AJIMAHUCTPALIUS INEKCHUHCKOTO MYHULIMIIAJIGHOTO PAMIOHA
MOCTAHOBJEHUE

oT 24.07.2015 rona Nel1021

n. [lekcua

OO0 yTBep:KIeHNN AIMUHUCTPATUBHOIO PerjiaMeHTa
npeaocTaBJIeHUs MyHMIMNAJAbHOMH yeayru «MadopmanuonHoe odecneyeHue
3asiBUTeJIell HA OCHOBE APXMBHBIX IOKYMEHTOB, XPAHAIIUXCSH B 00beINHEHHOM
apxuBe JIOKYMEHTOB 10 JJUYHOMY cocTaBy agmMunuctpauun llexcanuckoro
MYHUIUNAJIBHOTO PailoHa»

B cootBerctBun ®enepanbHbiM 3akoHOM 0T 6 okTs10psa 2003 roma Ne 131-03
«O06 0o0mmMx mpuHIUNAX OpraHU3allMM MECTHOrO caMoympaBieHus B Poccuiickoi
Oenepanun», DenepanbHbiM 3akoHoM 0T 27 wurons 2010 roma Ne 210-03
«O06 opraHM3aiuy MpeAOCTaBICHHUs] TOCYJAPCTBEHHBIX W MYHHMIMIIAIBHBIX YCIYT»,
[IOCTAaHOBJICHHEM aIMUHHUCTpauuu [IIeKCHUHCKOrO MYHULMIIAJIBHOTO pailoHa OT
22 okta0ps 2013 roma Ne 1835 «O BHeceHMM HW3MEHEHUN B MOCTAHOBJICHHE
aamMuHuctpanuu [HIeKkCHUHCKOro MyHHITUTIAIBLHOTO paiioHa ot 22 depans 2011 roga
Ne 242 «O06 yrBepxaenun [lopska pazpaOboTKu U yTBEPKIEHUS aAMUHUCTPATUBHBIX
pErIaMEHTOB MCHOJHEHHMS MYHMLIMNAIbHBIX (DYHKIMH UM aAMHUHUCTPATUBHBIX
pPErIaMEHTOB IPENOCTABICHUS MYHULMIAIBHBIX YCIYI», PYKOBOJICTBYSCH CTaTbEU
29 VcraBa llIekCHUHCKOTO MYHHUIIUIIAJIBHOIO palioHa,

ITOCTAHOBJIAIO:

1. VYrtBepmurh IIpUIIaracMbIi AJIMUHUCTPATUBHBIN perinaMeHT
IOpEeIOCTaBICHUsl MyHULUMNanbHOH ycnyrn «HupopmannonHoe oOecrneueHue
3agBUTENICI HAa OCHOBE APXUBHBIX JIOKYMEHTOB, XPAHAIIUXCA B OOBEIUHEHHOM
apxXvMBe JOKYMEHTOB IO JIMYHOMY COCTaBy aaMHHHUCTpauuu [lIeKCHUHCKOro
MYHULMNAIBHOTO PAaOHa».

2. KOHTpOJIb 32 HCIOJHEHHEM HACTOSAILIErO MOCTAHOBJICHHS BO3JIOKUTH Ha
3aMECTHUTEN TIJaBbl agMuHucTpauuu lllekCHHHCKOro MyHUUMIIAIBHOIO pailoHa
A.B. 3ensHuHa.

3. Hacrosimiee nocraHoBiI€HHE BCTYNAET B CHIY CO JHS €ro O(UIMAIbHOIO
onyOJIMKOBaHUS B Ta3eTe «3Be3/a», MOUICKUT Pa3MEILEHUIO Ha OPUIIMAIbLHOM cailTe
[IIekcHUHCKOrO MYHUIUIIATIBHOTO paiiona B MH(POPMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «VIHTepHeT».

['maBa IIIeKCHUHCKOIO MYHHIIMIIAJIBHOIO paliOHa E.A. bBoromasos



YTBEpKICH

MMOCTAHOBJIEHUEM aIMUHUCTPALIUN
[IIekCHUHCKOTO MyHUILIMTIIAJIBHOTO paiioHa
ot 24.07.2015 roma Ne 1021

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHUSI MYHUIIUIIAJIBHOU YCIIYTU
«MH®OPMAILIMOHHOE OBECIIEUEHME 3A IBUTEJIEMI HA OCHOBE
APXUBHLIX JJIOKYMEHTOB, XPAHAIINXCA B OFbEJJMHEHHOM
APXVIBE JOKYMEHTOB I10 JINYHHOMY COCTABY AJIMNUHUCTPALNA
IIEKCHUHCKOT'O MYHUITUITAJIBHOI'O PAIOHA »

I. OBIIME ITOJIOXEHM A

1.1. AIMMUHUCTpPATUBHBIA PETJIAMEHT MPEIOCTABICHUS! MyHULUNIAIBHON YCIYTH
«MHdpopmanionHoe obecriedyeHue 3asBUTENICd HA OCHOBE apXHBHBIX JOKYMEHTOB,
XpaHSIIUXCA B OOBEIUHEHHOM apXMBE JOKYMEHTOB IO JIMYHOMY COCTaBY
agmMuHacTpai  [IIeKCHMHCKOrO ~ MYyHMIMIAJIBHOTO  paioHa»  (maimee  —
AMUHHUCTPATUBHBIN pErIaMEHT) pa3padoTaH B IEIAX IMOBBIINICHWS KadecTBa
UH(POPMAIIMOHHOTO O0ECMEUYEeHUsT PETPOCIEKTUBHOW JOKYMEHTHOW uHpOopmarmen
GU3NYECKUX W IOPUANYECKUX JIHI], OMPEACIIICT CPOKH, YCTAaHABIMBACT TOPSIOK U
CTaHAAPT NPENOCTABICHUS MyHULIMNIAIBHOW YCIIYTH.

[IpenocraBieHne MYHUUHANAIBHOW  YCIYTH 3aKJIOYACTCS B OpPraHu3aluu
WCMOJIHEHUS  MNOCTYNAKIIMX OT  3asBUTEIEH TEMAaTHYECKHX  3alpocoB O
MPEIOCTaBIeHN WH(OpPMAIMK 10 OMNpeAeAEHHBIM TpoOieMe, TeMe, COOBITHIO,
dakTy, MU COIHMAIbHO-NIPABOBBIX 3alpPOCOB, CBSI3aHHBIX C COLMAJILHOM 3alUTON
rpaxkiaH, MpeayCMaTPUBAIONICH WX MEHCHUOHHOE OOecrnedyeHHe, MOJyYeHHUE JbIOT U
KOMIICHCALIUM.

1.2. 3asgBUTENsIMU IIPU MPEAOCTABIEHUNA MYHULIMNIATBHOM YCIIYTH SIBJISIFOTCS:

3agBUTEISIMU TpPU MPEAOCTABICHUM MYHULMNAIBHOM YCIYTH  SIBIISIFOTCS
IOpUIMYECKUE (32 UCKITIOYEHUEM TOCYJapCTBEHHBIX OPraHOB U UX TEPPUTOPUAIIBHBIX
OpraHOB, OPTraHOB  TOCYAAPCTBCHHBIX  BHEOIOKETHBIX  (OHAOB U  HX
TEPPUTOPHATBHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIPABIICHUS) U (PU3HUECKUEC
JIMIIA, A TAKXKE UX TPEACTABUTEIIH.

1.3. ITopsinox nHGOPMUPOBAHUS O MPEAOCTABICHUH MYHUIIUIAIBHON YCIYTH:

1.3.1. MyHuuunaneHasg  yciayra  NPEJOCTABISIETCS — aAMUHUCTpALUen
[IIekCcHUHCKOr0 MYHMIMITAJIBHOIO paroHa. HemocpeacTBeHHOE NpenoCTaBIeHUE
MYHHUITUTIATFHOW YCIIYTH OCYIIECTBISIET OOBCAMHEHHBIA apXWUB JOKYMEHTOB TIO
JUYHOMY COCTaBy aaMUHUCTpauuu [ILIeKCHUHCKOIO MyHULIUIIAJIBHOTO palioHa (najnee
— YNOJIHOMOYEHHBIN OpraH).

MecTo HaxoXAeHUs YTOJIHOMOYEHHOro oprana: Tpyna yiu., a. 4, n. IllekcHa,
Bomnoroackoii ooactu.

Tenedon/dakc: 8 (81751) 2-31-92; 8 (81751) 2-14-85

IToutoBbIil ampec YmoaHOMOYeHHOro opraHa: Tpyaa yia., a. 4, n. IllekcHa,
Bonoroackoii oomactu, 162562.
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Agnpec 251eKTpoHHOM noutsl: arhivsheksna @yandex.ru

Anpec odurmanbHoro caiita aaMuHucTpanuu [1IeKCHUHCKOTO MyHUIIMTIAILHOTO
paiioHa B WH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «WHTepHer» (manee —
Nutepner-caiit): www.sheksnainfo.ru

Anpec EnuHOro mnopraja TOCYAapCTBEHHBIX M MYHHLIMIAIBHBIX YCIYT
(pynkuwmii): www.gosuslugi.ru

Anpec Iloprama rocyaapCTBEHHBIX M MYHHUIMNAIbHBIX YyCIOyr (QyHKIIHIT)
Bomnoroackoit o6nactu: www.gosuslugi3S.ru.

Mecro HaxoxaeHus MOIL[ (mpum ycioBUM 3aKIIOYEHHs COIVIAIIEHUM O
B3aumojericteuu ¢ M®ILI):

[TonHoe HaVMEHOBAHHUE: Kazénnoe YUPEXKIACHUE [ITexcHUHCKOTO
MYHUIMOAIBHOTO  pailoHa  «MHOroQyHKIIMOHAIbHBIA  LEHTP  OpraHU3alMU
NPENOCTABIEHN TOCYJAapCTBEHHBIX W MYHUUHUNAIBbHBIX yciyr B IllekcHuHCKOM
MYHULIUATBHOM PAlOHE.

[TouToBeiit anpec M®II;: Illmto30Bas yiu., a.1, lllekcna 1., Bomoroackas o0:.,
162562.

Tenedpon/pakc MPIL: 8 (81751) 2-32-30; 8 (81751) 2-32-31

Anpec snektponHoi nouTsl M®LI: kusheksna@yandex.ru

['paduk paboThl Y IOTHOMOYEHHOTO OpraHa:

ITonenensHUK
BropHuxk ¢ 8 10 17 vacos
Cpena 00en ¢ 12 no 13 yacos
Yersepr
IIaTanma
Cy66oTta BBIXOJTHOM JICHB
Bockpecenbe
[Tpuémubie THU rpaxkaaH MOHEJIETLHUK, BTOPHHUK, YETBEPT
[Ipennpa3znHUYHBIE THU ¢ 8 10 16 yacoB

00ex ¢ 12 no 13 gacos

1.4. CriocoObI ¥ IOPAIOK MOTyYeHUST HH(OPMAITUH O MPAaBWIIAX MPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH:

Nudopmaruio o mpaBmiiax MpeAoCTaBICHUS MYHHUITUTIAIBHON YCIYTH 3asBUTEITH
MOKET MOJTYYUTh CICAYIONUMHU CIIOCOOaMMU:

JIMYHO;

MOCpecTBOM TenehOHHOM, (DAKCUMUITLHOU CBSI3H;

MIOCPEJICTBOM BJICKTPOHHOM CBSI3H,

MOCPEICTBOM MTOYTOBOU CBA3Y;

Ha HMHGOPMAIMOHHBIX CTEHJIaX B IOMEIICHHUSIX YIIOJHOMOYEHHOTO OpraHa,
MOL];

B MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX OOIIEro MOJIb30BaHMUS:

— Ha opUIMATBLHOM caiiTe YTIoIHOMOYeHHOTro oprana, M®II:

— Ha EqunoM nmopTasie rocy1apCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYT (PyHKIIHI);
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— Ha [lopTasne rocy1apCTBEHHbIX U MyHUIIMIIATBHBIX YCIyT (DYHKIMIT) 001aCcTH.

