AJIMAHUCTPALIMST IIEKCHUHCKOTO MYHHULIMIIAJIGHOTO PAHIOHA

ITOCTAHOBJIEHHUE

ot 12.05.2022 rona Ne 485

n. IlexcHa

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PerJIiaMeHTa NPea0CTABICHUS
MYHUIHUNAJIbHON YCJIYTH 10 NPUCBOCHUIO KBATM(PUKANMOHHBIX KaTeropuii
CIIOPTHUBHBIX cy/eil

B cootBerctBUn ¢ denepanbubiMu 3akoHamu oT 06 okTs0ps 2003 rona
Ne 131-®3 «O06 oO0mmx NpUHIMIAX OPraHU3alldd MECTHOTO CaMOYIPaBIEHUS
B Poccuiickoit denepanumny», ot 27 urois 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT», B COOTBETCTBUU
C TocTaHOBJeHUEM aaMUHHUCTpanuu [IIeKCHUHCKOrO MYHMIIMIAILHOTO paiioHa
or 22 ¢espansa 2011 roma Ne 242 «O6 yrBepxaeHuu llopsiaka pa3zpaboTku
U YTBEPXKJCHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB UCIIOJTHEHUS MYHUIIUMATbHBIX
GyHKIMNA ¥ aIMUHACTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS MYHHUIUIAIBHBIX
yCIyT», pYKOBOJCTBYSCh cTarhél 32.2 YcraBa IIIeKCHUHCKOTO MYyHUIIMIAIBLHOTO

paioHa,
IHOCTAHOBJIAIO:
1. YTBEpIUTH IpuIaracMblii aIMUHHUCTPATUBHBIN periaMeHT

MPEIOCTABIECHUS MYHULMIIAIIBHON YCIYTHM MO MPUCBOEHUIO KBaJTU(DPUKAIMOHHBIX
KaTEropui CIIOPTUBHBIX CYAEH.

2. Ilpu3HaTh yTpaTUBIIMM CHJIy IIOCTAHOBJICHHE aJMUHHUCTPALMH
[[lexcauHCcKOTO MyHHUIMNIATBHOTO paiiona oT 07 depans 2018 roma Ne 176
«O6  yTBEpXACHUM  AJMUHHCTPATUBHOTO  perjaMeHTa  MpeAOoCTaBICHUS
MYHUIUOAIBHOM YCIYyrM 1O TMPUCBOCHUIO KBAIM(PHUKALUOHHON KaTeropuu
CIIOPTUBHBIX CYIEU «CIIOPTUBHBIN CYIbsi BTOPOM KaTerOpUW» U «CIIOPTUBHBIN
CyIlbsl TPEThEW CIIOPTUBHOM KaTeropum» (3a UCKIIOUYEHUEM BOCHHO-TIPUKIAAHBIX U
CITy>K€OHO-TIPUKJIaIHBIX BUOB CIIOPTa)» € MOCHEAYIOUUMHU U3MEHEHUSIMH.



3. Hacrosmee mnocTaHOBIEHHE BCTyHmaeT B CHJIy TIOCH€ [JHSA €ro
ounmansHOrO0 OMyOIMKOBAHUS B ra3eTe «3Be3[a» M MOJICKHUT Pa3MEIIEHUIO Ha
opunmansHoM  caiite  lllekCHMHCKOrOo  MyHMIMHOAQJIBHOTO  pailoHa B
MH(POPMaAILMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHET».

PykoBoauTenns agMAHUCTpALIKU
[IIekCHMHCKOrO MYHUIIMTIIAIBHOTO palioHa C.M. MeHbIIUKOB



VYTBEPX/IEH

TTOCTAHOBJICHUEM aIMUHUACTPAITUU
[IIeKCHUHCKOTO MYHUITUTIATLHOTO
paiiona

ot 12.05.2022 roma Ne 485

IIPUITIOKCHUC

AJIMUHUCTPATUBHBIA PErIAMEHT MPEAOCTABICHNS MYHUIUIIAJBHON YCIIYyTH
10 MPUCBOEHUIO KBATU()UKAIIMOHHBIX KaTErOpUi CIOPTUBHBIX CyJeH

1. O0ue 1mosI0KEHUA

1.1. AIMMHHMCTPAaTHUBHBIA pErJIaMEHT IPEAOCTABICHHUS MYHULMIIAIbHOU
yCIyTU 1O MPUCBOEHUIO KBAJU(PUKALMOHHBIX KAaTErOPUIl CIIOPTUBHBIX Ccylell (3a
UCKJIIOYEHHUEM BOCHHO-TIPUKIIAJAHBIX M CIYy)KEOHO-TIPUKJIAJHBIX BHJIOB CIOPTA)
(aee COOTBETCTBEHHO — aJMUHHUCTPATUBHBIM pEriIaMeHT, MyHHUIMNaIbHas
ycllyra) yCTaHaBJIMBAET MOPSIOK M CTaHIAPT MPEJOCTaBICHUS MYHHUIUNAIbHON
YCIIyTH.

1.2. 3asBuTeNnsIsMu Npy NMPEIOCTABICHUY MYHHUIIMIIAIBHON YCIIYTH SIBJISIOTCS
perMoHajgbHble  CHOPTHBHBIE  (denepanuu  JUOO  UX  YINOJHOMOYEHHbBIE
MPEJACTABUTENH (Jlajiee — 3assBUTENN).

KBanudukanronHas KaTeropusi CIOPTUBHOIO CYJIbH «CHOPTHUBHBIA CYIbs
TpeThel KaTteropum» (Hajnee - TPEeThbsl KaTeropus) MPUCBAMBAETCS KaHIUAaTaM,
JOCTUIIIMM Bo3pacta 16 jer, mociae BBINOJHEHUsT TpeOOBaHMM K caade
KBaJIU(UKAIIMOHHOTO 3a4eTa (PK3aMeHa).

KBanuukanronHass kaTeropus CHOPTUBHOTO CYAbH «CIOPTUBHBIA CYIbs
BTOPOI1 KaTeropum» (fajiee - BTopasi KaTeropus) NprUCBanBaeTCs KaHIUAaTaM:

UMEIOIIMM TPETHhIO KAaTErOpUI0, HO HE paHee 4eMm yepe3 | rox co aHA
IIPUCBOEHUS TaKON KaTE€rOpuu;

MMEIOIIMM CIIOPTHUBHOE 3BaHUE «MacTep cropra Poccum MexIyHapOgHOro
Kiacca», «rpoccemercrep Pocecun» wim  «wmacrtep cnopra  Poccun» 1o
COOTBETCTBYIOILIEMY BHU]ly CIIOPTA.

1.3. Mecro HaxoIeHus YTpaBieHUs KyJIbTYpbl, MOJIOAECXKH, CIOpTa U
Typu3Ma agMuHUCTpanuu [IIeKCHMHCKOro MYyHUIMIAIBLHOTO paiioHa (Janee —
YToMHOMOYEHHBIN OpraH):

[TouToBbIl anpec VYmnosHOMO4YeHHOro oprana: 162560, Boioronackas
obnacTts, [llekcanackuii paiion, n. lllekcua, yiu. [Iponerapckas, 1. 14.
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I'paduk paboThl Y IOJTHOMOYEHHOTO OpTaHa:

ITonenenpHUK
BropHuk 08:00-17:15
Cpena [TepepsiB Ha 06en 12:00 - 13:00
Yersepr
[Taranmna 08:00 - 16:00

[lepepwiB Ha 06eq 12:00 - 13:00
Cy6bora BeixonHbie 1HU
Bockpecenbe
[Ipeanpa3gHUYHbBIE THU Pabounii 1eHb cokpaniaeTcs Ha yac

I'paduk npuema HOKyMeHTOB: MoHeAeabHUK — yeTBepr ¢ 08:00 go 17:15,
nsatauia ¢ 08:00 go 16:00, mepepsiB Ha 06ex ¢ 12:00 mo 13:00.

I'padux nuuHOrO mnpHEMa PYKOBOAUTENS YTOJTHOMOYEHHOTO OpTraHa:
noHenenbHuK — yersepr ¢ 08:00 mo 17:15, marauna ¢ 08:00 xo 16:00, nepepriB ¢
12:00 mo 13:00.

Tenedbon nmna  uHDOPpMUpPOBAHMS 1O  BOMNPOCAM, CBSI3aHHBIM  C
MIpeI0CTaBICHNEM MyHUITUTIATbHOU yemyru: 8(81751) 2-13-47.

Anpec  o¢puumaneHOro  caiita  YNOJHOMOYEHHOTO  OpraHa B
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «VHTepHeT» (nmanee — cailT B
cetu «MHTepHEeT»): Www.sheksnainfo.ru.

Anpec  denepanbHON  TOCYIapCTBEHHOW  WH(OPMAIMOHHOW  CHUCTEMBI
«EnuHbIi mopTan rocyJapcTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (PyHKIUN)» (Haniee
takxe — Equnblit moprain) B cetu MHTepHET: WWW.QOSuUslugi.ru.

Anpec  rocyaapctBeHHOM — uHbopmanuoHHoW — cuctembl  «[lopran
rOCYJAapCTBEHHBIX U MYHHUIIMNAIBHBIX yciIyr (dyHkuuii) Bomoroackoit obmactu
(manee taxke — PernonanpHbIN optait) B cetr MHTepHeT: https://gosuslugi3s.ru.

CBeneHuss O MeCT€ HAXOXJICHUS MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHMUIIMIAIBHBIX YCAYr (Jajiee Takke -
M®OII), koHTaKTHBIX TenaedoHax, agpecax AMEKTPOHHON NOUThI, rpaduke padoThl U
aapecax opUIMATBHBIX CAUTOB B ceTH «VHTEpHET» NMPUBOASTCS B MPUIOXKEHUU 4
K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY pPErJIaMEHTY.

1.4. CrocoObl mosiydyeHUss HWHPOpMAIMK O MpaBuiIax MPeAoCTaBICHUS
MYHHLUITAIBHON YCIIYTH:

JIUYHO;

MOCPEACTBOM Tesie(POHHOM CBA3H;

MIOCPEJICTBOM BJIEKTPOHHOM IOYTHI,

MOCPEACTBOM MOYTOBOU CBSI3H;

Ha UH(QOPMAIMOHHBIX CTEHJAX B MOMENIEHUAX YIIOJTHOMOYEHHOTO OpraHa,
MOL;

B HH(POPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOU ceTh « THTepHET»:

Ha cauTe YIOJHOMOYEHHOro oprana, MOII;

Ha EauHoM nopraiie;

Ha PernonanbHOM mopranie.



http://www.sheksnainfo.ru/
http://www.gosuslugi.ru/
https://gosuslugi35.ru./
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1.5. Tlopsmox wHGOPMHUPOBAHUS O TMPEAOCTABICHUNA MYHUITUIATBHON
YCIIyTH.

1.5.1. HMudopmupoBaHHe O MNPEeIOCTABICHUHM MYHUUUIAIBHOW YCIyru
OCYULIECTBIISIETCS IO CIAEAYIOIIUM BOIIPOCAM:

MECTO HAXOXJEHUs YTMOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
noApazaeneHuit (mpu Hanuauu), MOIL;

JOJDKHOCTHBIE JIMI]Aa M MYHMIIMMNAIbHBIE CIIyXalue YTOJIHOMOUYEHHOTO
opraHa, yHOJHOMOYEHHBIE MPEAOCTABISITh MYHUIMIAIBHYIO YCIYTy W HOMEpa
KOHTaKTHBIX TeJIe(hOHOB;

rpaduk paboTel YnonHoModeHHOTo oprana, M®OILI;

aapec caura B cetn «MHTEpHET» YNIOITHOMOYEHHOTO Oprana, M®II;

aZpeC 3JIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOro oprana, M®I];

HOpPMATUBHBIE  TPABOBBIE  aKThl [0  BONpOCAaM  MPEAOCTABJICHUS
MYHHUIMIIAIBHON YCIYyTM, B TOM 4YHCIE, HACTOSIIMA aJIMHUHUCTPATUBHBIN
periaMeHT (HauMEHOBAaHHWE, HOMEp, JlaTa MPUHATHS HOPMATHUBHOTO IPABOBOIO
aKTa);

XOJ1 PEIOCTABIICHUS] MyHUIUIIAIbHOW YCIIYTH;

aAMUHUCTPATUBHBIE IPOLIEAYPHI PEIOCTABICHUSI MyHULIUITAIIBHOW YCIYTH;

CPOK IIPEAOCTABIEHUS MyHULIUIIATbHON YCIIYyTH;

NOPSJIOK U (HOPMBI KOHTPOJIA 32 MPETOCTABICHUEM MYHUIIMITAIILHON YCITYTH;

OCHOBAHUS JIJIs1 0TKA3a B NMPEIOCTABICHUH MYHUIIUIIAIbHOW YCIYTH;

JOCYJICOHBIN U CYJeOHBINA MOPSAOK 00XKaloBaHUs AeHCTBUM (O6e31eicTBYA)
JOJDKHOCTHBIX JIMII U MYHULMOAIBHBIX CIyXKal(uX YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHULIMMAIBHON YCIIYTH, a TaK)Ke pELICHUH,
MPUHATHIX B X0JI€ MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

WHas MHPOpMalUs O JEATEIbHOCTH YIOJHOMOYEHHOIO OpraHa, B
cooTBeTcTBUM ¢ DeaepanbHbIM 3akoHOM OT 9 deBpans 2009 romga Ne 8-D3 «O06
oOecreyeHuu AocTyna K MHPOopMaluu O AESITEIbHOCTU TOCYAapCTBEHHBIX OPraHOB
Y OpPraHOB MECTHOTO CAMOYIIPABJICHHUS.

1.5.2. NudopmupoBanue (KOHCYJIbTUPOBAHUE) OCYIIECTBIISIETCA
crenuaiucTaMu  YmoiaHoModeHHoro oprana (M®IL[), oTBeTCTBEHHBIMH 32
uHopMUpOBaHKE, MPU OOpaIleHUH 3asBUTENeH 3a WHGOPMAIHMEH JUYHO, IO
TenedoHy, TOCPEICTBOM MOUTHI JIA SJICKTPOHHON MOUTHI.

NudopmupoBanre mOpoBOAUTCS HA  PYCCKOM  si3blke B (opme:
WHUBUYAIbHOTO U TyOJTUYHOTO HHPOPMUPOBAHUS.

