AJIMAHUCTPAIIMA IEKCHUHCKOIO MYHUIIMIIAJIBHOT'O PAMOHA

IHOCTAHOBJIEHHUE

ot 20.03.2025 rona Ne 379

n. IllexcHa

00 YTBEPKACHUHN AIMUHUCTPATHUBHOI'O PErjiaMeHTa NMpeaoCTaBJICHUA
MyHl/IHHHaJILHOﬁ YCIOYId o npeaoCcraBjJaceHUIO KUJIbIX noMenieHu
MYHUIMITAIBHOIO KUWJIHIITHOT0 (1)01{}13 KOMMEPYECKOIo HCNOJb30BaHUA

B cootBerctBuu ¢ ®PenepanbHbiMu 3akoHamu oT 06 okTsiops 2003 rona
Nel31-®3 «OO0 oOumux MpUHIOUIAX OpPraHU3allM MECTHOIO CaMOYIIPABIICHUS B
Poccuiickoit ®enepaunn», ot 27 urons 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUIIAILHBIX YCIYT», B COOTBETCTBUU C
MOCTAHOBJIEHHEM aaMuHucTpauuud [llekCHMHCKOro MyHMIMIAIbHOIO paloHa
or 11 mas 2021 roma No 524 «O6 yrBepxknenun Ilopsinka pa3paboTku u
YTBEPKIACHUS aAMUHHUCTPATUBHBIX pErIaMEeHTOB MpEAOCTaBICHUS
MYHULIMNAIBHBIX YCIYI OpraHaMH MECTHOTro camoynpasiieHust IIIleKCHuHCKOro
MYHHUITUTIATBHOTO paiioHa» (C MOCIEAYIONIMMU U3MEHEHUSIMH), PYKOBOJICTBYSCH
cratbeit 32.1 Ycrapa lllekcHUHCKOTO MYHUIIMTTAIBHOTO pailoHa,
IHOCTAHOBJIAIO:

1. YTBepauTh IpUIaracMbii aIMUHHACTPATUBHBIN periaaMeHT
MPEIOCTABICHUS] MYHHULMIAIBHON  yCIYTH MO NPEAOCTABICHUIO  KUJIbIX
MMOMEIIECHUN MYHHIUTTATBHOTO KUJIAIIHOTO donma KOMMEPUYECKOTO
VCIIOJIb30BaHUS.

2. Hacrosiee mocTaHOBJIEHHE BCTYMAET B CHIIY IMOCJE €ro O(UIIMATBLHOTO
OIyOJIMKOBAHUS B razere «3Be37a» M MOJICKUT Pa3MEIICHUIO Ha OPUITHATHFHOM
caure  aamuHucTpauuu  [IIeKCHHHCKOrO  MyHUIMIAJIBHOIO  palloHa B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « UHTepHEeT.

Bpuo pykoBoguTens aiMAHUCTPALIUN
[ITekCHMHCKOr0 MyHULIMIIAJIBHOTO palioHa E.N. CepeOpsikoBa



YTBEPXJEH

ITIOCTAHOBJICHUEM aIMUHUCTPALUU
[[lekcHUHCKOTO MYHULIMTIATBHOTO
paiiona

ot 20.03.2025 roma Ne 379

PWIOKEHHE
AJIMUHMCTPATUBHBIN PETJIAMEHT
IPEIOCTaBICHUS MyHULIMIIATBHON YCIYTH 110 IPEJOCTABICHUIO )KUITBIX
NOMEIIEHUN MyHUIIMIAIBHOTO KUJIUIIHOTO (POHa KOMMEPYECKOTO
HCIIOJIb30BaHUs

[. O0une mosoKeHus

1.1. AZAMUHUCTPAaTHBHBIM PEMNIAMEHT MPEIOCTABICHUS MYHHUIUMIIAIBHON
YCIIYTH 10 NPEIOCTABICHUIO KUJIBIX MOMEUIEHUH MYHUIMNAIBHOTO KUIUIIHOTO
dboHIa  KOMMEpPUYECKOTO  HCIOJh30BaHUs  (Jajee  COOTBETCTBEHHO — —
aJIMUHUCTPATUBHBIA  PErJaMeHT, MYHHIMIAJIbHAS yClIyra) YyCTaHaBIMBAET
NOPSIOK U CTaHAAPT MPEAOCTABICHNS MyHULIUIIAJIBHON YCIYTH.

1.2. 3asgBuTensMu SBISIIOTCS (pU3MUECKHE JMLa JHOO UX YINOJTHOMOYEHHBIE

MMpCaACTaBUTCIIN (I[aﬂee — SaSIBI/ITeJ'II/I). HepequL Jun, HMCHIINUX IIPaBO Ha
NpcaoCTaBJIICHUC KHUJIbIX HOMeHleHHﬁ MYHUIUIIAJIBHOI'O KHUJIUIITHOI'O (bOHI[a
KOMMCPYCCKOI'O HCIIOJIB30BaHMUA OIIPCACIIACTCA MYHUIUIIAJIbHBIMHA

HOPMATUBHBIMH NPABOBBIMU aKTAMH.

1.3. Mecto HaxOXAeHHS, TTOYTOBBIN anpec aaMuHHUCTparmu [IIeKCHUHCKOTO
MYHUIMOAIBHOTO pailoHa, €ro CTPYKTYpHBIX TMOApa3ieleHui (naigee —
VYnonHomouennslii opran): 162560, Bonoroackas o6:1., [llexcHuHCKMI p-H, M.
[llekcna, yn. IIponerapckas, a. 14.

I'padpuix paboTHl YIOITHOMOYEHHOTO OpraHa:

[ToHenenpHUK
BTopHuk 8.00 —17.15
Cpena [TepepniB Ha 06ex 12.00 — 13.00
Yersepr
MarHmma 8.00 — 16.00
[TepepsiB Ha 06en 12.00 — 13.00
Cy6bora BrixogHeie qHu
Bockpecenbe
[Ipennpa3aHUYHBIC THU Pabounii 1eHb COKpaIaeTcs Ha Yac

Tenepon ana  uHPOPMHUpPOBAHUS 1O  BOMpPOCAM,  CBSI3aHHBIM  C
npeaocTaBleHneM MyHulMnaibHou ycinyru: 8(81751) 2-19-91.

Anpec odunmansHoro caiita IlIekCHUHCKOTO MYHHIIMITAJILHOTO paiioHa B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTtn «HTepHeT» (nanee — calT B
cetu «MHTEpHETY): https://35sheksninskij.gosuslugi.ru/

Anpec 3IEKTPOHHOW MOYTH YTIOJIHOMOYEHHOTO OpraHa B MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTh «VHTepHeT» (nanee — JJIEKTPOHHAs II0YTa):
sheksna@r24.gov35.ru.
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Anpec EauHoro mnoprana TOCYJIapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(bynkumit) B cetn «MHTEpHET: https://www.gosuslugi.ru.

AJlpec moprana roCylIapCTBEHHBIX M MYHMIMIIAJIBHBIX ycCiyr Bosoromckon
obmactu: https://gosuslugi35.ru.

CBeneHust O MeCT€ HAXOXICHUS MHOTO(QYHKIMOHAIBHBIX ILIEHTPOB
MPEIOCTaBIICHUSI TOCY/IapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT (Jajiee Takxke -
M®OII), koHTaKTHBIX TenaedoHaX, agpecax FMEKTPOHHON MOUTHI, rpaduke padoThl U
aapecax o(UIMAIbHBIX CaUTOB B ceTH «IHTepHET» MPUBOAATCS B MPHUIIOKECHUU 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Cnocobbsl mosydeHuss HH(OpMAUU O TMOPSAKE MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH:

JUYHO;

MOCPEJICTBOM TeIE(POHHOU CBSI3U;

ITOCPEACTBOM 3JIEKTPOHHOM ITOYTHI,

MOCPEJICTBOM IOYTOBOU CBS3H;

Ha MH(QOPMALMOHHBIX CTEHJAX B IMOMEUIEHUSAX YTOJIHOMOYEHHOIO OpraHa,
M®II;

B MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTepHeT»:

Ha oUIHAIPHOM caiiTe Y1oaHoMoueHHoro oprana, M®II;

Ha Equnom nopraite;

Ha PernonanbsHOM mopTasie.

1.5. Tlopsimox wuHGOPMUPOBAHUS O TMPEAOCTABICHUN MYHHUIIUTAIBHON
YCIIyTH.

1.5.1. HWudopmupoBaHue O MNOPeJOCTABICHUH MYHUIUIAIBHOW YCIyru
OCYILECTBIISIETCS 10 CIEAYIOIIUM BOIIPOCAM:

MECTO HAxXOXXIEHUs YTOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
noapasaenenuii, MOLI;

JOJDKHOCTHBIE JIMIA M MYHMIMNAIbHBIE CIYyXallue YTOJHOMOYEHHOIO
opraHa, yHOJHOMOYEHHBIE MPEJOCTABISATh MYHUUMIAIBHYIO YCIYTy W HOMeEpa
KOHTaKTHBIX TeJIe()OHOB;

rpaduk paboTel YnonHoModeHHOTO oprana, M®ILJ;

anpec caiita B cetu «HTepHET» Y1IoaHOMOYeHHOro oprana, M®II;

aZpeC JIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOro oprana, M®I];

HOPMAaTUBHBIE  TPABOBbIE  aKThl IO  BOMNPOCAM  MPEIOCTABIICHHS
MYHHUIUIIAIBHON YCIYyIM, B TOM 4YHCIE€, HACTOSIIMA aJMHHUCTPATUBHBIN
periiaMeHT (HauMEHOBAaHHWE, HOMEp, JlaTa MPUHATHS HOPMATUBHOTO MPABOBOTO
aKTa);

XOJl TPEIOCTABIICHUS MyHUIIUTIATBHON YCIYTH;

aJMUHUCTPATUBHBIC MIPOLIEAYPHI MPEIOCTABICHUS MYHUIIUIIAIbHON YCITYTH;

CPOK MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

NOPSIOK U (hOPMBI KOHTPOJIA 32 MPEOCTABICHUEM MYHUIIMITAIbHON YCITYTH;

OCHOBAHUSA JIJIs1 0TKA3a B MPEJOCTABICHUY MyHUIUIIAIbHOW YCIIYTH;

TOCYIEOHBIN U CYJeOHBIN MOPSAOK 00XKanoBaHUS AeHCTBUMN (Oe3aeiicTBIA)
JIOJDKHOCTHBIX JIMIT M MYHULIMOAIBHBIX CIyKaluX YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTABIEHNE MYHULIMIIAIIBHON YCIIYT'H, a TAKK€ PELICHUH,
MPUHATHIX B X0JI€ MPEOCTABICHHUSI MyHUIIMITAIbHOW YCIYTH.
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uHas wuHbopMalus O JEATEIbHOCTH YTIOJHOMOYEHHOTO OpraHa, B
cooTBeTcTBUH ¢ DegepanbHbIM 3ak0HOM OT 9 eBpans 2009 roga Ne §8-D3 «O06
o0ecrnedeHnu A0CTyna K HHPOpMAIHH O ACSITETbHOCTH FOCYIapCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOTO CAMOYIIPAaBICHUS.

1.5.2. Nudopmuposanue (KOHCYJIBTUPOBAHHE) OCYIIECTBIISIETCS
CIelUAIUCTaMu  YTIOJIHOMOYeHHOoro opraHa (M®I]), OTBETCTBEHHBIMH 3a
uHopMUpOBaHKE, MpU OOpalleHUuH 3asBUTeNed 3a WHGOpMAIUEl JHUYHO, I10
TenedoHy, TOCPEICTBOM MOUTHI MIIH 3JIEKTPOHHON MOYTHI.

UudopmupoBanre  npoBOAUTCS Ha  PYCCKOM  si3bike B Qopme
WHIUBUYAIBHOTO U TyOJIUYHOTO MHPOPMUPOBAHUS.

1.5.3. HuauBugyambHOE YCTHOE WH(POPMHUPOBAHUE OCYIICCTBIISICTCS
JOJKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMH 32 MH(QOPMHUPOBAHUE, NIPU 00pAILLIEHUN
3asiBUTENEN 3a HH(pOpMAaIMEl JIMYHO WK 10 TelleoHny.

Crneunamuct, OTBETCTBEHHBIM 3a WH(GOPMHpPOBAHWE, NPUHUMAET BCE
HEOOXOMMbIE MEphI JJI1 MPEJOCTABJICHHS MOJHOTO U ONEpPaTUBHOTO OTBETa Ha
MOCTABJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBICYEHUEM JAPYTUX COTPYIHHUKOB.

B ciiydae eciiu 17151 MOATOTOBKU OTBETa TpedyeTcs Oosiee MpoaoJKUTEIbHOE
BpeMs, CIIELMAJINCT, OTBETCTBEHHbIH 3a MH(OPMUPOBAHHE, COOOHIAET 00 3TOM
3aMHTEPECOBAHHBIM JIMIAM M CaMOCTOATEIBHO IEPE3BAHUBAET B ONPEICICHHBINA
JI€Hb, HO He Mo3aHee 3 pabounx JgHeH co aHs oOpaieHus. K Ha3HaueHHOMY CpPOKY
JOJDKEH OBbITh TMOATOTOBJIEH OTBET IO BOIpOcaM 3asBUTENEH, B Ccilydae
HEOOXOJMMOCTH OTBET FOTOBUTCS MPU B3aUMOACHCTBUM C JOHKHOCTHBIMU JIMIIAMU
CTPYKTYPHBIX MOJpAa3JEICHUl OpPraHoB M OpraHu3aluii, Y4YacTBYIOLIUMX B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH.

