AJIMAHUCTPAIIMA IEKCHUHCKOIO MYHUIIUIIAJIBHOIO PAMOHA

ITOCTAHOBJIEHHUE

ot 10.10.2017 rona Ne 1480
. HlexcHa

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PerjiaMeHTa NMpea0CTABIeHUs
MYHUIIUNAJIBHONH YCJIYTH IO COTJIACOBAHUIO PellIeHUil 0 MPOBeeHUN SIPMAapPKH
U CXeM SIpMApPKHU

B cootBerctBuu ¢ PenepanbHbiMu 3akoHamu ot 06.10.2003 roga Ne 131-®3
«O06 o0mux ITpUHLHMIIAX OpraHU3allMM MECTHOTO caMmoymnpasieHus B Poccuiickoit
®enepatnn», ot 27.07.2010 roga Ne 210-®3 «O6 opraHuzanuu NpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIMNAIBHBIX YCIyT», B COOTBETCTBHM C MOCTAHOBJICHUEM
agMuHucTpanuu llekcHuHCKOro MyHuIIMNAIBHOTO paitoHa ot 22.02.2011 roma  Ne
242 «O06 ytBepxknaenuu Ilopsinka pa3paOOTKU M yTBEPKIECHUS aIMUHUCTPATUBHBIX
pPErIaMeHTOB HCHOJHEHUS MYHULUNAIbHBIX (QYHKUMA M aJIMHUHUCTPATHUBHBIX
pPErIaMEHTOB NPEJOCTABICHUS MYHUIMNAIBHBIX YCIyI», PYKOBOJICTBYSCh CTAThEH
32.2. YcraBa lIIeKCHUHCKOTO MYHUIIMIIAIBHOTO pailoHa,
IMOCTAHOBJIAIO:

1. YTBepauTh AAMUHHACTPATUBHBIN perinaMeHT [IPEIOCTAaBICHUS
MYHULIMNAIBHOM YCIYyTH IO COIVIACOBAHUIO PEUICHUN O NPOBEACHUMU SIPMApKA MU
CXEM IpMAPKH (MPHUIJIAraeTCs).

2. Ilpu3HaTh  yTpaTUBIIMM  CHJIY  IIOCTAHOBJEHUE  AJMUHHUCTpALUU
[IIekcHUHCKOrO MyHHLIMNAIbHOrOo paioHa ot 24.07.2014 roma Ne 1399
«O6  yTBepXKIEHMM  aJMHUHUCTPATUBHOTO  perjaMeHTa  MPEJOCTaBICHUS
MYHHULUIIATBHOM YCIYTH I10 COTJIACOBAHUIO PEUICHUH O IPOBEACHUU SIPMAPKU».

3. HacTosiee NoCcTaHOBJIEHNE BCTYNAET B CUITY I1OCJIE THS €r0 OPUIIHMAIBHOTO
OIyOJINKOBAaHUS B raszere «3Be3[a» U IMOMJICKHUT PA3MEIICHUI0 Ha O(QUIUATBHOM
caiite  IlIeKCHHMHCKOrO  MyHULIMNAJIBHOTO  pailoHa B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «VIHTepHeT».

PykoBonuTens anMuHUCTpALIUN
[IIekCHUHCKOrO MYHUIIMIAIBHOTO panioHa C.M. MeHbIIMKOB
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YTBEPXIEH

IIOCTAHOBJICHUEM aJIMUHUCTPALIUH
[ITexCHUHCKOr0 MYHMIIMIIAJILHOIO paloHa
ot 10.10.2017 roga Ne 1480

AI[MHHHCTPATHBHBEIX PET'JTAMEHT
[MPEAJOCTABJIEHU A MYHULIUITAJIBHOU YCJIYI'U 110 COTJIACOBAHUIO
PEIIEHMUA O ITPOBEJAEHNUA APMAPKI U CXEMbI APMAPKU

1. O0mue mMoJI0KeHUA

1.1. AIMUHHCTPATUBHBIN PErJIAMEHT MPEAOCTABICHUS MYHUIIUNAIBHONU YCITyTH
M0 COTJIACOBAHUIO PEIICHUSI O MPOBEICHUM SIPMAPKU M CXEMbI pMapKu (manee —
MyHULIMNANbHAS YCIyTra) YCTAaHABIMBAET MOPSAOK M CTaHAApPT MPEIOCTABICHUS
MYHULIMNAIBHON YCITyTH.

1.2. 3asBuTensIMH  SABJSIIOTCS. MHAWBHUAYaJbHbIE MPEANPUHUMATEIH U
IOpUJIMYECKUE Jula (32 MCKIIOYEHUEM TOCYJapCTBEHHBIX OpPraHOB U UX
TEPPUTOPHATBHBIX OPTaHOB, OPTAaHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOH/IOB H
UX TEPPUTOPUATILHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBIEHUs) JUOO HX
YIOJHOMOYEHHBIE TIPE/ICTABUTEIIH.

1.3. Ilopsanox nHGOPMUPOBAHUS O TPEAOCTABIECHUN MYHUIIUIIATBHOU YCITYTH:

Mecro HaxoxaeHus: agMuHucTpauu [IIeKCHUHCKOro MYHHUIIMITAIBHOTO pailoHa
€ro CTPYKTYPHBIX MoJipa3/iefieHuH (J1anee — Y oJTHOMOYEHHBIH OpraH):

[TouToBsiit aapec: 162560, Bonoroackas o06:., [llekcaunckuit p-H, n. lllekcHa,
yi. [Iponerapckas, . 14.

Tenedon/dakc: 8 (81751) 2-14-85

Anpec 3nekTpoHHOM mouTkl: sheksna@gov35.ru

Tenedon s nHGOPMUPOBAHUS TIO BOMIPOCAM, CBS3aHHBIM C MPEAOCTABICHUEM
MyHULMNaIbHOU ycimyru: 8 (81751) 2-13-52

Anpec opuUIIMATBEHOTO caiTa YTIOJHOMOYEHHOTO OpraHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» (manee — caut B cetu MHTEpHET):
www. sheksnainfo.ru

Anpec EauHoro mnoprana rocylapCTBEHHbIX W MYHUIMIAIBHBIX YCIYT
(bynkmmit): www.gosuslugi.ru

Anpec Iloprasia TOCYIapCTBEHHBIX W MYHHMIMHAIbHBIX YCIYr ((DyHKIIMIN)
obsactu: www.gosuslugi35.ru

Mecto HaxoXIeHUST MHOTO(DYHKIIMOHAJIBHBIX I[IEHTPOB IPEJOCTABICHHUS
rOCyAapCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT, C KOTOPBIMH 3aKJIIOUEHBI COIAIICHUS
0 B3aumojeicTBuu (nanee - MOII):

[TouroBeiii anpec M®II: 162562, Bomoroackas o6u., [llekcHuHCKUN p-H,

. lllekcna, yn. Inro30Bas, a.1.
Tenedon/paxc MODII: 8 (81751)2-30-08; 8(81751) 2-30-14;



Anpec anexktponHoit noutsl MOII: kusheksna@yandex.ru
I'paduk paboThl YIOJTHOMOYEHHOTO OpraHa:

ITonenensHUK

?;EZEEHK C 8.00 10 17.00
O6ex: ¢ 12.00 mo 13.00

YerBepr

[IsTHHNLIA

Cyobora Brixoanbsie 1HU

Bockpecenbe

[Ipeanpa3AHUYHBIE THU ¢ 08.00 no 16.00

1.4, Cnoocobbl M TOPAOOK TMOJy4YeHHs HHGOpPMAMA O  MpaBUIIAX
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIyTH:

NHupopmanuio o npaBuiax Mpe1oCcTaBIeHNs MyHUIIMIIAIBbHON YCIIYTH 3asiBUTEIb
MOJKET MOJYUYUTh CIEAYIOLUMU CIIOCOOaMHU:

1) nnyHoO;

2) mocpeacTBoM Tese(OHHOM CBS3H;

3) IOCPEACTBOM IEKTPOHHOM MOYTHI;

4) nocpeCTBOM MOYTOBOM CBSI3H;

5) Ha MHGOPMAIIMOHHBIX CTEHJaX B MOMEHICHUSIX YTOJIHOMOYEHHOTO OpraHa,
M®II;

6) B uHGOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT»:

Ha opunManbHOM caiiTe YoiaHoOMoueHHOro oprana, M®LI;

Ha EnnHOM moprasne rocyJapCTBEHHbBIX U MYHULUNIANBHBIX YCIYT (QYHKIUN);

Ha [lopTasie rocy1apcTBEHHBIX U MyHUIIUIIATIBHBIX YCIYT (QyHKUKN) oOnacTu.

1.5. Mudopmanus o mpaBuwiiax HpeaOCTaBICHUS MYHUILIMIAIBHOW YCIyrd, a
TAK)K€ HACTOSILIUM aJIMMHHMCTPATUBHBIA PETJIaMEHT M MYHHULMIIAJIBHBINA IPaBOBOU
aKT 00 €ro yTBEpKJIECHUH pa3MEIIAcTCs Ha:

MH()OPMAIIMOHHBIX CTeH1aX Y TIOJIHOMOYEHHOTO oprana, M®II;

B CPEJICTBAaX MacCOBOW MH(OpMALINY;

Ha caute B ceTtu MHTepHeT YnomHomoueHHoro oprana, MOLI;

Ha EnnHOM moprasne rocyapCTBEHHbBIX U MyHULIMTNIANBHBIX YCIYT (QyHKIUH);

Ha [loprame rocymapCTBEHHBIX © MYHULUMNAIbHBIX ycIyr ((QyHKUIHN)
Bonoroackoit o6nacty.

1.6. MudopmMupoBaHue mo BOIPOCaM MPEAOCTABICHHUSI MyHUIIUIIAIbHONU YCIYTH
OCYILECTBIISAETCA CHEUUAIMCTAMHU Y IIOJTHOMOYEHHOIO OPraHa, OTBETCTBEHHBIMH 3a
uH(GOPMUPOBAHUE.

Crneunanuctbl YIIOJIHOMOYEHHOT O oprasxa, OTBETCTBEHHBIE 3a
UHPOPMUPOBAHUE, ONPEACIAIOTCS AKTOM YIIOJIHOMOYEHHOIO OpraHa, KOTOPBIH
pasMelaercss Ha caite B ceTd VHTepHeT M Ha HMH(OPMALMOHHOM CTEHE
YIIOJIHOMOYEHHOTO OpPraHa.