1.5.3. WuguBuayanbHOE YCTHOE€ HMH(POPMHUPOBAHHUE OCYIIECTBISCTCS
JIOJDKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMU 3a UH(GOPMUPOBaHUE, MPU 0OpaIlieHUN
3asiBUTENeN 3a nHGOopMaIeil JIMYHO WK 1O Tenedony.

Cnenuanuct, OTBETCTBEHHBIM 3a WHGOPMUpPOBAHUE, TPUHUMAET BCE
HEOOXOAMMbIE MEphI JJI1 MPEJOCTABJICHHS MOJHOTO U ONEPaTUBHOIO OTBETa Ha
MOCTaBJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBICYECHUEM JAPYTUX COTPYIHHUKOB.

B ciiydae ecnu asist moAroToBKU OTBETA TpedyeTcst 00Jee MPOoa0JKUTEIBLHOE
BpeMs, CIEIHUAIUCT, OTBETCTBEHHBIM 3a HWH(POpPMUpOBaHHWE, Mpejiaraet
3aMHTEPECOBAHHBIM JIMIIAM MIEPE3BOHUTH B ONPEEICHHBIN JEHb U B ONPEIETICHHOE



BpeMsi, HO HE mo3aHee 3 pabouux AHel co nHA oOpamenus. K Ha3HaueHHOMY
CPOKY JOJDKEH OBITh MOJATrOTOBJIEH OTBET MO BOIPOCAM 3asBUTENICH, B CIllydae
HEOOXOMMOCTH OTBET TOTOBUTCS MPU B3aUMOACUCTBUU C TOJDKHOCTHBIMU JIUIIAMHU
CTPYKTYPHBIX MOJpa3JeieHUil OpPraHoB W OpraHu3aluid, YYacTBYIOLIUMX B
MPEAOCTABICHUNA MYHHUIIUNIAIBHON YCIIyTH.

B ciydae ecnu npenocraBieHre MHPOpMaIMKM, HEOOXOAUMOUN 3asBUTEIO,
HE TMPEJCTABISETCS  BO3MOXHBIM  TOCPEACTBOM  TejedoHa, COTPYAHHK
YnonnomoueHHoro oprana/ M®ILI, npunsBinii TeaeOHHBINA 3BOHOK, Pa3bICHSICT
3asIBUTENIO MPaBO OOPATUTHCS C MUCbMEHHBIM OOpallleHueM B YTOJTHOMOYEHHBIH
opraH u TpeboBaHUs K 0(OPMIICHUIO OOpaIlleHUSI.

[Ipu otBeTre Ha TenepOHHbIE 3BOHKU CHEIHMAIUCT, OTBETCTBEHHBIH 3a
uHGOPMHUPOBAaHUE, NTOJDKEH Ha3BaTh (HaMUIIMIO, WM, OTYECTBO, 3aHHMAEMYIO
JOJDKHOCTh M HAaWMMEHOBAHHME CTPYKTYPHOrO TMojApa3jiefieHuss (IpyU HaJIUYHM)
Y IIOTHOMOYEHHOTO OpraHa.

YcTHOE MH()OPMUPOBAHHE [OJDKHO IMPOBOJMUTHCS C YyYETOM TpeOOBaHUM
opuIMaNbHO-IENOBOIO CTWIA peud. Bo BpeMsa pas3roBopa HEoOXOJIMMO
IPOU3HOCHTH  CJIOBA YETKO, U30€raTh «IapauielbHbIX Pa3roBOPOB»  C
OKpPYXXarOIMMH JIOAbMU M HE IPEPBIBATH Pa3rOBOP IO NMPUYUHE MOCTYIUICHHS
3BOHKa Ha Jpyroil ammapaT. B koHue uH(OpMHUpPOBAHMS CIELUAINCT,
OTBETCTBEHHBIM 3a WH(OPMUPOBAHUE, IOJDKEH KpaTKo TIOABECTH MTOTH MU
NEPEYUCIUTh MEPbI, KOTOpble HEOOXOAMMO NPUHATH (KTO MMEHHO, KOTJa M YTO
JTOJDKEH C/IeJaTh).

1.5.4. UnnuBuyanbHOe MMCbMEHHOE MHPOPMUPOBAHUE OCYIIECTBISETCS B
BUJI€ THCbMEHHOTO OTBETAa Ha OOpallleHWE 3auHTEPECOBAHHOIO JIMLA B
COOTBETCTBHUM C 3aKOHOJATENbCTBOM O TMOPSAKE PACCMOTPEHUs OOpaIleHHi
rpaXkaaH.

OTBer Ha 3asBJIEHHE NPEIOCTABISETCA B MPOCTOM, YeTKOM Qopme ¢
yKazaHueM (aMuiIiM, HMEHHM, OTYecTBa, HoMmepa TenedoHa HUCHOJIHUTEIS,
MOJANKUCHIBAETCS PYKOBOJUTENEM YTOJIHOMOUYEHHOTO OpPraH M HampaBisieTCs
CrIoco0OM, MO3BOJISIOIIUM MOATBEPAUTH (PAKT U AATy HANIpaBJICHUS.

1.5.5. Ily6nuunoe ycTHOE MHPOPMUPOBAHUE OCYIIECTBIISIETCS TOCPEICTBOM
IOPUBJICYEHUS] CPEJCTB MaccoBOM HHGPOpMalUUMU — Paguo, TEJICBUACHUS.
BrIcTymieHHs! TOJKHOCTHBIX JIMLI, OTBETCTBEHHBIX 32 HH()OPMHUPOBaHUE, IO PAAHO
Y TEJIEBUICHUIO COTJIaCOBBIBAIOTCS ¢ PYKOBOJIUTEIEM Y TIOJJHOMOUYEHHOTO OpraHa.

1.5.6. [lyObnuuHoe mUCbMEHHOE MH(POPMHUPOBAHUE OCYIIECTBISETCS MyTEM
nyOnukanuu MHGOPMALMOHHBIX MAaTepUalioB O MpaBWIAX MPeIOoCTaBICHUS
MYHUIUNIATBHOM YCIYTH, a TAaK)K€ HACTOSAUIET0 aIMUHUCTPATUBHOTO PErjlaMeHTa U
MYHHUIIMTIATBHOTO MPABOBOIO aKTa 00 €ro yTBEep>KICHUU:

B CpPEACTBaX MacCOBOM MH(OpMAINY;

Ha caite B cetu MHTEpHeT;

Ha MHPOPMAITMOHHBIX CTEHIaX YTIOJIHOMOYEHHOTo oprana, M®II;

Ha EquHoM niopraiie;

Ha PernonanbHOM moprasie.



I1. Cranmapt npenocTaBiaeHUs MyHULIUNAIBHON YCIIyTH
2.1. HaumeHoBaHMEe MyHUIIMITAIBHOW YCIYTH
[IpucBoeHne KBaM(pUKALIMOHHBIX KaTETOPHUI CIIOPTUBHBIX CYJIEH.

2.2. HauMeHoOBaHUEe OpraHa MECTHOTO caMOyIpaBJIeHUs,
IPEIOCTABIISIONIET0 MYHULIUITAIBHYIO YCIIYTY

2.2.1. MynununaibHas yciryra npe1oCTaBIIsIeTCs:

Anmunnctpanuert  IIIeKCHUHCKOrO ~ MYHHIMIIAJIBHOTO  pailloHa  —
HEMOCPEACTBEHHOE MPEIOCTABICHNUE YCIIYTH;

M®II no MecTy KUTEJIbCTBA 3asBUTEJNS - B YaCTU NpueMa U (WJIH) BbIIaun
JIOKYMEHTOB Ha MPEIOCTABICHUE MYHULIMTNIAJBHOW YCIIYTH.

2.2.2. JIOJDKHOCTHBIE  JIMIla, OTBETCTBEHHBIE 3a  IPEAOCTABICHUE
MYHHIUIIAIBHON YCIYTH, ONPEICISIIOTCS PEIICHUEM Y IOJHOMOYEHHOTO OpPTraHa,
KOTOPBIA pa3MEIIAeTCA Ha CalTe YIOJHOMOYEHHOTO opraHa B ceTh «/HTepHeT»,
Ha UHGOOPMAIITMOHHOM CTEH/IE Y TIOJTHOMOUYEHHOT'O OpraHa.

2.2.3. He nomyckaetcst TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS TEUCTBUA,
B TOM YHCJI€ COTJIACOBAHWM, HEOOXOAUMBIX JUISI TOJYYECHHS MYHHUIIMIAIbHON
YCIYTH M CBSI3aHHBIX C OOpallleHWeM B HWHbIE OpraHbl W OpraHU3aluH, He
IIPEYCMOTPEHHBIX HACTOAIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynbTaT npeaocTaBiIeHUs MyHUIIMIIAIBHON YCIIYyTH

Pe3ynbraTom npenocTaBieHNs MyHULIMIAIBHON YCIYTH SBISIETCS NPUHATHE
peleHus:

O IPUCBOCHUM KBaTU(UKAIIMOHHBIX KaTErOpHil CIOPTUBHBIX CyAell (aanee -
NPUCBOCHUE KBATH(DUKAIIMOHHBIX KaTETOPHii);

00 OTKa3e B NPUCBOCHUU KBAIM(PUKALIMOHHBIX KATErOPHil.

2.4. CpoK npenocTaBlIeHUS MyHULIUTIAIBHON YCITyTH

24.1. Cpok mnpenocTaBiICHUS MYHUIUINAIBHOM YCIYrd HE JIOJDKEH
MPEBBIIATh 2 MECALEB CO JIHS MOCTYIUIEHUS MPEJICTABICHUS O NPUCBOCHUU
KBTI (PUKAITMOHHBIX KaTeropui u MpWIaraéMbiX  JOKYMEHTOB B
YNOJIHOMOYEHHBIN OPTaH.

2.42. Cpok HampaBieHus (BpydeHMs]) 3asABUTEIIO0  JOKYMEHTOB,
SIBJISTFOIITMXCS PE3YJIBTATOM MPEOCTABICHHS MYHUITUIIATLHOW YCIIYTH COCTaBJISET-
10 pabouux gHEH CO JHS MPUHSATHS PEUICHUS O MPUCBOCHUM KBaTU(PUKAITMOHHOM
KaTeropuu U 5 pabounx JTHEHW CO JIHSI MPUHSTHUS PEIICHUs 00 0TKa3e B MPHUCBOCHUHN
KBATM(PUKAIIMOHHBIX KaTCTOPH.

2.5. IIpaBoBbIe OCHOBaHMS JJIsI MPEIOCTABICHUSI MYHULIMTIATBHON YCIYyTH
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HpeI[OCTaBJ'IeHI/Ie MYHHL[I/IHaJIBHOﬁ YCIIyIu OCYmECTBIIAACTCA B COOTBCTCTBUU

®denepanbHbIM  3aKOHOM OT 24 HosiOps 1995 roma Ne 181-d3 «O
COLIMAJIbHOM 3amuTe NHBAIUA0B B Poccuiickon denepannmy»;

®denepanbHbiM  3ak0HOM 0T 04 pgexabps 2007 roma Ne 329-d3 «O
dbuznyeckoi KynpType u criopte B Poccuiickoit @enepanuny;

OdenepanbHbiM  3akoHOM 0T 06 ampens 2011 roma Ne 63-d3 «O06
ANEKTPOHHOMN MOAMKCHY;

npukazoM MunuctepcrBa criopta Poccutickoit denepanun ot 28 deBpans
2017 roma Ne 134 «OG0 ytBepxkaenuu [1onoxeHust 0 CIOPTUBHBIX CYAbIX);

YcraBom IllekCHUHCKOTO MYHUIMNAIBHOTO paiioHa (C U3MEHEHUSMH U
JIOTIOJTHEHUSIMH )

HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. UcuepnibiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMHA WJIM UHBIMU HOPMATHUBHBIMU PABOBBIMHU aKTaMH IS
IIPEIOCTABJIEHNS] MYHULIMIIAJIBHOW YCIIYTH, KOTOPBIE 3aBUTEIIb 10JKEH
IIPEICTABUTH CAMOCTOSITEIIBHO

2.6.1. B mensix nmosy4eHus: MyHULIMIAIbHON yCIIyTU3asiBUTENIb HAMPABISAET
IPEACTABICHUE HA MPUCBOCHHE KBAIH(PUKALUOHHON KaTErOpUH, 3aBEPEHHOE
PYKOBOJIUTENIEM PETHOHAIBHOM CIOPTUBHON (enepauuu no ¢Gopme COrjacHo
IIPUJIOKEHUIO | K HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

K nmnpencraBieHuio Ha NOPHUCBOCHHE KBaTU(UKAIMOHHOW KaTerOpHUH
MIPUIIATArOTCA:

a) 3aBepeHHas NeYarblo (MpU HAJIMYMM) W TOJNUCHIO PYKOBOAMTENS
pPErMOHAIBLHON CHOPTUBHOM (emepanuu  KOMUS KapTOYKA ydeTa CyJeHCKou
JESITEIbHOCTH CIIOPTUBHOTO CYJIbU PEKOMEHIyeMbli 00pa3er] KOTOpOoi MPUBE/IEH B
npuinoxkennu Ne 2 k IlonoxkeHuio, yTBEpKIECHHOMY NpPUKa3oM MUHUCTEpPCTBA
cnopta Poccuiickoit ®enepanuu ot 28 deBpans 2017 roma Ne 134 «O6
yTBepxkaeHUU [10710KEHUS O CIOPTUBHBIX CYIbIX);

0) KOmMM BTOPOM M TPEThEH CTpaHWUII MacrnopTa rpaxaanuHa Poccuiickoit
denepanuu, a MpU €ro OTCYTCTBHM - KOIMWM CTPaHUIl NAcropTa rpa)kJIaHWuHA
Poccuiickont deaepanun, ynoCTOBEPSAIOLIETO JUYHOCTh rpaxaannHa Poccuiickon
Qenepaunun 3a npenenamu tepputopun Poccuiickon denepanuu, COAEpIKALIMX
cBeleHusT 0 (pamMwinM, MMEHH, OT4ecTBE (IIPU HAJIMWYUU), OpraHe, BbIJABIIEM
JOKYMEHT, JaTe€ OKOHYaHWs CpOKa MJEHUCTBUS JOKYMEHTa - i1 TpaXkIaH
Poccuiickonn @enepannu;