B cnyuae ecnu mpenocraBieHue MHPOpMAIUU, HEOOXOIUMOU 3asiBUTEIIO,
HE TMpPEACTABISETCS  BO3MOXHBIM  MOCPEACTBOM  TeiedoHa, COTPYAHHUK
VYnonnomouennoro oprana (M®LI), npuHaBIIMiA Tene(OHHBIN 3BOHOK, pa3bsCHSAET
3asIBUTENIO MPaBO OOPATUTHCS C MUCbMEHHBIM OOpAIllEHUEM B Y IOJIHOMOYEHHBIN
opraH u TpeboBaHUs K 0(pOPMIICHUIO OOpaIlieHUsI.

[Ipu otBeTe Ha TenepOHHBIE 3BOHKU CIELHMAIUCT, OTBETCTBEHHBIN 3a
UHGOPMHUPOBAaHUE, NIOJDKEH Ha3BaThb (DaMUJIMIO, HWMsA, OTYECTBO, 3aHHUMAEMYIO
JOJDKHOCTh W HAauMEHOBAaHWE YTOJIHOMOYEHHOTO OpraHa (CTpyKTypHOIO
NO/Ipa3/IeJICHUs TPU HATUYHUH).

YcTHOE MH(POPMUPOBAaHUE JIOJDKHO MPOBOAMTHCA C YYETOM TpeOOBaHUMN
o(HUIINAIBHO-JICIOBOTO CTHIISL pedd. Bo BpeMs pasroBopa HEOOXOIMMO
OPOM3HOCUTH CJOBAa 4YETKO, H30eraTh «MHapajuleJbHBIX  Pa3roBOPOB» €
OKPYXAaIOIMMHU JIOAbMU M HE NpPEpbIBaTh PA3roBOp MO MPUYMHE MOCTYIUICHUS
3BOHKa Ha Jpyrod ammapar. B koHie uHGOPMHUpPOBaHUS  CHEUUATHCT,
OTBETCTBEHHBIN 3a WHGOPMHpPOBAHUE, [OJDKEH KpaTKO IMOABECTH HWTOTH U
NEPEUYUCIUTh MEPhl, KOTOPbIEe HEOOXOAUMO MPUHATH (KTO MMEHHO, KOTrJa U 4YTO
JOJIKEH C/IeJaTh).

BpeMs oxunaHus 3aMHTEPECOBAHHOIO JIMIIA MPHU JIMYHOM OOpalleHuu 3a
KOHCYJITALIMEN HE MOXKET NPEBBIIATE 15 MUHYT.

1.5.4. UnnuBuayanbHOE MUCbMEHHOE MH()OPMHUPOBAHUE OCYILECTBISETCS B
BUJIE MTUCHbMEHHOTO OTBETa Ha OOpallleHue 3auHTepecoBaHHOro iuua. [TucekmenHoe
oOparenne paccMarpuBaeTcs B TedeHue 30 aHEH co JHS €ro perucTpariui.
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OTBeT Ha 3asBJIICHHE COCTABIISETCA B MPOCTOU, YETKOW (opMe C yKazaHHEM
dbamunuu, WMEHH, OTYECTBA, HOMepa Tele(oHa HCIOTHUTENs, MOAMUCHIBACTCS
PYKOBOIMTENEM  YIIOJIHOMOYEHHOIO OpraHa W  HalpaBsieTCsd  CIIOCOOOM,
MO3BOJISIOLMM MOATBEPANTD (DAKT U J1aTy HAIPABIICHHUS.

1.5.5. Ily6nuunoe ycTHOe HHPOPMUPOBAHUE OCYIIECTBIISIETCS TOCPEICTBOM
NPUBJICUYCHUS] CPEICTB MaccoBOMl uHMOpManuu — paauo, TEJICBUICHHUS.
BricTymieHns 1OKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 MH(POPMUPOBAHUE, 110 PAJHO
Y TEJIEBUJICHUIO COTJIACOBBIBAIOTCS C PYKOBOJMUTENIEM Y IOJITHOMOYEHHOIO OpraHa.

1.5.6. [lybnuunoe nuchbMeHHOE MH(OPMHUPOBAHHUE OCYILIECTBIAETCS ITyTEM
nyOonuKanuy  HMH(QOPMAIMOHHBIX MaTEpUAIOB O TOPSAKE MPEIOCTaBICHUS
MYHUIMIATBHOW YCIYTH, @ TAK)KE HACTOSALIETO aIMUHUCTPATUBHOIO PErJIaMEHTa U
MYHHUIMIIATBHOTO MPAaBOBOIO aKTa 00 €ro yTBEP>KICHUU:

B CpPEACTBaX MAacCOBOM MH(OpMAINK;

Ha caire B ceTu «HTEepHETY;

Ha EnnHom noprane;

Ha PermonansHOM noprae;

Ha MH(OPMAIMOHHBIX CTEHIAaX YTIOJHOMOUYEHHOTO opraHa, M®II.

[I. Cranmapt npeocTaBieHUS MyHUITUTIATBHON YCIIYTH

2.1. HaumeHoBaHHE MYHUIIMITAJILHON yCIyTH
[IpenocraBieHre KUIbIX MOMEIIEHUA MYHUIIUTIATBLHOTO KIJIUIHOTO (oHAa
KOMMEPUYECKOTO UCTIOIb30BaHUS.

2.2. HanmeHoOBaHUE OpraHa MECTHOI'O CaMOYIPaBIICHUS, PEIOCTABIISIOIIETO
MYHULIMNAIBHYIO YCIYTy
2.2.1. MyHununanmeHas yciyra npeioCTaBIsieTCs:
agMuHHACTpanuen [IIeKCHUHCKOrO MyHHIIMIIATBHOTO PalioHa,
MOI] o MecTy *KUTEIbCTBA 3asIBUTENS - B YACTHU MpueMa U (WIH) BbIIAYH
JIOKYMEHTOB Ha MPEJOCTABICHIUE MYHULIUITAIbHON YCITYTH).
2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHHS JICHCTBUM,
B TOM YHUCJIE COTJIACOBAHUN, HEOOXOAMMBIX [UISI MOJYYEHHs] MYHUIUMIAIbHON
YCIYTH W CBSI3aHHBIX C OOpalleHHWeM B HWHBIE OpraHbl M OpraHU3allud, He
IIPEAYCMOTPEHHBIX HACTOALLUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Pe3ynpTaT npeaocTaBieHUs] MyHUIIUIAIBHON yCIyTH

2.3.1. Pe3ynbTaToM npenoCcTaBIeHUs] MyHULIUIIAIBHON YCIYTH SIBJSECTCS:

1) nmnpuHsATHE pemieHUuss O TMPEAOCTABICHUU JKUJBIX  MOMEIICHUHN
MYHHIIATIAJIFHOTO KUJIAITHOTO (DOHIa KOMMEPUYECKOTO UCTIOIB30BaHUS;

2) mpUHATHE pelIeHus 00 OTKaze B MPEAOCTABICHUU KHUIIBIX MOMEIIECHUHN
MYHHIIATIAJIFHOTO KUJIAITHOTO (DOHIa KOMMEPYECKOTO UCTIOIB30BaHUSI.

2.3.2. CriocoObl MoJTy4eHUs pe3ysIbTara:

Yepes EIII'Y (emuHplii nopTas rocyJapCTBEHHBIX (MyHULMIAIbHBIX)
yCIIYT);

JInuHO B CTpPYKTypHOE(OM) mojapasjeseHue(u) OpraHa rocyJapCTBEHHOM
BJIACTH;



[To moutroBOMy aapecy;

[To anexTponHoi moute (e-mail);

Yepe3 MHOTOGYHKIIMOHATBHBIA IICHTP MPEAOCTABICHUS TOCYIapPCTBEHHBIX H
MYHULIMIATbHBIX YCIYT;

UYepe3 3aKOHHOTO MPEACTABUTENSI B CTPYKTypHOe(OM) MojapasjaeseHue(un)
opraHa rocy/1apCTBEHHOM BJIaCTH.

2.3.3. [Ipy mnonyyeHun pe3yiabTaTOB MPEAOCTABICHUS TOCYIapCTBEHHON
MYHUIIUNIATBHOM YCIYTM B OTHOIIEHMM HECOBEPUICHHOJIETHETO 3aKOHHBIM
MPEICTaBUTENIEM HECOBEPIICHHOJETHEr0, SBISIONIMMCS 3asgBUTENIEM, pealn3alus
npaBa Ha MOJy4YEHUE PE3yJIbTaTOB MPEJAOCTABICHUS MYHUIUMIAIBHOM YCIyTH B
OTHOIIICHUM HECOBEPIICHHOJETHETO, O(GOPMIIEHHBIX B (opMe JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJNE, MOXET OCYIIECTBISATHCS 3aKOHHBIM MPECTaBUTEIEM
HECOBEPILEHHOJIETHET0, HE SBISAIOIIKUMCS 3asBUTENIEM. B 3TOM cilydae 3asBHUTEIb,
SBJISIIOIIMICS 3aKOHHBIM TPEJICTABUTEIIEM HECOBEPIICHHOJIETHETO, B MOMEHT
noja4y 3asBJICHUS O TMPEIOCTABICHUM MYHHUIUMIAIBHOW YCIYTH, YKa3bIBaeT
dbammwimioo, WM W OT4YeCTBO (IIPU HAJIWYWHU), CBEJACHUS O JIOKYMEHTE,
YIOCTOBEPSIOLIEM JUYHOCTh JIPyroro 3aKOHHOTO MPEACTABUTEIS
HECOBEPILICHHOJETHETO,  YIMOJHOMOYEHHOTO Ha  TIOJYy4YEHUE  PE3YIbTaTOB
MPENOCTABIEHUS COOTBETCTBYIOUIEH YCIYTY B OTHOIIEHWH HECOBEPILIEHHOJIETHETO.

2.4. CpoK npenocTaBlICHUS MyHULIUITAIBHON YCITyTH
Cpok NpuHATHS pEUIeHHs] O NPEJOCTaBICHUM (OTKa3e B IPEIOCTABIICHUM)
KWIbIX TOMEIIEHUN MYHHUIMIAIBHOTO >KWIMIIHOTO (OHAAa KOMMEPYECKOIro
UCIIOJIb30BaHUsl cocTaBisieT He Ooisiee 30 mHEHW cO IHSA perucTpalyy 3asiBJICHUS B
YIIOTHOMOYEHHOM OpraHe.

2.5. [IpaBoBBIC OCHOBaHUS AJIsl IPEIOCTABICHUSI MYHULIUTIATBHON yCITyTH
[IpenocraBiieHre MYHUIIUIIAJIBHON YCIIYT'H OCYILECTBIISIETCS B COOTBETCTBUU

Konctutynuen Poccuniickon @enepanuu;

Kumnmaeim koaexkcoM Poccwuiickoit denepannu ot 29 nexadbpst 2004 roma
Ne 188-D3;

denepanbHbIM 3aKOHOM OT 6 OKTsa0pss 2003 roma Ne 131-d3 «O6 obmux
MPUHIMIIAX OpraHu3allui MECTHOTO camoymnpasiieHus B Poccuiickon denepaunny;

denepanbHbIM 3aKk0HOM OT 27 mroisg 2010 roga Ne 210-D3 «O06 opranuzanuu
MPEAOCTABICHUS ITOCYIAPCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT»;

®enepanbabiM  3akoHOM 0T 06.04.2011 Ne 63-®3 «0O06 »neKTpOHHON
MOJITUCHY;

Pemenuewm IlpencraBurensHoro Coopanusi HIeKCHUHCKOTO MYHULIUNIAIEHOTO
paiiona ot 30.08.2023 Ne 73 «O06 ytBepxkaenuu [lopsiaka mpeaocTaBieHUs KUITbIX
MTOMEIIEHUM MYHHIUTTATBHOTO KUJIAIIIHOTO dbona KOMMEPYECKOTO
ucnonap30Banus [LIeKCHUHCKOro MyHUIIMITAJIBHOTO paiioHay;

VYceraBom HIIeKCHUHCKOTO MyHHIIMIIATIBHOTO PalioOHa,

HACTOSIIUM aIMAHUCTPATUBHBIM PETJIaMEHTOM.
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2.6. UcuepnipIBaroniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMH UM HHBIMH HOPMATHUBHBIMU IIPABOBBIMU aKTaMH JIJIs
MIPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH, KOTOPBIE 3asBUTENb JOJIKECH
MPEICTaBUTh CAMOCTOSITENIHHO

2.6.1. B memax mnpenocTaBiCHHS MYHUIMIIAIBLHON YCIYrHM 3asBUTEIb
MpEACTaBIISIET (HAMPABIISAET) CICAYIONINE TOKYMEHTHI:

1) 3asiBIieHHME O MPEAOCTABICHUU O KHIIBIX MOMEIIEHUHA MYHHUIIUIAIBHOTO
KUIUIIHOTO (OHIa KOMMEPUYECKOTO UCIOJIb30BaHUS MO (QopMe COIIacHO
OPWIOKEHUI0O | K HacTosIIeMy aJMUHUCTPAaTUBHOMY perjiaMeHTy (manee -
3asBJICHUE).

3asBIEHUE 3aN0JIHAETCS Pa300pUYMBO, B MAIIMHOMMCHOM BHJI€ WIIM OT PYKH.
3asgBiueHUEe  3aBepseTCs  MOJNUCHIO  3asBUTENS  (€ro  YNOJIHOMOYEHHOIO
MPEICTABUTEIS).

3asBieHUE MO NPOChOEe 3asBUTENST MOXKET ObITh 3alOJHEHO CHELUATUCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C IOMOIIbIO KOMIIBIOTEPA WU OT pyKu. B
MOCJIETHEM CIIy4ae 3asiBUTENb (€ro YIOIHOMOYEHHBIN MPEICTABUTEINb) BIIUCHIBAET
B 3asBJICHUE OT PYKH CBOU (HaMUJIMIO, UMsI, OTUYECTBO (IIOJIHOCTHIO) M CTaBUT
HOJIIHCH.