1.7. UndopmupoBaHue 0 MpaBUiIax MPEAOCTaBICHUS MYHHLMIIAJIBHOW yCIyru
OCYLIECTBIISAETCS 10 CICIYIOLIMM BOIIPOCAM:

MECTO  HAxOXJIEHHA  YIIOJJHOMOYEHHOI'O  OpraHa, €ro CTpPyKTYpPHBIX
noxpasaenenuii, MOLI;
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JOJKHOCTHBIE JINIA U MYHUIIMTAIbHbBIE CITy)Kalllkie Y OJIHOMOYEHHOTO OpraHa,
YIOJIHOMOYEHHbIE MPEIOCTABIATh MyHUIIUNAIBHYIO YCIYTY U HOMEPAa KOHTAKTHBIX
TeneOoHOB;

rpaduk padboTel YnomHomMoueHHOro oprana, MOII;

anpece caita B cetu UHTEepHeT YnonHomoueHHoro oprana, MOILI;

azpece IIEKTPOHHOU MOYTHI Y IOJIHOMOYEHHOTO oprana, MOLJ;

HOpPMAaTUBHBIEC MIPABOBHIE AKTHI M0 BOMPOCAM MPEIOCTABICHUS MYHULIUIATHHON
yCIyTH, B TOM YHCJIE, HACTOSIINNA aJMUHUCTPATUBHBINA periaMeHT (HauMEHOBaHHE,
HOMED, J1aTa MPUHSTHS HOPMATUBHOIO MIPABOBOT'0O aKTa);

XO/Jl TPEIOCTaBIECHUS MyHUIIMTIATIbHON YCIYTH;

aMUHUCTPATUBHBIC MPOIIEAYPHI IPEAOCTABICHUS] MYHULIUTTAIbHON YCIYTH;

CPOK MPEIOCTABICHUS] MYHUIIMTIAIBHON YCIIYTH;

NOpSAZIOK U (hOPMBI KOHTPOJIA 32 MPEOCTABICHUEM MYHHUIIUNAIBHON YCIIYTH;

OCHOBaHMS JJIs1 OTKa3a B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I0CyNeOHbI W CyneOHBI TOPSIOK oOKajmoBaHUsl AcHCTBUN (O€37eiCTBIS)
JOJDKHOCTHBIX JIUI] U MYHHULHUIAJIBHBIX CIYXaIIUX YTOJIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTaBICHUE MYHUILIMIAIBHOW YCIYTH, a TAaKKe pPELICHHI,
IPUHATHIX B XOJI€ MPEAOCTABICHHS MyHUIIUNIAIBHOMN YCIIyTH;

yHas THPOpMAIHs O JEATEIBHOCTH Y TOJIHOMOYEHHOTO OpraHa, B COOTBETCTBUU
¢ ®enepanpapiM 3akoHOM 0T 9 (deBpans 2009 roga No 8-O3 «O6 obecneueHnn
JocTyna K MHPOpMalUU O ACSTENbHOCTH TOCYAapCTBEHHBIX OPraHOB M OPraHoOB
MECTHOTO CaMOYIIPaBIICHUS».

1.8. NudopmupoBanue (KOHCYJIbTUPOBAHHUE) OCYIIECTBISETCS CIEIMATUCTAMU
YnonnoMmoueHHoro oprana uinu M®L, oTBeTCTBEHHBIMU 32 UHPOPMUPOBAHUE, TPU
oOpamieHun 3asBUTENeH 3a uH(OpManued JIWYHO, MO TenedoHy, MOCPEICTBOM
MOYTHI WJIA 3JI€KTPOHHON MOYTHI.

NudopmupoBanue mpoBOIUTCS HA PYCCKOM sI3bIKE B (hOpME: MHIMBUIYAIbHOTO
U MyOIMYHOTO0 UH(POPMHUPOBAHUS.

1.8.1. WnauBuayanbHoe  ycTHOEe — HMH(OpPMHpOBaHME  OCYIIECTBISETCS
JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 332 WH(GOPMHUPOBAHUE, MPHU OOpaLICHUH
3asgBHUTENEH 3a HHPOPMAUEH TNYHO WU 0 TeJIeOHY.

Crenmanuct, OTBETCTBEHHBIN 32 HH()OPMUPOBAHKE, IPUHIUMAET BCE HEOOXOAUMBIE
MEpBl ISl MPENOCTABICHUS TOJHOTO W ONEPAaTUBHOTO OTBETa Ha TOCTaBJICHHbBIC
BOIPOCHI, B TOM YHUCJIE C IPUBJICYEHUEM JIPYTUX COTPYIHHUKOB.

Ecnu 11 moAroToBKM OTBETa TpeOyeTcsl MpOAOIKUTEIbHOE BpEMs, CIEHUAIUCT,
OTBETCTBEHHBIN 32 HHPOPMUPOBAHUE, MOXKET MPEAJIOKUTH 3aIBUTEISIM OOpaTUTHCS 32
HE0OX0aUMON HH(pOpMaLMEe B MUCbMEHHOM BHUE, JIMOO MPEIJIOKUTh BO3MOXKHOCTb
MOBTOPHOTO KOHCYJBTUPOBaHUSI MO TeleOHy uepe3 OINpeAesIeHHbIH MPOMEKYTOK
BPEMEHH, a TaKXKE BO3MOXKHOCTh OTBETHOTO 3BOHKA CHEIMAINCTA, OTBETCTBEHHOTO 32
MH()OPMUPOBAHKE, 3aIBUTEIIO JJISl pa3bsICHEHUSL.

[Ipu otBere Ha TeneOHHBIE 3BOHKM CHEIHMAIMCT, OTBETCTBEHHBIM 3a
uHOPMUpPOBaHME, JOJKEH Ha3BaTh (aMUJIMIO, MM, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HAUMEHOBAHME CTPYKTYpHOTO TMOApA3JEiACHUs YIOJTHOMOYEHHOTO
oprasa.



YcTtHOE MH)OPMHpPOBAHUE JODKHO IPOBOAUTBCS €  y4eTOM TpeOOBaHMIA
opUIHATBHO-EIOBOTO CTHIs peuu. Bo BpeMs pa3roBopa HE0OXOIUMO MPOU3HOCUTH
CJIOBA YETKO, M30eraTh «mapajieibHbIX Pa3srOBOPOB» C OKPYKAIOIIMMU JIOIbMHU U HE
IpephIBaTh pa3roBOp MO MPUYMHE MOCTYIUICHHs 3BOHKA Ha Apyroil anmapat. B koHie
UH(GOPMHUPOBAHUS CTIEHUATNCT, OTBETCTBEHHBIN 32 MH(OPMUPOBAHHE, JOJKEH KPATKO
MOJIBECTH UTOTH U MEPEUUCITUTH MEPbI, KOTOPbIE HEOOXOAUMO PUHSATb.

1.8.2. UnauBuayanbHOE MHUCbMEHHOE HH(POPMUPOBAHUE OCYIIECTBISACTCS B
BUJIE MHUCBMEHHOTO OTBETa Ha oOpallleHHWEe 3auHTEPECOBAHHOIO JIMIIA, OTBETA B
AJIEKTPOHHOM BUJE 3JEKTPOHHOM IMOYTON B 3aBUCHMOCTH OT criocoba oOpalieHus
3asiBUTENA 32 HH(OpMaLIUEH.

OTBeT Ha 3asBJIEHUE MPEJOCTABISAETCS B MPOCTOM, YETKOM (popme, ¢ ykazaHHUEM
(¢amMuiIuM, HMMEHU, OTYECTBA, HOMEpPA TeJIe(POHAa HCIOJHUTENS M IOANMCHIBACTCS
pPYKOBOJUTENEM Y IOJTHOMOYEHHOTO OpPIaHa.

1.8.3. IlyOnmuHoe ycTHOE HMH(POPMUPOBAHUE OCYLIECTBISAETCA IOCPEICTBOM
NPUBJICYCHHS] CPEJICTB MACCOBOM MH(pOpMALMU — paauo, TeleBUACHUA. BricTymneHus
JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MH()OPMHUpPOBAHHE, MO PAAUO U TEJIECBHUICHUIO
COTJIACOBBIBAIOTCS C PYKOBOJIUTENEM Y TOJTHOMOYEHHOT'O OpraHa.

1.8.4. IlyOnuuHoe NHChbMEHHOE HWH(GOPMUPOBAHHUE OCYIIECTBISIETCS IyTEM
nyOnuKanuu  MHQPOPMAIMOHHBIX ~MaTEepHaioB O IMpaBWIax MPEJOCTaBICHUS
MYHUIIMIIAJIBHONW YCIYTH, a TaKKe HACTOALIETO aJMHUHHCTPATUBHOTO PETIaMEHTa U
MYHHUIIMIIAJIBHOTO [TPAaBOBOTO aKTa 00 €ro yTBEPKACHUU:

B CPEJICTBAX MacCOBOW MH(pOpMALINY;

Ha opUlMAILHOM caiiTe B ceTu MHTepHeT;

Ha [lopranze rocynapCTBEHHBIX W MYyHUUUNAIbHBIX YCIyr ((QyHKIUI)
Bonoroackoii o6imactu;

Ha HHPOPMAIIMOHHBIX CTEHIaX YTIOJIHOMOYEHHOTO oprana, M®II.

TexcTbl MHPOPMALMOHHBIX MAaTEPUAJIOB IEYATAIOTCS YIOOHBIM JJISl UYTCHUS
mpugTom (pazmep mpudra He menee Ne 14), Oe3 ucnpasnenuit, HanOosee BaXKHbIC
MOJIOKEHUSI BbIACIAIOTCS JApyruM mmpudrom (He menee Ne 18). B cmyuae
opopmiieHHs HH(POPMAIMOHHBIX MaTEepHalioB B BHAE Opourop TpeOoBaHUS K
pa3mepy mpudTa MOryT OBITH CHIKEHBI (He MeHee - Ne 10).

I1. Cranpapr npeaocTaBjieHus MyHUIIUNIAJTbHOM YCJIYTH
2.1.  Haumenosanue MyHUyunaivHou yciuyau
CornacoBanue penieHus o MpoBEACHUH IPMAPKU U CXEMBbI SIPMapKHu.

2.2. Haumenoganue opeana mecmuoco camoynpasietus, npedocmasiiaioue2o
MYHUYUNATILHYIO YCTY2Y

2.2.1. MyHununaiabHas yciiyra npeaocTaBIIsIeTCs:
AnmMuHUCTpauuen [IlekcHUHCKOTO MYHULUNIAIBHOTO parioHa —
HEIOCPEICTBEHHOE MTPEIOCTABIEHNE MyHULIMIIATBHOU YCIIYTH.
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MOI] no Mecty »UTEIbCTBA 3asBUTENS — B YacTU Mpuema U (WIM) BbIIAYH
JIOKyMEHTOB Ha MPEIOCTABICHIUE MYHHUIIUITAIIBHON YCITyTH.

2.2.2. JIOIDKHOCTHBIC JINIIA, OTBETCTBEHHEBIE 3a MPEIOCTABIICHUE
MYHUITUTIATBHOW ~ YCIyTH,  ONPEACNSIOTCS  pacmopsbkeHneMm — PykoBomuTens
QIMUHUCTPAIIMK  YTIOJHOMOUYEHHOTO  OpraHa, KOTOPBIA  pa3Memaercs Ha
odpurmaIbHOM caiTe YTOJIHOMOYEHHOTO OpraHa, Ha WH(OPMAIMOHHOM CTCHJIE
YNOJIHOMOYEHHOIO OpraHa.