1.5. Uudopmanus o mpaBuiax MNPEJOCTABICHHUS MYHUIUIAIBHOM YyCIyTH, a
TaKXe€ HACTOSIMNA AJMHUHUCTPATUBHBIA PETJIAMEHT M MYHMIIUMIIAJIBHBIA IPaBOBOM
aKT 00 ero yTBEep:KJACHUH pa3MeIIaeTcs Ha:

MH(POPMALIMOHHBIX CTEHJaX Y TOJHOMOYEHHOro oprana, M®II;

B CPEJICTBAaX MAacCOBOI MH(OpMAIINH;

Ha ojuuuanbHOM  UWHTepHeT-caiiTe  YMOJIHOMOYEHHOrO  OpraHa, Ha
opunmansHoM caiite MOL[ B uHpOpMaMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HTEepHEeT>;

Ha EnuHOM moprasne rocyapCTBEHHbBIX U MyHULUNIANBHBIX YCIYT (QyHKIU);

Ha [loprase rOCynapCTBEHHBIX M MYHHIMIAIBHBIX ycayr (pyHKImii)
Bomoroackoi odnactu.

1.6. UndopmupoBaHue 1Mo BompocaM NpeoCTaBICHUS MyHUIIMTIATBHOW YCIyTH
OCYIIECTBISETCA CHELUATUCTaMUA Y ITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMM 3a
uH(popmMHUpoBaHUE.

Cnenuanuctbl YHoaIHOMOYEHHOTO oprasa, OTBETCTBEHHBIE 3a
uH(OpPMUPOBAHHKE, ONIPENEIISIIOTCS MYHULHANAIbHBIM IIPaBOBBIM aKTOM
YHoMTHOMOYEHHOTO OpraHa, KOTOPbIM pa3melnaercs Ha oduimanisHoM HHTepHeT-
caiiTe ¥ Ha HTHPOPMAITMOHHOM CTEHJIE Y TOJTHOMOUYEHHOTO OpraHa.

1.7. udpopmupoBanue o MmpaBuiIax MPEIOCTABICHUS MYHULMIMATBHON yCIyTH
OCYILECTBIISETCA 110 CIAEAYIOLIIMM BOIPOCAM:

MECTO  HAaXOXICHHs  YIIOJHOMOYEHHOIO  OpraHa, €ro CTPYKTYpPHBIX
noapasaenenuii, MOLI;

JNOJKHOCTHBIE JIMIA U MYHULMITAJIBHBIE CIyKalue YITOJTHOMOYEHHOIO OpraHa,
YIOJIHOMOYEHHBIE MPEAOCTABIATh MYHUIMIIAIBHYIO YCIYTY U HOMEpa KOHTAKTHBIX
TenedOoHOB;

rpaduk paboThl YIOJIHOMOUYEHHOTrO oprana, M®OILJ;

anpece UHTEpHET-CAUTOB Y IOJTHOMOYEHHOTO Ooprana, M®ILJ;

aJipece AJIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOTO oprana, M®IJ;

HOPMAaTUBHBIE MPABOBBIE AKTHI [0 BOMPOCAM MPEIOCTABICHUS MYHULIMIAIbLHON
YCIYTH, B TOM YHUCJI€ HACTOSIIMNA AJIMUHUCTPATUBHBIA pErjIaMeHT (HaHMEHOBAHHUE,
HOMED, 1aTa NPUHATHS HOPMATHUBHOT'O IPABOBOI0 AKTA);

XOJ1 MPEIOCTABIICHUS] MyHULIMITAJIBHOW YCIIYTH;

aIMUHHUCTPATUBHBIE IPOLIEAYPHI IPEAOCTABIECHUS MYHULIMIIAIbHON YCIIYTH;

CPOK IIPEAOCTABJIECHUS MYHHUIIUIIAJIBHON YCIIYTH;

(GbOpMBI KOHTPOJIS 32 TPEIOCTABICHUEM MYHUIIUTIATBHON YCIYTH;

OCHOBAHUSI I 0TKa3a B MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIIYTH;

OCYJIEOHBIA M CyACOHBIM TOPSAOK OO0KaJloBaHUSA JACHCTBHM (Oe31eiCTBUS)
JNOJDKHOCTHBIX JIMII M MYHULHUNAIBHBIX CIIyKalIuX YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPENOCTABICHUE MYHULMUIIAJIBHOW YCIYTH, a TaKXKE PEIICHUH,
MPUHATHIX B XOJI€ MPEIOCTABICHUS MyHULIUITAIBHON YCIYTH.

uHasi UHPoOpMaLUs O JIEATeIbHOCTH Y TOJIHOMOYEHHOIO OpraHa, B COOTBETCTBUU
¢ ®enepanbHbiM 3akoHOM OT 9 deBpans 2009 roma Ne 8-O3 «O6 obecneueHUU
JocTyna K MH(OpMalUUd O ACSITENbHOCTH TOCYAAPCTBEHHBIX OPraHOB U OPraHOB
MECTHOTO CaMOYIPABICHUS» .

1.8. UadopmupoBanue (KOHCYJIBTUPOBAHNE) OCYIIECTBIISETCS CIICIIUATNCTaMHU
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YnonnomoueHHoro oprana (M®II), oTBeTCTBEHHBIMH 3a WH(OOPMUPOBAHHE, IPHU
oOpailieHuu 3asBUTENEH 32 HHPOpPMaLMEN JINYHO, 0 TeJae(OHY, IOCPEACTBOM MOUTHI
VJIM 3JIEKTPOHHOM ITOYTBHI.

WNHupopmupoBaHre NpOBOAUTCA Ha PYCCKOM SI3bIKE B (popMe: MHAMBUAYAIBHOIO
U MyOIMYHOTO UH(POPMHUPOBAHUS.

1.8.1. HWuauBuayanbHOe  ycTHOE  HH(MOPMHUPOBAHUE  OCYIIECTBISETCS
CHEIMAIMCTaMH, OTBETCTBEHHBIMH 32 HMH()OPMHUpPOBAHUE, TMpU  OOpalICHUH
3agBHUTENEH 3a HHPOPMAUEH TNYHO WIH 0 TeJIeOHy.

Crenuanuct, OTBETCTBEHHBIH 3a WHGOPMUPOBAHHME, TPUHUMAET BCE
HEOOXOJMMbIE MEphbl Jii MPEJOCTaBICHHUS IOJHOTO U OINEpPaTHUBHOIO OTBETa Ha
IIOCTABJICHHBIE BONPOCHI, B TOM YHCIIE C IPUBJICYEHUEM APYTUX COTPYIHUKOB.

Eciu 11t HOArOTOBKM  OTBETa TpeOyeTcss MPOJOJKUTEIBHOE  BpPEMS,
CHEIHMAJIUCT, OTBETCTBEHHBIN 32 MHPOPMHUPOBAHUE, MOXKET IPEIOKUTH 3asIBUTEISAM
oOpaTtuThes 3a HE00X0AUMON HH(opMaLMel B TUCbMEHHOM BUJE, JIUOO MPEIJIOKUTD
BO3MO>XHOCTh MOBTOPHOT'O KOHCYJBTHUPOBAHUS IO TEIEPOHY Uepe3 ONpeeSICHHBIN
IIPOMEKYTOK BPEMEHHU, a TAaKXKE€ BO3MOXHOCTb OTBETHOI'O 3BOHKA CIICHUAJINUCTA,
OTBETCTBEHHOT'O 32 UH(POPMUPOBAHUE, 3aBUTEINIO ISl pa3bICHEHUS.

[Ipu oTBeTe Ha TeJepOHHBIE 3BOHKH CIIEHUANINCT, OTBETCTBEHHBIA 3a
uHOPMHUPOBAHUE, [OJDKEH Ha3BaTh (PaMIIMIO, HMs, OTYECTBO, 3aHHUMAEMYIO
JNOJDKHOCTh M HAMMEHOBAHME CTPYKTYPHOI'O IOApPA3AEIEHUs YIIOJHOMOYEHHOTO
oprasa.

YcTHOE HMHPOPMUPOBAHME [OJDKHO TMPOBOAMTHCS C YYETOM TpeOOBaHUU
oQUIHMATBEHO-ENI0BOT0 CTUIISI peuu. Bo BpeMsi pasroBopa HE0OX0UMO MPOU3HOCHUTD
cJoBa 4ETKO, N30eraTh «mapaiebHbIX Pa3rOBOPOB» C OKPYKAIOIIUMU JIOABMH U HE
IIPEPBIBATh PA3roBOP I10 IPUYMHE MOCTYIUICHUS 3BOHKA Ha APYroi amnmapar. B koHIe
MH(POPMUPOBAHUS CIIELUAINCT, OTBETCTBEHHBIM 3a HH(OPMUPOBAHME, IOJKEH
KpaTKO MOABECTH UTOTU U MEPEUNUCIUTh MEPBI, KOTOPbIE HEOOXOAUMO HPUHATH (KTO
VMMEHHO, KOTJIa ¥ 4TO JAOJDKEH CHIEIIaTh).

1.8.2. MunuBuayanpHOE MUCBMEHHOE HH(OPMHUPOBAHME OCYIIECTBISETCS B
BUJIE MTMCBMEHHOIO OTBETA Ha OOpallleHHE 3aMHTEPECOBAHHOIO JIMLA, JJIEKTPOHHOU
MOYTO B 3aBUCMOCTH OT CII0c00a oOpalieHus 3asiBUTeNs 3a nHpopMalue.

OTBeT Ha 3asBICHUE MPEIOCTABIAETCSA B MPOCTO, YETKON opMe, ¢ yKazaHUEM
damMuiuyu, UMEHH, OTYECTBa, HOMEpa TeneoHa HCIOTHUTENS U TOJIUCHIBACTCS
CIIELIMAIINCTOM YIIOJTHOMOYEHHOIO OpraHa Ha OCHOBAaHMM JOBEPEHHOCTH [ 1aBbl
[IIexCHUHCKOr0 MYHUIIMITAJIBHOI'O PalOHa.

1.8.3. IlyGnuunoe ycTHOE HH(DOPMHPOBAHUE OCYILIECTBISETCS MOCPEICTBOM
IPUBJICYEHMSI CPEACTB MACCOBOI MH(OpPMALK — paIno, TENEBUIECHU. BpICTyIeHN
JOJKHOCTHBIX JIML], OTBETCTBEHHBIX 3a MH(OPMUPOBAHUE, 110 PAJANO U TEJIEBUICHUIO
COTJIaCOBBIBAIOTCA C  PYKOBOAMTENEM  apXWBHOIO  OTHENa  aJMUHUCTPALUU
[IIeKCHMHCKOr0 MyHULIUITAJIBHOTO PaiioHa.

1.8.4. IlybmmyHOoe NHCbMEHHOE WH()OPMHPOBAHUE OCYLIECTBISAETCA MYTEM
nyOnukanuu  MHQOPMALIMOHHBIX MAaTEepHaioB O IMpaBWIaXx IPeIOoCTaBICHUs
MYHULUIIAIBHOW YCIIYTH, a TAKXKE HACTOSIIETO AJIMUHHACTPATUBHOIO PErVIAMEHTA U
MYHHUIIMIIAJIBHOTO MPABOBOTO aKTa 00 €ro yTBEPKACHUU:

B CPEJICTBAaX MAacCOBOI MH(OpMAIIHH;

Ha odurmanbHoM MHTEpHET-CaliTe;
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Ha EnquHOM noprase rocyapCcTBEHHBIX 1 MyYHULMIIAIBHBIX YCIYT (PYHKIMI);

Ha [loprame TOCYJapCTBEHHbIX W MYHULMNAIBHBIX YCIyr ((yHKUIHN)
Bomnoroackoi oonactu;

Ha HH(POPMAIIMOHHBIX CTeHIaX YTIOJIHOMOYEHHOTO oprana, M®II,.

