AJIMUHUCTPALIMS HMEKCHUHCKOI'O MYHUIIUIIAJIBHOI'O PAHOHA

IHOCTAHOBJIEHHUE

ot 25.06.2025 rona Ne 935

n. IllexcHa

00 yTBep:kIeHNH AAMUHUCTPATHBHOI0 PErJIAMEHTA NMPeA0CTABJICHHUS
MYHHIHMIAJIbHOH YCJIYTH 0 MEePeBOY KUJIOT0 MOMEIIEHUSI B HEKHUJI0e
MOMeIIeHNe U HesKUJIOTO MOMEIIeHUs B JKIJI0e OMelleHne

B cootBercTBHM ¢ DenepanbHbiMu 3akoHaMu 0T 06.10.2003 roma Ne 131-D3
«O0 0o0mMX MpUHIMIIAX OpraHU3alud MECTHOrO camoympaBieHus B Poccuiickoii
®enepauun», ot 27.07.2010 roga Ne 210-®3 «O06 opranuzanuu npeaocTaBiICHUS
FOCYJapCTBEHHBIX M  MYHUUUIAIBHBIX  ycayr», JKWIMIIHBIM  KOJEKCOM
Pocculickonn @enepanuu, pykoBOACTBYACH cTratberd 32.2 YcraBa lllekcHUHCKOTO
MYHHUIMIIATBHOTO palioHa,
ITOCTAHOBJIAIO:

1. YT1BEpaUTH MIpUJIaraeMpli aIMUHUCTPATUBHBIN peryIaMeHT
IIPEAOCTABIEHNS MYHMIMIIAIBHON YCIYI'M IIO MEPEBOAY JKUIIOTO ITOMEIIEHHS B
HEXUJIOE IIOMEIEHHE M HEXWIOr0 IIOMEIIEHUS B JKUJIOE€ IIOMELICHUE
(mpunoxxeHue).

2. IlpusHaTe yTpaTUBIIMM CHJIy IIOCTAaHOBJICHHE  aJIMHHUCTpaLUU
[lexkcHuHCKOrO MyHULMNanbHOro paiiona ot 07.11.2017 roma Ne 1618 «OO0
YTBEPKIAECHUH AIMUHUCTPATUBHOIO PETJIAMEHTA MTPEAOCTABIECHNS MyHULUITAIIBHON
YCIIYTH TI0 MEPEBOY KUJIOTO MTOMEIIECHUS] B HEKUIIOE U HEKUIIOTO IOMEIICHHS B
KUJI0€ MOMENIEHUE (C TOCIETYIOIIMMU U3MEHEHHSIMHU ).

3. Hacrosiiiee mocTaHoOBJIEHHWE BCTYMAET B CHIIYy MOCJE €ro OQUIMaIbHOTO
ONyOJIMKOBaHUS B ra3eTe «3Be3/la» U MOMJICKHUT Pa3MEIICHUI0 Ha OPHUINATIEHOM
caiite  [llekCHUHCKOTO  MYHUIIMITAJILHOTO  pailoHa B  WHGOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTH «HTEpHET.

PykoBoauTenb aiMUHUACTpaLuu
[[IekCHUHCKOTO MYHMIIMIIAJIBHOTO palioHa A.B. ConoBseB



YTBEPX/IEH
pacCIOpsSHKEHUEM aJIMUHUCTPALIAN

[IIeKCHUHCKOI0 MyHHMIIMIIAJIBHOTO paiioHa
ot 25.06.2025 Ne 935

IMPUITOKCHHUC

AIIMHHI/ICTpaTI/IBHLIﬁ PeErJIaMEHT NPEeaoCTaBJICHUSA MyHI/IHHHaJIbHOﬁ
YCIOYIu mo nepeBoay KuJjaoro NnoMemeHusd B HEKNJI0€ IIOMEIICHUE U HEKUJIOT O
noMemeHud B ’KHUJ10€ ITOMEIIICHUE

|. O0wre mooKeHMs

1.1. AQMUHHCTPATHBHBIA pErJaMEHT MPENOCTABICHUS MYHUIMIAILHON
YCIYTU MO TMEPEBOAY YKUJIOTO MOMEIICHUS B HEXWIOE MOMEIICHUE U HEXKHUIIOTO
MOMEIICHHS B JKUJIO€ TIOMEIICHHE (/1ajieeé COOTBETCTBEHHO — aJIMUHUCTPATUBHBIN
periiaMeHT, MyHHUIMNaJbHasi YCIyra) YCTaHaBJIMBAeT TMOPSJAOK M CTaHJapT
MPEAOCTABIECHNS MYHHUIUIIAIbHON YCIIYTH.

MyHuiunanibHas yciayra BKIIOYAeT:

OPUHATHE PEIICHUS O TNEPEBOAEC KWIOTO IIOMEIICHUS B HEXKUIOE
MOMEIIEHUE WJIM HEXKWIIOTO MOMEIICHUS B KUJIOE TOMEIIEHUE WIK 00 OTKas3e B
MEePEBO/IC JKUIJIOTO TTOMENIEHUS B HEXXUIIOE TTOMEIIEHNE U HEKUIIOTO TIOMEIIEHUS B
KUJIO€ TIOMEIICHUE;

MPUHATHE aKTa MPUEMOYHOM KOMHUCCHUHM, TMOJTBEPKIAIOIIETO 3aBEpIICHUE
nepeyCcTpOMCTBa, U (WIK) MEPETUIaHUPOBKH, U (UJIM) UHBIX PadoT.

1.2. 3agBUTENIMHU TIPH TIPEAOCTABICHUN MYHHUITUTIAIBHON YCITYyTH SBIISIOTCS
buznueckue ¥ IOPUIUYECKUE JIHIA, SBISIONIMECS COOCTBEHHUKAMHU SKHIIOTO
(HeXXWJIOTO) TIOMEIICHHsS (32 HMCKIIOYEHHEM TOCYJapCTBEHHBIX OPraHOB U HUX
TEPPUTOPHAIBHBIX OPTaHOB, OPTaHOB T'OCY/IAPCTBEHHBIX BHEOIOKETHBIX (POH/IOB
U UX TEPPUTOPUATILHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYTPABIICHHUS ), TNOO HX
YIOJIHOMOYEHHBIE TIPEJICTABUTEINH (Hajiee — 3asIBUTEIIN).

B kauecTBe ynmoJIHOMOUYEHHOTO MPEICTABUTENS 3asIBUTEIS MPU MOJIYYEHUU
MYHUITUNIATBHOM  yCIYTH  MOXET  OBITh  3aKOHHBIM  MpEeJCTaBUTENb
HECOBEPILIEHHOJIETHETO.

1.3. Mecro HaxoxaeHus: anMuHUcTpauu [llekCHUHCKOro MyHUIIMIATBHOTO
paiioHa, ero CTPYKTYPHBIX MOJIpa3iesieHu (J1ajiee — YTOJTHOMOUYCHHBIA OPTaH):

[TouToBRIH afpec YnoaHoMo4eHHOTO oprana: 162560, Bonoroackas o6:1.,

[llexcHnHCKMI p-H, 1. [llekcHa, yu. [Iponerapckas, a. 14.

Tenedon/dpakc: 8 (81751) 2-14-85.

Anpec a5ekTpoHHOM mouThl: www.sheksna@gov35.ru.

['padux paboThl YIOTHOMOYEHHOTO OpraHa:

[TonenenbHUK C 08:00 no 17:15
ITepepsis ¢ 12:00 no 13:00
(mpreMHBIH JICHB)

BropHuk C 08:00 o 17:15




ITepepsiB ¢ 12:00 mo 13:00

(HE IPUEMHBIN JICHB)
Cpena C08:00 mo 17:15
ITepepsiB ¢ 12:00 mo 13:00

(mpreMHBIH IeHB)
Yersepr C 08:00 no 17:15
ITepepsiB ¢ 12:00 go 13:00
(He MpUEMHBIN JIEHB)
[IaTHHIIA C 08:00 o 16:00
ITepepsiB ¢ 12:00 mo 13:00
(HE IPUEMHBIN JICHB)

Cy660Ta BBIXOTHOM
Bockpecenbe BBIXOJIHOM
[Ipennpa3znHUYHBIE AHU C 08:00 mo 16:00

ITepepris ¢ 12:00 no 13:00

Tenedbon nmna  uwHDOpMUpPOBaHMS 1O  BOMPOCAM, CBSA3AHHBIM  C
IPEI0CTaBIICHUEM MyHHUIIMTIANBHOHN yeayru: 8(81751) 2-16-72.

Anpec  o¢puumaneHOro  caiita  YNOJIHOMOYEHHOrO  OpraHa B
WH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «MHTepHeT» (majiee Takxke —
caiit B cetu «MuTepHeT): https://35sheksninskij.gosuslugi.ru

Anpec  ¢enepanbHOM  TOCYJAapCTBEHHOHM HMH(DOPMALMOHHOW  CUCTEMBI
«EnuHbIil mopTan rocyJapcTBEHHBIX M MYHUIIMITAIBHBIX YCIyT (PyHKIUi)» (nanee
takxe — Equnblit moprain) B cetu MHTEpHET: WWW.QOSuUslugi.ru.

Anpec  rocyaapctBeHHOM — umHGopmamuoHHOW — cuctembl  «[lopran
rOCYAapCTBEHHBIX U MYHUIMNANBbHBIX yciyr (dyHkuuiil) Bonoroackoit obsactu»
(manee taxke — PernoHanbHbIN opTait) B cetn MHTepHeT: https://gosuslugi3s.ru.

CBemeHuss O MecTe€ HAXOXKICHUS MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTAaBIICHUS! TOCYAAPCTBEHHBIX W MYHHUIIMIANBHBIX YCIYyT (Janee Takke -
M®OII), koHTaKTHBIX TenaedoHax, agpecax MMEKTPOHHON NOUThI, rpaduke paboThl U
anpecax oQUIMATBEHBIX CAUTOB B ceT «MIHTepHET» MPUBOAATCSA B NMPHIOKEHUU 4
K aJIMUHUCTPATHBHOMY pPETJIaMEHTY.

1.4. CnocoObl monydeHus HWHGOPMAIMK O TPABWIAX MPEAOCTABICHUS
MYHULIUNIAIBHOU YCIIYyTH:

JTUYHO;

MOCPEACTBOM Tesie(POHHOM CBA3H;

MOCPEJICTBOM BJIEKTPOHHOM IMOYTHI,

MOCPEACTBOM MOYTOBOM CBSI3H;

Ha WHGOPMAIMOHHBIX CTEHJaX B MOMEUICHHUSIX YTIOJTHOMOUYEHHOTO OpraHa,
MOLY;

B MH(GOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu « IHTepHEeTY:

Ha opunHaIbHOM caiite [llekcnuncko2o MynuyunanbHo2o pavona, M®I],

Ha EmnHOM mopTame TrocyJapCTBEHHBIX W MYHUIUNAIBHBIX  YCIYT

(pyHKIHID);
Ha PermonanbHOM mopTase.



http://www.gosuslugi.ru/
https://gosuslugi35.ru./
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1.5. Tlopsmox wuHOpMHpPOBaHHS O TMPEIOCTABICHUHN MYHUIIUIAIBHON
YCIIyTH.

1.5.1. WndopmupoBaHue O MOPeJOCTABICHUN MYHUIUMIAIBHOW YCIyru
OCYUIECTBIISIETCS TIO CIEAYIOIIUM BOTIPOCAM:

MECTO HAXOXJEHUS YTOJHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
nonpasznenennii, MOILI;

JOJDKHOCTHBIE JIMI]Aa M MYHMIIMMNAIbHBIE CIyXallue YTOJIHOMOYEHHOIO
opraHa, yHOJHOMOYEHHBIE MPEAOCTABIATh MYHUUMIIAIBHYIO YCIYry W HOMeEpa
KOHTAKTHBIX TeNe(OHOB;

rpaduk paboTel YnomHomoueHHoro oprana, MOII;

aapec caura B cetd «MHTEpHET» YTIOITHOMOYEHHOTO Oprana, M®II;

aapec JIEKTPOHHOU MOYTHl Y IOJIHOMOYEHHOTO oprana, M®II;

HOPMATHBHBIE  TPABOBBIE  aKThl IO  BOIPOCAM  MPEIOCTaBICHUS
MYHULIMIIAJIBHOW yCIyTW, B TOM YHUCJE, HACTOSILUN aJAMHUHUCTPATHUBHBIN
periiaMeHT (HauMEHOBaHUE, HOMEp, Jara NPUHATHS HOPMATUBHOIO IIPAaBOBOIO
aKTa);

X0/l IPEIOCTABIEHUS MyHUIIUTIIAIBHON YCIIYTH;

aJIMUHUCTPATUBHBIE MPOIEAYPbI IPEAOCTABICHHUS MyHUIIUIAIBHON YCIIyTH;

CPOK IIPEOCTABJICHUS] MyHULIUITAJIbHON YCIIYTH;

NOPSAIO0K U (POPMBI KOHTPOJIS 32 MIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

OCHOBAHMSI 111 OTKAa3a B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH;

JOCYNeOHBIA U Cy/eOHBIA MOPAIOK OO0KamoBaHUs JAeHCTBUM (Oe31elicTBuS)
JOJDKHOCTHBIX JIMI] ¥ MYHUUMIAIBHBIX CIY>KalluX YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTABICEHNE MYHULIMIAIBHON YCIIYTH, a TaKKe pELICHUH,
INPUHATHIX B XOJI€ IPEIOCTABICHUS MyHUIIUTIATBHOW YCIIYTH.

uHas MHPOpMaLUs O JEATEIbHOCTH YIOJIHOMOYEHHOIO OpraHa, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 9 deBpans 2009 roma Ne 8-O3 «O06
o0ecrnieueHnu A0CTyna K HHPOpMAIUK O ACSITEIbHOCTU FOCY1apCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOTO CaMOYIIPABJICHUSI.

1.5.2. NudopmupoBanue (KOHCYJIbTUPOBAHUE) OCYILIECTBIISIETCS
crenuanucTaMu  YmoiaHoMmodeHHoro oprana (M®ILl), oTBeTCTBEHHBIMH 3a
uHopMUpOBaHKE, MPU OOpalleHUH 3asBUTENe 3a WHGOpPMAIMEH JUYHO, I10
TeneoHy, MOCPEICTBOM MOYTHI MITU SJIEKTPOHHOM MOYTHI.

UudopmupoBanre mNpoBOAUTCS HAa  PYCCKOM  s3blIk€ B (opme
WHIUBUYAIBHOTO U TyOJIUYHOTO MHPOPMUPOBAHUS.

1.5.3. WuauBuayanbHO€ YCTHOE HMH(POPMHUPOBAHUE OCYIIECTBIISIETCS
JOJKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 MHGQOPMHUPOBaHKE, TIPU 00palllEHUN
3asiBUTENeN 3a nHGOopMaIeil JIMYHO WK 1O Tenedony.

Crneunanuct, OTBETCTBEHHBIM 3a WH(GOPMHpPOBAHUWE, NPUHUMAET BCE
HEOOXOMMbIE MEphl Ui MPEAOCTaBICHHs MOJIHOIO U ONEPAaTUBHOTO OTBETa Ha
MIOCTABJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBJICYEHUEM JIPYTUX COTPYIHHUKOB.

B cnyuae ecnu 117151 OATOTOBKU OTBETa TpedyeTcst 60Jee Mpoa0KUTENbHOE
BpEMsI, CIICIUAIIUCT, OTBETCTBEHHBIM 3a WH(OPMHUpPOBaHHE, COOOMmaeT 00 3TOM
3aMHTEPECOBAHHBIM JMIAM U CAMOCTOSTEIbHO NEPE3BAHUBAET B OIPEAEIICHHBIN
JIeHb, HO He mo3AHee 3 pabouux AHeN co AHs oOpameHus. K Ha3HaueHHOMY CPOKY
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JOJKeH OBbITh TMOATOTOBJIEH OTBET 10 BOMNpOCaM 3asBHUTENEH, B Ciydae
HEO0OXOMMOCTH OTBET TOTOBUTCS MIPHU B3aUMOJIEHCTBUU C JOJKHOCTHBIMU JTUIIAMHU
CTPYKTYPHBIX TOAPA3ACICHUNA OpPraHOB W OPTraHU3alMii, YYacTBYIOIIUMX B
MPEAOCTaBICHUNA MYHHUIIMIIAIBHON YCIIyTH.

B ciydae ecnu npenocraBieHre MHPOpMaLMKU, HEOOXOAUMOU 3asBUTEIIO,
HE TMPEJCTABISETCS  BO3MOXHBIM  MOCPEACTBOM  TeiedoHa, COTPYAHHUK
YnonaomoueHHoro oprana/ M®II, npunsBmuii TenedOHHbIN 3BOHOK, Pa3bsICHSIET
3asIBUTENIO MPaBO OOPATUTHCSA C MUCHbMEHHBIM OOpAIIEHHEM B Y IOJIHOMOYEHHBIN
Opras u TpeboBaHus K 0(hOPMICHUIO OOpaICHUSI.

[Ipu otBere Ha TenedOHHbIE 3BOHKU CIEHUANNUCT, OTBETCTBEHHBIM 3a
uHGOPMHUPOBAaHME, NIOJDKEH Ha3BaTh (DaMUJIMIO, HWMSA, OTYECTBO, 3aHHUMAEMYIO
JOJDKHOCTh 1 HAUMEHOBAHUE CTPYKTYPHOI'O NOAPA3ACIECHUS Y IOJHOMOYEHHOIO
oprasa.

YcTHOE MH(POPMUpPOBAHUE [OJKHO IPOBOAUTHCA C y4E€TOM TpeOOBaHUI
opuManbHO-AENIOBOr0 CTUISA peud. Bo Bpemst pasroBopa HEOOXOAUMO
IPOM3HOCUTH CJOBAa YETKO, H30eraTb «HapajuleJIbHBIX  Pa3roBOPOB» €
OKPYXXAIOIMMH JIOAbMU M HE IPEPBIBATh PA3rOBOP I0 MPUYMHE MNOCTYIUICHUS
3BOHKa Ha JApyroil ammapaT. B koHue uH(GOpPMUPOBAHMS CIELHUAINCT,
OTBETCTBEHHBIM 3a HWH(OPMHUPOBAHHE, [OJKEH KpaTKO IOJBECTH HUTOTH U
NEPEYUCIUTh MEpPbI, KOTOPblE HEOOXOAMMO NPUHATH (KTO MMEHHO, KOIJla U 4TO
JIOJKEH CIIeNIaTh).

Bpemst oxumaHus 3aMHTEPECOBAHHOIO JIMIA MPHU JIMYHOM OOpAaIlEHUU 32
KOHCYJIbTallUEN HE MOKET MPEBBIIATh 15 MUHYT.

1.5.4. nnuBuayasbHOE TUCHMEHHOE MH()OPMUPOBAHHUE OCYIIECTBIISIETCS B
BU/JIE MUCbMEHHOTO OTBETAa Ha 0OpaIleHre 3aMHTEPECOBAHHOTO JuIa. [lucekMennoe
oOpaiieHue paccMatpuBaercs B TedeHue 30 AHel co AHS ero perucTparum.