2.2.3. He momyckaercs TpeOOBaTh OT 3asBUTENST OCYIICCTBICHUS NCHCTBU, B
TOM YHCJI€ COTVIACOBAHUM, HEOOXOJUMBIX JIJISl TOJYYeHUS] MyHUIIUTIAJILHOW YCIYTH U
CBSI3aHHBIX C OOpallleHUEM B MHBIE OpraHbl U OpraHu3alliH, HE MPEIyCMOTPEHHBIX
HACTOSIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynomam npedocmagnienusi MyHUYunaibHou yciayeu

2.3.1. Pe3ynpTaTom nNpenocTaBiIeHUS MyHUIIUIAIBHONW YCIIYTH SIBISIETCS:
COTJIACOBAHUE PELICHUS O IIPOBEACHUN IPMAPKHU U CXEMBI SIPMApPKH;
OTKa3 B COTJIACOBAHUM PELICHUS O IPOBEACHUN APMAPKHU U CXEMBI IPMaPKH.

2.4. Cpox npedocmasieHust MyHUYUnAaIbHOU YCLyeu

2.4.1. OOmmi CpoK MNPEIOCTABICHUS MYHUIMNAIBHON YyCIYrd €O JHSA
pEerucTpaluy 3asBJICHUS COCTABIISIET HE OoJiee 3 pabouux JHEH.

2.5. Ilpasosvie ochosaHnus 051 npedoCmasieHuss MyHUYUnaibHoOu yCiyeu

2.5.1. llpenocraBieHue MYHMUUNAIBHONW YCIYIM  OCYIIECTBJISIETCS B
COOTBETCTBUH C:

Konctutynuen Poccniickonn @enepanny;

@enepanibibiM - 3akoHOM  oT  28.12.2009 Ne 381-®3 «0O6 ocHOBax
FOCyAapCTBEHHOIO PETrYJIMPOBAaHUS TOPrOBOM JEATEIBHOCTH B Poccuiickou
Oenepannn»;

®enepanbubiM 3akoHOM OT 27 uronsa 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

YcraBom Bosoroackoii oo6mactu ot 18 okTsa6ps 2001 roga Ne 716-03;

noctanoBiieHueM [IpaButenscTBa Bonoroackoi odmactu ot 19.04.2010 Ne 437
«O0 yTBEep)KIECHUM TOPSAIKA OpPTaHU3AIMHU SPMAPOK M TPeOOBAHHWI K OpraHU3aIliu
MPOJIaKK TOBApOB Ha HUX Ha TEppUTOpUHU Bosoroackoit o61actu»;

YcraBom IIIeKCHMHCKOTO MYHUIMIAIBHOTO paioHa (C HU3MEHEHUSIMU H
JIOTIOJTHEHUSIMU )

Cxemoil pa3melieHrs HEeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB HA TEPPUTOPUHU
[IIeKCHUHCKOTO MYHHULIMITAIBHOTO PaiOHA (C U3BMEHEHUSIMHU U JOTIOJTHEHUSIMH );

Hacrosiiym agMUHUCTPATUBHBIM PETJIAMEHTOM.
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2.6. HUcuepnwvisarowuii nepeuersb 00KYMeHmMO8, HeoOX00UMbIX 8 COOMEEMCmMEUU
¢ HOPMAMUBHBIMU NPABOBLIMU AKMAMU OISl NPEOOCMABNIeHUS MYHUYUNATLHOU
yeayau u ycuye, Komopbule A8IA10Mcs HeoOXo00UMbIMU U 00A3amMeNbHbIMU Ols
npeoocmasienuss MyHUYUnaibHoUu yCayeu, nooedcawux npedcmasieHuio
3aseumenem

2.6.1. Jlnst npenocTaBieHs] MyHHLIMIAIBHOM YCIIYTH 3asBUTEIb IPEICTABIISIET:

1) 3asBiaenne mno (¢(opMe COrJacHO TMPWIOKEHHIO | K HacTosIeMy
aAMUHHACTPATUBHOMY PETJIAMEHTY;

2) peuieHue O MPOBEICHUM SPMAPKH, MOJAMNHCAHHOE 3aABUTEIEM, B KOTOPOM
JOJKHA CoJiep KaThCsl cienytoas nadopmaus:

HAaVMEHOBAHUE SIPMapKU;

NEPEYEHb PEATM3YEMBIX Ha IPMapKe TOBAPOB;

CPOK IIPOBEAEHUS SIPMAPKU;

MECTO ITPOBEJCHHUS;

pEeXUM paboTHI;

IIOPSAZOK M YCIOBUS IIPEAOCTABICHUS TOPTOBBIX MECT HA SIPMapKe;

3) cxema sIpMapKH.

Pemenne o nmpoBeaeHNN sIpMapKy U CXeMa ApMapKH MOJJIEKAT COTJIACOBAHUIO C
YIOJIHOMOYEHHBIM  OPraHOM  MECTHOrO  camoymnpasieHus  lllekcHuHCKOro
MYHULMNAIBHOTO paiiOHa, Ha TEPPUTOPUH KOTOPOTO IUIAHUPYETCS MPOBEICHUE
SAPMApKH.

Spmapka mNpoOBOAUTCS HA OCHOBAaHMM pELIEHHS O €€ MPOBEACHUM,
NPUHUMAEMOTO OpPraHu3aTopoM sipMapku. OpraHuzarop sipMapku OnmyOJUKOBBIBAET
B CpEICTBax MaccoBOM wuHMoOpManmuu W pa3MellaeT Ha CBOEM caiTe B
UH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu MHTepHeT uHpopMaluio O TUIaHe
MEpOTPUATUNA 10 OpraHu3ali SPMapKU U MPOJAKUA TOBAPOB (BBIMOJHEHUS padoT,
OKa3aHUs YCJIyT) Ha HEW.

2.6.2. B ciuywae oOpamieHuss TPEICTABUTENS 3asBUTENS IPEACTABISCTCS
JOKYMEHT, ITIOATBEPKAAIOIINHN €r0 MOJTHOMOYHS.

JIOKYMEHT, MOATBEPKAAIOIMNN TOTHOMOYUSA TPEACTaBUTENA (U3HUYECKOTO
JWIa, TPEACTABICHHBI B (GopMe 3JIEKTPOHHOTO  JOKYMEHTAa, YIOCTOBEPSIETCS
YCUJIEHHOM KBaNMU(PUIIMPOBAHHON 3JIEKTPOHHOM MOJAMUCHIO0 HOTapHycCa.

2.6.3. Ilpu obOpamennu B YNOJIHOMOYEHHBIN opran win M®I] 3asButens (ero
MPEACTABUTEIND) MPEIBABISIET JOKYMEHT, YIOCTOBEPSIOIINNA TUYHOCTb.

2.6.4. 3asBneHue oQoOpMISIETCS HAa PYCCKOM SI3bIKE, 3aBEpPSAETCS MOIIMUCHIO
3asBUTEIS.

JIOKyMEHTBI, IIpUjIaracMble K 3asBJICHUIO, IPEJICTABIISIIOTCS B MOJJIMHHUKAX WU
konusax. Komum JOKyMEHTOB, NpUIaraeMble K 3asBJICHUIO, TPEICTABISIOTCS C
NPEABSABICHUEM NOJINHHUKOB.

2.6.5. 3asgBneHue O NPEJOCTABICHUM MYHHULMIIAIIBHON YCIYTU U MpUJIaracMble
JIOKYMEHTBI ITPEACTABISIOTCA 3asBUTENIEM B Y IOJIHOMOYEHHBIA oprad win MOIL] Ha
OyMa)XHOM HOCHUTEJIe HEMOCPEICTBEHHO WJIU HAIpPABISIOTCS 3aKa3HbIM MOYTOBBIM
OTIPABJIECHUEM C YBEJOMIICHHUEM O BPYUYECHHUH U OIKCHIO BIOKEHHS.



3asBUTENIb BIIPaBE HAIPABUTh 3asBJICHUE U IpHJIaraéMbie JTOKYMEHTHI B (popme
AJIEKTPOHHBIX JOKYMEHTOB C MCITOJIb30BAaHUEM TOCYAapCTBEHHOW MH(DOPMAITMOHHON
cuctembl «llopTam rocymapcTBEHHBIX M MYHULMNAIBHBIX YCAYT ((PYHKIIHIT)
Bonoroackoit o6nactu» nub0 TyTeM HampaBlIEHUs SJICKTPOHHOTO JOKyMEHTa Ha
opUITHATHLHYIO JIEKTPOHHYIO TTOYTY Y TIOJTHOMOYEHHOTO OpTraHa.

B cityuae nocryruieHuss B Y NOJITHOMOUYEHHBIM OPraH 3asBJIEHUS U MMPUIATAEMBIX
K HEMy JOKYMEHTOB B (hOpME SJIEKTPOHHBIX JTOKYMEHTOB YIOJTHOMOYEHHBIN OpraH
MOATBEP)KIAAET (PaKT TMOJYYCHHS YKA3aHHOTO 3asBJICHHS W TPUJIaraéMbIX K HEMY
JIOKYMEHTOB IIYT€M HAaIlpaBJICHUS 3asBUTEIIO YBEAOMJICHHUS, COJIEPKAIIETO
BXOJISIIIINE pETrUCTpalMOHHBIN HOMEp 3asIBJICHUS, nary MOJTy4YECHUS
YNOJIHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asiBJICHUA W MPUWJIAraéMbIX K HEMY
JIOKYMEHTOB, a TaKKe MepeueHh HauMeHOBaHue (ailyioB, IPEACTaBICHHBIX B opme
AJIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHMEM HX o0beMa (Jajnee — yBEIOMJICHHE O
MOJTyYCHUHU 3aSBIICHUS).

YBeOOMIICHHE O TMOJYYCHUH 3asBJIICHUS HAIPABIISIETCS YKA3aHHBIM 3asBUTEIIEM
B 3asABIIEHWU CIOCOOOM HE TMO31HEee paboyero [HSA, CIACAYIOMETr0 3a JTHEM
MOCTYIUICHUS 3asBJICHUS B YIIOJJHOMOYEHHBIN OPraH.

3asBneHue B (OpME DIIEKTPOHHOTO JOKYMEHTA IOIMUCHIBACTCS IO BBIOOPY
3asIBUTENS (€CIN 3asIBUTEIIEM SIBIISIETCS (DU3UIECKOE JIUTIO):

AIEKTPOHHOM NOAMUCHIO 3asABUTENS (IIPEACTABUTEIIS 3aBUTENA);

YCUJICHHON  KBaJU(DUIIMPOBAHHOMW  AJCKTPOHHOM  TMOJIHUCHIO  3asSBUTEIIS
(mpeacTaBUTEIIs 3asIBUTEIISA).

3asBlIeHHE OT MMEHHM IOPUIUYECKOrO JIMIA 3aBEPSIETCS IO BHIOOPY 3asiBUTES
ANIEKTPOHHON TOAMHUCHIO JIMOO YCUJICHHON KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM
MOJIUCKIO (€CIIU 3asIBUTEJIEM SIBIIACTCS FOPUIUUECKOE JUILIO):

JU1A, TeUCTBYIOIIEro OT UMEHH IOPUIUYECKOro Jinila 6€3 JOBEPEHHOCTH;

NPEICTABUTENSI  IOPUAMYECKOTO  JIMIA, JCHCTBYIOIIET0O HAa  OCHOBAHUHU
JIOBEPEHHOCTH, BBIJAHHOW B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickou
Oenepanumu.