B) KONUSl MAacnopTa MHOCTPAHHOTO Tpa)KIaHWHA JTUOO MHOTO JIOKYMEHTa,
ycranoBiaeHHoro denepanbabiM 3akoHOM 0T 25 utonst 2002 roga Ne 115-®3 «O
MpPaBOBOM TMOJOKEHUU TpaxkaaH B Poccuiickoir ®enepauun» (mainee —
@enepanbHbii 3akoH Ne 115-@3) wnM npu3HaBaeMOro B COOTBETCTBUM C
MEXIYHapOIHbIM J0TOBOpOoM Poccuiickonn denepanuu B KayecTBE JIOKYMEHTA,
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YAOCTOBEPSIOIIETO JINYHOCTh WHOCTPAHHOTO TPAXKJAHMHA - JJII MHOCTPAHHBIX
rpak1aH;

I') KONUS JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh JIULA 0€3 rPakJaHCTBA B
Poccniickonn ~ depepanuu, BBIIAHHOTO  HMHOCTPAHHBIM ~ TI'OCYJApCTBOM U
MIPU3HABAEMOT0 B COOTBETCTBUM C MEXIYHApOJIHBIM JI0roBOopoM Poccuiickoi
denepanid B KadecTBE JIOKYMEHTA, YJIOCTOBEPSIOUIETO JMYHOCTh JHia 0e3
IPaKIAHCTBA, WM KOMHUS MHOTO JOKYMEHTA, mpeaycMoTpeHHoro denepanbHbIM
3akoHOM Ne 115-®D3 winy nmpru3HABAEMOTO B COOTBETCTBHHM C MEKIyHAPOJIHBIM
noroBopoM Poccuiickoii denepannu B Ka4eCTBE JTOKYMEHTA, YJIOCTOBEPSAIOLIETO
JMYHOCTD JUIa 0€3 Trpa)aaHCcTBa - 7S JIUI 0€3 rpak/1aHCTBa,

1) KOTIHSI BOGHHOTO OMJIeTa - JUIsi BOGHHOCITY>KAIUX, MPOXOAIIUX BOCHHYIO
CIy»k0y 1o mpu3bIBY (B Clydae OTCYTCTBHS Macmnopra rpaxkaanuHa Poccuiickoit
Ddeneparun);

€) Komusl YAOCTOBEpPEHUs «macTep crnopra Poccum MexayHapoIHOTO
KJjlaccayn, «rpocemeiictep Poccum» nnm «macrtep criopra Poccun» (a1 nosrydeHus
BTOPOM KaTErOpHH);

x) 2 (oTorpaduu pazmepom 3 x 4 cm.

3) JOKYMEHT, OATBEPKIAAIOIIMI OJTHOMOYMS IIPEICTABUTEIS 3asIBUTENS (B
cillyyae oOOpallleHUsl 3a IOJIy4eHHEM MYHULUINAIbHONW YCIYTH MpeaCcTaBUTEN
3asIBUTEIIA);

M) JTOKYMEHT, YAOCTOBEPSAIOIINN JTUYHOCTh 3asBUTENS (MPEABABISAETCS MPH
JUYHOM OOpalieHuu B Y oiHoMoueHHbIN oprad (M®I).

dopma  mpeAcCTaBleHUs ~— pa3Meliaercd Ha  opUUMANIbHOM  caiiTe
VYnonHoMoueHHOTO opraHa B ceTu «l/HTepHEeT» ¢ BO3MOXHOCTBIO O€CIIATHOTO
KOIMUPOBAHMS.

2.6.2. [IlpencraBneHue U NOpuilaraeémMble JOKYMEHTbl MOTYT  OBITh
MPEICTABIICHBI CIEAYIOIUMHU CIIOCOOAMHU:

MyTEM JMYHOro oOpalleHus B Y IOJIHOMOYEHHbIN oprad wid B M®IL] nuyHo
100 Yepe3 CBOUX MPEACTaBUTENECH;

MOCPEJICTBOM IMOYTOBOU CBSI3H;

10 DJIEKTPOHHOU MOYTE.

nocpeactsoM EnnHoro noprana.

3asBiieHHEe M JOKYMEHTBI, NpeaocTaBiisieMble B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa, MOJIHUCHIBAIOTCS B COOTBETCTBUU € TpeboBaHusmu DenepanbHOro
3akoHa oT 06 ampens 2011 roga Ne 63-03 «O06 »1eKTPOHHON MOMMUCH» U CTaTEH
21.1 u 21.2 ®enepanvHoro 3akoHa or 27 wutons 2010 roma Ne 210-d3 «O6
OpraHW3ally NPEAOCTABICHNS TOCYAAPCTBEHHBIX U MYHULIUTIAJIBHBIX YCIIYD).

2.6.3.JI0OKyM€HT, MTOJITBEPIK A0 MOJITHOMOYHS MPEACTABUTEIS
IOPUIUYECKOTO JIMIla, MPEJICTABICHHBI B (OpMe BIEKTPOHHOIO JOKYMEHTA,
YAOCTOBEPSIETCA YCWICHHOW KBaTU(UIIMPOBAHHON DJEKTPOHHOW MOJMUCHIO
MIPABOMOYHOT'O JOJKHOCTHOTIO JIMLIA OPTAaHU3ALNH.

JIOKyMEHT, MOATBEPKIAIOIIMKA MOJIHOMOYUS MPEACTaBUTENS (PU3UUECKOTO
Jula, TPEACTaBICHHBIH B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, YAOCTOBEpPSETCS
YCWICHHOU KBATH(UITUPOBAHHOM JIEKTPOHHON MOAMKUCHIO0 HOTapuyca.
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2.64. B cayyae OpenCTaBICHHS  JIOKYMEHTOB  IIPEACTABUTENIEM
IOPUMYECKOTO  JIMIA Ha  OyMaXHOM  HOCHUTENIE  KOINHUH  JOKYMEHTOB
NPEACTABIAIOTCSA C MPEAbSIBICHUEM IMOJIMHHUKOB JUOO 3aBEPEHHBIMH IE€YATHIO
IOPUIMYECKOTO JIMNA (IpU HAJIWYUMU) M TMOANUCHIO PYKOBOJWUTENS, HHOTO
JOJDKHOCTHOTO JIMIIA, YIMOJHOMOYEHHOTO Ha 3TO opuauyeckum nunom. llocne
MPOBEICHUS] CBEPKH IMOJIMHHUKU OKYMEHTOB HE3aMEJIMTEIIbHO BO3BpAIIAIOTCA
3asIBUTEIIO.

JIOKyMEHT, MOATBEPKIAIOIIMIA MPaBOMOYKE HAa 0OpallleHHe 3a MOJyYeHUEM
MYHUIIUNIATBHOW YCIYTH, BBIIAHHBIA OpraHu3aluei, yJ0CTOBEpSETCs MOJMUCHIO
PYKOBOJMTEIIA U NEYaThO0 OpraHu3aluy (IpU HAJTUYUN).

2.6.5. JIOKyMEHTBI HE JOJKHBI COAEPKaTh MOJYUCTOK JHOO IPUIIHCOK,
3aUEpPKHYTBIX CJIOB W HWHBIX HE OTOBOPEHHBIX B HHUX HCIPABICHUH, a TaKXKe
CEpbE3HBIX MOBPEKIACHUH, HE TMO3BOJSIIOMIMX OJHO3HAYHO MCTOJKOBATh UX
coJiepKaHue.

B ciydae npencraBieHusi JOKyMEHTOB HA HHOCTPAHHOM SI3BbIKE€ OHU JIOJIKHBI
ObITh TEPEBENICHBI 3asBUTEIEM Ha pPYCCKUM A3bIK. BepHocTh mnepeBoja u
MOJJIMHHOCTH MOJIMCH MEPEBOTYMKA JTOJKHBI OBITh HOTAPUATIBHO YAOCTOBEPEHBI.

2.6.6. IIpeacraBieHne U JOKYMEHTHI, IPEAYCMOTPEHHBIE MMOAITYHKTOM 2.6.1.
paznena |l HacTosmIero aaIMUHUCTPAaTUBHOTO perjaMeHTa, Ha IPUCBOCHUE
KBAJIM()UKALIMOHHOW KaTerOpuu NOJAIOTCA B YIIOJIHOMOYEHHBIH B TeueHue 4
MECSILIEB CO JHS BBINOJHEHHS KBAJM(UKALMOHHBIX TPeOOBaHUM K NPUCBOCHUIO
COOTBETCTBYIOIIUX KBaJIM(PUKAIIMOHHBIX KaTErOpHil CIIOPTUBHBIX CyJel (nanee -
KBanudukannonusie TpeboBaHus).

2.7. VicaepnipIBaromuyii IepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMA U MHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMHU JJIS
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH, KOTOPBIC 3aIBUTEIIb BIIPABE

MPEJCTaBUTh IO COOCTBEHHON MHUIIMATUBE, TaK KaK OHU MOJIJIekKaT
MPEJCTABICHUIO B paAMKaxX MEXBEJIOMCTBEHHOTO HH(POPMAITMOHHOTO
B3aMOJIENCTBUSA

2.7.1. 3asBUTENb BIpaBE MPEACTABUTH B Y TOJTHOMOYEHHBIA OPTaH:

KONMM  CTPaHMI] Macnopra rpaxnanuHa Pocculickont ®enepanmu,
coJiep KallliX CBEJIEHUS O MECTE JKUTEIbCTBA.

2.7.2. JlokyMeHT, yka3aHHbIil B noanyHkre 2.7.1 pazgena |l mactosiero
aJIMUHUCTPATUBHOTO pErjlaMeHTa, HE MOXET ObITh 3aTpeOOBaH y 3asgBUTENS, MIPU
TOM 3asiBUTENb BIIPABE €ro MPEACTaBUTh BMECTE€ C IPEACTABICHHEM Ha
OyMaxHOM Hocutene, B (opMe OJJIEKTPOHHOTO JAOKYMEHTa  JHOO B BHUJEC
3aBEPEHHON YNOJHOMOYEHHBIM JIULIOM KOIMHU 3alPOLIEHHOTO JTOKYMEHTa, B TOM
yuciie B (hopMe IEKTPOHHOTO JOKYMEHTA.

2.7.3. JJokyMeHT, yka3aHHbId B moanyHkte 2.7.1 pasgena |l Hactosimero
aJIMUHUCTPATUBHOTO pErjlaMeHTa (ero KoIusl, CBEJIEHUS, COJIEpKalllhecs B HEM),
3aMpanMBaeTCd B TOCYIApCTBEHHBIX OpraHax, W (WId) MOJABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM OpraHU3AlMIM, B PACIIOPSHKEHUHN KOTOPBIX HAXOIUTCS
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YKa3aHHBIM JTOKyMEHT, 1 HE MOXET ObITh 3aTpe0OBaH y 3asBUTENS, MPHU ITOM
3asIBUTENb BIPABE €r0 MPEICTABUTH CAMOCTOSATEIBHO.

2.7.4. 3anpetieHo TpeOOBaTh OT 3aSBUTEIIS:

NpeICTaBICHUST JOKYMEHTOB Y HMHPOpPMAIMM WM  OCYIIECTBICHUS
JICWCTBUM, TPEJICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IMPELYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJUPYIOIIMMU  OTHOILCHMUS,
BO3HUKAIOIIME B CBSI3M C MPEIOCTABICHUEM MYHULIMNIATBHON YCIIYTH;

NpEICTaBlICHUS JOKYMEHTOB H UWH(GOpPMAIUU, KOTOpPbIE HAXOIATCA B
paclopsDKEHHH ~ OPraHoB,  MPEJOCTABISIONIMX ~ MYHHUIMIAIBHYIO  YCIYTY,
rOCYJJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYNIpPaBJIEHUA W HHBIX
OpraHu3alri, B COOTBETCTBUU C HOPMAaTUBHBIMH IPABOBBIMHU akTaMu Poccuiickon
denepany, HOPMAaTUBHBIMHU TPABOBBIMH aKTaMU OOJACTH M MYHUIIUTIATbHBIMHU
IIPaBOBBIMH aKTaMU;

MPEACTABICHUS] JOKYMEHTOB M UWH(MOpMaIuu, OTCYTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIILHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX HJisi MPEJOCTaBICHUS MYHULHUIIAIBHON
yCIIyrd, JIMOO B MPEAOCTAaBICHUM MYHULHUIIAJBHON YCIYTd, 3a HUCKIIOYEHUEM
CJIy4aeB, PEIyCMOTPEHHBIX IMYHKTOM 4 dactu | ctaten 7 denepasbHOro 3aKkoHa
or 27 wurong 2010 roma Ne 210-®3 «OO06 opraHuzanud MOpeaOCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI;

IOpEeJOCTaBICHUST Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB W HH(pOpMaIu,
AJIEKTPOHHBIE O00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C
3aKoHOJATenbCTBOM  Poccuiickoit  @enepanuu B cdepe  opraHuzanuu
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, 32 HCKIIOYEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe AOKYMEHTbl JMOO HX H3bITHE
ABJIIETCSI HEOOXOJUMBIM YCIOBUEM NPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, U
MHBIX CIy4aeB, YCTAHOBIICHHBIX (peiepaaIbHbIMKU 3aKOHAMU.

2.8. McuepnbiBaroinii nepeuyeHb OCHOBAHUH ISl OTKAa3a B IPUEME
JIOKYMEHTOB HEOOXOAMMBIX MPU NMPETOCTABICHUN MYHUITUTIAIbHON YCITYTH

OcHoBaHull UIsi OTKa3a B NPUEME 3asBICHUS W MPUIAraéMbIX K HEMY
JIOKyMEHTOB, HEOOXOJMMBIX [JIsi MPEAOCTaBIICHUS MYHUIIMITAIBHOW YCIYTH, HE
MMEETCH.

2.9. McuepnibIBaromiuii nepeueHb OCHOBAHUM JJ1s1 MPUOCTAHOBJICHUS
WA OTKA3a B MPEAOCTABICHUN MYHULIMITAIBHOW YCIYTH

2.9.1. OcHoBanMeM Wil OTKa3a B NPUEME K PACCMOTPEHUIO 3asBJICHUS
SIBJISIETCSI BBISIBJICHHE HECOOJIO/ICHUsI YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro
3akoHa oT 6 ampenst 2011 roga Ne 63-®3 «O0 >IeKTPOHHON MOAMUCHY YCIOBUN
MPU3HAHUS JEUCTBUTEIBHOCTH KBaTU(UIIMPOBAHHON AIIEKTPOHHOW MOANUCH (B
cllydae HanpaBJICHHs MPEICTABICHUS U MPUIAraéMbIX JOKYMEHTOB B JJIEKTPOHHOMN

dbopme).
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2.9.2. OcHOBaHUl 1J1s1 MPUOCTAHOBJIEHUS MPEAOCTABICHUS MyHULIUIIAIBHOM
YCIIyTH HE MPETYCMOTPEHO.