OTBeT Ha 3asiBIEHHE COCTABIISIETCS B MPOCTOM, YETKON (popme ¢ ykazaHueM
dbamMuiIuy, WMEHHU, OTYECTBA, HOMepa Tese(oHa HCIOJHUTENS, MOANUCHIBACTCS
pYKOBOAMTENEM  YTOJHOMOYEHHOTO OpraHa U  HampapisieTcss  crnocoOoM,
MO3BOJIAIOIIMM MOJATBEPANUTD (DAKT U ATy HAMPABICHHUS.

1.5.5. [lybnuaHOe ycTHOE MH(POPMHUPOBAHUE OCYIIECTBIISICTCS MTOCPEICTBOM
OPUBJICYCHUS] CPEICTB MaccoBOM HHGOpMALUKM — Paauo, TEJIEeBUICHHUS.
BrICTyTI1I€HHSI TOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 HH()OPMHUpPOBAHHE, IO PAIHO
Y TEJIEBUJICHUIO COTJIACOBBIBAIOTCS C PYKOBOJMTENIEM Y IOJITHOMOYEHHOIO OpraHa.

1.5.6. IlybnuuHoe nmuchbMeHHOE MH(GOPMHUPOBAHUE OCYIIECTBISETCA MyTEM
nyOonuKauy MH()OPMAMOHHBIX MAaTEpUajJoB O TMpaBUiaX MPEeAOCTaBICHUS
MYHULHANAIBHON YCIIYTH, @ TAKXKE HACTOSALIEr0 aAMUHUCTPATUBHOTO PEMVIAMEHTA U
MYHHUIIMIIATBHOTO MPABOBOIO aKTa 00 €ro yTBep>KICHUU:

B CpPEACTBaX MAacCOBOM MH(MOpMAINY;

Ha oUITMATHHOM caiiTe B cetu HTepHET;

Ha EquHoM niopraie;

Ha PernonanbHOM mopranie;

Ha MHPOPMAIMOHHBIX CTEHIaX YIOJIHOMOYEHHOTOo opraHa, MOII.

Il1. Cranmapt npenocTaBiaeHUs MyHUIIMIAIBHONW YCIIYTH



2.1. Haumernosanue MynuyunaibHou yciyau

[lepeBoa >KWJIOTO TIOMEIICHUS B HEXKWIOE TOMEIICHUS W HEXHUIOTO
MOMEIIEHHUSI B ’KUJIO€ MOMEIIICHUE (J1aJiee — EePEBO/] TOMEIICHUS ).

2.2. Haumenosanue opeana Mecmuo2o camoynpagienus,
npeoocmasAue2o MyHUYunaibHy1o yCiyey

2.2.1. MyHuImnagsHas yciyra npeaocTaBiseTcs:

Anmunuctpanueit [IIeKCHUHCKOrOo MyHUIIMIIAIBHOTO pailoHa Bosjorojckoi
obJacTu.

MOI] o MecTy *KUTEIbCTBA 3asIBUTENS - B YaCTHU MpueMa U (WIK) BbIJAUH
JOKYMEHTOB Ha TMPEIOCTAaBICHHE MYHHIUMINAIBHON Yyclyru (Ipu  YCIOBHUH
3aKJIIOUEHMS COTJIallleHud 0 B3auMoiercteuu ¢ MOILJ).

2.2.2. He nomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS IEUCTBUM,
B TOM YMHCJIE€ COTJIACOBaHMM, HEOOXOAUMBIX IS TOJYYEHHUS MYHHIUIAIbHON
YCIYTM U CBSI3aHHBIX C OOpallleHuEeM B WHBIE OpraHbl M OpraHu3aluu, He
MPEAYCMOTPEHHBIX HACTOSAIIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Pe3ynomam npedocmagienus MyHUYyunaibHou yciyeu

2.3.1. Pe3ynbTaToM mpeaoCcTaBiICHUS MyHUITUTAIBHON YCIIYTH SIBIISIIOTCS

pELIeHUE O IEPEBOJIE TOMELICHUS;

pelieHre o0 0TKa3e B IEPEBO/IE MOMEILECHUS;

aKT IIPUEMOYHOUN KOMUCCHH, MTOATBEPKAAOLIN I 3aBEpLICHUE
NepeyCTPONCTBA, U (WJIN) MEPETJIAaHUPOBKY, U (UJTH) UHBIX padoT;

2.3.2. CriocoOsl MOy4YeHUs: pe3yibTara:

Yepes pernoHaIbHBIN OPTal FOCYJaPCTBEHHBIX (MyHUIIUNIAIBHBIX) YCIYT;

JIuyno B CTpyKTypHOE(OM) MoOapazfefieHue(l) opraHa rocyAapCTBEHHOU
BJIACTH:

ITo moutoBOMYy azapecy;

[To anexkrponHoi Ioute (e-mail);

Yepes MHOTODYHKITMOHATBHBIN LIEHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Uepe3 3aKOHHOTO MPEACTABUTENSI B CTPYKTYpHOE(OM) MOJpa3aesieHue(H)
opraHa rocy/1apCTBEHHOH BJIaCTH.

2.3.3. [Ipu momyyeHun pe3yiabTaTOB TMPEAOCTaBICHUS TOCYIapCTBEHHON
MYHUITUTIATPHOM YCIYTM B OTHOIICHWH HECOBEPIICHHOJIETHETO 3aKOHHBIM
MIPEICTaBUTEIEM HECOBEPIIICHHOJETHETO, SBIISIONIMMCS 3asBUTEIIEM, pean3aIus
npaBa Ha MOJy4YEHUE PE3yJIbTaTOB MPEJAOCTABICHUS MYHUIUMIAIBHOM YCIyrH B
OTHOUIEHUH HECOBEPIICHHOJETHETO, O(POPMIIEHHBIX B (opMe JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIe, MOKET OCYIIECTBISITHCS 3aKOHHBIM MPEICTABUTEIEM
HECOBEPILICHHOJIETHET0, HE SIBJSIOIIMMCA 3asiBUTeNeM. B 3ToM ciiydae 3asiBUTEIb,
SBJISIOIINIICS 3aKOHHBIM MPEACTaBUTEIEM HECOBEPIICHHOJETHErO0, B MOMEHT



noja4yv 3asBJICHUSI O MPEIOCTABICHUM MYHUIUIAIBHOW YCIYTH, YKa3bIBaeT
dbamMunuioo, UM U OT4YeCTBO (MIPU HAJIUYMM), CBEACHUS O JOKYMEHTE,
YI0CTOBEPSIOIIEM JUYHOCTD JIPyroro 3aKOHHOTO IpeICTaBUTEIIS
HECOBEPIIICHHOJETHETO,  YIMOJIHOMOYEHHOTO Ha  MOJy4YeHUE  pe3yJbTaToB
MPEIOCTaBIIEHUSI COOTBETCTBYIOIICH YCIAYTH B OTHOILIEHUU HECOBEPIIEHHOJIETHETO.

2.4. Cpok npedocmasneHus MyHUyunaibHou yciyau

2.4.1. Pemenue o nepeBojie Wil 00 0TKa3e B MEPEBOJIC MOMEIICHHUS TOIKHO
OBITh MNPUHATO B CPOK HE MPEBBINAIOMMNA 45 KaJIeHIApHbIX JHEH CcO JHS
OpeICTaBlICHUS B YTOJTHOMOUYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IIO
MIPEICTABICHUIO KOTOPBIX B COOTBETCTBUM C HACTOSAIIMM aJIMUHUCTPATUBHBIM
periaMeHTOM BO3JIOKEHA Ha 3asButens (0o co aHs nepenaun MOI] Takux
JIOKYMEHTOB B YTIOJTHOMOUYEHHBIN OpraH).

Boigaua (HampaBieHHE) 3asBUTENIO JTOKYMEHTOB, IOJATBEPKIAOLINX
IOPUHATHE PEUICHHUs] O MEepeBoJe WM 00 OTKaze B MEPEBOJIEC MOMEIICHUS — B
TEYEHHE TpeX pabdouyux AHEW cO JHSA NPUHATUS PELIEHUS O MepeBoAe WM 00
OTKa3€ B I1IEPEBOJE MOMEIIECHUS.

YIIOJIHOMOYEHHBI OpraH, OJHOBPEMEHHO C BBIJAY€d WM HalpaBJICHUEM
3aBUTENI0 pelIeHUs O 1epeBojae (00 OTka3e B MEpPEeBOJE) IMOMEIECHUs
MH()OPMUPYET O MPUHATUU YKAa3aHHOTO PELICHUS COOCTBEHHUKOB IOMELIECHUH,
NPUMBIKAIOIIMX K IMOMENIEHUIO, B OTHOLIEHWU KOTOPOIO MPHUHATO YKa3aHHOE
pelIeHue.

2.4.2. TloaroToBKa akTa MPUEMOYHOW KOMUCCHHU OCYIIECTBIISETCS B TCUCHUE
30 kaneHgapHBIX [JHEW CO JHSA TMPEACTABICHUS 3asBIICHUS O IPUEMKE
3aBEPILEHHOTO MEePEeyCTPOMUCTBA, U (MJIM) NEPETIAaHUPOBKH, U (MJIM) MHBIX padboT
IIPUEMOYHON KOMUCCHEM.

Boimaua (HampaBiieHue) —3asBUTENIO0 aKTa IMPUEMOYHOW  KOMHCCHH,
HaIlpaBJICHUE aKTa IPUEMOYHONM KOMMCCHM, NOATBEPKAAIOUIETO 3aBEPLICHUE
nepeycTpoiicTBa U (WIM) MEPErIaHupOBKM — B TE€UEHHE Tpex padouux JHEH co
JIHSI IOANMCAHMS aKTa IPUEMOYHON KOMUCCHH.

2.5. IIpasosvie ochoganus 05t npeodoCmasieHus MyHUYUNAIbHOU YCayeu

HpCI[OCTaBJ'IeHI/Ie MYHHHHHaHBHOﬁ YCIIYI'u OCYHICCTBIICTCA B COOTBETCTBUH

Kumumaeim kogekcom Poccutickoit @eneparuu ot 29 nekadbps 2004 roma
No 188-@3;

denepanbHbiM 3aKk0HOM 0T 25 mioHs 2002 roga Ne 73-d3 «O06 oOBeKTax
KYJBTYpPHOTO Hacyienus (maMsITHUKaX UCTOPUM U KYJIbTYphl) HapoaoB Poccuiickoit
Denepaunmny;

®denepanbHbIM 3ak0HOM OT 6 OkTsA0ps 2003 roga Ne 131-d3 «O6 ob6mux
MPUHIIAIIAX OPTaHU3alMK MECTHOTO caMmoyIipaBiieHus B Poccuiickoit deaeparumy;

®denepanbHbiM - 3akoHOM oT 27 wutonsgs 2010 roma Ne 210-®3 «O6
OpraHu3alliy MPeOCTABICHHS TOCYAaPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT;
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®enepanbHbIM  3aKOHOM OT 24 HOsiOps 1995 roma Ne 181-d3 «O
COLMAJIbHOM 3a1MTe MHBAIUIOB B Pocculickoi denepanumny;

®enepanbHbIM 3akoHOM OT 6 ampesst 2011 roga Ne 63-03 «O06 >51eKTPOHHOM
MOATIUCHY;

nocraHoBieHueM IIpaButenscrBa Poccuiickoit @eneparuu ot 10 aBrycra
2005 roga Ne 502 «O6 ytBepxkaeHun GopMbl YBEIOMIICHUS O TIEpeBojie (OTKA3e B
MepeBO/Ie) KUIOTO (HEXKHMIIOT0) MOMEIIECHHS B HEXKUIIOe (PKHIIOE) TTIOMEIIEHUEY;

noctranoBienueM llpaBurensctBa PD ot 28 suBaps 2006 roma Ne 47 «O6
yTBepxkaeHun [lojioxkeHuss O TNPU3HAHUM TIOMEIICHUS KUJIbIM TOMEIIEHUEM,
YKUJIOTO TOMEIICHUSI HEPUTOAHBIM JUIsl MPOKUBAHUSI, MHOTOKBAPTUPHOTO JI0Ma
aBapUUHBIM U TOJICKAIINM CHOCY WM PEKOHCTPYKIMHU, CAJI0BOTO JOMA KUJIBIM
JIOMOM U KHUJIOTO JOMa CaJ0BBIM JIOMOM);

YcraBom IllekCHUHCKOTO MYHUIIMOAIBHOTO palioHa (C M3MEHEHUSIMHU U
JTOTIOJTHEHUSIMU );

HACTOSIIMM aIMUHUCTPATUBHBIM PETIIaMEHTOM.

ITepeueHb HOPMAaTUBHBIX IPaBOBBIX aKTOB, PEryJIMPYIOLINUX
MPEIOCTaBIICHUE MYHHUIIMNAIBHOW YCIyrH (C yKa3aHMEM WX PEKBU3UTOB U
HMCTOYHUKOB O(PUIIMAIBHOTO OIMyOJUKOBAaHMS), pa3MellaeTcs Ha OQUIUATBEHOM
caiTe YIIOJIHOMOYEHHOI'O Oprasa.

2.6. Ucuepnwvisarowuii nepeuenvb 00OKYMeHmMOo8, He0OX0OUMbLX 8
COOMEEeMcmaul ¢ 3aKOH00AMeNbHbIMU UL UHBIMU HOPMAMUBHBIMU NPABOGLIMU
aKkmamu 01 npedoCmasienusi MyHUYyunaibHoU YCciy2u, Komopble 3as18ument
00J194CeH NPeoCcmasumy CamoCmosmenbHoO

2.6.1. JIns mepeBoia OMEIIEHUS 3asBUTENb MPEACTABISET (HApaBJseT):

1) 3asBIeHUE O MEpEeBOJE MOMEIIECHUS B HEKMUIIOE€ TOMELLECHUSI U HEXHIIOTO
NIOMEIICHNUST B JKWIOE IIOMEIICHHE (Jajee TakkKe — 3asiBIIEHHE O IIEPEBOJIE
NOMEILEHUS, 3asdBlieHuEe) Mo ¢GopMe COrjacHO MPUWIOKEHHIO | K HacTosuemy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3asBieHUE 3aMOHAETCA Pa300pPUMBO, B MAIITMHOIMCHOM BUJIE UK OT PYKHU.
3asBieHUE  3aBepseTcs  MOANMCHIO  3asBUTENs  (€ro  yINOJIHOMOYEHHOTO
MPEJICTAaBUTES).

3asBieHue, o MpochOe 3asBUTEIIS, MOXKET ObITh 3aMOJHEHO CHEIUATUCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C MIOMOIIbIO KOMIIBIOTEPA UM OT pyku. B
MOCJIETHEM ClIydae 3asiBUTENb (€ro YIOIHOMOYEHHBIN MPEICTaBUTEINb) BIIUCHIBAET
B 3asBJICHUE OT PYKH CBOU (PaMUIIMIO, MUMs, OTYECTBO (MOJHOCTHIO) M CTaBUT
MOJIIHUCH.

3asBiIeHUE OT UMEHHU IOPUJIMYECKOTO JIMIIA MOANKUCHIBACTCS PYKOBOAUTEIEM
IOPUIMYECKOTO JIHMIA JINOO YIMOJHOMOYEHHBIM MPEACTABUTEIEM IOPUAUYECKOTO
JU1Ia U 3aBepsAETCs NevaThio (MpU HAJIUYUN).

3asBiieHHE MO MPOChOEe 3asIBUTEINII MOXKET OBbITh 3aIOJHEHO CIEHUATHCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C IOMOIIbI0 KOMIIBIOTEPA WU OT PyKu. B
MOCJIE/IHEM ClIydae 3asBUTENb BIIMCBHIBACT B 3asBJICHHUE OT PYKH CBOM (DaMUIIHIO,
UMsl, OTYECTBO (ITOJTHOCTHIO) U CTABUT MOJAMUCH.



[Ipu 3anmonHeHUN 3asiBICHUS HE JIOMYCKAETCSA HMCIOJIb30BAHUE COKpAIICHUN
CJIOB ¥ aOOpeBHaTyp.

dopma 3asBJICHUS pa3mMernaercs Ha opuIaIbLHOM caite
YnonHoMoyeHHOro opraHa B cetu «MHTepHET» ¢ BO3MOXKHOCTHIO OECIUIATHOTO
KOIMPOBaHUS (CKauUBaHUA).

B cnyuyae mnonydeHus pe3yibTaTOB MPEAOCTABICHUS MYHUIUIIAIHLHOM
YCIIYTH B OTHOIIIEHUH HECOBEPIIEHHOJIETHETO, 0(POPMIICHHBIX B OpME IOKYyMEHTA
Ha OyMa)XHOM HOCUTEJNE, 3aKOHHBIM MPEIACTaBUTENh HECOBEPIICHHOJIETHETO,
SIBIISIOIIUICS 3asBUTEJIEM, YKa3bIBA€T B 3asBJICHUU (DAMUITUIO, UMSI, OTYECTBO (TIpU
HAJIMYUHM), CBEICHUS O JOKYMEHTE YAOCTOBEPSAIOIIEIO JUYHOCTh JPYroro
3aKOHHOTO TPEJCTaBUTEIsI HECOBEPIICHHOJIETHETO, HE SBIISAIOLIETOCS 3asiBUTEIIEM,
HO YIOJHOMOYEHHBIM Ha TOJYYCHHE pPE3yJbTaTOB MYHMIIMIIAJBLHOW YCIyTH B
OTHOIIIEHWU HECOBEPIICHHOJETHETO, TUOO yKa3bIBACT B 3asBICHUU WH(POPMAIIIO
O TOJYYEHUH 3alpallluBacMbIX pPE3yJIbTaTOB MNPEJOCTABICHUS MYHHUIUNAIbHOM
yCIIyTY B OTHOIIEHUN HECOBEPIICHHOJIETHETO JIMYHO;

2) npaBOyCTAHABIUBAIOLIUE JTOKYMEHThl Ha IEPEBOJMMOE IOMEIECHUE
(MOJIMHHUKYA WM 3aCBUACTEIHCTBOBAHHBIE B HOTAPHAJIBHOM MOPSAKE KOIMHH),
€ClIi MpaBO HAa HEro HE 3aperucTpupoBaHO B ENMHOM rocyapCTBEHHOM peecTpe
HEBM)KUMOCTH;

3) nporokon obmero cobpaHus COOCTBEHHHMKOB TIOMEIICHHN B
MHOTOKBAapTHPHOM JIOME€, COJEpKallliil perieHne o0 WX COTJIaCMH Ha TEPEeBO
KUJIOTO TIOMEIICHHS B HEXKUJIO€ TIOMEIICHHE;

4) cormacue Kaxaoro cOOCTBEHHHMKa BCEX MOMEIIECHUN, MPUMBIKAIOIIUX K
NEPEeBOJUMOMY TIOMEIICHNI0, Ha TEPEBOJ] JKWJIOTO TOMEIICHHS B HEXKHUIOe
MOMEIIEHUE;

5) moAroTOBIEHHBIM U O(OPMIICHHBI B YCTAHOBJIEHHOM MOPSAKE MPOEKT
nepeycTpoiicTBa 1 (Win) MeperuiaHipoOBKU MEPEBOIMMOTO MOMEIIeHU (B cllydae,
€CIIM TIePEYyCTPOMCTBO U (WJIM) TIEPETUTAaHUPOBKA TPeOYIOTCS I OOeCICUCHHS
UCIIOJIb30BAaHUSl TAaKOrO TIOMEIICHHWS B KAueCTBE JKWJIOIO WM HEXHIOTO
MTOMEIIEHHUS ),

6) TOKYMEHT, MOATBEPKAAIOIINN TOJIHOMOYUS MPEACTABUTENS 3asBUTENS (B
cilyuae oOOpallleHUsl 3a IMOJIyYeHHEM MYHULUIAIbHONW YCIYTd MpeACTaBUTENS
3asIBUTEJIS).