3asiBJICHME O COIJIACOBAHUM PEUICHUS O NPOBEACHUU SIPMAPKU U CXEMBI
ApMapKl HAMNpPaBJSETCS OPraHU3aTOpOM SIPMAPKA B YIOJHOMOYEHHBIM OpraH
MECTHOTO CaMOYMpPABJICHHS HA OyMa)KHOM HOCHTENC W (WJIM) B DJICKTPOHHOM BHJIC
He To3Hee 15 pabounx gHEH 10 TUTAaHUPYEMOTO JHS Havajia IPOBEICHUS SIPMAPKH.

Cxema spMapku JOJDKHA COOTBETCTBOBATh TPEeOOBAaHMSAM, YCTaHOBJICHHBIM
nyHktom 2.11 Ilopsinka opraHuzanuu sSipMapoKk W TpeOOBaHUN K OpTraHU3AlMH
MIPOJIAKK TOBApOB Ha HMX Ha TeppuTopuu Bosoroackoi o0jacTH, yTBEP>KJICHHOTO
nocraHoByienueM IIpaBurenbctBa Bomoroackoit o6mactu ot 19.04.2010 Ne 437.

2.7. Hcuepnwisarowuii nepeuenb 00OKyMEeHMOo8, He0OX00UMbIX 8 COOMEEmMCmeun
C HOPMAMUBHBIMU NPABOBLIMU AKMAMU OISl NPe00CMAasIeHUsi MyHUYUNATbHOU
yenyeu
U yciye, Komopbwie AGNAIOMC He0OX0OUMbIMU U 00A3aMeNbHbIMU 05
npeodoCmasienuss MyHUYUNAaIbHOU YCiry2u, KOmopble Haxo0samcsl 8 pacnopsIdceHul



9

20CY0apCmMEeHHbIX OP2AHO8, OP2AHO8 MECIMHO20 CAMOYNPABIeHUs U UHbIX
opeanuzayuul
U Komopbwie 3as6umens 6npase nPpeocmagums

2.7.1. JlokyMeHTbl HEOOXOAMMBIE B COOTBETCTBHM C HOPMAaTHUBHBIMU
OpaBOBBIMM  aKTaMW Uil  NPEJOCTABICHHS TOCYAApCTBEHHOW  yCIyIH B
PaCIOPSKEHNH OPTAaHOB TOCYAAPCTBEHHON BJIACTH OTCYTCTBYIOT.

2.7.2. 3anpemieHo TpeOoBaTh OT 3asBUTEIIS:

IPEICTaBICHUS JTOKYMEHTOB M MH(OpPMAallMM WM OCYIIECTBJICHUS JEHCTBUI,
IIPEICTABIICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IIPELYCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM AKTaMM, PETryJUPYIOIIMMH OTHOIUEHUS, BO3HUKAIOIIHE B CBS3U C
IIPENOCTABICHUEM MYHULIUIIAJIBHON YCIYTH;

IPEICTaBICHUS JIOKYMEHTOB M HMH(OpMalMM, KOTOpbIE HaXOAsTCs B
PACHOpPSDKEHUHM  OPraHoB, IIPENOCTABISIOIIMX TOCYAAPCTBEHHYIO YCIYTy, HHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIIPABIICHUS M OPraHU3alMi, B
COOTBETCTBUM C HOPMAaTHMBHBIMU MNpaBOBbIMU akTamu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMH TPABOBBIMH akTaMu CcyOBbekToB Poccuiickoii denepaunu u
MYHULMIATbHBIMH ITPABOBBIMU aKTAMH.

2.8. Ucuepnwvisarowuii nepeuenv 0CHOBAHUI 01l OMKA3A 8 npueme 00KYyMeHmos,
HeoOX00UMbIX OJis1 NPeO0CmMasieHUs MyHUYUNAIbHOU YCayeU

2.8.1. OcHoBaHMi [Ji1 OTKa3a B IIpUEME 3asBJICHUS M JOKYMEHTOB,
HEOOXOIMMBIX IS MPEIOCTABICHUS MyHULIUITAIBHOW YCITYTH, HE YCTAaHOBJICHO.

2.9. Ucuepnwvisarowuii nepevenb 0CHOBAHUL OJisl NPUOCNAHOBNCHUS U OMKA3d
8 NpedoCcmasieHuy MyHUYUNAaibHoU yciyeu

2.9.1. OcHoBaHus Il NPHUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIMNAIbHOU
yCIyTU OTCYTCTBYIOT.

2.9.2. OcHOBaHHUs 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUITAIBHON YCITyTH:

HecoOIroAeHNs (POPMBI U CPOKOB MOJAuX 3asBJICHUS O COTJIACOBAHUM PELLICHUS
0 MPOBEJICHUU SIPMAPKU;

COBIAJICHUSI MECTa U BPEMEHHU NPOBENEHUS SIPMapKH, YKa3aHHbIX B 3asBJICHUU
Ha COIVIACOBAHUE pEUIEHHs] O NPOBEACHUM SIPMapKd, C MECTOM M BpPEMEHEM
IPOBEJCHUS JPYrOoro MEPONPHUATHS, COINIACOBAHHOIO YIOJIHOMOYEHHBIM OpPraHOM
MECTHOI'O CaMOYIIPABJICHUS PAHEE;

IPEICTaBICHNE HETOIHOIO MaKeTa JOKYMEHTOB, MOAJIEKAIUX IPEICTaBICHUIO
C 3a51BJICHUEM;

IUTAaHWPOBAHHUE OpPraHU3alluu SPMapKU B MECTE, HE ONIPEJECICHHOM IEPEYHEM
MECT JIJIsl OpraHU3aIiK SIPMapOK U MPOJIaXKH TOBAPOB (BBHIIOJHEHUS paboT, OKa3aHUs
YCIIYT) Ha HUX.
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2.10. Ilepeuenw ycuye, komopule AGIAOMC HE0OX0OUMbIMU U 00A3AMeNbHbIMU
07151 nPe00Cmasienusi MyHUYUNAaibHOU YCiayeu, 8 MoM YUcie c8e0eHus 0 0OKyMeHme
(Ookymenmax), 6b10a6aemom (8b10A8aeMblX) OPLAHUZAYUAMU, YHACMEYIOWUMU 8
npeodoCcmagienuu MyHUYUnaibHou yCiyu

2.10.1. Ycnyru, KOTOpBIE SIBISCTCA HEOOXOIWMBIMU W OOSI3aTEIHHBIMH IS
MPEIOCTABICHUS MYHUITUTIATILHON YCIYTH, OTCYTCTBYIOT.

2.11. Pazmep naamol, 83umaemoul ¢ 3asa8umeins npu npedocmaesieHuu
MYHUYUNATILHOU YCyeU, U CNOCOObL ee 3UMAHUS 8 CYUASIX, NPe0yCMOMPEHHbIX
GedepanbHbiMu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMEEMCMEUU C HUMU UHBIMU
HOPMAmMuHbIMU npasosvimu akmamu Poccutickoti @edepayuu, HopmamugHuIMU
npasogviMu akmamu cyovekmog Poccuiickoii @edepayuu, MyHUYUnaibHulMu
npaso8vLIMU aKmamu

2.11.1. IlpenoctaBieHWE MYHULMIAIBHONW YCIYyTH OCYLIECTBISAETCA IS
3asBUTENIEN Ha O€3BO3ME3AHOI OCHOBE.

2.12. MaxcumanvHwlli cpoK 0xHCUOAHUS 8 0OYepedU NPU Nooaye 3anpoca o
npeodoCcmasienuy MyHUYUNAaIbHOU YCay2u U npu NOIYy4eHuu pe3yivmama
npeodoCmasieHHOU MYHUYUNATbHOU YCLyeu

2.12.1. Bpems oxxugaHus B O4EpEaM MPHU 0J1aue 3asBJICHUS O MPEIOCTABICHUN
MYHULIMNQIBHOM yCIAYTM MW TNpH  TOJIYyYCHHH pe3yJbTara IMpeaoCTaBICHUS
MYHULIUTATBHON YCIYTH HE IOJIKHO MPEBBIIIATh 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3asa6umeis 0 NpeodoCcmasieHuu
MYHUYUNATbHOU YCIY2U, 8 MOM YUCTEe 8 IeKMPOHHOU hopme

2.13.1. Cneuunanuct YnomHomoueHHOro oprana (MO®II), oTBeTCTBEHHBIN 3a
MPUEM U PETUCTPALMIO 3asIBIICHUS, (J]ajiee — CIENaINCT, OTBETCTBEHHbBIN 3a MPUEM
U PEruCTpalyi0 3asBJICHHUS) PETUCTPUPYET 3asBICHUE O MPEIOCTABICHUN
MYHULIMNAIBHON YCIYTU B JIEHb €r0 MOCTYIUJIEHUS] B KHUTE PETUCTPALIUY 3asIBICHUI
(manee Taxxe - KHura perucrpanun).

[Ipu noctyruieHUM 3asBICHUS B JJIEKTPOHHOM BHUAE OHO PErHCTPUPYETCS
uH(OpMaAIMOHHOW cucTeMOM. JlaTol MOCTYIUIEHUS! YKa3aHHOTO 3asBJICHUS SIBIISIETCA
JaTa €ro perucrpaiuuu B UH(MOpPMAIMOHHOW cucTeme. B ciywyae mnocTyrieHus
3asBJICHUS B HEPAOOUUid IeHb, AHEM PETUCTPAIIMM CUUTAETCS MEePBbIA pabouuil 1eHb,
CJIeIYIOLIMHI 32 aTOM MOCTYIUICHUS 3asBJICHUS.

2.13.2. B cnydae eciM 3adBUTENIb HANpaBWJI 3asBJICHUE O IMPEIOCTABICHUU
MYHULIMOAIBHON YCIyTH B 3JIEKTPOHHOM BHJE, CIEIUATIUCT, OTBETCTBEHHBIA 3a
MPUEM U PETHCTPALMIO 3a8BJICHUS, B TE€UEHUE 3 JHEW CO JHS MOCTYIUICHUSI TAKOTO
3asBJICHUSI TPOBOJUT MPOBEPKY BJIECKTPOHHOW TMOJMNUCH, KOTOPON MOANUCAHBI
3asIBJICHUE U MPUIIAraeMbI€ JJOKYMEHTBI.
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IIpoBepka OCYIIECTBISAETCA C HCIOJIb30BAHMEM MMEIOLIMXCS  CPENCTB
AIIEKTPOHHON TMOANUCH WU CPEICTB HH(POPMALIMOHHOW CHCTEMBI TOJOBHOTO
yIOCTOBEPSIOLIETO IEHTPa, KOTOpas BXOAUT B COCTaB HHQPACTPYKTYpHI,
obecreunBaroIei UH()OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
JCHCTBYIOIUX U CO37aBaeMbIX HH(OPMALMOHHBIX CHUCTEM, HCHOJIB3YEMbIX JIs
IIPEAOCTAaBIEHNs MYHHMIUIIAJBHON yCIyru. IIpoBepka 21eKTpOHHON MOANMCH TaKXKe
OCYIIECTBIISIETCS. C  HCIOJb30BAHHEM CPEACTB HMH(DOPMALMOHHOW  CHUCTEMBI
AKKpEIUTOBAHHOI'O yIOCTOBEPSIOLIETO LEHTPA.