2.9.3.0cHOBaHMsIMM JUIsI  BO3BpaTa MPEJICTABICHUS W MPUIIAraeMbIX
JOKYMEHTOB  SIBJISIFOTCA MPEACTABICHHE JOKYMEHTOB, HE COOTBETCTBYIOIIHMX
TpeOOBaHUAM MPEAYCMOTPEHHBIM NOANYyHKTOM 2.6.1 pasmena |l nHacrosiero
aJIMUHHCTPATUBHOI'O PETJIaMEHTA.

2.9.4. OcHoBaHUAMH [JI1 OTKa3a B TNPHUCBOCHUU KBaTM(UKAIIMOHHON
KaTeropuu SBIISIETCS  HEBBINIOJIHEHUE KaHaugaToM KBanmukanMoHHBIX
TpeOOBaHUM.

2.10. Pazmep miaThl, B3MMAaeMOM C 3asiBUTEIS MTPH MPEAOCTaBICHUN
MYHULUIIATIBHON YCIYTH, H CIIOCOOBI €€ B3UMaHUs B CIy4asx, IPEeIyCMOTPEHHBIX
(enepanbHBIMU 3aKOHAMH, IPUHUMAEMBIMU B COOTBETCTBUM C HUMH HHBIMU
HOpPMaTUMBHBIMU NPABOBbIMU akTamu Poccuiickor denepannn, HOpMaTUBHBIMU
MIPaBOBBIMH aKTaMHU 00JIACTH, MYHUIIMITAIbHBIMU ITPABOBBIMH aKTaMU

[IpenocraBiieHre MyHULIUITAILHON YCIIYTH OCYUIECTBIISETCS IS 3asiBUTENEH
Ha 0€3B03ME3/JHOM OCHOBE.

2.11. MakcuMaibHbI CPOK OKUJIAHUS B OUEepEeIU TIPH Mojave 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH U MPHU TOJIYYSHUH pe3yibTaTa
MPEAOCTaBIECHHON MyHULIMIIAIBHON YCITyTH

MakcuMalIbHBIA CPOK OXHUIAHUSA B OYEPEAW MPHU MOJAa4Y€ YBEIOMIICHHS U
(WJ1K) IpH MOTYYEHUH pe3yJibTaTa He JOJKEH MPEeBbIIATh 15 MUHYT.

2.12. Cpok peructparuu 3ampoca 3asiBUTeNs 0 MPeA0CTaBICHUN
MYHHUIMNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

Peructpamusi mocTynuBIIMX TOKYMEHTOB, B TOM YHCJE B JJICKTPOHHOU
dopMe oOcCylIecTBIsIeTCsl B JAE€Hb €ro TMOCTYIJeHUs (IpU TNOCTYIUIEHUU B
AJIEKTPOHHOM BHJIE B Hepabouee Bpemsi — B Ommkaimmid pabouwii JeHb,
CIIEYIOIMHI 32 THEM MOCTYIJICHUS YKa3aHHbBIX TJOKYMEHTOB).

B cnyuae ecau 3asBUTENh HANpaBWJ 3asBICHHE O MPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIAYyTd B O3JEKTPOHHOM BHJE, TO JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPEJOCTABICHNE MYHHUIIMITAIILHOW YCIYTH, TPOBOAUT MPOBEPKY
DJIGKTPOHHOW TOAMHUCH, KOTOPOW TOAMHMCAHBI 3asBICHWE W MPHUIaraeMble
JTIOKYMEHTHI.

IIposepka YCUJICHHOMN HEKBaTU(PUIUPOBAHHOM 51 YCUJICHHOMN
KBaJTM(DUIIMPOBAHHOM ANEKTPOHHON MOMUCH OCYIIECTBISETCS C UCTIOIB30BAHUEM
UMEIOIINXCSA CPEACTB DJICKTPOHHOW TMOAMHUCHA WM CPEACTB HH(POPMAIIMOHHOM
CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO IIEHTpPa, KOTOpas BXOJUT B COCTaB
UHOPACTPYKTYPHI, o0ecreunBaroIIe UH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBHE JEHCTBYIOIIMX M CO3AaBacMbIX HMH()OPMALIMOHHBIX CHCTEM,



13

WCMOJIB3YEMBIX I TMPEIOCTABJIEHUS MyHULIMNAIbHOW ycimyru. IIpoBepka
YCWJICHHOW KBaTM(DUIIMPOBAHHOMN SJICKTPOHHOW TOJIUCH TAKXKE OCYIIECTBISETCS
C HCIOJB30BAaHUEM CPEICTB HH(POPMAIMOHHON CHCTEMBI aKKPEAWTOBAHHOTO
YAOCTOBEPSIOLIETO UEHTPA.

[IpoBepka  MpPOCTON  BIEKTPOHHOM  MOJNHUCH  OCYLIECTBISETCS  C
HCIIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBUCA €IMHON CHUCTEMbI MICHTU(UKAIIIH
U ayTeHTUPUKALIUU.

2.13. TpeGoBaHMS K MOMEIICHHUAM, B KOTOPBIX NMPEOCTABIIACTCS
MYHHIIATIATBHAS YCIIyTa, K 3aTy OXKHUIaHUS, MECTaM JIJIs 3aTIOJTHEHHSI 3aIIPOCOB O
MPEIOCTABICHUN MYHUITUTIATBHOU YCIIYTH, HHPOPMAITMOHHBIM CTCHJIaM C
oOpasiaMu uX 3aroIHEHUS U TIEPeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTaBICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE K 00ECIICYEHUTO
JOCTYITHOCTH JIJISI MHBAJIMIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBHUH C
3aKOHOATENLCTBOM Poccuiickoit @enepanuiv 0 COMAIbHON 3alIUTE WHBATUIOB

2.13.1. LlenTpanbHbIi BXO/ B 31aHKE Y TIOJTHOMOYEHHOTO OpraHa, B KOTOPOM
MPENOCTABISCTCA MYHULIUIIANIbHAS YCIyra, 000pyyeTcsl BEIBECKOM, cojeprKamieit
uH(OpPMAIUIO 0 HANMEHOBAHUU U peKUMe paboThl Y IOJTHOMOYEHHOTO OpraHa.

Bxox B 3maHue, B KOTOPOM MPEIOCTABISETCS MYyHHUIMIAIbHAS yCIyTa,
00opyayeTcs B COOTBETCTBUU C TPEOOBAHUSIMU, 00€CTICUNBAIOIIIIMHU BO3MOXKHOCTb
OecnpensaTcTBEHHOTO BXOJa MHBAIHMJOB B 3/IaHUE W BbIXOoAa M3 Hero (MaHmyc,
MOPYYHH).

2.13.2. T'paxkxmaHaMm, OTHOCSIIMMCS K KaTCTOPWH WHBAJIMIOB, BKIIOYAs
WHBAJIMJOB,  HCIOJB3YIONIUX  KPECIa-KOJSICKH W COOAK-TIPOBOJHUKOB,
o0ecrneunBatoTCs:

BO3MOYKHOCTh CaMOCTOSTEILHOTO TIEPEIBIKCHHS 1O 3IaHUI0, B KOTOPOM
MPENOCTABIIACTC MYHHUIIMIIAIbHAS —yCiIyra, B IEIIX JOCTyma K MECTY
MPEIOCTABIICHUS  yCIyrH, B TOM 4YHCJIE€ C TIOMONIIbIO  COTPYJIHHKOB
YOJIHOMOYEHHOTO OpPraHa;

BO3MOXHOCTh TIOCAJIKM B TPAHCIIOPTHOE CPEICTBO U BHICAJIKH U3 HETO TIEPEeT
BXOJIOM B 3/IaHUE, TJI€ MPEIOCTABISAETCS MYHUIUMIIATbHAS yCIyra, B TOM YHUCIE C
UCIIOJIb30BAHUEM  KPECNIA-KOJSICKK Y TpH  HEOOXOJAMMOCTH C  TOMOIIBIO
COTPYIHHUKOB YTIOJTHOMOUYEHHOTO OpraHa;

COTIPOBOXK/ICHHE WHBAJIUIOB, MMEIONIUX CTOWKHE HApyIICHHUS QyHKIAN
3pEHUS U CAMOCTOSTEIHLHOTO TIEPEIBIKCHHUS, IO TEPPUTOPUH 3[IaHUS, B KOTOPOM
MIPEIOCTABIISACTCS MyHUITUTIATIbHAS yCITyTa;

COJICHCTBUEC WHBAJIMIY NPH BXOJC B 37laHUE, B KOTOPOM IIPEIOCTABIISETCS
MyHHUITUTIATbHAS YCIIyra, W BBIXOJEC M3 HEro, WHOOPMHUPOBAHHWE WHBAIUIA O
JOCTYITHBIX MapHIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

HaJUIeKaIee pa3MeIIeHHe HOCHTeNeld WHGOpMauy, HEOOXOMUMOW s
obecrieueHUs:  OCCHPENSTCTBEHHOTO  JOCTYNla  WHBAIMAOB K  MecTam
MPENOCTABIICHUS MYHUIIMITAJIBHOW YCIYTM C Y4eTOM OTpPaHUYCHHUS UX
KU3ZHENEATCIIbHOCTH, B TOM 4YHCIe JAyOJMpoBaHHWE HEOOXOMUMOW s



14

IPEIOCTABIICHUS! MYHULIUTIAIBHON yCIYTH 3BYKOBOUM M 3pUTENbHON MH(pOpMALUH,
a TaKXKe HAAMHCEW, 3HAKOB W MHON TEKCTOBOM M Tpaduyeckoil HHPOpMAIIH
3HaKaMH, BBINIOJIHEHHBIMUA pelbedHO-ToueyHbIM ImpudToM bpaitns u  Ha
KOHTpPacTHOM (poHe;

o0OecrieueHue JomMycka B 3/JaHMe, B KOTOPOM  IPEAOCTaBIsETCS
MyHUIIMNIATbHAS ~ yCIyra, COOaKu-NMPOBOJHUKA TMPU HAIWYUU  JIOKYMEHTa,
MOATBEPKIAIONIETO €€ ClelualbHoe OOydeHHe, BBIJaHHOTO 1o ¢dopMe U B
NOPSIJIKE, YTBEPKICHHBIX MPUKa30oM MUHHCTEPCTBA TPyAa U COLUAIBLHOMN 3aIUThI
Poccuiickoit @enepanuu ot 22 utons 2015 roga Ne 386H;

OKa3aHHe TOMOIIY, HEOOXOAUMON JIJISl MOJYyYeHHUS! B JOCTYHMHOM HJisi HHUX
dbopme nHbOpMaIIHH O TTpaBUJIaX MPEIOCTABICHHS] MyHUITUTIAIBHON YCIIYTH, B TOM
yuciie 00 opopMICHUH HEOOXOAUMBIX ISl TOJYyYEHUS MYHMIIMIIAIbHOW YCIIyTH
JOKYMEHTOB ¥ COBEPIICHUH WMH JIPYyTUX HEOOXOMWMBIX I  IOTYYCHUS
MYHULANAIBHON YCIIYTH IEVICTBUN;

o0OecrieyeHue TMpPU HEOOXOAMMOCTH JOIyCKa B 3/1aHHE, B KOTOPOM
MIPEIOCTABIISACTCS MyHUIUIATbHAs yciyra, CYpAONEpPEBOUHKA,
TU(]IIOCYpAOTIEPEBOTUHKA;

OKa3aHHE COTPYAHUKAMH YIIOJHOMOYEHHOTO0 OpraHa, MpeaoCTaBISIONUIMU
MYHUIIUNIATBHYIO  YCIyTy, HWHOM HEOOXOIMMOW HWHBAJIMJAM I[OMOIIU B
MPEOJI0JICHUH OaphepoB, MEMIAIONIUX MMOTYUYEHUI0O UMU YCIIYT HapaBHE C JAPYTHUMHU
JUIAMHU.

2.13.3. Ha Ttepputopuu, mpwieraromeid K 37aHUI0, B  KOTOPOM
MPENIOCTABISACTCS MYHHUIIMNANIbHAS YCIIyra, OPraHU3yIOTCS MeCTa JUIsl MapKOBKH
TPAHCTIOPTHBIX CPEACTB, B TOM YHCJIE MECTA JIJIsl TAPKOBKH TPAHCIIOPTHBIX CPEICTB
WHBAUIOB. J[OCTYIT 3asBUTENCH K TAPKOBOYHBIM MECTaM SIBJIICTCS OCCIIIIaTHBIM.

2.13.4. ITomenienus, npeaHa3HAYCHHBIC TS PEeA0CTaABICHUS
MYHHUITUTIATEHOM YCIIyTH, JTOJKHBI COOTBETCTBOBATH CaHUTapHO-
AMUACMHUOJIOTHYECKUM TIPABIIIAM U HOPMAaTHBAM.

B nomemenusx  YNOJTHOMOYEHHOTO OpraHa Ha BHUJHOM  MECTE
YCTaHABIMBAIOTCA CXEMBI pa3MEIICHHUS CPEACTB TOXKAPOTYIIEHUS H MyTen
HBaKyallHH.

2.13.5. MecTa oXXujaHus U MpHeMa 3asSBUTENICH JTOJKHBI OBITh YIOOHBIMH,
000py1I0BaHBI CTOJIAMH, CTYJbSIMH, OOCCIICUCHBI OJTAaHKAMHM 3asBJICHUM, 00pa3iaMu
WX 3aIM0JIHCHUS, KAaHIISISIPCKUMU TIPUHAITICKHOCTSIMH.

Mecrta  uHpOpMUpOBaHUS, TpEAHA3HAYCHHBIC JJII  O3HAKOMIICHHS
3aMHTEPECOBAHHBIX JIUI[ C HWHPOPMAINMOHHBIMU MaTepHallaMHu, OOOPYIYIOTCS
WHOOPMAITMOHHBIMA ~ CTCHJAaMH,  HarJIIHOH  WHGOpMamueH,  IMepeyHeM
JIOKyMEHTOB, HEOOXOJIUMBIX JIJIsi TPEAOCTABIICHUS MYHUIUIIAIBLHON YCIyrH, a
TaK)Ke TeKCTOM aJMHHHCTPATHBHOTO PETIaMEHTA.

AJIMUHUCTPATUBHBIA PErIAMEHT, MYHULMNAIbHBIM IPAaBOBOM aKT O €ro
YTBEPKJICHUH JOJDKHBI OBITH JOCTYHHBI IS O3HAKOMJICHHS Ha OyMa)XHBIX
HOCHTEJISX.