IIpu 3anonHEeHuM 3asBIEHUS HE JOIYCKAETCS MCIOJBb30BAaHUE COKPAICHHM
CJIOB ¥ abOpeBHaTyp.

dopma 3asgBieHMs pa3memiaercs Ha caure B ceth «UHTEpHEeT» C
BO3MOKHOCTBIO OECIUTATHOTO KOMMpoBaHus (ckaunBanusi), B MOLI;

2) XoImaTaiicTBO pPYKOBOJHUTENS IOPHIMYECKOTO JIMIA, C KOTOPBIM
rpaKJaHUHA CBSI3bIBAIOT TPYAOBbIE OTHOILLIEHUS, O MPEAOCTABIECHUU IO JOTOBOPY
HaliMa XuUJI0ro noMenieHus: (oHaa KOMMEPUECKOTO UCIOIb30BAHMUS,

3) IOKyMEHTBHI, yIOCTOBEPSIONINE TUUYHOCTD 3asBUTENS U JIUI, yKa3aHHBIX B
3asIBJICHUM KAYECTBE WICHOB €r0 CEMbH, TOCTUTIIUX COBEPUICHHOJIETHUS;

4) TOKyMEHTBI, MOATBEPKIAIOIINE COCTAB CEMBHU:

- BBINIMCKA U3 PETUCTPALIMOHHON KapTOUKHU;

- BBIIIACKA U3 TOKBAPTUPHOU KapTOUKU;

- BBIIIMCKA U3 JJOMOBOM KHHIU;

- perieHust 00 YChIHOBJICHUU (Y0UEPEHUN);

- cyieOHbIE pPelIeHUs O MPU3HAHUH YJICHOM CEMbH;

- WHBIE JTIOKYMEHTBI, BBIJIAHHBIE YINOJHOMOYEHHBIMU OpraHaMH (B LEISIX
MOATBEPKIACHUS (haKTa HATMYMS CEMEUHBIX OTHOIICHUH );

5) JOKYMEHT, MOJITBEPIKAAONINI TTOTHOMOYHSI TIPEJACTABUTENS 3assBUTEIS -
¢bu3nyeckoro yuua (B ciayyae oOpamieHus 3a MoJy4YeHUEM MYHHUIIMTAIbHON YCIIyTH
NpeacTaBUTENs 3asBUTENs). B ciyyae, ecnu xuiioe moMenieHue MyHUIUIAIbHOTO
KUIUIIHOTO (OHAA KOMMEPYECKOrO HMCIOJIb30BaHUS IUIAHUPYETCs MepeAaTh Ha
OCHOBAaHMM JIOTOBOpa, TPEOYIOIIEr0 TOCYAAPCTBEHHOW PETUCTpALMH WM
HOTapualbHON (QOpMBI, TpeacTaBUTeNlb (U3MUYECKOTO JIMIA MPEICTaBIsSET
HOTapUaJIbHO YOCTOBEPEHHYIO JOBEPEHHOCTb.

2.6.2. Jlnd TmpenocTaBiI€HHUS MYHUIUNAIBHONM yCIyrd 3asBUTENH -
IOPUIUNYECKHUE JIULA PEICTABIISIOT:
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1) 3asBmeHue 1o (opme COTJIacHO TPWIOKEHUI0O 2 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBI€HUE 3aI0JIHSIETCS pa300pPUYHBO, B MAIIMHONMCHOM BUE WIN OT PYKH.

OT MMEHM FOPUINYECKOrO JIMIA 3asBJICHUE MOAMUCHIBAETCS PYKOBOJHUTEIEM
IOPUUYECKOTO JIUIAa JTUOO YMOJTHOMOYEHHBIM MPEACTABUTENIEM OPUANYECKOTO
JMIA U 3aBepsieTCA MevyaThio (MIpU HAIUYHUK).

3asBieHUEe MO MpOchOe 3asBUTENS MOXKET ObITh 3alOJHEHO CHEIUATUCTOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C IOMOILBIO KOMITBIOTEPA UIIK OT pyKHU. B
MOCJIETHEM CIIy4ae PYKOBOJUTEIbh IOPUIUYECKOTO JIMIA, JIUOO YIMOJTHOMOYEHHBIH
MPEACTABUTENb IOPUIUYECKOTO JIMIA BIIMCHIBAET B 3asBJICHUE OT PYKH CBOU
damumio, uMs, 0T4ECTBO (IOJHOCTHIO), CTAaBUT MOJINMUCH U 3aBEPSET IMEYaThiO
(Ipy HATUYHHN).

[Ipu 3amosiHeHUHU 3asBJICHUSA HE JOMYCKAEeTCS HCIONb30BAaHUE COKpAILLEHUN
CJIOB ¥ abOpeBUaTyp.

dopMma 3asBiIeHUs pa3Meniaercss Ha caite B cetu  «lMHTepHET» C
BO3MOXXHOCTBIO O€CIUIATHOTO KONMMpOBaHus (ckauuBanusi), B MOII;

2) KOmusl ycTaBa IOPUINYECKOTO JIUIA 3aBEPEHHOTO TOIIMTUCHI0 PYKOBOIATEIS
WJIM TJIABHOTO OyXTajTepa ¥ MeyaThio FOPUIUYECKOro JTUIa;

3) peKBU3UTHI OAHKOBCKOI'O CueTa HOPHUINYECKOro JHIla, HEOOXOIUMBIE IS
3aKJIF0YEHUS JOTOBOPA;

4) B ciydae oOpallleHHus TMPEICTABUTENS 3asBUTEIS TPEJICTABIIACTCS
JIOBEPEHHOCTh. B cirydae, eciin XHi10e NOMEIIEHUE MyHULUIIAJIBHOTO KUJIUIIIHOTO
(doHIa KOMMEPYECKOI0 HCIOIb30BaHMS IUIAHUPYETCS IepelaTh Ha OCHOBaHHUU
JIOTOBOpPA, TPEOYIOIIEro TOCYAAPCTBEHHOW PErucCTpallMd WM HOTapUalbHOU
GopMbI, TPEACTABUTENb HOPUAMYECKOTO JIMLA MPEJACTABISET HOTAPUAIBHO
YIOCTOBEPEHHYIO I0BEPEHHOCTD.

2.6.3. 3asBieHWe W TpUiaraeMble JOKYMEHTHI MOTYT OBITh IMPEACTaBICHBI
CJIEAYIOIIMMU CIIOCOOaMU:

yTeM oOpalleHus B Y HOJTHOMOYEHHBIN oprad uinu B MOL nuuHo;

100 yepe3 CBOMX MpeACTaBUTENECH;

ITOCPEICTBOM MMOYTOBOM CBS3HU;

T10 3JIEKTPOHHOM IOYTE;

yepe3 Eaunbiii noprai.

2.6.4. 3asBrneHre W JOKYMEHTHI, MPEIOCTABISIEMbIE B (JOPME DIEKTPOHHOTO
JIOKYMEHTa, MOJIUCHIBAIOTCS B COOTBETCTBUU € TpeOoBaHusiMu DenepanbHOrO
3akoHa oT 6 ampens 2011 roma Ne 63-D3 «OO0 AMEKTPOHHOMN MOIMUCKH» U CTAThel
21.1 u 21.2 ®denepanvHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6
OpraHu3alliy MPEeA0CTABICHUS FTOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

JIOKyMEHT, MOATBEPKAAIOMIMN MOJTHOMOYUSL MPEACTaBUTENS 3asgBUTENS -
IOPUIUYECKOTO JIMIa, MPEJCTABIECHHBI B (OopMe BIEKTPOHHOIO JOKYMEHTA,
YIOCTOBEPSIETCS ~ YCWJIEHHOM  DJIGKTPOHHOM  MOAMHUCHIO  MPABOMOYHOIO
JOJDKHOCTHOTO JIMIAa OpraHu3alud. JIOKyMEHT, MOATBEPKAAOUIMN MOJHOMOYUS
npeacTaBuTeNs (PU3MUECKOTo JIMIA, MPEACTaBICHHBIA B (opMe 3JIEKTPOHHOTO
JNOKYMEHTA, - YCUJIEHHOM AJIEKTPOHHOM NOANMCHIO HOTAPUYCA.
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2.6.5. B ciydae npencTaBiieHus] JOKYMEHTOB HAa OyMa>KHOM HOCHTEIIE, KOTTHH
JIOKYMEHTOB MPEACTABIISAIOTCS C MPEIBSIBICHUEM MOATUHHUKOB JTUOO 3aBepEHHbBIC
B YCTAaHOBJICHHOM 3aKOHOJaTeIbCTBOM Poccuiickoit denepannu Nopsiake.

2.6.6. B ciywae npeacTaBieHUs JOKYMEHTOB Ha MHOCTPAHHOM SI3bIKE€ OHU
JIOJKHBI OBITH TIEpEBEICHBI 3asiBUTENIEM Ha PYCCKUH S3bIK. BepHOCTH TiepeBoja u
MOJIJTAHHOCTH TIOJIITUCH MTEPEBOTUNKA JODKHBI OBITh HOTAPHUATBHO YIOCTOBEPCHBI.

2.6.7. JIoKyMEHTBI HE IOJDKHBI COJIEP)KaTh TMOAYHUCTOK JHOO TPHUIHCOK,
3a4EPKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX B HUX HCIPABIICHUH, a TaKkKe
CEpbE3HBIX TIOBPEXKICHUN, HE TMO3BOJISIIONIMX OJHO3HAYHO HCTOJIKOBATh WX
coJiepKaHue.

2.7. VicaepripIBaromuyii IepevYeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJIATEJIbHBIMA U UHBIMA HOPMAaTHUBHBIMU MPABOBBIMU aKTaMHU JIJIS
MPEIOCTABJICHUS] MYHULIMITAIIBHON YCIIYTH, KOTOPBIC 3aIBUTEIIb BIIPABE
MPEACTABUTH IO COOCTBEHHON MHUIIMATUBE, TAK KaK OHH MOJIJIekKAT
MPECTABICHUIO B paMKaX MEXBEJIOMCTBEHHOTO HHPOPMAITMOHHOTO
B3aMOJIENCTBUSA

2.7.1. 3asBUTENB IO CBOEMY YCMOTPEHHIO BIIPABE IPEICTABUTH CIIECAYIOLINE
JIOKYMEHTHI (CBEJICHU):

1) o poxneHuu pebeHKa;

2) 0 3aKioueHuu (pacTopKeHUM) Opaka;

3) 00 ycTaHOBJICHUHU OTIIOBCTBA;

4) BeimHucka W3 EIMHOTO rocygapCTBEHHOTO peecTpa HEABUKUMOCTH O
npaBax 3asBUTENS M YJIEHOB €ro CEeMbUM Ha HMMEIOLIUECS Y HHX OOBEKTHI
HEJBUKUMOTO UMYILIECTBA;

5) cBUIETENBCTBO O FOCYAAPCTBEHHOW PErHCTpalliU FOPUIUYECKOTO JIUIIA;

6) CBUJIETEILCTBO O MOCTaHOBKE Ha Hanorossiid yuet (MHH);

7) Beinucky u3 EI'PII, monydyeHHyto He mo3aHee yeMm 3a 30 KalleHIapHbBIX
JTHEH, MPeIUIECTBYIONIMX 0OPALIEHUIO 38 MYHULIMITAIbHON YCITyTOM.

2.7.2. JlokyMeHTBI, yKa3aHHble B myHKTe 2.7.1 AJIMUHUCTPAaTUBHOTO
periaamMeHTa, He MOTYT ObIThb 3aTpeOOBaHbl y 3asBUTENS, MPU ITOM 3asiBUTEIb
BIIPABE MX MPEJICTABUTH BMECTE C 3asBJICHUEM.

2.7.3. JoxyMeHTBI, yKazaHHble B TNyHKTe 2.7.1 AJIMUHUCTPAaTUBHOTO
perslaMeHTa (UX KONMM, CBENCHHMS, COAEp)KallMecs B HHUX), 3alpalldBarOTCs
YIOIHOMOYEHHBIM OPraHoM B OpraHax TIOCYJapCTBEHHOM BJAcTH, OpraHax
MECTHOTO CaMOYIpaBJ€HUS M TOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHam
WIM OpraHaM MECTHOTO CaMOYNIpPABJICHUS OpraHU3alUsX, B PaCIOPsHKEHHUH
KOTOPBIX HAXOMSTCS JaHHbIE JOKYMEHTHI (MX KOIWHU, CBEJECHUS, COJlepKalluecs B
HUX).

3asBUTENb MMEET MpaBO MPEACTaBUTh 3asBJICHHE U MpUJaraemble
JIOKYMEHTBI CIEAYIOIUMH CIIOCO0aMMU:

nyTeM oOpamieHuss B YTHOJIHOMOYEHHbIM oprad win B M®I[ nuuyno nmnbo
Yyepe3 NpeICTaBUTENS 3asIBUTEIS;

MOCPEJICTBOM IOYTOBOU CBS3H;

I10 JIEKTPOHHOM MOYTE.
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2.7.4. 3anpetieHo TpeOOBaTh OT 3asBUTEIIS:

Mpe/ICTaBICHUS TOKYMEHTOB U MH(QOPMAIMH WU OCYIIECTBICHHS EHCTBUM,
MPEICTABICHUE WJIM OCYILIECTBIEHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
IPaBOBBIMH aKTaMH, PETYJIHUPYIONIMMU OTHOLIEHUS, BO3HUKAIOIIUME B CBSI3U C
MPEAOCTABICHUEM MYHUIUITIAJbHON YCIYTH;

NPEICTaBICHUs JOKYMEHTOB M HH(OpMAllMU, KOTOpbIE HaXOAATCS B
pacIopsHKEHUH OPraHOB, MPEJOCTABIAIONIMX MYHULUNAIBHYI YCIYTy, HWHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS U OpraHU3alui,
B COOTBETCTBHM C HOPMAaTHUBHBIMHU IPaBOBBIMH akTamu Poccuiickoit @enepanuu,
HOPMATUBHBIMH TPABOBBIMU aKTaMH CyObekToB Poccuiickoit ®enepanuu u
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

MPEJCTaBICHUS JIOKYMEHTOB M  HUH(pOpMaluu, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX JJisi NPEIOCTaBICHUS MYHHUIMIAIbHON
yCIIyrd, JIMOO B MPEAOCTABICHUHM MYHULHUIIAJBHON YCIyrd, 3a HUCKIIOYEHUEM
CIIy4aeB, IPEAYCMOTPEHHBIX TyHKTOM 4 4acTu | crateu 7 @eaepasbHOrO 3aKOHA
or 27 wurong 2010 roga Ne 210-®3 «OO0 opraHuzauud MOpeaOCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

IpeloCTaBieHUsT Ha OyMa)XHOM HOCUTEJNE JOKYMEHTOB M HH(OpMaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C
3aKoHOAaTenbCTBOM  Poccuiickoit ~ dexeparmu B cdepe  opraHuzaiuu
IIPENOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, 32 HCKIHOYEHUEM
CllydyaeB, €CJIM HAHECEHHWE OTMETOK Ha Takuhe JOKYMEHThI JIMOO HX H3bSITHE
ABJIIETCSI HEOOXOJUMBIM YCJIOBUEM NPEIOCTABICHUS MYHULUNAIBHOW YCIYTH, U
MHBIX CITy4aeB, YCTAHOBIICHHBIX (peiepagbHbIMU 3aKOHAMH.