2.14. Tpebosanus k nomeweHUIM, 8 KOMOPLIX NPEOOCMABNAENCSL
MYHUYUNATIbHAS YCYea, K MeCmy OXCUOAHUS U npuema 3aasumerel,
pasmeujeHuro u 0popmMaeHUr0 8U3yYalbHOU, MEeKCMOBOU U MYIbMUMEOUIHOU
uHgopmayuu o nopsioKe nPpedoCmasieHus makux yciye, 8 mom yucie K obecneyeHuro
docmynnocmu OISl IUY ¢ 02PAHUYEHHBIMU B03MONCHOCHAMU 300P08bs. YKA3AHHBIX
06vexmos

2.14.1. LlenTpaynbHblii BXOJ B 3/laHH€ YMOJHOMOYEHHOro oprana (M®II), B
KOTOPOM TIPEIOCTABISCTCS MYHUIIMIIATbHAS yCIIyra, OOOpPYIyeTCsS BBIBECKOM,
cozepxarnie HHPOpMaIUi0 O HAMMEHOBAHUH U PEXUME PaOOTHI.

2.14.2. TlomenieHusi, nMpeHa3HAYEHHbBIE IJI1 MPEAOCTABICHUS MYHUIUIIATIBHON
YCIIYTH, COOTBETCTBYIOT CAHUTAPHBIM MPABUIIAM U HOPMAM.

B nomenieHusix Ha BUJHOM MECT€ MOMEIAIOTCS CXEMbI Pa3MEILEHUsI CPE/ICTB
MOXKAPOTYIIEHUS U MTyTeH 3BaKyaluu B SKCTPEHHBIX CIyYasix.

[Tomenienus nis npueMa rpaxkaaH 000pyaAyrTCsl MPOTUBOMOXKAPHOU CUCTEMOM
U CpEICTBAaMM TOKAPOTYUIEHHUS, CHCTEMOW OIMNOBEIICHUS O BO3HUKHOBEHUU
YpE3BBIYANHOW CUTYAIMH, CACTEMOU OXPaHHBI.

2.14.3. Mecra uHpOpMHUpPOBaHUS, TMpeaHAZHAYEHHBIE JUIsI O3HAKOMJICHUS
3asiBUTENS ¢ MH(GOPMAIIMOHHBIMUA MaTepuaiamMu, 000pyAyrOTcs WHGOPMAITMOHHBIM
CTEHJIOM, COZICPIKAIIUM BU3YaJIbHYIO, TEKCTOBYIO U MYJIbTUMEIUNHYIO HH(DOPMAITUIO
0 TpaBWIAX TMPEJOCTABICHUS MYHHIIMNAIBHOW yciayrd. Ha wuH(pOpMannoHHBIX
CTEHJax pa3meniaeTcs cieayroIas uHbopmaIus: pexXUM paboThI
YOTHOMOYEHHOTO OpraHa, BKIOuYas Tpaduk mpuema 3asBUTEICH; YCIOBHUS H
MOPSIIOK  TMOJy4YeHuss WHPOpMauu OT YIIOJHOMOYEHHOTO OpraHa; HoMepa
KaOWHETOB YTOJHOMOYEHHOIO OpraHa, rie MPOBOASTCS MpueM U MHGOPMHUPOBAHUE
3asBUTENEH, (¢daMuiIuu, MMEHa, OT4YeCTBAa M JIOJDKHOCTH  CIEIUAJUCTOB,
OCYUIECTBISIOIIMX MpueM U  MHGOPMHUPOBAHUE  3asBUTENECH O  TMOPSIKE
NPEIOCTaBICHUS MYHHUIIMNAIbHOW YyCIyru; HOMepa TenedOHOB, MOYTOBBIA U
AIIEKTPOHHBIN ajipeca YTMOJTHOMOYEHHOTO OpraHa; pPEeKBU3UThI HOPMAaTHUBHBIX
pPaBOBBIX  aKTOB, KOTOpBIE  PErJIaMEHTUPYIOT MOPSAIOK  MPEAOCTaBICHUSA
MYHUIUNIATBHOW YCIYTH, HACTOSIIMN AJMUHUCTPATUBHBIM pErJIAMEHT; IEpeueHb
JIOKyMEHTOB, HEOOXOAWMBIX [JIsi TOJYyYEHUS MYHHUIIMNAIBHOW yciayru; Gdopma
3asBJICHUSI; TIEPEYEHb OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUM MYHUIIMNAIbHOU
yCIyrd. YTOJHOMOYEHHBI OpraH pa3MeniaeT B 3aHMMAEMbIX UM TOMEIICHUSX
UHYI0 HWHGOpMaIMI0, HEOOXOAWMYIO [UIsl OINEpPaTUBHOTO HH(POPMUPOBAHUSA O
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HOPSJIKE IPETOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH.

Hacrosimmit AIMAHUCTPATUBHBIN PEMVIAMEHT, MyHULIIUNIAIBHBIM IIPABOBOM aKT O
€ro YTBEpPXACHUH, HOPMATHBHBIE ITPABOBBIE AKTHI, PErYJIUPYIOIIHE MTPETOCTABICHUE
MYHULIUIIAJIBHOW YCIIYTH, MEpPEYeHb JOKYMEHTOB, HEOOXOAUMBIX IJISl TMOJyYeHUs
MYHUILIMIIAJBHOW ycnyrd, (opma 3asiBI€HUsS AOCTYNHBI JJISl O3HAKOMIJICHHUS Ha
OyMaXHBIX HOCHTENSX, a TakKKe B DJICKTPOHHOM BHIE (MHDOPMALIMOHHO-
TEJIEKOMMYHUKALIMOHHAsA C€Th «IHTEpHET» ).

2.14.4. Mecra oxxugaHusl ¥ TIpUeMa 3asiBUTENIEH COOTBETCTBYIOT KOM(MOPTHBIM
yCIOBUSIM, OOOpYJIOBaHbl CTOJAMH, CTYJIbSIMM [JIsI BO3MOXKHOCTU OQOpMIIEHHUS
JOKYMEHTOB,  3allOJIHEHUs  3apOCOB,  OOECHEUMBAIOTCS  KaHUEISIPCKUMHU
IPUHAJIEKHOCTSIMH.

[Ipuem 3asgBUTENEH OCYIIECTBISAETCS B CHELUAIBHO BBIACIEHHBIX IS 3THUX
Lesel NOMEIEHUAX - MECTaX IMPEJOCTABICHUS MyHULIUIIAIbHON YCIyTH.

KaOuHeTs! OTBETCTBEHHBIX JOJKHOCTHBIX JIM1L o0opyayroTcs
nHPOPMAIIMOHHBIMU Ta0JWYKaMu (BBIBECKaMU) C yKa3aHHEM Homepa KaOuHeTa u
HAaMMEHOBaHHA  YIOJHOMOYEHHOIO oOpraHa (CTpyKTYpHOrO  IOJApa3AeieHUs
YIIOJTHOMOYEHHOTO OpPraHa — IPH HAJTMYUH)

Tabnuuky Ha ABEpAX WIM CTEHAX YCTAHABIUBAIOTCA TaKUM OOpa3oM, YTOOBI
IPU OTKPBITON JBEPH TAOJIUYKU OBLIM BUIHBI U YUTAEMBI.

2.14.5. Bxon B 3maHue oO0OpyayeTcs B COOTBETCTBUU C TpeOOBaHUSIMH,
o0OecrieyMBarOIIMMU  OECNIPENATCTBEHHBIM  JIOCTYI  JIMI C  OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU ~ 370pOBbsl  (MAaHAYChl, MOPYYHH, JpyrHe  CIELUaTIbHbIC
MIPUCIIOCOOJICHHUS).

Ha aBTOMOOWJIBHBIX CTOSSHKAaX Yy 3/aHUM, B KOTOPBIX HCIOJHSETCS
MYHULIMIIAJbHAS yCayra, MpeaycMaTpUBaOTCsl MECTa JUIsl NMapKOBKU aBTOMOOMIIEH
MHBAJINJIOB.

OOecrieunBaeTcsi COOTBETCTBUE IIOMELIEHUM, B KOTOPBIX NPEAOCTaBISAETCS
MYHUIIMIIAJbHAS YCIIyra, WHBIM TpeOOBaHUSM JOCTYIHOCTH IS WHBAJUIOB B
COOTBETCTBHMH C 3aKOHOAATENLCTBOM Poccniickon denepanuy 0 COLMaIbHOM 3aIINUTE
VWHBAJIMJIOB.

2.15. Iloxazamenu docmynnocmu u Kauecmea MyHUYUnaibHou yCiyeu

2.15.1. IlokazaTensiMu JOCTYIHOCTU MYHUIIMIIATLHOW YCIIYTH SBJISIIOTCSA:

aKTyaJbHOCTh M TIOJIHOTA MPEAOCTaBIgeMOW HMHPOPMALMK O TOPSIKE
[PEeI0CTABICHUS MyHUIIUTIAJILHON YCITYTH;

BO3MOXHOCTh BBIOOpA 3asiBUTENIEM CIIOCO0a MOIauu JOKYMEHTOB.

2.15.2. Iloka3zaTensaMu KauecTBa MyHULIMIIATIbHON YCIIYTH SABJISIFOTCS:

COOJIIOJICHHE  CPOKOB M TMOCJEJOBATEIbHOCTH  BBINOJHEHUS  BCEX
aJIMUHUCTPATUBHBIX IPOLIEYP, MPEAYCMOTPEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM
pErIaMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX >Kajo0 3asBHUTENICH O HECOOIOJACHUH TOPSIKa
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, CPOKOB PETUCTpalMM 3ampoca |
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH, 00 OTKa3€ B MCIPABICHUU JOMYIIEHHBIX
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OIEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJIbTATE MPEAOCTABICHHUS MYHULUIATbHON
yCIyrd JAOKYMEHTax JUOO O HApYyIIEHUH CpPOKa TAaKMX HCIPABICHHUI, a TaKkXke B
ciydyae 3arpe0OBaHMsS JTOJDKHOCTHBIMHM JIUIAMH  YTIOJTHOMOYEHHOTO OpraHa
JOKYMEHTOB, IUIaThl, HE MNPEAYCMOTPEHHBIX HACTOSAIIMM aJAMUHUACTPATUBHBIM
pErIaMEHTOM.