B kadectBe  NOKyMEHTa, MOATBEPKIAIOIIETO  IMOJHOMOYHS  Ha
OCYIIIECTBIICHUE IEHCTBUI OT MIMEHH 3asIBUTEIIS, MOKET OBITh MpEACTaBIICHA!

JOBEPEHHOCTh, 3aBEpEHHAas HOTapuadbHO (B cCiy4yae oOpalleHus 3a
MOJTy4eHHUEM MYHUIIMTIATBHON YCIYTH MPEACTaBUTENS (PU3HUECKOTO JINIIA);

JOBEPEHHOCTh, TMOANMHUCAHHAS TMPABOMOYHBIM  JIOJDKHOCTHBIM  JIHIIOM
OpraHu3allid U 3aBEepeHHas NevaTblo (MpU HAIMYMHK), JTUOO KOMHUS PEIICHUs O
Ha3HAYCHUU WK 00 n30paHuu 0o MprKa3a 0 Ha3HAYCHUU (HPU3UIECKOTO JIUIa Ha
JOJKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nueckoe U0 obiajgaer
IpaBOM JEHCTBOBaTb OT HWMEHHU 3asBUTENsl 03 JoBepeHHOCTH (B ciyyae
oOpaiieHus 32  TNOJYyYEHHEM  MYHHUIMIAIBHOM  yCIYyrd  MPEACTaBUTENS
IOpUJIMYECKOTO JTUIA).
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2.6.2. Jlis TOATOTOBKM aKTa TPUEMOYHOW KOMHCCHH 3asBUTEIh
npenocTapisieT  (HampaBisieT)  3asBICHHE O  NPUEMKE  3aBEPIICHHOIO
nepeycTpoucTBa, W (WJIH) TMEPEIUIAaHUPOBKH, U (WJIM) HMHBIX PabOT HEXUJIOTO
(>KUJIOT0) TTOMEIIEHUS TPUEMOYHON KOMUCCHEH 1Mo (hopMe COTJIacHO MPUII0KEHHUIO
2 K HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY,

2.6.3. 3asBieHUE W MpuUjaraemble JOKYMEHThl MOTYT OBITh MPEACTaBICHBI
CJIEIYIOUTUMU CIIOCO0aMHU:

MyTeM JIMYHOTO OOpaleHust B Y MOJIHOMOYEHHBIN oprad win B MOIL] nuuno
1100 Yepe3 CBOMX MpeCTaBUTENCH;

MOCPEJICTBOM IOYTOBOU CBS3H;

I10 JIEKTPOHHOM MOYTE.

nocpeactsoM Exnnoro noprana.

2.6.4. 3asBnerne B (opMe DIEKTPOHHOTO JOKYMEHTAa M TpujaracMmbie
JIOKYMEHTBI ~ MOAMHUCHIBAIOTCA  AJIEKTPOHHOM  TOJIMUCHIO  3asABUTENS  JTUOO
MPEACTaBUTEINST 3asBUTEINA, BHUJ KOTOPOM OIPEACNIeTcs B COOTBETCTBUU C
®denepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-d3 «OO0 31eKTpOHHOMN
noanucku» u cratsamu 21.1 u 21.2 denepanpHoro 3akoHa ot 27 uroinsg 2010 ronxa
Ne 210-®3 «OO6  opraHuzanudd  OPENOCTaBICHUSI  TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

JIOKyMEHT, MOATBEPKIAIOIINNA TTOJITHOMOYHSI MPEACTABUTENS IOPUIUYECKOTO
JUIA, TIPEACTABICHHBIH B (OpME DJICKTPOHHOTO JOKYMEHTA, YAOCTOBEPSETCS
YCWJICHHOW DJJICKTPOHHOW TIOJMUCHI0O TPABOMOYHOTO JIOJDKHOCTHOTO —JIMIIA
OpTraHU3aIlNH.

JIOKyMEHT, TOATBEPKIAIOIMINA TTOJTHOMOYHS TPEICTABUTES (HU3UIESCKOTO
JUIa, B TOM YHCIIC WHAWBUAYAJIBHOTO TPEANPUHUMATENS, MPEACTABICHHBIA B
dbopMe SIEKTPOHHOTO JOKYMEHTa, YAOCTOBEPAETCS YCHICHHOH JIIEKTPOHHOU
MOJMKUCHIO0 HOTapUyca.

2.6.5. B cnyuae nmpencTaBiieHHs TIOKYMEHTOB Ha OyMa)XKHOM HOCUTEIIE KOTTUU
JIOKYMEHTOB MPECTABISIOTCS C MPEAbIBICHUEM TOITUHHUKOB JTUOO 3aBEPEHHbBIC
MeYaThio I0OPUANYECKOro Jula (MPYU HAIUYUU) U TIOANKUCHI0 PYKOBOAUTEIIS, HHOTO
JOJDKHOCTHOTO ~ JIMIA, YMOJHOMOYEHHOTO Ha 93TO IOPUAUYECKUM  JIHIIOM,
WHUBUyaJIbHBIM TIPEANPUHUMATENIEM, WU €ro YIOJHOMOYeHHoro ymia. [locne
MIPOBEICHUSI CBEPKU TOITTMHHUKH IOKYMEHTOB BO3BPAIIAIOTCS 3asBUTEITIO.

B cnydae nmpencraBieHuss JOKyMEHTOB (DU3UUYECKUM JIMIIOM Ha OyMa)KHOM
HOCHTEJIC KOTTMH JOKYMEHTOB TPEACTABIISIOTCS C MPEIbIBICHUEM TOITUHHUKOB.
[Tocne mpoBemeHUs CBEPKU MOUIMHHWKKA JIOKYMEHTOB  HE3aMEIUTEIHLHO
BO3BPAIIAIOTCS 3aBUTEIIO.

Kommst moxkymeHTa, MOATBEPIKIAIOIICTO TOJTHOMOYHUS —IPEACTABUTEIIS
IOPUIMYECKOTO JIUIA, YAOCTOBEPSETCS MOIMUCHI0 MPABOMOYHOTO JOJKHOCTHOTO
JIUTIA OpTaHU3alINH.

Komust moxkymeHTa, MOATBEPIKAAIOMIETO TMOJTHOMOYHUS MPEACTABUTEIS
(bU3MYECKOro NI, 3aBEPSIETCSI HOTAPUYCOM.

2.6.6. B ciyyae mpencraBieHHs] JOKYMEHTOB Ha MHOCTPAHHOM S3BIKE OHH
JOJDKHBI OBITH TIEPEBEACHBI 3asBUTEIIEM Ha PYCCKHM sI3bIK. BepHOCTH TIepeBoaa u
MOJTMHHOCTH TIOJIITMCH TIEPEBOTUMKA JIOJDKHBI OBITH HOTAPUATIBLHO YIOCTOBEPEHBI.
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JIOKyMEHTBI HE JOJDKHBI COJEpPKaTh MOJYUCTOK JIMOO TIPUITHCOK,
3aQUEPKHYTBHIX CJIOB W HWHBIX HE OrFOBOPEHHBIX B HUX HCIIPABICHHM, a TaKkKe
CEPBbE3HBIX MOBPEKACHUM, HE TMO3BOJSIIOIIUX OJHO3HAYHO MCTOJKOBATH HX
COJICpKAHHUE.

2.6.7. 3asBUTENIO BBIJAETCS pACHUCKa B TIOJYYEHUM OT 3asBUTENS
JIOKYMEHTOB C YKa3aHUEM HUX IIEPEUYHs U JaThbl UX NOJYYECHUS Y IOJHOMOYEHHBIM
OpraHoM, a TaK)Xe C yKa3aHUEM MepeyHs CBEICHUI U JIOKYMEHTOB, KOTOpbIE Oy IyT
MOJYYEHbl TI0 MEXBEJAOMCTBEHHBIM 3ampocaM. B ciydae mpeaocTaBiICHUs
ToKyMeHTOB uepe3 M®I] pacnucka Bergaercs ykazanabiMm MOL.

2.7. Ucuepnwisarowutl nepeuernb 0OKYMEHMO8, HeoOX00UMbIX 8
COOMEEemMcmeaul ¢ 3aKOH00AMeNbHbIMU U UHBIMU HOPMAMUBHLIMU NPABOSLIMU
akmamu 05 npedoCmasienusi MyHUYunaibHou yCayeu, KOmopule 3as68umeinb
8npase npeocmasums Ho COOCMEEHHOU UHUYUAMUGe, MAK KAK OHU NOOJIeHCaAm
npeocmasieHUur0 8 pamMKax MexHc8e00MCMEEeHH020 UHDOPMAYUOHHO20
83aUMOO0eLCMBUs

2.7.1. ]Jlns mepeBoja TOMEIICHUS 3asBUTENb BIpPAaBE IMPEACTABUTH
(HampaBUTH):

1) mpaBoycTaHaBIMBAIOIIME TOKYMEHTHI HA IEPEBOUMOE ITOMEIIECHUE, ECITH
IIPaBO HA HETO 3aperucTpUpOBaHO B EOWHOM rocymapCcTBEHHOM peecTpe
HEJIBUOKUMOCTH;

2) miaaH TEPeBOAMMOTO TOMENIEHUS C €ro TeXHUYECKUM omnucaHueMm (B
cilydae, €Cciu MepeBOJIMMOE MTOMEIICHUE SIBIISECTCS KUJIbIM, TEXHUYECKUI MaciopT
TaKOTO MOMEIIEHUS);

3) mNodTaxHBIM IUIAaH JOMa, B KOTOPOM HAaXOAMTCS MEPEBOAUMOE
IIOMEILLECHHUE.

2.7.2. JloxymeHThl, YyKa3zaHHble B TyHKTe 2.7.1  Hacrosmiero
aIMUHUCTPATUBHOTO pPErjlaMeHTa, MOTYT OBITh TPEICTABICHBI CIEAYIOIIUMHU
crioco0amu:

MyTeM JIMYHOTO OOpalieHusi B Y IOJTHOMOYEHHBIN oprad uinu B MO nuuno
100 Yepe3 CBOUX MPEACTaBUTEINECH;

MOCPEACTBOM MOYTOBOU CBSI3H;

10 JIEKTPOHHOU MOYTE.

nocpeacTtsoM EnmHoro noprana.

2.7.3. JIOKyMeHTBI, NpPEAyCMOTpPEHHBbIE TMyHKTOM 2.7.1 HacTosero
aJIMUHUCTPATUBHOTO pErjlaMeHTa (ero Komwusi, CBEICHHUs, COJAepKallhecsi B HEM),
3ampalivBalOTCs B TOCYAapCTBEHHBIX OpraHax, W (WIM) TOJABEIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM OPraHU3alMIX, B PACTIOPSIKEHUH KOTOPHIX HAXOISITCS.

2.7.4. 3asBuTenh BOpaBE NPEACTaBUTh OPUTHHAIBI  DJIEKTPOHHBIX
JIOKyMEHTOB, KOTOPBIC JOJKHBI OBITh TMOAMUCAHBI JIUIIOM, OOJIAJAIONIUM B
COOTBETCTBHHU C JICUCTBYIOIIMM 3aKOHOJIATE€ILCTBOM MOJHOMOYMSIMA HA CO3/1aHUE
Y MIOANUCAHNUE TAKUX JTOKYMEHTOB.

Komuss nOKyMEHTOB, NDpPeAyCMOTPEHHBIX MNyHKTOM 2.7.1 HacTosero
aAMUHUCTPATUBHOTO PErIAMEHTa, MPEACTABICHHOIO 3asBUTEIEM B 3JIEKTPOHHOMN
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dbopMe, JTOIDKHBI OBITh 3aCBUACTEIHLCTBOBAHBI YCHJICHHOW KBAIM(DHUIIMPOBAHHON
AIIEKTPOHHOM TIOAMHUCHIO 3asBUTEIIS.

2.7.5. B cinyyae mpeacTaBiieHHs JOKYMEHTOB HAa MHOCTPAHHOM SI3bIKE OHH
JIOJDKHBI OBITH TIEPEBE/ICHBI 3assBUTENIEM Ha PYCCKUU s3bIK. BepHOCTh mepeBoja u
HOJUTMHHOCTD TIOANKCH TIEPEBOTUHNKA JJOJDKHBI OBITh HOTAPHUAIBHO YIOCTOBEPEHHBI.

JIOKyMEHTBI HE JIOJDKHBI ~COJCpXaTh TOJAYUCTKH JHOO TPUITUCKH,
3a4CpKHYTHIC CJIOBA W WHBIC HE OrOBOPECHHBIC B HHUX HCIIPABICHHS, a TaKXKe
CepbE3HBIC IMOBPSKICHUS, HE TIO3BOJISIONINEC OJJHO3HAYHO KCTOJIKOBATh UX
cojiepKaHue.

2.7.6. 3anpetieHo TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBicHHS TOKYMEHTOB W HWH(POPMAIMU WM OCYIICCTBICHUS
JNCHCTBUM, NpEJCTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO

HOPMAaTUBHBIMUA IIpaBOBbIMH aKTaMHu, pPEryJmpyromumMmn OTHOILLICHMUA,
BO3HHUKAIOIIUC B CBA3HU C IIPCAOCTABJICHUCM I'OCYIAPCTBCHHBIX U MYHUIIUIIAJIBHBIX
yCayr,

2) 1mpencTaBiI€HHUs JIOKYMEHTOB W HMHpOpMaluyd, B TOM 4HCIE
NOATBEP)KIAIOIIMX  BHECEHME  3asABUTEIEM  IUIATBI 33  IIPEIOCTaBICHUE
TrOCYAApCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYI, KOTOpBIE HaxOJATCA B
PacloOpsKEHUH OpPraHoOB, MPEJOCTABIISIIONIUMX TOCYIAPCTBEHHBIE YCIYT'H, OPraHoB,
IIPENOCTABISIOMINX MYHULHAIIAJIBHBIE YCIYI'HM, UHBIX T'OCYJApCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIpaBJI€HUS JIMOO MOJABEIOMCTBEHHBIX FOCYJapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'0 CaMOYIPaBJIEHUs OPTraHU3alHi, y9aCTBYIOIINX B
MPEAOCTABIEHNN NIPENYCMOTPEHHBIX YacThio | cratbu 1 denepanibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3anuu NperoCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYyr» TOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMAaTUBHBIMHM NPABOBBIMU akTaMHu Poccuiickoit dexnepanuu,
HOPMATUBHBIMM TIPaBOBBIMH aKTaMU CYOBeKTOB Poccuiickoit ®Dexnepanuu,
MyHULMNAIBHBIMA ~ IPABOBBIMM  AKTaMM, 33 HCKJIOYEHUEM JIOKYMEHTOB,
BKJIFOUCHHBIX B OIPEICICHHBIA YacTbl0 6 HACTOSALIEH CTAaTbU IIEpEYEHb
JOKYMEHTOB. 3asBUTEIb BIpaBE IPEACTaBUTh YKa3aHHbIE JIOKYMEHTbl U
UH(GOPMAIIMIO B OPTraHbl, IPEJOCTABISAIONINE TOCYIaPCTBEHHbIE YCIIYTH, U OPTaHbl,
PEIOCTABIISAIONIME MYHUIIUTIAIBHBIE YCIYTH, [0 COOCTBEHHON MHUIIMATUBE;

3) ocyiiecTBICHUS NIEUCTBHI, B TOM YHUCJE COTJIACOBaHHUM, HEOOXOIMMBIX
JUISl TIOJYYEHUS TOCYJApCTBEHHBIX M MYHHUIIMNANbHBIX YCIYT W CBA3aHHBIX C
oOpalieHreM B  HMHBIE TOCYJapCTBEHHbIE  OpraHbl, OpraHbl MECTHOTO
CaMOYTIpaBJIEHUs, OpraHNU3al1H, 38 UCKIOUYCHHEM MMOJYUYECHUS YCIYT U MOIYyYEHHS
JOKYMEHTOB U WH(pOpMAIMK, MPEAOCTABISEMbIX B PE3YJIbTaTe€ MPEIOCTABICHUS
TaKUX YCIyr, BKJIIOYEHHBIX B TIE€PEYHH, yKa3aHHbIe B 4YacTh 1 cTatbu 9
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

4) mpencraBlieHHUs JOKYMEHTOB M WH(MOpMAIu, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTaBICHHS TOCYJapCTBEHHON WIH
MYHULIMINIAJIBHOW yCIyrd, Ju00 B TMPEAOCTAaBICHHUH TOCYAapCTBEHHOM WU
MYHULIANAIBHOU YCIIYTH, 32 UCKIIFOYEHUEM CIIEYIOIINX CIy4YaeB:
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a) M3MEHEeHHEe TPeOOBAaHWMN HOPMATHUBHBIX MPABOBHIX AKTOB, KAaCAIOIIUXCS
IPEIOCTABICHUSI TOCYAAPCTBEHHOM WJIM MYHUUUNAIBHOM  YCIIyTH, IIOCHE
NEPBOHAYAJIBHOM IMOAAUM 3asBJICHUS O IPEIOCTABICHUU TOCYJApCTBEHHON WU
MYHULIUIIAJIBHON YCIIyTH;

0) Hanmmuue omMOOK B 3asBJICHUM O MPEJOCTABICHUH TOCYIapCTBEHHON MU
MYHULIMIIAJIBHOW YCIYTM M JIOKYMEHTaX, IOJIAHHBIX 3asBUTENIEM IOCIIE
NEPBOHAYAJILHOTO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JIs
NPENOCTABICHUSI TOCYJAapCTBEHHOM WM MYHUUMIAIBHOW YCIyrd, JuO0 B
NPENOCTABICHUN TOCYJapCTBEHHONM WM MYHULHMIAJIBHON YCIYrM M HeE
BKJIFOUEHHBIX B IIPE/ICTABICHHBIN PaHEEe KOMIUIEKT TIOKYMEHTOB;