KabuneTtsl, B KOTOPBIX OCYIIECTBISICTCA TIPHEM 3asiBUTENICH, 000pyIyIOTCS
nHOOPMAITMOHHBIMU TaOMWYKaMu (BBIBECKAMH) C yKa3aHHEM HOMepa KaOWHeETa,
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HAaUMEHOBAHUSI CTPYKTYPHOTO MoApa3aeiacHus (Ipu HaIu4uu) Y IOJHOMOYEHHOIO
oprana. TaOnu4ky Ha ABEpSX KAOMHETOB WJIM HA CTEHAX JOJIKHBI OBITh BUIHBI
MOCETUTEIISIM.

2.14. TlokazaTenu JOCTYIHOCTH M Ka4eCTBA MyHUITUIAIBHOU YCIIYTH

2.14.1. IlokazarensiMu JOCTYITHOCTH MYHULIUITAJIbHON YCITYTH SIBJISIOTCS:

UH(OPMUPOBAHKE 3asIBUTEINEH O MPEAOCTABICHUH MYHUIIUIIATLHON YCIYTH;

o0OpyJl0OBaHUE TEPPUTOPUN, NPUIIETAIONIUX K MECTOPACIOJIOKEHHUIO
YOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3iesieHuil (Mpu HaJIU4Yuu),
MeCTaMHU TMApKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM 4YHCIE MJI JHI[ C
OTPaHUYECHHBIMU BO3MOKHOCTSMU;

000pyIoBaHUE MOMEIICHUN YTIOJTHOMOUYEHHOTO OpraHa MECTaMU XPaHECHUS
BEpXHEU Ok bl 3asBUTENICH, MECTaMU OOIIETO MOJIb30BaHU;

coboaeHue rpadguka padboThl YIOJJHOMOYEHHOIO OpraHa;

o0opynoBaHHME MECT OXHMJIAHUSI U MECT TMpueMa 3asBUTENed B
YTIOTHOMOUYEHHOM OpraHe CTYJbsIMU, CTOJIAMH, OOECIEUYCHUE KaHIEIIPCKUMU
NPUHAIIICKHOCTSIMU  JUIS  TPEJOCTABICHUS  BO3MOXHOCTH  O(QOpMIICHUS
JIOKYMEHTOB;

BpEMsI, 3aTPaYC€HHOE Ha MOJYYEHHE KOHEUYHOIO pe3yJibTaTa MyHHUIIMIAIbHON
YCIIYTH.

2.14.2. TlokazarensiMy KaueCcTBa MYHUIIUIIAILHON YCIyTH SIBIISIOTCS:

KOJIMYECTBO B3aUMOJCHCTBHUI 3asBUTEN C JIOJHDKHOCTHBIMHM JUUAMH IIPHU
MPEA0CTaBICHUNA MYHUIIMTIATLHON YCIYTH U UX MPOJO0JKUTEIBHOCTD.

COOJIIOZICHUE CPOKOB M TOCJIENOBATEIBHOCTH  BBITIOJTHEHUS  BCEX
aIMUHUCTPATUBHBIX  MPOLEAYp,  MNPEAYCMOTPEHHBIX  aAMUHUCTPATUBHBIM
periaMeHTOM;

KOJINYECTBO OOOCHOBAHHBIX Kajo0 3asBUTENIE O HECOOJIOACHUU MOpsIKa
BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOLETYP, CPOKOB PErucTpaluy 3ampoca u
NpEeOCTaBICHNUS MYHULUMOAIBHOM  yCiayrd, o0 OTKa3e B HCHOPABICHUU
JOTMYIIEHHBIX OMEYaTOK W OIMMOOK B BBIIAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTHM JIOKYMEHTaXx Ju0O0 O HApyIIeHHWH CpPOKa TaKuX
UCIIpaBJICHUI, a TakkKe B clydae 3aTpe0OBaHUs JOJKHOCTHBIMU JIUIIAMHU
YNOTHOMOYEHHOTO OpraHa JOKYMEHTOB, IUJIaThl, HE MPEAyCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.143.  3asBurensiM  0OECHEYMBAETCS  BO3MOXHOCTb  IOJYYECHHS
uHpopMalu O XOJie MPEIOCTABICHUS MYHULMMNAIBHOW YCIYTH TPU JUYHOM
npuemMe, 1o TejaedoHy, Mo IEKTPOHHOU mouTe, Ha EauHom noprarie.

2.15. TlepedeHs KJIaCCOB CPENICTB DJICKTPOHHOM MOJIIUCH,
KOTOPBIE JIOMYCKAIOTCS K UCIOJIb30BAHUIO MTPU OOpAIICeHUH 32 TIOJTyYeHUEM
MYHHULUIIAIIBHOMN YCIIYTH, OKa3bIBAEMOU C IPUMEHEHUEM YCUIIEHHOMN
KBATH(PHUITUPOBAHHON AJIEKTPOHHOMN TOIIUACH
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C yuerom TpeboBanuii k cpecTBaM 3IEKTPOHHON MOIMUCH, YTBEPKIAECHHBIX
npukazoM DenepanbHoil cinykObl O0e3omacHoctu Poccuiickoit denepanuu ot 27
nekadpst 2011 roga Ne 796, mpu oOpalieHUd 3a MOJYYCHUEM MYHUIMIATIBHOU
yCIyTH, OKa3blBA€MOW C TMPUMEHEHHEM YCWICHHON KBaTM()HUIMPOBAHHOU
AIEKTPOHHON MOANUCH, JOMYCKAIOTCA K HCIOJIb30BAHUIO CIEAYIOIIME KIIACCHI
cpencts aiekTponHoi noanucu: KC2, KC3, KB1, KB2 u KA.

I1l. CocraB, mocieq0BaTeaIbHOCTh U CPOKHU BBIMOIHEHUS 3 JMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAKY UX BBIIIOJIHEHUS, B TOM YHUCIIE OCOOEHHOCTH
BBITNIOJIHEHMSI aIMUHUCTPATUBHBIX IPOLIEAYD B AIEKTPOHHOU (hopMe, a Takxke
0COOCHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX Mpoueayp B MOL]

3.1. McuepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX TPOLEAYD:

3.1.1.IlpegocraBienne MyHULUIIAIBHON YCIYrd BKIOYaeT B  ce0s
CJIEIyIOLME aAMUHUCTPATUBHBIE IPOLIETYPHI:

a) MPUEM U PErucTpauus MpeACTABICHHS U MPUJIAraeéMbIX JIOKYMEHTOB;

0) mpoBepKa JOKYMEHTOB W MPUHATHE DPELICHHUS O MPUCBOEHUHU JIHOO 00
OTKa3€ B PUCBOCHUH KBAIU(PUKAIIMOHHOMN KaTeropuu;

B) HalpaBlIeHHE (BpY4Y€HHUE) 3asBUTEIIO IOATOTOBJIEHHBIX JOKYMEHTOB,
ABJIIFOLIMXCS PE3YIBTATOM IPEJOCTABICHNSI MyHULIUITAJIBHON YCIIYTH.

3.1.2. bnok-cxema NpeAoCTaBICHUsT MyHULMIIAJIbHOW YCIIYyI'M IPUBEJICHA B
IIPWIOKEHUH 2 K HACTOAILLEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. IIpuem u peructpanus NpeaCcTaBICHUs U PUIaraéMbiX JOKYMEHTOB

3.2.1. KOpuauueckum (axToM, SBISIOMIMMCS OCHOBAaHMEM JjIsi Hayaja
UCIIOJIHEHHUSI ~ aJIMUHUCTPATUBHOM  MpoLeaypbl  SBISETCA  IOCTYIUJICHHUE
MPEICTABICHUS U PUJIAraeMbIX TOKYMEHTOB B Y TOJITHOMOYEHHBIN OpTraH.

3.2.2. CriennamcT, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALIMIO JOKYMEHTOB
B JICHb MOCTYIUJICHUSI MPEACTaBIeHUs (MPU MOCTYIVICHUH B 3JIEKTPOHHOM BHUJIE B
Hepabodee BpemMs — B Ommkalmmii pabodyuii JeHb, CICAYIOIMMN 3a JHEM
NOCTYIUICHUS] YKa3aHHBIX JOKYMEHTOB):

OCYLIECTBJISIET PETUCTPALMIO ITPEICTABICHUS B KHUTE PETUCTPALIMH;

B CIy4yae JIMYHOTO OOpalleHus 3asBUTENS B YIOJIHOMOUYEHHBIM OpraH Wi B
M®O®II BbIgaeT pacnucKy B IOJy4YEHUU NPEICTABICHHBIX JOKYMEHTOB C YKa3aHUEM
UX TnepeuHs (B ciaydae MpeNCTaBieHUs JTOKyMeHTOB uepe3 MOI[ pacnucka
BbIj1aeTcss MOLI).

3.2.3. MakCUMaJIbHBIA CPOK MPUEMA U PETUCTPALUUA JOKYMEHTOB HE MOXKET
npeBbiath 15 MuHyT (B cinydae oOpanienuss B M®Ll B cpoku, ycTaHOBIIEHHBIE
COrJIallIeHMeM O B3aWMOJECHCTBUM, HO HE mo3aHee 3 pabouumx JHEH co JHS
MOCTYIIJICHUS 3asBJICHUS U PUJIaraéMbIX JOKYMEHTOB).

3.2.4. Pe3ynbTaToOM BBINIOJHEHUSI JAHHOM AJMUHUCTPATUBHOM IPOLEAYPHI
SBJIIETCSl PETUCTpALMS U TepeAada MPEeACTABICHUS U JOKYMEHTOB CHEIHAIHUCTY
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YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPEOCTABICHUE MYHHUIIUTTAITBHON
ycinyrd (ganee — JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBJICHHE
MYHULIUIAIBHON YCITYTH).

3.3. IIpoBepka TOKyMEHTOB U MPUHSITHE PEIICHUS O IPUCBOCHUU
1160 00 0TKa3e B MPUCBOCHUH KBaTU(UKAITMOHHON KaTeropuu

3.3.1. KOpunuueckuM (akToM, SIBISIOMIMMCS OCHOBAaHMEM I Hayaja
WCIIOJHEHUST ~ AJIMUHUCTPATUBHOM  MpOLEAYpbl  SABJSIETCA  IMOCTYIUICHUE
MPEACTABICHNUS] U NPWIAraeMbIX JTOKYMEHTOB Ha PACCMOTPEHUE HOJKHOCTHOMY
JIILY, OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHULIMNIAJTBHOW YCIIYTH.

3.3.2. B ciyyae noctyIuieHus ONpeACTaBICHUSA U MPUIATAEMBIX TOKYMEHTOB
B JJICKTPOHHOU (hopMe TOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEAOCTABJICHUE
MYHUIIMOAIBHOW YCIyrd, B TE€YEHUE 3 pabdouyux JHEH €O JHSA PETUCTpaliu
MPEACTABICHUSI U JOKYMEHTOB IIPOBOAMUT MPOBEPKY HICKTPOHHON MOJIUCH,
KOTOPOU IMOJIMKUCAHBI ITPEICTABICHUE U TPUIIAraeMbI€ TOKYMEHTHI.

[IpoBepka SIEKTPOHHOM TOANMCH OCYLIECTBISECTCS C MCIOIb30BAHUEM
UMEIOIIUXCS CPEACTB AJIEKTPOHHOW TMOAMKUCH WJIM CPEJICTB HHPOPMAIUOHHOM
CHUCTEMBI TOJIOBHOI'O YJOCTOBEPSIOLIErO0 ILIEHTPA, KOTOpas BXOIUT B COCTaB
UHOPACTPYKTYPHI, o0ecreunBaroIei MH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICUCTBUE JICUCTBYIOIUX U CO37aBa€MbIX HMH(POPMAIMOHHBIX CHCTEM,
UCIIOJB3YEMBIX JUISI TPEIOCTABICHUS TOCyAapCTBEHHOM yciyru. IIpoBepka
AIEKTPOHHON TMOJMHCU TAKXKE OCYIIECTBISIETCS C MCIOJIb30BAHUEM CPEACTB
MH(POPMAITMOHHON CUCTEMBI aKKPEIUTOBAHHOTO YJIOCTOBEPSIONIECTO IIEHTPA.

3.3.3. Eciu B ciiydae NOpOBEPKU DICKTPOHHOW MOAMUCH YCTAHOBJICHO
HECOOJIIOJICHUE YCIOBUN MPU3HAHUS €€ JEUCTBUTEIBHOCTH, OJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIPEIOCTABICHUE MYHHUIMIAIBHON YCIyT¥, B TedeHue |
pabouero AHS CO JIHS OKOHYAHUS YKa3aHHOW MPOBEPKHU:

FOTOBUT YBEIOMJICHHME 00 OTKa3e B MNPUHATAU TPEACTaBICHUS U
MpujaraéMbeIX JIOKYMEHTOB C YKa3aHMEM IIPUYMH HX BO3Bpara 3a IMOIINUCHIO
pyKOBOAUTENSL Y IOJTHOMOYEHHOTO OpPraHa;

HAIpaBJISIET 3asSBUTEIO0 YKA3aHHOE YBEJIOMIICHHE B AJIEKTPOHHOHN (opme,
MOJANMUCAHHOE  YCWICHHOW  KBadU(UIUPOBAHHOW  DJIEKTPOHHOW  MOJIMHUCHIO
pYKOBOAUTENSL YTMOJTHOMOYEHHOTO OpraHa, MO aJApecy »AJIEKTPOHHON MOYTHI
3asIBUTEJIA.

[Tocne monydenusi yBeJJOMIICHUS 3asiBUTENb BIIPaBe 0OPATUTHCS MTOBTOPHO C
MPEJICTABICHUEM O TMPEAOCTABICHUU YCIYyTH, YCTPAHWB HApPYLICHUS, KOTOPHIC
MOCITYKUJIM OCHOBAaHMEM JIJIsI OTKa3a B MPUEME K PACCMOTPEHUIO MEPBUYHOTO

oOparieHus.
3.3.4. B cinydae ecnu 3asBUTENIb MO0 CBOEMY YCMOTPEHHUIO HE MPEICTABUI
JOKYMEHT, YyKa3aHHbId B mnoanynkre 2.7.1 pasgena |l Hactosmero

aIMUHUCTPATUBHOTO PETJIAMEHTA, W TMPHU TMOCTYIUIEHUH TMPEACTABICHUS U
MPUJIaraeMbIX TOKYMEHTOB B 3JIEKTPOHHOU (opMe (eciu B pe3yibTaTe MPOBEPKHU
AJIEKTPOHHOM TMOJITUCH 3asBUTENISI YCTAHOBJIEHO COOJIIO/ICHNE YCIOBUM MPU3HAHUS
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€€ JACHCTBUTENBHOCTH), AOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IPEIOCTABICHUE
MYHUILIMIIAJBHOW YCIyTH, B Te4eHHe 5 pabouymx [HEH co AHA TOJydYeHUS
NPEACTABICHUS M NPUJIAraéMbIX JOKYMEHTOB OOECHEYMBAET HaIlpaBJICHUE
MEXBEJOMCTBEHHOT'O 3aI1poca.