2.8. McuepnpIBaroniuii mepeueHb OCHOBAHUH JIJIs1 OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH

OcHOBaHMEM 11 OTKA3a B IIPUEME K PACCMOTPEHUIO 3asBJICHUS SIBIISIETCS
BBISIBJICHHE HECOOJIOJIEHUSI YCTAHOBIIEHHBIX cTaThel 11 denepanbHOro 3akoHa OT
6 ampens 2011 roga Ne 63-®3 «O06 >eKTPOHHON MOAMUCH YCIOBHM MPU3HAHUS
JEUCTBUTEILHOCTH KBAJTM(DUIIMPOBAHHON JJIEKTPOHHOM moanucu (B cioydae
HalpaBJICHUS] 3asBJICHUS W TNPWIAraeéMbIX JOKYMEHTOB, MPEIyCMOTPEHHBIX
HACTOSIIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM, B DJIEKTPOHHOU opme).

2.9. McuepnbiBaroinii nepeuyeHb OCHOBAHUM 7151 MPUOCTAHOBIICHUS
IIPEIOCTABJICHNUS MYHULIUMITAJIIBHON YCIIYTY WJIM OTKAa3a B IPEAOCTaBICHUU
MYHHULUITAIBHON YCIIYTH

2.9.1. OcHoBaHMs M1 MPUOCTAHOBJICHUS NMPEAOCTABICHUS MYHHUIIMIAIBHON
YCIIyTU OTCYTCTBYIOT.

2.9.2. OcHOBaHHMS 1151 OTKAa3a B PEJOCTABICHUH MYHULIMITAIIBHON YCITyTH:

HE TMpEACTaBIEHBl JOKYMEHTHI, YyKa3aHHble B myHKTax 2.6.1 - 2.6.2
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;


https://login.consultant.ru/link/?rnd=9083CD400C588EB41694BA827D5E85FE&req=doc&base=LAW&n=303658&dst=290&fld=134&date=17.03.2019
consultantplus://offline/ref=6516297AE893B6B7391D086B5E884F35F1831BBEB36328ED641890D3839C58CDA48DB4BE9CEA3D0Fn4e0Q
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OTCYTCTBUE CBOOOJHBIX >KHJIBIX TOMEIIEHUH MYHUIIUIIAIBLHOTO KUJIUIIIHOTO
¢dboH1a KOMMEPUYECKOTO UCTIOIH30BAHUS.

2.10. Ilepedens yciyr, KOTOpPbIE SABISIOTCS HEOOXOAUMBIMU U 0053aTEIIHHBIMHU

JUTSI IPEIOCTABICHHUS] MyHUIIMITAIbHON YCITYTH, B TOM YHCII€ CBEJICHUS O

JIOKYMEHTE (JIOKYMEHTaX ), BbIJJaBa€MOM (BbIJJaBa€MbIX ) OpTraHU3AIUSIMH,
YYaCTBYIOIIMMH B TIPEIOCTABICHUN MYHHUITUTIATBHONU YCIIYTH

Ycayr, KOTOpbie SBISIOTCS HEOOXOAWMBIMH W OOS3aTCIBHBIMUA  JJIS
MPEIOCTABICHNS] MYHULIMITAIBHOW YCIIYTH, HE UMEETCHI.

2.11. Pa3zMmep nnaTel, B3BUMAEMOM C 3asIBUTENIS MIPU NPEJOCTABICHUH
MYHHUITUTIATBHOM YCIIYTH, U CIIOCOOBI €€ B3UMaHUS B CIIydasix, MPeayCMOTPEHHBIX
denepanbHBIMU 3aKOHAMH, IPUHUMAEMBIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepaiiy, HOpMaTUBHBIMU
IPaBOBBIMH aKTaMHU 00JIACTH, MyHUIIMITAIIbHBIMU MTPABOBBIMH aKTaMU

[IpenocraBiieHne MyHUITUTATBHOW YCITYTH OCYIIECTBISETCS IS 3assBUTEICH
Ha 0€3BO3ME3IHOI OCHOBE.

2.12. MakcuMalbHbIN CPOK OKUAAHUSI B OUEPEIU IIPU MI01aU€ 3asIBJIICHUS O
IIPEIOCTABIEHUA MYHULIMNIAJBHOW YCIIYTH Y IIPU MOJIyYEHUH PE3yJIbTara
MPEIOCTABIEHHOW MYHULIMIIAJIBHOU YCIIYTH

MaxkcuMaibHbI CPOK 0XKMJIaHUSI B OUEpeNld MpH Mojaue 3asBiIeHUs U (WIn)
IIPY NTOJIYYEHNUH PE3YJIbTaTa HE NOJHKEH NIPEBBIIATE 15 MUHYT.

2.13. Cpok peructparuu 3asBJICHU 3aIBUTENS O TPEIOCTABICHUH
MYHUIIUTIAJIFHON yCITYTH, B TOM YHCIIE B 3JIEKTPOHHOU opme

2.13.1. Peructpanusi 3asBjieHUS, B TOM 4YHUCJE B DJIEKTPOHHOU (opme
OCYIIECTBISIETCS B JIEHb €r0 MOCTYIUICHHS (IPU MOCTYIUIGHHH B DJIEKTPOHHOM
BUJIC B Hepabodee BpeMs — B OMIDKaWIIMK pabounii JeHb, CISAYIONINA 3a JTHEM
MOCTYIIJICHUSI YKA3aHHBIX JJOKYMEHTOB).

2.13.2. B cimyvae ecnu 3asiBUTEIb HAIMPaBWJI 3asiBJICHUE O MPEIOCTABICHUU
MYHUITUTIATBHOM YCIYTH B DJIGKTPOHHOM BHJE, TO JODKHOCTHOE JIWIIO,
OTBETCTBEHHOE 3a MPEAO0CTABICHUE MYHUITUTIATLHOM YCIIYTH, TPOBOJIUT MPOBEPKY
AJIEKTPOHHON TOJMUCH, KOTOPOW TMOAMUCAHBI 3asBICHUE W MpUIaraeMble
JTIOKYMEHTHI.

IIposepka YCUJICHHOMN HEKBaTM(PUIUPOBAHHON 51 YCUJICHHOMN
KBaJTM(DUIIMPOBAHHOM AIEKTPOHHON MOJMUCH OCYIIECTBIISETCS C UCTIOIB30BAHUEM
UMEIOIINXCSA CPEACTB DJICKTPOHHOW TMOAMMCH WU CPEACTB WH(MOPMAIMOHHON
CUCTEMBI TOJIOBHOTO YIOCTOBEPSIOLIEro IIEHTpa, KOTOpask BXOIUT B COCTaB
UHDPACTPYKTYPHI, obecreunBaronieu MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICUCTBUE JIEUCTBYIOIIUX U CO3JaBaeMbIX HH(POPMAIMOHHBIX CHUCTEM,
WCIIOJIB3YeMBIX ISl MPEIOCTABICHUS MYyHHUIMNAIbHOM ycmyru. [IpoBepka
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YCWJICHHOW KBaJTM(DUIIMPOBAHHON SJIEKTPOHHOW TOJIUCH TAK)KE OCYIIECTBISETCS
C WCIOJIb30BaHUEM CPEACTB HH(POPMAIMOHHON CHUCTEMBI aKKPEIUTOBAHHOTO
YAOCTOBEPSIOLIETO UEHTPA.

IIpoBepka  mpPOCTOM  DJIEKTPOHHOM  MOANKMCH  OCYLIECTBIIETCA  C
UCIIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBHUCA €AMHONW CHCTEMbl UJECHTU(DUKAIIUU
U ayTeHTUPUKALIUU.

2.14. TpebGoBaHus K MOMEIICHUSM, B KOTOPBIX MPEIOCTABIISICTCS
MYHULIMNAIBHAS YCIIyTa, K 3aTy OXKUJAaHUs, MECTaM JJIs 3aI0JTHEHUsI 3alPOCOB O
MPEeA0CTaBICHUHU MYHUIIUTIATLHON YCIIyTH, HHPOPMAITMOHHBIM CTEHIaM C
oOpasiaMu uX 3aroIHEHUS U TIEPeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
MPEA0CTaBICHUS MYHHUIUTIATLHON YCIYTH, B TOM YHUCJE K 00ECIeYEHUI0
JIOCTYITHOCTH JIJISI UHBAJIUOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C
3aKOHOJIaTeNBCTBOM Poccuiickoit deaepanniu 0 COIMATBHON 3aIUTE NHBAJIUIOB

2.14.1. lleHTpanpHbIN BXOA B 31aHUE Y TOJITHOMOYEHHOTO OpraHa, B KOTOpOM
MPEOCTaBISACTCS MyHUIIUNTAJIbHASL YCIyra, 000pyyeTCsl BRIBECKOM, cojeprKaiien
uH(OPMAIUIO 0 HANMEHOBAHUU U peKUME paboThl Y IOJTHOMOYEHHOTO OpraHa.

Bxon B 3maHMe, B KOTOPOM MPEIOCTABISAECTCS MYyHULHMNANbHAs YCIyra,
00opyayeTcs B COOTBETCTBUU C TPEOOBAHUSIMU, 00€CTICUNBAIOIIIMMHI BO3ZMOXHOCTh
OecnpensaTCTBEHHOT0 BXOJa MHBAIMJIOB B 3JIaHUE W BbIXOJa U3 HEro (MaHIyc,
MOPYYHH).

2.14.2. T'paxxmanaM, OTHOCSIIMMCS K KaTErOpUHM WHBAIMAOB, BKJIIOYas
WHBAJIUIOB,  HCIOJIB3YIOIIUX  KPECIAa-KOJSICKK M COOAaK-TPOBOJHUKOB,
o0ecreynBaroTCs:

BO3MOXHOCTh CaMOCTOSITEJIbHOTO TEPENBHKEHUSI MO 3/1aHHI0, B KOTOPOM
NPEOCTaBIsCTCS MYyHUIMIAJIbHAS yCciayra, B IEIAX JOCTynma K MecCTy
MpEeAOCTaBICHUS  YCIAyrd, B TOM 4YHUCIE€ C TIOMOIIbIO  COTPYIHHKOB
YOJIHOMOYEHHOTO OpPraHa;

BO3MOKHOCTh MOCAJIKU B TPAHCTIOPTHOE CPEJICTBO U BBICAJKU U3 HETO Mepe/T
BXOJIOM B 3JIJaHHE, TJI€ MPEIOCTABISIETCS MYHHUIMIIAIbHAS yCIIyra, B TOM YHUCJE C
WCIIOJIb30BAHUEM KPECIA-KOJSICKK U TpH  HEOOXOAMMOCTA C  TMOMOIIBIO
COTPYJAHUKOB YTIOJITHOMOYEHHOI'O OpPraHa;

COTIPOBOXK/ICHHE WHBAJIUIOB, MMEIONIUX CTOWKHE HapylIeHUS QyHKIAN
3pEHHS] U CAMOCTOSITEIBHOTO MEPEIBHKEHUS, 110 TEPPUTOPUH 3[IaHUSI, B KOTOPOM
MPEAOCTaBISACTCS MyHHUIIUTIATbHAS YCIYTa;

COJICHCTBHE WHBAJMIY MPHU BXOJI€ B 3J]JaHUE, B KOTOPOM MPEIOCTABIISICTCS
MyHULIMNATbHASL yCIIyra, W BBIXOJIE W3 HEro, MHPOPMHpPOBAHWE HHBAIUIA O
JOCTYIMHBIX MapIIPyTaxX OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIeKaIlee pasMelieHue Hocutened uHdopManuu, HEOOXOIUMOM s
obecrieueHUs:  OCCHPENSTCTBEHHOTO  JOCTylla  WHBAJIMAOB K  MecTam
NPEAOCTABICHNUA MYHULMIOAIBHOM YCIYTM C Y4YE€TOM OIPAaHMYEHHUS HX
KU3ZHENCATCIbHOCTH, B TOM 4YHCIE JyOJMpOBaHWE HEOOXOMUMOW  JJis
MPEIOCTABIICHUST MYHUIIATIATLHON YCIyTH 3BYKOBOM M 3pUTENIBHON MH(pOpMAInHy,
a TaKXKe HaAAMHCEW, 3HAKOB W MHOM TEKCTOBOW M Tpaduyeckold HHPOpMaIH
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3HAKaMH, BBITIOJTHEHHBIMA pelbe(dHO-ToueuHbIM mmpudToM bpaiings u Ha
KOHTpPacTHOM (poHe;

obecrieyeHue JIOMycka B 3JlaHWE, B KOTOPOM  MPEIOCTaBIISIETCS
MyHULIMIAIbHASL ~ yClIyra, COOaKu-TIPOBOJAHUKA TMPU HAJIUYUU  JOKYMEHTA,
MOATBEPKIAIONIETO €€ ClelualibHoe OOydeHHe, BBIJIaHHOTO 1Mo ¢opMe U B
NOPSIJIKE, YTBEPKJICHHBIX MPUKa30M MUHHCTEPCTBA TPyAa U COLIMATILHOMN 3aIUThI
Poccutiickoit @enepanuu ot 22 utons 2015 roga Ne 386H;

OKa3aHHe TOMOIIM, HEOOXOAUMOU I MOJY4YEHUs B JOCTYIHOM ISl HUX
dbopme nHGOpMaLIMK O MOPSAKE MPETOCTABICHUS MYHUIIMIIAIBHON YCIyTH, B TOM
yucie 00 opopMIICHUN HEOOXOAMMBIX IS MOJYyYEHUS] MYHHUIIMIAIBHOW YCIYyTH
JJOKYMEHTOB ¥ COBEPIICHUM HWMH JIPYTUX HEOOXOAUMBIX [Jii MOJy4CHUs
MYHULANAIBHON YCIYTH IEUCTBUN;

o0OecrieyeHue TMpU HEOOXOAMMOCTH JOINYyCKa B 3/JaHHE, B KOTOPOM
MPEIOCTaBISACTCS MyHULIMTATbHAs yCIyra, CypJlONIepeBOIUNKA,
TU(DITIOCYpAOTIEPEBOIUHKA;

OKa3aHWEe COTPYJHUKAMU YTIOJTHOMOYEHHOTO OpraHa, MpeaoCTaBISIOMIUMHI
MYHULMNAIBHYIO  YCIOyry, HWHOW HEOoOXOAMMOM WHBadujaM MOMOIIM B
MIPEOI0JICHUH OaphepoB, MEMIAIONIUX MMOTYYEHUI0O UMH YCIYT HapaBHE C JPYTUMHU
JUIAMHU.