TexcThl MHDOPMALMOHHBIX MAaTEPUATIOB MEYATAIOTCS YAOOHBIM ISl YTEHUS
mpugTom (pazmep mpudta He menee Ne 14), 6e3 ucnpasienuii, HanOoyee BaKHbIC
MOJIOKEHUST BBIACISIIOTCS Apyrum  1mpudrtom (He wmenHee Ne 18). B cuyuae
opopmiieHrus WHGOPMAIMOHHBIX MAaTepuajoB B BuAe Opomop TpeOoBaHUS K
pa3mepy 1mpudTa MOryT ObITH CHIDKEHBI (He MeHee Ne 10).

II. CTAHJIAPT ITPEJOCTABJIEHMA MYHUIUITAJILHON YCIIVTU

2.1. HaumeHOBaHNE MyHUIIMIIATIBHOW YCIIYTH.

MyHununanpHas yciayra 1no MHGOPMalMOHHOMY OOECIIEUEHHIO 3asBUTEIEN Ha
OCHOBE apXUBHBIX JOKYMEHTOB, XpaHALIUXCA B OObEAMHEHHOM apXUBE TOKYMEHTOB
110 JINYHOMY COCTaBy aAMUHUCTpanuy [IIekCHHHCKOro MyHHIIMITAIBHOTO paloHa.

2.2. HauMeHOBaHUE OpraHa npe10CTaBISIOIEr0 MyHULIUITAIbHYIO YCIIYTY.

2.2.1. MyHUIIMNIANBHYIO YCIYTY NPEIOCTaBISET:

— agmMuHUCcTpanus [lIekcHMHCKOro MyHUIUITAIBHOTO paioHa. Henmocpencteennoe
IPEIOCTABIEHUE MYHUIMNAIBHON YCIYIM OCYIIECTBISCT OOBEIUHEHHBIM apXuB
JOKYMEHTOB [0  JIMYHOMY  COCTaBy  aaMHUHMCTpanmuu  llIeKCHHHCKOro
MYHULIANIAIBHOTO PaloOHa,;

— M®II no mecTy KUTENbCTBA 3aABUTENSA — B 4acTW NpuéMa U (WIM) BbIIAYU
JNOKYMEHTOB Ha INPEIOCTaBICHUE MYHULHNAIBHON YyCIyrd (IIpU  YCJIOBHH
3aKJIIOYCHHUS COTJIalIeHU 0 B3aumoaercteuu ¢ M®OILJ).

2.2.2.  JIOIKHOCTHBIE  JIMLA,  OTBETCTBEHHBIE  3a  IIPEIOCTaBICHUE
MYHULUIIAIBHOW YCIYTH, OIPEIEISIOTCS PEIICHHEM YIIOJHOMOYEHHOIO Oprasa,
KOTOpBIA pa3Meniaercs Ha OQUUUAIBHOM cailTe YIIOJIHOMOYEHHOrO0 OpraHa, Ha
MH(POPMALIMOHHOM CTEHJI€ Y IOJJTHOMOYEHHOT'O OpPIaHa.

2.2.3. He momyckaetcsi TpeOOBaTh OT 3asBHUTENS OCYIICCTBICHUS JCHCTBHA, B
TOM YHCJIE€ COTJIACOBAHUN, HEOOXOIUMBIX JIJISl MOJIyYE€HUS MYHULIMTIATBHON YCIYTU U
CBSI3aHHBIX C OOpallleHHEM B MHBIC OpPraHbl M OpPraHu3allid, HE MPeayCMOTPEHHBIX
HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynbTaT NpeaoCTaBIeHUs] MyHUIIMIAIBHON YCIIyTH.

PesynpraToMm  mpenocTaBi€HHWs ~— MYHULMNAIBHOM  YCIYTM  SIBJIIFOTCS
HaIIpaBJICHHBIC 3asBUTEIIIO:

MH(POPMALIMOHHBIE TUCbMA, APXUBHBIE CIPABKH, APXUBHBIE BBIITUCKH, APXUBHbBIE
KOIIMM, TEMATUYECKUE NEPEYHH, TEMATUYECKUE NOJOOPKHM KOMUN apXUBHBIX
JNOKYMEHTOB, TEMaTU4YEeCKHE O0030pbl apXUBHBIX JOKYMEHTOB (manmee —
3anpamnBaeMble JOKYMEHTHI);

OTBETbl 00 OTCYTCTBMM  3allpalllUBAEMbIX CBEICHUH B  JTIOKYMEHTax
YIIOJIHOMOYEHHOT'O OPTaHa;

OTBETHI 00 OTCYTCTBUU HEOOXOAUMBIX TOKYMEHTOB B Y IOJITHOMOYEHHOM OpraHe
C PEKOMEHAAIMSIMH O JNaJbHEHIINX MyTsIX MOMCKa He0OXoauMoi undopmarmu (mpu
HaJIMYHUHA COOTBETCTBYIOLIUX JIAHHBIX );
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YBEJOMIICHHSI O HAIlPaBJICHUU COOTBETCTBYIOIIMX 3alPOCOB HA MCIOJHEHHUE IO
NPUHAIJICKHOCTH B JPYrM€ OpraHbl M OpraHu3aluu (Jajgee — 3arpaiiriBacMble
JIOKYMEHTBI).

2.4. Cpok npenocTaBICHUsI MyHUIIATIATbLHON YCIYTH.

2.4.1. Cpok HCHOJHEHHS 3alpoca COUMAIbHO-IIPABOBOIO XapakTepa HE JOJHKEH
npebiath 30 IHEH co IHS perucTpaluu 3ampoca.

2.4.2. Cpok HCHOJHEHHS 3aMpoca C Pa3pelIeHUs] PYKOBOAUTENSI CTPYKTYPHOTO
nojpasienieHus: (MyHUIIMTIAIBHOTO apXyuBa) MOXKET OBITh MPOJIEH, HO HE 0oJiee YeM
Ha 30 gHEl ¢ 00s3aTeNbHBIM YBEIOMIICHUEM 00 3TOM 3asIBUTEIIS.

2.5. IIpaBoBbIe OCHOBaHUS JJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

Konctutynus Poccuiickon @enepanun, NpUHATas BCEHAPOAHBIM I'OJIOCOBAHUEM
12 nexabps 1993 roxa;

3akon Poccuiickoit ®enepanmu ot 21 wurons 1993 roma Ne 5485-1 «O
rOCyJapCTBEHHOW TalHE»;

denepanbHblii 3ak0H OT 6 OkTsAOps 1999 roma Ne 131-d3 «OO6 o6mmx
MPUHIMIIAX OPraHu3alii MECTHOTO camoyripasiieHusa B Poccuiickon denepanum»;

®denepanbHbIi 3akoH 0T 22 okTsi0ps 2004 roga Ne 125-D3 «O6 apxuBHOM Jene
B Poccuiickont denepanun»;

®enepanbhblii 3akoH oT 27 utons 2006 roma Ne 149-03 «O6 unbopmanuu,
UH(GOPMAIIMOHHBIX TEXHOJOTHSAX U O 3aIUTe HHPOPMAII»;

®enepanpubiii 3akoH 0T 9 ¢eBpamst 2009 roma Ne 8-D3 «O6 obecneueHnm
noctyna K uHOpMaIuu O ACSTENHHOCTA TOCYJAPCTBEHHBIX OPTaHOB M OPTaHOB
MECTHOTO CaMOYIIPaBIICHUS»;

®enepanbubiii 3akoH 0T 27 uions 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEI0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCITYT»;

VYka3 Ilpesunenra Poccuiickoit ®enepanun ot 31 nexadbps 1993 romga Ne 2334
«O ONOJHUTENBHBIX TAPAHTUSIX MIPAB IPaXKJaH Ha HHPOPMALIUIO;

npuka3 MUHHUCTEPCTBA KyJIbTYpbl U MAaCCOBBIX KOMMYHHUKauuh Poccuiickoun
®deneparuu ot 18 saBaps 2007 roga Ne 19 «O6 yrepxkaeHuu [IpaBun opranuzanuu
XpaHEHHUsI, KOMIUIEKTOBAHMS, y4€Ta M HCIMOJIb30BAHUS JOKYMEHTOB ApPXHUBHOIO
donna Poccumiickoit ®enmepaumu W APYTUX ~ ApPXUBHBIX ~ JOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX apXWBaX, My3eaX U OuOIMOTEeKax,
opraHu3auusx PoccuiiCKol akaieMun HayK»;

YcraB Bonoroackoit o6iactu ot 18 okTsa6pst 2001 roga Ne 716-03;

3axon Bonorozackoit obmactu ot 6 mas 1997 roga Ne 160-O3 «O6 apxuBHOM
nese B Bomoroackon oomactu»;

3akoH Bomorojackoit obmactu ot 28 ampens 2006 Ne 1443-0O3 «O HajneneHuu
OpraHoOB MECTHOT'O CaMOYIpPaBJICHUS MYHUIUNAIbHBIX PAHOHOB U TOPOJACKHUX
oKkpyroB Bosorozackoil 0061acTi OTAEIbHBIMU TOCYAAPCTBEHHBIMH MMOJTHOMOYHUSIMU B
chepe apXUBHOIO Jiena»;

noctaHoBiieHue IlpaBurenbctBa obiactu ot 5 mapta 2010 roma Ne 241 «O
coznanuu Peectpa u Iloprama rocymapCTBEHHBIX M MYHUIMUIAIBHBIX YCIYT
(bynkuwmit) Bonoroackoi odactu;

MmoJiokKeHue o0  apxuBHOM  otraene  agmuHuctparuu  lllekcHuHCKOTO
MYHULIMNAIBHOTO pailOHa  yTBEPXKIECHHOE MOCTAHOBJICHUEM  AIMUHHUCTPALIMU
[ITekcHUHCKOro MyHULMIIanpHOTO paiioHa ot 19.10.2006 roxga Ne 1328;
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HACTOALIMN AJIMUHUCTPATUBHBIN PErJIAMEHT;

MYHHULIUIIAJIbHbIE HOPMATUBHBIE IPABOBHIE AKTHI.

2.6. VcuepnipIBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX, B COOTBETCTBUM C
HOpPMAaTUBHBIMU IIPABOBBIMU aKTaMH, JUIsl IPEAOCTABICHNUS MyHULIMIIAILHOM YCIIYTH.

2.6.1. OcHoBaHuEM Il MPEJOCTABJICHHUS MYHULMUIIAJIBHON YCIIYI'H SIBJIAETCS
IIACbMEHHBIN 3aMpOC 3asiBUTENISA, ITOCTYNUBIIAN B YTIOJHOMOYEHHBIM OpraH, B TOM
YHUCJIE MO JICKTPOHHOU IMOYTE.

2.6.2. B 3ampoce 3asBUTENS YKa3bIBaeTCA CleayromIasi HHpOpMarus:

1) HauMeHOBaHHE IOPUAMYECKOTO JHIlA Ha OJlaHKe OpraHu3aluu; 7S
buznyeckux auI — (GaMuIns, UM 1 OTYECTBO (MPU HAIUYHH);

2) MOYTOBBIN W/WJM 3JEKTPOHHBINA apecC 3asBUTEIIS;

3) uHTEepecyIKe 3asBUTENS TEMA, BOIIPOC, COOBITHE, (DAKT U XPOHOJIOTUYECKHUE
paMKu 3arpairBaeMoi HHpopmaluy;

4) ¢opma mnomydeHus 3asBUTEIEM HHPOpMALMKU: MHPOPMALMOHHOE MHCHMO,
apXUBHAas CIIpaBKa, apXUBHBIE KOIMU, APXUBHBIEC BBITUCKH, TEMATHUYECKUM NIEpPEUEHbD,
TEMaTUYECKHE MOAOOPKH KOMHUH apXMBHBIX JOKYMEHTOB, TEMaTHYECKUH 0030p
ApPXUBHBIX JOKYMEHTOB;

5) nuyHag MOANWCH TpaKAaHWHA WU JOJDKHOCTHOIO JiMia (KpoMe 3arpoca,
IIOCTYIUBILETO MO 3JIEKTPOHHOU MOYTE);

6) naTta OTIpaBICHUS.