B) HCTEUEHHUE CpPOKa JACHCTBHS NOKYMEHTOB WJIM HW3MEHEHHE WH(OpMaIUu
NOCJIE TEPBOHAYAJIIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
NPENOCTABIEHUsI TOCYJAapCTBEHHONM WM MYHUIUNAIBHOW YCIyrd, JuO0 B
IPEIOCTAaBIEHUHU IOCYAapCTBEHHON UM MyHULIMIIAIIBHOM YCIIyTH;

I) BBIBJIECHUE JOKYMEHTAJIBHO MOJATBEPKIECHHOrO (Qakra (TPU3HAKOB)
OLIMOOYHOIO WJIM HPOTUBONPABHOTO JeHCTBUS (O€31eHCTBUS) JIOJKHOCTHOTO
JUIA OpraHa, MPEJOCTABIISIIOIIErO0 TOCYJAapCTBEHHYIO YCIyry, WU OpraHa,
IPENOCTABISIOIET0  MYHHIMIAIBHYIO  YCIYry, TOCYJapCTBEHHOIO  WJIU
MYHUIIMIIAJIBHOTO CIYyXallero, paboOTHUKAa MHOTO(PYHKIIMOHAIBHOIO LEHTPA,
paboTHUKA OpraHU3aliK, IPe1yCMOTpeHHOHN YacThto 1.1 ctateu 16 denepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3auud NOpeaoCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUUUIIAJIBHBIX YCIYr», MPHU MEPBOHAYAIBHOM OTKa3€ B
npuemMe JOKYMEHTOB, HEOOXOIMMBIX JJi MPEJOCTABICHUS TOCYAApCTBEHHOW HIIN
MYHUIMOAIBHOW YCAyrd, JuOO B MPEJOCTABICHHH TIOCYIapCTBEHHON WM
MYHUIUNATBHOM YCIYyTH, O YEM B MMCbMEHHOM BUJE 32 MOANUCHI0 PYKOBOJIUTENS
opraHa, MpEJOCTABISIIONIETO  TOCYAApCTBEHHYIO  YCIyry, WJIM  Oprasa,
IIPENOCTABIISIOIIETO MYHHULUIIAJIBHYIO yCIIyTy, PYKOBOAUTENS
MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa MpU [EPBOHAYAIBHOM OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOJMMBIX Ui TMpPENOCTaBICHUS TOCYyJapCTBEHHOW WU
MYHULIMIIAJIBHONW YCIYTH, JIMOO PYKOBOAMUTENS OpraHU3aluu, MPelyCMOTPEHHOMN
yacteto 1.1 cratbu 16 ®denepanpHoro 3akona or 27.07.2010 Ne 210-®d3 «O6
OpraHM3alMd NPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIyD»,
YBEIOMIIETCSl 3asBHUTENb, a TAKXKE NPHUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIC
HEey100CTBa;

5) npenocTtaBieHUs HA OyMa)KHOM HOCHUTEJIE TOKYMEHTOB M HMH(OpMaiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 wactu 1 crateu 16 ®enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy MPEeAOCTABICHUS FOCYJAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT», 3a
UCKIIFOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI MO0 MX
U3BATUE SIBIIAETCS HEOOXOAMMBIM YCIOBHUEM MPEAOCTaBICHHSI TOCYIapCTBEHHON
WIM MYHULUINATbHON YCIIYTHU, U MHBIX CIy4aeB, YCTaHOBJICHHBIX (eaepantbHbIMU
3aKOHaMH.
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2.8. Hcuepnwisarowuii nepeyerb 0CHOBAHUL 011 OMKA3A 8 npueme 0OKYMEeHmOo8,
HeoOX00UMbBIX OJis1 NPeOOCMAasIeHUs MYHUYUNATIbHOU YCaYeU

OcHoBaHueM Il OTKa3a B MpPUEME K PAaCCMOTPEHUIO 3asiBJICHUS SIBISETCS
BBISIBJICHHE HECOOJIO/ICHUsI YCTAaHOBIIEHHBIX cTaThel 11 denepanbHOro 3aKkoHa OT
6 ampens 2011 roga Ne 63-@3 «O0 31eKTPOHHON MOAMKUCHY YCIOBUMA MPU3HAHUS
JNEUCTBUTENLHOCTH KBAIM(PUIIMPOBAHHON AJIEKTPOHHOM moanucu (B clydae
HalpaBJICHUS] 3asBJICHUS W MPWIAraéMbIX JOKYMEHTOB, MPEIyCMOTPEHHBIX
HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM, B 3JIEKTPOHHOU (opme).

2.9. Ucuepnwvisarowuii nepeuenb 0CHOBAHULU OJisi N(PUOCMAHOGIeHUS UTU OMKA3A 8
npedocmasgienuu MyHUYUnaibHoU yciy2u

2.9.1. OcHOBaHMSIMU /17151 OTKA3a B IEPEBOJIE IOMEIICHHUS SABIISIOTCS

1) oTcyTcTBME JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HacTosAIIero
aJIMUHHCTPATUBHOIO PETJIAMEHTA JOKYMEHTOB, OOS3aHHOCTh MO MPEICTaBICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIIS;

2) MOCTYIUIEHHE B OpraH, OCYIIECTBIISIIOIIMN MEepeBO MOMEIICHHUH, OTBETa
OpraHa TOCYJapCTBEHHON BIIaCTH, OpraHa MECTHOIO CaMOYIpaBIeHUs JHO0
IIOJIBEIOMCTBEHHON OpraHy TOCYJAapCTBEHHOM BJIACTH WM OPraHy MECTHOIO
caMOyIIpaBJICHUS OpraHu3alHH Ha MEXBEJOMCTBEHHBI 3arpoc,
CBUJETENbCTBYIOIIETO0 00 OTCYTCTBMM JOKyMeHTa W (wiM) uH(opManuu,
HEOOXOAUMBIX JUIsl TIEPEBOJIA JKUJIOTO MOMEUIEHUS B HEXWIOE MOMEUIEHUE WU
HEXHJIOTO TIOMEIIEHHSI B JKWJIOE IMOMEIIEHHWE B COOTBETCTBHHM C IYHKTOM 2.6
HACTOSIIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA, €CJIM COOTBETCTBYIOIIUN TOKYMEHT
HE IPEJ/ICTABIICH 3asIBUTEIEM MO COOCTBEHHOW MHUIIMATUBE;

OTtka3 B mepeBojie MOMEIEHUS 110 YKa3aHHOMY OCHOBAHHIO JIOIYCKAaeTCs B
Cly4dae, eciu YIOJHOMOYEHHBIN OpraH, OCYLIECTBISIOIMN IEPEBOJ TOMELICHUN,
IIOCJIE TOJTYYEHUsI YKAa3aHHOTO OTBETA YBEAOMMJI 3asBUTENS O MOJyYEHHH TaKOIO
OTBETA, MPEAJIOKUI 3aABUTENIO MPEACTABUTHh AOKYMEHT W (WiIM) HMH(POpMAIHIO,
HEOOXOJUMbIE ISl MEPEeBOJa KUJIOTO MOMEIIEHUS B HEXKUJIOE MOMEIICHUE WU
HEXWIOrO MOMEILIEHUS B )KWJIOE NTOMEIICHUE B COOTBETCTBUM C YaCThIO 2 CTaTbU
23 Kunumnoro koaekca P®, m He momydums OT 3asABUTENs TaKUe AOKYMEHT U
(wnn) uHpOpMaLMIO B TE€UCHHUE MATHAIIATU PabOUYMX JTHEW CO JHS HamlpaBJICHUS
YBEIOMIICHHS,

3) npeacTaBiieHUE JOKYMEHTOB B HEHAJICKAIIIUM OpraH;

4) HecoO0IeHUE TPEAYCMOTPEHHBIX cTaThei 22 JKuiauiiHoro kojekca
Poccuiickon @enepaunu yCiaoBUM NEPEBOAA TIOMEILICHUSA,

5) HECOOTBETCTBUE MPOEKTa IMEPEyCTPONCTBA MU (WUJM) NEPEIIaHUPOBKU
MOMEIICHUS
B MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSAM 3aKOHOAATEIHCTRA.

2.9.2. Pemenne 00 oTKaze B MEPEBOJE MOMEIIECHUS JIOJDKHO COJEpkKaTh
OCHOBaHUS OTKa3a ¢ 00s3aTeIbHON CCBUIKON Ha HapyILICHUS, MPETyCMOTPEHHBIE
yacTeio 1 crateu 24 XXunuinoro kogekca Poccuiickoit denepanuu.


consultantplus://offline/ref=5D3CD591C1E3272F388E3F714A90A657636CEC352345BA8B8701D63D89249EFF914D7E96435F87BCXCH8L
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2.9.3. Pemenne 00 OTKa3ze B TMEpPEeBOJE IOMELIECHUS BbIIACTCA WU
HAINpaBIsIeTCsl 3asABUTENI0 HE IO3JHEE YeM depe3 Tpu pabouux JHS CO JTHS
IPUHSTHSL TAKOTO PEIICHHUS U MOXKET ObITh 00)KaJOBaHO 3asBUTENEM B CYACOHOM
TIOPSIITIKE.

2.10. Ilepeuens ycuye, komopule AGIAIOMCL HE0OX0OUMbIMU U 003AMeNbHbIMU 0151
npeodoCcmasienuss MyHUYUNAIbHOU YCiyeu, 8 MOM YUCTe C8e0eHUsl O OOKYMeHme
(OoKymenmax), 6b10a86aemom (8b10a8aemMblx) OpeaAHU3AYUAMU, YUACEYIOUUMU 8

npeodocmasienuy MyHUYUnaiIbHOU yCiyau

K ycimyram, xoTopbie SBISIFOTCS HEOOXOIUMBIMH WM 00SI3aTEIBHBIMH IS
MPEIOCTABJIECHNS] MyHULIMTIAIBHOW YCIIYTH, OTHOCUTCS:

BbIJlaya MPOEKTA MEPEYCTPONCTBA U (MJIM) HEPEIUIAHUPOBKU MEPEBOAUMOTO
noMemeHuss (B ciaydae, €ClIM IEepeyCTPOCTBO M (WMJM) MEeperIiaHupOBKa
TpeOyroTCsl JUisi OOECHEeUYeHHs] KCIIONb30BAaHUSA TAaKOrO TOMEIICHHUS B KauecTBE
YKUJIOTO UITM HEKHUIJIOTO MTOMEIICHHUS ).

HanmeHoBaHMe yClayru ykas3bplBae€TCsi B COOTBETCTBHUU C MYHHIIMIAJIbHBIM
MPAaBOBBIM AKTOM, YTBEPKIAIOIIUM TIEPEYEHb YCIYr, KOTOPBIE SBISIOTCSA
HEOOXOMMBIMU U 00S3aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTAIBHBIX YCIYT.

2.11. Pazmep naamei, 83umaemoli ¢ 3as8umeins npu npeoocmasieHuu
MYHUYUNATIBHOU YCy2U, U CHOCOObL ee 83UMAHUSL 8 CLYYASIX, NPEOyCMOMPEHHbIX
GedepanbHbiMu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMEEMCMEUU C HUMU UHBIMU
HOPpMamuHbIMU npasosvimu akmamu Poccuiickoti @edepayuu, HopmamusHuiMu
npasouIMU akmamu 001acmu, MyHUYUNATbHbIMU NPABOBLIMU AKMAMU

[IpenocraBiieHue MYHHUITUIIAIBHON  YCIIYTH OCYIIECTBIISACTCS Ha
0€3BO3ME3IHON OCHOBE.

2.12. Maxcumanvhuslii Cpox 0xcudanus 8 ouepeou npu nooaue 3anpoca o
npeoocmasienuu MyHUYUNAaIbHoU YCiy2u U npu HOJY4eHUU pe3yibmama
npeooCmasieHHol MyHUYUNATbHOU YCayeU

MaxkcuManbHbIl CPOK OXKHUJAHHS B OYEpPEIU NpPHU MOAA4Y€ YBEAOMIICHUS U
(W1K) MpuU MOJTYyYEHUH pe3ysibTaTa He JOJKEH MPEeBbIIaTh 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3as6umens
0 NpPeodoCcmasieHuu MyHUYUnaIbHou YCayeu, 8 MmoM Yucie 8 31eKmpoHHOU Gopme

Peructpamuss yBemomieHus, B TOM YHCIE€ B DJJICKTPOHHOH Gdopme
OCYIIECTBIISIETCS. B JCHb €r0 TOCTYIUICHHS (MPU TOCTYIJICHUU B JJIEKTPOHHOM
BUJIC B Hepabodee BpeMs — B OMIDKaWIIUMK paboumii JeHb, CISAYIONIMA 3a JTHEM
MOCTYIIJICHUS YKAa3aHHBIX JOKYMEHTOB).

B cnywae ecnm 3asBUTENns HampaBWi 3asBIECHUE O MPEJOCTABICHUH
MYHUITUTIATHPHOW YCIYTH B JJIGKTPOHHOM BHUJE, TO JOHKHOCTHOE JIHIIO,
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OTBETCTBEHHOE 32 MPEJOCTABICHUE MYHULMIIAIIBHONW yCIIYT'H, IPOBOJAUT IIPOBEPKY
AIEKTPOHHOM TOAMNMUCH, KOTOPOW TMOAINUCAHBl 3asBJIICHHE W IPUJIaracMble
JIOKYMEHTBI.

[IpoBepka YCHJIEHHOM HEKBaJTU(DUITUPOBAHHOMN 51 YCHJIEHHOM
KBTU(PUIIUPOBAHHON 3JIEKTPOHHOM MOJITUCU OCYIIECTBIISIETCS C UCIOJIb30BAaHUEM
UMEIOIINUXCS CPEACTB AJIEKTPOHHOM MOAMUCH WM CPEICTB HHGOPMAIIMOHHON
CUCTEMBI TOJIOBHOTO YJIOCTOBEPSIOLIEIO IIEHTPa, KOTOpPas BXOJUT B COCTaB
UHPPACTPYKTYPHI, o0ecreunBaroien H(OPMAIMOHHO-TEXHOJIOTMYECKOE
B3aMMOJICHCTBHE JEHCTBYIOIIMX M CO3AABaEMbIX HMH(DOPMAILIMOHHBIX CHCTEM,
UCIIONB3YEMBIX JUIA TPENOCTABICHMS MYHHMIMIAIbHOM yciuyru. [IpoBepka
YCUJIEHHOW KBaNU(UIIUPOBAHHOW 3JIEKTPOHHOM MOJIMUCH TaKXKE OCYIIECTBIIACTCSA
C HCIOJIb30BAaHUEM CPEACTB HH(POPMALMOHHON CHUCTEMBI AKKPEIUTOBAHHOIO
YAOCTOBEPSIOLIETO UEHTPA.

IIpoBepka  HpPOCTOM  BJIEKTPOHHOM  MOAIKMCH  OCYIIECTBIAETCS €
UCIIOJIb30BaHUEM COOTBETCTBYIOILIETO CEPBUCA €UHON CHCTEMBbl UJIEHTU(PUKALUN
U ayTeHTU(UKALUH.

2.14. Tpebosanus k nomeweHUAM, 8 KOMOPbIX NPEOOCMABIACMC A MYHUYUNATbHAS
yeayea, K 3any 04CUOAHUsL, MeCmam 0Jisl 3aN0JIHeHUs 3anpoco8 0 NpedoCmasieHuu
MYHUYUNATIBHOU Y Cy2U, UHGPOPMAYUOHHBIM CIMEHOAM ¢ 00pa3yamu ux 3anoIHeHus
U nepeunem OOKYMeHmMo8, HeodX00uMblx OJisl NPeOOCMAaBIeHUS MYHUYUNATIbHOU
yeayeu, 8 mom yucie K obecneueHuro 00CmynHocmu OJisl UHEAAUOO08 YKA3AHHbIX
00veKmos 8 coomeemcmauu ¢ 3akoHooamenvcmeom Poccutickoti @edepayuu o
COYUATILHOU 3auume UHBAIUOO8

2.14.1. llenTpanbHblii BXOA B 3JaHUE Y TOJHOMOYEHHOTO OpraHa, B KOTOpOM
MPENOCTABIISICTCS MYHUIIUIIANIbHAS YCIyra, 000pYyyeTcsl BEIBECKOU, COEp Kalei
uH(OPMAIUIO 0 HANMEHOBAHUH U PEKUME PabO0Thl YTIOJTHOMOUYEHHOTO OpraHa.

Bxon B 3maHMe, B KOTOPOM MPENOCTAaBISETCS MyHULMNAIbHAs YCIyra,
o0opyayeTcs B COOTBETCTBUU C TPEOOBAHUSIMU, 00€CTICUNBAIOIIIMMHI BO3MOXKHOCTh
OecnpensaTCTBEHHOTO BXOJa MHBAIHMJIOB B 3JIaHHE W BbIXOJa U3 HEro (MaHIyc,
MOPYYHH).