3.3.5.  JIoKHOCTHOE  JMIO, OTBETCTBEHHOE 3a  IPEAOCTaBIICHUE
MYHULIMIIAJIBHOW YCIyrd, B TedueHue 10 paboumx nHEH cO JHSA MOCTYIUICHUS
IIPEACTABICHUST M IPWIAraeMbIX JOKYMEHTOB B YIIOJHOMOYEHHBIM Opras
IIPOBEPSAET MPEACTABICHUE M BCE MPEIACTABICHHBIE TOKYMEHTbl HA HAJIMYHUE
OCHOBAHMM JUI1 BO3BpaTa, IPEAYCMOTPEHHBIX IOAIYHKTOM 2.9.3 paszgena
IlHacTosIIIero aAMUHUCTPATUBHOTO pErJlaMEHTAa.

3.3.6. B cnyyae HaJMuyusg OCHOBAaHMWA I BO3BpaTa MPEACTABICHUS U
IPUJIAra€MbIX TOKYMEHTOB, YKa3aHHBIX MOANYHKTOM 2.9.3 pa3nena |l Hactosmero
aIMUHUCTPATUBHOTO PErJIaMEHTa, JOJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a
IPEIOCTAaBICEHUE MYHULHUNAIBHON yciayrd, B TedyeHue 10 pabouux gHel
OCYUIECTBJISIET BO3BPAT JOKYMEHTOB 3asBUTENIIO C YKA3aHUEM IPUYUH BO3BpATa.

B cnydae Bo3BpaTa 3agBUTENb B CPOK, HE MpeBbImaronuii 20 padbouux gHen
CO JHS TMOJYy4YeHUs JAOKYMEHTOB, YCTpPaHSE€T HECOOTBETCTBHSI U MOBTOPHO
HaIIpaBJIsIeT UX HA PACCMOTPEHUE B YIIOJITHOMOYEHHBII OpraH.

3.3.7. B cinydae OTCyTCTBHS OCHOBAHUM Il BO3Bpara IPEICTaBICHUS U
IPUJIaraeMbIX TOKYMEHTOB, YKa3aHHBIX MOAMYHKTOM 2.9.3 paznena |l Hacrosiero
aAMUHUCTPATHUBHOTO PETJIAMEHTA, JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
IIPENOCTABICHNE MYHUIMNAIBHOW YCIYIM OCYLIECTBISET NPOBEPKY JOKYMEHTOB
HAa HajguMuyMe WIM OTCYTCTBHE OCHOBaHMM I OTKa3a B IPUCBOCHUU
KBAIM(PUKALMOHHON KaTeropuu, MpeayCMOTPEHHBIX MOANYHKTOM 2.9.4 pasnena
IlHacToAIIEr0 aAIMUHUCTPATUBHOTO PETIAMEHTA, U OCYILECTBIISIET MOATOTOBKY:

- MPOEKTa pEIIEHUS O TMPUCBOCHUU KBATM(PUKALMOHHON KaTEropuw,
KOTOpbIN 0hopMIIAeTCcS B BUJAE JOKYMEHTa YTNOJHOMOYEHHOTO OpraHa (B ciydae
OTCYTCTBUS OCHOBAHUU ISl OTKa3a B IPUCBOEHUHU KBATM(PUKALMOHHON KaTEropuu,
yKa3aHHbIX B TnyHKTe 2.9.4 pasnena |l Hacrosiiero agMUHUCTPATUBHOIO
peryiaMeHTa);

- TMPOEKTa peleHus 00 OTKa3e B TMPUCBOCHUM KBaTH(UKAIIMOHHON
Kareropun (B ciy4yae HajduuMsg OCHOBAHMU JJii OTKa3a B IPUCBOCHUH
KBATM(PUKAIMOHHON KaTEeropuu, YyKa3aHHBIX B TMOAMYHKTe 2.9.4 HaACTOSIIETO
aJIMUHHCTPATUBHOI'O PETJIAMEHTA).

[IpoekT pemieHns B TedeHuWe / JHEW HampaBisieTcs Ui MOJINMCAHUA
PykoBonuTenno YIIoJIHOMOYEHHOIO Oprasa.

PykoBoauTens YOJIHOMOYEHHOIO OpraHa B Te€UeHHE 3 AHEH MOANMUCHIBACT
pelieHne 0 NPUCBOCHUH KBAIM(PUKAMOHHON KaTeropuu JIMOO pelieHne o0 0TKase
B IIPUCBOEHUH KBATU(PUKALMOHHON KaTErOpuu.

CBeneHusi O TPUCBOCHUM KBAIM(PUKAMOHHOM KaTEropuu 3aHOCSTCA B
KApTOUKY y4eTa U KHUXKKY CIIOPTUBHOIO CYJIbU U 3aBEPSAIOTCS Y MOJTHOMOYEHHBIM
OpraHoM.

3.3.8. MakcuManbHbI CPOK BBINOJHEHHUS] aJIMUHHCTPATUBHOM MPOLELYPHI
COCTaBIsieT He Ooyiee 2 MecsleB €O JHS MOCTYIUIGHHUS TNPEICTaBICHUS MU
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KOMILJIEKTa JOKYMEHTOB, YKa3aHHbIX B myHKTe 2.6.1 pasgena l|lHacrosmero
aJIMUHUACTPATUBHOTO PETJIaMEHTA.

3.3.9. Pe3ynpraroM agMUHHCTPATUBHOM NPOLEAYPHI SIBISAETCS INPUHITHE
pelieHuss O MPHCBOCHUWU KBATU(PHUKAIIMOHHON KaTeropuu wuin o0 OTKa3e B
IIPUCBOCHUY KBATU(PUKAMOHHON KaTETOPUH.

3.4. Hanpasnenue (BpydeHHE) 3asIBUTEIIO TOATOTOBICHHBIX TJOKYMEHTOB,
SBJISIIOIIUXCS PE3YIbTATOM MPEJOCTABICHUS] MYHUIIMITAIbHON YCIyTH

3.4.1. KOpunuueckuM (akToM, SIBISIOMIMMCS OCHOBAaHMEM Il Havaja
WCIIOJIHEHUs aIMUHUCTPATUBHOW NPOLEAYPHI, SBISIETCA IPUHATHE PELUICHUS O
IPUCBOCHUU KBAJIM(UKAIIMOHHOW KaTeropum WM 00 OTKa3e B MPHUCBOCHUU
KBIM(PUKALMOHHOMN KaTErOpuu.

B cinydyae npuHATHS pelIeHWs O MPUCBOCHUM KBAIH(PUKALHOHHON
KAaTeropuH KOMUs JOKYMEHTA O MPUHATOM pelieHur B TeueHue 10 pabounx nHen
CO JIHS €r0 NOJANKUCAHUS HAINIPABJISETCS 3asBUTEIO U (MJIM) pa3MENIaeTCsl Ha calTe
YnonnomouenHoro opraHa B cetw  «MHTepHeT». Ilpm  nmpucBoeHUUM
KBAIM(UKALIMOHHOW  KaTeropun  YIOJHOMOYEHHBIM  OpraHOM  BbLAAaeTcs
COOTBETCTBYIOIIMM HAIPYAHBIN 3HAYOK U KHUKKA CIIOPTUBHOI'O CY/IBH.

[Ipy mnocTymieHMM KOMIUIEKTa JOKYMEHTOB B JJIEKTPOHHON (opwMme,
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPEAOCTABICHNE MYHULIUIIAIIBHOW YCIYTH,
IIOCPEACTBOM aBTOMAaTU3UPOBAHHOW CHUCTEMBI OCYILECTBIAECT U3MEHEHHUE CTaTyCa
3ampoca 3asgBUTEIA U HANPABIsAET YBEIOMIICHHE O pe3ysbTaTax pPacCMOTPEHUs
3amnpoca.

B ciywae npunsaTus pemenust o0 0Tka3e B NPUCBOCHUH KBATM(DPUKATMOHHOU
KaTErOpUH,  JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  IPEAOCTABJIECHUE
MYHUIUNATBHOW YCIYTH, B TEUEHHE 5 padoyuX JHEW CO AHS MPUHATHUS PEIICHUS
00 OTKa3e B MPUCBOCHUM KBAIM(PUKALUOHHON KAaTErOPUU HAIPABISET 3asIBUTEIIO
IIICbMEHHOE YBEIOMJICHHE 3a TOANMCHIO PYKOBOAUTENS YIIOJHOMOYEHHOTO
opraHa 00 OTKa3e B MPUCBOCHUU KBATU(PUKAIMOHHON KATETOPUH C MPUIOKEHUEM
IIPEJOCTABICHHBIX 3asBUTEIIEM JOKYMEHTOB C YKa3aHUEM OCHOBAHUM IPUHATHUSA
peleHus.

B ciydae nmocTyrieHHst KOMIUIEKTa JOKYMEHTOB B JIEKTPOHHOU (popme npu
OPUHATUN pelIeHHs 00 OTKa3e B NMPUCBOCHUM KBaTU(UKALMOHHONW KaTeropuu
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPENOCTABICHNE MYHMIUIIAJBHOW YCIyTH
IIOCPEACTBOM aBTOMATU3UPOBAHHOW CHUCTEMBI OCYIIECTBIISIET U3MEHEHHE CTaTyCa
3ampoca 3asgBUTENS U HANpPaBIsECT YBEIOMIICHHE O PE3yJbTaTaX PacCMOTPEHUS
3ampoca ¢ yKa3aHHueM IPUYMH OTKa3a.

JIOKyMEHTBI, YyKa3aHHblE B HACTOSILIEM IOANYHKTE, HAIPaBISIOTCS
3asIBUTENIO CIIOCOOOM, MO3BOJIAIONIMM MOATBEPAUTH (PAKT U JaTy HAIPABICHUS.

B cnyuae HanparneHus uHpopmaruu 00 OTKa3e B IPUCBOCHUU
KBAIM(PUKALMOHHON  KaTEropud  Ha  DJEKTPOHHYIO  TIOYTYy  3asBUTEI,
COOTBETCTBYIOIIMH  JTOKyMEHT  JOJDKEH  ObITh ~ MOJMUCAH  YCHJICHHOM
KBTHM(PUITUPOBAHHON AJIEKTPOHHOUN TOJIMUCHI0 PYKOBOAUTENS Y IOJTHOMOYEHHOTO
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oprana Ju00 yCUJIEHHOW KBaTU(UIIMPOBAHHOW MOJANHUCHIO YIOIHOMOYEHHOTO UM
aULa.

3.4.2. KpurepueM NpHUHATHS PELICHUS SBIIAETCS HAIMYUE MOJATOTOBIEHHBIX
JOKYMEHTOB, SIBJSIIOILUXCA  PE3YyJbTATOM IPENOCTABICHUS MYHULMIIAIBHON
YCIIyTH.

3.4.3. Pe3ynpTaTOM aAMUHUCTPATUBHON IIPOLIEYPHI SBIISIETCS HAIIPABICHUE
(Bpy4€HHUE) 3asIBUTEIIO MOJATOTOBIEHHBIX JOKYMEHTOB, SIBISIOLINXCS PE3yJIbTaTOM
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

V. ®opmbl KOHTPOJIA 32 UCTIOTHEHUEM
aJIMUHUCTPATUBHOTO PErjiaMeHTa

4.1. KoHTpoiab 3a COOIOIEHUEM U UCIIOTHEHUEM JOJKHOCTHBIMHU JIMIIAMH
YIIOTHOMOYEHHOTO OpraHa IOJIOKEHWM  HACTOSIIEr0 aAMUHHUCTPATHUBHOTO
perilaMeHTa W MHBIX HOPMATHMBHBIX IIPABOBBIX AaKTOB, YCTaHABIIMBAOIINX
TpeOOBaHUS K MPEJOCTABICHUIO MYHUIIUNIAIbHON YCIYTH, a TAaKKe 32 MPUHIATHEM
UMHU PELICHUHM BKJIIOYAET B ce0sl TEKYIIUH KOHTPOJIb M KOHTPOJIb IMOJIHOTHI U
Ka4eCTBa MPEAOCTABICHUS MYHULIUIIAJILHON YCIYTH.

4.2. Tekymuii KOHTPOJIb 32 COOJTIOACHUEM U MCIIOJHEHUEM JI0JKHOCTHBIMU
JULAMHU  TIOJIOKEHUM HACTOSIIEr0 aJIMHUHHUCTPATUBHOIO pEIIAMEHTAa W HHBIX
HOPMAaTUBHBIX  IPABOBBIX  AaKTOB,  YCTaHABIMBAIOUIMX  TpeOOBaHUA K
IIPEAOCTABIECHNUIO MYHUIIMITAJIBHON YCIIYTH, 4 TAKXKE 33 MPUHATHEM UMHU PEIICHUN
OCYILECTBIISIIOT JOJDKHOCTHBIE JIMLA, ONPEICICHHBIE MYHUIMITAJBbHBIM IIPABOBBIM
aKTOM YTIOJHOMOYEHHOTO OpraHa.

Tekylmmii KOHTPOJIb OCYILIECTBIIIETCA HAa TOCTOSSHHON OCHOBE.

4.3. KoHTposb HaJg TOJHOTOM W  KA4YE€CTBOM  IPEAOCTABIICHUA
MYHULMIIAIBHOM YCIIyTH BKIJIIOYAET B ceOsl MPOBEIECHUE MPOBEPOK, BBIABICHHUE U
YCTaHOBJICHHE HApYIICHUW MpaB 3asgBUTENICH, TPUHATUE pEUIEHUN 00 yCTpaHEHUU
COOTBETCTBYIOIIUX HAPYLICHUM.