2.6.3. K 3ampocy MoryT npuiarathCsi JOKYMEHTHI M MaTEpHUAITbI TNOO UX KOIHUH.

2.64. K 3anpocy, HanmpaBIE€HHOMY Ha WHOCTPAHHOM SI3bIKE, JIOJKEH
NPUJIAraThCs MEPEBOJ HA PYCCKUM S3BIK.

2.6.5. B ciyuae ecnu 3anpoc 3asBUTEINS 3alIOJHEH C HApPYLIEHUEM HACTOSAIIUX
TpeOOBaHUl, a TaKXKe, €CIM B 3aIpPOCE OTCYTCTBYIOT NOCTATOYHBIE JAHHBIE IS
OpraHM3alMM BBIABJIEHUS 3alpaliuBaeMoil HMH(OpMalMu B YIIOJIHOMOYEHHOM
Oprase, 3anpoc HEYETKO, HEMPABUIBLHO CHOPMYJIUPOBAH, 3aSBUTEIIO HAIPABIIAECTCA
OUCHbMO (ITOYTOBBIM OTIPABJICHUEM WM 3JEKTPOHHOM MOYTOM) 00 yTOYHEHHH U
JIOTIOJIHEHUH 3aI1poca HEOOXOJUMBIMHU ISl €r0 UCIIOJHEHUS CBEICHUSMH.

2.6.6. bnmank 3ampoca MOJIb30BaTENsl MOXKHO IOJIYYUTh B YIIOJHOMOYEHHOM
oprane, Ha odwunuaabHoM WMHTepHEeT — caite aamuHucTpanmu lllexcHuHCKOTO
MYHULMIAIBHOTO paiioHa, Ha [lopTane rocy1apcTBEHHbIX U MyHULMIIAIbHBIX YCIIyT
(pynkuwmii) (mpunoxenue 1).

2.6.7. Ecnu 3a1poc MI0JIb30BATENS TpeOyer MIPEI0CTABICHUS
KOH(QUACHIMATBFHOM WH(POPMALIMK HIIM OHA MOXET OBITh BbIJIaHA 3aSBUTEIIO TOJIBKO
Opu JHYHOM OOpaIleHHH, 3asBUTEII0 PEKOMEHAYETCS JIMYHO OOpaTUThCi B
Y1HoJIHOMOYEHHBI OpraH, 4ToObl MOATBEPAUTH CBOM IIpaBa Ha 3alpallMBacMyIo
UHPOpPMAIMIO JINOO MONY4YUTh €€ HEMOCPEICTBEHHO B YCTAHOBJIECHHOM IMOPSJAKE B
COOTBETCTBUU C JIEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

2.7. UcuepnblBatolinii NepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU [IPAaBOBBIMU aKTaMHU JUIs IIPENOCTABICHNS MyHULIUIIAIIBHON YCIIYTH U
YCIIyT, KOTOPBIE SIBJIAIOTCSI HEOOXOAMMBIMU U 0053aTEIbHBIMU JUISI IPEAOCTABICHMUS
MYHULIMIIAJIBHOW YCIIYTH, KOTOpPbIE HAXOMAATCS B PACHOPSIKEHUM TOCYJApCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CAaMOYIPABICHHS W WHBIX OpPraHU3aluidl U KOTOpHIE
3asiBUTENb BIPABE MPEJICTABUTD.
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2.7.1. lokyMeHTbl HEOOXOAMMBIE B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMU
aKkTaMM I [PEAOCTaBIICHUS MYHMIIMIAIBHOM  YCIYTM B PaclopsKeHUU
rOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO CAMOYIpPaBJICHUS W  HHBIX
OpraHu3alMi OTCYTCTBYIOT.

2.7.2. 3anpemieHo TpeOoBaTh OT 3asBUTEIIS:

NpeCTaBICHUs] JOKYMEHTOB M HMH(OpPMAlMKd WIM OCYIIECTBICHUS JCHCTBUH,
IIPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
IPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABIEHUEM MYHULIMITIAIBLHON YCIYTH;

NpeICTaBiICHUs] JOKYMEHTOB U HMH(QOpMAIMH, KOTOpbIe HAaXoAATCi B
pacnopsKEHUH OPraHoB, MPEJOCTABISAIOIMUX MYHUUUNAIBHYIO YCIYTYy, HHBIX
rOCyapCTBEHHBIX OPraHoOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHUS U OpraHU3alluid, B
COOTBETCTBUM C HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoit ®eneparum,
HOPMATUBHBIMM TPABOBBIMU aKTaMU CyOBeKTOB Poccuiickoit deneparuu U
MYHHUIUTIATbHBIMU MPABOBBIMU aKTAMH.

2.8. VcuepnibiBaroniuii nepeueHb OCHOBAHUM ISl OTKa3a B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH.

2.8.1. OcHoBaHmii s OTKa3a B MNpuUEME 3asBICHUA U JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTABICHHUS MyHUIIUTIAIBHON YCIYTH, HE YCTaHOBJICHO.

2.9. VcuepnpIBaroiinii nepeueHb OCHOBAHUM JUIsl IPUOCTAHOBJICHUS WIIM OTKa3a
B [IPEA0CTABICHNHA MyHULIUIIAJIbHOMN YCIYTH.

2.9.1. OcHoBaHMs i1 NPUOCTAHOBJIEHHS NPEIOCTABICHUS MYHULUIIAIbHOU
YCIIYT'H OTCYTCTBYIOT.

2.9.2. OcHOBaHHUs 17151 OTKAa3a B IPEJOCTABICHUH MYHULIUITAIBHON YCITyTH:

HECOOTBETCTBHE 3ampoca TpeOOBaHUSIM, YKa3aHHBIM B TyHKTE 2.6.2 HACTOSIIETO
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

2.10. Ilepeuenp ycnyr, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU M 0053aTe€IbHBIMU
JUTSl TIPEIOCTABJICHUS] MYHULIMITAIbHOM YCITyTH, B TOM UYMCJIE CBEACHUS O JOKYMEHTE
(IoKyMeHTax), BbIIaBaeMOM (BbIIABA€MbIX) OpPraHU3AIMSAMH, YYAaCTBYIOIIMMH B
MPEIOCTABICHUY MyHUIIUNIAIBHOM YCITYTH.

2.10.1. VYcuyru, KOTOpble SBISETCS HEOOXOAMMBIMU W OOS3aTEIHHBIMH IS
IPENOCTABIECHUS MyHULIUMIIAJIBLHON YCIYTH, OTCYTCTBYIOT.

2.11. Pa3mep muarel, B3UMaeMOM C 3asBUTENS MpPU MPEIOCTABICHHUH
MYHUIIUIIAJIBHON YCIYTH, U CIIOCOOBI €€ B3UMaHUSI.

2.11.1. IlpemocraBieHHE€ MYHULMNAIBHON YCIYTH OCYIIECTBISETCS IS
3asBHUTENEH Ha 6€3BO3ME3THON OCHOBE.

2.12. MakcuManbpHBI CPOK OXHUJaHUSL B OYepend MpHu I[ojade 3ampoca o
NPEIOCTABIICHUM MYHUIMNAIBHOW YCOYyrM MW TMpU  TOJYyYEHUM pe3yJibTara
[PEI0CTABICHHON MYHUIIUTIAIIBHON YCIIYTH.

2.12.1. Bpemst oxxuaHusi B O4epear NP Mojade 3asiBICHUS O MPEI0CTaBICHUN
MYHUIMIAIBHOM yCIyrM M TpPU TMOJYyYEHUM pe3ysbTara MPeJOCTaABICHUS
MYHUIIUTIATBHOM YCIIYTH HE IOJKHO MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ NOPAIOK PErUCTpalMM 3alpoca 3asiBUTENS O MPEIOCTaBICHUU
MYHUIUIATBHON YCIIyTH.

2.13.1. Cnenuanuct YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a NMPUEM H
pErHCTpalvIO 3asdBJICHUS, (Jajdee — CHELHUAINCT, OTBETCTBEHHBIM 3a NPHEM H
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PErUCTpallAIO  3asBJICHMS)  PErMCTPUPYET  3asBJICHHE O  IIPEIOCTaBICHUU
MYHULUIIAJIBHOW YCIYI'H B JICHb €T0 IOCTYIUICHUS B KHUI'C€ PETHCTPALUU 3asIBICHUN
(manee Taxkxe - Knura perucrpanun).

IIpn nocTymiueHun 3asBICHUS B JJIEKTPOHHOM BHJIE OHO PErUCTPHUPYETCS
uHbOpMaIllMOHHON cucTeMoi. JlaToil mpuéMa yKa3aHHOTO 3asiBICHUS SBIAETCS JaTa
ero perucTpanui B HHPOPMAIIMOHHON cUCTEME.

2.13.2. B ciydae eciau 3asBUTENb HANpPaBWI 3asBICHUE O IPEIOCTABICHHUH
MYHULMOAIBHOW YCIYTM B 3JIEKTPOHHOM BHJIE, CHELUAINCT, OTBETCTBEHHBIH 32
OpUEM U PETUCTPALMIO 3asBJICHUS, B T€YEHUE 3 JHEH CO JHS MOCTYIUIEHHS] TaKOro
3asiBJICHUS] MPOBOJUT IMPOBEPKY 3JIEKTPOHHOM NOMANUCH, KOTOPOW IOJIUCAHBI
3asIBJICHUE W MpUjlaraeMble JOKYMEHTBHI.

IIpoBepka OCYyIIECTBIISIETCS €  MCIOJB30BAaHUEM  MMEIOLUIUXCS  CPEACTB
AJIEKTPOHHOM MOANMCU WM CPEACTB MH(OPMALMOHHONW CHCTEMBI T'OJIOBHOTO
YIOCTOBEPSIIOLIEr0 ILIEHTpa, KOTOpas BXOAMT B COCTaB MH(PACTPYKTYypHI,
oOecrnieunBaroen MH(POPMALMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
JNEHCTBYIOIMX U CO3AAaBa€MbIX HMH()OPMALMOHHBIX CHCTEM, MCHOIb3YEMbIX IS
IIPENOCTABIICHUS] MYHULUIIAJIILHON yciIyrd. [IpoBepka 3JIeKTpOHHONM MOIIUCH TAKXKE
OCYIIECTBIISIETCS. C  HCIOJB30BAHMEM CpPEACTB  MH(GOPMAIMOHHONW  CHUCTEMBI
AKKPEJIUTOBAHHOI'O yIOCTOBEPSIOLIETO LEHTPA.

2.14. TpeGoBaHMs K MOMEUICHHUSIM, B KOTOPBIX IIPEIOCTABIISACTCS MyHULIUTIATbHAS
yciyra.

2.14.1. UeHTpanbHblid BXOJ B 3[aHUE YIOJIHOMOYEHHOIO OpraHa, B KOTOPOM
IPEIOCTABISACTCS MYyHHUIMIAIbHAS YCIIyra, 00OpyIyeTcs BBIBECKOM, coeprKalien
uHGOpPMAaIIMIO O HAUMEHOBAHUU U PEXKUME PaOOTHI.