2.14.2. T'paxxnaHaMm, OTHOCAIIMMCSI K KaTerOpUM HWHBAIUAOB, BKIIOYAs
WHBAJIWJOB,  HCIOJIB3YIOIIUX  KPECIAa-KOJSICKK M COOaK-TPOBOJHUKOB,
00ecIeynBaoTCs:

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TEPEIBIKEHUSI 10 3/IaHUI0, B KOTOPOM
NpEeJOCTaBIsICTCS MYyHUIIMIIAJTIbHAS yciayra, B IElIAX JOCTyma K MeCTy
NpEeOCTaBICHUS  YCIAyrd, B TOM 4YHCIE€ C TIOMOIIbIO  COTPYIHHKOB
YTOITHOMOYEHHOTO OpPraHa;

BO3MOKHOCTh MOCAJIKH B TPAHCHOPTHOE CPEJCTBO U BBICAJKH U3 HETO Mepe
BXOJIOM B 3JIaHHE, TJI€ NPEIOCTABISIETCS MYHHUIMIIAIBHAS yCIIyra, B TOM YHUCJE C
WCIIOJIb30BAHUEM KPECIA-KOJSICKU W TpH  HEOOXOAMMOCTA C  TMOMOIIBIO
COTPYJAHUKOB YTIOJITHOMOUYEHHOI'O OpraHa;
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COTIPOBOXK/ICHHE WHBAJIHUIOB, MMEIONIUX CTOWKHE HApyIIeHUS QyHKIAN
3pEHHS] U CAMOCTOSITENIBHOTO MEPEABMKEHUS, 110 TEPPUTOPUH 3[IaHUS, B KOTOPOM
MPEAOCTABISAETCS MYHHUIIUIIATbHAS YCIYTa;

COJICICTBHE WHBAJIMAY NPH BXOJE B 3[aHHE, B KOTOPOM IMPEIOCTABIISECTCS
MyHUIIMNIATbHAS YCIIyra, W BBIXOJE M3 HEro, MH(GpOpMUpOBAHHE HUHBAIUAA O
JIOCTYITHBIX MapUIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

HaJUIeKallee pas3MelleHne HocuTeled WHopMali, HEeoOXOAUMOW s
oOecrieueHrss  OECHPENATCTBEHHOTO  JIOCTyNna  MHBAIMAOB K  MecTam
NpPEAOCTaBICHNUS MYHULIMOAIBHOM yCIYrM C Y4Y4E€TOM OrpaHUYEHUS UX
KU3HENCATCIbHOCTH, B TOM YHCIE AyOJMpOBaHWE HEOOXOMUMOW  JJIs
IPEIOCTABIECHUSI MYHULIUIIAJIBHON YCIyTy 3ByKOBOM M 3pUTENBHON MH(OpMaLuwy,
a TaKKe HaAMNHUCEl, 3HAKOB U MHOW TEKCTOBOM M Tpaduyeckoid HHPOpMALHUH
3HaKaMH, BBIOJHEHHBIMU pelibeHO-TOUCUHbIM IIpudTOoM bpailings u Ha
KOHTpacTHOM (poHe;

obOecrieueHue JomMycka B 3JaHHE, B KOTOPOM  IPEAOCTaBIACTCA
MyHUIIUNIATbHAS ~ yCIyra, COOaKU-NPOBOJHUKA TMPU HAIWYUU  JIOKYMEHTa,
MOATBEPKIAIONIETO €€ CIlelualbHOe OOydeHHe, BBIJIAaHHOTO 1Mo ¢GopMe U B
MOPSAKE, YTBEPKACHHBIX IPUKa30M MUHHCTEPCTBA TPYJa U COLUUAIBHON 3alIUThI
Poccuiickoit @enepanuu ot 22 utons 2015 roga Ne 386H;

OKa3aHHE TOMOIIY, HEOOXOAUMOMN JIJISl MOJYyYeHHUSI B JOCTYHMHOM HJisi HHUX
dbopme nHpopmaluu 0 IpaBuUiiax MPeAOCTABICHUS MYHHUITUTIATLHON YCIYTH, B TOM
yucae 00 ohopMICHUHM HEOOXOJUMBIX JIJIsi MOJYYEHHUST MYHHUIIUNIAIBLHON YCIyTU
JJOKYMEHTOB ¥ COBEPIICHUM UMH JIPyTHUX HEOOXOAUMBIX [Jis MOJy4CHUs
MYHULMNAIBHON YCITYTH I€VICTBUN;

o0OecrieyeHne TMpPU HEOOXOAMMOCTH JOINYyCKa B 3JaHHE, B KOTOPOM
MPEI0CTaBISACTCS MyHULIUTATbHAs yCiyra, CypJloniepeBOIUUKa,
TU(DIOCYpAOTIEPEBOUNKA,;

OKa3aHUE€ COTPYJHUKAMU YTIOJHOMOYEHHOTO OpraHa, mpeaoCTaBISIOMINMU
MYHUIIUNIATBHYIO  yCIyTy, UWHOM HEoOXOJMMOW HWHBAJIUJAM TIOMOINM B
MPEOI0JICHUH OaphepoB, MEMIAIONIUX MOTYYEHUI0O UMH YCIIYT HapaBHE C JPYTUMHU
JULAMH.

2.14.3. Ha TeppuTopuM, MNOpWIErammell K 30aHAI0, B KOTOPOM
MPEAOCTAaBISACTCS MYHHIIMIAIbHAS YCIyra, OpraHu3ylTCd MecTa il MapKOBKHU
TPAHCIIOPTHBIX CPEJICTB, B TOM YKCJI€ MECTA JJIsl HAPKOBKHU TPAHCIIOPTHBIX CPEACTB
WHBaIKIOB. JlocTyn 3asiBUTENEN K MAPKOBOYHBIM MECTaM SIBJISICTCS OC€CIUIaTHBIM.

2.14.4. ITomemienus, MpEIHA3HAYCHHBIC IS MPEIOCTABJICHUS
MYHULIUTATBHON YCIIyTH, JTOJKHBI COOTBETCTBOBATh CaHUTapHO-
AMUIEMHUOJIOTUUECKUM MPAaBUIaM U HOpMaTHUBaM.

B nomemenusx  YIOJIHOMOYEHHOTO OpraHa Ha  BHJAHOM — MECTE
YCTAHABJIMBAIOTCSL CXEMbl Pa3MEIICHHUS] CPEACTB TMOXAPOTYIIEHUS U MyTen
ABAKyallUU.

2.14.5. Mecra oXXuiaHus ¥ TipUeMa 3asBUTENICH TOJDKHBI ObITh yIOOHBIMH,
000pyZI0BaHBI CTOJIAMH, CTYJIbIMH, 0OECIICUCHBI OJTaHKaMU 3asBIICHUH, 00pa3amMu
WX 3aMO0JHEHUS], KAHIEIAPCKUMU MPUHAITIEAKHOCTIMH.


https://login.consultant.ru/link/?rnd=10336DA60F86D63DCDFA8D98ED087F9A&req=doc&base=LAW&n=183496&date=27.03.2019
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Mecta  uHQOpMHUpOBaHUS, TNpeJHA3HAYCHHBIE NS O3HAKOMIICHUS
3aMHTEPECOBAHHBIX JUI[ C HMHPOPMALMOHHBIMU MaTepuaiaMu, OOOpPYAYIOTCS
WHOOPMAIMOHHBIMU  CTEHJAaMHU,  HariaaHOM  uHoOpMalueil, mnepeyHeM
JIOKyMEHTOB, HEOOXOJUMBIX [IJIsi TMPEAOCTaBICHUS MYHULUIAIBLHON YCIyrd, a
TaK)K€ TEKCTOM aIMUHUCTPATUBHOTO PErjaMeHTa.

AJMUHUCTPATUBHBIN periaMeHT, MYHUIMMNAIbHBIA MPaBOBOM aKT O €ro
YTBEPXKJICHUU JOJKHBI OBITh JOCTYIHBI JUIsl O3HAKOMIIGHHS Ha OyMa)KHBIX
HOCHTEIISX.

KaOuHeTsl, B KOTOPBIX OCYIIECTBISIETCA MPUEM 3asBUTENEH, 000pyIyIOTCS
UHGOPMAIIMOHHBIMU TaOIWYKaMU (BbIBECKAMHU) C yKa3aHHEM HOMepa KaOHWHeTa,
HAaMMEHOBaHHUS CTPYKTYPHOTO MOJpa3aeneHus (Ipyu HAIUYUK) Y IOTHOMOYEHHOTO
opraHa. TaOnuuku Ha ABEpsAX KAOMHETOB WJIM Ha CTEHAX JOJDKHBI ObITH BUIHBI
MOCETUTEIISM.

2.15. Ilokazamenu oocmynHocmu u Kaiecmea MyHUYUNAaibHoU yCLy2u

2.15.1. IToka3zaTensiMu JOCTYITHOCTH MYHUIIUIIAIBHOW YCITYTHU SBJISIIOTCS:

UH(GOPMHUPOBAHKE 3asIBUTEIICH O MPEAOCTABICHUNA MYHUITUTIATLHON YCIIYTH;

o0OpyJI0OBaHUE TEPPUTOPUN, NPUIETAIONIMX K MECTOPACIOJIOKECHHUIO
YOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3feieHuil (Ipu HaIUYUN),
MeCTaMHU MMApKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM 4YHCIE MJId JHI[ C
OTPaHUYCHHBIMH BO3MOKHOCTSAMU;

000pyI0BaHUE MOMEIICHUI YTIOJTHOMOUYEHHOTO OpraHa MeCTaMU XpPaHCHHS
BEpXHEU Ok IbI 3asBUTENICH, MECTaMU OOIIETO MOJIb30BaHUSs;

cobroaeHue rpadguka padboThl YIOJJHOMOYEHHOTO OpraHa;

o0opy/noBaHUE MECT OXHMJAHUSI U MECT TMpueMa 3asBUTENIeH B
YTOTHOMOYEHHOM OpraHe CTYyJbSIMH, CTOJaMH, OOECIeUCeHHE KaHIEISIPCKUMU
NPUHAICKHOCTSIMU  JUISI  TIPEIOCTABICHUS  BO3MOXKHOCTH  O(QOpMIICHUS
JIOKYMEHTOB;

BpEMsl, 3aTPauY€HHOE Ha MOJYYEHHE KOHEUHOIO pe3ysibTaTa MyHHUIIMIAIbHON
YCIIYTH.

2.15.2. IToka3zaTensiMu KaueCcTBa MyHULIMIIAIbHON YCIIYTH SIBJISTFOTCSA:

KOJINYECTBO B3aUMOJECHUCTBUI 3asiBUTENSI C JOJKHOCTHBIMHU JIMIIAMU TpU
MPEeA0CTaBICHUU MYHUIIUTIATLHON YCIYTH U UX MPOJ0JDKUTEIIBHOCTD.

COOJIFOZICHHE CPOKOB M TOCJIEAOBATEIBHOCTH  BBIOJHEHUS]  BCEX
aIMUHUCTPATUBHBIX  MPOLEAYP,  MOPEAYCMOTPEHHBIX  aAMUHUCTPATUBHBIM
periaMeHToM;
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KOJIMYECTBO OOOCHOBAHHBIX K00 3asBHUTENIEH O HECOOIIOICHUN TOPSIKA
BBINIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP, CPOKOB PETHUCTpalMU 3ampoca u
IOPEJOCTABICHUS MYHMIMIAJIBHOW yCIyrH, 00 OTKa3e B HCIPABICHUU
JIOTIYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe NPEAOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTM JOKYMEHTax JMO0 O HapylIEHUH CpoKa TaKHUX
UCIpPAaBJICHUI, a TaKXke B Cilydyae 3aTpeOOBaHUs JOHKHOCTHBIMHU JIMLAMHU
YIOJIHOMOYEHHOTO  OpraHa JOKYMEHTOB, IUIaThl, HE IPEIyCMOTPEHHBIX
aJIMUHHCTPATUBHBIM PETJIAMEHTOM.

2.15.3.  3agButensiM  00eCHEYMBAETCS  BO3MOXKHOCTHh  MOJYYEHHS
uHGOpMAIIMU O XOJIe¢ TPEJOCTABICHUS MYHULUIAIBHOW YCIyTd TPH JTUYHOM
npuemMe, 1o TenedoHy, 1Mo IEKTPOHHOM rmoute, Ha EanHom nopTaie.

2.16. Ilepeuensv xnaccos cpedcme 21eKMPOHHOU NOONUCU, KOMOPbLE
00NYyCKaromcs K UCHONb308AHUI0 NPU 0OpawjeHul 3a noiyyeHuem
MYHUYUNATIbHOU YCIy2U, OKA3bIBAEMOlU ¢ NPUMEHEHUEeM
VCUIEHHOU K8ATUPUYUPOBAHHOU DJIeKMPOHHOU NOONUCU

C yuerom TpebGoBaHMil K CpeCTBAM AJIEKTPOHHOM MOJIMUCH, YTBEPKIEHHBIX
npukazom DenepanbHoi ciayx)0bl Oe3omacHocTu Poccuiickoit denepanuu ot 27
nexadbpst 2011 roga Ne 796, npu oOpamieHUH 3a MOJTYYEHHUEM MYHHIIUNAIbHON
YCIIYyI'H, OKa3blBa€MOM C TPUMEHEHUEM YCHJIEHHOM KBAIM(PUIUPOBAHHOU
AIEKTPOHHOM ITOANMUCH, IOMYCKAIOTCA K HCIIOJIB30BAaHUIO CIEAYIOIIME KIIACChI
cpencts aektponHoi noanucu: KC2, KC3, KB1, KB2 u KA.

III. CocTaB, mocinen0BaTENBHOCTD U CPOKHU BBITIOJTHEHNS aIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUs K OPSAJIKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTU
BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYD B AIEKTPOHHOU (hopMe, a Takxke
O0COOEHHOCTH BBITIOJTHEHUS a/IMUHUCTPATUBHBIX Tporieyp B ML

3.1. McyepnbIBaroiyii mepeyeHb aIMUHUCTPATUBHBIX MPOLICAYP

3.1.1. [IpenocraBrnenre MyHUITUTIATLHOM YCIYTH BKIIIOYAET B CEOS:

NPUHSITHE PEIIeHUs O nepeBojie (00 0TKase B EepeBo/Ie) MOMEIICHHUS;

NOJTOTOBKA aKTa MPUEMOYHOW KOMHUCCHUH, MOJTBEPKAAIOIIETO 3aBEPILICHUE
nepeycTpoicTBa, U (MiIn) NeperjaHupOBKU U (WJIM) UHBIX PadoT.

3.1.2. Tlpunstue pemeHus: o nepepojie (00 0Tkaze B MEPEBOE) MOMEIICHUS
BKJIIOYAET B c€0s BBIIOJIHEHHUE CIECAYIONINX aIMUHUCTPATUBHBIX MPOLIEYD:

1) mpuem u perucTpaius 3asBJICHUS U MPUIaraeMbIX T0KYMEHTOB,;

2) paccMOTpeHHE 3afBJICHHS] M NPHUJIAraeMbIX JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTaBICHHUS] MYHULIMIIATBHON YCIYyTH, MPHUHITHE PEIICHHUS O IMEepeBojie
(00 oTKa3e B IepeBo/ie) MOMCIICHHUS;

3) HampaBieHue (BpYUCHHUE) 3asIBUTEIIO YBEIOMJICHUS O TiepeBo/ie (0TKa3e B
NIEPEBOJIE) TOMELICHHUS.


consultantplus://offline/ref=9DFCD0BC58F1901188C452263C0976EC7682B8277B42784B22C3A2DEC2AABDAEC9F86746227977ABeCmEQ
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3.1.3. TloarotoBka aKkTa MPHUEMOYHOH KOMHCCHH, TOJATBEPKIAIOIIETO
3aBepIICHUE TEePEeyCTPOMCTBA, W (WJIM) TMEPEIUIaHUPOBKH, U (UJIM) HUHBIX paboT
BKJIIOYAET B c€0s BBHITOJIHEHHUE CIEAYIOIINX aIMUHUCTPATUBHBIX MTPOLIETYP:

1) mpueM U peructpalus 3agBICHHS O MPUEMKE 3aBEPIICHHOTO
nepeyCTPOMCTBa, U (WIIH) MEPETUIaHUPOBKY, U (MJIM) HHBIX PadoT;

2) paccMOTpeHue 3asBieHUs, OoPOpMICHHE aKTa MPUEMOYHON KOMHUCCHH,
MOATBEPKIAIONIETO 3aBEpPUICHUE MEePEyCcTpoiicTBa U (WJIM) TMEperyiaHupPOBKHU, U
(wnu) UHBIX PadoT;

3) HampariieHue (Bpy4YCHHE) 3asSBUTEIIO YTBEPKICHHOTO aKTa MPHEMOYHON
KOMUCCHH, HalpaBJeHUE aKTa MPUEMOYHOM KOMUCCHH B TEPPUTOPHAIIBHBIN OpraH
denepanbHOrO  OpraHa  HCIOJHUTEIBHOM  BJIACTH,  YINOJHOMOYEHHOTO
[IpaButenscTBOM Poccuiickoit deaepanun Ha OCYIIECTBICHUE TOCYAaPCTBEHHOTO
KaJacTpPOBOIO y4YeTa, TOCYAAapCTBEHHOW PETHCTpALMU NpaB, BeaeHue EamHoro
rOCy/IJapCTBEHHOI'O peecTpa HEJIBWKUMOCTH U TPEJOCTABICHUE CBEICHUH,
coaepkammxcsi B EAMHOM rocynapCTBEHHOM peecTpe HEIBUKUMOCTH, JHOO
HanpaBlieHUE (Bpy4Y€HHUE) 3asBUTENI0 OTKa3a B I[EPEBOJIE IOMEIICHUS C
MOTHUBHUPOBAHHBIM OOBSICHEHUEM.

3.1.4. brnok-cxema MpeAoCTaBICHUS] MyHUIIUIIAILHOW YCIYTH MpUBEJCHA B
MPWIOKEHUH 3 K HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpunsiTue pemenust o nepesoe (00 oTkase B nepeBojie) KUJIOr0 MOMEIICHUA
B HEKMJI0€ WM HEeKWIOr0 MOMeIleHHsl B JKUJI0e MOMelleHne

3.2. [Ipuem u peructpanus 3asiBICHAS U IPUIaraeMbIX JOKYMEHTOB

3.2.1. KOpuanueckuM (HakToM, SIBISIOMIMMCS OCHOBAaHHMEM Ui Hadaia
BBIMIOJIHEHUSI  aJ]MUHUCTPATUBHOM MNpPOLEAYpHl, SBISIETCS MOCTYIJICHHE B
Y10JHOMOYEHHBIN OpraH 3asBJICHUS U MPUJIATaeMbIX TOKYMEHTOB.

3.2.2. JIoMKHOCTHOE JUIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
OpUEeM U PETUCTPALMIO 3asBJICHUS B JCHb IOCTYIUICHUS 3asBICHUS (Tpu
MOCTYIIJICHUU B SJIEKTPOHHOM BHJIE B Hepabouee BpeMsi — B OJIvKalIuil pabounii
JIeHb, CJICAYIOUIH 3a THEM NOCTYIICHUS YKa3aHHBIX TOKYMEHTOB):

OCYILIECTBIISICT PErHCTpaIMIoO 3asiBJICHUS U MPUIAraéMbIX JOKYMEHTOB B
KypHaJIe PETUCTPALIUN BXOISIINX OOpaIleHui;

BBIJIACT PACIUCKY B MOJYYCHHUU OT 3asABHUTENS TOKYMEHTOB C YKa3aHHEM HX
NIEpPeyHs M IaThl UX MOTYYCHHs Y TOJTHOMOUYEHHBIM OPTaHOM.

323. B caydae eciau 3aABICHUME W NPWIATaeMble  JOKYMEHTHI
MIPEJICTABISIFOTCS 3asiBUTENIEM B YTIOJHOMOYECHHBIH OpraH JMYHO, JOJKHOCTHOE
JUIO0 YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPHUEM U PETHUCTPAIUIO
3asBJICHUS] BbIAET 3afBUTEIIO WJIM €ro MPEICTaBUTENIO PACHHUCKY B IMOJYYEHUU
JIOKYMEHTOB C YKa3aHHEeM MX TepeyHs M JaThl mosydeHus. Pacmucka Bbraaercs
3agBUTENIO (MPEACTABUTEINIO 3asBUTENS) B J€Hb MOIYYCHHs YIOJIHOMOYEHHBIM
OpPraHOM TaKUX JOKYMEHTOB.

B cnyuae, ecnu 3asBneHuE W MpHiaraeMble JOKYMEHTHI MpPEICTaBICHBI B
YHOMHOMOYEHHBI ~ OpraH  MOCPEJACTBOM  IOYTOBOTO  OTHPABICHUS WU
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MpEACTABIICHbl 3asiBUTENIEM (MPEACTaBUTENEM 3asiBUTENA) JTUYHO uepe3 MOII,
pacnucka B IIOJIYYEHUM TaKWX 3asABJICHHUSA W JOKYMEHTOB HaIIPaBISETCSA
YIIOJIHOMOYEHHBIM OPraHOM IO YKAa3aHHOMY B 3asIBJICHHH IIOYTOBOMY aJpeECy B
TE€YeHHE paboyero JHs, CIEAYIOUIEr0 3a JAHEM IOJydeHUs YIIOJIHOMOYEHHBIM
OpraHOM JIOKYMEHTOB.