2.16. Ilepeuenv knaccog cpedcma 21eKmpoOHHOU NOONUCU, KOMOPble
00Ny CKAomces K UCNONIb308AHUI0 NPU 0OpaujeHuu 3a noyyeHuem
MYHUYURATBHOU YCIIYeU, OKA3bI8AeMOU C NPUMEHEeHUeM
YCUNIeHHOU K8ATUDUYUPOBAHHOU INEKMPOHHOU NOONUCU

2.16.1. C yuerom TpeboBaHuif K CpeACTBaM DJIEKTPOHHOM MOJIKCH,
YTBEPXKIEHHBIX NpuKazoM DeaepanbHOM ciyxkObl Oe3omacHocTH Poccuiickoi
Oeneparun ot 27 aexabps 2011 roga Ne 796, npu oOpaieHuu 3a MOJyYeHUEM
FOCyJapCTBEHHOW  yCIyTH,  OKa3blBaA€MOM C  NPUMEHEHHEM  YCUJIECHHOU
KBATH(UITUPOBAHHONW DSJIEKTPOHHOW TOMMKUCH, JOMYCKAIOTCS K HCIOJIb30BAHUIO
cieaymronme Kiaccol cpeacts anekTponnor noanucu: KC2, KC3, KB1, KB2 u KA1.

II1. CocraB, noc/ie10BaTeILHOCTh U CPOKH BbITIOJTHEHUS
aIMMHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNUS K MOPAIKY UX BBINOJHEHHUS, B TOM
yucJie 0COOeHHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX Mpoleayp B
3JIEKTPOHHOM dopme, a TaKKe 0COOEHHOCTH BHINOJHEHUSI AAMUHUCTPATUBHBIX
npoueayp B MHOTOQYHKIMOHAJIbHBIX IEHTPAX

3.1. TlpenocraBieHre MyHULIMIIAILHON YCIyTd BKJIIOYAET B ceOs CIEAyIOIIne
aAMUHHACTPATUBHBIE TPOLIEAYPHI:

IPUEM U PETUCTpPALUs 3asBJICHHUS;

PacCMOTpPEHHUE 3asIBJICHUS U IPUHATUE PELLICHNUS;

BbIJ]a4a (HAIIpaBJIEHUE) MOArOTOBIEHHBIX JOKYMEHTOB 3asBUTEIIIO.

3.2. biok-cxeMa MpeAoCTaBICHUs MYHULUINAIBHONM YCIyTH IpPUBEJIECHA B
IPWIOKEHUH 2 K HACTOAILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Ilpuem u pecucmpayus 3anenenus

3.3.1. Opuauueckum  pakToMm, SBIAIONIMMCS OCHOBAHMEM Il  Hadalia
UCIIOJIHEHUSI JaHHOW aJMHHUCTPATUBHOW MPOUEAYpHI, SBJISETCA TMOCTYIICHHUE
3asBJICHUS] B YTOJHOMOYEHHBIA OpraH B COOTBETCTBUM C NyHKTamu 2.6.1-2.6.2
HACTOSIIIETr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.2. CneuuayincT, OTBETCTBEHHBIN 32 MPUEM W PETUCTPALIMIO 3aABJICHUS JICHb
NOCTYIJICHUS 3asBJICHUS:

OCYILIECTBIISIET PETUCTPALIUIO 3asIBJICHUSI B KHUTE PETUCTPALINU 3asBICHUN;

BBIJIACT PACIUCKY B MOJYUYEHHUH MPEJCTABICHHBIX JOKYMEHTOB C YKa3aHUEM HX
MepeyHsi U AaThl UX MOJYYEHHUS] OPTaHOM, OCYIIECTBISIONIUM MPUHATUE HA YUYET, a
TaKK€ C YyKa3aHUEM TMEPedHs JOKYMEHTOB, KOTOpble OYIyT TMOJYYEHbl IO



14

MEXBEJOMCTBEHHBIM 3ampocaM. B ciydae mNpeacTaBieHMs JOKYMEHTOB Yepe3
MHOTO(YHKITMOHATbHBIN LEHTP pacnucka BBIJIAETCS yYKa3aHHbIM
MHOTO(YHKIIHOHATbHBIM IIECHTPOM;

IIpM TOCTYIJIEHUM 3asBJICHUS B JJIEKTPOHHOM BHUAE HPOBOJUT MPOBEPKY
AIIEKTPOHHOM MOJIMUCH, KOTOPOM NOJANKUCAHBI 3asIBICHUE U MpUIaraeMble JOKYMEHTBI
IPOBOAUT TPOBEPKY YCHUJICHHOW KBATU(PUIUPOBAHHON AJIEKTPOHHOW MOAMKCH,
KOTOPOM NOJNKCAHBI 3aBICHUE U NPUIaraeMble JOKYMEHTHI;

3.3.3. Ilocne peructpauuu 3asBICHUE HANpPaBISETCA Uil PACCMOTPEHUS
CHELUATUCTY YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IIPEIOCTABIICHHUE
MYHULUIIATIBHOW YCIIYT'H (Jlajee — CIEeUUaInucT, OTBETCTBEHHBIN 3a NPEJOCTABICHUE
MYHULUIIATIBHOU YCIIYTH).

3.3.4. Pe3ynpTaTOM aJIMMHUCTPATUBHOW IPOLIEAYPHI SBIISACTCS PErUCTPALUS U
nepenada 3asABJICHUS M JOKYMEHTOB CIIELHAJIUCTy OpraHa, OTBETCTBEHHOMY 3a
IIPEIOCTABICHNE MYHULIMIIAIBHON YCIIYTH.

3.4. Paccmompenue 3asa6n1enus u NpuHsAmMue peuleHus

3.4.1. KOpuanueckum ¢GakToM, SBISIOMKAMCS OCHOBAaHWEM IS Hadaia
WCIIOJTHEHHUSI aJIMUHUCTPATUBHON MPOLIEAYPHI SIBIAECTCS MOCTYIUICHUE 3asBICHUS U
JOKYMEHTOB CHEIUAIUCTy, OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHHIIMIAIHLHON
YCIIyTH.

34.2. B Teuenne 1 1OHS €O JHA pETrUCTpalldd 3asiBICHHUS CIEIUAJIUCT,
OTBETCTBEHHBIN 32 MPEI0CTABICHNE MYHUIIUTIATBHOM YCIIYTH:

NpOBEpsET 3asBJICHUE HA HAJIMYKME OCHOBAaHUS JJISi OTKa3a B MPEAOCTaBICHUU
rOCyJJapCTBEHHOW YCIIYTH, MPEAYCMOTPEHHOTO MyHKTOM 2.9.2. aAMHUHUCTPATUBHOIO
perjaMeHTa;

B CJy4yae HaJM4usl OCHOBAaHUM JUIsl OTKA3a B MPENOCTABIECHUN MYHHUIUNATbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.9.2 HACTOSIIEr0 aJMUHUCTPATUBHOIO pPErjiaMeHTa
TOTOBUT TPOEKT pEIICHHs 00 OTKa3e B COTJIACOBAHWUU PEIICHUS O IPOBEICHHUH
SAPMapKU U CXEMBI SIPMapKH;

B CIydae OTCYTCTBHSI OCHOBaHUM JJisI OTKa3a B MPEJOCTaBICHUU
MyHULMOAIBHOM  yCIyI'M, YKa3aHHbIX B  IyHKTe 2.9.2  HacTosIero
aAMUHUCTPATUBHOTO pErjaMeHTa TOTOBUT IIPOEKT PEIICHUS O COrJIaCOBaHUU
pelieHus o MPOBEACHUU IPMAPKU U CXEMBI SIPMapKHU.

3.4.3. Pe3ynbraroM BBINOJHEHHUS AJMUHUCTPATUBHON MpPOLEIYpPHI SBISETCA
NOJANMKUCAHUE PEIIEHUSI O COTJACOBAaHUU WM 00 OTKa3e B COTJIACOBAHUHU PEIICHHS O
MPOBEICHUH SIPMAPKU U CXEMBI SPMapKH.

3.5. Bvioaua (nanpasnenue) no02omosieHHbix 00KYMEeHmMO8 3aa8Umeio
3.5.1. KOpuamueckum ¢GakToM, SBISIOMKAMCS OCHOBAaHWEM IS Hadaia

HUCIIOJTHCHHU A aHMHHHCTpaTHBHOﬁ npoucaypbl SBJIACTCS IMOANIMCAHUC PCIICHHA I10
3asBJICHHUIO.
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3.5.2. Cneuuanuct, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIIUNAILHOU
yCIIyTH, HE To31Hee | pabodero MHS CO THS MPUHSATUS PEIICHUS:

BBIJIACT WJIM HAIIPABIISIET 3asIBUTEIIO PEIICHUE O COTJIACOBAaHUM MM 00 OTKa3e B
COTJIACOBAaHUU PENICHUS O TPOBEACHUU IPMAPKHU U CXEMBI IPMAPKU.

B cinywae npemocraBineHus TpakIaHWMHOM  3asBieHus depe3  Ilopran
TOCYJapCTBEHHBIX M MYHHIIMTAIBHBIX yCIyT Bomoromckoit o0macTu yka3aHHOE
YBEJIOMJICHUE OTIPAaBISECTCS TpaxaaHuHy uepe3 I[lopTan rocymapcTBEHHBIX U
MYHHUITUTIATBHBIX ycIyT Bomoroackoit o6mactu.

B ciy4ae PEOCTABIICHUS rpaX JaHUHOM 3asiBJICHUS yepes
MHOTO(QYHKIIMOHAJIBHBIM ~ LIEHTP  yKa3aHHbIE  pEIICHUs]  HAMpABISIOTCS B
MHOTO(QYHKIIMOHAJIBHBIM IIEHTP, €CJIM MHOM CIOoCcOo0 TONyYyeHHs He YKasaH
3asIBUTECIICM.

3.5.3. Pe3ynbraToM BBINOJIHEHHUS AJAMUHHCTPATUBHOM MPOLICAYPHI SBISETCA
BbIJlaya (HaMpaBJICHUE) 3asSBUTEIIO PEUICHUS] O COIVIACOBAaHUU WJIM 00 OTKa3e B
COTJIACOBAaHUU PENICHUS O TPOBEACHUU IPMAPKHU U CXEMBI SIPMAPKU.

IV. ®opMBbI KOHTPOJIA 32 NCIIOJTHEHNEM aIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. KonTtponp 3a cOOJNIOACHUEM W UCIOJIHEHUEM JOJLKHOCTHBIMHU JIUIAMU
YNOITHOMOYEHHOTO OpraHa, MOJOKEHUN aJMUHHUCTPATHUBHOIO PErJIaMEHTa U HHBIX
HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K IIPEAOCTABICHHUIO
MYHUIUIIAIBHON YCIYTH JOJKHOCTHBIMU JIMIIAM M MYHULIMNAJIBHBIMHU CITYXKAILUMU
YOIHOMOYEHHOTO OpraHa, a TakXe 3a MPUHSATHEM UMM PElIeHUd BKJIOYaeT B ceOs
0OIIIM, TEKYIIUH KOHTPOJIb.

4.2. Texylmuil KOHTPOJIb OCYLIECTBISIOT JOJKHOCTHBIC JIMIlA, OTBETCTBCHHBIC
3a MPEJOCTABICHNE MYHUIIMTIAJTLHOU YCITYTH.

4.3. OOmMi KOHTPOJb HAJ TMOJHOTOM M KA4eCTBOM IPEAOCTaBICHMUSI
MYHUIMIAILHON YCIIYTH OCYIIECTBISET PYKOBOJUTENb Y IOJTHOMOYEHHOTO OpraHa.