2.14.2. TlomelieHus, MpeaIHa3HAYCHHBIE JJISI MPEAOCTABICHUS MYHULIUIIAIIBHOMN
YCIIYT'H, COOTBETCTBYIOT CAHUTAPHBIM IIPABUJIAM U HOPMAM.

B nomemeHusx Ha BUAHOM MECTE MOMELIAKOTCS CXEMBbl Pa3MEIECHUs CPEACTB
NIO’KAPOTYILUEHUS U ITyTeU dBaKyallMy B SKCTPEHHBIX CIy4asx.

[Tomemenus Ay npuéma rpaxaad o00pyAyroTcs MPOTUBONOKAPHON CUCTEMOMN
U CPEACTBAMHM IIOKApPOTYLICHUS, CUCTEMOM OIIOBEUICHUS O BO3HUKHOBECHHHU
YPE3BBIYAWMHON CUTYalluM, CACTEMON OXPAaHBI.

2.14.3. Mecra wuHbOPMHUPOBAHUS, TMPEIHAZHAYCHHBIE [IJI1 O3HAKOMJICHHS
3agBUTENS ¢ MHPOPMAIMOHHBIMH MaTepuaiamMu, 00OpyIyroTcs MH(OPMALMOHHBIM
CTEHJOM.

Hacrosmmit AIMUHUCTPATUBHBIA PETJIaMEHT, MYHMIUIIAJIbHBIA MPABOBOM aKT
00 ero yTBEpX JACHMH, HOPMATHUBHBIE IMPABOBBIE AaKThl, PETYIHUPYIOIINE
IIPEIOCTABICHUE MYHUIMNAIBHOW YCIYI'M, IOCTYIIHBI I O3HAKOMJICHHMs Ha
OyMa)XKHBIX HOCUTENSIX, @ TAKXKE€ B JJIEKTPOHHOM BHJE (MH(OPMALMOHHBIE CUCTEMBI
0OLIETo MOIb30BaHMUS).

2.14.4. Mecrta oxuaaHus U npuéma 3asBUTEICH COOTBETCTBYIOT KOM(POPTHBIM
yCIOBUSIM, OOOpPYAOBaHbI CTOJAMH, CTYJIbSIMH JJII BO3MOXHOCTU OQOpPMIIEHMUS
JOKYMEHTOB, 00€CIIEUNBAIOTCS KAHLEIAPCKUMU PUHAIEKHOCTSIMHU.

IIpuém 3agBUTENEN OCYIIECTBISAETCS B CIIEHMAIBHO BBIACICHHBIX UISI JTHUX
1eJeil MOMEIIEHUAX — MECTAX MPEIOCTABICHUS MyHULUMIIAIbHON YCIIYTH.

KaOuHeT 0TBETCTBEHHBIX JOKHOCTHBIX JIUI[ 000pyayeTcs H(GOPMaLMOHHBIMU
TabnruKamMu (BBIBECKaMHM) C YKa3aHHUEM HOMepa KaOuHeTa.
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Tabnuuka Ha JBEpU WJIM CTEHE YCTAHABJIMBAETCS TaKUM OOpa3oM, 4TOOBI MpH
OTKPBITOM JBEpH TaOIMUKa Obljia BUAHA U YNTAEMA.

2.14.5. Bxon B 31aHue YNOJIHOMOYEHHOTO OpraHa, Iie BEIETCS MPUEM IpaxkaaH,
o0opyayercsi KHOMKOM BbI30Ba ¢ HMHGOPMAIIMOHHOM TaOMUYKOH, KOTOpas
pacmoJio)keHa Ha BBICOTE, OOECMEUYMBAIONICH OCCTPEMSITCTBEHHBIA JOCTYI JIUI[ C
OTPaHUYECHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI.

Ha aBTOMOOWUNBHBIX CTOSIHKaX y 37aHWH, B KOTOPBIX HCIOIHSIETCS
MyHHUITUTIATBHAS YCIIyTa, MPEayCMAaTPUBAIOTCS MECTa JIsl MapKOBKH aBTOMOOMIICH
JIUIL ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBSIL.

2.15. ITokazaTenu JOCTYMHOCTH U KaY€CTBA MYHHUIUIIAIbHOW YCITYTH.

2.15.1. IToka3arenssMu JOCTYITHOCTH MYHUIIMIAIBHOU YCIIYTH SIBISIOTCS:
UH(OPMUPOBAHKE 3asIBUTEIIEH O NMPEJOCTABICHUH MYHULIUIIAILHON YCITYTH;
o0opyaoBaHue TEPPUTOPHIA, MPUJIETAKOLINX K MECTOPACITOIO0KEHUIO
YNOJTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3JelCHU, MECTaMU NapKOBKU
aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UHCIE [JJs JUL C OTrPAHUYCHHBIMU

BO3MO>KHOCTSIMU;

o0opyJ0BaHHE TMOMEIIEHUH YTOJIHOMOYEHHOT0 OpraHa MeCTaMU XpaHEHHS
BEPXHEH OJICK/IbI 3asIBUTENICH, MECTaMH OOIIETO MOJIh30BaHNUS;

cobmoenre rpaduka paboTel YIOIHOMOYEHHOTO OPTraHa;

o0opyI0BaHUE MECT OKHJIAaHUS M MECT MpréMa 3asBUTEIICH B Y TOJTHOMOYCHHOM
OopraHe CTYJbSMH, CTOJAMH, 0OCCTICYCHUE KAHIEISIPCKUMU MPUHAIC)KHOCTIMU TSI
MIPEIOCTABICHUS BOBMOXKHOCTH O(DOPMIICHUS TOKYMEHTOB;

BpeMsi, 3aTpPau€HHOE Ha MOJYy4YEHUE KOHEYHOTO pe3yJibTaTa MyHHUIIMNATbHOMN
YCIIYTH.

2.15.2. [loka3zaTensaMu KaueCcTBa MyHUILIMIIATIbHOW YCIIYTH ABJISIOTCS:

COONIOJICHHEe  CPOKOB W TMOCJEAOBATEIbHOCTH  BBIMOJIHEHUS  BCEX
aAMUHHACTPATUBHBIX poLEeayp, IPEAYCMOTPEHHBIX HACTOSUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kajno0 3asBUTENIEd O HECOOJIOJEHUH TMOpsiiKa
BBITIOJIHEHNS aJMUHUCTPATUBHBIX MPOLEAYP, CPOKOB PETUCTpalMy 3ampoca u
MIPEIOCTABIICHUS MYHUIIMITAILHON YCIIYTH, 00 OTKa3¢ B MCIPABICHUU JTOMYIIEHHBIX
OTICYaTOK W OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUITUTIATHLHOM
YCIYTH JOKYMEHTaxX JuO0 O HApYIICHHWH CPOKa TAKUX WCIPABICHHUM, a TaKXe B
ciaydae 3aTpeOOBaHMS  JOJDKHOCTHBIMH JIMIIAMH  YTIOJTHOMOYEHHOTO OpTraHa
JOKYMEHTOB, IUIaThl, HE MPEAyCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM
pPErIaMEHTOM.

2.16. IlepedyeHb KJIAcCOB CPEACTB OBJEKTPOHHOM TMOMANMHUCH, KOTOPHIE
JOMYCKAIOTCA K MCHOJB30BAHUIO MPU OOpAIleHUH 33 MOJyYeHHEM MYHUIUIAIbHOU
yCIIyI'¥, OKa3blBa€MOW C TNPUMEHEHHEM YCHJIEHHOM  KBadu(UUIHUPOBAHHOU
AIEKTPOHHOM MOAHUCH.

2.16.1. IlepedyeHb KIaccoB CpEICTB SJIEKTPOHHOW TMOIMUCH, KOTOpHIE
JOMYCKAIOTCA K MCMHOJB30BAHUIO MPU OOpaIleHUH 33 TOJyYeHHEM MYHUIUIAIbHOU
yCIIyI'¥, OKa3blBa€MOW C TNPUMEHEHHEM YCHJIEHHOM  KBaJdu(UUIHUPOBAHHOU
AJIEKTPOHHOM TOJITUCH, OMPEICISICTCS Ha OCHOBAaHUU MOJIETIN YIpo3 O€30MacHOCTH
uHdopmaruu B WHGOPMAIIMOHHOW CHUCTEME, HCIOJb3yeMOW B IMENsAX TMpueMa
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oOpaleHuit 3a noy4eHueM MyHUIIMTNIAILHOW YCIyry U (M) MPEAOCTABIICHUS TAKOU
YCIIyTH.

III. COCTAB, ITOCJIEAOBATEJIbHOCTDB U CPOKHU BbIIIOJIHEHUA
AIMNHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHMA K ITOPAIKY UX
BBIIIOJIHEHI A, B TOM YMCJIE OCOBEHHOCTH BBIIIOJTHEHUA
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B SJIEKTPOHHOU ®OPME, A TAKXKE
OCOBEHHOCTHU BBITTIOJIHEHUA AAIMUHUCTPATHUBHBIX ITPOLUE/IYP B
MHOT'O®YHKIIMOHAJIBHBIX LIEHTPAX

3.1. TlocneaoBaTebHOCTh AAMUHUCTPATUBHBIX MPOLEAYP MPHU MPEIOCTaBICHUU
MYHULIMNAIBHON YCITyTH.

3.1.1. Ilpm mnpeaocTaBi€eHHUH MYHULMIIAIBHON YCIYI'HM OCYLIECTBISIOTCA
CIeAYyIONIUEe aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

a) IpUEM U PETUCTPALMSA 3aIPOCOB,

0) aHAJIM3 TEMAaTUKU U COJEP>KaHUS 3allPOCOB,

0) wWCTHoJHEHWE 3ampoCcoB 3asBUTENEH, OGOPMIICHHE AapXWUBHBIX CIPABOK,
BBIITUCOK, KONTUU U JIPYTUX TOKYMEHTOB;

B) HaIpaBJICHHE OTBETOB 3asIBUTEIISIM.

3.1.2. biok — cxembl NOCIEIOBATEIBLHOCTH aJIMUHUCTPATUBHBIX MPOLEAYp U
aJIMUHUCTPATUBHBIX JEUCTBUI TMpU TNPENOCTABICHUU MYHHUIMIAIBHONW YCIyTd
MPUBOASITCS B IPUJIOXKEHUH 2 K HACTOSALIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. IIpuém u peructpanus 3ampocosB.

3.2.1. OcHoBaHueM JJs Hayaja JaHHOW AaJMHUHUCTPATHUBHOW MPOLEIYPHI
SIBJISIETCSI OCTYMUBIINHI 3aPOC 3asIBUTEIISL.

3.2.2. 3ampoc 3asBUTENs, PETUCTPUPYETCA B JEHb IOCTYIUICHUA NYTEM
MPUCBOCHHS TOPSIIKOBOIO HOMEpa TMOCTYNHUBIIEMY 3alpocy H nepenactcs
CIIELIMAINCTY, OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHULIUTTAIBHOW YCITYTH.

3.2.3. Pe3ynbraroM [JaHHOW aJMHHUCTPATUBHOW NPOLEAYPHI  SABISETCS
perucTpanus 3amnpoca M Iepefada €ro CoenuagucTy, OTBETCTBEHHOMY 3a
MPEIOCTaBIECHNE MYHUIIUTATBHON YCIIYTH.

3.3. AHanu3 TEMATUKU U COACPKaHUsI 3aPOCOB.

3.3.1. OcHoBaHueMm JJs1 Hayaja JaHHOW AaJMUHUCTPATHUBHOW MPOLEIYPHI
SBJIIETCSl TIOCTYIUIGHMSI 3ampoca 3asBUTENS CHEIUANIKNCTY, OTBETCTBEHHOMY 3a
IPEIOCTaBIEHNE MYHUITUTIATBHON YCIIYTH.