2.143. Ha TeppuTopuM, NOpPUIETAOIIEH K 3JaHUIO, B KOTOPOM
MPEAOCTABISACTCS MYHHIIMINAIbHAA YCIyra, OpraHu3ylTCd MecTa il NMapKOBKHU
TPAHCIIOPTHBIX CPEJICTB, B TOM YKCIIE MECTA JJIsl IAPKOBKU TPAHCIIOPTHBIX CPEJCTB
WHBAIUOB. JloCTyI 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJIIETCS O€CIIIIATHBIM.

2.14.4. ITomemenus, IpEIHA3HAYCHHBIC IS MPEIOCTaBJIEHUS
MYHULIUTATBHOMN YCIIYTH, JTOJKHBI COOTBETCTBOBATh CaHUTApPHO-
AMUIEMHUOJIOTUYECKUM MPABUIaM U HOpMaTUBaM.

B nomemenusx  YNOJTHOMOYEHHOTO OpraHa Ha BHUJHOM  MECTE
YCTAHABJIMBAIOTCSL CXEMbI PpPa3MEIEHUS] CPEACTB TOXAPOTYIICHUS U MyTel
HBaKyalluHu.

2.14.5. Mecra oxugaHust U TIpueMa 3asBUTEICH JOJDKHBI ObITh yI0OHBIMU,
000py1I0BaHBI CTOJIAMH, CTYJIbSIMHU, OOCCIICUCHBI OJIAaHKaMHM 3asBJICHUM, 00Opa3iaMu
WX 3aIM0JIHCHUS, KAaHIISISIPCKUMU TIPUHAITICKHOCTSIMH.

Mecra unHpoOpMuUpOBaHUS, TpPENHA3HAYCHHBIC NI  O3HAKOMIICHUS
3aMHTEPECOBAHHBIX JIUI] C HWHPOPMAIMOHHBIMU MaTepuaiaMu, OOOpPYAYIOTCS
WHOOPMAITMOHHBIMA  CTEHJIaMH,  HarIIHOW  wHOpMaIruei, mnepeuyHeM
JIOKyMEHTOB, HEOOXOIUMBIX Il TPEIOCTABICHUS MYHUIIUIIAIBLHON YCIyrd, a
TaKXe TEKCTOM aIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTPATUBHBIA PErVIAMEHT, MYHULHNAIbHBIM TIPABOBOM aKT O €ro
YTBEPKIECHUU JOJDKHBI OBITh JOCTYMHBI [IJII O3HAKOMJICHUST Ha OYMa)KHBIX
HOCHUTEJISIX.

KabuHneTsl, B KOTOPBIX OCYILECTBIISICTCA MPUEM 3asiBUTENICH, 000pyayIOTCS
nH(pOpMaIIMOHHBIMU TaOMWYKaMu (BBIBECKAMH) C yKa3aHWEM HOMepa KaOWHeTa,
HAaUMEHOBAHUS CTPYKTYPHOTO NoApaszaeiacHus (Ipy HAIMYUK) Y TIOJTHOMOYEHHOTO
opraHa. TaOnu4ky Ha JABEpSX KAOMHETOB WJIM HA CTEHAX JOJDKHBI OBITh BUJHBI
MOCETUTEIISIM.


https://login.consultant.ru/link/?rnd=10336DA60F86D63DCDFA8D98ED087F9A&req=doc&base=LAW&n=183496&date=27.03.2019
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2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBa MyHULIMIIATIbHOM YCIYT!

2.15.1. Iloka3aTensiMu JOCTYITHOCTH MyHULIUIIAJIIBHOW YCIYTH SBJISIOTCS:

MH(GOPMUPOBAHNE 3aIBUTEINEH O MPEIOCTABICHUN MYHUIIMTIANBHON YCIYTH;

o0OpyJl0OBaHUE TEPPUTOPUN, NPUIETAIONIMX K MECTOPACIOJIOKEHHUIO
YOIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJpa3feieHuil (MpyU HaJIUYHH),
MECTaMU MAapKOBKM aBTOTPAHCHOPTHBIX CPEJACTB, B TOM YHCIE [JIS JIHUI[ C
OTrpaHUYCHHBIMU BO3MOKHOCTSIMU;

o0opy0BaHUE MOMENICHU YTIOJTHOMOUYEHHOTO OpraHa MeCTaMH XpaHEHUs
BEPXHEH 01K 1Bl 3asIBUTENICH, MECTaMU OOILIETO MOJIb30BAHNUS;

cobmoienre rpaduka padboTel YIOITHOMOYEHHOTO OPTaHa;

o0opyZOBaHME MECT OXHJAaHWA M MECT T[pueMa 3asBUTENEH B
YTOJIHOMOYEHHOM OpraHe CTYJbSIMU, CTOJamMH, OOecleyeHue KaHUEISIPCKUMU
OPUHAICKHOCTSIMA ~ JUISI  TPEAOCTABICHHUS ~ BO3MOXHOCTH  odopmiieHus
JTIOKYMEHTOB;

BpeMs, 3aTPAUYCHHOE Ha MOJIYyYEHUE KOHEUHOTO pe3yibTaTa MyHUIIMIATbHON
YCIIyTH.

2.15.2. Tloka3zaTensiMu KayecTBa MyHULIUIIAIIBHOM YCIIYTH SIBJISIFOTCSL:

KOJIMYECTBO B3aMMOJICUCTBUN 3asiBUTEN C JIOJDKHOCTHBIMM JIMLIAMHU IIPH
IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH U UX MPOJIOJIKUTEIIBHOCTD.

COONIOIGHUE CPOKOB M  IOCJIEOBATEIbHOCTH  BBIMOJIHEHHUS  BCEX
aIMUHUCTPATUBHBIX  NOPOLEAYP,  HPEAYCMOTPEHHBIX  aJIMUHUCTPATUBHBIM
perjJamMeHToM;

KOJIMYECTBO OOOCHOBAHHBIX Kano0 3asBUTENEH O HECOOIOJIEHUU TOpsAJKa
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP, CPOKOB PETHUCTpAllMU 3ampoca u
NPEIOCTAaBICHUSI MYHULMIAIBHOM  yCiIyrd, o0 OTKaze B  HCIPaBICHUU
JIOTIYIIEHHBIX OTNEYaTOK W OIMOOK B BBIIAHHBIX B pe3yibTaTe MPEeIOCTaBICHUS
MYHUIIMTIAJTBHOW YCIAYTHM JOKyMEHTax JHOO0 O HapylmIeHWH CpoKa TaKHUX
UCIIPABJICHUI, a Takke B Ciydae 3aTpeOOBaHUs JIOJDKHOCTHBIMHU JIMIIAMU
YTOTHOMOYEHHOTO OpraHa JOKYMEHTOB, IUIaThl, HE MPEAYCMOTPEHHBIX
aJIMUHHCTPATUBHBIM PETJIAMEHTOM.

2.15.3. 3asBuTtensM obecreunBaeTCsl BOZMOXKHOCTh MOTyYeHUs UHPOpMaAIUU
O XOJA€ NPEIOCTaBICHUS MYHUIUNAIBbHON YyCIyrd MNpU JIMYHOM TMpUEME, II0
TenedoHy, 1o dIEKTPOHHOM mouTe, Ha EquHom mopTaite.

2.16. IlepeyeHb KJIaCCOB CPEACTB NEKTPOHHOM MOAMKUCH, KOTOPbIE
JOIYCKAIOTCS K UCTIOIB30BaHUIO MPU 0OpAIIEHUH 32 MTOIyYeHUEM
MYHULANIAIBHON YCITYTH, OKa3bIBAEMOM C MPUMEHEHHEM
YCWJICHHOW KBaTU(PUIUPOBAHHOM 3JIEKTPOHHOU MOAMKUCH

C yueroM TpeboBaHMil K cpelcTBaM 3JIEKTPOHHOM MOJMUCH, YTBEPKIECHHBIX
npukazoM DenepanbHol ciaykO0bl Oe3ornacHocTn Poccutickoit denepamuu ot 27
nexabpst 2011 roga Ne 796, nmpu oOparieHuu 3a MOJyYEeHUEM MYHHUITUNATHHOU
yCIyTH, OKa3blBaeMOW C TMPUMEHEHHEM YCWJICHHON KBalH(PUIIMPOBAHHON
AIEKTPOHHOM ITOANMCH, IOIMYCKAIOTCA K HCIIOJIB30BAaHUIO CIEAYIOIIME KIIACChI
cpeact annektponHoit noanucu: KC2, KC3, KB1, KB2 u KA.


consultantplus://offline/ref=9DFCD0BC58F1901188C452263C0976EC7682B8277B42784B22C3A2DEC2AABDAEC9F86746227977ABeCmEQ
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III. CocTaB, mociaea0BaTENbHOCTh U CPOKHU BBITIOTHEHUS AIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUs K MOPSAJIKY X BBIMOJHEHUSI, B TOM YHCIIE 0COOCHHOCTH
BBITIOJTHCHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JICKTPOHHOM (hopMe, a TaKKe
OCOOCHHOCTH BBITMIOJIHCHHS aIMUHUCTPATUBHBIX Mporieayp B ML

3.1. UcuepnpiBaromuii nepeYEHb AIMUHUCTPATUBHBIX OPOLEAYP

[IpenocraBieHne MyHHLMIIAIBHOM yCIyrd BKIIOYaeT B ceOs Cledyrouue
aJIMUHUCTPATUBHBIE MPOIIETYPHI:

1) mpuem u peructpanus NPEACTABICHHBIX 3asBICHUS M JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUIAIBHOMN YCIIyTH;

2) paccMOTpEHUE MPEACTABICHHBIX 3asBUTEIEM 3asIBICHUS U JOKYMEHTOB,
OPUHATHE PELICHUS O MNPEJOCTaBICHUM >KWIIBIX IMOMEIICHUH MYHHUIUNAIBHOTO
KWIAITHOTO (OHAQa KOMMEPUECKOro UCIHOJb30BaHUS JHOO 00 OTKaze B
IPEJOCTABIICHUU JKUJIBIX TIOMEUIEHUM MYyHUIUNAIBHOTO >KUJIUIIHOTO (oHIa
KOMMEPUYECKOT0 UCTOIb30BaHUS;

3) HanpaBieHUe (BpyUEHUE) 3asIBUTEIIIO PELICHUS O MPEIOCTABICHUU JKUIIBIX
NOMEIIEHN  MYHUIMIAIBHOTO  JKWIMIIHOTO  (QOHAA  KOMMEPYECKOTO
UCIIOJIb30BaHUsI JMOO 00 OTKaze B MPEJOCTABICHHM JKUJIBIX [OMEUNIEHUI
MYHHIIATIAJIFHOTO KUJIAITHOTO (DOHIa KOMMEPYECKOTO UCTIOIB30BaHUSI.

3.2. [Ipuem u peructpaius NpeacTaBICHHBIX 3asBICHUS
U JJOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS
MYHHULUITAIBHON yCIIYyTH

3.2.1. KOpunuueckuM (akToM, SBISIOMKMMCS OCHOBAaHMEM I Hadaja
WCIIOJIHEHUSI JAHHOW aJMUHUCTPATUBHOW TPOLEAYPHI, SBISETCA TMOCTYIUICHHUE
3asiBJICHUS U MPUJIAaraéMbIX K HEMY JIOKYMEHTOB B Y IOJTHOMOYEHHBIN OpTraH.