4.4. Tekylluid KOHTPOJb OCYIIECTBIISIETCS MyTEM MPOBEACHUS IJAHOBBIX U
BHETUIAHOBBIX MIPOBEPOK MOJTHOTHI M KAYECTBA UCIIOIHEHUS MOJIOKEHUM HACTOSILETO
aAMUHUCTPATUBHOTO  pPErJlaMEHTa, HWHBIX HOPMATHBHBIX IPABOBBIX  aKTOB
Poccuiickoit ®enepanuu n Bosoroackoi 001acTy, yCTaHABIMBAKOIIUX TPeOOBaHUS
K MPEI0CTABICHUIO MYHUIIMTIATLHON yCIYTH.

[TeppoAMYHOCT, MPOBEPOK — IUIAHOBBIE 1 pa3 B rojl, BHEIJIAHOBBIE — IO
KOHKPETHOMY OOpaIIeHUI0 3asIBUTEIIA.

[Ipu npoBeaeHNM TPOBEPKHU MOTYT pacCMaTpPUBATLCS BCE BOMPOCHI, CBA3aHHBIC
C MOPEAOCTABJICHUEM MYHHUIUNAIBHOM YCIYrd (KOMIUIEKCHBIE TPOBEPKHU) WIIU
OTJEIbHBIE BOINPOCH (TE€MATUYECKHE MPOBEPKU). Bua MPOBEpKH M CPOK €€
MIPOBEICHUS YCTaHaBJIMBAIOTCS MYHHUIUITATBHBIM MPaBOBBIM aKTOM
YNOJIHOMOYEHHOTO OpraHa O IMPOBEACHUU IPOBEPKH C YUYETOM MNEPUOAUYHOCTHU
KOMILIEKCHBIX MTPOBEPOK HE MeHee | pasza B roJl 1 TEMaTUYECKUX MPOBEPOK — 2 pasa
B TOJI.

[To pe3ynapTaTaM TEKYyIIETO KOHTPOJS COCTABISETCS CIIpaBKa O pe3ylibTarax
TEKYIIETO0 KOHTPOJS M BBISIBICHHBIX HApPYIICHUSX, KOTOpas MPEeACTaBIACTCS
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PYKOBOJUTENO YIOJHOMOYEHHOIO opraHa B TedeHue 10 pabouux aHel mocie
3aBEpLICHUS IPOBEPKHU.

4.5. JIoOmKHOCTHBIE JIMLA, OTBETCTBEHHBIE 3a MPEJOCTABICHHE MYHULIUIIAIbHOM
yCIyTHd, HECYT TNEPCOHANbHYI0O OTBETCTBEHHOCTh 32 COOJIIOJICHUE TMOPSAIKa
IIPEAOCTAaBIECHNS MYHULUMITAIBHON YCIIYTH.

4.6. Ilo pesynpTaTaM  NPOBEIEHHBIX IIPOBEPOK B CIy4yae BbIABICHUSA
HapylIEHUN 3aKOHONATEJIbCTBA M HACTOSIIETO aJAMUHUCTPATUBHOTO PpETJIaMEHTa
OCYILECTBIISETCA INPUBJICYEHUE BHHOBHBIX JOJDKHOCTHBIX JIML[ YIIOJHOMOYEHHOIO
OopraHa K OTBETCTBEHHOCTH B COOTBETCTBHUH C JECHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickon denepanun.

4.7. OTBETCTBEHHOCTb 3a HEUCIIOJIHECHHWE, HEHAJUJICKAINEee HCIIOIHEHUE
BO3JIOKEHHBIX O0S3aHHOCTEW 1O MPEJOCTABICHUI0 MYHHULMIAIBHOM  YCIIYTH,
HapyluleHue TpeOOBaHUM AJIMHUHUCTPATUBHOIO pErIaMEeHTa, IPEeIyCMOTPEHHas B
cootBeTcTBUU C TpynoBeiM koaekcoM Poccuiickoit  ®@enepanuu, Koaexkcom
Poccuiickoit @eneparmu 00 aMUHUCTPATUBHBIX MPABOHAPYLICHUSAX, BO3NIAraeTCs Ha
JUL, 3aMEIIAONIMX JOJDKHOCTM B YIIOJHOMOYEHHOM Opra’e (CTpyKTypHOM
NO/Ipa3/ieJICHUU Y IOJITHOMOYEHHOTO OpPraHa — MpU HalIM4uK), U1 paboTHukoB M®II,
OTBETCTBEHHBIX 32 IIPEAOCTABICHNE MYHUIIUIIAJIbHON yCIIYTH.

V. locyneOHblii (BHeCyAeOHbIi) MOPSIAOK 00:KAJ0BAHMS PELICHUI 1
aeiicTBUil (0e31elcTBYSI) OPpraHa, NpeaoCTABISIIONIEr0 MYHUITUNIAJILHY 10
YCJIYTY, €ro J0JKHOCTHBIX JIUI JJM00 MyYHHMIHUNIAJTbHBIX CIYKALIMX

5.1. 3asBuUTENh MMEET MPABO Ha JAocyleOHOe (BHecyaeOHoe) oOKaloBaHME,
OCIIapuBaHHUE pEIIeHUU, NeUcTBUN (Oe37eHCTBUS), TMPUHATHIX (OCYIIECTBICHHBIX )
MIpY NMPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH.

O6xanoBaHuE 3asBUTECISIMUA pEIICHUN, JAeHCTBUN (O€37eHCTBUS), TPUHATHIX
(OCYIIECTBICHHBIX) B X0OJI¢ MPEOCTABICHNUS] MyHHUITUTIAIBHON YCIYTH B 10CY1€OHOM
(BHECYZIEOHOM) TOpSAKE, HE JMIIAeT KX IMpaBa Ha O00XaJOBAaHUE YKa3aHHBIX
peuieHui, neicTBuil (0e31eicTBUs) B CyA€OHOM MOPSIZIKE.

5.2. Tlpemmerom mocyneOHOTO (BHECYAeOHOT0) OOYKajJOBaHUS MOTYT OBITH
pemienuss  (neicTBus, Oe3deiicTBUE), NpPUHATBIE  (OCYLIECTBJIEHHBIE) MpHU
MPEIOCTABICHU MYHUIIMIIATBLHON yCIyru. 3asBUTENb MOXET OOpaTUThCA C
’Kaj000i, B TOM YHCIIe B CISAYIONIUX CIydasiX:

HapyUIEHHUE CPOKA PETUCTPALMU 3asIBICHUS O TIPEIOCTABICHUN MYHULIMTIATIbHOM
YCIYTH;

HapylUIEHHE CPOKA MPEAOCTABICHUS MYHUIIUITAIBHON YCIYTH;

TpeOOBaHME y 3asgBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU
MpaBoBbIMU akTamu Poccuiickoii Denepaiimy, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
00J1acTH, MyHULIUMTAIBHBIMU TPABOBBIMU akTaMM aaMuHUCTpanuu lllekcHUHCKOTO
MYHULIMNAIBHOTO pailoHa JJisl NPEeI0CTaBICHUSI MyHULIMTIATBHON YCIyTH;

OTKa3 3asBUTEJI0 B IIPUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUBHBIMM MPABOBBIMM akTamu Poccuiickon @Penepanuu,
HOPMATUBHBIMM MPABOBBIMU aKTaMU OOJIACTH, MYHUIUMAIBHBIMU [PABOBBIMHU
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akTaMu  agMuHUCTpanuu  [IIeKCHUHCKOro  MyHULMIAIBHOTO  pailoHa IS
MPEAOCTaBICHUS MYHUIUTIAIbHON YCIIYTH;

OTKa3 B MPEJOCTABICHUH MYHUIMIAIBHONW YCIYTd, €CJI OCHOBAHUSI OTKa3a HE
IPETyCMOTPEHBI (PeepaTbHBIMI 3aKOHAMHU U TPUHSTHIMA B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTUBHBIMM  IpaBOBbIMM  akTtaMH  Poccuiickon  ®denepanuy,
HOPMATHBHBIMA TIPABOBBIMH aKTaMHU OO0JACTH, MYHHIIUNAIBHBIMUA TPABOBBIMU
akTamMu agMUHUCTpauu [IIeKCHUHCKOrO0 MyHUIIMNIATBLHOTO PaiioHa;

3aTpeOOBaHUE C 3asiBUTEINSI MPU MPEJAOCTABICHUM MYHUIUIAIBHOW  YCIyTH
IJaThl, HE MPEIYyCMOTPEHHONM HOpPMATUBHBIMU MPaBOBBIMU akTamu Poccuiickon
deneparuy, HOPMATUBHBIMM TMPABOBBIMH aKTaMU 0O0JIACTH, MYHMIUIIAILHBIMU
MPAaBOBBIMU aKTamMu afMUHUCTpaluy [IIeKCHUHCKOTrO MyHHUITMIIAJIBHOTO pailoHa;

OTKa3 OpraHa, IpeJOCTABJISIIONIET0 MYHUIIMITAIBHYIO YCIYTy, MYHUIIUIAIBLHOTO
ciayxkamero — Jub0  JOJDKHOCTHOIO — JIMIIA  OpraHa, MPEI0CTABIISIONIETO
MYHULIMIATBHYIO YCIYTYy, B HMCIPaBJICHUM JOMYIICHHBIX OMNEYaTOK M OIIMOOK B
BBIJIJAHHBIX B PE3yJbTAaTe€ MPEIOCTABICHHUSI MYHHUIIUIAIBHON YCIYIHM JTOKYMEHTax
7100 HApYIIEHNE YCTAHOBJICHHOTO CPOKA TAKWUX MCTIPABIICHUM.

5.3. OcHOBaHMEM [IJIs Hauyaja TMpOLEIyphl TOCYIAEOHOTro (BHECYIAEOHOTrO)
00KasoBaHUsS SIBJSIETCS TOCTYIUICHHE KAJIOOBI 3asiBUTENS] B Y ITOJHOMOYCHHBIN
Opras.

XKanoba mnomaercs B mnHMCbMEHHON (opme Ha OyMaXKHOM HOCHUTENE, B
anekTpoHHOM ¢opme. Kayjmoba MokeT ObITh HampaBjieHa IO T[oYTe, C
UCIIOJIb30BaHNEM HMH(GOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOU ceTu  «MHTepHeT»,
Enunoro noprana rocygapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT JTUOO PETHOHAILHOTO
nopTayia roCyIapCTBEHHBIX M MyHUIIUITAIBHBIX YCIIYT, a TAK)KE MOXKET ObITh TIPUHATA
MIpY JIMYHOM MPUEME 3aIBUTEIIS.

5.4. B nocyne6HOM Mopsiike MOTYT ObITh 00)KalOBaHbI 1ecTBUS (O€37eHCTBHE)
Y PELICHUS:

JOJDKHOCTHBIX JTUI YTIOJTHOMOYEHHOTO OpraHa, MyHUIUNAIbHBIX CIIyKalluX —
PykxoBonurento anmunucTpanuu [HIeKCHUHCKOTO MYHUIIUNIATBHOTO PAOHA;

MO®II - B anmunucTpanuio HHIeKCHUHCKOrO MyHHIIMIIAIBHOTO PaloHa.