KonTpons Hax mONMHOTOM M KadyeCTBOM IIPENOCTABICHUS MYHHUIIMIAIBHOU
YCIIyTH OCYILECTBIISIIOT JOJDKHOCTHBIEC JIMIA, OIPEIEICHHbIE MYHULUIIAIBHBIM
IIPAaBOBBIM aKTOM YIIOJITHOMOYEHHOI'O OpraHa.

[IpoBepkr MOryT OBITH IUIAHOBBIMH (OCYIIECTBIISATbCS HA OCHOBaHUH
MOJIyTOJIOBBIX WM TOAOBBIX IIJJAHOB pabOThl YTOJIHOMOYEHHOTO OpraHa) H
BHETUIAHOBBIMHU.

[leproauyHOCTh MPOBEPOK — IIAHOBBIE 1 pa3 B IO, BHEIJIAHOBBIE — IO
KOHKPETHOMY OOpAIllEHUIO 3asIBUTEIIS.

[Ipy mnpoBeneHUMM TMPOBEPKH MOTYT pacCMaTpUBATHCS BCE BOIPOCHI,
CBSA3aHHBIE C TMPEJOCTABICHUEM MYHUIUNAIBHOM YyCIyrH (KOMIUIEKCHBIE
MIPOBEPKH) WJIM OTAENIbHbIE BOMPOCH (TeMaTU4YeCKue MpoBepkH). Bua npoBepku u
CPOK €€ MpPOBEACHUS YCTAaHABIMBAKOTCS MYHUUMIIAJBHBIM IPABOBBIM AKTOM
YIIOJTHOMOYEHHOTO OpraHa O MPOBEIECHUM IMPOBEPKU C YYETOM NEPUOIUYHOCTH
KOMIIJIEKCHBIX MPOBEPOK HE MeHee | pasza B roj M TEMATHYECKUX MPOBEPOK — 1
pasa B TOJI.
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PesynbraTel mpoBeneHrs MPOBEPOK OPOPMIISIOTCS B BUIE aKTa, B KOTOPOM
OTMEUYAIOTCS BBISIBJIEHHBIE HEAOCTATKUM W TMPEMJIOKEHHUS 10 HUX YCTPAHECHUIO,
KOTOPBIA MPEACTABISIETCS PYKOBOJIUTENIO Y OJHOMOYEHHOIO OpraHa B TEUYEHUE
10 paGounx qHEN MOCIE 3aBEPIIECHUS TPOBEPKHU.

4.4. JIOJKHOCTHBIE  JMIA, OTBETCTBEHHBIE 3a  IPEAOCTABJICHUE
MYHUIIUTIATBHOM YCIYTH, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a COOJIIO/ICHHE
MOPSAKA MPEIOCTABICHUS] MyHULUIIAIBHOW YCIYTH.

4.5. Tlo pe3ynpraram MpPOBEICHHBIX IPOBEPOK B CIIy4a€ BbIABICHUS
HapylIeHU! 3aKOHOJATENIbCTBA M HACTOSIIETO aIMHUHHCTPATUBHOIO PErIAMEHTA
OCYILECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JOJDKHOCTHBIX JIUIL Y TOJTHOMOUYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHUHM C JIEMCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccutickon ®@enepanumu.

4.6. OTBETCTBEHHOCTh 33 HEHUCIOJIHEHUE, HEHAJJICHKAIIEE MCIIOJTHCHUE
BO3JIO)KEHHBIX OOA3aHHOCTEM MO MPEIOCTABICHUIO MYHUIMIAIBHOM YCIYTH,
HapylieHue TpeOOBaHUN aJIMUHUCTPATUBHOTO pErJIaMEeHTa, MNPEIyCMOTPEHHAs B
cooTBeTCTBUM ¢ TpynoBeiM koxekcom Poccuiickonn Penepannu, Komekcom
Poccuiickoit @enepanuu 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, BO3JIaracTcs
Ha JIMII, 3aMEIIAONIUX JIOJDKHOCTH B YTOJHOMOYEHHOM OpraHe U paOOTHUKOB
M®II, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH.

4.7. KoHTpoib CO CTOPOHBI IpakJiaH, UX OOBEAMHEHUN U OpraHU3alUN 3a
[IPEIOCTABJICHUEM MYHHULIMIIAJIBHON YCIIYTH OCYLIECTBISIETCS B COOTBETCTBUHU C
denepanbHbiM  3akoHOM OT 21 wmromst 2014 roma Ne 212-®3 «O06 ocHoBax
oO0IIECTBEHHOTO KOHTPOJIsi B Poccuiickoii denepanum.

V. HocyneOnblii (BHECY1€OHBIN) TOPSIAOK 00KaIOBaHUS PEIICHUHN U ICHUCTBUIMA
(6e3nelicTBus) Y IOJTHOMOUYEHHOTO OpraHa, €ro JI0KHOCTHBIX JIUIL MO0
MYHUIUNATBHBIX ciayxamux, MOL, ero paboTHUKOB.

5.1. 3asBuUTENHs UMEET MPABO Ha AoCyaeOHOe (BHECYIeOHOE) 00XkKaloBaHueE,
OCMApVBAaHME PEIICHUM, NeUCcTBUI (0e31eiCTBUSA), NPUHATHIX (OCYIIECTBICHHBIX)
IPU [IPEIOCTABICHUN MYHULIUIIAJIbHON YCITYTH.

O0>xasioBaHUE 3aABUTEISIMU pEIICHUH, NeicTBUi (0€31eCTBUS ), TPUHSATHIX
(OCYILLIECTBIEHHBIX) B XOJI¢ MPEAOCTaBICHHUS MYHHUIMIIAJBHOW YCIyrd B
nocyneOHOM (BHECYIeOHOM) TIOpSAKe, HE JIMINAeT WX IpaBa Ha 00XajJoBaHUC
YKa3aHHBIX PEIICHU, JeicTBUl (0€3eHCTBYA) B CyIeOHOM TIOPSJIKE.

5.2. Ilpenmerom nocyneOHOro (BHeCyAeOHOTo) 00KajioBaHHS MOTYT OBITH
pemieHust  (neWctBusi, Oe3nelcTBHUE), MPUHSTHIE (OCYIIECTBICHHbIE) TpHU
MPEIOCTABICHUN MYHUIIMIATBHON YCIIYTH.

3asBUTEIb MOXKET OOpaTUThCSA C KajJoOOH, B TOM YHUCJIE B CIEAYIOMIMX
CIIyqasix:

1) mHapymenwe cpoka perucTpanuu 3ampoca O MpeAOoCTaBIICHUU
MYHULUITAIIBHOMN YCIIYTH;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MyHUIIUIIAJIbHON yCIyTH;
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3) TtpeboBaHue Yy 3asgBUTENS JOKYMEHTOB WM HHpopMauu Jubo
OCYILECTBJICHUSI JEUCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickonn ®denepauuu,
HOPMATHBHBIMH NPABOBBIMH AKTaMH OOJACTH, MYHUUMUIIAJIbHBIMHU IPAaBOBBIMHU
aKTaMM MYHHUIUIAJILHOTO OOpa3oBaHUs (HaMMEHOBAHME) Ui TPEJOCTABJICHUS
MYHULHUNAIBHOWN YCITYTH;

4) oTKa3 3asgBUTEII0 B MpUEME JOKYMEHTOB, MPEACTABICHHE KOTOPBIX
MPEAYCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTamu Poccuiickoir Peneparuu,
HOPMATUBHBIMM TIPABOBBIMM aKTaMH OOJIACTH, MYHHUIHUIAILHBIMU MPAaBOBBIMU
aKTaMM MYHUIHUIAILHOTO O0Opa3oBaHUs (HAaMMEHOBAHME) JUISl MPETOCTABICHHUS
MYHULIANIAIBHOW YCIIYTH;

5) oTka3 B MNPEAOCTAaBICHUM MYHULUIAIBHON YCIYTHM, €CIId OCHOBAaHUS
OTKa3a HE MpPeIyCMOTpPeHbl (eaepalibHbIMA 3aKOHAMU M MPUHATHIMA B
COOTBETCTBUM C HUMHM MHBIMH HOPMATHUBHBIMHM MPAaBOBBIMU aKTamu Poccuiickoii
®denepaury, HOPMATUBHBIMH IPABOBBIMU aKTaMH OO0JIACTH, MYHUUMIAIbHBIMU
IIPaBOBBIMHM aKTaMU MyHUIIMIIATBHOTO 00pa3oBaHus (HAMMEHOBAHUE);

6) 3arpeboBaHHME C 3asBUTENS MPU NPEIOCTABICHUH MYHULUMAIBHON
YCIYTM TUIaThl, HE MPEAYyCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuyd, HOPMATUBHBIMM TIPABOBBIMH aKTaMHU 00JIaCTH,
MYHUIIUNIATBHBIMA ~ TPABOBBIMH ~ aKTaMH  MYHUIIMIAIBHOTO  0Opa3oBaHUs
(HauMeHOBaHUE);

7) OTka3 opraHa, NIpPEIOCTaBIISIONIETO0 MYHUIUNAIbHYIO YCIYTy, €ro
noipkHocTHOTO Jiniia, M®I, paborarka M®II, B ucnpaBieHun AOMyIICHHBIX UMU
OIEYaTOK W OIIMOOK B BBIAAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS MyHULUITIAIBLHOM
YCIYIM  JTOKYMEHTax JIM0O HapylIEHHWE YCTAHOBJIEHHOTO CpOKa  TaKHX
VCIIPABJICHU;

8) HapylleHue CpoKa WIM MOpSAIKa BbIJAYM JOKYMEHTOB IO PE3yJIbTaTaMm
MIPEAOCTAaBIEHNS MYHUIIUITAJIBHON YCIIYTH;

9) mnpuOCTaHOBJIEHHE MPEIOCTABICHUS MYHULUIIAIBHON YCIyTH, €ciu
OCHOBAHMSI MPUOCTAHOBJIEHUS HE NPEIyCMOTPEHbI (eAepalbHbIMU 3aKOHAMHU H
MPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU
Poccuiickon ®enepanuu, 3aKOHAMU U UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMHU
00J1aCTH, MYHUIIMTIATHLHBIMHU MPABOBBIMU aKTaMU MYHHIIMITAIILHOTO O0Opa30BaHUS
(HaMMEeHOBaHUE);

10) TpeboBanue y 3asiBUTEIIS PU MPETOCTABICHUN MYHHUIIMITAIBHOW YCIIyTH
JIOKYMEHTOB WJIM UH(POpPMAIUH, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh NP MEPBOHAYATILHOM OTKAa3€ B MPUEME IOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTaBJIEHUSI MYHUUMIIAIBHON yciIyrd, Ju0O0 B MPEAOCTaBIICHUU
MYHULHANAIBHON YCIIYTH, 32 UCKIIFOYEHUEM CIIEAYIOIINX CIy4aeB:

a) U3MEHeHue TpeOOBaHWMN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEAOCTABIEHN MYHUUMIIAIIBHOW YCIYTH, TMOCJI€ IEPBOHAYAIBHOW MOJa4u
3asIBJICHUSI O MPEJOCTABICHUH MYHUIIMIIAIbHON YCIIYTH;

0) Hanuuue OIMOOK B 3asBICHUM O MNPEJOCTABICHUM MYHUIUNAIbHOMI
YCIIYI'M ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCJE NEPBOHAYAIBHOIO OTKa3a B
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npueMe JOKYMEHTOB, HEOOXOAUMBIX I TPEIOCTaBICHUS MYHUIIMITAILHON
YCIIyTH, TUOO B MPEIOCTABICHUN MYHUIIUITAJHON YCIYyTd W HE BKIIFOYCHHBIX B
MPEACTaBICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUYCHHUE CPOKa NEUCTBHS JOKYMEHTOB WJIM W3MCHEHHE HWH(pOpMaIUU
1ocJie TMEepPBOHAYAIILHOTO OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOIUMBIX JJIst
NPENOCTAaBICHUS  MYHUIIMNAIBHOW  yciyrd, Jub0 B  MOPeIOCTaBICHHUU
MYHUIUTIATBHOU YCITYTH;

I') BBISBJICHUE JOKYMEHTAJIbHO MOATBEPKIECHHOTO (akTa (IpHU3HAKOB)
OLIMOOYHOTO WM TMPOTUBOMPABHOTO JeUCTBUS (O€31eUCTBUsI) TOJKHOCTHOTO
Juna YoJIHOMOYEHHOTO Opraia, MyHUIIMIIAILHOTO CiTykKaliero, padotHuka M®OIL]
Ipy TEpPBOHAYAIBPHOM OTKa3e B TMpPHUEME JOKYMEHTOB, HEOOXOMUMBIX JIJIS
NPEAOCTaBICHUS  MYHMUIIUMIIAIBHOW  YCIYrd, JuOO0 B  NIPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH, O YEM B MUCbMEHHOM BHUJIE 3a MOAMUCHIO PYKOBOIUTES
YomMHOMOYEHHOTO opraHa, pykopoautenss M®IL] npu nepBoHavYaIbHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOJIMMBIX JJISI MPEJOCTABICHUS MYHHIUIIAIBLHON
YCIIYTH, YBEAOMIISICTCS 3asiBUTEINIb, MPUHOCATCS WM3BUHEHUS 3a JOCTABJICHHBIC
HEey/100CTBa.

B cnyyasx, ykazaHHBIX B MOJINyHKTax 2, 5, 7, 9, 10 HacTosIIero MmyHKTa,
nocynebHoe (BHecyneOHOe) oO)KaloBaHWE 3asBUTENIEM pEIICHUH W JIeUCTBUMN
(6e3nerictBusi) M®DII, padotanuka M®I[ Bo3MoOkHO B ciydae, eciu Ha MOI],
pereHus U nencTus (6e37eiCTBHE) KOTOPOTro 00KaITYIOTCS, BO3JI0KEHA (PYyHKITUS
M0 TPEIOCTABICHUIO COOTBETCTBYIONICH MYHUIIMIAIBHOW YCIYTH B TIOJHOM
o0BeMme.

5.3. OcHoBaHueM Jig Hayaja MPOLEeAYphl AOCYIeOHOro (BHECYAEOHOTO)
00>KaJIOBaHUS SIBJISIETCS] TOCTYTUICHUE KaT00bI 3asiBUTEIIS.

Kanoba mnomaercss B mUChbMEHHOM (opMe Ha OymMa)XHOM HOCHUTENE, B
AIIEKTPOHHOU (hopme.