3.2.2. CneuunanucT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO 3asBICHUS:

B JICHb TIOCTYIUJICHUS 3aSBJICHUS U MPUJIATa€MbIX JOKYMEHTOB OCYIIECTBIISET
PETUCTPAIINIO 3asIBJICHHUS,

BBIJIACT PACTIMICKY B TIOJIYYCHHH MPEACTABICHHBIX JOKYMEHTOB C YKa3aHHUEM
UX TIEPEYHS W JaThl MX TOJIYYCHHS OPTraHOM, OCYIICCTBIISIONIUM IPUHATHE Ha
y4eT, a TakKe ¢ YKa3aHHWeM IepedHs JOKYMEHTOB, KOTOPbIC OyayT MOJIYYCHBI 11O
MEXBEJJOMCTBEHHBIM 3arpocaM. B ciydae mpencTaBlIieHHs JTOKYMEHTOB dYepe3
MHOTO()YHKITMHOHATBHBIH HIEHT] pacricka BBITACTCS yKa3aHHBIM
MHOTO()YHKITHOHAJIEHBIM IIEHTPOM;

B TeueHue 3 JHEH CO JHS MOCTYIUICHHS 3asBJICHHS B JJICKTPOHHOM BHJIEC
MPOBOJUT MPOBEPKY AJIEKTPOHHOMN MOAMMCH, KOTOPOHN TMOAMMCAHBI 3asBIICHUE U
MpUJIaraeMble JOKYMEHTBI TIPOBOJUT MPOBEPKY YCHJICHHOW KBaTU(DHUITUPOBAHHOU
AJIEKTPOHHON TOJMUCH, KOTOPOW TOAMHCAHBI 3asBICHHE W MpHJIaraeMble
JIOKYMEHTBHI;

3.2.3. Ilocne peructpauuy 3asBJICHHE U NPUIAraeMble K HEMY JOKYMEHTBI
HampaBisieTcss  JUIsl  PAcCMOTPEHUs  CHEUUATUCTY, OTBETCTBEHHOMY  3a
MPEIOCTaBICHNE MYHUIIMTIATBHON YCIIYTH.
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3.2.4. Pe3ynpraroM aJMUHUCTPAaTUBHON NpOLEAYphl SBISETCA Iepeaada
3asBJ€HUS W JOKYMEHTOB CIIELHUAJUCTy OpraHa, OTBETCTBEHHOMY  3a
MPEIOCTABICHNE MYHUIIMNATBHON YCIIYTH.

3.3. PaCCMOTpeHI/Ie MMPpCACTABJICHHBIX 3aABUTCIICM 3ajABJICHUA
U JOKYMCHTOB, ITPUHATUC PCIICHHUA O IIPCIOCTABJICHUN KHUJIBIX
HOMGHIGHI/Iﬁ MYHHUIUIIAJIBHOI'O JKUJIUITHOT'O (I)OHI[a KOMMCPYCCKOI'O
VCTIOJIL30BaHUS JIMOO 00 OTKa3e B peaoCTaBJIICHUN
KHNIBIX HOMCHIGHI/Iﬁ MYHHUIHUIIAJIBHOTI'O KUJIHUITHOI'O (bOHI[a
KOMMCPUYCCKOI'O UCIIOJIBb30BaHUA

3.3.1. KOpunuueckuM (akToM, SIBISIOMIMMCS OCHOBAaHMEM Il Hayaja
WCIIOJTHEHUSI aIMUHUCTPATUBHON MPOLIEYPHI, SIBISETCS MOCTYIJICHUE 3asBJICHUS U
JIOKYMEHTOB CHEIUATUCTy, OTBETCTBEHHOMY 3a MPEIOCTABICHHE MYHUIUTIATbHON
YCIIyTH.

3.3.2. B teuenue 10 gHEW cO OHA PETUCTPALMU 3asBJICHUSA CHELHUAAINCT,
OTBETCTBEHHBIH 32 MPEOCTABICHUE MYHUITUTIAIbHON YCIIYTHU:

OCYLIECTBJISIET PACCMOTPEHUE TOKYMEHTOB;

B Cllyda€ HaJIM4Wsg OCHOBAaHWW JUIA OTKa3a B INPEIOCTABICHUU
MYHULIUNAIBHOM  yCIYrdM, YKa3aHHbIX B  OyHKTe 2.9.2  HACTOSIIEro
aJIMUHUCTPATUBHOTO pErJlaMEeHTa, TOTOBUT IMPOEKT pelieHuss o0 OTKa3e B
MPEIOCTABICHUU JKWJIOTO TIOMEIICHUS MYHUIIMIIAIBLHOTO SKUIUITHOTO (oHIa
KOMMEPUYECKOTO UCTIOIb30BaHNUS;

B CJlydyae OTCYTCTBHUA OCHOBAaHMWM [iJIi OTKa3a B MPEJOCTABICHHUU
MYHULMNAIBHOM  yCIYrM, YKa3aHHbIX B  OyHKTe 2.9.2  HAcCTOSIIETo
aIMUHUCTPATUBHOTO pErjaMeHTa, TOTOBUT MPOEKT PEIICHUS O MPEeIOCTABICHUU
KUJIOTO TIOMENIEHUS MYHUIMNAIBHOTO JKWIMIIHOTO (OHIa KOMMEPYECKOIo
UCITIOJIb30BAHUSI.

3.3.3. Ilpunstue (moamucaHue) pemieHus  (MOCTAHOBJICHHUE)  TIO
MPEAOCTaBICHUIO KWJIOTO TMOMENICHUS MYHUIIMTIAIBLHOTO KUJIUITHOTO (POHIA UK
00 oTKa3e B MPEJAOCTABICHUH KHIJIOTO TTOMEIICHUSI MyHHUITUIIAIBLHOTO SKUIIUIITHOTO
dboHma  OCymiecTBIsAE€TCS B MOpPSAKE,  YCTaHOBJIEHHOM  Permamentom
Anmvunuctpanuu [lIekCHUHCKOTrO MyHUITMIIAIBHOTO paiiOHa.

3.3.4. Pe3ynbTaToM BBINOJHEHHS aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOANUCAHHOE PEUICHUE:

00 OTKa3ze B TMPEJOCTABICHUM JKWJIBIX TOMEIICHUA MYHHUIIUITAIEHOTO
YKUJTUITHOTO (DOHIa KOMMEPYECKOT'0 UCTIOJIb30BAHUS;

0 TPEAOCTABJICHUU >KWIBIX TOMENIEHUH MYHUIUNAIBHOTO KUJIUITHOTO
dboHIa KOMMEPUYECKOTO UCTIOIb30BaAHMUS.

3.4. HanpaBiyieHue (BpyueHHUE) 3aBUTENIO PEIICHUS
O MPEOCTaBICHUH JKUIIBIX TOMEIIEHUH MyHHUIIUIIATBHOTO KUJIUIIHOTO
(oH1a KOMMEPUYECKOTO HCIOIb30BaHUs MO0 00 0TKa3e
B TIPEAOCTABIICHUH KIIIBIX TIOMEIIEHINH MyHUIIUTIAIIEHOTO
KHUITUIIHOTO (POH/Ia KOMMEPYECKOTO HCITOJIb30BAHMS
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3.4.1. IOpunuueckum QakToM, SBISIOMMAMCS OCHOBAaHHMEM [IJIsi Hadaa
VCITOJIHEHHSI aIMUHUCTPATUBHON MTPOLIETYPHI, BISETCS MOANUCAHHOE PEIICHHE 110
pe3ysibTaTaM pacCMOTPEHUS 3asBIICHHUS.

3.4.2. Coenuanuct, OTBETCTBEHHBIN 3a NPEIOCTABICHUE MYHHIMNAIbHOU
yCIyTd, HE MO3/HEE YeM 4Yepe3 Tpu paboduX IHS CO JHS NPHUHSITHUS PELICHUS
BBIJACT WJIM HAIIPABJIIET 3aBUTEIIO YBEIOMIICHUE O IIPUHATOM PELICHUHU.

B  cmydae  mpenocTaBiieHMs  TPaXJAHWMHOM  3asBICHUSA  4epes
MHOTO(QYHKIIMOHAJbHBIA LEHTP YKa3aHHOE YBEJOMJICHME HallpaBisIeTCd B
MHOTO(QYHKIIMOHAIbHBIA ILIEHTP, €CIM HHOM CIOCO0 TMOJIydeHHs He YKas3aH
3asIBUTEIIEM.

3.4.3. B cinyuae npuHATUS PEIICHUS O MPEIOCTABICHUH KUJIBIX MOMEIICHHI
MYHUIUOAIBHOTO SKWJIMIIHOTO (OHJa KOMMEPYECKOrO HCHOJB30BAHMS C
3asiBUTEJEM 3aKIII0YaeTcs JOrOBOp HaiiMa (apeHAbl WM HMHOrO JI0roBopa C
IOPUIUYECKUM JIULIOM) KHUJIOTO OMEIIEHHUSI MyHUIIMIAIBHOTO KHJIUIIHOTO (PoHa
KOMMEPYECKOTO UCIOJIb30BaHUS.

3.4.4. Pe3ynpTaToOM BBINOJHEHHUS aJMUHHUCTPATUBHOM IPOLEAYPHI SABISIETCS
BblJaua (HaIpaBJIeHHUE) 3aBUTEIIO YBEJOMIICHHS O IPUHATOM PEUICHUU.

IV. ®opMbI KOHTPOJIS 32 HCIIOJTHEHUEM
aIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. KoHTponb 3a COOJIOICHUEM M HCIOJHEHHEM JIOKHOCTHBIMH JIMIIAMHU
YIIOJTHOMOYEHHOTO OpraHa IO0J0KEHUN aJMUHUCTPATUBHOIO PErVIAMEHTA U MHBIX
HOPMATHBHBIX  TPABOBBIX  AKTOB,  YCTAHABIMBAIOIIUX  TpeOOBaHUS K
MPEAOCTABIECHUIO MYHUIMITAJIBHON YCIIYTH, a TAKXKE 3a MPUHATUEM UMH PELICHUN
BKJIIOYAeT B ce0sl TEKyIIMA KOHTPOJIb U KOHTPOJIb IMOJHOTHI M KayecTBa
MIPEAOCTAaBIEHNS MYHUIUITAJbHON YCIYTH.

4.2. Tekyluii KOHTPOJb 32 COOJIIOJIEHUEM U UCIIOJHEHUEM JIOKHOCTHBIMHU
JULAMH TIOJIOKEHUW aJIMUHUCTPATHBHOTO PEMIAMEHTA W HMHBIX HOPMATHMBHBIX
NPaBOBBIX  AKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUS K  MPEJOCTABICHUIO
MYHULIMIIAIBHON YCIIYTH, 4 TaK)K€ 3a IPUHATHEM HUMHU PELICHUN OCYIIECCTBIISIOT
JOJDKHOCTHBIE  JIMI[A,  OINPENECICHHBIE  IIOCTAHOBJICHUEM  aJAMUHHUCTPALUU
[ITekCHUHCKOr0 MYHMIMIIAJIBHOIO PalioOHa.

Texymui KOHTPOJIb OCYIIECTBIAETCS Ha IIOCTOSTHHOM OCHOBE.

4.3. KonTponp Haa TOJHOTOM W KA4eCTBOM  MPEAOCTABICHHUS
MYHUIMIIATBHOW YCIyTH BKJIIOYaeT B ceOs MpOBEIECHUE MPOBEPOK, BHISIBICHHE U
YCTaHOBJICHHE HAPYILICHUN MpaB 3asBUTENCH, TPUHATUE PEIIEHUH 00 yCTpaHEHUU
COOTBETCTBYIOLIUX HAPYLICHUM.

KoHTponp Hax MOJHOTOM M Ka4eCTBOM MPENOCTABICHUS MYHHIMITAIBLHOU
YCIIYTH OCYIIECTBISIOT JIOJPKHOCTHBIE JIAIA, OINPEAEIECHHBIE MOCTAHOBJIECHHUEM
agMuHUCcTpanuu LIIeKCHUHCKOr0O MyHUIIMIIAJIBHOTO palioHa.

IIpoBepkr MOryT OBITH IIJJAHOBBIMH (OCYLIECTBIIATHCS Ha OCHOBAaHUU
MOJyTOIOBBIX WJIM TOAOBBIX IIJJAHOB pabOThl YTOJIHOMOUYEHHOTO OpraHa) u
BHETUIAHOBBIMH.

[lepnoMYHOCTh NPOBEPOK — IUIAHOBBIE | pa3 B ToJ, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpaIeHHUIO 3asSBUTEIS.
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IIpy mnpoBeneHUM IIPOBEPKH MOTYT pacCMaTpUBATBCS BCE BOIPOCHI,
CBA3aHHBIE C TMPEAOCTABICHHEM MYHUIMUNAIBHOW YCIyrd (KOMIUIEKCHBIE
IIPOBEPKH) WJIM OTAEJIbHBIE BOMPOCHI (TEMaTUUYECKHE POBEPKH). Bua nposepku u
CPOK €€ MNpPOBEACHUS YCTAaHABIMBAIOTCS MYHULHUINAIBHBIM IIPABOBBIM aKTOM
YNOJTHOMOYEHHOTO OpraHa O MPOBENCHUM IMPOBEPKH C YUYETOM NEPUOJAMYHOCTH
KOMILJIEKCHBIX MPOBEPOK HE MeHee | paza B ToJ M TeMaTHYECKUX MPOBEPOK —2
pasa B roJI.

[Io pe3ynbTaTaM TEKYLIETO KOHTPOJIA COCTaBISIETCA 3aKIIOYECHHE O
pe3ysbTarax TEKYLIEro KOHTPOJIA M BBIABICHHBIX HAapyLICHUSX, KOTOpas
MPEICTABIISICTCS PYKOBOAUTENIO Y TIOJTHOMOUYEHHOTO oprana B TeueHue 10 padounx
JTHEW TIOCJIE 3aBEPIICHUS ITPOBEPKHU.

4.4.  JIomKHOCTHBIE  JIMIIa, OTBETCTBEHHBIE 34  IPEAOCTABICHUE
MYHUIUNIATBHOM YCIIYT'H, HECYT MEPCOHAJIbHYIO0 OTBETCTBEHHOCTH 3a COOJIIOJICHHE
MOPSAKA MPEIOCTABIICHUS] MyHULIUITAIIBHOW YCIYTH.