5.5. Kanoba nomkHa CoAepKaTh:

HAaMMEHOBAaHME OpraHa, JOJDKHOCTHOTO JHIa YTOJTHOMOYEHHOTO OpraHa Jim0o
MYHULIMOAIBHOTO CIY’KAIlleT0, pelIeHUusT U AchcTBUS (0e37eHCTBUE) KOTOPBIX
00XKaITyIOTCS;

dbamunnio, UMs, OTYECTBO (TOCJIEAHEE - NMPU HAIMYHUM), CBEJCHUS O MECTe
JKUTEJIbCTBA 3asBUTEIIS - (PU3UYECKOTO JIUIa JIMOO HAMMEHOBAHKE, CBEJICHUS O MECTE
HAXOXJCHUSl 3asiBUTENSl — IOPUAMYECKOTO JIMIA, a Takxke Homep (Homepa)
KOHTAaKTHOTO TejedoHa, aapec (ampeca) SJACKTPOHHOW MOUTHl (MPU HAIUYUU) U
MOYTOBBIN aJipec, 1O KOTOPBIM JI0HKEH OBITh HAMPaBJIECH OTBET 3asBUTEIIIO;

CBeIcHUS 00 oOXajmyeMbIX pelIeHUsX M JeUCTBUAX  (0e37eHCTBUM)
YTIOTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIHIa YTOJHOMOYEHHOTO OpraHa JmOo
MYHULIMNAIBHOTO CITYKallEero;

JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJIb HE COTJACE€H C PEIICHUEM U
nerctBueM (0e3nercTBUEM) YTIOJHOMOYEHHOTO OpraHa, JJOHKHOCTHOTO JIHIa
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YOJIHOMOYEHHOT0 OpraHa JM00 MYHULIUIAIBLHOTO CIYyXallero. 3asiBUTEIEM MOTYT
OBITh TIPEACTABJICHBI JOKYMEHTHI (IIPH HAIWYUHU), TOATBEPIKIAIOININE JTOBOIBI
3asIBUTEINS, TNOO UX KOIHUHU.

5.6. Ha cragum nmocyneOHOTO oOOKamoBaHus JedcTBHA  (Oe31eCTBHS)
YHoMTHOMOYEHHOTO OpraHa, JAOKHOCTHOTO JIMLA YTOJHOMOYEHHOTO OpraHa Jnbo
MYHHUITUTIATPHOTO  CIY’)KAIllero, a TakKe pPEIICHHW, TMNPUHATBIX B  XOJE
MPEIOCTABIICHUS MYHUIIMTIATLHOW YCIYTH, 3agBUTE]Ib UMEET MPaBO Ha TOJyYCHUE
uHbOpMaAIlMU U JOKYMEHTOB, HEOOXOAMMBIX JJii OOOCHOBAHHS M PACCMOTPEHUs
XKano0bl, a TaKKe Ha MPE/ICTABICHUE JOTOIHUTEIBHBIX MAaTEPUAIIOB B CPOK HE OoJiee
5 nHe# ¢ MOMeHTa 0OpaleHusl.

5.7. KanoGa, moctynuBimas B YIOJIHOMOYEHHBIH OpraH, paccMaTpuBaeTCs B
TedeHue 15 pabounx JHEN co JHS €€ pEerucTpallky, a B ciiydyae 00xajloBaHHUs OTKa3a
YOJIHOMOYEHHOTO OpraHa, AOJKHOCTHOTO JHIa YTOJHOMOYEHHOTO opraHa Jmbo
MYHHUIMNIAIBHOTO CIYXKallero B TMpUEME JIOKYMEHTOB Yy 3asBUTENs JIMOO B
UCITPaBJICHUM JOMYIICHHBIX ONEYaTOK W OMMOOK WM B CiIydae OOKallOBaHUS
HapYIIEHUs YCTAaHOBJIEHHOTO CpPOKa TaKWX HWCIPABICHUW - B T€UEHHE S5 paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.8. Cnyuau oTKa3a B YJOBICTBOPEHUH KATOOBI:

a) OTCYTCTBHUE HAPYIICHUS TOPSJIKA MPETOCTABICHIUS MYHUIIUTIAIIBHON yCITYTH;

0) HaJMyMe BCTYMNHBIIETO B 3aKOHHYIO CHUJy DPELIEHUs cyAa, apOUTpakKHOTO
cyJia 1o kajlobe 0 TOM K€ MPEJAMETE U M0 TEM K€ OCHOBAHUSM;

B) TMojlaya >KaJoObl JMIIOM, IOJHOMOYHS KOTOPOTO HE TOJTBEPKACHBI B
IOpsIIKE, YCTAHOBJIIEHHOM 3akoHoAaTenbCcTBOM Poccurickon denepanuu;

I') HaJU4Me pEHICHHs MO >XKajlobe, MPUHSATOr0 paHee B OTHOIIEHUH TOTO Ke
3asIBUTENIS M IO TOMY K€ MIPEIMETY 5KaJI00bI.

5.9. Ilo pe3ynbTaTam pacCMOTPEHHUS >KaJIOObl MPUHUMAETCS OJHO U3
CJIEIYIOLIUX PELICHUN:

00 yIOBJIETBOPEHHM KaloObl, B TOM dYHCIE€ B (OpME OTMEHBI MPUHATOTO
pEIIeHNs, WCIPABJICHHS JOMYIICHHBIX YTOJHOMOYEHHOTO OpraHa OIEYaTOK U
OomMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHIIMNAIBHOU YCIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEJCTB, B3UMaHHUE KOTOPBHIX HE
MPEyCMOTPEHO HOPMAaTUBHBIMM MNPAaBOBbIMU akTamu Poccuiickon @Penepanuu,
HOPMATHBHBIMH TPABOBBIMU aKTaMUd OOJACTH, MYHHUIUIIAIBHBIMH TPABOBBIMU
aKTamMH aAMUHUCTpauuu [1IeKCHUHCKOTO MyHUIIMIIATLHOTO pailoHa, a TakKe B MHBIX
dbopmax;

00 OTKa3e B YJIOBJIETBOPEHUH >KAJIOOBI.

5.10. He no3anee HA, CASAYIOMIETO 32 JTHEM MPUHSATHUS PEIICHUS], YKa3aHHOTO B
nyHkTe 5.9 HacTosAmero AJMHHUCTPAaTUBHOTO perjaMeHTa, 3asBUTENI0 B
NUCbMEHHON (POpME U M0 KEITAHUIO 3asIBUTENS B SJIEKTPOHHOU (popMe HarpapisieTcs
MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX pacCMOTPEHHUS >KajoOBbI.
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[Ipunoxenue 1
K aIMAHACTPATUBHOMY PEIVIAMEHTY
Oo6pa3ery

B opran mecTHOro camoymnpaBieHUs
MYHUIUTIATBHOTO

oOpaszoBaHus

3ASBJIIEHUE
O COTJIAaCOBAaHMM PELICHUS
O IPOBEACHUU IPMAPKU U CXEMBI IPMapKu

1. Opranuzarop sipMapku

((I)aMI/IJII/I}I, UM 1 OTYECTBO MHAMBUAYAJIbHOI'O IPCAIIPHUHUMATCIIA

WJIM TIOJTHOE U COKPAIIEHHOE HAUMEHOBAaHHE IOPUINYECKOTO JIUI[A, B TOM YHCJIE €r0
¢bupMeHHOE HAMMEHOBAaHUE

OpraHU3aAIMOHHO-TIpaBoBast opMa (ISl FOPUIAUIECKOTO JIUTIA)

2. MecTo Hax0XACHUs OpraHu3aTopa spMapKu

(azpec IOPUANYECKOTO JIMIA UM MECTO KUTEIbCTBA HHIUBUTYAIbHOTO
peANnpUHUMATETIS )

3. ®amunusi, UMs1, OTYECTBO PYKOBOJUTENSI U KOHTAKTHBIN TenedoH:

(11 FOPUAMYECKUX JINL M MHIUBUYAJbHBIX MPEATPUHAMATEIICH )

4. ®amunus, UM, OTYECTBO JIUIA, OTBETCTBEHHOTO 3a MIPOBEICHNUE SPMAPKH, U
KonTtakTHbIN TEneOH:

5. TocynapcTBeHHBIN pErUCTPAllMOHHBIA HOMEP 3allUCH O TOCYAapCTBEHHOMU
pPETUCTPALIMU FOPUANYECKOTO JIULA U WHAUBULYAJIBHOTO NMPEANPUHUMATENS
(OI'PH) n

JTAaHHBIE IOKYMEHTA, MOJITBEPKAAOIIET0 ()aKT BHECEHUS CBEJICHUMN O IOPUIUYECKOM
e

B EnuHbli rocyaapCTBEHHBIA peecTp IOPUAMYECKUX UL WA 00
WHMBUAYAJIBHOM

npeanpuHuMaresie B EOWHBIM  TOCYIapCTBEHHBIM pEECTp WHIAWBHUAYAIbHBIX



20

MpeANPUHUMATETIEH

6. Unentuduxarmmonnsii Homep Hajoromuiatensiuka (MHH) u nannbpie
JOKYMEHTA O IOCTAHOBKE  3asBUTENS HA  Yy4€T B  HAJIONOBOM  OpraHe

7. Llens opranusanuu spMapKu

8. Crienimanuzanus spMapKu

9. Tun sspmapku

10. KonuvecTBO MeCT 11l MPOJIaXKH TOBAPOB (BBIMOJIHEHUSI pabOT, OKa3aHHsI YCIIyT)
Ha spMapKe

(ykazaTp 00I11ee KOJIM4eCTBO MECT, B TOM YHCIIE TIPEIOCTABISIEMbIX OPUINIECKAM
JIALAM, UHIUBULY ATbHBIM

MPEeANPUHUMATENSIM, a TAKXKE TpaxkaaHaMm (B TOM YUCIIE Ipak/iaHaM, BETyIIUM
KpecThsiHCKHuE (hepMepcKue)

XO3SMCTBA UJIN 3aHUMAaromuMcsa CaJoBOACTBOM, OrOPOJHHUYCCTBOM,
)KI/IBOTHOBO,IICTBOM)

[Ipunoxenue: 1. Pemienue o mpoBeneHnn sspMapKH.
2. Cxema sipMapKH.

OpranusaTop sipMapku

(moanuck, MHULIUAIIBI, (haMIITHS, 1aTa)
M.II.
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[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PErJIAMEHTY

BJOK-CXEMA
PeIOCTaBICHUS MyHUIIUIIATBHONU YCIIYTH

[Ipuem u peructpanus 3asBiCHUS U JOKYMEHTOB
nyHKT 3.3. 1 1eHb

A 4

PaccmoTpenue 3asBieHus 1 NPUHATHE PEIICHUS 110
3asIBJICHUIO
nyHKT 3.4. 1 neHp

A 4

Brigava (HampaBiieHHE) TOATOTOBICHHBIX
JIOKYMEHTOB 3asiBUTECITIO
nyHKT 3.5. 1 neHb