3.3.2. AHanu3 coiepkaHusi U TEMAaTUKHU 3aIlpoca MPOBOAUTCS CIEIUAIMCTOM,
OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHHIIMNAIbHOW YCIYTH, C MCIOJIb30BAHUEM
MMEIOUIUXCSL B CTPYKTYPHOM MOJpa3/ieIecHUH (MYHHUIIUIIAJIbHOM apXUBE) apXUBHBIX
CIIPAaBOYHHUKOB B MUCHMEHHOW M JJIGKTPOHHOU (hopmax, COAEp)KalluX CBEICHUS O
MECTax XpaHEHUs] COOTBETCTBYIOMIECH apXUBHOU WH(MOpPMAIUH, TIOPSIKE U CPOKAX €€
IPEIOCTABIICHUSI B COOTBETCTBUU C ICUCTBYIOIIMM 3aKOHOAATEIIbCTBOM.

B xone ananuza onpenensioTcs:

— CTENeHb MOJIHOTHI MH(OPMAIIUK, ColIepKallleics B 3alpoce, HEOOXOAUMOM JIJIst
UX UCTIOJTHEHUS;

— MECTOHAaXOXJ/CHHE APXUBHBIX JIOKYMEHTOB, HEOOXOAUMBIX JI UCIIOIHEHUS
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3ampoca;

— azapeca KOHKPETHBIX OpPraHOB M OPTraHU3alMil, KyJla O IMPUHAIJIEKHOCTH
CJEAYET HAIPABUTh HA UCIIOJIHEHUE 3aMPOC.

3.3.3. Ilo wroram aHanu3a 3ampoca CHEUHAINACT, OTBETCTBEHHBIN 3a
[PEIOCTABIEHUE MYHHUIMNAIBHOW YCIyTH, B TEYEHHE IATH JHEH CcO JHSA
pPErHCTpaLU 3apOCa BBIMOJIHAETCA OJHO U3 CAEAYIOIIMNX JEHCTBUM:

MpU HAIWYMAM 3aMpallliBa€MbIX CBEIEHHU B MYHUIUIAIBHOM apXHUBE
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OKa3aHWE YCIYrd, HauyuHaeT paboTy Imo
VCITOJIHEHHIO 3aI1pOCa;

Opu OTCYTCTBUM 3alpalllUBa€MbIX CBEIEHUH B OOBECAMHEHHOM apXUBE
JOKYMEHTOB ~ IO  JIMYHOMY  cocTaBy  aaMuHHMcTpauuu  [llekcHHMHCKOro
MYHULMNAIBHOTO palOHa CIELUAIUCT, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHUIUNIATBHOW yCIyrd, UHPOPMUPYET MOJIb30BATENsI B MUCbMEHHOM BHJIE U JAET
PEKOMEHJALINH 10 UX JAIbHEHIIEMY TTOUCKY;

IpU OTCYTCTBUHM Yy 3asBUTENS MpaBa HA MOJIyYEHHUE 3alpallliBAEMbIX CBEICHUI
CIICLIMAJINCT, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHMIIMIAIBHOM YCIYTH, HAET
MOTHMBHUPOBAHHbIN OTKAa3 B MOJYYEHUHU 3alpalllUBAEMbIX CBEICHUN WU Pa3bICHSECT
JNaJpHEUIINE JEWUCTBUSA, NPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuickon
denepanumu.

3.3.4. YIoIHOMOYEHHOE JOHKHOCTHOE JIMIIO B TEYEHHUE CIEAYIOUIEr0 paboyero
JHS CO JHS PErucTpaldH 3ampoca pacCcMaTpuBaeT 3alpoc, YCTAHABIMBAECT
IPAaBOMOYHOCTh MOJYYECHHs 3asBUTEJIEM 3ampaniuBacMoil MHGOpMaluud ¢ y4EToM
OTpaHUYEHUN Ha TPEAOCTaBICHHUE CBEACHUNW KOH(PHUIEHIIMAIBHOTO XapakTepa Hu
repenacT Ha UCIIOJIHEHUE.

3.3.5. Pe3ynbTaToM BBINOJHEHUS] aIMUHUCTPATUBHON MPOLEAYPHI SIBIISETCS
nepegaya 3amnpoca € PE30JOLUEN  YIOJHOMOYEHHOTO JOJDKHOCTHOIO — JIMIA
CIIELIMAIMCTY, OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHULIUIIAIBHON YCITyTH.

3.4. UcnonHenue 3ampocoB 3asBHUTENeH, O(QOpMIIEHHE apXMBHBIX CIPABOK,
apXMUBHBIX BBIMUCOK, ADXUBHBIX KONIMWA U OPYTUX JOKYMEHTOB.

3.4.1. OcHoBaHuEM /Jisi Hayalla JAHHOW MOPOLIEAYPHI SIBIACTCA MOCTYIJIEHUE
3ampoca  3adBUTEN  CIELHMAINUCTY, OTBETCTBEHHOMY 3a  IMPEJOCTABJICHHE
MYHULIUNAIBHON YCITyTH.

3.4.2. VcnionHeHue 3amnpocoB OCYIIECTBISECTCS MO WTOraM aHaliu3a TeMaTUKH
3arpoca Ha OCHOBE HAyYHO-CIIPABOYHOI0 anmapara i JOKYMEHTOB, HAXOASIINXCS Ha
XpaHEHUH B OOBEAMHEHHOM apXuMBE€ JOKYMEHTOB IO JIMYHOMY COCTaBYy
agMuHHACTpanyu [IIeKCHUHCKOTO MyHHIIMIIAIbHOTO PaiOHa.

3.4.3. 3anpammBaeMble  JIOKYMEHTbI ~ O(OPMIIIIOTCS — CHCIUATIUCTOM,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHUIMNAIBHON YCIYTH, B COOTBETCTBUU C
JNEWCTBYIOUIMMH €IMHBIMU TPaBUJIAMHU OpraHU3alluy XPAaHEHUs, KOMIUIEKTOBAHUS,
yuéTa ¥ MCIOJIb30BaHUs JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepanuu u
JOPYTUX apXHUBHBIX JOKYMEHTOB, YCTAHOBJIECHHBIMH CIEHHAIBHO YIOJHOMOYEHHBIM
[IpaButenscTBOM Poccuiickoit deneparuu GeaepaibHbBIM OPTraHOM UCITOTHUTEIBHOMN
BJIACTH.

344. Ecnu B 00beAMHEHHOM apXHBE JOKYMEHTOB IO JIMYHOMY COCTaBYy
aaMuHUCTpauuK IIIeKCHUHCKOro MyHHMIIMIAIBHOIO paliOHa OTCYTCTBYIOT CBEIECHUS
0 TEME 3ampoca, HO H3BECTHO MECTOHAXOXKIEHUE JOKYMEHTOB, CIELHAJIUCT,
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OTBETCTBEHHBIN 3a MPEI0CTaBIEHNE MYHUIIMIIATBHOU YCIYTH, MEpechlIaeT 3anpoc B
COOTBETCTBYIOIIMI OPTaH UM OPraHU3aLINIO, TJ€ XPAHATCA JOKYMEHTHI. 3asBUTEIIO
HaIpapJsieTcsl yBEAOMJICHHE B MPOU3BOJBHON (hopMe O mepeajpecaiuy 3ampoca B
TE€YEHUE 5 THEH CO HS perucTpaluu 3amnpoca.

3.4.5. Ecim B 3ampoce OTCYTCTBYIOT HEOOXOAMMBIC Jisi TMOWCKAa CBEICHMS,
3asIBUTEJII0 B TEUEHHE S5 JTHEH CO JIHS pErUCTpalMK 3alpoca HAIMPABISIETCS MUCHMO C
poch0Ol YTOYHUTH HEOOXOMMMEBIE MJis BBITIOJIHGHHs 3ampoca jgaHHbie. [locne
MOJIyYCHUSI OTBETAa C YTOYHCHHBIMU J@HHBIMU TPUEM U TepBHYHAs 0O0paboTka
JIOKyMEHTOB OCYIIECTBIISIETCS] HA OOITUX OCHOBAHUSX.

3.4.6. Pe3ynpraToM BBIINOJHEHHS JIaHHOM aJMUHUCTPATUBHOM MPOLELYpPHI
SIBJSICTCSl TOJTOTOBKA 3alpaiiiBaeMbIX JTOKYMEHTOB WJIM OTBETa 00 OTCYTCTBUU
3amnpallMBaeMblX CBEJECHUNH B OOBEAMHEHHOM apXuBE JIOKYMEHTOB IO JHYHOMY
cocTaBy agMuHUcTpanuu [IIeKCHUHCKOro MyHUIIMNIAIBLHOTO paiioHa 1100 OTBETa 00
OTCYTCTBUM HEOOXOJIMMBIX JOKYMEHTOB C PEKOMEHJALUUSIMHU O AAIbHEUIINX MyTIX
NoMCKa HeoOXoAuMol HH(popManuu (MPU HATUYUHM COOTBETCTBYIOUIUX JAHHBIX)
a1M00 YBEIOMJIEHUSI O HAMPABICHUH COOTBETCTBYIOIIMX 3aIIPOCOB HA HUCIIOJHEHHE 10
MPUHAJICKHOCTH B IPYTUE OpraHbl U OpraHu3aliu.

3.5. HampaBiieHHE OTBETOB 3asIBUTEIISIM.

3.5.1. OcHOBaHMEM [Ji JAHHOM AAMUHUCTPATHUBHOM NPOLEAYPHI SBISIOTCS
MNOATOTOBJICHHBIE  CHEUHUAIUCTAMHU,  OTBETCTBEHHBIMM 32  MPEJAOCTABJICHUE
MYHUITUTIATFHOW YCIIYTH, 3alpaniiBaeMble JOKYMEHTHI WJIM OTBET 00 OTCYTCTBHH
3ampaniuBaeMbIX CBEJACHUN B OOBCAMHEHHOM apXUBE JTOKYMEHTOB IO JIMYHOMY
coctaBy aamuHucTparuu [lIekCHUHCKOTO MYyHUITUTIATBLHOTO paiioHa JTUOO0 OTBET 00
OTCYTCTBUHM HEOOXOIUMBIX JOKYMEHTOB C PEKOMEHIAMUSIMH O JATBHEHIIMX MyTsIX
NoMCKa HeoOXoAuMol HH(popManuu (MPU HAJIUYUU COOTBETCTBYIOUIUX JAHHBIX)
a1M00 YBEIOMJIEHUE O HAMPABIEHUU COOTBETCTBYIOIIMX 3alIPOCOB HA HUCIIOJIHEHHE 10
MPUHAJICKHOCTH B IPYTUME OpraHbl U OpraHu3aliu.

3.5.2. JIokyMeHTbI, yka3aHHble B 1. 3.5.1. MOANUCHIBAIOTCS CHEUUAIUCTAMM,
OTBETCTBEHHBIMU 32 TMPEAOCTABICHUE MYHUIUIAIBHON YCIYyrd Ha OCHOBAHHHU
noBepeHHocTd ['naBbl [IIeKCHUHCKOTO MyHULIMITAIBHOTO paiioHa.

3.5.3. IloanucaHHble CIELUATMCTAMH, OTBETCTBEHHBIMU 3a IPEJOCTABICHUE
MyHULIMNIAIBHOM YCIYTM Ha OCHOBaHUM JoBepeHHocTH ['maBel IllekcHuHCKOTO
MYHUITUTIATPHOTO palilOHa ¥ 3aBEPCHHBIE IM€YaThi0 OO0BEAMHEHHOTO apXHBa
JOKYMEHTOB IO  JIMYHOMY  COCTaBy  agMuHucTpanuu  [IIeKCHUHCKOTO
MYHULIMNAIBHOTO pailoHa JOKYMEHTHI, YKa3aHHble B M. 3.5.1. peructpupyrorcs B
YCTAHOBJICHHOM TOPSIIKE B COOTBETCTBYIOUIMX aBTOMATU3HPOBAHHBIX MpOrpaMmax
WM JKypHaJlax.