4.5. Ilo pe3ynpraTaM  NIPOBEIAEHHBIX IPOBEPOK B CIIy4ac BBISBIICHUS
HapyLIeHUN 3aKOHOAATENBCTBA 151 aJIMUHHUCTPATUBHOIO pernameHTa
OCYILECTBIISIETCS NPUBJICUCHUE BUHOBHBIX JOJKHOCTHBIX JHUI Y IIOJJHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUHU C JACHCTBYIOIIUM 3aKOHOAATEIILCTBOM
Poccuiickon ®@enepanumu.

4.6. OTBETCTBEHHOCTh 32 HEHUCIIOJIHEHHE, HEHAQIEKAIlee MCIOJHEHNE
BO3JIOKEHHBIX OO0S3aHHOCTEW IO TPEJIOCTABICHUI0 MYHULMIAIBHON YCIYTH,
HapyluleHne TpeOOBaHMM aJMUHHMCTPAaTUBHOTO pErJlaMeHTa, NpPEeIyCMOTPEHHas B
COOTBETCTBUM ¢ TpynoBbIM KojekcoM Poccuiickont @enepanun, Koaexcom
Poccuiickoit ®denepanuu 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, BO3JIaraeTcs
Ha JIMI[, 3aMEIIAloNIMX JOJKHOCTH B YTOJHOMOYEHHOM OpraHe (CTpyKTypHOM
noApa3fejieHud — MpU HaIuuuu), U padoTHUKOB MODII, OTBETCTBEHHBIX 3a
MIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

4.7. KoHTposb CO CTOPOHBI IpaXk/laH, UX OOBEIMHEHH M OpraHU3alMi 3a
IIPEAOCTABIEHUEM MYHHIIMIIAIBHON YCIYIM OCYIIECTBISIETCS B COOTBETCTBUU C
OenepanbHbiM  3akoHOM OT 21 wuronst 2014 roma Ne 212-®3 «O06 ocHoBax
oO0IIeCTBEHHOTO KOHTpOJIsi B Poccuiickoii denepamum.

V. Jlocyne6nblii (BHECYnEOHBIN) MOPSAIOK 00KATOBAHUM PEIICHUH U IeHCTBHMA
(6e3neiicTBuUS) YTIOJIHOMOUYEHHOTO OpraHa, MPe0CTABIISIIONIET0 MyHUITUTATHHYIO
yeiyry, MOII, a Takxe uX JOJDKHOCTHBIX JIUI THO0 MyHUITUTIATBHBIX CITYXKAINX,

PabOTHUKOB

5.1. 3asBuTeNns UMEET MpPaBO Ha AocyaeOHOe (BHeCyeOHOe) 00kaloBaHUE,
OCIapyBaHKE PEIICHUM, NecTBUI (0e31eiCTBUS), MPUHATHIX (OCYIIECTBICHHBIX)
IIPU MIPEIOCTABICHUN MYHUIIUTIAJILHON yCITyTH.

O0>xasioBaHUE 3asIBUTENSIMU pELICHUH, NedcTBUi (0e3AeiCTBUS), MPUHATHIX
(OCYIIECTBIEHHBIX) B XOJI€ TMPEAOCTaBICHUS MYHUIMNAILHOM YCIyrd B
nocyneOHOM (BHECYeOHOM) TIOpSIKE, HE JIMIIAST WX TpaBa Ha 00KaJIOBaHUE
YKa3aHHBIX PEIICHU, NeHCcTBUl (0e3eHCTBUA) B CyIeOHOM TIOPSIJIKE.
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5.2. TlpenmeroM nocyaebHOrO (BHECYAEOHOT0) 00KaIOBAaHUS MOTYT OBITH
peuieHus  (nedcTBUs, Oe3NEeCTBUE), NPUHATHIE (OCYILIECTBICHHBIE) MpHU
IIPEAOCTABICHUNA MYHUIIUIIAJIbHON YCIIyTH.

3asBUTEIb MOXKET OOpaTUTHCA C KalOOOH, B TOM YHCIE B CIEIYIOLIUX
CIIyYasx:

1) mHapymeHue cpoka perucTpanudyd 3ampoca O  MPEJOCTABICHUH
MYHULHUNAIBHOWN YCITYTH;

2) HapyllIeHUEe CPOKa MPEeI0CTABICHUS MyHUIIMTIATBHON YCIIYTH;

3) TpeboBaHME Yy 3asgBUTENS JOKYMEHTOB WM HHpopMamuu Jmbo
OCYILECTBJIICHUSI JICHCTBUM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickont denepanuu,
HOPMATUBHBIMH TPABOBBIMH aKTaMH OOJACTH, MYHUUUIAJIbHBIMU IPAaBOBBIMHU
aKTaMH anMuHUCTpauuu [IIeKCHUHCKOTO MYyHUUMIAIBHOTO pailoHa s
IIPENOCTABIEHNS MYHHUIIUIIAJBHON YCIIYTH;

4) oTKa3 3asgBUTEII0 B MpPUEME JOKYMEHTOB, IPEACTABICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTamMu Poccuiickont denepanuu,
HOPMATUBHBIMH TPABOBBIMH aKTaMH OOJACTH, MYHUUMUIAJIbHBIMHU ITPAaBOBBIMHU
aKTamMu anMuHUCTpanud  [IIeKCHMHCKOrO MyHUIMIAIBHOTO paiioHa s
IIPENOCTABIICHUS MYHULIMITAJIBHOW YCIYTH;

5) oTka3 B MNpEeAOCTaBICHUM MYHMIMINAIBHOW YCIYTH, €CIU OCHOBAHMS
OTKa3za HE MPEIyCMOTPEHbl (enepaJbHbIMH 3aKOHAMU M TPUHATHIMH B
COOTBETCTBUM C HHUMHM HHBIMH HOPMATHBHBIMM IPAaBOBBIMU aKkTamMH Poccuiickoii
denepanii, HOPMATUBHBIMH TPABOBBIMU aKTaMH O0JaCcTH, MYHHUIIMITAIbHBIMU
PaBOBBIMM aKTaMu aaMUHUCTpauu [LIekCHUHCKOro MyHHIIMITAJIBHOTO PailoHa;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIIATIBHON
yCIYId IJIaThl, HE NPEAYyCMOTPEHHOW HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoii  ®enepanny, HOPMATHUBHBIMM [PABOBBIMU aKTaMHU 00JIaCTH,
MYHULIUTAIHHBIMU ~ TIPABOBBIMU  aKTaMU aamuHucTpauun  LllexkcHuHCKOro
MYHULANAIBHOTO PailoHa,;

7) oTka3 YTMOJHOMOYEHHOTO OpraHa, €ro JI0JDKHOCTHOro juia, MOI],
pabotHuka M®II, B ucmpaBiIeHUH JTOMYIIEHHBIX HUMH OIEYATOK M OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHHMIIMIAIBHOW YCIYIH JTOKYMEHTax
A100 HapylIEHNE YCTAaHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH;

8) HapylleHue CpoKa WIM MOPSAAKAa BBIJAYM JOKYMEHTOB IO PE3YJIbTATaAM
NIPEIOCTABIICHUS MYHULMITAIBHON YCIYTH;

9) mnprOCTaHOBIEHHME NPEIOCTABICHUS MYHULMIIAJBHON YCIyTH, €Cld
OCHOBAHMSI MPUOCTAHOBJICHUS HE NPEILyCMOTPEHbl (enepalbHbIMU 3aKOHAMU U
IPUHATBIMU B COOTBETCTBUU C HUMHU UHBIMU HOPMATUBHBIMU IPABOBBIMH AKTaMHU
Poccuiickon denepanuu, 3aKOHaAMU U UHBIMU HOPMATUBHBIMU [IPaBOBBIMU aKTaMHU
00JaCTH, MyHUIIUTIAIBbHBIMHA TTPABOBBIMHU aKTaMH afMUHHUCTpanuu [1lekcHuHCKOTOo
MYHUILUIIAIIBHOTO PaliOHa,

10) TpeboBanue y 3adBUTEINS IPU MPEIOCTABICHUN MYHUIIUIIAIBHON yCIyTu
JIOKYMEHTOB WJIM UH(GOpPMAIIUH, OTCYTCTBUE U (M) HEOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh IIPU MEPBOHAYAIFHOM OTKa3€e B MpHUeMe TIOKYyMEHTOB, HEOOXOIMMBIX
JUIS  TIPEAOCTaBICHUS MYHHUIUMNAIBHON YCIyr#, 1m0 B MPeAOCTaBICHUU
MYHULIANAIBHOU YCIIYTH, 32 UCKIIFOYEHUEM CIIEYIOIINX CIy4YaeB:
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a) U3MEHEeHHe TpeOOBAaHWN HOPMATHUBHBIX IMPABOBBIX AKTOB, KaCAIOIIUXCS
MPEAOCTaBICHNUS MYHUIMIAIBHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW MOJIaun
3asIBJICHUSI O MPEOCTABICHUN MYHUIUTIAILHON YCIIYTH;

0) Hamuyue OmMMUOOK B 3asABICHUU O TPEIOCTABICHUM MYHHITUIAIBHON
YCIYTU U JOKYMEHTAaX, MOJAHHBIX 3aABUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJsi MPEJOCTaBICHUS MYHHUIUMAIBHON
yCIIyTH, MO0 B MPEJOCTABICHUH MYHHUIIUINAIBLHON YCIYyTd W HE BKIIOYEHHBIX B
MPEACTABICHHBIN paHEE KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CpOKa JNEHUCTBUS IOKYMEHTOB WJIM M3MEHEHHE WMH(pOpMauu
MocJie TMEpPBOHAYAILHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MPENOCTABIICHUS ~ MYHHIIUNAIBHOW  yCIyTW, JUOO0 B  TPEIOCTaBICHUU
MYHULHANAIBHOWN YCIIyTH;

I) BBIABJICHUE JIOKYMEHTAJIBHO TMOATBEPKACHHOTO (hakTa (IIPU3HAKOB)
OLIMOOYHOTO WM TMPOTUBONPABHOTO JEUCTBUS (O€31E€UCTBUS) JTOJKHOCTHOTO
avna  YTNOJHOMOYEHHOTO OpraHa, MYHUIMNAJIbHOro ciyxamero, MO®ILI, ero
pabOTHUKA MpU MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS.  TPEIOCTABIICHUS] MYHULMOAIBHOM yCiIyru, Ju00 B MpeAoCTaBICHUU
MYHULIMNAIBHON YCIYTH, O YEM B MUCbMEHHOM BHUJE 3a MOAMNUCHI0 PYKOBOJIUTES
YHoaHOMO4YEHHOTO opraHa, pykopoautens M®L] npu nepBoHa4aIbHOM OTKa3€ B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX JJisi TNPEIOCTaBICHUS MYHHUIIMNAIbHOU
YCIYTH, YBEAOMIISIETCS 3asBUTEIb, A TaKKe [MPUHOCATCS W3BUHEHUS 32
JIOCTaBJICHHBIC HEYT00CTBA.

B cnyuasx, ykazaHHbIX B moamnyHkrax 2, 5, 7, 9, 10 HacTosiero myHkTa,
nocyneOHoe (BHecylneOHOe) o0)KaJoBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nerictBusi) M®II, paGotHuka M®I[ Bo3MOkHO B ciydyae, eciu Ha MOI],
penieHus u nencTBus (0e3AeiicTBUE) KOTOPOro 00XKaTyrTCsl, BO3JI0KEHA (PYHKIUSA
[0 TPEJOCTABICHUID COOTBETCTBYIOIIEW MYHULHMNAIBHOM YCIYTM B IOJHOM
o0BeMe.

5.3. OcHoBaHueM Jid Hayaja MPOLEAYphl AOCYIeOHOTO (BHECYAEOHOTO)
00>KaJIOBaHUS SIBJISIETCS TOCTYTUICHUE KaT00bI 3asiBUTEIIS.

XKanoba momaercs B mnuchbMeHHOW (opme Ha OymMa)KHOM HOCHUTENE, B
AIEKTPOHHOM (hopme.

XKanoba Ha permenus u neiicTBus (6e3aeiicTBrEe) YOTHOMOUYEHHOTO OpraHa,
€ro JOJDKHOCTHOTO JIMIA, MYHHIMITAJILHOTO CIYXAIIero JHU0O0 PYyKOBOJMUTENS
YIOJHOMOYEHHOTO OpraHa MOXKET ObITh HampaBlieHa mo moute, depe3 MDII, ¢
UCITIOJIb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT,
opuIIMaIBHOTO caiiTa YMOJHOMOYEHHOro opraHa, EnuHoro mnoprana Jubo
PervonanbHOro moprana, a TakKe MOXKET OBbITh MPUHATA MPH JUYHOM IpPHUEME
3asIBUTENS.

XKanoba Ha peuieHus u aeiictBus (0e3aeiicTBUE) MHOTO(PYHKIIMOHAIBHOTO
LEHTpa, ero pabOTHHKA MOKET ObITh HaIpaBjeHa MO MOYTe, C MCHOJb30BAaHUEM
UH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceT «MHTepHeT», 0QuLIHUaTbHOTO
caiita M®II, Enunoro nmoprana mmbo PermonambHOTO TIOpTajna, a TakKe MOXKET
OBITh MPUHSTA MIPU JTUYHOM MPUEME 3aASIBUTEIIS.

XKanoba, mocTynuBIIas B MUCBMEHHOW (OopMe WU B SJIEKTPOHHOM BUJE,
MO/JICKUT PETUCTPAIIMU B JKypHAJe ydeTa >Kalio0 Ha pEenieHUus U JICUCTBUS
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(Oe3meiicTBue) YTOTHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI] JIHOO
MYHHUITUTIATBHBIX CITYKAIUX, MHOTO(QYHKIIMOHAIBHOTO IEHTPa W €ro paOOTHUKOB
HE MO3HEE CIECIYIOUIEro padovero JAHs cO AHS €€ MOCTYIUICHUS.