[lonmy4yeHue 3asdBICHHS] U NPUIATa€MBIX JOKYMEHTOB, MPEICTaBISAEMBIX B
(dopMe FNEKTPOHHBIX JTOKYMEHTOB, NOJITBEPKIAETCS Y TOJTHOMOUYEHHBIM OPraHOM
IyTEM HAINpPABJICHUSA 3asBUTENI0 (MPEICTABUTEIIO 3asIBUTENS) COOOLIEHUS O
MOJIYYEHHUH 3asBJICHUS U JIOKYMEHTOB C YKa3aHUEM BXOJAILIErO PETUCTPALMOHHOIO
HOMEpA 3asBJICHUS, JAThl MOJYYEHHUS YIIOJIHOMOYEHHBIM OpPraHOM 3asBIICHHS U
JOKYMEHTOB, a TaKKe IepeueHb HAaUMEHOBAHMN (DaiiyioB, MpEACTaBICHHBIX B
dbopme PIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX 00beMa.

CooOmieHne O TMOJMYYEHUM 3asBJICHUS M MPWIAraeMbIX JOKYMEHTOB
HaIIpaBJISETCS N0 YKa3aHHOMY B 3asBJICHUHU aJPECy IEKTPOHHOM IOYTHI WIH B
JUYHBIN KaOuHeT 3asBuTens Ha EquHoM nopraie.

CooOuieHne O TOJlyYEHUU 3asBICHHUS M IMPUIaraeMblX JIOKyMEHTOB
HANpaBIIAETCS 3asBUTEINIO (MPEICTABUTENIO 3asBUTENS) HE MO3AHEE paboyero JH,
CJIEIYIOLIETO 3a THEM ITOCTYIICHUS 3asBJICHUS B Y IOJITHOMOYEHHBIN OpraH.

3.2.4. Ilocne perucTpanny 3asBJICHUE U IPUWIATa€MbIE K HEMY JOKYMEHTBI
HaIIPaBJIAIOTCA Ul PacCMOTPEHHUS JIOJDKHOCTHOMY JIMIY YTIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHHMIIMNAIbHOW YCIyTH (lanee —
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTABICHUE MYHULIUIIAIBHON YCIYTH).

3.2.5. CpoK BBINOJHEHUS JAHHOM aJIMHHUCTPATUBHOW IPOLEAYPHI
coctaBisier 1 pabouuii Je€Hb CO JIHA MOCTYIUIEHUS 3asBJICHUS W NPUIIAraeMbIX
JIOKYMEHTOB B YTIOJIHOMOYEHHBIN opraH (B ciayyae oOpaunieHuss B M®OLI B cpoku,
ycTaHoBieHHbIe CorjlalieHueM O B3aMMOJCHCTBUHM, HO HE Mo3AHee 3 padoumx
JTHEHN CO JTHS MOCTYIUICHUS 3asBJICHUS U IPUJIAraéMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBINOJHEHUS] JAHHOW aJIMUHUCTPATUBHON MPOLEHAYPHI
ABJIAETCS MOJIyYEHUE JOJDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a IMPEAOCTABIICHUE
MYHULMNAIBHOM  yCIYIM 3asBJICHMS M  IIpUJaraéMblXx JIOKYMEHTOB Ha
pPacCMOTpEHHE.

3.3. PaccmoTpeHue 3asBiIeHUS U MPUIaraéMbIX JOKYMEHTOB, HEOOXOAMUMBIX JIJIS
MIPEIOCTaBIICHUS MYHUITUTIAILHOM YCITYTH, IIPUHATHE PENICHUS O repeBoe (00
OTKa3e B MEePEBO/IC) OMEIIECHHUS

3.3.1. FOpunnueckum (akToMm, SIBISIONTIAMCS] OCHOBaAaHUEM JIJIs1 Havaja

BBITIOJTHEHUS ~ aJIMUHUCTPATUBHOM MpOLEIYyphl  SBISETCSA, TOJTYyYCHHE
3asBJICHUS M IPUJIAraeMbIX JOKYMEHTOB JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
MPEAOCTaBIECHNE MYHUIIMNIATBLHON YCIIYyTH HA PACCMOTPEHUE.

3.3.2. B cnyuae mocTyIUieHHs 3asBICHUS U TMPWIATAEMBIX JTOKYMEHTOB B
AJIEKTPOHHON (hOpME MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTaBIICHUE
MYHUITUTIATBHOM YCIyTH, B Te4YeHWE 3 pabounx ITHEH CO IHS pPEerucTparuu
3asiBJICHUS M JOKYMEHTOB MPOBOJUT MPOBEPKY YCHJICHHOW KBaTU(DUIIMPOBAHHOMN
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AJEKTPOHHOM TOJIKUCH, KOTOPOM TMOJNKMCAHbl 3asBJICHUE W MPUJIaracMble
JIOKYMEHTBI.

[IpoBepka yCWJICHHOW KBaIM(UIIUPOBAHHOM OSJIEKTPOHHOW  IOJIUCH
OCYILECTBIISIETCS C UCIOJIB30BAaHUEM MMEIOLIUXCS CPEACTB AIEKTPOHHON MOANKUCH
WIN CPEACTB MHPOPMALIMOHHON CHCTEMBI TOJIOBHOTO YJOCTOBEPSIOIIETO LIEHTPA,
KOTOpasi BXOJIUT B COCTaB MH(PPACTPYKTyphl, oOecrieunBaronie nHGopMamoHHO
TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE JNEUCTBYIOIIUX U CO3/1aBaEMbIX
UH(OPMAITMOHHBIX CUCTEM, HCTI0JIB3YEMBIX JUISL IIPENOCTABICHUS
rocygapcTBeHHoW  ycayru.  [IpoBepka  yCHIEHHOM — KBaM(UIMPOBAHHOU
DJIEKTPOHHOM TOJANKMCHU TAKXKE OCYIIECTBISIETCA C MCIIOJIb30BAHUEM CPEICTB
UHGOPMAIMOHHON CHCTEMBI aKKPEAUTOBAHHOTO YAOCTOBEPSIOIIETO IIEHTpPA.

3.33. Ecamm B ciy4ae TIpPOBEpKH YCWJICHHOW KBaaU(UIIUPOBAHHOM
AIIEKTPOHHOM TOJIUCH YCTAHOBIIEHO HECOONIOJEHUE YCIOBUN NpPU3HAHUS €€
JEUCTBUTEIBHOCTH, JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPEIOCTABIICHUE
MYHUITUTIATBHOM YCIIYTH, B TeueHue 1 paboyero JHs o THA OKOHYAHUS YKa3aHHOU
IIPOBEPKU:

TOTOBUT yBeJOMJIEHHE 00 OTKa3e B MPUHATUU 3asBICHUS U MpHUIIAraeMbIX
JOKYMEHTOB C YKa3aHMEM IIPUYMH MX BO3Bpara 3a IOAIKCHIO PYKOBOIAUTEIIA
YNOJIHOMOYEHHOI'O OpPraHa;

HaIpaBJIseT 3asBUTENIO0 YKAa3aHHOE YBEJOMIICHHE B AJIEKTPOHHOH (opme,
NOANMHUCAHHOE  YCWJIEHHOW  KBaNM(UUIHUPOBAHHON  DIIEKTPOHHON  MOJIMHUCHIO
PYKOBOIMTENS YIIOJHOMOYEHHOTO OpraHa, IO aJapecy JJIEKTPOHHOM IIOYTHI
3asIBUTEIIA.

[Tocne nomydeHust yBeAOMIIEHUS 3asBUTEIb BIIPaBE 0OPaTUTHCS TOBTOPHO C
3asBJICHHEM O TMIPEJOCTABICHUM YCIYyTH, YCTPAaHHB HapYILICHHs, KOTOpbIE
MOCIYKWJIA OCHOBAHUEM I OTKa3a B INPUEME K PACCMOTPEHUIO NEPBUYHOTO
oOparreHus.

3.3.4. B cinydae ecnu 3asiBUTENb MO CBOEMY YCMOTPEHHUIO HE MPEACTABUII
JIOKYMEHTBI, YKa3aHHbIC B HACTOSIIEM aJIMUHUCTPATUBHOM pEIJIAMEHTE, U IIpU
MOCTYIIJICHUW 3asBJICHUS W TPWIAraeMbIX JTOKYMEHTOB B DJEKTPOHHOU (opme
(ecnmu B pe3ysibTaTe MPOBEPKH YCUICHHOW KBaIU(UIIMPOBAHHOM AJIEKTPOHHOMN
MOJAMKUCH 3asBUTENII YCTAHOBJICHO COOJIIOJICHHE YCJIOBUM TIPU3HAHUA €€
JNEUCTBUTEIBLHOCTH), JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEJOCTABIICHUE
MYHULIUNIAIBHON yCIyrd, B TedueHue S5 pabouux AHEH cOo JAHS MOJydeHUs
3asiBJ€HUS M TpWIAraeMbIX JOKYMEHTOB  OOECHEYMBAET  HAlpaBJICHHUE
MEKBEJOMCTBEHHBIX 3aIIPOCOB ISl TIOJIYYEHHUS:

CBeJIeHHMI n3 EQMHOro rocy1apCcTBEHHOTO peecTpa HEABUKUMOCTH;

IJaHa TMEePeBOJMMOro TMOMEIIEHUS C €ro TEXHUYECKUM oOmucaHueMm (B
ClIy4ae, €CIU NEPEBOAUMOE MTOMEUIEHUE ABJISIETCS KUJIBIM, TEXHUYECKAN MACTIOPT
TaKOT0 MOMEUIEHU );

MTO3TAXKHOIO IJIaHA I0Ma, B KOTOPOM HaXOJAUTCS MEPEBOAUMOE IOMELICHHUE.

B cimywyae nmoctymnieHus B OpraH, OCYILIECTBISIOLIAN MIEPEBOJ MMOMEIECHUM,
OTBETa OpraHa rocyJAapCTBEHHOM BJIACTH, OPraHa MECTHOTO CaMOYIIPaBIICHUS JTHO0
MTOJBEJJIOMCTBEHHOM OpraHy TOCYJapCTBEHHOM BIJIACTU WA OpPraHy MECTHOTO
CaMOYIIPaBJIEHUS OpraHu3aluu Ha MEKBEJIOMCTBEHHBIN 3anpoc,
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CBUCTEILCTBYIOIET0O 00 OTCYTCTBHUM JOKyMEHTa U (Wiau) uHGOpMaLNH,
HEOOXOJAUMBIX JUIsl TIEPEBOJIa JKUIJIOTO MOMEUIECHUS B HEXKWJIOE MOMENICHUE WU
HEXWIOTO0 TOMEIICHHUsS] B JKWJIOE IMOMEIIEHWE B COOTBETCTBUU C YCJIOBHUSIMU
HACTOSIIET0 aAMUHUCTPATUBHOTO PETJIaMEHTA, €CJIM COOTBETCTBYIOIIUNA IOKYMEHT
HE TMpEeACTaBIeH  3asBUTEIEM 1O COOCTBEHHOW  WHHIIMATUBE, OpraH,
OCYUIECTBIISIONIUN IEPEBO/I MOMEIICHUH, MOCTE MOMyUYeHUs YKa3aHHOTO OTBETa:

YBEJOMIISIET 3asIBUTEIS O MOJTYYEHUU TaKOrO OTBETA,

npejaraeT 3asBUTENIO MPEACTaBUTh TOKYMEHT U (W) HH(OPMALHUIO,
HEOOXOJMMbIE ISl TIEPEBOJA JKHJIOTO MOMEIICHUS B HEXKUIIOE TMOMEIICHUE WU
HEXUJIOTO TOMEIICHUS B JKUJIO€ TOMEIIEHHE B COOTBETCTBHM C IyHKTOM 2.6.
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

Henonydyenue oOT 3asBUTENS HEOOXOJMMBIX JIOKYMEHTOB U (WJIM)
uH(popMauu B TEYEHUE MATHAAUATA padouyMx JHEW CO JHS HalpaBiIeHUS
YBEJOMIICHHS SIBJISIETCSI OCHOBAHHEM OTKA3a B NIEPEBOJIE TOMELICHUS.

3.3.5. JIOKHOCTHOE  JMIIO, OTBETCTBEHHOE 3a  IPEAOCTaBJICHUE
MYHULIMIIAJIBbHONW YCIyrd, B TedyeHue 20 paOouumx JHEH cO JHSA MOCTYIJICHUS
3asBJICHUS U IpUJIaraéMblX JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpPraH MpOBEPSET
3asIBJICHUE U BCE MPEJACTABICHHBIEC JOKYMEHTHl Ha HAIMYUE OCHOBAHMM I OTKa3a
B IEPEBOJEC IOMEUICHUS, INPEAYCMOTPEHHBIX HACTOSALIUM aJIMHHHCTPATUBHBIM
peraaMeHTOM U TOTOBUT MPOEKT MIPABOBOIO aKTa O MepeBo/ie (0TKa3€e B IEPEBOJIE).

[locne moanmucaHuss pyKOBOAMTENIEM YIIOTHOMOYEHHOIO OpraHa IpOeKTa
IIPaBOBOr'0 aKTa O MepeBOE (OTKA3€ B MEPEBOJIE) NOMEIIECHUS TOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MPEJOCTABICHHUE MYHULHUNAIBHON  YCIYrd, TOTOBUT
yBEIIOMJIEHHE O TepeBojie (OTKaze B TMepeBoje) NomenieHus 1o Qopwme,
yTBepxkIAeHHOU nocTtaHoBieHueM [IpaBurtenscTBa Poccniickonn @enepanuum ot 10
aBrycra 2005 roga Ne 502, nns moanucanusi pyKOBOAUTENIEM Y MOJHOMOYEHHOTO
oprasa.

JIOKYMEHTBI, TpPEeAyCMOTpPEHHbIE ab3alleM [MEepBbIM JIAHHOTO IYHKTa
aJIMUHUCTPATUBHOTO pErjaMeHTa, HalpaBIAIOTCS CIOCOO0M, TMO3BOJISIOLUIUM
MOATBEPIUTH (HAKT U ATy MOTYUEHUS.

3.3.6. IlonnucaHHbIil pyKOBOAUTENIEM Y TIOJJHOMOUYEHHOTO OpraHa MmpaBOBOi
aKT 0 mepeBojie (OTKa3e B IMEPEeBOJE) NMOMEILIEHHs, YBEIOMIIEHHE O MEpEeBOE
(oTKa3ze B MEpPEBOAE) MOMEUIEHUS PETUCTPUPYETCS B YCTAHOBJIEHHOM IOPSJIKE,
PEruCTpallMOHHBIN HOMEp, JaTa MOAMMCAHUS MPABOBOIO aKTa M YBEIOMJIEHUE O
nepeBojie (0TKaze B MEPEBOJC) MOMENIECHHUS, a TaKXKe KpaTKUE XapaKTePUCTHKU
NEePEeBOIMMOr0 TMOMEIICHUS] BHOCATCS B KypHaj perucTpauudyd oOpalieHuil Mo
NEePEeBOIY >KHIJIOTO MOMEIICHHS B HEXKUIIOE WM HEKUIIOTO TIOMEILIEHUS B JKUJIOE.

3.3.7. CpoK BBINIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI - HE O3HEE YEM
yepe3 43 KaJIeHapHBIX JHS CO JIHS MEepelaur 3aperucTpUpOBaHHOTO 3asiBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUS MyHHUIIUIIAJIbHON yCIyTH.

3.3.8. KpurepusiMmu nOpuUHATHA pEIICHHWS B paMKax BBINOJIHEHHUSA
aJIMUHUCTPATUBHOW MPOLEAYPHI SABISETCS OTCYTCTBUE OCHOBAaHUM ISl OTKa3a B
NEPEBO/IE TOMEIIECHHs, NPETYCMOTPEHHBIX HACTOSIIUM aJIMHHUCTPATUBHBIM
PErJIAMEHTOM.
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3.3.9. Pe3ynbTraroM BBINOJIHEHHS JAaHHON aJMHHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCS NMOANMUCAHNUE PYKOBOAUTENEM Y IOJJHOMOYEHHOTO OpraHa U perucTpanus
MPaBOBOr0 aKkTa O nepeBojie (0TKaze B MEPEBOJIC) MOMEUICHUS, YBEAOMIICHUS O
nepeBojie (0TKa3e B MePeBO/ie) MOMEIICHUS.

3.3.10. B ciyuyae BBIABJICHHS OINEYATOK U (WJIM) OIIMOOK B pEHICHUU
YNOJTHOMOYEHHOTO OpraHa NpH NPENOCTABICHUM MYHULMNAIBHON YCIyrH B
AJIEKTPOHHOM (hopMe, 3asiBUTEb BIPABE MPEICTABUTH B Y IOJHOMOYEHHBIN Opran
MUCHMO O HEOOXOIAMMOCTH HCHpPABICHUS AOMYIIEHHBIX NpU UX O(OpMIICHUHU
OMEYaTOK U (WJIHM) OIIMOOK C U3JIOKEHUEM UX CYTH.

PaccMmoTpeHne nucbeMa 3asiBUTENS, UCIPABICHUE JOMYUIEHHBIX ONEYaTOK U
(umu) OmMUOOK B pEIICHWH YTIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBISETCS
CHEIUATNCTOM, OTBETCTBEHHBIM 3a MPEIOCTAaBICHUE MYHULUIAIBHOW YCIyTH, B
TedyeHue 3 pabouyumx JHEH CO JHS PErucTpalud MHCbMa O HEOOXOAMMOCTU
UCIPABJICHUS JOMYIEHHBIX ONEYaTOK U (WJIK) OUIHOOK.

3.4. Hanpasiienue (BpyueHUE) 3asIBUTEIIO YBEAOMIICHHUS O MiepeBo/ie (0TKa3e
B IIEPEBO/IC) MTOMEILICHUS

3.4.1. KOpunudeckuM (akToM, SIBISIOMIMMCS OCHOBaHMEM I Hadaja
BBITIOJIHEHUS ~ AJAMUHUCTPATHUBHOM  TPOLEAYpPHl  SBISETCS,  IOCTYIUICHUE
CIELUAIIUCTY, OTBETCTBEHHOMY 3a JIEJIONMPOMU3BOJICTBO, 2-X AK3EMILISIPOB
MOANMUCAHHOTO W 3aperMCTPUPOBAHHOTO YBEIOMJICHHSI O TMeEpeBoje (OTKaze B
MepeBo/ie) MOMEIIEHUS.

