyTH (00 OTKa3e B MPEOCTABICHUN
MYHUIUTNIAIBHOM yciiyru) (1. 3.4.)

\ 4 A 4

[loaroroBka u Bbljaua [ToaroroBka u Bbljaua (HaNpaBJICHHE)
(HampaBJICHUE) 3aBUTENIO IIPOEKTA 3asBUTEIIO
JIOTOBOpA O MPEAOCTaBICHUU perieHust 00 oTKasze B
MYHHIIMIATIEHOTO UMYILIECTBA B MPeI0CTaBICHUH MYHUIIUTIATBHOTO
apeHnay, 6e3Bo3Me3JHOe MMYIIIECTBA B apeH]ly, 0€3BO3ME3THOE
110JIb30BaHKE O€3 IPOBENECHUS MOJIb30BaHNe 0€3 IPOBEACHUS TOPTOB,
Topros (1. 3.5.) C YKa3aHMEM OCHOBAaHUU I OTKa3a
(mm. 3.5.)
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