54. B nocyneOHOM TOpsiIKE MOTYT OBITH OOaJdOBaHBl JICHCTBUS
(6e3nelicTBUE) U PEIICHMUS:

JOJKHOCTHBIX JIML] Y TOJIHOMOYEHHOI'O OpraHa, MyHULUIIAJIBHBIX CIYKaIIUX
— PYKOBOAUTENIO Y IOJTHOMOYEHHOTO OpraHa;

pabotHuka M®I] - pykopoautento MOILI;

pykoBogutens MODI[, MO®I[ - oprany MeCTHOro caMOyIpaBJICHUS,
aBitomemMycs yupeaureiaem MOIL.

5.5. XKanoba, mocTtynuBmIas B 3JEKTPOHHOM BHUE, pacledyaThIBAeTCs Ha
OyMa)KHOM HOCHUTEJIE U PETUCTPUPYETCS B MOPSAIKE, YCTAHOBIEHHOM IMyHKTOM 5.3
pasznena V Hacrosimiero Pernmamenra. PaccMoTpeHue xanoObl, HapaBICHHOW B
AIIEKTPOHHOM BHUJE, OCYIIECTBISIETCS B TOPAIKE, aHaJOTMYHOM MOPSAKY
pacCMOTPEHUSI JKaJl00bl, HAMPABICHHON HA OyMaKHOM HOCHUTEJE.

[Ipyu mnogaye xanoObl B 3JIEKTPOHHOM BHJAE kano0a, JIOKYMEHTHI,
npujaraeMbele K jkajno0e (Ipu Haauyuu) MOTYT OBbITh MpENCTaBiCHB B (popme
ANEKTPOHHBIX JTOKYMEHTOB, MOJMUCAHHBIX AJEKTPOHHON MOAMUCHIO, BUI KOTOPOU
MPEAYCMOTPEH 3aKOHOAATeNbcTBOM Poccuiickoit deneparuu, 1u60 MOTYT OBITH
HaIpaBjeHbl B BHJE JJIEKTPOHHOTO 00pa3a JIOKYMEHTa, IMOJYYEHHOTO IyTeM
CKAaHUPOBAHUS JTOKYMEHTa, IPH 3TOM JIOKYMEHT, YJIOCTOBEPSAIOIIUN JUYHOCTh
3asBUTEIIS, HE TPEOyeTCHI.

5.6. Kanoba nomkHa coepKaTh:

HAaMMEHOBAHHME OpPraHa, MPEeAO0CTaBISAIONIET0 MYHHIMIAIbHYIO YCIYTy, €ro
JOJDKHOCTHOTO  JIMIIa  JM0O0  MYHMIMNAIbHOTO  ciyxkamiero, MOILI, ero
pPYKOBOIUTENS U (WJM) paOOTHHUKA, pEIICHUs U AelcTBUs (0e3AeiiCTBHUE) KOTOPBIX
00XaIyrTCs;

dbammno, UMsi, 0T4eCTBO (TIOCJIEIHEE — MPU HAJIMYKU), CBEACHUS O MECTE
JKUTEJIbCTBA 3asBUTEISI, a Takke HoMep (HoMepa) KOHTaKTHOro TeiedoHa, aapec
(aapeca) 2JIEKTPOHHOM MOUTHI (MIPU HAJIWYUK) U TMOYTOBBIN aJipec, MO KOTOPHIM
JIOJDKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

cBefeHnss 00 oOOXadyeMbIX penieHusX W JAeUcTBUsSX (Oe3neicTBrUn)
YTOTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIa Y TIOJTHOMOUYEHHOTO OpraHa Jinoo
MYHHUITUTIATBHOTO citykamiero, M®II, ero paboTHuka;

JIOBOJIbI, HA OCHOBAHWMU KOTOPBIX 3asBUTEJIb HE COTJIACE€H C PEUICHUEM U
nerictBueM (Oe3eicTBHEM) YTIOJIHOMOYEHHOIO OpraHa, JOKHOCTHOTO JIHIA
YOITHOMOYEHHOTO OpraHa Ju00 MYHMIMIAILHOTO ciyxaimero, M®II, ero
paboTHHKa. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IPU HAJTUYHH),
MOATBEPKIAAIOIIME JOBOJIbI 3asBUTES, JINOO X KOIHUU.

5.7. XKamoba, mnocrynuBmias B YTOJHOMOYEHHbIH opran, MOI],
yupequtento M®II, paccmatpuBaeTcss B TeueHue 15 pabouux gHEW co AHS ee
perucTpanum, a B ciaydae oO’KajJoBaHUS OTKa3a YTOJIHOMOYEHHOrO Oprasa,
JOJDKHOCTHOTO JIMIA YTIOJHOMOYEeHHOTO oprana, M®ILI[ B npueme JOKyMEHTOB y
3asIBUTENS JTMOO B UCIPABICHUM JTOMYIIEHHBIX OTMEYaTOK M OIMMUOOK WM B CIIydae
00>KaJoBaHWsl HAPYIICHUS YCTAHOBJIEHHOTO CpPOKa TaKWX WCIPABICHUN — B
Te4eHHue 5 paboUYnX AHEH CO THS €€ PEeruCTpaIiy.
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5.8. Ilo pesynapTaTaMm pacCMOTPEHHS KajloObl MPUHUMACTCS OJIHO W3
CHEAYIOIINX PEIUICHUN:

&ayoba yHOBIETBOPSAETCSA, B TOM 4YHCIE B (OpME OTMEHBI HPHUHATOTO
pELIeHMs, HMCHOPABICHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3yibTaTe MNPENOCTaBICHUS MYHUIUMIAIBHOM YCIYrd JOKYMEHTaX, BO3Bpara
3asIBUTENIO JICHEKHBIX CpPEJICTB, B3HUMaHUE KOTOPBHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH TPaBOBBIMH akTamu Poccuiickoii denepanuu, HOPMaTUBHBIMU
MPaBOBBIMH aKTaMU 00JIACTH, MYHUIIUIAILHBIMU IIPABOBBIMU aKTaMU;

B yJIOBJIETBOPEHUH Kajl00bI OTKa3bIBACTCA.

5.9. He mno3nHee mAHS, CIEOyIONIETO 3a JHEM NPUHITHS peLICHUs,
YKa3aHHOrO B IYHKTE€ 5.8 aJAMUHUCTPATHUBHOTO pErjiaMeHTa, 3asBUTEIIO B
NUCbMEHHOM ¢dopMe U TIO >KEJaHWIO 3asBUTENS B DJIEKTPOHHOU (dopme
HaIlpaBJIsIeTCs. MOTHBHPOBAHHBIA OTBET O pE3yJbTaTaX PACCMOTPEHHUS KaIOObI
CII0cO0OM, MO3BOJISIOIINM MOATBEPAUTH (PAKT U AATy HAIIpaBJICHUS.

5.10. B cinydae mpu3HaHuA KanoObl MOAJEXKAIIEH yIOBIETBOPEHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IMYHKTE 5.9 aJIMHHHCTPAaTUBHOIO pPErJaMEHTa,
JaeTcst uH(popmaus 0 NENUCTBHSIX, OCYIIECTBIISIEMBIX OpraHoM,
IIPENOCTABIIOINM MYHUIIMNANBHYIO yciryry, M®I] B nensx He3amMeIMTEIbHOrO
yCTpaHEHUs BBISBIICHHBIX HApyIIEHUN MpPU OKa3aHUM MYHUIUNAIBHOM yCiIyru, a
TaK)K€ IPUHOCITCS WM3BUHEHUS 3a JOCTaBJICHHbIE HEYJOOCTBA M YKa3bIBaeTcCs
uHbopMalusl O JAIbHEWIIUX JAEUCTBUAX, KOTOpPBIE HEOOXOAMMO COBEPIIUTH
3asIBUTENIO B LEJAX MMOTYYEHUS MyHULMIIATBHON YCIIYTH.

5.11. B cnyuyae mpusHaHHs KajloObl HE MOJJICKAIICH YIOBICTBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IMyHKTE 5.9 aJIMHHHCTPATUBHOIO PErJaMEHTa,
JAI0TCSl apTyMEHTUPOBAHHBIE PA3bACHEHHS] O MPUYMHAX MPHUHATOrO pPEIICHHUd, a
Takxe nHQopMalus 0 NOPSAIKE 00KaTOBAHUS IPUHATOTO PEILIECHUS.

5.12. B cnydae yCTaHOBIIEHHsI B XOJI€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHHMS
XKano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATMBHOIO IPABOHAPYILIECHUS WIIU
NPECTYIJIEHUSI JOHKHOCTHOE JIMLO, PA0OTHUK, HAJIEJICHHBIE MOJHOMOYMSIMH T10
PAacCCMOTPEHHUIO Kajo0 HEe3aMeIJIMTENIbHO HANpaBiIsieT MMEIOIIMECs] MaTepuasbl B
Oprassl IPOKYpPaTyphI.
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[Tpunoxxenne Ne 1
K AJIMUHUCTPAaTHBHOMY PETJIaMEHTY

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMopraBJ'IeHI/ISI)

oT

(paMunust, uMs1, OTIECTBO)

JaTra pOoXACHUA:

[acropT:

(cepusi, HOMeEp, K€M, KOT/1a BBI/IaH)

3apETUCTPUPOBAHHOTO(OH) 0 azpecy:

MPOXKUBAIOIIETO(EH) 10 azpecy:

TeneoH:

3ASIBJIEHUE
0 MPEAOCTABICHUH KAJIOTO OMEIICHUS MYHHIMIIAIbHOTO
JKHIIMIIHOTO (JOHa KOMMEPUECKOro UCHONb30BaHUS

IIpomry mpemoctaBuTh MHe, ,
(amunus, ¥Msi, OTUECTBO)

U 4JIeHaM MOEH CEMbH:

1

(bammmHst, MMsL, OTYECTBO, AaTa POXKACHNUS, CTETICHb POJICTBA)
2.

(pamunus, uMs, OTUECTBO, JlaTa POXKICHUS, CTEIIEHb POJICTBA)
3.

(pamunus, uMs, OTUECTBO, JJaTa POXKICHUS, CTENIEHb POJICTBA)
4.

(pamunus, uMs, OTUECTBO, JlaTa POXKICHUS, CTENIEHb POJICTBA)
5.

(pamumnms, M, OTUECTBO, JaTa POXKICHUS, CTETIEHb POJICTBA)

KUJI0€ MOMCIICHUE MYHUITUTIAJIBHOTO KUJITUIITHOT'O (bOHJIa KOMMEPYECKOT'O

HCIIOJIb30BaHUA B CBA3U C TEM, YTO

(OCHOBaHI/Iﬂ JUIA HpeI[OCTaBJ'ICHI/Iﬂ)

K 3asBIIeHHIO B OTHOIICHUH MCHs, YJICHOB MoO€H ceMbH npuiararo CJICayrouue J0KyMEHTBI:

Z[OCTOBepHOCTL MpeaACTaBJICHHBIX CBEJICHUM IIOATBCPIKAALO.

" n 2 0 T
Jara NOoAIINCH 3asABUTCIIA pacmn(prBKa noanurucCu
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[Tpunoxxenune Ne 2
K AJIMUHUCTPAaTHBHOMY PErJIaMEeHTY

(HaI/IMeHOBaHI/Ie oprasHa MECTHOTO CaMopraBﬂeHHﬂ)

oT

(HaI/IMeHOBaHI/Ie OPpUANYCCKOro Jinna, peKBU3UTHI,

JIaHHBIC Hpe)lCTaBI/ITeJ'ISI)

3ASIBJIEHNE
0 MPENOCTABIIEHUH KUIIOT0 TIOMEIIEHNS MYyHHULIUIIAIBHOTO
KHIAITHOTO (hOHa KOMMEPYECKOTO HCTIONb30BaHUSL

IIpoury npenocraBUTh

(HauMeHOBaHUE FOPUANIECKOTO
MIa)

JKUJIOC MMOMEIICHNE MYHUIIUIIAJIBHOI'O KUJIUIITHOTO (bOHﬂa KOMMEPUYECKOI'o
HCIIOJIb30BaHUA B CBA3U C TEM,

4To

(ocHOBaHMS I IPEIOCTABICHHS)

K 3asBnenuto pujiararo CJICAYHMmMue JOKYMEHTBI:

JlocToBEpHOCTH NMPEACTaBICHHBIX CBEACHUN OATBEPKIALO.

n " 20_ I.

Jara MOAMHCH TPeACTABUTEIS pacimudpoBKa MOJIHUCH

3asBUTCIIA
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[Tpunoxenue 3
K AIMHHUCTPAaTHBHOMY PETrJIaMEHTY

MecTo HaXO0KAeHUsl Ka3eHHOTO YUPEKICHUS
[[TexCHMHCKOTO MYHHUIMIIAJIBHOIO palioHa
«MHOro(QpyHKIIMOHAJIBHBIA EHTP OPTaHU3aluu NPEAOCTaBICHUS

rOCYIapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT
B [IlekCcHUHCKOM MYHULIUITAIBHOM PalOHE»

Bomnoroackast oGnacte, lllexcHuHckuii paiioH, mnocenok IllexcHa, ymuma
IImro30Bas, qoMm 1.
[ToutoBsiii aapec MO®ILI: 162560, Bomnoronckas o6mnacts, lllekcHuHCKUN paiioH,
nocenok [llekcuHa, ynuna [llnto3oBas, nom 1;
Tenepon/paxc MOII;: 8(81751) 2-30-07; 2-30-14;
Anpec anektponnoii moutet M®L: kusheksna@yandex.ru.

['paduk paboter MOLI:
IloHeneTbHUK
BTOpHI/IK 8.00 — 18.00
Cpena
YerBepr 8.00 — 20.00
[IaTaua 8.00 — 18.00
Cy660Ta 8.00 — 13.00
Bockpecenbe BBIXO/THOM
bes nepepsiBa Ha 00en



mailto:kusheksna@yandex.ru