3.4.2. Bpydyenue yBe1oMIIeHUS O TIEpeBoie (0OTKa3e B MEPEBO/IC) TTOMEIIICHUS
OCYIIECTBIISIETCS CHNEUHUAIUCTOM YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
JIeJIONPOU3BOACTBO, B TeueHHWe 3 pabouux AHEW cO AHS NPUHITHS PELIEHUs
Y1onHOMOYeHHBIM OpraHoM. Brinaua yBegomiieHus o mepeBo/ie Tu00 00 0TKase B
MEePEBOJIE MMOMELIEHUS] MOXKET OCYIIECTBIIATHCS:

1) myTem HampaBieHHUS MO MOYTE B aJpec 3asBUTEINS 3aKa3HBIM IMHCHMOM C
YBEJOMJICHHUEM;

2) myTeM BpYy4YCHHMs 3asSBUTEII0 WM €ro 3aKOHHOMY MPEACTABUTENIO TI0
JIOBEPEHHOCTH;

3) depe3 nuuHbI KaOuHET Ha EamHoM moprane (BO3MOXHO MpH MOjade
3asBJICHUs TocpeacTBoM EnnHoro nopraina);

4) yepez MOIL] (Bo3MoxkHO Tpu nojaye 3aspienust B MOILI).

3asBUTEIII0 HAMPABISIETCS JK3EMIUISIP YBEIOMJICHHUS, BTOPOU JK3EMILISP
YBEJIOMJICHUSI XPAHUTCSI B CUCTEME JICJIONIPOU3BOJICTBA Y TOJITHOMOUYEHHOT'O OpraHa.

YBenomiieHne 00 OTKa3e C YyKa3aHMEM TMIPUYMH OTKa3a B IEPEeBOJIC
MOMEIIEHUsI HamlpaBisieTcsl 3asBUTEN0. BmecTte ¢ yBeIoOMJIEHHUEM 3asBUTEIIO
BO3BPAIIAIOTCS BCE MPEICTABIICHHBIC UM IOKYMEHTHI.

B cnyuae mpemocraBieHWs MYHUIIMNAIBHOW YCIYTH B OTHOIICHHUH
HECOBEPIIICHHOJIETHETO, HaIpaBlieHue (BpYyYEHHE) pelieHus YTOIHOMOUYEHHOTO
opraHa, o(GOpPMJIICHHOTO Ha OyMa)XHOM HOCHUTENE, 3aKOHHOMY IIPEICTaBUTEIIO
HECOBEPILICHHOJETHETO, HE SIBJIAIOIIErOCs 3asBUTENIEM, OCYIIECTBISIETCS B Cay4ae,
€CJIM B 3asBJICHUU HA MOJTYYEeHUE MYHUITUTIATHHOW YCIYTH yKa3aHa ero dhaMuius,
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UMsI, OTYECTBO (MPU HAIMYUHU), CBEJACHUS O JOKYMEHTE, YJOCTOBEPSIOIIEM €ro
JUYHOCTh  JPYIMM  3aKOHHBIM  MPEICTABUTEIEM  HECOBEPIICHHOJETHETO,
SBJIAIONIEMCSl  3asBUTENIEM, MW OTCYTCTBYeT HHQpOpMalMs O TMOJy4YEeHUU
3alpallMBaEMbIX pPE3yJIbTAaTOB IPEAOCTABICHUS MYHHIIMIAIBHON YCIyIM B
OTHOLIEHWH  HECOBEPILICHHOJETHET0  JIMYHO  3aKOHHBIM  MPEICTaBUTEIEM
HECOBEPILIECHHOJIETHETO, SIBIISIOMIETOCS 3aSBUTEIEM.

JIOKyMEHTBI ~HaIpaBJSIOTCS  (BpPYyYaroTCs) 3aKOHHOMY IPEICTABUTEINIO
HECOBEPILECHHOJIETHETO, HE SBIISIIOLIETOCS 3asBHUTENEM, B CPOK U CIIOCOOaMH,
YKa3aHHBIMH B MYHKTE 3.4. HACTOSALIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.3. Cpox BBINOJHEHUS AJIMHUHUCTPATUBHON MPOLEAYPHl COCTaBISET 3
pabouyux JHS CO JHS NPUHATUU PELICHHS O MepeBojae (OTKa3e B IEPEBOJE)
MOMEIICHHUS.

3.4.4. KpurepueM TpHHATHA pEHICHUS B  paMKax  BBITIOJHEHUS
aJIMUHUCTPATUBHOU MIPOLIEYPBI SBIIACTCS:

- HAJIMYME MOJAIMCAHHOTO YBEJAOMIICHUS O MIEPEBOJIE IOMEILECHHUS;

- HaJIM4Me TOJIUCAaHHOIO YBEIOMIIEHHS 00 OTKa3€ B EPEBOJIE MOMEIICHHUS.

3.4.5. Pe3ynbpraToM BBINOJHEHUS JAHHOM aJMUHHCTPATUBHOW IMPOLIETYpHI
SBJISICTCSL HampaBiieHUe (BpyducHHE) 3asBHTEIIO YBEJOMIICHHUS O IEpPEeBOJIC
NOMEILEHUS JIN0O yBeOMIIEHHE 00 OTKa3e B IEPEBOJIE MTOMEIICHHUS.

Opras, OCyIIECTBIIAIOLINI IEPEBOJ IOMEIIEHNUH, OJJHOBPEMEHHO C BbLIAaYeH
WIM HalpaBJICHUEM 3asBUTENIO JAHHOTO JTIOKYMEHTa MH()OPMHUPYET O MPUHATUU
YKa3aHHOTO  pEIICHHWS COOCTBEHHUMKOB  TMOMEIICHUWA, MNPUMBIKAIOMUX K
MOMEIICHHIO, B OTHOUIEHUU KOTOPOTO MPHUHSITO YKAa3aHHOE PEIICHUE.

B cnydyae HeoOXOIMMOCTM TIPOBEJEHUSA TMEpeyCcTpoicTBa, H  (WIH)
MEeperyiaHUPOBKU  MEPEBOJAUMOTO TOMENIeHUs, W (WIM) UWHBIX paboT s
oOecrieyeHus: MCIOJb30BAHUS TAaKOr0 IOMEUIEHUSI B KadyeCTBE JKUJIOTO WJIU
HEXMJIOTO TIOMEUICHMsI, MPAaBOBOM aKT JOKEH cojaepkaTh TpeboBaHue 00 HX
IPOBEJCHUH, NIEpEUEHb UHBIX pabOT, €CIIU UX MPOBEJCHIE HEOOXOIUMO.

[IpaBoBOM akT YIOJHOMOYEHHOI'O OpraHa, NOATBEPKIANOLINU IPUHITHE
pELIEHMS O MEPEBOE KUIOTO MOMELIEHUS B HEKUIIO€ TIOMEILEHUE WM HEXHUIIOTO
NOMEIICHUSI B JKWIOE IIOMEIIECHHE, SBIIAETCS OCHOBAaHWUEM JUISI  BHECEHUS
M3MEHEHUW B CBeIECHUs EIMHOTrO rocyJapCTBEHHOIO peecTpa HEIBHUKMMOCTH. B
TOM CJIy4ae, yKa3aHHBI NEpEeBOJ CUHMTAECTCS OKOHYEHHBIM CO JHS BHECEHUS
COOTBETCTBYIOIIUX MU3MEHEHUN B CBEICHUS ENMHOr0O rocyIapCTBEHHOIO peecTpa
HEJBUKUMOCTH O Ha3HAYEHUH TaKOTO MOMEUICHUSI.

IHoaroroBka aKkTa NpUEeMOYHONH KOMHMCCHH, MOATBEPKAAIOUIET0 3aBepLIeHHe
nepeycrpoicTea, U (WiK) NepeniaHupPOBKH, U (WJIH) MHBIX padoT

3.5. [lpuem u peructpanus 3asBICHUS O MPUEMKE 3aBEPIIICHHOTO
MepeyCTPONCTBA, U (MJIN) MEPETJIaHUPOBKY, U (UJTH) HHBIX pabOT HEKUIIOTO
(’KHJIOT0) MOMEIIEHUS

3.5.1. KOpunnyeckum ¢HakToMm, SBIAIOIIMMCS OCHOBAaHHUEM JJisi Haudaja
BBIIIOJIHEHHUS ~ aIMUHHCTPATUBHOM NpPOLENYpbl SBISETCSA, IOCTYIUIEHHE B
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YIIOIHOMOYEHHBIA OpraH YBEIOMJIEHUS O 3aBEPIICHUH NEPEYCTPOMCTBA U (WJIM)
NeperyiaHupPOBKU U (WJIM) UHBIX pabdOT HEXMIOTO (JKUJIOTO) TTOMEIeHUs (J1anee —
3asiBJICHUE O MpUEMKe) (B cilydyae MEperuiaHupPOBKU MOMEIIEHHUS ¢ 00sS3aTeIbHBIM
MPUJIOKEHUEM TEXHUYECKOr0 IUlaHAa MOMEUIEHUS, B OTHOUIEHHH KOTOPOTO
OCYIIECTBJICHA MEPETIIAHUPOBKA).

3.5.2. JlomkHOCTHOE JUIO0 YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MIPUEM U PETUCTPALIMIO 3asBJICHUS B JICHb IOCTYIUIEHUS 3asBJICHUA O IMPUEMKE
(mpu MOCTYIUIGHUH B AJIGKTPOHHOM BHJE B HepaOouee BpeMsi — B Onvxailimi
pabounii 1eHb, CICAYIOMINMI 32 THEM MOCTYIICHUS YKa3aHHBIX JOKYMEHTOB):

OCYUIECTBJISIET PETUCTPALUIO 3asIBJIEHUS O PUEMKE B )KypHAJI€ PErUCTPALIUH
BXOJISIIINAN 0OpaIeHuii;

BBIJIAET PACIIUCKY B IMOJIYYEHUH OT 3asBUTENS 3asIBJICHUS O IPUEMKE.

3.5.3. Ilocne peructpamuu 3asBiI€HHE O TMPHEMKE HAMpaBIACTCS IS
PacCMOTPEHHUSI JOJDKHOCTHOMY JIMIY Y TIOJITHOMOYEHHOI'O OPraHa, OTBETCTBEHHOMY
32 TPENOCTaBICHUE MYHHUIIMNAIBHOW YCIyru (Jajnee — JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPEIOCTABICHUE MYHUIIUTTIAIBHON YCIYTH).

3.5.4. Cpox BBINOJIHEHUS JIaHHOW aJMUHUCTPATUBHON MPOIEAYpPHI
cocraBisier 1 pabouuii JeHb CO JIHSA TOCTYIUICHUS 3asBICHUS O TPHUEMKE B
YNOJIHOMOYEHHBIN OPTaH.

3.5.5. KpurepueM NnpuHATHS pEUICHUS MO aIMUHUCTPATUBHOM MpoIEaype
ABJIAETCS MOCTYIUJICHUE 3asBJICHUS M NPHJIAraeMbIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABICHUS] MYHUIIMITAIIBHON YCITYTH.

3.5.6. Pe3ynpraTom BBITIOSHEHUS JAHHOW aIMHUHHCTPATHUBHOW MPOIIETYPHI
ABJISIETCS] TIOJIyYeHHUE JOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a MPEAOCTABIICHUE
MYHUIIMNIATBHOM YCIIYTH 3asBJIEHUS O IPUEMKE HA PACCMOTPEHHUE.

3.6. PaccmoTpenue 3asBiaeHus, opopMIICHUE aKTa TPUEMOYHON KOMHUCCHUH,
MOATBEPIKIAIOIIETO 3aBEPIICHUE TIEPEYCTPONCTBA U (WJTK) TIEPETIAHUPOBKHU, U
(1) MHBIX paboT

3.6.1. FOpuanueckum (pakToM, SBISIOMMMCS OCHOBAaHMEM IS Hadaja
BBITIOTHEHHUS QJIMUHACTPATUBHOM TIPOILICAYPHI SBIISIETCS MOJyYCHUE JOJDKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHUITUTIATLHOW YCITyTH 3asBIICHUS O
IIpUEMKE Ha paCCMOTPEHHE.

3.6.2. B genp mocTymieHus 3asBICHUS O TMPUEMKE JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOC 3a MPEIO0CTABICHUEC MYHHUIIUITAILHON YCIyTH W3BEIIACT 3asSBUTEIS
U YJICHOB IPUEMOYHONH KOMHCCHHM O JaT€ M BPEMEHH NPOBEICHUS IPUEMKH
IIOMEIIEHUS.

3.6.3. CocTaB NpUEMOYHOW KOMHUCCHUHU YTBEPKAAETCS YIOJIHOMOYEHHBIM
OpraHOM.

3.6.4. [IpueMouHasi KOMUCCHS B Ha3HAYECHHOE BPEMs MPOU3BOJUT OCMOTP
MIePEBOIMMOr0 MOMEIICHHUS U IPUHUMACT PEIICHHE:

O TPU3HAHWK 3aBEPIICHHBIM TMEPEyCTPOMCTBA M (WJIM) TEPEIIAaHUPOBKU
MOMEIICHHS, KOTOPOE 0(OPMIISIETCSI aKTOM IPUEMKH;

O TPU3HAHUHM HE3aBEPIIEHHBIM TEPEYCTPOUCTBA W (WUJH) TEPEIIAaHUPOBKU
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MOMEIEHUS.

3.6.5. KpurtepueM mNpUHATHS pELIECHUS O MOANHCAHUM aKTa IPUEMKH
IPUEMOYHON KOMHUCCHUEH SIBJISIETCS COOTBETCTBUE BBIINOJIHEHHBIX PAaOOT MPOEKTY
NepeycTpoiicTBa U (WIN) NEPEIVIAHUPOBKU TTOMELICHMUSL.

3.6.6. 3aBepiiieHue nepeycTporucTBa U (WIKM) MeperylaHuPOBKU TTOMELIECHUS
HOJITBEP>KAETCSI aKTOM NIPUEMKHU, B KOTOPOM COJEPKUTCS PEIICHUE O MPU3HAHUU
3aBEpLICHHBIM MepeyCTPOCcTBa U (WJIN) MEPEIUIAHUPOBKU TTOMELIEHMSL.

AKT TIpUEMKH COCTaBIISIETCS B 4 SK3EMIUIApax U MOAMHMCHIBACTCS YJICHAMU
IIPUEMOYHON KOMHUCCHH.

3.6.7. AXT mTpHEMKH YTBEpKIAaeTCs PYKOBOAMTEIEM OpraHa MECTHOTO
caMOyMpaBlIeHUSs, MPEAOCTABISIONIETO MYHUIIUTAIBHYIO YCIYTY.

3.6.8. KputepueM mnpHHATHS peEHICHUS O TMPU3HAHUM HE3aBEPIICHHBIM
NepeyCTPOiCTBa U (MITH) MEePETUIaHUPOBKH MTOMEIIEHHUS SBISICTCS HECOOTBETCTBUE
BBIMIOJIHEHHBIX pabOT TPOEKTy TMepeycTpoicTBa W (WJIM) MEpEeIIaHUuPOBKU
OMEILEHUS.

3.6.9. Ha ocHOBaHMM pemIeHUs O TPU3HAHUM HE3aBEPIICHHBIM
nepeycTpoiicTBa U (WJIK) NEperIaHupOBKU MOMEIIEHUS, @ TaKKe [0 OCHOBAHUIO,
OpEeIyCMOTPEHHOMY  IyHKTOM  2.9.2  HAacTOsIIEero  aJAMHHHUCTPAaTHUBHOIO
periameHTa, odopmisercs OTKa3
B IIEPEBOJIE IOMEIICHNUS ¢ MOTUBUPOBAHHBIM OOBSICHEHUEM.

3.6.10. Cpox BBIMOJTHEHHS] aAMUHUCTPATUBHON MPOLIEAyphl — B TeueHue 26
KaJCHAApHBIX THEH CO JHS MOJYYeHUS JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
NPEIOCTaBIIEHNE  MYHHIMIIAJBHOW  YCIYTH  3asBJIGHHS O TMpHEMKE Ha
paccMOTpeHue.

3.6.11. Pe3ynpraroM BBINIOJIHEHUS aJAMHHUCTPATUBHOW  MPOIETYPHI
SBIISIETCS.  YTBEPXKACHHBIN PYKOBOIWTENEM YTOJTHOMOUYEHHOTO OpraHa akT
IPUEMKH JTUOO MOJIUCAHHBIN OTKa3 B MEPEBOJIC OMEUIECHUSI ¢ MOTUBHUPOBAHHBIM
OOBSICHEHHEM.

3.7. HampaBnenue (Bpy4eHHE) 3assBUTEIIO YTBEPKACHHOTO aKTa PUEMOYHOM
KOMMCCHUH, HAIIPABJICHUE AKTa IPUEMOYHON KOMUCCUHU B TEPPUTOPHUAIIBHBIN OpraH
(denepanbHOro opraHa UCMOJHUTENBHOMN BIACTH, YIIOJIHOMOUYEHHOTO
[IpaBurenscTBOM Poccuiickoit @eaepannu Ha OCyIIECTBIEHUE TOCYAAPCTBEHHOIO
KaJaCTpOBOI'0 y4eTa, TOCYJapCTBEHHOM PErUCTPaLUM IIpaB, BeAeHue EquHoro
roCyJapCTBEHHOT'O PEECTPA HEABMKUMOCTH U MPEIOCTABICHUE CBEACHUN,
coJiepkaiuxcs B ETMHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH, TUOO
HaIpaBJeHUe (Bpy4YeHHE) 3asBUTEIIO0 OTKA3a B TIEPEBOJIEC TOMEIICHUS C
MOTHUBUPOBAHHBIM OOBSICHEHUEM

3.7.1. JloKHOCTHOE€  JIMIIO, OTBETCTBEHHOE 3a  IIPSAOCTABJICHHUC
MYHUITUTIATBHOM yCIyTH, B CPOK HE To3dHee S5 pabouux AHEH ¢ JaThl
YTBEPKIEHUS aKTa KOMHCCHU O NPU3HAHUU 3aBEPIICHHBIM MEPEyCTPOMCTBA U
(W) meperyaHupOBKKM W (WIM) HWHBIX PabOT oOecnedyrBacT HampaBlieHUE B
3NeKTpoHHON (opme B EauHbil TrOCynapCTBEHHBIH pEeCTp HEIBMIKHUMOCTU
3asBieHuss 00 m3meHeHun B EI'PH cBenmenuii o rpanumnax w (wim) Iuionaad u
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Ha3HAYCHUM TIOMEUICHUs] WM 00  OCYIIECTBICHHH  TOCYIapCTBEHHOIO
KaJlaCTpOBOTO  y4yeTa  O0pa3oBaHHBIX IOMEIIEHUH U  TOCYIapCTBEHHOMN
perucTpaluu rnpasa Ha 00pa30BaHHbIE TTIOMEILICHHUS.

3.7.2. Brimaua (HampaBlICHHE) 3asiBUTEIIO YTBEP)KJACHHOTO aKTa MPHUEMKH,
MOJANMKMCAHHOTO OTKAa3a B MEPEBO/JIC MOMEIIEHUS C MOTUBUPOBAHHBIM O0BSICHEHUEM
OCYIIECTBIISIETCS:

1) mytem HampaBieHHsS O MOYTE B aJpec 3asBUTENSl 3aKa3HBIM MHCbMOM
C YBEJIOMJICHUEM;

2) myTeM BpYYEHHs 3aSBHUTEIIO WM €ro 3aKOHHOMY IPEACTABUTENIO IO
JIOBEPEHHOCTH;

3) depe3 nauuHbIM KaOuHeT Ha EauHOM moprane (BO3MOXKHO INpHU MOJaye
3asBIICHHS TTocpencTBoM EnnHoro moprana);

4) yepez MOI] (Bo3M0xHO ITpu nojaye 3asipiieHus B MOI).