3.5.4. JlokyMeHTBI, yKa3aHHble B 1. 3.5.1. HacTosero AJIMUHHCTPATUBHOIO
peryiaMeHTa, BBICBUIAIOTCS MO0 MOYTE MPOCTHIM MOYTOBBIM OTIPABICHUEM B TEUEHUE
JIBYX pabouMx JHEH cO AHS MOANKMCAHMS, HO HE TO3JHEEe CpOKa, YKa3aHHOIO B
nyHkTax 2.4.1 - 2.4.2 HacTosiiero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.5. JlokyMeHTBI, yKa3aHHble B 1. 3.5.1. HacTosero AJIMUHHCTPATHBHOIO
periiaMenTa, npeaHa3HaYeHHbIC JUIsl HAMpaBJICHUS B TOCYJapCcTBa, HE SIBIISIOLIUECS
yaactankamu CHI', Bkitouast OTBETBHI 00 OTCYTCTBUM 3alpalliiBaeMbIX CBEICHHM, U
BMECTE C 3ampocaMH (aHKETaMH, JIMYHBIMHU 3aABJICHUSIMU U T.IN.) BBICHUIAIOTCS B
YCTAHOBJICHHOM TOPSIAKE HEMOCPEACTBEHHO B YIIOJTHOMOYEHHBIA B cdepe
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apXMBHOIO JIeJla OpraH roCyJapCTBEHHOM HWCIHOJHUTENbHON BiacTu Bonoronackoi
obJacTu.

3.5.6. 3anpammBaeMbie JOKYMEHTBI B CIy4dae JIMYHOTO OOpaIleHus rpaKjaHuHa
WIM €ro JOBEPEHHOTo JHIa B O0BbEAMHEHHBIA apXHUB JOKYMEHTOB IO JIMYHOMY
cocrapy  aamuHuctpanuu  IllekcHUHCKOTO ~ MYHHMUMIAJIBHOIO  pailoHa B
YCTaHOBJICHHOM TMOPSJIKE BBIJAIOTCS €My TIOJl PAcHHUCKy TMpU MPEeabsSBICHUH
nacropTa WJIM HWHOTO YJIOCTOBEPSIOLIETO JAOKYMEHTA; JOBEPEHHOMY JIHIY — TpU
IPEIbSIBICHUH JOBEPEHHOCTH.

3.5.77. Pe3ynbraroM [JaHHOW aJMHHUCTPATUBHOW NPOLEAYPHI  SABISETCS
HamnpaBlieHuE (BblJaya) 3asBUTEII0 3apETHCTPUPOBAHHBIX JTOKYMEHTOB, YKAa3aHHBIX
B II. 3.5.1. HacTosIero AAMUHUCTPATUBHOTO PErJIAMEHTA.

IV. ©OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMNHUCTPATUBHOI'O PEI'JIAMEHTA

4.1.  KouTpospb 3a COONIOACHUEM M HCIIOJIHEHHUEM JOJDKHOCTHBIMH JIUIIAMU
YTIOJTHOMOYEHHOTO OPraHa, MOJIOKEHUNH AJMUHUCTPATUBHOTO PETIaMEHTA U HHBIX
HOPMAaTHUBHBIX NIPAaBOBBIX AKTOB, YCTAHABJIMBAIOIINUX TPEOOBAHUS K IIPEIOCTABICHUIO
MYHUIIMIIAJbHOW YCIYyTU JOJDKHOCTHBIMU JIMIIAMM YIIOJIHOMOUYEHHOIO OpraHa, a
TaK)Ke 32 IPUHATHEM UMU PEUICHUH BKJIIOYAET B ce0sl 0OLIMH, TEKYIINI KOHTPOJIb.

4.2. OOmui KOHTPOJAb Haja TMOJHOTOW M KAdyeCTBOM MPEIJOCTABICHUS
MYHUIMIIATBHOW  YCIIYTM  OCYLIECTBIISIET  PYKOBOAMTENb  APXUBHOTO  OTJENA
anMuHuCTpanuy [IIeKCHUHCKOro MyHULIMITAJIBHOTO paiioHa.

4.3. Texkymuil KOHTPOJb OCYLIECTBISIETCS NMYyTEM MPOBEACHUS IUIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK MOJHOTHI U KaYECTBA UCIOJIHEHHUS MTOJIOXKEHUN HACTOSILETO
AJIMUHHCTPAaTUBHOIO  PErJIAMEHTA, HWHBIX HOPMATHUBHBIX IPABOBBIX  aKTOB
Poccuiickoit denepannu u Bonoroackoit o6mactu, ycraHaBIUBaIOUIMX TPEOOBaHUS K
IIPENOCTABIECHUIO MYHULIUITAIbHON YCITYTH.

[lepnoiMYHOCT TPOBEPOK — IUIAHOBBIE 1 pa3 B TOJ, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpaICHUIO 3asBUTEIIS.

[Ipu npoBeneHnn MPOBEPKU MOTYT paccCMaTPUBATHCSI BCE BOIIPOCHI, CBSI3aHHBIE C
IPEIOCTABIICHUEM MYHMLIMIAIBHOM YCIyrM (KOMIUIEKCHBIE IIPOBEPKH) WU
OTJIENbHBIE BOIPOCHl (T€MaTHYECKHE MpOBEpKH). Bunm mnpoBepku U Cpok €€
IPOBEJCHUS YCTAHABIMBAIOTCA MYHULUIIAIBHBIM IIPAaBOBBIM aKTOM O NPOBEACHUU
IPOBEPKHU € YUETOM NEPUOANYHOCTH KOMIUIEKCHBIX IIPOBEPOK HE MeHee 1 pa3a B ron
Y TEMATUYECKUX ITPOBEPOK — 2 pasa B IO.

[lIo pe3ynbraraM TEKyIIEro KOHTPOJI COCTABIISIETCSA CIIpaBKa O pPE3yJIbTaTax
TEKYLIErO0 KOHTPOJIA W BBIABICHHBIX HAPYIICHUSX, KOTOpass NpPEICTaBIsACTCA B
tedeHue 10 pabounx gHEH TOCIe 3aBEPIICHUS TPOBEPKHU.

4.4. JTOJKHOCTHBIE JTMA, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHULIUITAIILHON
yCIyTd, HECYT TMEepPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHUE TMOpsIKa
[IPENOCTABIECHUS MyHULUMIIAJIbHON YCIYTH.

4.5. Ilo pe3ynpTaTaM IPOBEACHHBIX IPOBEPOK B CIy4a€ BBISABICHHS HapyLICHUI
3aKOHOAATEIBCTBA U HACTOSIIET0 AIMUHUCTPATUBHOIO PErJIAMEHTA OCYILECTBIISETCS
IPUBJICYEHUE BHUHOBHBIX JOJDKHOCTHBIX JIMI YTIOJJHOMOYEHHOIO OpraHa K
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OTBETCTBEHHOCTH B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATEIBbCTBOM Poccuiickoit
denepaunm.

4.6. OTBETCTBEHHOCTb 3a HEHCIOJIHEHHME, HEHAJUIekKallee HCIIOJIHEHUE
BO3JIOKEHHBIX OOS3aHHOCTEH IO MPENOCTaBICHUIO MYHHULUNAIBHOM  YCIYTH,
IIPEYyCMOTPEHHAS. B COOTBETCTBUM ¢ TpynoBeiM koaekcoM Poccuiickon ®enepanum,
Konexcom Poccuiickoii @Penepanyi 00 aAMHUHUCTPATUBHBIX IPaBOHAPYILIECHUSX,
BO3JIAraeTCsl HAa JUL, 3aMEIIAIOIIMX JTOJDKHOCTM B YIIOJHOMOYEHHOM Oprase,
OTBETCTBEHHBIX 32 IIPEAOCTABICHNE MYHUIIMIIAJILHON yCIIYTH.

V. IOCY AEBHbBIN (BHECY JIEBHBIN) ITOPSJOK OBXXAJIOBAHU S
PEILIEHVI U JEMCTBUU (BE3JAENUCTBYS) YIIOJJHOMOYEHHOI'O
OPI'AHA, IIPEJJOCTABJIIOILET'O MYHULIUITAJIBHYIO VCIIYIY, A
TAKXE ET'O JOJDKHOCTHBIX JIML] MJIU MYHULIMITAJIBHBIX
CJIVKALLMX

5.1. 3asgBuTenp MMeET MpaBO Ha JocyAeOHOe (BHecyaeOHOoe) oOkaloBaHUE,
OCTIapUBaHUE pEIICHUM, NEeUCTBHUM (Oe3MelCTBHsI), TMPUHATHIX (OCYIIECTBICHHBIX)
IIPU IPEAOCTABICHUN MYHULIMIIATIBHON YCIIYTH.

O0>xanoBaHue 3asBUTEISIMU PELICHUM, NeHCTBUI (0e31eiCTBYsA), TPUHATHIX
(OCYIIECTBICHHBIX) B X0JI€ MPEIOCTABICHUS MyHUIIUIAIBLHON YCIYTH, B 1OCY1€OHOM
(BHecyZeOHOM) TOpsAAKE HE JUIIAeT HMX NpaBa Ha O00XKaJOBaHHE YKa3aHHBIX
perieHuii, nericTBuii (0e3eiCTBUS) B CyZICOHOM TOPSIZIKE.

5.2. TlpenmeroM pgocyaeOHOTO (BHECYAEOHOTO) OO0XKAJIOBAaHUS MOTYT OBIThH
HEMpPaBOMEPHbBIC PEIICHUs, AeUCTBUS (0e31eiCTBUE), MPUHATHIE (OCYIIECTBICHHBIE)
IIPU IPEAOCTABIEHUN MYHULIMIIATBHOM YCIIyTH.

3asBUTEIb MOKET 00PATUTHCSA € KAI000M, B TOM YHCIIE B CAEAYIOIMMX CIyYasx:

— HApyUIEHHWE CpOKa pEerucTpauuy  3adBJICHUS O  MPEIOCTABICHUU
MYHULUNAIBHON YCITyTH;

— HapyLIEHUE CPOKa NPEAOCTABIECHNS MYHHIIUIIAJIBbHON YCIYTH;

— TpebOoBaHUE y 3asiBUTENA JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
paBoBbIMM akTamu Poccuiickon denepanuu, HOPMaTUBHBIMHA IPABOBBIMU AKTaMU
Bonoroackoit o0nactv, MyHMIMNAIbHBIMUA MpaBOBbIMU akTamu lllexcHUHCKOTO
MYHULIMNAIBHOTO PaioHa I MPEIOCTABICHNS MyHULIUIIAIIBHONU YCIIYTH;

— OTKa3 B IpUEME JOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTMBHBIMM NpaBOBbBIMH akTaMu Poccuiickonn ®enepannu, HOPMAaTHUBHBIMU
PaBOBBIMU aKTaMH Bosorojickoil 0061acTv, MyHUIIMITAIbHBIMU MIPABOBBIMU aKTaMU
[[IekCHUHCKOrO0 MYHMIIMIIAJBHOIO paioHa I MPENOCTAaBIEHUS MYHHIMIAIbHON
YCIIYTH, y 3aABUTENS;

— OTKa3 B IPEAOCTABIECHUN MYHHUIUIIAJIbHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
peayCMOTpeHbl (eepaibHbIMU 3aKOHAMHU U TPUHSATBIMH B COOTBETCTBUU C HUMHU
VHBIMM  HOPMATUBHBIMM  [paBoOBbIMM  akTamu  Poccuiickon — Penepauuy,
HOPMATUBHBIMM TPAaBOBBIMU aKTamMu Bonorojackoil o0mactd, MyHUIUIAIbHBIMU
IIPAaBOBBIMU aKTaMM [IIEeKCHUMHCKOTO MyHHUIIMIIAIBHOTO PaioOHa;

— TpeOoBaHHE C 3asBUTENs MPHU MPEAOCTABICHUNM MYHUIUNAIBHON  yCIyTH
IJIaThl, HE NIPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPABOBBIMM aKTaMu Poccuiickon



17

denepauyy, HOPMATHUBHBIMU IPaBOBBIMM  akTaMu Bosoroackoit  oOnactu,
MYHUIIMIIAJIbHBIMU IPABOBBIMU akTaMH [IIeKkCHUHCKOTO MyHUIIMIIAIBHOTO paiioHa;

— OTKa3 JIOJDKHOCTHOTO JMIa YTOJHOMOYEHHOIO OpraHa B HCIIPaBICHUU
JIONYIIEHHBIX OINEYaTOK M OIMMOOK B BBLAAHHBIX B PE3yJbTAaTe MPEAOCTABICHUS
MYHULIMINIAJBHOW YCIYTM JAOKYMEHTax MO0 HapylleHHe YCTAaHOBJIEHHOTO CpPOKa
TaKUX UCIPABICHUMN.