XKanoOa Ha pemienus u aecTBus (0e3aeiicTBue) YOJIHOMOUYEHHOTO OpraHa,
€ro JOJDKHOCTHOTO JIMLA, MYHHUIMIIAIBHOTIO CIYXallero Jub0o pPYKOBOJIUTENS
YIOJHOMOYEHHOIO OpraHa MOKET ObITh HampaBlieHa Mo noute, yepes MOIL], c
UCIIOJIb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «UHTepHeT,
ouIMaTBHOTO caiiTa YNOJTHOMOYEHHOTO opraHa, [loprana rocynapCcTBEHHBIX H
MYHUITUTIATBHBIX YCIyT (QyHKIMI) 00J1acTH, a TaAKKE MOXKET ObITh MPUHATA TPU
JUYHOM TIPUEME 3aIBUTEIS.

XKanoba nHa pemenuss u neictBus (Oesmeiictue) M®DII, ero paboTHuka
MOXET OBITh HampaBiieHa MO TMOYTe, C UCIOJb30BaHUEM HWH()OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetu «MHTepHer», oduuumansHoro caita MOIL],
[Toprana roCcyAapCTBEHHBIX M MYHULMIAIBHBIX yciyr (dyHKui) obmactu, a
TaK)Ke€ MOXET OBITh IPUHSATA MPU JTUIHOM ITPUEME 3asTBUTEIISL.

Kanoba, moctynuBias B MUCbMEHHOW (OopMe WM B JIEKTPOHHOM BHJE,
MOJJICKUT PETUCTpAllMU B JKypHaJe ydeTa >Kajlo0 Ha pemieHUus W JIeHCTBUS
(6e3neiicTBue) YIOJTHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI[  JIH0O
MYHHUITUTIATBHBIX CIIYKAIUX, MHOTO(QYHKIIMOHAIBHOTO IEHTPa U €ro pabOTHUKOB
HE MO3/IHEeE CJIEAYIONIEro padoyero AHs CO IHA €€ MOCTYIUICHUS.
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54. B nocyne6HOM TOpsimKE MOTYT OBITh OOXaJdOBaHBl JIEUCTBUS
(Oe3meiicTBUE) U pEIICHUS:

JOJKHOCTHBIX JIMI] Y TOJIHOMOUYEHHOT'O OpraHa, MyHUIIUITAIBHBIX CIYKallluX
— PYKOBOAUTENIO Y IIOJHOMOYEHHOTO OPraHa;

pabotHuka M®I] - pykopoautento MOILI;

MOI] - yupenurento MOPI] nin 1OJKHOCTHOMY JIUIY, YIIOJITHOMOYECHHOMY
HOPMATHUBHBIM MPABOBBIM 00JIACTH.

5.5. XKanoba npomxHa cCoAepKaTh:

HAaUMEHOBaHHE YTIOJHOMOUYEHHOI'O OpraHa, €ro JOJKHOCTHOIO JHIa 0O
MyHUIIUNaIbHOTO ciyxkamero, M®Il, ero pykoBogutens u (win) paOOTHHKA,
perieHus u nelcTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

damunnio, UMs, 0T4eCTBO (TMOCIeIHee — MPU HAJIMYWHU), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENI — (PU3MYECKOTO JinIla, JIMOO HaMMEHOBAHHUE, CBEJCHUS O
MECTE HaXO0XJICHUS 3asiBUTEI — IOPUAUYECKOTO JIHUIA, a TaKKe HOMEp (Homepa)
KOHTaKTHOTrO TenedoHa, aapec (aapeca) JIEKTPOHHOM MOYTHI (MPU HATUYUHU) U
MOYTOBBIN afipec, M0 KOTOPBIM JI0OKEH OBITh HAPABJIEH OTBET 3asIBUTEIIIO;

CBelIeHUST 00 O0OXaJyeMbIX pEIICHUSX U JAeUCcTBUsSIX (0e31ecTBUN)
VYTOJIHOMOYEHHOT0 OpraHa, J0HKHOCTHOTO JUIa Y TOJIHOMOYEHHOIO OpraHa Jimoo
MyHUIUNIATBHOTO ciysxatero, M®II, ero paboTHuka;

JOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
nerctBueM (Oe3neficTBUEM) YTOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA
YonHOMOYeHHOr0 opraHa Ju00 MYHUIMIAIBHOTO ciyxaimiero, M®ILI, ero
paboTHHKa. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (NP HAIWYUN),
MOATBEPKAAIOIINE IOBOJIbI 3aIBUTES, JIMOO UX KOIUH.

5.6. XKano6a, moctynuBIias B YMOJIHOMOYEHHBIH opraH, M®II, yapenuremnto
MO®II unu 10KHOCTHOMY JIMITY, YIOJHOMOYEHHOMY HOPMATHBHBIM MPAaBOBHIM
akTOM 00JIacTH, paccMaTpuBaeTcs B TedeHue 15 pabouux gHEW co JHA ee
perucrpanuy, a B ciy4ae OO0XaJlOBaHMsS OTKa3a YIOJHOMOYEHHOIO OpraHa,
JOJDKHOCTHOTO JTMIA YTIOJHOMOYEHHOTO oprana, M®IL[ B npueme NJOKyMEHTOB y
3asBUTEJISI TMOO B MCHPABJICHUU JOMYIIEHHBIX OMEYATOK M ONIMOOK WM B Cliydyae
00>kaJOBaHMWsl HAPYIIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX HWCHOPABICHUNA — B
TeyeHue 5 pabouyux JHEN Co THA €€ perucTpaluu.

5.7. Tlo pesynpTaTaM pacCMOTPEHHUS JKaloObl MPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

*anoba yAOBIETBOPSETCS, B TOM dHciIe B (OpME OTMEHBI MPUHSTOTO
pEIIeHMs, WCTIPABIICHUS JOMYIIEHHBIX OIMEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3yJibTaTe MPEJAOCTABICHUS MYHUIIMIAIBLHON YCIYrd JTOKYMEHTaX, BO3Bpara
3aSBUTENII0  JICHEXKHBIX CPEJACTB, B3MMaHUE KOTOPHIX HE MPEIYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn denepaunu, HOpMaTUBHBIMU
MPaBOBHIMM  aKTaMW  OOJIaCTH, MYHHUIUNAIBHBIMM  TPABOBBIMH  aKTaMU
MYHHUIIMNIATBHOTO 00pa3oBaHusi (HAaMMEHOBAHUE);

B yJIOBJIETBOPEHUH Kajl00bl OTKa3bIBAETCA.

5.8. He mno3nHee pHsA, CHENyIONIETO 3a JHEM NPUHSATHS PEIICHUs,
YKa3aHHOTO B MYHKTE 5.8 HaCTOAILIEr0 aJIMHUHUCTPATUBHOTO pETJIaMEHTA,
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3aABUTENI0 B MUCHMEHHOW (opMe U MO >KEIAHWIO 3asBUTENS B AIIEKTPOHHON
dopMe HampaBisieTcs MOTHBHPOBAHHBIH OTBET O pe3yJbTaTaX pPacCMOTPEHHS
XKao0bl cI0cOO0M, MO3BOJISIONINM MOATBEPAUTH (PAKT U JaTy HAMpaBICHUS.

5.9. B ciydae npusHaHM Kan00bl MOJUIeXkKAaIEH yIOBIETBOPEHHUIO B OTBETE
3afBUTENI0, YKa3aHHOM B TMyHKTe 5.9 HacTosIero aaMHHUCTPATUBHOIO
perimamenTta,  jgaercs  uHGopMamMs O  ACHCTBUSX,  OCYIIECTBIISIEMBIX
YnonaHomoueHHbIM opranoM, M®IL[ B memsx He3aMeAIUTENHHOTO YCTpaHCHHS
BBISIBJICHHBIX HApyIICHWH TpU OKAa3aHMM MYHHULUNAIBHOW YCIYTH, a TaKxke
NPUHOCATCS W3BUHEHHMsSI 3a JIOCTAaBJICHHbIE HEyJ00CTBa, M  YKasbIBaeTcs
uHpOpMaLus O JaTbHEWIIMX JEHCTBUAX, KOTOpPhIE HEOOXOJMMO COBEPIIHUTH
3aABUTENIO0 B LEJSIX MOJyYEHUS MYHHUIMIIAIBHOW YCIyrd (B COOTBETCTBUU C
TOPSIKOM, ONIPE/ICIICHHBIM MYHHIIUIIATHHBIM IIPABOBBIM aKTOM).

5.10. B cmydae mpu3HaHUs KaloObl HE TOJJIEKAIICH YIOBIETBOPEHUIO B
OTBETE 3ASBUTEIIO, YKA3aHHOM B IYHKTE 5.9 HACTOAIIEr0 aJIMUHUCTPATUBHOTO
perJamMenTa, JarTcs apryMEHTHPOBAaHHBIC Pa3bSICHEHUS O MPHUMHAX MPHHITOTO
peleHus, a Takke HHGOpMaIus O MOPSIKEe 00’KaT0BaHUS MIPUHSITOTO PEIICHHUS.

5.11. B ciy4yae ycTaHOBIJIEHHS B XOJ€ WM IO Pe3yJibTaTaM PacCMOTPEHUs
XKamoObl TMPHU3HAKOB COCTaBa aAMHUHHCTPATUBHOTO MPABOHAPYIICHUS WM
NPECTYIUICHUSI TOJDKHOCTHOE JIMIO, PAOOTHHK, HA/EJCHHBIC MOJTHOMOYHSIMHU IO
PaCCMOTPEHMIO Kalno0 He3aMeJIMTEIbHO HalpaBisieT UMEIOIIUECs MaTepHalibl B
OpTaHbl IPOKYPaTypHI.
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[IpencraBnenue
K MIPUCBOCHUIO KBATH(PUKAITMOHHON KaTETOPUU CIIOPTUBHOTO CYAbH

[Tpunoxenue Ne 1
K aIMUHUACTPATUBHOMY PETJIAMEHTY

(yka3bIBaeTcsl KaTeropus:
«CHIoOpTUBHBIH Cybs BTOPOH KaTeropumn», « CHOPTUBHBIN CYIbsl TPEThEll KaTeropum»)

Jara HanmeHnoBaHue neiCTBYOIIEH Cpoku HaumenoBanue Cratyc HaumenoBanue
MTOCTYTIICHUS KBaTH(PUKAITNOHHON TIPOBEACHUS ouIHaTEHOTO opHUIHAITEHOTO JIOJIDKHOCTH CIIOPTUBHOTO
MPEICTABICHUS U KaTerOpuH CIIOPTHBHOTO oHIHaTEHOTO COpPEBHOBaHU COpPEBHOBaHU CyIbH U OLICHKA
JIOKYMEHTOB CyIpHU COpPCBHOBAHHSA cyneiicTea
(dmcno, MecHrl, (c mn/mm/TT 1O
rom) IUI/MM/TT)
Damunus boto JaTa npucBoeHus
3x4cm .
npeapLayIneit
Nwms KBaJTH(PUKAITMOHHOM
KaTeropuu CIIOPTHBHOTO
CyIbH (UHCII0, MECSII, TO)
OtuecTBO (TIpH
HAJINYHN)
Jata poxxneHus HaumenoBanne

(umcno, Mecs,

BUJa CIiopTa

rox)
CyOBexT
o . Homep-kxon Bu
Poccwuiickoit OMCPKOL BIAL
cropta
®denepanuu

Mecto paboTsI

(yueOsr),
IOJKHOCTh

Haunmenoranue u
azapec (mecto
HaXOXICHUS)
OpTaHW3aINH,
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OCYIIECTBIISAIOIIEH
YYET CyJeHCKoU
JIeATEeIILHOCTH
CIIOPTUBHOTO CYJbH

O6pa3oBaHue CropTuBHOE
3BaHUE (TIpH
HaJIMYUH)

YuacTue B TEOPETUUECKUX 3aHATHAX, Cllaud HOPMATHBOB I10 Hata (4ucio, Onenka
(u3ryecKoil NOAroTOBKE (IJ1s1 BUAOB CIIOPTA, IIE TaKHe MecsIl, TOx)
HOPMaTHBBI IPEYCMOTPEHBI MPABUIIAMH BUJIA CIIOPTA),

cllaua KBaJIM(UKAIMOHHOTO 3a4€eTa

HaumMenoBaHue peruoHanbHON
CIIOPTUBHOM (enepanun

JlomxHOCTB DamuHs, MHULHATBI IMoxnuck Jlara

M.IL. (npu HANMM9I¥IH)
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[Tpunoxenue Ne 2
K aIMUHUCTPAaTUBHOMY PErIAMEHTY

biiok-cxema nperocTaBiaeHUs] MyHUIIUNATBHONW YCIIYTH
M0 MPUCBOCHHUIO KBATM(DUKAIIMOHHBIX KaTErOpU CIIOPTUBHBIX CyJeH

[Ipuem u peructpanus NpeACTABICHUS U TPUIIATAEMBIX JIOKYMEHTOB
(1. 3.2.2. HacTOSAIIEr0 aAMUHHUCTPATHBHOTO PErilaMEHTa) OCYIICCTBIAECTCS B ICHb
MOCTYIUICHUS TIPEACTaBICHHS (MPH IMOCTYIJICHUH B DJICKTPOHHOM BHJIE B
Hepabouee BpeMs — B OyrbKauImii pabouuii 1eHb, CASAYIONTUN 3a THEM
MOCTYIUICHUSI YKa3aHHBIX JOKYMEHTOB)

}

[IpoBepka TOKYMEHTOB U MIPUHATUE PEIIEHUS O IPUCBOECHUU MO0 00
OTKa3e B MPHUCBOCHUH KBATH(PUKAITMOHHON KaTeroOpun
(r1.3.3.8. HacTosAIIEr0 aIMUHUCTPATUBHOTO PEriiaMeHTa) B CPOK — He Oosiee
2 MecsIIeB CO JIHS MOCTYIUICHHUS MTPEICTABICHHS U KOMIUIEKTa IOKyMEHTOB.

'

Hampasnenue (BpydeHue) 3asBUTEIIO MOATOTOBICHHBIX JOKYMEHTOB,
SABJISIFOIIUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIIUIAIBHON YCIyTH
(mm. 3.4.1. pa3nmena 3 HACTOAIIETO aAMUHUCTPATHBHOTO periiaMeHTa) B TeucHue 10
pabouux JTHEN CO JTHA €ro MOMUCAHUS HAMIPABIISETCS 3asIBUTEINIO U (1IN )
pa3mMeraercsa Ha oUIMATBLHOM caiiTe Y MOJTHOMOYEHHOTO OpraHa B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH «HTepHeT.
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