B cnyuae mpemocraBieHUs MYHUIUMNAIBHOM YCIYTM B  OTHOIICHHUH
HECOBEPIICHHOJIETHETO, HANPaBJIeHHUE (BPyUYE€HUE) YTBEPKICHHOIO aKTa MPUEMKH,
HOJIIIMCAaHHOTO OTKa3a B MEPEeBOJE MOMELIEHUs, OPOPMICHHBIMU Ha OyMa)XHOM
HOCHTEJIE, 3aKOHHOMY IPEJICTABUTEII0 HECOBEPIICHHOJIETHETO, HE SIBIIIOIIETOCS
3asiBUTEJIEM, OCYLIECTBISIETCS B CJy4dae, €CIM B 3asBICHUM Ha IIOJIy4YEHUE
MYHUITUTIATBHOM YCIIYTH YKa3aHa ero (gamuwius, UMs, OTYECTBO (MPU HATHYUHN),
CBEICHUS O JOKYMEHTE, YJOCTOBEPSAIOIIEM €ro JUYHOCTb JPYTUM 3aKOHHBIM
IPEAICTABUTEIEM  HECOBEPLICHHOJIETHETO,  SIBJISIOIIEMCA  3asBUTENIEM, U
OTCYTCTBYET HMH(pOpMalMs O TOJYYEHHH 3alpalluBaeMblX  pe3yJIbTaTOB
MPEIOCTABIECHUSI MYHULIMITAIIBHOM YCIYTM B OTHOIIEHHHM HECOBEPILIEHHOJETHETO
JUYHO 3aKOHHBIM MPEJCTABUTEIEM HECOBEPIIEHHOJIETHETO,  SABIISIFOLIETOCS
3asIBUTEIIEM.

JIOKyMEHTBI ~HANpaBISIOTCS  (BPY4YarOTCs) 3aKOHHOMY IPEICTABHTEIO
HECOBEPIICHHOJIETHETO, HE SBIISAIOIIErOCS 3asBUTENEM, B CPOK U CIOCOOOM,
yKa3aHHBIM B IyHKTE 3.7 HACTOSIIET0 aAMUHUCTPATUBHOTO perjlaMeHTa.

3.7.3. Cpok BBITIOJIHEHHS aJMUHUCTPATUBHON TPOILIETYyphl — B TEYCHHUE 3
pabouux JAHEHN co JHS YTBEPKACHUS aKTa IPUEMKH, IPUHATHS pelieHus: o0 oTKaze
B [IEPEBOJIE IOMEILEHUS.

3.7.4. Kpurepuem TpUHATHS pEHICHHS B  paMKaxX  BBIMOJHEHUS
aIMUHUCTPATUBHOU MIPOTICAYPHI SIBIISICTCS:

- HaJIMYMe YTBEPKIACHHOTO aKTa MPUEMKHU;

- HajguyMe TMOAMMCAaHHOTO OTKa3a B TMEpeBOJie C TIOMELIEHUsS C
MOTHUBHUPOBAHHBIM OObSICHEHUEM.

3.7.5. Pe3ynbTaToM BBINOJHEHUS JaHHOW aJIMUHHUCTPATUBHOM MpPOIEAYpPHI
SBJIIETCSI HAIlpaBJieHUE (BpYyYE€HHE) 3asBUTENIO aKTa MPUEMKH JIMOO OTKaza B
NepeBo/ie MOMEUIEHUSI C MOTUBUPOBAHHBIM OObSICHEHUEM.

[lepeBon momemieHus, A OCYIIECTBICHHS KOTOPOro TpeOoBaioch
IpOBEJICHHUE NEPEYCTPONCTBA U (UJTH) UHBIX PabOT, CYUMTAETCS OKOHUYEHHBIM CO JIHS
BHECEHUS COOTBETCTBYIOIIMX n3MeHeHUM B cBeaeHust EI'PH o HazHaueHuun takoro
nomeneHus. IlepeBoa momeneHus, A OCYUIECTBICHUS KOTOPOro TpeOoBaIoCh
IPOBEICHUE  MEPEIUIAHUPOBKH, CUUTAETCS OKOHYEHHBIM CO JIHS BHECEHUS
m3meHennit B ET'PH o rpanummax u (wiam) miom@agd W Ha3HAYEHUHM TaKOTo
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MOMEIIEHUSI WM OCYHIECTBJICHHS TOCYJApCTBEHHOIO  KaJacTPOBOrO Yyd4eTa
o0Opa30BaHHBIX TMOMEIIEHUH W TOCYJapCTBEHHON perucrpanudyd MpaBa Ha
oOpa3oBaHHbIE MOMEIICHHUS.



IIpunoxenue 1

Komy:

Om

(7151 FOPUTNYECKOTO JIMIIA YKA3BbIBACTCS
(upMeHHOE HAUMCHOBAHUE, JIJIS
(hU3NYECKOTO JIUIIA YKA3bIBAIOTCS
(dbamMuTus, UMsi, OTYECTBO 3asIBUTEIIS,;
JUTSL JTHLIA, IeUCTBYOIIETO O
JIOBEPEHHOCTH, - (haMUIIus, UM,
OTHYECTBO JIHMIIA, ACUCTBYIOIIETO Ha
OCHOBAHUH JIOBEPECHHOCTH)

3asBJIeHUE O IEPEeBOAC IMOMCHICHHA B HCKNUJIOC ITIOMCIICHUA U HC)KUJIOI'O ITOMCIICHM A
B KHNJIO€ ITIOMCIICHUC

Caepnenus o 3asButene (Guznueckoe JIUIo)

damunus, UMs, OT4YeCTBO  (Tpu

HAJTMYUH)

Anpec  perucrpaiud 10  MECTY
JKUTEILCTBA

JlaHHBIE IIOKYMEHTA,
YAOCTOBEPSIIOIETO JIMYHOCTh, - JJIS
rpaXkKJaHHuHa, B TOM YqHCIIe
SIBIISIOIIECTOCS WHIUBUAYJIbHBIM
MPEINPUHUMATEIIEM

NHH - nna rpaxpaHnHa, B TOM YHUCIIE
SIBJISTFOILIEMCS WHJIUBUIYaJIbHBIM
NpeaNpUHUMATENIEM

OI'PHUII - I rpakJaHuHa,
SIBIISIFOIIETOCS VHJUBUIYAJIbHBIM
MPEINPUHUMATENIEM

KonTtaktHbii TenedoH

[ToutoBBIN aapec, ampec NEKTPOHHOU
NOYTHI (MPY HATUYUH)

Cgenenust 0 3asiBuTese (FOPUANIECKOE JIUIIO)

[Tonnoe n COKpPAICHHOC HAMMCHOBAHHUC

HOpuanueckuii aapec

NHH

OI'PH

damunus, nMs, OTYECTBO
MpEeACTaBUTEIIS OpraHu3allvu,
YIOJITHOMOUYEHHOTO  JIeUCTBOBAThH 0e€3
JIOBEPEHHOCTH

JIOomKHOCTD peACTaBUTEIIA,
YIOJITHOMOUYEHHOTO  JIEUCTBOBaTh 0e€3
JIOBEPEHHOCTH

KonTakTHbI€ TENEPOHBI
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[TouToBBINM aapec, aapec 3IEKTPOHHOU
MOYTHI (ITPU HAJTUYIUH)

Jlns una, 1eMCTBYIONIET0 Ha OCHOBAHUM JIOKYMEHTA, TIOATBEPIKIAF0IIEr0
IMOJIHOMOYHS JE€HCTBOBATh OT UMEHU 3aABUTEIIA

damunug, UM, OTYECTBO (npu
HaJW4yuu) JIUIA, JACUCTBYIOIIETO OT
UMEHU duznIecKoro WIH
FOPUANYECKOTO JINIA

JlaHHBIC JIOKYMEHTA,

MOATBEPKAAIOMIETO TMMOJHOMOYHS JIUIA
NEHCTBOBATh OT WMEHU (HU3UIECKOTO
WJIA IOPUANYECKOTO JIUIa

KoHnTtakTHbIe TEnePOHBI

AJnpec  3JEKTpPOHHOM TOYTH  (IIpH
HaJINYUH)

[Ipomy  pa3pemnitb  IEPEBOJ (’KHJIOTO/HEXKHUIIOTO)
IIOMEIIECHUS B (kmitoe /Hexuiioe) B qome No , KB. Ne
______ TIO ajapecy: (O (enb
nepeBo/ia).

[Ipunoxenus:

agbrwhE

Cnoco0 BbIJa4YM IOKYMEHTOB (HYKHOE OTMETHUTB):
@ JUYHO @ HaIpaBJeHUE NOCPEACTBOM MOYTOBOTO OTIIPABJICHUS C YBEAOM-
J€HUEM

)| B M®IL** @ B JINYHOM KaOuHeTe Ha EnquHoM noprane™
I10 3JIEKTPOHHOM ITOYTeE.

« » 20 I.

(moamwuce)

* B cllydae eclid 3asiBI€HHE NoJIaHo rocpeacTBoM EquHoro moprana.
** B cimyyae ecinu 3asBiIeHHe noaano yepe3 MOLI.



[Tpunoxenue 2
Komy
Om

(7151 FOPUTNYECKOTO JIMIIA YKAa3BbIBACTCS
(bupMeHHOE HAUMCHOBAHUE, JIJIS
(hU3NYECKOTO JTUIIA YKA3bIBAIOTCS
(dbamMuTus, UMsi, OTYSCTBO 3aSIBUTEIIS,;
JUTSL JTHLIA, IUCTBYIOIIETO 110
JIOBEPEHHOCTH, - (haMHJIHs, UMS,
OTHYECTBO JIMIIA, ACUCTBYIOIIETO Ha
OCHOBAHUH JIOBEPECHHOCTH)

3asiBJICHHE O MPUEMKE 3aBEPIICHHOIO NMEPEyCTPOICTBA, U (MJIK) MEPETUIAaHUPOBKH, U (KITN)
MHBIX pa0OT HEXKUIIOTO (KHJIOTO) MOMEIICHUS

Ceepnenus o 3asButene (puznueckoe JIUIo)
damunusg, ©WMsA, OT4ecTBO  (mpu

HaJIMYUH)

Anpec  perucrpaiud 10  MECTY
JKUTEILCTBA

JlaHHBIE IIOKYMEHTA,
YAOCTOBEPSIOMIETO JIUYHOCTh, - JJIS
rpaXkKJaHHuHa, B TOM YHCIIe
SIBIISIOIIECTOCS WHIUBUAYJIbHBIM
MPEINPUHUMATEIIEM

NHH - nna rpaxpaHnHa, B TOM YHUCIIE
SIBIISTFOILIEMCS WHJIWBUIYaJIbHBIM
MpeNpUHUMATENIEM

OI'PHUII - TS rpaxJaHuHa,
SIBIISIFOIIETOCS VHJIUBUIYaJIbHBIM
MPEINPUHUMATENIEM

KonTtaktHbii TenedoH
[ToutoBBIN aapec, ampec NEKTPOHHOU
NOYTHI (MPY HATUYUH)

Cgenenust 0 3asiBuTese (IOPUANIECKOE JIHUIIO)
[TonHOE M COKpalieHHOE HAUMEHOBAHUE
HOpunnueckuii anpec

MHH

OI'PH

damunus, nMs, OTYECTBO
MPEICTABUTEIS OpraHu3allvu,
YIOJITHOMOUYEHHOTO  JIEUCTBOBAThH 0e€3
JIOBEPEHHOCTHU

JIOJIDKHOCTD PEICTABUTEIIS,
YIOJITHOMOUEHHOTO  JIEUCTBOBAaTh 0e€3
JIOBEPEHHOCTH

KonTakTHbI€ TENEPOHBI




[TouToBBINM aapec, aapec 3IEKTPOHHOU
MOYTHI (ITPU HAJTUYUN)
JIns nuna, IeMCcTBYIOMIETO HA OCHOBAHUU IOKYMEHTA, MOITBEPKIAFOIIETO
MTOJTHOMOYHS IECTBOBATh OT UMEHHM 3asiBUTENIS

damummsg, UMsA, OTYECTBO (pu
HaJW4YUW) JIKIA, JCUCTBYIOIIETO OT
HMEHH (bu3UIECKOro WIH
FOPUANYECKOTO JINLA

JlaHHBIC JIOKYMEHTA,

MOATBEPAKAAIONIETO MOJHOMOYUS JIUIIA
JNEUCTBOBATh OT HUMEHU (PU3UYECKOTO
WJIU IOPUJIAYECKOTO JINIA

KoHnrtakTHbIe TenepOHbI

AJnpec  3JEKTpPOHHOM TOYTH  (IIpH
HaJINYUH)

[Ipoiry Ha3HAYUTH KOMUCCHUIO IO IPHUEMKE 3aKOHYEHHOTO MEePEyCTPONCTBOM U (UJIN)
MEepETIaHUPOBKOM (HEXXUIIOTO/KUIOT0)  TTOMEUICHUS
IPUEMOYHON KOMUCCHEM.

Anpec o0bekTa:

Crioco6 BbIIauM IOKYMEHTOB (HY>KHOE OTMETHUTD):
@ JUYHO @ HaIpaBJICHUE MOCPEACTBOM IMMOYTOBOTO OTIIPABJICHUS C YBEIOM-
JICHUEM

1] 8 M@IT** @ B JIMYHOM KaOuHete Ha EnquHoM noprane™
10 DJIEKTPOHHOM MOYTE.

* B cilyyae eciiu 3asiBJieHHE TI0/IaHo TTocpeicTBOM ExuHoro nmopraiia.
** B cilydae ecnu 3asiBieHue mojaHo yepe3 MOILI.

« » 20 T.

(moamucek)



[Tpunoxenue 3

BJIOK-CXEMA
NPeIOCTABJCHUA MYHHMIMIIAJIbHON YCIAYyIH

IIpunsiTHE penieHNs 0 MepeBo/ie »KUJIOT0 MOMeIeHNsI B HE:KIJI0€e MoOMellleHue UJIH
HEeKMJIOT0 MOMellleHHs B )KIJI0e MoMellleHue UK 00 0TKa3e B mepeBojie JKUJI0ro
NOMelleHUsI B HEKIWJI0€ MoMellleHHe M HesKMJIOr0 NMOMellleHHUsl B sKUJI0€ IToMelleHne
[Ipuem u peructpaiivisi 3asBJICHUS U MIPUIAraeMbIX TOKYMEHTOB, (n. 3.2.)

l

PaCCMOTpeHI/Ie 3ajABJICHUA U IIpHJIAracMbIX JOKYMCHTOB, HCO6XOIII/IMI>IX JJIA
MIPENOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH, IPUHATHE PELIEHUS O IIEPEBOJIE
(oTKa3e B mepeBojie) NOMEIEHUS (n. 3.3.aomunucmpamusnozo peziamenma)

A\ 4
Hanpasnenue (BpyueHue) 3asBUTEIIO YBEIOMIICHUS O TepeBo/ie (0TKa3e B
MepeBO/Ie) MOMEIIEHUS (n.3.4. admunucmpamusnozo peznamenma)

IToaroroBka akTa NPMEMOYHOH KOMHUCCHH, NOATBEP:KIAIOIIET0 3aBepIICHHE
nepeycTpoicTBa, U (WIK) NepenIaHuPOBKH, U (WJIH) MHBIX padoT

[Ipuem u peructpanus 3asBJICHUAS O IPUEMKE 3aBEPILIEHHOIO

NepeyCTPOMCTBa, U (M) MEePETIIaHUPOBKH, U (UJTM) UHBIX padoT
(n. 3.5. aomunucmpamuenozo pecnamenma)

A 4
PaccmoTpenue 3asBienus, ohopMIiIeHHE akTa MPUEMOYHON KOMUCCHH,

MOATBEPKIAIOIIETO 3aBEPIIICHUE TIEPEYCTPONCTBA U (WITK) TIEPETIAHUPOBKHU, U
(wn) uHBIX PaboT (n. 3.6. admunucmpamusnozo peznamenma)

Hamnpagsnenue (BpyueHue) 3assBUTEIIO0 YTBEPIKIESHHOTO aKTa MIPUEMOYHOM
KOMHUCCHH, HAIPABJICHUE aKTa IMPUEMOYHON KOMUCCUU B TEPPUTOPHUAIBHBIN
opraH (peepaibHOr0 OpraHa UCIOJTHUTEILHON BJIACTH, YIIOJTHOMOUYEHHOTO

[TpaBurenscTBOM Poccuitickon denepanuny Ha OCyIIECTBICHUE
roCyIapCTBEHHOTO KaJaCTPOBOTO y4YETa, TOCYAaPCTBEHHOM PETUCTPALIUH TIPAB,
BeJieHnE EIMHOTO rocy1apCTBEHHOIO pEECTPa HEIBUKUMOCTHU U
MPEIOCTABJIEHUE CBEICHUH, COAepkKanuXcsi B ENMHOM rocy1apCTBEHHOM
peecTpe HeBIKUMOCTH, JIMO0 HaNpaBJIeHHE (BPYUCHHE) 3asIBUTEIIO OTKA3a B

NEPEeBO/IE MOMEIICHUS ¢ MOTUBHPOBAaHHBIM OOBSICHEHUEM (n. 3.7.
Cl()MMHUCI’HpClI’HU@HOZO peeﬂaMeHma)




[Tpunoxenue 4
K aIMUHHACTPATUBHOMY PETJIAMEHTY

MecTo Hax0XkAeHUS KA3€HHOTO YUPEKICHUS
[IIexCHUHCKOr0 MYHHUILIMIIAIBHOTO palioHa
«MHOro(yHKIMOHATIBHBINA HEHTP OpraHU3alH NIPEAOCTaBICHNS FOCY1aPCTBEHHBIX
U MyHULIMIIAJIBHBIX YCIYT
B [IIeKCHUHCKOM MYHMIUIIAJIBHOM panioOHE»

Bonoronckas o6nacte, IllekcHuHckuii paiioH, mnocenok IllekcHa, ynuia
IImro30Bas, qoMm 1.
[TouToBsiit agpec MOII: 162560, Bonoroackas o6nacte, IllekcHUHCKHI pailoH, MOCETOK
[llexcna, ynuua [nro30Bas, qom 1;
Tenedon/pakc MPII: 8(81751) 2-30-07; 2-30-14;
Anpec anekrpornoii moutel MO kusheksna@yandex.ru.

I'padux padotsr MOLI:
[ToHenempHUK
BTopHuK 8.00 — 18.00
Cpena
Uetsepr 8.00 — 20.00
[IsarHUIA 8.00 — 18.00
Cy6060Ta 8.00 — 13.00
Bockpecenbe BBIXOJTHOU
bes nepepriBa Ha 06€e7
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