5.3. OcHoBaHueM ig Hayana MPOLEAYpPhl IOCYAEOHOro (BHECYIeOHOrO)
00XanoBaHusl SBJSETCS TOCTYIUICHHE »aloObl 3asBUTENS B Y IOJIHOMOYEHHBIH
Opras.

Kanoba mnomaercss B mNHCbMEHHOM ¢opMe Ha OyMakHOM HOCUTENE, B
anekTpoHHOM  Qopme. Kamoba Moxker ObITh HampaBlieHa IO TMOYTE, C
UCIOJIb30BaHUEM  HMH(OPMALMOHHO-TEJIEKOMMYHUKALMOHHBIX ~ CETeW  00IIero
II0JIb30BaHUs, a TAK)KE MOYKET OBITh MPUHSATA MPU JIUUYHOM IIPUEME 3asIBUTEISL.

5.4. B nocyne6HOM mopsiike MOTYT ObITh 00KallOBaHbI IeUCTBUS (Oe31elicTBIE)

Y PEILLCHUS:

JOJDKHOCTHBIX JIMI — PYKOBOJIMTEIK APXUBHOIO OTIENa aJMUHUCTPaLUU
[IIeKCHMHCKOrO MyHULIUITAJIBHOTO PAOHa;

M®Il - B VYNOJTHOMOYEHHBIM OpraH, 3aKJIOYMBIIMK COIVIAIIEHUE O

B3aMMOJICUCTBUH C MHOTO(YHKITMOHAIIBHBIM IIEHTPOM.

5.5. ’Kano6a nomkHa coaepKaTh:

HAaUMCHOBAaHHWE OpraHa, JOJPKHOCTHOTO JUIla YTIOJIHOMOYEHHOTO OpraHa,
pelieHus u aencTBus (6e31ercTBIEe) KOTOPBIX 00XKaIyI0TCS;

(dbaMunio, WMs, OTYECTBO (TIOCIIEHEE — TPU HAJIWMYHMH), CBEICHUS O MECTE
KUTEITHCTBA 3asIBUTENS — (PU3UUECKOTO JINIAa THOO HANMEHOBAHKE, CBEACHHS O MECTE
HAaXOXXJICHUS 3asBUTENISI — HOPUAMYECKOrOo JIMIlAa, a TakkKe HoMmep (HoMepa)
KOHTAaKTHOTO TenedoHa, anpec (aapeca) SJAEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN aJipec, MO KOTOPBIM JI0JHKEH OBITh HAMPaBJIECH OTBET 3asBUTEIIIO;

CBeleHUST 00 oOXKaldyeMmblX pelieHUusIX W JelcTBUsAX  (0e31eliCTBUN)
YOIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIUIa Y TOJITHOMOYEHHOI'O OpraHa;

JIOBOJIbI, HA OCHOBAHUU KOTOPBIX 3asBUTEIh HE COIVIACEH C pEIICHUEM |
nercteueMm (Oe3meiicTBHEM) YTIOJHOMOYEHHOTO OpraHa, [OJDKHOCTHOTO —JIHIA
YTIOTHOMOYEHHOTO OpraHa. 3asBHUTEIEM MOTYT OBITh MPEACTABIICHBI TOKYMEHTHI
(IpY HAJTMYHH ), TOATBEPIKIAIONTNE JOBOIBI 3asIBUTEIIS, JIMOO X KOITHH.

5.6. Ha cramuu pocyaebHoro oOkamoBaHus AcWcTBUN  (Oe3mMeCTBUS)
YIOTHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa, a
TAaK)K€ PEIICHUN, TPUHSITBHIX B XOJI€ MPEJOCTABICHHUS MYHUIIMIIAIBLHON YCIIyTH,
3asBUTENIb UMEET MPABO Ha MOJTydeHHe MHGOPMALUK M JOKYMEHTOB, HEOOXOAMMBIX
JJ11  OOOCHOBAaHHMSI M PACCMOTPEHMs KajloObl, a Tak)Ke Ha MpeACcTaBICHUE
JIOTIOJITHUTEJILHBIX MaTePHAJIOB B CPOK He OoJiee 5 THEH ¢ MOMEHTa 00palieHusl.

5.7. Kanoba, nmoctynupiias B YMOJHOMOUYECHHBIM OpraH, pacCMaTpUBAETCsS B
TeueHue 15 pabouux JHEH co JIHS €€ pEerucTpalnu, a B cliydae 00xKajaoBaHUS OTKa3a
YOITHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JHIla YIOJHOMOYEHHOTO OpraHa B
npuéMe JTOKYMEHTOB Y 3asBUTENS JIMOO B HCIPABJICHUHU JOMYIIEHHBIX OMNEYaTOK U
OmMOOK WM B CiIy4ae OOKaJlOBaHUS HAPYIICHHS] yYCTAHOBIEHHOTO CpPOKa TaKHX
UCIPaBIICHUH — B TeUeHUE 5 paboumX JAHEN cO THS €€ perucTpalu.

5.8. Cnyuau ocTaBieHHs KaJI00bI O€3 OTBETA:
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a) HAJIMYKE B JKaJI00€ HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUM, YTPO3
YKU3HHU, 3JJOPOBBIO U UMYIIIECTBY JOTKHOCTHOTO JIUIIA, & TAK)KE YJICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOYXHOCTH MPOYUTATh KAKYIO-TUOO 4YacTh TEKCTa >KaloObI,
dbammwimio, UM, OTYECTBO (MpU HAIWYWHU) U (WJIM) TOYTOBBIM ajpec 3asBUTEI,
yKa3aHHbIE B JKajno0e.

B BhIlIeyKa3aHHBIX Coyyasx 3asgBUTEIIO HE MO3/HEE TPEX pabouux AHEH co THS
pEerucTpalnyy HampaBIseTCsl MUCbMEHHOE YBEIOMIICHUE 00 OCTaBJICHUHU KajloObl 0e3
OTBETA C YKa3aHHUEM OCHOBAHHUM MPUHSATOTO PEUICHUS, 32 UCKIIIOYEHUEM Cllydasi, €CIIu
B ’Kayi00e He yKazaHbl (aMuIMs 3asSBUTENS U (WJIHM) MMOYTOBBIA ajpec, MO0 KOTOPOMY
JOJDKEH OBITh HAIIPaBJICH OTBET.

5.9. Cnyuau oTKa3a B YJOBICTBOPEHUHN KATOOBI:

a) OTCYTCTBUE HAPYLICHUS MOPSJIKA MIPEIOCTABICHNUS MYHULIUIIAIBHON YCIIYTH;

0) HaJIMYKMe BCTYIHUBILETO B 3aKOHHYIO CHITY PELIEHUsI CyJia, apOUTPaKHOTO cyaa
10 ’kai00e 0 TOM K€ MPEIMETE U 10 TEM K€ OCHOBAHUSIM;

B) IMojaya >KajoObl JIUIIOM, TOJJHOMOYHS KOTOPOrO HE IOJATBEPXKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOAaTeNbcTBOM Poccuiickon denepanuuy;

I') HAIMYKME PEIICHHS IO Xajlo0e, MPUHSATOIO0 paHee B OTHOIICHUH TOTO XKe
3asIBUTEINS U 10 TOMY K€ TIPEIMETY SKaJIOObI.

5.10. Tlo pe3ymbrataM paccCMOTPEHHUS >KamoObl TPUHUMACTCS OJHO U3
CIEIYIOIIMNX PEIIECHUN:

00 yIOBIETBOpEHWH 3>KajdoObl, B TOM 4Yucie B (opMe OTMEHBI TPHUHSITOTO
pelIeHUs, HUCHPABICHUS JOMYIIEHHBIX YTOJIHOMOYEHHBIM OpPraHOM OIE€YaTOK U
OomMOOK B BBIJAHHBIX B PE3YNbTATEe MPEJOCTABICHHUS MYHHUIIUMAIBHONW YCIIYTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAHHUE KOTOPBHIX HE
MPEyCMOTPEHO HOPMATHMBHBIMM MpaBOBbIMU akTaMu Poccuiickoit dDenepanuu,
HOPMATUBHBIMM TIPAaBOBBIMM aKTaMU OO0JIACTH, MYHUIMNAIBHBIMU IPABOBBIMHU
aktamu [IIeKCHUHCKOT0 MYHMITUIIAILHOTO paiioHa, a TakKe B UHBIX (opmax;

00 0TKa3e B YJIOBJIETBOPEHUH >KAJIOOBI.

5.11. He no3aHee qHs, CIEAYIOLIETO 3a THEM NPUHATHUS PEIICHUS, YKa3aHHOTO B
nyHkrte 5.10 Hacrogdmero AJMUHHCTPATUBHOIO PpETJIAMEHTA, 3aABUTEIIO0 B
MMCBMEHHON (pOpME U TIO KEJITAHHIO 3asBUTETISI B AJICKTPOHHOU (popMe HAmpaBIIIETCS
MOTHUBUPOBAHHBINA OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS >KaI0ObI.
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[Ipunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIAHK 3ASIBJIEHUS (3ATIPOCA)

B 00benuHEHHBIN apXUB TOKYMEHTOB
10 JUYHOMY COCTaBY aIMUHUACTPALUA
[IIeKCHMHCKOTrO MYHULIMITAIIBHOTO paoHa

(yxazamv ©.U.O. nonnocmsio)
MPOKHUBAIOIIETO (€i1)

(yrazamov noumosslil unoexc, aopec, meie@on, Koo 2opooa)

macropT

3AABJIEHHME.

(0oama) (noonucw)

<*> B Tekcre 3ampoca HEOOXOIUMO YKa3aTh XPOHOJOTHYECKHE PAMKH 3alpaniuBaeMoi WH(OpMAINH,
BO3MOJKHBIC H3MEHEHHUSI (DaMUIIUH.
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
M0CJIeJ0BATEJILHOCTH A/IMUHUCTPATUBHBIX MPOLEAYP
NPH Npe0CTABIEHUN MYHUIIUNIATbHOM YCJIYTH

[Ipuém 1 perucrpanus 3aIpoCOB 3asABUTENEH, IPUIIATAEMBIX K
HUM TOKYMEHTOB
2 pabouux IHS

AHanmM3 TeMaTHKU U COJICP KaHMS 3alIPOCOB
1 paGouwii 1eHb

4 N

HcnonHenne 3apocoB 3asgBUTENEH, 0OpMIICHUE
apXUBHBIX CIPABOK, BBIMMUCOK, KOIIHMHA U JPYTUX TOKYMEHTOB
30 pabouux gHeH

- /

HarmpaBieHue oTBETOB 3asBUTEIISM
2 pabo4uXx JIHS




